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Department:

)
Public Works and Infrastructure

b REPUBLIC OF SOUTH AFRICA

DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE
DURBAN REGIONAL OFFICE

REFERENCE NUMBER - DBNQ23/10/47

SERVICE DESCRIPTION: JUSTICE: JUSTICE: PHUNGASHE
MAGISTRATES COURT : GARDENING SERVICES FOR A PERIOD OF

36 MONTHS

SUBMITTED BY:

Company Name:

CSD registration:

CLOSING DATE: 17/10/2023 @11:00
TENDER BOX LOCATION: ADDRESS: 157 Monty Naicker Street -Box Number 16

| TECHNICAL ENQUIRIES OTHER ENQUIRIES
Name : Busi Ndebele Name : Gugulethu Mbongwa
Contact number : 079 499 5653 Tel no. : 031 314 7003

Email: busi.ndebele@dpw.gov.za ‘ Email : gugulethu.mbongwa@dpw.gov.za
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_ ; Public Works and Infrastructure
w REPUBLIC OF SOUTH AFRICA

Private Bag X54316, DURBAN 4000 Int. Code: +27 31 Tel: 314 7000 website: www.publicworks.gov.za
Supply Chain Management: Miss Gugulethu Mbongwa — 031 314 7003
Project Leader — Ms. Busi Ndebele

REQUEST FOR QUOTATION

You are hereby invited to submit a quotation for the supply and delivery of the following service to
be rendered at JUSTICE: PHUNGASHE MAGISTRATES COURT - DBNQ23/10/47

Bid response documents to be deposited in the bid box situated at: National Department of Public
Works and Infrastructure: 157 Monty Naicker Road (Bidders to note that entrance in Dr Pixley
ka Seme is temporally closed)

item | Description Quantity / Period

1 i GARDENING SERVICES FOR A PERIOD OF 36 MONTHS 36 MONTHS

CLOSING DATE: 17/10/2023 : CLOSING TIME @ 11:00AM
NB: No late documents will be accepted.

Kindly submit your quotation by fully completing the attached bid document and bill of quantities or
specifications attached in hereunder, and clearly indicate the delivery period and the validity period
of your quotation, Kindly also clearly indicates if you price includes or excludes VAT. “You may
claim VAT only if you are a VAT Vendor”.

TERMS AND CONDITIONS

e Ifa supplier fails to deliver any or all goods or fails to deliver the required services within the
specified period on the order/ Contract or appointment letter the Department of Public
Works and Infrastructure may impose a penalty and further deduct from the order / contract
a sum of the delayed goods or unperformed services, or terminate the contract in part or in
whole.

e The Department of Public Works and Infrastructure quotation documents must be fully
completed, signed by the bidder and bear the signature of witnesses and be forwarded to
the aforementioned physical address or email, failure to comply with these requirements will
result in the quotation being disregarded.

DATE: HJ'OJ 2o 2

For: National Départment of Public Works and Infrastructure

Acknowledgement of the request to quote
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4] Department:

A Public Works and Infrastructure
REPUBLIC OF SOUTH AFRICA

PA 32: INVITATION TO BID
PART A

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

BID NUMBER: | DBNQ23/10/47

| CLOSING DATE: | 17/10/2023) [ cLosinGg TIME: | 11:00

JUSTICE: PHUNGASHE MAGISTRATES COQURT : GARDENING SERVICES FOR A

DESCRIPTION | PERIOD OF 36 MONTHS

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (DPW04.1 GS or DPW04.2 GS).

