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PLEASE READ THE FOLLOWING INFORMATION TOGETHER WITH THE
REQUIREMENTS AS STIPULATED IN THE BIDDING DOCUMENTS. THESE
DOCUMENTS ARE MEANT TO ASSIST BIDDERS IN COMPLETING THEIR BIDDING
DOCUMENTATION AND ENSURE FULL COMPLIANCE TO THE STIPULATED
REQUIREMENTS.

COMPLETION GUIDE - PART 1

SERVICE PROVIDER DOCUMENT COMPLETION GUIDE: WHAT TO AVOID AND/OR
REMEMBER WHEN COMPLETING THESE TENDER DOCUMENTS.

1. PA - 30.1 PRICING SCHEDULE - the total bid price calculated on the bill of quantities
and/or pricing schedule will be accepted as the final offer given by the bidder.

2. DPW - 07 FORM OF OFFER AND ACCEPTANCE - the total bid price calculated on the
bill of quantities should be carried over from the bill of quantities (BOQ) to DPW-07 in both
numerical and in words format. It should be noted that should there be a price difference
between numeric value offer and the offer in words, the offer in words shall prevail. (NB.
applicable to facilities and construction tenders)

3. PA - 11 BIDDERS DISCLOSURE - declare any related company interest (where you
have controlling interest) including those reflecting on the CSD _report under each
director/member of your company (if, tick YES on point 2.3. Furnish the details on 2.3.1).

4. PA - 16 PREFERENCE POINTS CLAIM FORM - should be completed in full, bidders to
note that points will be allocated for specific goals as specified in the invitation to quote
and invitation to bid.

For example using the table below, should you wish to claim for specific goals and maximise
on the preferential points you will need to indicate the specific goal claimed in PA16 page 09
of 11; if claiming under 80/20 then the last column should indicate the number of points claimed
i.e. 1. An EME or QSE which is at least 51% owned by black people = 10 (indicate the total
points in figures if they are being claimed)

NB Please indicate the points being claimed, should you fail to indicate you will not be
allocated the points and please submit the documentary proof to substantiate the claim
as indicated in the invitation to quote/tender.

Serial | Specific Goals | Preference | Documentation to be

No Points submitted by bidders to
allocated | validate their claim for points
out of 20

1. An EME or QSE which is at least | 10

o SANAS Accredited
BBBEE Certificate or
sworn affidavit where
applicable

51% owned by black people

2. Located in a s_pecific Local | 2
Municipality or District Municipality
or Metro or Province area for work

e Office Municipal Rates
Statement
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Serial | Specific Goals Preference | Documentation to be
No Points submitted by bidders to
allocated | validate their claim for points
out of 20
to be done or services to be e Or

rendered in that area
¢ Permission To Occupy from

local chief in case of rural
areas (PTO)

e Or

¢ Lease Agreement

ORIGINAL BBBEE SWORN AFFIDAVIT - Ensure that the sworn affidavit is signed and
dated in the presence of the Commissioner of Oaths. The date of the deponent and the
commissioner must be the same date. CIPC sworn _affidavit are preferred but not
compulsory

e Bidders to note that the acceptable format for financial year end is as follows:
DD/MM/YYYY. If the day, month and year of financial year end are not indicated,
the sworn affidavit will be declared invalid and lead to non-allocation of preference
point.

BBBEE CERTIFICATE - must be issued by a SANAS accredited agency and all other
required certificates must be issued by the relevant accredited agency. Please verify that
the your certificate issuing providers are registered on SANAS to ensure your certificates
are accredited www.sanas.co.za under accredited organizations

. LEASE AGREEMENT in the name of the tendering services provider — Please ensure

the lease agreement is signed and dated by the tenant (business/service provider) and
landlord, it should consist of commencement date of lease and end date, as well as the
address of the leased property at least to substantiate the claim for location.

. Official Municipal rates and or any other documentation for the purpose of claiming
points must be in the name of the service provider (business name), documentation in any
other name will be declared invalid and lead to non-allocation of preference points.

. Compliance with the Companies Act: Section 23(3) (b) of the Companies Act 71 of 2008
(the Act) states that every company must “register the address of its office, or its principal
office if it has more than one office”. The physical address may be accepted if it is
compliance with the act in terms of BBBEE compliance documentation, address on the
tendering documents as well as the proof of locality when claiming for specific goals. The
physical address will be verified against the companies CIPC records for validation.

10. PROCUREMENT COMPLIANCE FORMS - all procurement compliance form MUST be

fully completed and signed in ink.

Page 2 of 4 (effective date 2025/05/13)
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11. ERRORS ON THE BOQ - Ensure correct and accurate carry-over of totals throughout
the BOQ

Please ensure that you completely fill in the document, where not sure kindly contact this office
for assistance, should you fail to submit a fully compliant document you may be rendered
administratively non-responsive thus disqualified from further evaluation.

SCAM ALERT- PART 2

HIGH ALERT: SCAM TO SUPPLIERS AND SERVICE PROVIDERS OF THE
DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE

There are many types of tender scams. Here are some of the more frequent scenarios:
Fraudsters use what appears to be government department stationery with fictitious logos and
contact details to send a fake RFQ to a company to invite it to urgently supply goods. Shortly
after the company has submitted its quote, it receives notification that it has won the tender.
The company delivers the goods to someone who poses as an official or at a fake site. The
Department has no idea of this transaction made in its name. The company is then never paid
and suffers a loss. OR Fraudsters use what appears to be government department stationery
with fictitious logos and contact details to send a fake RFQ to Company A to invite it to urgently
supply goods. Typically, the tender specification is so unique that only Company B (a fictitious
company created by the fraudster) can supply the goods in question. Shortly after Company
A has submitted its quote it receives notification that it has won the tender. Company A orders
the goods and pays a deposit to the fictitious Company B. Once Company B receives the
money, it disappears. Company A’s money is stolen in the process. Protect yourself from being
scammed,

If you are registered on the supplier databases and you receive a request to tender or quote
that seems to be from a government department, contact the department to confirm that the
request is legitimate. Do not use the contact details on the tender document as these might
be fraudulent.

e Compare tender details with those that appear in the Tender Bulletin, available online
at www.publicworks.gov.za

e |f you are uncomfortable about the request received, consider visiting the government
department and/or the place of delivery and/or the service provider from whom you will
be sourcing the goods.

e DPWI would never contact any bidder during the evaluation process and request
payment to secure a tender award.

¢ In the unlikely event that you are asked for a deposit to make a bid, contact the SCM
unit of the department to ask whether this is in fact correct. Any incidents of corruption,
fraud, theft and misuse of government property in the Department of Public Works and
Infrastructure can be reported to:

Fraud Awareness & Investigation:
012 406 1328

National Anti-Corruption Hotline:
0800 701 701

NB: All bids/ quotations are to be submitted in the manner outlines in the advertised
and or published documents only.

Page 3 of 4 (effective date 2025/05/13)
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TERMS AND CONDITIONS - PART 3

1. SPECIAL CONDITIONS
The quotation may be rejected, among other reasons, for any of the following specific

reasons.

1.1. The quotation received after the closed and time as specified,;

_—eed A A A D
NN

The Bidder does not comply with the evaluation criteria of the quotation;

The quotation containing irregularities;

Non submission of standard bidding forms/ PA Forms;

Non submission of proof of registration with the applicable professional bodies;
The quotation documents not fully completed and signed.

Submission of the grading certificate upon completion of refurbishment. (Only

applicable to Leasing Projects)

2. INVOICING REQUIREMENTS

Invoices — The contractor shall invoice NDPWI when work executed is
completed and confirmed by the client onsite and the invoice must be submitted
to DPWI within 5 days of completion of work via email
invoice.kimberley@dpw.qov.za or hand deliver to Reqistry Services. Please
note, non-compliant invoices will be returned to the service provider for
corrections and resubmission.

The following criteria should be met upon submission of invoices:
Invoice must be made of “Department Of Public Works & Infrastructure “
together with the address of the department;
Name of the company and contact information, including physical and postal
address, email address, cellphone and telephone where applicable;
Value added tax (VAT), CSD and company’s registration number;
Description of a list of the services or goods provided and the price for each
items of such goods or services;
Quantity and units price of the goods and/or service procured and/or delivered;
Date of invoice, invoice number;
Department purchase order or complaint number(KIM number/ID number);
Supplier’s banking details should be the same as on Central Supplier Database
Invoice should appear as invoice
Job card signed by Client (if applicable)

3. The general conditions of contract are applicable to all DPWI bids/quotations and or any
other contract as specified in the tender document.

4. Disclaimer

In awarding of tenders, the department will apply inter alia, equitable distribution of
opportunities.

Name of Bidder Signature Date

Page 4 of 4 (effective date 2025/05/13)
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Notice and Invitation to Bid: PA-04 (GS)

PA-04 (GS): NOTICE AND INVITATION TO BID

THE DEPARTMENT OF PUBLIC WORKS INVITES BIDDERS FOR THE PROVISION OF CLEANING

SERVICES

Project title: Port Nc;lloth Magistrate Court: Provisioning of cleaning services for 36 months
(300 m?)
Bid no: PF15/2026
Advertising date: 29 May 2026 Closing date: 19 June 2026
| Closing time: 11H00 Validity period: 84 days

1. FUNCTIONALITY CRITERIA APPLICABLE YES [X No [
Note 1: Failure to meet minimum functionality score will result in the tenderer being disqualified.

Functionality criteria:’ Weighting factor:

1. FINANCIAL CAPABILITY

Provide a copy of valid bank rating from your Banking Institution stating your bank
code rating. Provide bank rating from the accredited banking institution not older
than 21 calendar days before the closing date of this tender.

1.1. Bank rating of A = 5 points. 30
1.2. Bank rating of B = 4 points
1.3. Bank rating of C = 3 points.
1.4. Bank rating of D = 2 points.
1.5. Bank rating of E-H =0 points.

2.EXPERIENCE AND PROOF OF COMPLETED CLEANING SERVICES
PROJECTS

Submission of appointment letters OR orders and corresponding proof of completing
cleaning services projects /completion certificates OR reference letters for project
completed in the last 10 years. S‘

2.1. Combined projects to the value of R300 000.01 and above =5 points 35
2.2. Combined projects to the value of R200 000.01 to R300 000.00 = 4 points
2.3 Combined projects to the value of R100 000.01 to R200 000.00 = 3 points
2.4 Combined projects to the value below R100 000.00 = 0 points

NO POINTS WILL BE ALLOCATED WITHOUT SUPPORTING DOCUMENTS

The points allocated to each functionality criterion should not be generic but should be determined
separately for each tender on a case by case basis.

Busi Any reference to words “Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
USIneSS\,é,ﬁ

Beréider” or “Tenderer”. Page 1 of 7
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3. HUMAN RESOURCES

Bidders to submit a Curriculum Vitae (CV) and Certified ID copy of a cleaning
supervisor not older than 3 months before the closing date of this tender.

3.1 Supervisor with 5 years and above in cleaning services = 5 points

3.2 Supervisor with 4 years’ experience in cleaning services =4 points 35
3.3 Supervisor with 3 years’ experience in cleaning services = 3 points

3.4 Supervisor with 2 years’ experience in cleaning services = 2 points

3.5 Supervisor with 1 year experience in cleaning services =1 point

3.6 Supervisor with less than 1 year experience in cleaning services =0 points

NO POINTS WILL BE ALLOCATED WITHOUT SUPPORTING DOCUMENTS

L
Total 100 Points
(Weightings will be multiplied by the scores allocated during the evaluation process to arrive at the total
functionality points)
Minimum functionality score to qualify for further evaluation: 50

(Total minimum qualifying score for functionality is 50 percent, any deviation below or above the 50 percent,
provide motivation below).

2. THE FOLLOWING EVALUATION METHOD FOR RESPONSIVE BIDS WILL BE APPLICABLE:

[ LJ Method 1 (Financial offer) Method 2 (Financial and Preference offer) '

2.1. Indicate which preference points scoring system is applicable for this bid:

X1 80/20 Preference points (] 90/10 Preference points scoring [_JEither 80/20 or 90/10 Preference 7
scoring system system __Points scoring system

. Any reference to words “Bid” or Bidder” herein andjor in any other documentation shall be construed to have the same meaning as the
BUS'nesﬁvaﬁﬁﬂr @der” or “Tenderer”. o Page 2 of 7
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3. RESPONSIVENESS CRITERIA

3.1.Indicate substantive responsiveness criteria applicable for this tender. Failure to comply with the
criteria stated hereunder shall result in the tender offer being disqualified from further
consideration:

1 7 Only those tenderers who satisfy the eligibility criteria stated in the Tender Data may submit
Al
tenders.

Tender offer must be properly received on the tender closing date and time specified on the
2 X invitation, fully completed either electronically (if issued in electronic format), or by writing legibly

in non-erasable ink. (All as per Standard Conditions of Tender).

All parts of tender documents submitted must be fully completed in ink and signed where
3| X .

required
4 Use of correction fluid is prohibited.

(83}
X &

Submission of record of attending compulsory briefing session.
insert motivation why the tender clarification meeting is declared compulsory

PA-30.1 Pricing Schedule to be fully completed and signed

X X

[ Bidders must comply with DPW-21 (EC): Record of Addenda to tender documents, if any.

3.2.Indicate administrative requirements applicable for this tender. Tenderers may be required to
submit the below documents where applicable.

The Employer reserves the right to request further information regarding the undermentioned criteria.
Failing to submit further clarification and/or documentation within seven (7) calendar days from request
or as specifically indicated, will disqualify the tender offer from further consideration.

