
































































































































DESCRIPTION UNIT QUANTITY RATE AMOUNT

A - CONDITIONS OF TENDER

Upon arrival on site contractor must introduce themselves and explain what they will be doing

to the relevant official/client before commencement with work. Contractor to provide basic

tools while rendering service on site. Contractor is to supply project plan and work schedule

at the commencement of works.

Time shall be considered as the essence of this contract. The service provider after 

receiving the appointment in the form of purchase order or letter of appointment must

immediately visit the site to conduct a thorough inspection and investigation as per

the appointment and further contact Project Manager for more information about the

scope of work. While on-site the service provider must make safe where necessary. 

Prior to commencement with repair work on site, contractor to provide the Project

Manager with pro-forma invoice detailing material cost, labour and travelling. Cost of

labour and travelling will be based on tender rates. Project Manager will review the pro-

forma invoice and grant approval if He/she is in agreement.

Work on-site should be completed within agreed time frames, failure to complete service

within the agreed timeframes will lead to termination of the contract. 

At completion of the service onsite the Contractor is to submit compliant invoice at

invoice.mthatha@dpw.gov.za together with signed job card, declaration forms & timesheet by

both Client and contractor. Failure to submit complete information will lead to non-payment of

the invoice.

Paragraph 4.12 of FM Circular 31 of 2024 – All service providers must submit their invoices

within 30 days after a job has been completed, together with a signed and stamped date of

completion as per the User Department. Invoices not submitted within 30 days will be

considered invalid for payment. 

Invoice Submission and Payment Terms: 

“The Contractor shall submit a detailed invoice to the DPWI, within sixteen (16) calendar days 

following the completion of the work or the delivery of services. The invoice must include all 

necessary documentation, including but not limited to, itemised costs, job cards. 

Failure to submit an invoice within the aforementioned period shall result in a forfeiture of the 

right to receive payment for the completed work or services. The DPWI shall have no 

obligation to make any payments for work completed or services rendered if the invoice is not 

submitted within the specified 16-day period.”

All invoices submitted by the Service Providers, must include the Archibus system 

generated call ID as DPWI reference, together with the relevant order number . 

The contractor must be registered and compliant on both CSD & CIDB and registration to be

valid throughout the service, with relevant registration for the classification of works as

mentioned above. Contractor to ensure compliance with all Occupational Health and Safety

regulations and instructions.

B - Notes to Tenderers

Contractor to note that all quantities are re-measurable. For material purchased contractor

must submit original copy of supplier’s invoice together with the invoice and failure to submit

the invoice will result to non-payment of the items claimed without supplier’s invoice.

Contractor must leave all spares or equipment replaced onsite and inform the facility contact

person of the spares or equipment, not unless instructed otherwise by the Project Manager.

Kilometres per site visit or per return trip from site are curbed at maximum of 200km. Should 

the contractor require to buy material out of town must request and get approval from Project 

Manager.

Kilometres claimed by contractor to be verified prior to issuing payment. If the contractor’s 

office is less than 50km away from the site, then must claim the correct kilometres i.e if the 

contractor’s office is 20km to the site he/she will be eligible to claim return trip of 40km only.

Contractor must request approval from the Project Manager to work over weekends or public

holiday & approval must granted by Project Manager prior to work on weekends or holidays,

failure to secure approval to work over weekends or holiday will result to contractor being

paid on normal day rates. 
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Repairing Cracked Walls
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DESCRIPTION UNIT QUANTITY RATE AMOUNT

SECTION  No. 1 

PRELIMINARIES 

EPWP REQUIREMENTS ON ALL NDPWI PROJECTS

Liasing with NDPWI  for Monthly reporting and administration of the EPWP project including 

submission of EPWP Reporting  tools to the project leader on a monthly cycle to reflect 

employment on a government construction / maintenance sites. Records will include 

documents that are reflecting all labour employed by the main contractor himself as well as all 

the subcontractors on site. A separate sheet, although the same format, will be completed for 

Local Labour beneficiaries for the sub-contractor (if applicable).

Project to meet EPWP requirements as this should be clearly indicated upon award of service 

to be renderered by service provider and the following information should be submitted 

monthly/upon completion of the service; in a template to be provided by NDPWI

i. Employment contract for labourer (1 page)

ii. Certified ID copy (not more than 3 months old)

iii. Attendence register

iv. Payment register

1. Provision of EPWP requirements for the project Sum 1

2. Health and Safety; This covers all safety obligation as (regulated by ACT 85 of 1993) Item 1

3. Scaffolding to a hight of 8m high. Item 1

SECTION 1 TOTAL CARRIED TO FINAL SUMMARY 



DESCRIPTION UNIT QTY RATE AMOUNT

SECTION  No. 2 

BILL No. 2

For Preambles refer to "Department of Public Works:

 Specification Of Materials And Methods To Be Used - PW371".

Professional 

Contractor to source  services of Professional Registered Structural Engineer (PR - 

Technologist) registered with ACSA with at least 5 years post registration experience  to 

conduct as assessment on the structural cracks at Port St Johns SAPS and provide detailed 

report with remedial recommendations and specification.

Attach proof of Registration with ACSA as Structural engineer with the tender.

4. Site Assessment (Including Travelling) hour 16

5. Report Production hour 40

Contractors Rates

6. Skilled Labour – [Week days (Mon – Fri)] Day 1

7. Unskilled Labour – [Week days (Mon – Fri)] Day 1

8. Skilled Labour – [Weekends/Holidays] Day 1

9. Unskilled Labour - [Weekends/Holidays] Day 1

10. Travelling km 1

NB: Mark-up percentage on material purchased will be curbed at maximum of 15% and 

curbed at maximum of 10% for hired equipment. There must be an approval from the Project 

Manager to hire any equipment.

SECTION 2 TOTAL CARRIED TO FINAL SUMMARY 



FINAL SUMMARY 

1 SECTION 1 TOTAL - PRELIMINARY & GENERAL Page 2

2 SECTION 2 TOTAL - Professional & Contractors Rate Based BOQ Page 3

SUB TOTAL 

SUB TOTAL 

Add Value Added Tax at the rate of 15% TAX

Total quotation  Amount Carried to PA 32 ( Invitation to Bid)

14 May 2025