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID

BOX SITUATED AT (STREET ADDRESS)

157 Monty Naicker Road, Durban

Box number 16

OR POSTED TO:

SUPPLIER INFORMATION

NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODE | NUMBER ‘ -
CELLPHONE NUMBER
FACSIMILE NUMBER CODE ‘ NUMBER |
E-MAIL ADDRESS
VAT REGISTRATION NUMBER i )

TCS PIN: OR ‘ CSD No: ‘

SIGNATURE OF BIDDER S || ora DATE o
CAPACITY UNDER WHICH THIS BID IS
SIGNED (Attach proof of authority to
sign this bid; e.g. resolution of
directors, etc.)
TOTAL BID PRICE ('ALL
TOTAL NUMBER OF ITEMS OFFERED APPLICABLE TAXES) R
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
DEPARTMENT/ PUBLIC ENTITY CONTACT PERSON
CONTACT PERSON TELEPHONE NUMBER ]
TELEPHONE NUMBER FACSIMILE NUMBER
FACSIMILE NUMBER E-MAIL ADDRESS |
E-MAIL ADDRESS -
PARTB

TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

CONSIDERATION.

1.
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION
NAMELY: ( BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS; AND
BANKING INFORMATION FOR VERIFICATION PURPOSES).

1.4. WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS REGISTRATION/
DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE SUBMITTED WITH THE BID
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Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”.

For Internal Use

THIS FORM IS ALIGNED TO SBD1

Effective date: January 2023 Version: 2023/01
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Departmant:

REPUBLIC OF SOUTH AFRICA PA-32: Invitation to Bid

DOCUMENTATION.

1.5. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE GENERAL
CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER LEGISLATION OR SPECIAL CONDITIONS OF
CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO USE THIS
PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS.GOV.ZA.

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

25 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE PROOF OF TCS/PIN/CSD NUMBER.

2.6 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

31. IS THE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [J yes [INO

3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA? [ vEs [INO

3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [J yEs [ONO

3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? [J vyes CINO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX COMPLIANCE STATUS /

TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3

ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

Note Well:

a)

In respect of non VAT vendors the bidders may not increase the bid price under Section 67(1) of the Value Added Tax Act of 1991 where
the relevant transaction would become subject to VAT by reason of the turnover threshold being exceeded and the bidder becomes liable
for VAT.

All delivery costs must be included in the bid price, for delivery at the prescribed destination.

The price that appears on this form is the one that will be considered for acceptance as a firm and final offer.

The grand total in the pricing schedule(s), inclusive of VAT, attached to the bid offer must correlate and be transferred to this form (PA32).
Where there are inconsistencies between the grand total price offer in the pricing schedule(s) and the PA32 price offer, the price offer on
the PA32 shall prevail and deemed to be firm and final. No further correspondence shall be entered into in this regard.

! All applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance fund contributions and
skills development levies
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Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”

THIS FORM IS ALIGNED TO SBD1

For Intemnal Use Effective date: »000x Version: 500000
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Department:
Public Works
REPUBLIC OF SOUTH AFRICA

TENDER DBNQ23/

RETURNABLE DOCUMENTS
AND
TERMS OF REFERENCE

FOR THE

APPOINTMENT OF SERVICE PROVIDER

TO
RENDER GARDENING

FOR 36 MONTHS

AT PHUNGASHE MAGISTRATE COURT

DOJ - KZN

APPOINTMENT OF A SERVICE PROVIDER FOR THE RENDERING OF CONTRACT FOR
GARDENING SERVICE AT THE DEPARTMENT OF JUSTICE OFFICES FOR A PERIOD OF

36 MONTHS

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 1
MAINTENANCE FOR A PERIOD OF 36 MONTHS



1. INTRODUCTION
The Department of Public Works (DPW) invites bids for the provision of contract gardening
services at specified premises occupied by, or under the control of, the Department of Justice and
Constitutional Development.

2. DURATION OF CONTRACT
The contract will endure for a period of 28 months calculated from the date of acceptance of the
bid offer made by the successful bidder.

3. SUBMISSION REQUIREMENTS

31 Bidders must comply with current rates for Department of Labour when completing Bill of
Quantity for employees’ salaries. Failure to compliance with Department of Labour rates, for
employees’ salaries will be disqualified.

32 Bidders must be in possession of a central supplier database which must be submitted with their
bid documents.

33 Bidders must comply strictly with the Basic Conditions of Employment Act (BCEA), Act 75 of
1997, as amended and any applicable sectoral determination in regard to salaries and wages on
contract cleaning services.