Any correction to be initialled by the person authorised to sign the tender documentation as per
1 X PA 15.1 or PA 15.2 resolution of board/s of directors / or PA15.3 Special Resolution of Consortia
orJV's.
Submission of applicable (PA-15.1, PA-15.2, PA-1 5.3): Resolution by the legal entity, or
2 X | consortium / joint venture, authorising a dedicated person(s) to sign documents on behalf of the
firm / consortium / joint venture.
3 | Xl | Submission of (PA-11): Bidder’s disclosure.
4 X Submission of (PA 40): Declaration of Designated Groups for Preferential Procurement.
5 57 Submission of proof of Registration on National Treasury's Central Supplier Database (CSD) or
- insert the Supplier Registration Number on the form of offer
Upon request, submission of a fully completed security clearance application form with
6 ] supporting documentation and information as required. The security clearance form will be
provided by the Employer for projects requiring a security clearance.
7 < Submission of DPW16 for Attendance of Compulsory briefing session
8 | [ | Submission of SBD1: Invitation to Bid
Bidders are required to ensure compliance with section 23(3)(b) of the Companies Act, 2008, as
it relates to the registered address of the bidding company entity. In terms of section 23(3)(b) of
9 0 the Companies Act, 2008, if an entity has more than one office in South Africa, it must register
the address of its ‘principal office’ with the CIPC which address shall, for all tender and contractual
purposes, be the regarded as the lawful and registered address of the bidding entity.
- Submission of proof in the form of prices quotation for hygiene service items from a registered
10 X supplier. (See attached specification / description for hygiene equipment).
1 Submission of proof in the form of prices quotation for cleaning material items from a registered
1 ¢ supplier. (See attached cleaning material list).
Submission of proof in the form of prices quotation for toilet paper from a registered supplier.
12 X (See PA-30.1 (Pricing schedule).
(13| K As part of a risk assessment for ongoing and past projects, a reference check will be performed.

. Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
BusmeSSvd@Bﬁfa‘der" or “Tenderer”. Page 3of 7
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3.3.Indicate administrative requirements applicable for specific goals, Tenderers will not be
required to submit the below document if not provided in the original tender proposals,
Failure to comply with the criteria stated hereunder shall result in the tenderer not allocated
points for specific goals:

; X Submission of (PA-16): Preference Points Claim Form in terms of the Preferential Procurement
Regulations 2022

2 X A trust, consortium or joint venture (including unincorporated consortia and joint ventures) must
submit a consolidated B-BBEE Certificate issued by a SANAS accredited service provider

4. METHOD TO BE USED TO CALCULATE POINTS FOR SPECIFIC GOALS

X 4.1. For procurement transaction with rand value greater than R1 Million and up to R50 Million
(Inclusive of all applicable taxes) the specific goals listed in table 1 below are applicable.
Table 1

Serial | Specific Goals Preference Documentation to be submitted by

No Points Allocated | bidders to validate their claim

out of 20

1. An EME or QSE or any entity | 10 o SANAS Accredited BBBEE
which is at least 51% owned by Certificate or Sworn Affidavit
black people (Mandatory) where applicable.

2. Located in a specific Local | 2 e Official Municipal Rates Statement
Municipality or District which is in the name of the bidder.
Municipality or Metro or
Province area for work to be Or
done or services to be
rendered in that area s Any account or statement which is
(Mandatory) in the name of the bidder.

Or

e Permission to Occupy from local
chief in case of rural areas (PTO)
which is in the name of the bidder.

Or

e Lease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity | 4 e SANAS Accredited BBBEE
which is at least 51% owned by Certificate or Sworn Affidavit
black women (Mandatory) where applicable.

4. An EME or QSE or any entity | 2 e SANAS Accredited BBBEE
which is at least 51% owned by Certificate or Sworn Affidavit
black people with disability where applicable.

{(Mandatory)
and
¢ Medical Certificate indicating that

Busi Any reference to words “Bid” or Bidder” herein and/for in any other documentation shall be construed to have the same meaning as the
usmess\)da

peraider’ or “Tenderer’.
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' the disability is permanent.

Or

¢ South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or
National Council for Persons with

Physical Disability in South Africa
registration (NCPPDSA).

5. An EME or QSE or any entity | 2 e ID copy and SANAS Accredited
which is at least 51% owned by BBBEE Certificate or Sworn
black youth (Mandatory) Affidavit where applicable.

4.2. For procurement transaction with rand value greater than R50 Million (Inclusive of
all applicable taxes) the specific goals listed in table 2 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

Table 2

1. | An EME or QSE or any 4 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local | 2 o Official Municipal Rates
Municipality = or  District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be Or
rendered in that area
(Mandatory) e Any account or statement
which is in the name of the
bidder.
Or
¢ Permission to Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.
Or
e Lease Agreement whichis in
the name of the bidder.

. Any reference to words “Bid” or Bidder” herein and/or in any other documentation shal! be construed to have the same meaning as the
BUS”'\GSS\/gGBelféﬂder" or “Tenderer”. Page 50of 7



.‘I‘r* :

_1‘ " Depariment;
AL g1 Prabhc Wiorks Snd ioirasiructuls
Yoo REPUBLIC OF SOUTH AFRICA

Notice and Invitation to Bid: PA-04 (GS)

entity which is at least 51%
owned by black youth
(Mandatory)

[ 3. An EME or QSE or any| 2 ¢ SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black women where applicable.

(mandatory)

4.[] | An EME or QSE or any| 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people with where applicable.
disability (Mandatory)

and

e Medical Certificate indicating
that the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with

| OR Physical Disability in South Africa

registration (NCPPDSA).

5[] | An EME or QSE or any | 2 o ID Copy and SANAS

Accredited BBBEE Certificate
or Sworn Affidavit where
applicable

5. COLLECTION OF BID DOCUMENTS:

Bid documents are available for free download on e-Tender portal

www.etend

ers.gov.za

Alternatively; Bid documents may be collected during working hours at the following
address 21-23 Market Square, Old Magistrate Building, Kimberley. A non-refundable
bid deposit of R 100 is payable, (Cash only) is required on collection of the bid

documents

XI A compulsory pre bid meeting with representatives of the Department of Public Works
will take place at Port Nolloth Magistrate Court on 11 June 2026 starting at 10h00. Venue
Courtroom. (if applicable)

6. ENQUIRIES

6.1. Technical enquiries may be addressed to:

DPWI Project Manager

Dlela Nopinki

Telephone no: 053 838 5275

Cellular phone no

Fax no:

E-mail

Nopinki.dlela@dpw.gov.za

6.2. SCM enquiries may be addressed to:

SCM Official

Ms. Aysen

Telephoneno: | 053 838 5222

Busi Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
usmess\,é/a

Bell'éﬂder"_or “Tenderer”.

Page 6 of7
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Cellular phone no

Fax no:

E-mail Gail. Aysen@dpw.gov.za

7. DEPOSIT/RETURN OF BID DOCUMENTS:

Telegraphic, telephonic, telex, facsimile, electronic and / or late tenders will not be

accepted.

Requirements for sealing, addressing, delivery, opening and assessment of tenders

are stated in the bid document.

All tenders must be submitted on the official forms

.| BID DOCUMENTS MAY BE POSTED TO:

THE DIRECTOR -GENERAL
DEPARTMENT OF PUBLIC WORKS
PRIVATE BAG X

ATTENTION:
PROCUREMENT SECTION: ROOM

POSTED TENDERS MUST BE RECEIVED PRIOR CLOSING
DATE AND TIME AT 11H00 BY THE DEPARTMENT

OR

DEPOSITED IN THE TENDER BOX AT:

21-23 Market Square
Old Magistrate Building
Market Square

Tender box

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shail be construed to have the same meaning as the

Business/a@pergider’ or “Tenderer”.

Page 7 of 7




SBD1

PART A
INVITATION TO BID
YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)
BID NUMBER: | PF15/2026 | CLOSING DATE: | | CLOSING TIME: | 11h00
DESCRIPTION | Port Nolloth Magistrate Court: Provisioning of cleaning services for 36 months
BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)
21 - 23 Market Street
 Kimberley S
8301
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO:
CONTACT PERSON Ms. Aysen CONTACT PERSON Ms. Diela
TELEPHONE NUMBER | 053 838 5221 TELEPHONE NUMBER 053 838 5275
FACSIMILE NUMBER FACSIMILE NUMBER
E-MAIL ADDRESS Gail.aysen@dpw.gov.za E-MAIL ADDRESS Nopinki.dlela@dpw.gov.za
SUPPLIER INFORMATION
NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER | CODE ‘ ‘ NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER | CODE ‘ ‘ NUMBER |
E-MAIL ADDRESS
VAT REGISTRATION
NUMBER
SUPPLIER TAX CENTRAL
COMPLIANCE STATUS | COMPLIANCE OR SUPPLIER
SYSTEM PIN: DATABASE
| No: MAAA
ARE YOU THE
ACCREDITED
REPRESENTATIVE IN | ARE YOU AFOREIGN BASED [¥es [INo
SUPPLIER FOR THE GOODS
SOUTH AFRICAFOR | []Yes [INo ISERVICES OFFERED?
THE GOODS ' [IF YES, ANSWER THE
ISERVICES [IF YES ENCLOSE PROOF] QUESTIONNAIRE BELOW]
OFFERED?
QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS
IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? 1 YES [JNO
DOES THE ENTITY HAVE A BRANCH IN THE RSA? ] YES [INO
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [] YES [INO
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [] YES [JNO
| ISTHEENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? (] YES [_INO
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.

Version 1 of 2023
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PART B
TERMS AND CONDITIONS FOR BIDDING

1

BID SUBMISSION:

1.1,

1.2

1.3.

14,

BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE
ACCEPTED FOR CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED (NOT TO BE RE-TYPED) OR IN THE
MANNER PRESCRIBED IN THE BID DOCUMENT.

THIS BID 1S SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF
APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7).

2. TAXCOMPLIANCE REQUIREMENTS |

21
2.2

2.3

24
25

26

2.7

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY
SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER'S PROFILE AND TAX STATUS.

APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS
WEBSITE WWW.SARS.GOV.ZA.

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY MUST
SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE
(CSD), A CSD NUMBER MUST BE PROVIDED.

NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH
DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH
MEMBERS PERSONS IN THE SERVICE OF THE STATE.”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID.

SIGNATURE OF BIDDER: i

CAPACITY UNDERWHICH THIS BID IS SIGNED: e
(Proof of authority must be submitted e.g. company resolution)

DATE: s

Version 1 of 2023
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Departmens:
Public Works and Infrastructire
REPUBLIC OF SOUTH AFRICA

BILL OF QUANTITIES FOR

PORT NOLLOTH MAGISTRATE COURT

NB: * Items priced should be SABS approved
* All items used on site must have labels indicating the ingredients of each product
* Provision must be made for non-scheduled items
* Tenderers are required to provide ALL cleaning materials as listed
CLEANING MATERIALS TO BE RESTOCKED WHEN NEED ARISES IN THE MIDDLE OF THE MONTH

Btylps DESCRIPTION Unit Price Total Per Month
leeaner, liqi ti etphich
11 2 330mi contains fine polishing compounds, used to effectively polish
1.2 1 750ml [Dishwashing Liquid
1.3 6 750ml  |Furniture Polish
14 9 5L Concentrated White Multi-purpose Cleaner with Amonia to
‘ remove tough dirt, Streak-free shine and kill 99.9% of germs
1.5 2 300ml  |Multi Insect Killer Spray
1.6 2 5L Liquid Floor Polish Mop n shine (non sticky)
1.7 2 35cm x 35¢m [Dish Cloth (wash)
1.8 2 45cm x 70cm |Dish Cloth (dry)
1.9 2 Long Feather dusters long
1.10 2 Short  [Feather dusters short
1.1 6 750ml |Liquid Window Cleaner
1.12 2 5kg Scouring Powder
1.13 1 250 Scented Carpet Shampoo
114 9 150 Ilgltr;] :sl;aach (to remove stains, kill gems and to whiten dish
Pine Disinfectant Liquid, Ideal for bathrooms and floors. with
115 2 SL Pine fragrances.
1.16 1 5L Black disinfectant Fluid (for toilets,drains and cells)
1.17 2 5L Liquid Toilet cleaner
1.18 2 Zg:fggits Towel paper ( tidy towel folded, good quality, 2ply
1.19 2 5L Antibactrial Liquid Hand soap
1.20 1 250 Polish Stripper ( with 30% Ammonium)
1.21 1 Skg Soap Powder (High Foam)

Business General




mem| S per Size DESCRIPTION Unit Price Total Per Month
- | month

1.22 | 1 packet of 10 | 33cm x 33cm |Yellow duster cloths
1.23 1roll 5m Mutton cloths

1.24 1 5kg Deo blocks outside

1.25 1 kg Deo blocks inside

1.26 6 280ml  |Air freshner

1.27 2 5L Pine Gel

1.28 2 pacélgats of 75x95¢cm  [Heavy Duty Refuse Bags
1.29 4 8l Toilet stain remover acid
1.30 8 ea Toilet Brushes

1.31 2 750ml |Stainless Steel Cleaner
1.32 4 300ml [Wooden furniture Ol
1.33 1 Garden spade (once off)
1.34 1 Leaf rake (once off)

1.35 1 10m Hosepipe (once off)

3 bales of
2ply,luxury
soft with 350

sheets

SUB TOTAL 1

Toilet paper for ablution areas must be replenished daily in ALL
ablution cubicles

SUB TOTAL 2

Satin silver: Touch Free She Bins and the service/maintenance

39 3 Satin silver: Touch Free Anti-bacterial Hand Soap Dispenser &
Refills

3.3 3 Satin silver: Wall mounted Air Freshner Dispenser

34 3 Satin silver: Touch Free Paper Towel Cabinet & Refills

35 3 Satin silver: Wall mounted waste paper bin

3.6 5 Stainless Steel: Toilet paper roll holder

37 2 Stainless Steel: Auto Flush for the urinals

3.8 5 Satin silver: Disinfectant Seat wipes dispenser & refills

SUB TOTALS 1, 2 AND 3 TO BE CARRIED OVER TO PA-30.1 PRICING SCHEDULE

Business General

SUB TOTAL 3

BILL OF QUANTITIES MUST BE FILLED IN AND



BIDDER'S SIGNATURE DATE

Business General



Department;
Public Works and infrastructure

REPUBLIC OF SOUTH AFRICA

PORT NOLLOTH MAGISTRATE COURT: SUPPLY, INSTALLATION, SERVICE AND
MAINTAINANCE OF HYGIENE SERVICES EQUIPMENT FOR 36 MONTHS.

TOUCH FREE / NO TOUCH DISPENSERS

ITEM | DISPENSER DESCRIPTION QTY | SERVICE FREQUENCY II
1. SATIN SILVER: Touch Free She Bins 3 Weekly Service
Reliable, durable no touch sanitary bins which offers high levels of
hygiene protection for users.
e Capacity: 22 L Slim line
¢ Weight: 27009
e Dimension: (h/w/d) 490mm x 150mm x 550mm
¢ Infra-red sensor and the lid to open quietly, 100% touch free
o Integral antibacterial technology to prevent the spread of
Bacteria
e Reliable operation, safe and discreet on site sanitation service
[ 2 SATIN SILVER: Touch Free Anti- Bacterial Hand Soap Dispensers 3 Dispensers to be
supplied, Installed &
| AUTOMATIC: Smart Motion Infra-red Sensor Technology, Touch- replaced when reported
less and Hands -free Activation faulty
e Capacity: 1100ml Sensor Soap Dispenser - 100% Touch Free
o Dispenses foaming antibacterial soap.
¢ Infra-red sensor human body induction technology. touch free
e Must detect hands within one pass
o Automatic Sensor Foam Dispenser, completely Touch Free to
avoid cross infection.
+ Dispenses continuous and consistent dosages
s Reliable and durable
SATIN SILVER: Touch Free Paper Towel Dispensers 3 Dispensers to be
3 ¢ Infra-red sensor for fully automated 100% touch free experience. Installed & replaced
» Motion sensor Activate when reported faulty
e Capacity: L300mm x W 290mm
e To accommodate non-perforated paper towels
e Dispensing paper length of 28cm
e Accommodates most roll towels — up to 20.32cm wide and 15.24cm in
diameter
e Time delay on getting new sheet of paper, to prevent overuse of paper.
Lefapha Ia Ditiro tsa Setshaba Department of Public Works Lefapha la I ya Setjhaba Kgoro ya Mesomo va Seishab ya Mitirho ya Vaaki LTiko faTemiseberti 1
YaHulumende Yemphakatsi Sebe i yoluNtu Umiyango benzi yamPhakathi uMnyanga Wemisebenzi Y i i Muhasho wa Mishumo ya

Tshif 1a Dep: it van Openbare Werke




Depariment:
Public Works and Infrastructure

REPUBLIC OF SOUTH AFRICA

| ITEM

DISPENSER DESCRIPTION

QrYy

SERVICE
FREQUENCY

SATIN SILVER: Disinfectant Seat Wipes Dispenser

Wall Mount Wipe Dispenser
400ml Manual seat wipes dispenser

Fits Wipes on Rolls

Infra-red sensor activated dispenser

Height: 310 mm x Depth: 60 mm x Width: 160 mm

100% touch free operation to eliminate cross contamination and
to reduce the spread of germs

One wipe dispensed at a time

Easy to dispense sheets of wipes

Easy to replace refill

Dispensers to be
Installed &
replaced when
reported faulty

SATIN SILVER: Air freshener Dispenser

Wall Mounted dispenser

Touchless operation via infrared sensor

Dimension: Height — 170mm, Depth — 60mm,Width — 90mm
Microburst Air Freshener Dispenser. 3 000 Bursts per refill.
Adjustable dispensing frequency every 15 minutes
Dispensing volume to be adjustable

LED indicator for low fragrance level 3 000m|

Fragrancy capacity

Dispensers to be
Installed &
replaced when
reported faulty

| STAINLESS STEEL: Auto Flush for Urinals

Sensor activated flush valve

Adjustable flushing frequency

Flushes when the user is detected in front of the urinal
Infrared sensor activated - 5-7 seconds after use

100% Touch free system eliminating potential points of cross-

contamination

Must keep fixtures flushed and presentable as well as reducing

uric acid build-up and malodour
Dimensions: Height: 120 mm x Depth: 84 mm x Width: 76 mm
Auto Flush every 24 hours

Installed and
Monthly Service

SATIN SILVER: Wall Mounted Wastepaper bin

Capacity: 27L
Suitable for Bathrooms

Bin Liner Holder: Keeps liner in place

Bin to be mounted

and maintained in

good condition at
all times

To be mounted on




Department;
Public Works and Infrastructure

REPUBLIC OF SOUTH AFRICA

STAINLESS STEEL: Toilet paper roll holder 5 To be mounted on
the wall and daily
¢ Round design, Lockable to prevent theft. polished with
stainless steel
s Capacity - 2 Rolls Polish
DESCRIPTION OF CONSUMABLE PRODUCTS QTY SERVICE
Anti-Bacterial Liquid Hand Soap FREQUENCY
e Anti-Bacterial Liquid Hand Soap with delightfully fresh clean
fragrance; Monthly
e Thick, luxurious foam 5x 3L
e Dispense 3-5ml of liquid hand soap and work into rich lathe
¢ Antiseptic hand wash
¢ It must be gentle to skin, clean, sanitize, moisten, moisturise and
keep hands soft.
e Protect against bacteria
o Kills 99.99% of germs
» Antibacterial Liquid Soap to be effective against a wide range of
germs and bacteria, reducing the risk of cross infection.
»  Must be SABS approved
Paper Towels 5 X | Monthly
pack of
¢ Rolled hand Towels 6 rolls
e« White, soft, 2 ply towels
e 555 Sheets per roll
e Size per sheet: 190mm x 280mm
Soft, strong & highly absorbent, even when wet. )
Disinfectant Toilet Seat Wet Wipes 8 X | Monthly
pack of
e 70% alcohol-based toilet seat wet wipes 100
wipes
e Fragrance to provide additional hygiene reassurance P
Disinfectant wipes are to be specially designed for use in the
above-described dispenser.
¢ One wipe dispensed at a time
Air freshener refills 300m| 30 Monthly
Sanitize She-bin liners 125 Pcs | Weekly service
Waste paper bin liners Daily
Lefapha la Ditiro tsa Setshaba Department of Public Works Lefapha la Mesebetsi ya Setjhaba Kgoro ya Mesomo ya Sefshaba Ndzawulo ya Mintitho ya Vaaki LiTiko leTemisebenti 3

yaHulumende Yemphakatsi ISebe leMisebenzi yoluNtu UmNyango wezemiSebenzi yomPhakathi uMnyango
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_ . Depariment:
L Public Works and Infrastructure
y REPUBLIC OF SOUTH AFRICA

TERMS OF REFERENCE FOR HYGIENE SERVICE EQUIPMENT

The contract term shall be 36 months

Location: PORT NOLLOTH MAGISTRATE OFFICE

SCOPE OF WORK

The Service Provider shall supply, maintain, and service the following hygiene equipment:

. Satin silver: Touch-free, SHE bins

. Satin silver: Touch-free paper towel dispensers

. Satin silver: Touch-free soap dispensers

. Stainless Steel: Auto flush for urinals

. Satin silver: Air freshener dispensers (Wall mounted)
. Satin silver: Seat wipe dispensers

. Stainless Steel: Toilet paper roll holder

. Satin silver: Wall Mounted Wastepaper bin

O~ N WN--

The hygiene equipment remains the property of the Department of Public Works at
the end of the contract or termination, whichever comes first

SERVICE LEVEL AGREEMENT (SLA):

- Response Time: 72 hours
- Maintenance Frequency: Monthly (15t day of each month)
- Repair/Replacement Time: 2-5 hours

DELIVERABLES:

1. Supply and installation of hygiene equipment in the beginning of the contract (once off)
2. Regular maintenance and servicing

3. Repairfreplacement of faulty equipment

4. Provision of consumables (bin liners, paper towels, soap refills, seat wipes etc.)
PAYMENT TERMS:

Service providers are requested to submit their invoices within thirty (30) days after the
goods and services were delivered.

Failure to comply with the above will declare your invoices invalid and the Department shall
not be obliged to pay such invoices.

WARRANTY:

The Service Provider warrants that all equipment supplied shall be of good quality and free
from defects.

TERMINATION:

The contract maybe terminated immediately due to non-performance/ default his contract
with 30 days' written notice.

Company Name :

Name of the Director:

Signature:




PRICING SCHEDULE - FIRM PRICES

NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES SUBJECT TO
RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED
IN CASES WHERE DIFFERENT DELIVERY POINTS INFLUENCE THE PRICING, A SEPARATE
PRICING SCHEDULE MUST BE SUBMITTED FOR EACH DELIVERY POINT

Name of bidder. ..., Bid number. PF15/2026

Closing Time 11:00

OFFER TO BE VALID FOR...... 84...DAYS FROM THE CLOSING DATE OF BID.

ITEM QUANTITY DESCRIPTION BID PRICE IN RSA CURRENCY
NO. (INCLUDING VAT)

Required by: DEPARTMENT OF PUBLIC WORKS AND INFRASTRUCTURE
At: PORT NOLLOTH: MAGISTRATE COURT

The completion period of this service is 36 MONTHS

ALL Bidders MUST complete the cost breakdown and Bill of Quantities in FULL. Motivation and reasons to be provided
for Non-pricing of items.

Business General



v 7 Pricing schedule- Firm prices: PA-30.1
BREAKDOWN OF COST: STAFF COMPLEMENT MONTHLY 12 MONTHS
1 | LABOUR:

Bidders are required to pay their employees a salary not less than the minimum wage determined by the Department of
labour. Cleaners are required to work a minimum of 22 days

Salaries / UIF / Compensation fund / Provident fund 1 x cleaner

(cleaners) R R
Salaries / UIF / Compensation fund / Provident fund | 1 x groundsman

(full time supervisor) R R
Salaries / UIF/ Compensation fund / Provident fund | 1 x supervisor R R

2 | CLEANING MATERIALS:

Pricing for all cleaning materials (see attached Bill of Quantities for a list of cleaning materials:
Subtotal 1) R R

3 | TOILETRIES: Toilet paper for ablution areas must be replenished daily in ALL ablution cubicles

Two ply luxury soft, white only, 1st grade and good quality toilet paper. Toilet
paper to consist of 350 sheets per roll. (see attached Bill of Quantities for a list of cleaning

materials: Subtotal 2) R R
4 | HYGIENE SERVICES (see attached Bill of Quantities for list of hygiene services: R R
Subtotal:3)

Prices must include maintenance, services and repairs

5 | Overheads: (including hiring of automatic elevated scaffolding for high windows) R IR

Subtotal R R

6 | Profit Margin % (to be included in pricing) R [ R

[

Subtotal including Profit R | R

7 | Value-added Tax (15%) (if registered) cross out if NOT applicable R R
8 YEAR 1: The total price for 12 months R R
9 Year 2 Escalation Rate: (8 x ........... %) R R
10 | YEAR 2: 08 + 09 R R
11 | Year 3 Escalation Rate;: (10x ........... %) R R
12 | YEAR 3: 10 + 11 R R
13 | FINAL TENDER PRICE (08+10+12) == e R

Name of bidder:

VAT Registration No.:

Signature:

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer™.
For Internal Use Effective date September 2011 Version: 1.0

Business General
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R Pricing schedule- Firm prices: PA-30.1

Note: All delivery costs must be included in the bid price, for delivery at the prescribed destination.

*Delete if not applicable THIS FORM IS ALIGNED WITH SBD 3.1

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be consirued to have the same meaning as the words “Tender” or “Tenderer”
For internal Use Effective date September 2011 Version: 1.0

Business General



SBD7.2
CONTRACT FORM - RENDERING OF SERVICES

THIS FORM MUST BE FILLED IN DUPLICATE BY BOTH THE SERVICE PROVIDER (PART 1) AND THE
PURCHASER (PART 2). BOTH FORMS MUST BE SIGNED IN THE ORIGINAL SO THAT THE SERVICE
PROVIDER AND THE PURCHASER WOULD BE IN POSSESSION OF ORIGINALLY SIGNED CONTRACTS
FOR THEIR RESPECTIVE RECORDS.

PART 1 (TO BE FILLED IN BY THE SERVICE PROVIDER)

1. I hereby undertake to render services described in the attached bidding documents to (name of the
INSHIHON) .t e veveee et e e anees in accordance with the requirements and task directives / proposals
specifications stipulated in Bid Number....................... at the price/s quoted. My offer/s remain binding upon
me and open for acceptance by the Purchaser during the validity period indicated and calculated from the closing
date of the bid .

2. The following documents shall be deemed to form and be read and construed as part of this agreement:

() Bidding documents, viz
- Invitation to bid,
- Proof of tax compliance status;
- Pricing schedule(s);
- Filled in task directive/proposal;
- Preference claim form for Preferential Procurement in terms of the Preferential Procurement
Regulations;
- Bidder’s Disclosure form;
- Special Conditions of Contract;
(i) General Conditions of Contract; and
(iii) Other (specify)

3. 1 confirm that I have satisfied myself as to the correctness and validity of my bid; that the price(s) and rate(s) quoted
cover all the services specified in the bidding documents; that the price(s) and rate(s) cover all my obligations and [
accept that any mistakes regarding price(s) and rate(s) and calculations will be at my own risk.

4, I accept full responsibility for the proper execution and fulfilment of all obligations and conditions devolving on me
under this agreement as the principal liable for the due fulfillment of this contract.