4. CONTRACTUAL ASPECTS

4.1 The terms of this specification and all contracts emanating therefrom will be subject to the General
Conditions of Contract issued in accordance with Chapter 16A of the Treasury Regulations
published in terms of the Public Finance Management Act, 1999 (Act 1 of 1999).

42 Where, however, the Special Conditions of Contract are in conflict with the General Conditions of
Contract, the Special Conditions of Contract shall prevail.

43 The bid document, together with the specifications contained in this document, shall constitute
part of the Contract.

4.4 Bidders shall not perform any work or render any services in terms of the Contract unless in
receipt of a written instruction to this effect by the Department.

4.5 The successful bidder must advise the Regional Manager: Department of Public Works
immediately when unforeseeable circumstances will adversely affect the execution of the contract.
Full particulars of such circumstances as well as the period of delay must be furnished.

5. UNCERTAINTY ABOUT SCOPE
Should the Contractor be uncertain about the scope of the work to be executed under this
contract, the Department must be immediately requested to clarify its instructions.

6. OBSERVANCE OF HEALTH REGULATIONS
All regulations prescribed by the State Health Department or by the Local Authority
concerned, which have a bearing on this contract, must be observed meticulously by the
Contractor. (See item 10.)
KZN- DO.J: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 2
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7. PROVISION OF MATERIALS AND EQUIPMENT

The contractor will be responsible for the provision of all materials and equipment that
may be required to ensure efficient service. In this regard the contractor will ensure
he/she has equipment in stock to see that there is no interruption in the service.

LIST OF EQUIPMENT NEEDED ON SITE
o HEAVY DUTY. PETROL BRUSH CUTTER X1
WHEEL BARROW X1
SPADES X1
FORKS X1
RAKE X6
SCISSOR FOR TRIMING SHORT X1
HOSEPIPE X1
BLOWER X1

All equipment must be clean and in a fully functional and safe condition at all times and
comply with all applicable regulations. Maintenance of the equipment is the contractor's
responsibility.

All equipment shall be supplied by and shall remain the property of the Contractor, unless
otherwise specified.

The Contractor will ensure that there will be no break in the service.

8. DEFAULT

The Contractor shall be liable for all expenses which may be incurred by his failure to
perform any portion of this contract and the manner in which the service ought to be
performed, in case of complaints, shall be decided finally by the Director-General of the
National Department of Public Works or his Deputy who will be empowered, whenever
necessary appoint a contractor to complete the service and charge this cost to the
Contractor, or alternatively cancel the contract immediately.

9. DAMAGE
The Contractor shall make good all damage, which may be caused by him or his

employees within five working days of being given written notice to do so. If not, the
expense of having the repairs effected shall be for the Contractors account.

10. SUB-LETTING

Neither the whole nor any portion of this contract shall be handed over or transferred to
any other party without the prior written consent of the Director-General, National
Department of Public Works or his Deputy.

11. UNIT RATES / PRICES

Unit rates to include for all labour, transport, overheads and everything necessary for the
proper performance of the work on Schedule A.

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 3
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11.2

VALUE ADDED TAX (VAT)
All rates in this bid must be nett with VAT included.

NB: The department will only pay VAT to companies registered for VAT.

FIXED PRICE CONTRACT

This contract is a fixed priced contract and no adjustments shall be made for any
increases or decreases of prices except for VAT rate adjustment.

12. BREACH OF CONTRACT

If the services rendered are interrupted or temporarily suspended as a result of any
labour dispute, civil summons, a local or national disaster or any other cause outside the
reasonable control of the Contractor both parties agree mutually on methods to continue
with essential services.

13. DOCUMENTS

The following documents must be read in conjunction with this bid.

i) Municipal by-laws and any special requirements of the Local Authority.
i) Occupational Health and Safety Act no. 85 of 1993
14. PAYMENT

Accounts to be submitted monthly/completion of service. The
“DPW/CSD/001CONFIRMATION OF SERVICE DELIVERY” must be certified and
stamped by the person in charge of the relative institution or his nominated deputy. The
service/works must be inspected by the NDPW to the effect that the quantities reflected
on the invoice are correct and that the service has been performed satisfactorily. The
invoice should be accompanied by the signed and stamped "DPW/CSD/001".