5. I declare that I have no participation in any collusive practices with any bidder or any other person regarding this or
any other bid.
6. 1 confirm that I am duly authorised to sign this contract.
NAME (PRINT) v e,
WITNESSES
CAPACITY v eeieans
| s
SIGNATURE e
PP
NAMEOFFIRM i ceiiiaaen,
DATE: ..oiiiiviiiiiiiieiiiiinien
DATE e

Version 1 2023



CONTRACT FORM - RENDERING OF SERVICES

PART 2 (TO BE FILLED IN BY THE PURCHASER)

1 ) PPNt IN MY CAPACIEY BS....enenirnnsinrrnieeiimiieta e et a e e e
accept your bid under reference number .................. dated.........ooiiiiiinns for the rendering of services
indicated hereunder and/or further specified in the annexure(s).

2. An official order indicating service delivery instructions is forthcoming.

3. I undertake to make payment for the services rendered in accordance with the terms and conditions of the contract,
within 30 (thirty) days after receipt of an invoice.

PRICE (ALL TOTAL POINTS
DESCRIPTION OF APPLICABLE COMPLETION PREFERENCE CLAIMED FOR
SERVICE TAXES DATE POINTS EACH SPECIFIC

INCLUDED) CLAIMED GOAL

4. 1 confirm that I am duly authorised to sign this contract.

SIGNED AT .ot e e eee e ON. i e

NAME (PRINT) o

SIGNATURE i it e aaans

OFFICIAL STAMP WITNESSES

) P
O RN
DATE: ..coiiiiiiiiiii e

Version 1 2023




List of Returnable Documents: PA-09 (GS)

I} Department:
l¥/ Public Works
/" REPUBLIC OF SOUTH AFRICA

PA-09 (GS): LIST OF RETURNABLE DOCUMENTS

Project title: ’ Port Nolloth Magistrate Court: Provisioning of cleaning services for 36 months

l| Dlela Bid / Quote no: PF15/2026

Project Leader:

1. THE BIDDER MUST COMPLETE THE FOLLOWING RETUNABLE DOCUMENTS:
(Bidders may use the “Returnable document” column to confirm documents have been completed and refurned by
inserting a tick)

. . Number of Returnable
Bid Document Name: Pages: document:
ID COPY (S) Pages 0]
Copy of medical certificate indicating that the disability is permanent Pages 0
Or SASSA Registration OR NCPPDSA 9
Official Municipal Rates Statement OR Any account or statement
which is in the name of the bidder OR Permission to occupy OR Pages O
Lease agreement
CIPC Pages [
CSD Report Pages O
Original Sworn affidavit OR SANAS Accredited BBBEE Certificate Pages ]
PA-04 Pages O
PA-09 Pages
PA-10 Pages |
PA-11 Pages O
PA-32 Pages N
PA-30.1 Pages N
PA-16 Pages ]
PA-40 Pages O
DPW-09 Pages [
SBD 7.2 Contract Form - Rendering of services Pages ]
Company Profile Pages M
Bill of Quantities Pages |
Submission of proof in a form of prices quotation for the hygiene
services items from a registered supplier. (See attached Pages M
specification / description for Hygiene services required).

Submission of proof in a form of prices quotation for toilet paper Pages [
from a registered supplier. (See PA-30.1 (Pricing schedule). 9
Submission of proof in a form of prices quotation for cleaning
material items from a registered supplier. (See attached cleaning Pages O
material list).
As part of a risk assessment for ongoing and past projects, a Pages []
reference check will be performed. 9
|
Name of Bidder Signature Date

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 1



Ny  REPUBLIC OF SOUTH AFRICA
PA-10: General Conditions of Contract (GCC)

PA-10: GENERAL CONDITIONS OF CONTRACT (GCC)

NOTES:
The purpose of this document is to:
(i) Draw special attention to certain general conditions applicable to government bids, contracts and
orders; and
(i) To ensure that clients be familiar with regard to the rights and obligations of all parties involved

in doing business with government.

In this document words in the singular also mean in the plural and vice versa and words in the masculine
also mean in the feminine and neuter.

e The General Conditions of Contract will form part of all bid documents and may not be amended.

e Special Conditions of Contract (SCC) relevant to a specific bid should be compiled separately for
every bid (if applicable) and wili supplement the General Conditions of Contract. Whenever there is a
conflict, the provisions in the SCC shall prevail.

TABLE OF CLAUSES

Definitions

Application

General

Standards

Use of contract documents and information; inspection
Patent rights

Performance security

Inspections, tests and analysis
Packing

Delivery and documents

. Insurance

Transportation

Incidental services

Spare parts

Warranty

Payment

Prices

Contract amendments

Assignment

. Subcontracts

. Delays in the supplier’s performance
. Penalties

. Termination for default

. Dumping and countervailing duties
. Force Majeure

. Termination for insolvency

. Settlement of disputes

. Limitation of liability

29. Governing language

30. Applicable law

31. Notices

32. Taxes and duties

33. National Industrial Participation Programme (NIPP)
34. Prohibition of restrictive practices
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Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 10
For External Use Effective date 02 August 2010 Version:1.1



Department:
Public Works and Infrastructure
REPUBLIC OF SOUTH AFRICA

PA-10: General Conditions of Contract (GCC)

General Conditions of Contract

1. Definitions
1. The following terms shall be interpreted as indicated:
1.1. “Closing time” means the date and hour specified in the bidding documents for the receipt of bids.

1.2. “Contract” means the written agreement entered into between the purchaser and the supplier, as
recorded in the contract form signed by the parties, including all attachments and appendices
thereto and all documents incorporated by reference therein.

1.3. “Contract price” means the price payable to the supplier under the contract for the full and proper
performance of his contractual obligations.

1.4. “Corrupt practice” means the offering, giving, receiving, or soliciting of any thing of value to
influence the action of a public official in the procurement process or in contract execution.

1.5. "Countervailing duties” are imposed in cases where an enterprise abroad is subsidized by its
government and encouraged to market its products internationally.

1.6. “Country of origin” means the place where the goods were mined, grown or produced or from
which the services are supplied. Goods are produced when, through manufacturing, processing or
substantial and major assembly of components, a commercially recognized new product results that
is substantially different in basic characteristics or in purpose or utility from its components.

1.7. “Day” means calendar day.

1.8. “Delivery” means delivery in compliance of the conditions of the contract or order.

1.9. “Delivery ex stock” means immediate delivery directly from stock actually on hand.

1.10. “Delivery into consignees store or to his site” means delivered and unloaded in the specified

store or depot or on the specified site in compliance with the conditions of the contract or order, the
supplier bearing all risks and charges involved until the supplies are so delivered and a valid receipt
is obtained.

1.11.  "Dumping” occurs when a private enterprise abroad market its goods on own initiative in the RSA
at lower prices than that of the country of origin and which have the potential to harm the local
industries in the RSA.

1.12. “Force majeure” means an event beyond the control of the supplier and not involving the
supplier's fault or negligence and not foreseeable. Such events may include, but is not restricted to,
acts of the purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

1.13.  “Fraudulent practice” means a misrepresentation of facts in order to influence a procurement
process or the execution of a contract to the detriment of any bidder, and includes collusive practice
among bidders (prior to or after bid submission) designed to establish bid prices at artificial non-
competitive levels and to deprive the bidder of the benefits of free and open competition.

1.14. “GCC” means the General Conditions of Contract.

1.15. “Goods” means all of the equipment, machinery, and/or other materials that the supplier is
required to supply to the purchaser under the contract.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 10
For External Use Effective date 02 August 2010 Version:1.1
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PA-10: General Conditions of Contract (GCC)

1.16. “Imported content” means that portion of the bidding price represented by the cost of
components, parts or materials which have been or are still to be imported (whether by the supplier
or his subcontractors) and which costs are inclusive of the costs abroad, plus freight and other
direct importation costs such as landing costs, dock dues, import duty, sales duty or other similar
tax or duty at the South African place of entry as well as transportation and handling charges to the
factory in the Republic where the supplies covered by the bid will be manufactured.

117. “Local content” means that portion of the bidding price which is not included in the imported
content provided that local manufacture does take place.

1.18. “Manufacture” means the production of products in a factory using labour, materials, components
and machinery and includes other related value-adding activities.

1.19. “Order” means an official written order issued for the supply of goods or works or the rendering of
a service.

1.20. “Project site” where applicable, means the place indicated ir bidding documents.

1.21.  “Purchaser” means the organization purchasing the goods.

1.22. “Republic” means the Republic of South Africa.
1.23. “SCC” means the Special Conditions of Contract.

1.24. “Services” means those functional services ancillary to the supply of the goods, such as
transportation and any other incidental services, such as installation, commissioning, provision of
technical assistance, training, catering, gardening, security, maintenance and other such obligations
of the supplier covered under the contract.

1.25.  “Written” or “in writing” means handwritten in ink or any form of electronic or mechanical writing.
2. Application
2.1. These general conditions are applicable to all bids, contracts and orders including bids for functional

and professional services, sales, hiring, letting and the granting or acquiring of rights, but excluding
immovable property, unless otherwise indicated in the bidding documents.

2.2. Where applicable, special conditions of contract are also laid down to cover specific supplies,
services or works.

2.3. Where such special conditions of contract are in conflict with these general conditions, the special
conditions shall apply.

3. General

3.1. Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for any
expense incurred in the preparation and submission of a bid. Where applicable a non-refundable
fee for documents may be charged.

3.2 With certain exceptions, invitations to bid are only published in the Government Tender Bulletin.
The Government Tender Bulletin may be obtained directly from the Government Printer, Private
Bag X85, Pretoria 0001, or accessed electronically from www.treasury.gov.za

4. Standards
4.1. The goods supplied shall conform to the standards mentioned in the bidding documents and
specifications.

5. Use of contract documents and information; inspection.

51. The supplier shall not, without the purchaser’s prior written consent, disclose the contract, or any
provision thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or
on behalf of the purchaser in connection therewith, to any person other than a person employed by
the supplier in the performance of the contract. Disclosure to any such employed person shall be
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made in confidence and shall extend only so far as may be necessary for purposes of such
performance.

5.2. The supplier shall not, without the purchaser’s prior written consent, make use of any document or
information mentioned in GCC clause 5.1 except for purposes of performing the contract.

5.3. Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the property
of the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier's
performance under the contract if so required by the purchaser.

5.4. The supplier shall permit the purchaser to inspect the supplier’s records relating to the performance
of the supplier and to have them audited by auditors appointed by the purchaser, if so required by
the purchaser.

6. Patent rights

6.1. The supplier shall indemnify the purchaser against all third-party claims of infringement of patent,
trademark, or industrial design rights arising from use of the goods or any part thereof by the
purchaser.

7. Performance security
7.1. Within thirty (30) days of receipt of the notification of contract award, the successful bidder shall
furnish to the purchaser the performance security of the amount specified in SCC.

7.2. The proceeds of the performance security shall be payable to the purchaser as compensation for
any loss resulting from the supplier’s failure to complete his obligations under the contract.

7.3. The performance security shall be denominated in the currency of the contract, or in a freely
convertible currency acceptable to the purchaser and shall be in one of the following forms:

(a) a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in the
purchaser's country or abroad, acceptable to the purchaser, in the form provided in the bidding
documents or another form acceptable to the purchaser; or

(b) a cashier’s or certified cheque

7.4. The performance security will be discharged by the purchaser and returned to the supplier not later
than thirty (30) days following the date of completion of the supplier's performance obligations under
the contract, including any warranty obligations, unless otherwise specified in SCC.

8. Inspections, tests and analyses
8.1. All pre-bidding testing will be for the account of the bidder.

8.2. If it is a bid condition that supplies to be produced or services to be rendered should at any stage
during production or execution or on completion be subject to inspection, the premises of the bidder
or contractor shall be open, at all reasonable hours, for inspection by a representative of the
Department or an organization acting on behalf of the Department.

8.3. If there are no inspection requirements indicated in the bidding documents and no mention is made
in the contract, but during the contract period it is decided that inspections shall be carried out, the
purchaser shall itself make the necessary arrangements, including payment arrangements with the
testing authority concerned.

84. If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the supplies to be in
accordance with the contract requirements, the cost of the inspections, tests and analyses shall be
defrayed by the purchaser.

8.5. Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the contract
requirements, irrespective of whether such supplies or services are accepted or not, the cost in
connection with these inspections, tests or analyses shall be defrayed by the supplier.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
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8.6. Supplies and services which are referred to in clauses 8.2 and 8.3 and which do not comply with the
contract requirements may be rejected.

8.7. Any contract supplies may on or after delivery be inspected, tested or analyzed and may be
rejected if found not to comply with the requirements of the contract. Such rejected supplies shall be
held at the cost and risk of the supplier who shall, when called upon, remove them immediately at
his own cost and forthwith substitute them with supplies which do comply with the requirements of
the contract. Failing such removal the rejected supplies shall be returned at the suppliers cost and
risk. Should the supplier fail to provide the substitute supplies forthwith, the purchaser may, without
giving the supplier further opportunity to substitute the rejected supplies, purchase such supplies as
may be necessary at the expense of the supplier.

8.8. The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel the
contract on account of a breach of the conditions thereof, or to act in terms of Clause 23 of GCC.

9. Packing i N

9.1. The supplier shall provide such packing of the goods as is required to prevent their damage or
deterioration during transit to their final destination, as indicated in the contract. The packing shall
be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage. Packing, case size and
weights shall take into consideration, where appropriate, the remoteness of the goods’ final
destination and the absence of heavy handling facilities at all points in transit.

9.2. The packing, marking, and documentation within and outside the packages shall comply strictly with
such special requirements as shall be expressly provided for in the contract, including additional
requirements, if any, specified in SCC, and in any subsequent instructions ordered by the
purchaser.

10. Delivery and documents

10.1.  Delivery of the goods shall be made by the supplier in accordance with the terms specified in the
contract. The details of shipping and/or other documents to be furnished by the supplier are
specified in SCC.

10.2.  Documents to be submitted by the supplier are specified in SCC.

11. Insurance

11.1.  The goods supplied under the contract shall be fully insured in a freely convertible currency against
loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the
manner specified in the SCC.

12. Transportation
12.1.  Should a price other than an all-inclusive delivered price be required, this shall be specified in the
SCC.

13. Incidental services
13.1. The supplier may be required to provide any or all of the following services, including additional
services, if any, specified in SCC:

(a) performance or supervision of on-site assembly and/or commissioning of the supplied goods;
(b) furnishing of tools required for assembly and/or maintenance of the supplied goods;

(c) furnishing of a detailed operations and maintenance manual for each appropriate unit of the
supplied goods;

(d) performance or supervision or maintenance and/or repair of the supplied goods, for a period of
time agreed by the parties, provided that this service shall not relieve the supplier of any
warranty obligations under this contract; and

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
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(e) training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in assembly, start-up,
operation, maintenance, and/or repair of the supplied goods.

13.2.  Prices charged by the supplier for incidental services, if not included in the contract price for the
goods, shall be agreed upon in advance by the parties and shall not exceed the prevailing rates
charged to other parties by the supplier for similar services.

14. Spare parts
141.  As specified in SCC, the supplier may be required to provide any or all of the following materials,
notifications, and information pertaining to spare parts manufactured or distributed by the supplier:

(a) such spare parts as the purchaser may elect to purchase from the supplier, provided that this
election shall not relieve the supplier of any warranty obligations under the contract; and
(b) in the event of termination of production of the spare parts:

(i Advance notification to the purchaser of the pending termination, in sufficient time to
permit the purchaser to procure needed requirements; and

(i) following such termination, furnishing at no cost to the purchaser, the blueprints,
drawings, and specifications of the spare parts, if requested.

15. Warranty

15.1.  The supplier warrants that the goods supplied under the contract are new, unused, of the most
recent or current models, and that they incorporate all recent improvements in design and materials
unless provided otherwise in the contract. The supplier further warrants that all goods supplied
under this contract shall have no defect, arising from design, materials, or workmanship (except
when the design and/or material is required by the purchaser’s specifications) or from any act or
omission of the supplier, that may develop under normal use of the supplied goods in the conditions
prevailing in the country of final destination.

15.2.  This warranty shall remain valid for twelve (12) months after the goods, or any portion thereof as the
case may be, have been delivered to and accepted at the final destination indicated in the contract,
or for eighteen (18) months after the date of shipment from the port or place of loading in the source
country, whichever period concludes earlier, unless specified otherwise in SCC.

15.3.  The purchaser shall promptly notify the supplier in writing of any claims arising under this warranty.

15.4.  Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all
reasonable speed, repair or replace the defective goods or parts thereof, without costs to the
purchaser.

156.5.  [f the supplier, having been notified, fails to remedy the defect(s) within the period specified in SCC,
the purchaser may proceed to take such remedial action as may be necessary, at the supplier’s risk
and expense and without prejudice to any other rights which the purchaser may have against the
supplier under the contract.

16. Payment
16.1.  The method and conditions of payment to be made to the supplier under this contract shall be
specified in SCC.

16.2.  The supplier shall furnish the purchaser with an invoice accompanied by a copy of the delivery note
and upon fulfilment of other obligations stipulated in the contract.

16.3. Payments shall be made promptly by the purchaser, but in no case later than thirty (30) days after
submission of an invoice or claim by the supplier.

16.4. Payment will be made in Rand unless otherwise stipulated in SCC.

17. Prices

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
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17.1.  Prices charged by the supplier for goods delivered and services performed under the contract shall
not vary from the prices quoted by the supplier in his bid, with the exception of any price
adjustments authorized in SCC or in the purchaser’s request for bid validity extension, as the case
may be.

18. Contract amendments
18.1.  No variation in or modification of the terms of the contract shall be made except by written
amendment signed by the parties concerned.

19. Assignment
19.1.  The supplier shall not assign, in whole or in part, its obligations to perform under the contract,
except with the purchaser's prior written consent.

20. Subcontracts

20.1.  The supplier shall notify the purchaser in writing of all subcontracts awarded under this contracts if
not already specified in the bid. Such notificstion, in the original bid or later, shall not relieve the
supplier from any liability or obligation under the contract.

21. Delays in the supplier’s performance
21.1.  Delivery of the goods and performance of services shall be made by the supplier in accordance with
the time schedule prescribed by the purchaser in the contract.

21.2. If at any time during performance of the contract, the supplier or its subcontractor(s) should
encounter conditions impeding timely delivery of the goods and performance of services, the
supplier shall promptly notify the purchaser in writing of the fact of the delay, its likely duration and
its cause(s). As soon as practicable after receipt of the supplier's notice, the purchaser shall
evaluate the situation and may at his discretion extend the supplier's time for performance, with or
without the imposition of penalties, in which case the extension shall be ratified by the parties by
amendment of contract.

21.3. No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a
national department, provincial department, or a local authority.

21.4. The right is reserved to procure outside of the contract small quantities or to have minor essential
services executed if an emergency arises, the supplier’'s point of supply is not situated at or near the
place where the supplies are required, or the supplier's services are not readily available.

21.5. Except as provided under GCC Clause 25, a delay by the supplier in the performance of its delivery
obligations shall render the supplier liable to the imposition of penalties, pursuant to GCC Clause
22, unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the
application of penalties.

21.6. Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall,
without cancelling the contract, be entitled to purchase supplies of a similar quality and up to the
same quantity in substitution of the goods not supplied in conformity with the contract and to return
any goods delivered later at the supplier’'s expense and risk, or to cancel the contract and buy such
goods as may be required to complete the contract and without prejudice to his other rights, be
entitled to claim damages from the supplier.

22. Penalties

22.1.  Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to perform the
services within the period(s) specified in the contract, the purchaser shall, without prejudice to its
other remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on
the delivered price of the delayed goods or unperformed services using the current prime interest
rate calculated for each day of the delay until actual delivery or performance. The purchaser may
also consider termination of the contract pursuant to GCC Clause 23.

23. Termination for default
23.1.  The purchaser, without prejudice to any other remedy for breach of contract, by written notice of
default sent to the supplier, may terminate this contract in whole or in part:

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
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(a) if the supplier fails to deliver any or all of the goods within the period(s) specified in the contract,
or within any extension thereof granted by the purchaser pursuant to GCC Clause 21.2;

(b) if the Supplier fails to perform any other obligation(s) under the contract; or

(c) if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices
in competing for or in executing the contract.

In the event the purchaser terminates the contract in whole or in part, the purchaser may procure,
upon such terms and in such manner as it deems appropriate, goods, works or services similar to
those undelivered, and the supplier shall be liable to the purchaser for any excess costs for such
similar goods, works or services. However, the supplier shall continue performance of the contract
to the extent not terminated.

Where the purchaser terminates the contract in whole or in part, the purchaser may decide to
impose a restriction penalty on the supplier by prohibiting such supplier from doing business with
the public sector for a period of not exceeding 10 years.

If a purchaser intends imposing a restriction on a supplier or any person with the supplier, the
supplier will be allowed a time period of not more than fourteen (14) days to provide why the
envisaged restriction should not be imposed. Should the supplier fail to respond within the stipulated
fourteen (14) days the purchaser may regard the intended penalty as not objected against and may
impose it on the supplier.

Any restriction on any person by the Accounting Officer/ Authority will, at the discretion of the
Accounting Officer/ Authority, also be applicable to any enterprise or any partner, manager,

director or other person who wholly or partly exercises or exercised or may exercise control over the
enterprise of the first-mentioned person, and with which the first-mentioned person, is or was in the
opinion of the Accounting Officer/ Authority actively associated.

If a restriction is imposed, the purchaser must, within five (5) working days of such impaosition, furnish
The National Treasury, with the following information:

i) The name and address of the supplier and/or person restricted by the purchaser;

i) The date of commencement of the restriction

iii) The period of the restriction; and

iv) The reasons for the restriction.

These details will be loaded in the National Treasury's central database of suppliers or persons
prohibited from doing business with the public sector.

If a count of law convicts a person of an offence as contemplated in sections 12 or 13 of the
Prevention and Combating of Corrupt Activities Act No. 12 of 2004, the court may also rule

that such person’s name be endorsed on the Register for Tender Defaulters. When a person’s name
has been endorsed on the Register, the person will be prohibited from doing business with the pubic
sector for a period not less than five years and not more than ten years. The National Treasury is
empowered to determine the period of restriction and each case will be dealt with on its merits.
According to section 32 of the Act the Register must be open to the public. The Register can be
perused on the National Treasury website.

24. Anti-dumping and countervailing duties and rights

241,

When, after the date of bid, provisional payments are required, or antidumping or countervailing
duties are imposed, or the amount of a provisional payment or anti-dumping or countervailing right
is increased in respect of any dumped or subsidized import, the State is not liable for any amount so
required or imposed, or for the amount of any such increase. When, after the said date, such a
provisional payment is no longer required or any such anti-dumping or countervailing right is
abolished, or where the amount of such provisional payment or any such right is reduced, any such
favourable difference shall on demand be paid forthwith by the contractor to the State or the State
may deduct such amounts from moneys (if any) which may otherwise be due to the contractor in
regard to supplies or services which he delivered or rendered, or is to deliver or render in terms of
the contract or any other contract or any other amount which may be due to him.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
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25. Force Majeure

25.1.  Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for
forfeiture of its performance security, damages, or termination for default if and to the extent that his
delay in performance or other failure to perform his obligations under the contract is the result of an
event of force majeure.

25.2. If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing of such
condition and the cause thereof. Unless otherwise directed by the purchaser in writing, the supplier
shall continue to perform its obligations under the contract as far as is reasonably practical, and
shall seek all reasonable alternative means for performance not prevented by the force majeure
event.

26. Termination for insolvency

26.1.  The purchaser may at any time terminate the contract by giving written notice to the supplier if the
supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without
compensation to the supplier, provided that such termination will not prejudice or affect any right of
action or remedy which has accrued or will accrue thereafter to the purchaser.

27. Settlement of Disputes

27.1  If any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in
Connection with or arising out of the contract, the parties shall make every effort to resolve amicably
such dispute or difference by mutual consultation.

27.2 If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such mutual
consultation, then either the purchaser or the supplier may give notice to the other party of his
intention to commence with mediation. No mediation in respect of this matter may be commenced
unless such notice is given to the other party.

27.3  Should it not be possible to settle a dispute by means of mediation, it may be settled in a South
African court of law.

27.4  Mediation proceedings shall be conducted in accordance with the rules of the procedure specified in
the SCC.

27.5  Notwithstanding any reference to mediation and/or court proceedings herein,

(a) the parties shall continue to perform their respective obligations under contract unless they
Otherwise agree; and

(b) the purchaser shall pay the supplier any monies due the supplier.
28. Limitation of Liability

281 Except in cases of criminal negligence or willful misconduct, and in the case of infringement pursuant
to Clause 6;

(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or otherwise, for any
indirect or consequential loss 12 or damage, loss of use, loss of production, or loss of profits or
interest costs, provided that this exclusion shall not apply to any obligation of the supplier to pay
penalties and/or damages to the purchaser; and

(b) the aggregate liability of the supplier to the purchaser, whether under the contract, in tort or
otherwise, shall not exceed the total contract price, provided that this limitation shall not apply to
the cost of repairing or replacing defective equipment.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
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29. Governing language
29.1. The contract shall be written in English. All correspondence and other documents pertaining to the
contract that is exchanged by the parties shall also be written in English.

30. Applicable law
30.1. The contract shall be interpreted in accordance with South African laws, unless otherwise specified
in SCC.

31. Notices

31.1.  Every written acceptance of a bid shall be posted to the supplier concerned by registered or
certified mail and any other notice to him shall be posted by ordinary mail to the address furnished
in his bid or to the address notified later by him in writing and such posting shall be deemed to be
proper service of such notice

31.2. The time mentioned in the contract documents for performing any act after such aforesaid notice
has been given, shall be reckoned from the date of posting of such notice.

32. Taxes and duties
32.1. A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and other
such levies imposed outside the purchaser’s country.

32.2. A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until
delivery of the contracted goods to the purchaser.

32.3.  No contract shall be concluded with any bidder whose tax matters are not in order. Prior to the
award of a bid the Department must be in possession of a tax clearance certificate, submitted by
the bidder. This certificate must be an original issued by the South African

33. National Industrial Participation Programme (NIPP)

33.1  The NIP Programme administered by the Department of Trade and Industry shall be applicable to all
contracts that are subject to the NIP obligation.

34. Prohibition of Restrictive Practices

34.1 In terms of section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, an agreement
between, or concerted practice by, firms, or a decision by an association of firms, is prohibited if it is
between parties in a horizontal relationship and if a bidder (s) is / are or a contractor(s) was / were
involved in collusive bidding (or bid rigging).

34.2 If a bidder(s) or contractor(s), based on reasonable grounds or evidence obtained by the purchaser,
has / have engaged in the restrictive practice referred to above, the purchaser may refer the matter
to the Competition Commission for investigation and possible imposition of administrative penalties
as contemplated in the Competition Act No. 89 of 1998.

34.3 If a bidder(s) or contractor(s), has / have been found guilty by the Competition Commission of the
restrictive practice referred to above, the purchaser may, in addition and without prejudice to any
other remedy provided for, invalidate the bid(s) for such item(s) offered, and / or terminate the
contract in whole or part, and / or restrict the bidder(s) or contractor(s) from conducting business with
the public sector for a period not exceeding ten (10) years and / or claim damages from the bidder(s)
or contractor(s) concerned.

Name of Bidder Signature Date
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1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation
to bid. In line with the principles of transparency, accountability, impartiality, and ethics
as enshrined in the Constitution of the Republic of South Africa and further expressed
in various pieces of legislation, it is required for the bidder to make this declaration in
respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid
process.