Payment of accounts complying with all requirements will be made within 30 days from
submission to the department.

15. VARIATION IN CONTRACT

Should any of the premise(s) served by this contract be vacated or should the service for
any other reason become wholly unnecessary the Contractor agrees to claim no payment
in respect of such centre and the contract shall be considered as cancelled in respect of

such centre.

Should any of the premise(s) served be added to this contract the Contractor’s price per
m2 would be used to apply for the new premise(s).

16. CURTAILMENT OF SERVICES

The Department reserves the right to change any part of the service with one month’s
written notice to the contractor.

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 4
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This however will only occur if the involved part(s) of the premise(s) is/are vacated, the
occupants change or for security reasons. The contract amount shall in such a case be
amended from the date of vacating the premise(s) with an amount as agreed upon.

Should the premise(s) or part(s) of the premise(s) where the service is rendered be
damaged or destroyed by force majeure (viz major) the Department will, in it's discretion
determine which part(s) of the premise(s) cannot or should not be put to further use for
the original utilisation and in respect of the unusable part(s) of the premise(s) the parties
will no longer be bound by the stipulations of this agreement and no claim for
indemnification in the favour of the one party against the other shall result there from. In
respect of the remaining part(s) of the premise(s) which will still be used, the stipulations
of this agreement will remain in force, but the contract amount will be reduced with a
relevant sum as mutually agreed to, as of the date of such change, if the damaged
premise(s) is repaired the Department can request the contractor to resume the service
by one month written notification in which case the stipulations of the contract in respect
of the rendering of the service and the contract price will be applicable.

17. CLAIMS

The Contractor will indemnify, protect, defend and hold harmless the Client from and
against any and all claims, demands, actions and proceedings whatsoever including all
fees, costs and expenses incurred in respect thereof arising out of:

a) Any claim in respect of any taxes payable by the Contractor.

b) Any claim for Workmen’s Compensation Insurance of for any loss for which the
Contractor is liable.

c) Any claim by any third person including any employees of the Client or of the
Contractor for any loss resulting from any bodily injury and or damage to property by
any act or omission of the Contractor or any of its employees, servants or agents.

18. CONDITIONS RELATING TO THE PERSONNEL OF THE CONTRACTOR

The prospective bidders are expected to comply with all statutory provisions
governing the contract and pest control industry, more particularly the prescribed
minimum wage determined by the Department of Labour. The Department
reserves the right to terminate the service in the event of the successful bidders’
non-compliance with statutory obligations.

The personnel appointed by the contractor should have proof of prior experience and

suitable competence
The contractor and his/her personnel are prohibited from reading or going through

records in offices.

Files and other correspondence on desks, racks, etc., must be placed back in the
position in which it was found after cleaning such areas.

The contractor undertakes to keep the number of workers allowed in a building to the
essential amount required.

Personal hygiene of the contractor, his personnel, and agents must be maintained at an
acceptable standard.

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 5
MAINTENANCE FOR A PERIOD OF 36 MONTHS



In accordance to the law on control and entry to public areas and vehicles, 1985 (law 5.3
of 1985), employees will be subject to the conditions as set out in Article Z (2) of the
mentioned law.

The occupant of an office shall have the right to request employees of the contractor to
leave an office if he/she receives a visitor or telephone call.

Employees of the contractor shall not loiter about the building or use the benches or
chairs in public areas to relax on. At the end of each workday and no later than the
normal closing time, all employees of the contractor must be off the premise(s). No
employee would be allowed on the premise(s) after working hours except if they have
permission from the responsible officer in charge of the building.

Personnel of the contractor have, subject to other conditions of this contract, entry to all
areas to supply a service. If the service is not required in that specific area at the time
then entry to the area is prohibited.

Without prejudicing the contractor's right to choose his/her own personnel, the
Department reserves the right to, at all times, indicate personnel to the contractor who is
a security, health or safety risk. Such persons would not be allowed to be used by the
contractor to carry out his duties.