2. Bidder’s declaration

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or
any person having a controlling interest (1) in the enterprise, employed by the state?

YES /NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable,
state employee numbers of sole proprietor/ directors / trustees / shareholders /
members/ partners or any person having a controlling interest in the enterprise, in
table below.

Full Name Identity Number Name of State institution

(1) the power, by one person or a group of persons holding the majority of the
equity of an enterprise, alternatively, the person/s having the deciding vote or
power to influence or to direct the course and decisions of the enterprise.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer”. Page 1 of 3
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2.2 Do you, or any person connected with the bidder, have a relationship with any person
who is employed by the procuring institution?
YES / NO

2.21 |If so, furnish particulars:

2.3 Does the bidder or any of its directors / trustees / shareholders / members / partners
or any person having a controlling interest in the enterprise have any interest in any
other related enterprise whether or not they are bidding for this contract?

YES /NO

2.3.1 If so, furnish particulars:

3 DECLARATION

I, the undersigned, (NAME). ... ..o e enane e,
in submitting the accompanying bid, do hereby make the following statements that |
certify to be true and complete in every respect:

3.1 I have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this disclosure is found
not to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium2 will not
be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with the
intention not to win the bid and conditions or delivery particulars of the products or
services to which this bid invitation relates.

3.5 The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

3.6 There have been no consultations, communications, agreements or arrangements
made by the bidder with any official of the procuring institution in relation to this
procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution; and the bidder
was not involved in the drafting of the specifications or terms of reference for this bid.

2 Joint wventure or Consortium means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an
activity for the execution of a contract.
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3.7 | am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penalties in terms of section 59 of the Competition Act No
89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legisiation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT.

| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT
SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of bidder

This form has been aligned with SBD4
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PA-15.1: RESOLUTION OF BOARD OF DIRECTORS

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)
on (date)
RESOLVED that:

1. The Enterprise submits a Bid / Tender to the Department of Public Works in respect of the following project:

(project description as per Bid / Tender Document)

Bid / Tender Number:

2. *Mr/Mrs/Ms:

(Bid / Tender Number as per Bid / Tender Document)

in *his/her Capacity as:

and who will sign as follows:

(Position in the Enterprise)

be, and is hereby, authorised to sign the Bid / Tender, and any and all other documents and/or
correspondence in connection with and relating to the Bid / Tender, as well as to sign any Contract, and
any and all documentation, resulting from the award of the Bid / Tender to the Enterprise mentioned

above.

Name Capacity

Signature

—_—

O | 0 | N O AW N

—_
o

—_—
—

—_
N

—_
w

—
N

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.
For external use Effective date April 2012
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RERUBLICTOEISOUTHTAERICA Resolution of Board of Directors: PA-15.1

15

16

17

18

19

20

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this
document being signed.

Note: ] ENTERPRISE STAMP

1. *Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by
all the Directors / Members / Partners of the Bidding
Enterprise.

3. In the event that paragraph 2 cannot be complied with,
the resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of
the Bidding Enterprise (aftach proof of shareholding /
ownership hereto).

4. Directors / Members / Partners of the Bidding Enterprise
may alternatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must
be so authorized by way of a duly completed power of
attorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the
Bidding Enterprise (proof of shareholding / ownership and
power of attorney are to be attached hereto).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”, Page 2 of 2
For external use Effective date April 2012 Version: 1.3
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PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO
CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)
on (date)
RESOLVED that:

1. The Enterprise submits a Bid /Tender, in consortium/Joint Venture with the following Enterprises:

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the Consortium/Joint
Venture)

to the Department of Public Works in respect of the following project:

(Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)

2. *Mr/Mrs/Ms:

in *his/her Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating
to the consortium/joint venture, in respect of the project described under item 1 above.

3. The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due
fulfilment of the obligations of the joint venture deriving from, and in any way connected with, the Contract to
be entered into with the Department in respect of the project described under item 1 above.

4. The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Department in respect of the project under item 1 above:

Physical address:

{(code)

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 0of 2
For external use Effective date April 2012 Version: 1.2
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Postal Address:

(code)

Telephone number:

Fax number:

Name Capacity Signature

-—

© | O | N[O | | W|MN

-
o

11

12

13

14

15

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this
document being signed

Note: ENTERPRISE STAMP

1. * Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by
all the Directors / Members / Partners of the Bidding
Enterprise.

3. In the event that paragraph 2 cannot be complied with,
the resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of
the Bidding Enterprise (attach proof of shareholding /
ownership hereto).

4. Directors / Members / Partners of the Bidding Enterprise
may alternatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly completed power of
attorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the
Bidding Enterprise (proof of shareholding / ownership and
power of attorney are to be attached hereto).

5.  Should the number of Directors / Members / Partners
exceed the space available above, additional names and

i signatures must be supplied on a separate page.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 2
For external use Effective date April 2012 Version: 1.2
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PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT
VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have

entered into a consortium/joint venture to jointly bid for the project mentioned below: (fegally correct full names
and registration numbers, if applicable, of the Enterprises forming a Consortium/Joint Venture)

1.

Held at (place)

on (date)

RESOLVED that:

RESOLVED that:

A. The above-mentioned Enterprises submit a Bid in Consortium/Joint Venture to the Department of Public
Works in respect of the following project:

{Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid /Tender Document)

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 3
For external use Effective date April 2012 Version; 1.2
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B. *Mr/Mrs/Ms:

in *his/her Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid, and any and all other documents and/or correspondence
in connection with and relating to the Bid, as well as to sign any Contract, and any and all
documentation, resulting from the award of the Bid to the Enterprises in Consortium/Joint Venture
mentioned above.

C. The Enterprises constituting the Consortium/Joint Venture, notwithstanding its composition, shall
conduct all business under the name and style of:

D. The Enterprises to the Consortium/Joint Venture accept joint and several liability for the due fulfilment of
the obligations of the Consortium/Joint Venture deriving from, and in any way connected with, the
Contract entered into with the Department in respect of the project described under item A above.

E. Any of the Enterprises to the Consortium/Joint Venture intending to terminate the consortium/joint
venture agreement, for whatever reason, shall give the Department 30 days written notice of such
intention. Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally
liable to the Department for the due fulfilment of the obligations of the Consortium/Joint Venture as
mentioned under item D above.

F. No Enterprise to the Consortium/Joint Venture shall, without the prior written consent of the other
Enterprises to the Consortium/Joint Venture and of the Department, cede any of its rights or assign any
of its obligations under the consortium/joint venture agreement in relation to the Contract with the
Department referred to herein.

G. The Enterprises choose as the domicilium citandi et executandi of the Consortium/Joint Venture for all
purposes arising from the consortium/joint venture agreement and the Contract with the Department in
respect of the project under item A above:

Physical address:

(code)

Postal Address:

(code)

Telephone number:

Fax number:

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 3
For external use Effective date April 2012 Version: 1.2
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Name Capacity Signature

-—

© | 0 | N O ||~ |WIN

-
o

11

12

13

14

15

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this
document being signed.

Note:

1. * Delete which is not applicable.

2. NB: This resolution must be signed by all the Duly Authorised Representatives of the Legal Entities to the consortium/joint
venture submitting this tender, as named in item 2 of Resolution PA-15.2.

3. Should the number of the Duly Authorised Representatives of the Legal Entities joining forces in this tender exceed the space
available above, additional names, capacity and signatures must be supplied on a separate page.

4. Resolution PA-15.2, duly completed and signed, from the separate Enterprises who participate in this consortium/joint venture,
must be attached fo this Special Resolution (PA-15.3).

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 3 of 3
For external use Effective date April 2012 Version: 1.2
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PA-16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF
THE TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2 Preference Points System to be applied
(tick whichever is applicable).
DX The applicable preference point system for this tender is the 80/20 preference point system.
[ ] The applicable preference point system for this tender is the 90/10 preference point system.

[ ] Either the 90/10 or 80/20 preference point system will be applicable in this tender. The
lowest/ highest acceptable tender will be used to determine the accurate system once
tenders are received.

1.3 Points for this tender shall be awarded for:
1.3.1 Price; and

1.3.2 Specific Goals

14 The maximum points for this tender are allocated as follows:

CHoOSE APLCABLE FREERENGE | D | ] s
PRICE 80 90
SPECIFIC GOALS ' 20 10
Total points for Price and Specific Goals | 100 100
Page 1 0of 10
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1.5

Breakdown Allocation of Specific Goals Points

1.5.1. For procurement tran ion with rand val n

Million (Inclusive of all li X h ifi l le 1 below ar
applicable.

Table 1

Serial | Specific Goals Preference Documentation to be submitted by
No Points bidders to validate their claim

Allocated out
of 20

1. An EME or QSE which is at 10 e SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
people (Mandatory) where applicable.

2. | Located in a specific Local 2 e Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be Or
rendered in that area
(Mandatory)
¢ Any account or statement which
is in the name of the bidder.
Or
e Permission to Occupy from local
chief in case of rural areas
(PTO) which is in the name of
the bidder.
Or
e lLease Agreement which is in the
name of the bidder.

3. An EME or QSE which is at 4 e SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
women (Mandatory) where applicable.

4, An EME or QSE which is at | 2 e SANAS Accredited BBBEE

least 51% owned by black
people with disability
(Mandatory)

Business General

Certificate or Sworn Affidavit
where applicable.

Effective date 21 July 2023
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and

¢ Medical Certificate indicating
that the disability is permanent.

Or

o South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

¢ National Council for Persons
with Physical Disability in South
Africa registration (NCPPDSA).

'5. | An EME or QSE which is 2 e ID Copy and SANAS Accredited
at least 51% owned by BBBEE Certificate or Sworn
black youth (Mandatory) Affidavit where applicable.

ith rand val

Municipality or District
Municipality or Metro or
Province area for work to be
done or services to be
rendered in that area
(Mandatory)

1. An EME or QSE or any 10 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
| owned by black people where applicable.
(Mandatory)
2. | Located in a specific Local 2 o Official Municipal Rates

Statement which is in the name
of the bidder.

Or

Business General

Effective date 21 July 2023

Page 3 of 10
Version 2023/08




e Any account or statement
which is in the name of the
bidder.

e Permission to Occupy from
local chief in case of rural areas
(PTO) which is in the name of
the bidder.

Or

e Lease Agreement which is in
the name of the bidder.

An EME or QSE or any
entity which is at least 51%
owned by black women
(Mandatory)

e SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

An EME or QSE or any
entity which is at least 51%
owned by black people with
disability (Mandatory)

¢ SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

and

¢ Medical Certificate indicating
that the disability is permanent.

Or

¢ South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physical Disability in South Africa
registration (NCPPDSA).

Business General

Effective date 21 July 2023
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| 5. An EME or QSE or any 2
entity which is at least 51%
owned by black youth

e ID Copy and SANAS
Accredited BBBEE Certificate
or Sworn Affidavit where

(Mandatory) applicable.
1.5.3. For pr: r n n ion with rand val r r than R50 Milli
] li le tax h ifi Is li in | low ar li

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either

one of the two, but not both.

Jable 3
| Serial | Specific Goals Preference Documentation to be submitted by
' No Points bidders to validate their claim
Allocated out
of 10

1. An EME or QSE or any 4 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local 2 ¢ Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to

be done or services to be Or
rendered in that area

(Mandatory)

e Any account or statement
which is in the name of the
bidder.

Or

¢ Permission to Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.

Or

s Lease Agreement which is in
the name of the bidder.

3t An EME or QSE or any 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit

where applicable.

Business General
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owned by black women
(mandatory)

4.[] | An EME or QSE or any 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people with where applicable.
disability (Mandatory)

and

¢ Medical Certificate indicating
that the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physical Disability in South Africa
registration (NCPPDSA).

OR

5.[] | An EME or QSE or any 2 e |D Copy and SANAS
entity which is at least 51% Accredited BBBEE Certificate
owned by black youth or Sworn Affidavit where
(Mandatory) applicable

Black people mean Africans, Coloureds and Indians, who - (a) are citizens of the Republic of South Africa by birth or
descent,or (b) became citizens of the Republic of South Africa by naturalisation - (i) before 27 April 1994; or (i) on or after

27 April 1994 and who would have been entitled to acquire citizenship by naturalisation prior to that date. (BROAD- BASED
BLACK ECONOMIC EMPOWERMENT ACT No 25899, 2003 of 9 JANUARY 2004).

1.6 Failure on the part of the tenderer to submit proof or documentation required in terms
of this tender to claim points for specific goals, if the service provider/ tenderer did not
submit proof or documentation required to claim for specific goals will be interpreted to
mean that preference points for specific goals are not claimed.

1.7  The organ of state reserves the right to require of a service provider/tenderer, either
before a tender is adjudicated or at any time subsequently, to substantiate any claim
in regard to preferences, in any manner required by the organ of state.

2, DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,

Page 6 of 10
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competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.
5 of 2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE

3.1.1. THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:
80/20 or 90/10
Pt—P min Pt—Pmin

Ps=80(1——__) or Ps=90(1-

Pmin Pmin

Where

Ps = Points scored for price of tender under consideration
Pt =  Price of tender under consideration

Pmin = Price of lowest acceptable tender

3.2 FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

3.21. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—P Pt—P
Ps=80(1+__"" )Yor Ps=90(1+___ "% )
P max Pmax
Where
Page 7 of 10
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Ps
Pt
Pmax

Points scored for price of tender under consideration

Price of tender under consideration

Price of highest acceptable tender

Page 8 of 10
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4, POINTS AWARDED FOR SPECIFIC GOALS

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1,2 and 3 above as may be supported by proof/ documentation stated
in the conditions of this tender:

4.2. In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Table 4: Specific goals for the tender and points claimed are indicated per the table
below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

Number of Number of Number of
points Number of points points
W points claimed claimed
allocated (90/10 (80720
(90/10 ) system)
The specific goals allocated system) (80/20 (To be
i i i system
points in terms of this tender (To be y ) (To Ib: : completed
completed (To be col;n ptﬁee by the
by the organ  completed : ); tenderer)
of state) by the organ enderer)
of state)
1. An EME or QSE (or any
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people
2. Located in a specific Local
Municipality or District
Municipality or Metro or
Page 9 of 10
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Number of Number of Number of
points Number of points points

e points claimed claimed
allocate (80/20

(9010 allocated (90/10

t
The specific goals allocated system) (80/20 system)

points in terms of this tender (To be system) (To be

completed (To be
by the organ ~ completed

of state) by the organ
of state)

system)

(To be

leted
completed cotr:;pt: ee

by the

t
tenderer) Snogren

Province area for work to be
Q done or services to be
“* rendered in that area

3. An EME or QSE (or any
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black women

4. An EME or QSE (or any
entity for procurement
transaction with rand value
_greater than R1 Million)
which is at least 51% owned
by black people with
disability

5.An EME or QSE (or any entity
for procurement transaction
with rand value greater than
R1 Million) which is at least
51% ownedby black youth.*

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firm. .. ..o
4.4. Company registration nUMber: ...

4.5, TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

— e g e s —¢

Page 10 0of 10
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4.6.

Business General

Y State Owned Company
[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

ii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct,

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ of
state for a period not exceeding 10 years, after the audi alteram partem
(hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SIGNATURE(S) OF TENDERER(S)
SURNAME AND NAME: .. ... e e
DATE: e e
ADDRESS: e e
Page 11 of 10
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Department:
¥ Public Works and Infrastructure
REPUBLIC OF SOUTH AFRICA

DPW-16 (EC): SITE INSPECTION MEETING CERTIFICATE

Project title: Port Nolloth Magistrate Court: Provisioning of cleaning services for 36
months
Tender no: PF15/2026 Reference no: 6618/0008 C
Closing date:
This is to certify that |, representing

in the company of

visited the site on:

| have made myself familiar with all local conditions likely to influence the work and the cost thereof. | further
certify that | am satisfied with the description of the work and explanations given at the site inspection
meeting and that | understand perfectly the work to be done, as specified and implied, in the execution of this

contract.
Name of Tenderer Signature Date
1 |
| DLELA |
Name of DPW Representative Signature Date

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
. words “Tender” or “Tenderer”. Page 1 of 1
Business$&eRerMl Use Effective date 20 September 2021 Version: 1.2



@ Depatiment:
W B Puohs Works 300 lnrastructure
WP  REPUBLIC OF SOUTH AFRICA

DPW-21 (EC): RECORD OF ADDENDA TO TENDER DOCUMENTS

Project title:

Port Nolloth Magistrate Court: Provisioning of cleaning services for 3

month (300m?)

Tender no:

PF15/2026

Reference no: 6618/0008C

1. | / We confirm that the following communications received from the Department of Public Works and
Infrastructure before the submission of this tender offer, amending the tender documents, have been taken
into account in this tender offer: (Aftach additional pages if more space is required)

Date

Title or Details

10.

11.

12

13.

Name of Tenderer

Signature Date

2. | / We confirm that no communications were received from the Department of Public Works and
Infrastructure before the submission of this tender offer, amending the tender documents.

Name of Tenderer

Signature Date |

Business General

Effective date: 2 August 2021 Version: 2021/01




CONTRACT CLEANING

DEPARTMENT OF PUBLIC WORKS

PORT NOLLOTH MAGISTRATE COURT

SITUATED IN

PORT NOLLOTH

THE CONTRACT WILL BE FOR A PERIOD OF 36 MONTHS FROM DATE OF ACCEPTANCE OF THE SUCCESSFUL

TENDER BY THE DEPARTMENT OF PUBLIC WORKS

SPECIFICATION FOR THE CLEANING OF BUILDING

writing surfaces & telephones.

1. Cleaning Services must be supplied for Mondays to Fridays excluding Public Holidays. Arrangements must be made
by the Contractor with the occupants of the building for times when the services are required or can be carried out.
1.1 DAILY - ALL HARD AND SOFT SURFACES INCLUDING DOORKNOBS TO BE DISINFECTED EVERY 2 HOURS
1.1.1 All floors, steps, escalators, passages, entrances, | Sweep / damp sweep to ensure a high degree of tidiness.
lifts and tea Kitchens.
Polish and shine all floor and floor surfaces Polish with approved floor polish to ensure high gloss floors
11.2 Toilet doors and door handles, venetian blinds, | Clean and disinfect every two hours with approved
partitioning, door taps and metal surfaces. disinfectants which 70% alcohol-based.
113 Furniture Must be polished with approved polish.
1.14 Telephones, heaters and fans Wipe with a damp cloth, which has been put in liquid with a
disinfecting liquid.
115 Marble surfaces, stone and cement floors, outside | Machine washes with soap solution.
steps and stairs.
1.16 Ashtrays and wastepaper baskets in offices, | Empty, wash or wipe with a damp rag, and replace as found.
passage and entrances.
Wash cutlery Wash dishes, clean microwaves, stoves, cupboards and clean
refrigerators.
Dish clothes and dishwashing liquid soap Provide clean dish clothes and dishwashing liquid soap
Water dispensers in passages and in Magistrates | Wash and refill all water dispensers in the passages and in the
offices. Magistrates offices.
Water jugs Wash and fill water jugs for the Magistrate benches in all
courts
Anti-bacterial Liguid Hand Soap Refill and ensure that there is always Anti-bacterial Liquid
Hand Soap in all ablutions at all the time,
11.7 Toilets, Toilet bowls, toilet seats, loose urinals, and | Clean and disinfect every two hours with approved
wash basins, tiles, mirrors, showers, restrooms and | disinfectants which 70% alcohol-based.
| drinking fountains.
118 | Desks and furniture in offices as well as glass | Dust off with dust rag or wipe with a damp cloth.




119 Windowsills, glass doors and hand rails. Dust and wipe with a damp cloth if required. T

1.1.10 Outside, cement surfaces, around buildings. As well | Pick up any rubbish daily. Remove weeds, sweep and wash
as internal courtyards that form part of the building / | pavements
garages and paving.
Vacuum all carpet floor covering Vacuum floor mats/carpets to remove all dust

1.1.11 | Conference rooms, lecture rooms, computer rooms, workrooms and laboratories cleaning must be arranged with the
occupant. Must be disinfected before and after every meeting.

1.1.12 Courts must be cleaned before 9H00 am and be disinfected after every court sitting

1.1.13 Cells, including holding cells, must be cleaned and be disinfected before and after each inmate

1.1.14 After 14H0O all the rubbish bins and ashtrays must be cleaned and washed in all the offices, lobbies and hallways.

L1 Rubbish lying around must be removed immediately when found during the day.

1.1.16 Lift, floor, doors, roof, walls Wash with soap solution.

1117 All copper and brass fittings. Polish with approved metal polish.

1.2 WEEKLY

1.2.1 Walls and ceilings Must be dusted/ Damp wipe.

122 All brass items inside and outside the building Must be cleaned with polish and well buffed.

123 All the safes and storerooms Must be cleaned.

124 Tar surfaces, parking areas, parking garages. As
well as outside cement surfaces around buildings. | Sweep clean with brooms and scrub if dirty.

125 Carpets must be vacuumed [weekly].

1.2.6 Floors / Wooden floors must be sprayed and buffed / scrubbed and polished.

127 The rubbish must be put in front of the building every applicable day to be taken away by the Municipality.

128 The Rubbish bins outside must be placed once a week and the garbage bags must be changed frequently as and
when necessary.

129 Loose mats and wall-to-wall carpeting. Vacuum and remove marks and stains where necessary.

1.3 MONTHLY

1.3.1 Wood, block and vinyl floors. Scrub as required to remove marks / stains and polish with

non-slip polish.

132 Walls, lampshades and all surfaces that can be | Damp wipe / Wash to insure a high degree of tidiness
cleaned. .

133 All wooden panels against walls Must be polished.

134 All the lights Must be dusted.




RM 1-21-1

14 QUARTERLY
141 Glass partitions, windows and doors. Wash to insure a high degree of tidiness.
14.2 Fumniture with material coverings. Vacuum and remove stains and dirty marks.
14.3 Parking areas including basements and garages. | Machine scrub with soap solution.
Including the cleaning of the yard
14.4 Windows Wash all windows to ensure high degree of tidiness
145 Strip and seal the floor. To ensure high degree of shining.
1.5 HALF YEARLY
151 Shampoo carpet with high foam liquid To maintain colour
23 THE CONTRACTOR WILL BE RESPONSIBLE FOR THE TIMELY REPLACEMENT OF:
. 21 | Toilet paper [Two ply — White] { Two times times per day)
2.2 | Anti-bacterial liquid hand soap [As approved ] To be compliant with COVID-19 Pandemic
2.3 Disinfectants in line with COVID-19 pandemic and air fresheners [As approved].
1
24 | The provision of sterile containers (she- bins) in ladies toilets in which sanitary towels may be disposed of
| required [system with weekly service AND monthly refills]. This should include the weekly service and
I maintenance of the she-bins.
The contractor is also responsible for the provisioning of all the accessories related to the she bins
including, seat wipes, plastics and plastic liners.
25 Paper hand towels ( daily — as required)
3. GENERAL
3.1 Warning signs must be provided and displayed when the floors are washed or polished.
3.2 Safety belts must be supplied and worn each time the windows are being washed on the outside.
133 An Authorised officer from Department of Public Works will carry out regular inspections to ensure that the work is
done according to the above-mentioned specifications.
34 In the above-mentioned specification the following words namely Dust, Sweep, Clean, Wash, Vacuum and Polish
has the meaning as set out here under.
!
| 35 Cleaning supervisors to adhere to the checking of the above mentioned facilities 3 times a day and signing off
| accordingly
136 Provide cleaners with household gloves and masks to be worn at all times
3.7 Dust Clean with a duster and dust cloth.
3.8 Sweep Clean away all dirt and dust with a broom.
3.9 Clean Wipe with a wet cloth and remove marks if any by applying a cleaning detergent.
3.10 Wash Clean all dirt and dust with a mop.
3.1 Vacuum Vacuum all dirt and dust clean with a vacuum cleaner or brush.
3.12 Polish Apply a polish, which is applicable, and polish with applicable instrument after floors, counters,
furniture, wood panels or copper work had been dusted, cleaned or washed.




4. PROVISION OF CLEANING MATERIALS AND EQUIPMENT

41 The contractor will be responsible for the provision of all cleaning materials and equipment that may be required to
ensure efficient service. In this regard the contractor will insure he/she has equipment in stock to see that there is no
disturbance or delay in the service been offered.

The equipment must at all times be clean and in a working condition Maintenance of the equipment is the contractor’s
responsibility.

4.2 The contractor undertakes to provide proper plastic bags for the removal of wastepaper basket paper at own cost.
This waste paper must be delivered to a central point daily on the ground floor of the building or in and area as agreed
to with the building manager.

5. CONDITIONS RELATING TO THE PERSONNEL OF THE CONTRACTOR

51 The contractor's personnel must make use of store and rest room facilities as indicated. It will be the responsibility of
the contractor to ensure that these facilities are clean and tidy.

52 The contractor and hisfher personnel are prohibited from reading or going through records in offices.

5.3 Files and other correspondence on desks, racks, etc., must be placed back in the position in which it was found after
cleaning such areas.

54 The contractor undertakes to keep the number of workers allowed in a building to the essential amount required and |
that the necessary supervision of staff will be strictly monitored and supervised.

55 Personal hygiene of the contractor, his persorﬁal, and agents must be maintained at an acceptable standard at all
times.

5.6 In accordance with the law on control and entry to public areas and vehicles, 1985(law 5.3 of 1985), employees will be
subject to the conditions as set out in Article Z (2) of the mentioned law.

5.7 The occupant of an office shall have the right to request employees of the contractor to leave an office if he/she
receives a visitor or telephone call.

5.8 Employees of the contractor shall not loaf about the building or use the benches or chairs in public areas to relax on.

| At the end of each workday and no later than the normal closing time, all employees of the contractor must be out of
the premises. No employee is allowed after working hours except if they have permission from the responsible officer
in charge of the building.

59 Personnel of the contractor have, subject to other conditions of this contract, entry to all areas to supply a service. If
the service is not required in that specific area at the time then entry to the area is prohibited.

510 | Without prejudicing the contractor's right to choose his/her own personnel, the Department reserve the right to, at all
times to indicate personnel to the contractor who is a security, health or safety risk. Such persons will not be allowed
to be used by the contractor to carry out his duties.

511 In such a case the contractor will immediately honour the Departments request and shall have no claim of loss or
damage against the Department.

5.12 Each employee of the contractor will be provided with a photo identity card by the contractor. The card must have the

following particulars,

a) Name of Firm (Contractor)
b) Name of employee

¢) ldentity number of Employee
d) Signature of the Employee




5.13 The employee will wear the permit on a visible place when hefshe is working in the involved building. The necessary
control over these permits must be provided as not to allow such permits to fall into unauthorised hands.

5.14 The employees or persons in the service of the contractor who are working in or around an involved building providing
the services as stated in this contractor must at all times be dressed in @ manner which is to the Departments
approval.

5.15 No information may be provided by the contractor or his affiliates of state activities to the public or news media.

5.16 The employees or persons in the service of the contractor who are working in or around an involved building must be ‘
SECURITY CLEARED BEFORE commencing with the Cleaning Service and CLEARANCE CERTIFICATES must at
all times be available on request.

6. IDENTITY

6.1 The contractor and histher affiliates enter on the premises at own risk.

6.2 The contractor indemnifies the Department against any occurrence that he is aware of or not aware of his/ her
personnel that are used for services that fall outside this contract.