In such a case the contractor will immediately honour the Department’s request and shall
have no claim of loss or damage against the Department.

The contractor will provide each employee of the contractor with a photo identity card.
The card must have the following particulars,

a) Name of Firm (Contractor)

b) Name of employee

c¢) Identity number of Employee

d) Signature of the Employee

e) The employee will wear the permit on a visible place when he/she is working in the
involved building. The necessary control over these permits must be provided as not
to allow such permits to fall into unauthorised hands. The employees or persons in
the service of the contractor who are working in or around the building providing the
services as stated in this contract must at all times be dressed in a uniform that is to
the Departments approval. The contractor shall at all times ensure that all cleaning
staff is neatly clothed in uniforms (with the name of the company printed there on)
with necessary personal protective equipment which shall include but not be limited
to headgear, shoes, gloves etc.

All chemicals on site must be labelled with appropriate information. The
contractor must ensure that an updated bound copy of the appropriate data sheet
and material safety data is available at each site.

The contractor or his affiliates may provide no information of state activities to the public.
19. INDEMNITIES

The contractor and his/her affiliates enter the premise(s) at own risk.

The contractor indemnifies the Department of any happenings that he/she is aware of or
not aware of his/her personnel that are used for services that fall outside this contract.
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The contractor will at own cost take out an insurance policy against any claim, cost, lost
or damage resulting from duties and shall ensure that such insurance is valid for the
entire period of the contract.

20. ELECTRICAL EQUIPMENT

The contractor shall not use defective electrical equipment, which could cause the earth
leakage to trip. Any damage of whatever nature caused by this will be for the contractor
account. All leads and extension leads must be of the correct capacity to carry the load
of the involved machinery and will be 3 phase and not 2 phase.

The contractor may only use electrical equipment that will normally be used in normal
circumstances for purposes named in this agreement. The contractor may under no
circumstances tamper with the electrical installations in a building or make changes to it
without the Departments prior consent.

With the exception of connections at existing power points provided by the Department,
the contractor may not make connections to the electrical system. Only equipment that
does not require above 1250 watts to operate may be used at such power points.

The equipment used by the contractor shall where applicable comply with the law on
Machinery and Occupational Safety, 1983 (Law no. 6 of 1983). Under no circumstances
shall the equipment used such as vacuum cleaners etc., exceed the sound factor of 66Ab
(Decibels) within one meter of the equipment.

21. NUISANCE

The contractor will not be allowed to perform any act or duty on the premise(s), which in
the mind of the Department will be of nuisance, danger or possible nuisance or danger to
any person on the premise(s) or that could cause damage to the property.

Personnel must behave in a soberly manner.
Silence must be reasonably maintained.
22, CAUTION SIGNBOARDS

The contractor will be compelled to display neat caution signboards or signs, of which the
size and design must be clearly visible in areas where the contractor or his employees
are busy working. (Such as toilets, passages etc.). The signs must also be clearly visible
in areas where the services rendered can cause injuries to any person or persons and
must be able to attract a persons attention to show that services are been carried out in
the area.

It is hereby specially agreed upon that the Contractor throughout the duration of the
contract period, will be compelled to do everything within his/her means and wherever
practicable possible to ensure that all signs, print work, notices or any written material
that is displayed is in English.

23. INFLAMMABLE AND POISONOUS MATERIAL AND OTHER CHEMICALS

The Contractor shall not use or store any poisonous or highly inflammable substances
and other chemicals on the premise(s).

24. SUPERVISION

The contractor must ensure that there is always continued on site supervision from
Monday's to Friday’s excluding Public Holidays effective supervision. Supervisors must
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in all respect respond to reasonable requests of the appointed personnel.in this case a
supervision is done by the contractor together with the court manager

25. MANAGEMENT

The Contractor undertakes to:

a)
b)
c)
d)
e)
f)

9)

arrange with the occupants of buildings regarding access to the premise(s) in order to
execute the required service;

take adequate precautions to prevent damage to buildings, fittings and furnishing
inside the premise(s) and elsewhere on site;

accept liability and to indemnify the Department against any claims whatsoever
arising from his conduct and/or the conduct of his employees;

safeguard all his employees in accordance with the regulations of the Unemployment
Insurance Act 1966, (Act no 30 of 1996) and any amendments thereof;

All complaints concerning the service which must be performed, must receive
immediate attention, but in any case not later than the following workday.

Comply with the person who occupy the building’s safety- and emergency measures
and procedures, and keep the facilities, which are supplied, neat.

In carrying out the Contract, the Contractor shall conform to all laws, regulations or
Bye Laws of any Department of State, Provincial Administration or Local Authority
which may be applicable hereto, for instance the Occupational Health and Safety Act,
Act 85 of 1993, Basic Conditions of Employment Act, No.75 of 1997 and
Government Gazette No. 23792.

26. DRESS CODE

The successful bidder will be required:

1)

2)

to ensure that a uniform displaying the company logo and name are worn
at all times including safe shoes
+ conti-suit with company logo x 2 per person per year
branded T-shirt x 2 to be issued per person per year
Jacket warmer x 1 issue per person per year
googles, helmet, knee guard (as in and when need)
safety shoes X 1 issue per person (safety boots and garden boots)
per year

Ensure that staff uniform is clean and neat at all times.

SITE MEETING

Bidders are advised that:

1.

If there are any queries arising from this Bid document, bidders must make
written submissions to the NDPW at least 14 calendar days before the closing
date of the bid in order to enable NDPW or its appointed agent(s) to respond
adequately.

Please note that notwithstanding the above, bidders should do a complete site inspection
prior to submitting their bid to familiarise themselves with the circumstances and
conditions pertaining to the service as well as with a view to assess the extent and scope
of work.
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| PHUNGASHE MAGISTRATE COURT

NB: 1.

WITH THE BID. (LABOUR RATES SHOULD BE FULLY COMPLETED).

THIS SECTION MUST BE COMPLETED IN FULL AND IS TO BE SUBMITTED TOGETHER

2. FAILURE TO COMPLETE THIS SECTION WILL RESULT IN DISQUALIFICATION FROM

THE BIDDING PROCESS)

3. FAILURE TO COMPLY WITH DEPT OF LABOUR WAGES RATES FOR EMPLOYESS IN
THIS SECTION WILL RESULT IN DISQUALIFICATION DURING THE BIDDING

PROCESS.

1. SALARIES AND WAGES: BIDDER’S OWN PERSONNEL / MONTHLY

1.1 This below rates includes the following:

e  Actual monthly wage, Uif, Provident fund, Coida, Annual bonus, Absent, sick,
maternity, Family resp leave, Uniforms/Overall, Severance Pay, Annual Leave &

Service SETA 23.

SALARIES / WAGES

POSITION

' LEGISLATIV

E RATES

MONTHLY
WAGE

NO. OF
WORKER(S)

TOTAL FOR
MONTHLY
SALARY

General worker:
01/11/2023 — 28/02/2024
Actual Wage rate

01

UIF @ 1% of monthly wage

COIDA @ 0.83% of monthly wage

Pro-rata bonus paid on the month of
December @ 3%

Absent, sick, maternity, Family resp. leave
(@, 7% of monthly basic wage

~ = B ® R

B B R - |

A B B B |~

Uniforms/Overall: You are required in terms
of Main Agreement to provide serviceable
condition & free of charge any PPE.

Total monthly salary inclusive of allowances

01 worker

Total of 04 months salaries inclusive of allowances

01 worker

General worker:
01/03/2024 — 28/02/2025
Actual Wage rate Actual Wage rate

R per hour

01
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UIF @ 1% of monthly wage

R R
Provident Fund @ 6% of monthly wage

R R
COIDA @ 0.83% of monthly wage

R R
Annual bonus paid on the month of December
@ 3%

R R
Absent, sick, maternity, Family resp. leave
@ 7% of monthly basic wage

R R
Uniforms/Overall: You are required in terms
of Main Agreement to provide serviceable
condition & free of charge any PPE. R R

Severance Pay: However the employer must

pay the employee on the expiry of the contract
one week’s remuneration for each completed R R
year service @, 1.92%

Annual Leave: The employer to pay 21
consecutive days annual leave, which equates
to 15 working days R R

Service SETA 23: If you are registered with
SARS i.e an employer & annual turnover is in
R 6 000 000 per year or payroll in excess of R

500 000 per year then you required to pay to R R
SARS a 1% monthly levy
Total monthly salary inclusive of allowances 01 worker
Total of 12 months salaries inclusive of allowances 01 worker
General worker
01/03/2025 — 28/02/2026 R R 01
Actual Wage rate
UIF @ 1% of monthly wage
R R
Provident Fund @ 6% of monthly wage
R R
COIDA @ 0.83% of monthly wage
R R
Annual bonus paid on the month of December
@ 3%
R R

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING
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Absent, sick, maternity, Family resp. leave
@ 7% of monthly basic wage

Uniforms/Overall: You are required in terms
of Main Agreement to provide serviceable
condition & free of charge any PPE.

Annual Leave: The employer to pay 21
consecutive days annual leave, which equates
to 15 working days

Service SETA 23: If you are registered with
SARS i.e an employer & annual turnover is in
R 6 000 000 per year or payroll in excess of R
500 000 per year then you required to pay to
SARS a 1% monthly levy

General worker

01/03/2026 — 30/10/2026
Actual Wage rate

R

per hour

01

UIF @ 1% of monthly wage

Provident Fund @ 6% of monthly wage

COIDA @ 0.83% of monthly wage

Absent, sick, maternity, Family resp. leave
@ 7% of monthly basic wage

Uniforms/Overall: You are required in terms
of Main Agreement to provide serviceable
condition & free of charge any PPE.

Service SETA 23: If you are registered with
SARS i.e an employer & annual turnover is in
R 6 000 000 per year or payroll in excess of R
500 000 per year then you required to pay to
SARS a 1% monthly levy

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No:

MAINTENANCE FOR A PERIOD OF 36 MONTHS
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2. GARDENING CONSUMABLES: MONTHLY BASIS

2.1 DESCRIPTION QTY C()IiTEII\:IER MONTHLY COST
Petrol 1 L 25 litre R R
2 stroke —oil (100ML) 05 R R
Refuse Bag (20 in pack) 01 R R

2.2 GARDENING CONSUMABLES: QUATERLY BASIS ( on every 03 months)

DESCRIPTION QTY L ST QUARTLEY COST
Nylon 3.5MM 01 R R
Weed killer 1 L 01 - -

AR
R
2.3 GARDENING EQUIPMENT ( ONCE OFF)
DESCRIPTION QTY | COST PER ITEM TOTAL COST
Equvalent petrol brush cutter: 01 R R
(Stihl.FS160 ) to still
Petrol Leaf blower machine 01 R R
R
Wheelbarrow 01 R
100M hosepipe 01 R R
Garden spades 01 R R
KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 12
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Garden fork 01 R R

Plasticrae _ _ _ - R ] R

FINAL SUMMARY PAGE

1. THE VALIDITY PERIOD IS 30 CALENDER DAYS FROM THE CLOSING HOUR AND
DATE OF THE BID

Total Gardening consumables for 36 months R
Total quarterly gardening consumables R

R
Total gardening Equipment

R
Sub Total A

R
Labour cost
Sub Total B R
Profit 20% R
Overheads (Sub total B) R
Inflation @ 6 % ( Subtotal A) R
Safety plan R
Vat @ 15 % Subtotal A R
Grand total FOR 36 MONTHS
(To be forwarded to PA -32 form) R

KZN- DOJ: PHUNGASHE MAGISTRATE COURT (File No: 19/2/3/2/16/443): GARDENING 13
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Name of Tenderer

PA- 40: DECLARATION OF DESIGNATED GROUPS FOR PREFERENTIAL PROCUREMFNT

] EME! [] QSE?[] Non EME/QSE (tick applicable box)
1. LIST ALL PROPRIETORS, MEMBERS OR SHAREHOLDERS BY NAME, IDENTITY NUMBER, CITIZENSHIP AND DESIGNATED GROUPS.

Indicate if living in
N . . . ; Indicate if Rural ((3) # Uncer : ;

o nasumane |, M| Poremage| g | ndlxen | oo | ST | oowaped e (01| e

and Citizenship## isability (V). veteran
1. % COYes [INo | [JYes [INo | [dYes (ONo | OYes (ONo | R OUDOTOU | OYes [ONo
2. @ [OYes CONo | [JYes [(INo | dYes (ONo | [dYes (ONo |OROUDOT OU | OYes [INo
3. % OYes [ONo | [JYes [(ONo | [JYes (ONo | dYes [ONo | OROJUDTOU | [Yes (ONo
4, % D<mm|_uzo [ Yes [JNo | [Yes []No _Hw<|m”av ONo [OROUDOT DU | OYes T No
5. % OYes [ONo | [OYes CONo | CYes CONo | [dYes COONo | OROUDT [JU | Yes [INo
6. % CYes [INo | [dYes [INo | [JYes [(ONo | [dYes [INo | R OUDOT U | O Yes JNo
7. % OYes [INo | JYes [ONo | [JYes [INo | [(JYes [ONo | (DR [Oun[dJT [JU | [JYes (dNo
8. % OYes CONo | [JYes [JNo | [OYes [(ONo | [OYes (ONo | OJROUDOT U _H_<mm|_H__m.|u|
9, (L OYes [JNo | [dYes [INo | [dYes (ONo | (dYes CINo | R OUDOT OU | O Yes [ONo
10. a % [JYes [COJNo | [JYes [dNo | [dYes (dNo | Yes (INo |OJROUDOT QU | [dYes CONo
11. % CYes [JNo | [JYes [INo | [dYes [(dNo | (JYes [ONo | OR UDOT QU | [ Yes [ONo
12. % [OYes (ONo | []Yes (ONo | [(JYes [ONo | [JYes CONo | (JR CJun [T OU | (Yes [INo
# Where Owners are themselves a Company, Close Corporation, Partnership etc, identify the ownership of the Holding Company, together with Registration number
#H State date of South African citizenship obtained (not applicable to persons born in South Africa)

T EME: Exempted Micro Enterprise
2 QSE: Qualifying Small Business Enterprise

»3 qmﬁma:o.m to <<o_dm.=.ma= or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”.
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PA- 40: DECLARATION OF DESIGNATED GROUPS FOR PREFERENTIAL PROCUREMENT

2. DECLARATION:

The undersigned, who warrants that he/she is duly authorized to do so on behalf of the Tenderer, hereby confirms that:

1
2

The information and particulars contained in this Affidavit are true and correct in all respects;

The Broad-based Black Economic Empowerment Act, 2003 (Act 53 of 2003), Preferential Procurement Policy Framework Act, 2000 (Act 5 of 2000), the
Preferential Procurement Regulations, 2017, National Small Business Act 102 of 1996 as amended and all documents pertaining to this Tender were studied and
understood and that the above form was completed according to the definitions and information contained in said documents;

The Tenderer understands that any intentional misrepresentation or fraudulent information provided herein shall disqualify the Tenderer’s offer herein, as well as
any other tender offer(s) of the Tenderer simultaneously being evaluated, or will entitle the Employer to cancel any Contract resulting from the Tenderer's offer
herein;

The Tenderer accepts that the Employer may exercise any other remedy it may have in law and in the Contract, including a claim for damages for having to
accept a less favourable tender as a result of any such disqualification due to misrepresentation or fraudulent information provided herein;

Any further documentary proof required by the Employer regarding the information provided herein, will be submitted to the Employer within the time period as
may be set by the latter;

Signed by the Tenderer

Name of representative Signature Date

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”. Page 2 of 2
For Internal & External Use Effective date August 2019 Version: 1.1
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