6.3 The contractor will at own cost take out an insurance policy against any claim, cost, loss or damage resulting from
duties and shall ensure that such insurance is valid for the entire period of the contractor. Such an insurance Policy
must be handed over to the Department on termination of this contract.

7 ELECTRICAL EQUIPMENT

71 The contractor shall not use defective electrical equipment, which could cause the earth leakage to trip. Any damage
of whatever nature caused by this will be for the contractor account. All leads and extension leads must be of the
correct capacity to carry the load of the involved machinery and will be 3 phases and not 2 phases.

7.2 The contractor may only use electrical equipment that will normally be used in normal circumstance for purposes
named in this agreement. The contractor may under no circumstances fiddle with the electrical installations in the
building or make changes to it without the Departments prior consent.

7.3 With the exception of connections at e existiﬁg power points provided by the Department, the contractor may not make
connections to the electrical system. Only equipment that does not require above 1250 watts to operate may be used
at such power points

74 The equipment used by the contractor shall where applicable comply with the law on Machinery and Occupational
Safety, 1985 (Law no. 6 of 1993). Under no circumstances shall the equipment used such as vacuum cleaners efc.,
exceed the sound factor of 66aB (Decibels) within one meter of the equipment.

8. NUISANCE

8.1 The contractor and his/her personnel will not be allowed to perform any act or duty on the premises, which in the
mind of the Department will be of nuisance, danger or possible nuisance or danger to any person on the premises or
that could cause damage to the property.

8.2 Personnel must behave in a soberly orderly manner at all times.

8.3 Silence must be reasonably maintained at all times.

| 9. CURTAILMENT OF SERVICES
91 The Department reserves the right to change any part of the service as a whole with one month's written notice to the

contractor.

This, however, will only occur if a certain part(s) of the premises is vacated, the occupants change or for security
reasons. The contract amount shall, in such a case be amended from the date of vacating the premises with an
amount as agreed upon.




9.2 Should the premises or part(s) of the premises where the service is rendered be damaged or destroyed by force
major (viz major) the Department will, in if's discretion determine which part(s) of the premises cannot or should not
be put to further use for the original utilisation and in respect of the unusable part(s) of the premises, the parties will
no longer be bound by the stipulations of this agreement and no claim for indemnification in the favour of the one
party against the other shall result therefrom. In respect of the remaining part(s) of the premises which will still be
used, the stipulations of this agreement will remain in force, but the contract amount will be reduced with a relevant
sum as mutually agreed to, as of the date of such change, if the damaged premises is repaired the Department can
request the contractor to resume the cleaning service by one month written notification in which case the stipulations
of the contract in respect of the rendering of the service and the contract price will be applicable.

10. CAUTION SIGNBOARDS

101 The contractor will be compelled to display neat caution signboards or signs, of which the size and design must be
clearly visible in the area where the contractor or his employees are busy working. (Such as toilets, passages etc.)
The signs must also be clearly visible in areas where the services rendered can cause injuries to any person or
persons and must be able to attract a persons attention to show that services are been carried out in the area.

10.2 It is hereby specially agreed upon that the Contractor throughout the duration of the contract period, will be
compelled to do everything within his/her means and wherever practicable possible to ensure that all signs,
printwork, notices, or any written material that is displayed in accordance with clause 9.1 appear in English.

ik BREACH OF CONTRACT

1.1 If the services rendered are interrupted or temporarily suspended as a result of any labour dispute, civil summons, a
local or national disaster or any other cause outside the reasonable control of the Contractor both parties will agree
mutually on methods to continue with essential services.

12. PERIOD OF CONTRACT

121 The term of this contract shall be for a period of (36) thirty six months as from the date of acceptance.

12.2 INFLAMMABLE AND POISONOUS MATERIAL AND OTHER CHEMICALS

12.3 The Contractor shall not use or store any poisonous or highly inflammable substances and other chemicals on the
premises without the written consent of the Department or the rendering of the service or any other purpose.

14. SUB-LETTING

141 Neither the whole nor any portion of this contract shall be made over or transferred to any other party without the
prior written consent of the Director-General, Department of Public Works or his Deputy having been obtained.

15 EQUIPMENT

15.1 The contractor will be responsible for the provisioning and maintenance of all equipment, which may be necessary to
ensure effective service. In this regards the Contractor will ensure that there will be no break in the service.

16. SUPERVISION

16.1 The contractor must ensure that there is always effective supervision of staff and activities at all times.

16.2 Continuous, within reachable supervision are called for, daily Monday to Friday, Public Holidays excluded.

16.3 Supervisors must in all respects respond to reasonable request of the appointed personnel.




17,

OBLIGATIONS OF THE CONTRACTOR

17.1

Where practically possible, all complaints concerning the service being performed, must receive immediate attention,
but in any case not later than the following workday.

17.2

The Contractor undertakes:

17.21

To co-operate with the safety officer of the building at alf times and

17.2.2

To keep the resting facilities, which are supplied neat and tidy at all times.

17.3

In carrying out the Contract, the Contractor shall conform to all laws, regulations or By Laws of any Department of
State, Provincial Administration or Local Authority which may be applicable hereto, for instance the Occupational
health and Safety Act, Act 85 of 1993.

The Contractor will indemnify, protect, defend and hold harmless the Client from and against any and all claims,
demands, actions and proceedings whatsoever including all fees, costs and expenses incurred in respect thereof
arising out of this contract or it's implementation

18.

DRESS CODE

The successful bidder will be required:
1) to ensure that a uniform displaying the company logo and name are worn at all times
2) Ensure that staff uniform is clean and neat at all times.

3)  Toensure that all cleaning staff wear identity tags at all times, when cleaning services are rendered in the
building

18.1

SITE MEETING

Bidders are advised that:

1. If there are any queries arising from this Bid document, bidders are welcome to raise their queries
on the compulsory site meeting, bidders can also make written submissions to the NDPW at least
14 calendar days before the closing date of the bid in order to enable NDPW or its appointed
agent(s) to respond adequately.

2. Please note that notwithstanding the above, bidders should do a complete site inspection prior to
submitting their bid to familiarise themselves with the circumstances and conditions pertaining to
the service as well as with a view to assess the extent and scope of work.

Officer which must be contacted is:

Ms. Nopinki Dlela,
Tel. No. [053] 838 5200

At Old Magistrate Court building, Kimberley.

19

CONTRACT AMOUNT

19.1

The contract amount for the period 36 months is R

Please indicate: VAT included / VAT excluded.




20

PAYMENTS

201

A period of 30 days after the last day of the month in which the Cleaning Service had been delivered must be
allowed for payment.

Service providers are requested to submit their invoices within thirty (30) days after the goods and services
were delivered.

Failure to comply with the above will declare your invoices invalid and the Department shall not be obliged
to pay such invoices.

20.2

A validity period of 84 days after the closing date is applicable to the tender.

20.3

The successful Tenderer, must for the purpose of payment, register with the Department of Public Works by
completing the applicable form within TWO (2) weeks after the tender has been approved, in order to be paid
electronically.

20.4

The Contractor shall receive no payment for day(s) when the cleaning service has not been rendered. The
contractor must provide a relief worker if he/she is unable to render the cleaning service.

20.5

An original invoice regarding the service rendered must be sent to Department of Public Works (National) to
reach the office every last day of the month

20.6

The contractor must submit to the department Certified ID copy of appointed cleaners and employment
contract within the first week of starting work.

On monthly basis submit attendance register and proof of payment of the cleaners to be submitted with the
invoice. A copy of the file must be kept on site with all above mentioned documents and updated monthly.
Contractor is expected to pay their employees a salary not less than the national minimum wage of South
Africa.

21.

PRO-RATA DECREASE OF PAYMENT:

211

If at any time the service is not rendered in accordance with the conditions of the contract or the specification, the
right is reserved to adjust payment pro-rata.

212

Similarly, no departure from or breach of or failure to comply with any of the conditions shall be deemed to be a
condemnation, waiving or ratification of such departure, breach or failure to comply unless such condemnation,
waiving or the Department of Public Works has agreed non-fulfilment to in writing.

22.

TERMINATION OF SERVICE

221

The stipulations of the State Tender Board's General Conditions and Procedures (PA-10) apply in particular to cases
of any failure to comply with any of the conditions of contract, or where an unsatisfactory service is rendered.

22.2

The contract will be terminated within 30 (thirty) days with written notice from the Regional Manager, Department of
Public Works, Kimberley if the service is not rendered in accordance with the conditions of the contract or
specification.

23.

COMPULSORY MONTHLY SITE VISITS AND REPORTING




231 The awarded bidder is required to conduct monthly inspections AND meetings with the court manager.
The contractor is expected to present monthly inspection reports with each invoice submitted to the Department

The report should be submitted on the company letterhead and include the following information:

e Date of the site visit, Findings, Resolutions, Challenges, Delivery note for each item of cleaning material
delivered per month and comments by the court manager.

¢ As proof that inspections were conducted and the court manager or acting manager is aware, the report
must be signed and stamped by the manager who was on site on the day of the site inspection.

e No invoice will be processed without a valid monthly inspection report.

PLEASE NOTE

AWARDING OF STATE CONTRACTS

The State reserves rights to make an award or award a contract to more than one supplier to address product
availability, equitable distribution of opportunities and compatibility. Furthermore, not more than two contracts shall be
awarded to one supplier in the Kimberley Regional office, but if one of the current projects will be completed within six
months, then the bidder may be considered for award of the contract.

In_awarding of tenders, the department will apply inter alia, equitable distribution of

opportunities




PROFILE OF PROPERTY AND EXTENT OF CONTRACTOR’S RESPONSIBILITY
SITE/S INFORMATION

The information as supplied is done in good faith by the Department. The Department does not accept any liability for the
correctness thereof. The bidder has to verify information on site so that they are conversant with
on site conditions before submitting their bid.

PORT NOLLOTH MAGISTRATE COURT

Number of kitchens All

Number of toilet facilities All

Number of offices All

Number of courts All

Number of storerooms All

Number of basements All

Number of cells All including holding cells

Number of Pavements All pavements inside, outside and around the buildings
Number of stoep All including front foyer, side entrance to the cells
Number of windows All windows including high windows

Number of SAPS offices All

Security office All security offices

[PROFORMA-TENDER-CONTRACT-SPECIFICATIONS]
300 m?
One staff member per 1000 m2
NOTA BENE: The contractor must adhere to the following Acts:
> Basic Conditions of Employment Act no. 75 of 1997.

» Occupational Health and Safety Act no. 85 of 1993.

IN ADDITION

1. The contractor will be held liable for any damage or loss suffered by the State as a result of the contractor's own or his/her
employee's negligence or intent which originated at the site.

2. The State is indemnified against any liability compensation or legal expenses in respect of the following cases:

3. Loss orinjuries which might be sustained during the execution of duties.

4, Damage to or destruction of any equipment or property of the contractor.

5. The contractor will be notified in writing of the particulars of each claim he/she is liable for:

10



PLEASE NOTE: The contractor will be held responsible for any damage caused to vehicles. Contractor to note

that responsibility to clean even those days when some offices are flooded from rain, burst pipes or

overflowing tanks and from the leaking roof.

END OF SPECIFICATION

Company Name

Name of representative
(Director)

Signature

Date

11
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GARDENING SPECIFICATION

WORK SPECIFICATION FOR THE RENDERING OF
GARDENING SERVICES AT PORT NOLLOTH
MAGISTRATE COURT

FOR THE DEPARTMENT OF PUBLIC WORKS AND
INFRASTRUCTURE IN THE NORTHERN CAPE
PROVINCE




CONTRACT INFORMATION

TENDER No:

DESCRIPTION OF SERVICE TO BE RENDERED: GENERAL MAINTENANCE
AND PLANTING OF GARDEN

OFFICE: PORT NOLLOTH MAGISTRATE COURT

CONTRACT PERIOD: 36 MONTHS

SIZE OF THE AREA: 1 220M?

GENERAL INFORMATION

NB: Contractors shall supply all the necessary transport, garden tools, machinery
and materials to execute the garden maintenance activities. No electricity shall
be provided by the department for the use of machineries. Petrol machinery
recommended for this purpose.

The department shall provide water taps for irrigation purposes. A contractor
must supply hosepipe as well as fittings. Note that this office does not have an
electronic or any installed irrigation system. Manual irrigation shall be used by
the contractor

In addition to all the work to be carried out on site as per below specifications, a
contractor  shall ensure that ONE (01) grounds man is appointed and be on
site on a daily basis (Monday to Friday excluding holidays, Saturdays and
Sundays) for the duration of the contract. Any special site instructions by site
manager relating to any aspect of garden service shall be carried out by the
grounds-man on site.

Contractor shall ensure that all the garden machinery are in good working order
and shall be responsible to maintain them for the duration of the contract period

SCOPE OF WORK / SPECIFICATION.

1 MAINTENANCE OF SHRUBS, PERENNIAL PLANTS, TREES AND
OTHER LANDSCAPING PLANTS.

1.1 General.

e The plants will be kept neat at all times. No herbicides shall be applied as a
means of controlling weeds in between plants only mechanical methods
will be suitable control practice.

All beds will be mulched to a 50mm thickness.
Tree ties and stakes to be applied where needed.
No open spaces will be accepted.
The contractor at own cost must fill all open flower bed spaces with
perennial ground covers and shrubs. Contractor must have budgeted to




1.2

procure required flowers and fertilizers for planting purpose for the
duration of the contract.
Pruning

¢ Pruning according to seasons and plant species
e Healthy plants are not to be cut, only on the instructions and in agreement

1.3

1.4

1.5

with Site Manager.
Equipment to be used, to be free of disease
All clippings to be removed from a site after pruning
Contractors to liaise with site representative,
Re pruning of shrubs and trees
All trees in the premises shall be pruned and they shall have main single
stem growing from the soil. ~

Fertilization.

Shrubs and perennial plants.

Apply 2:3:2 at a rate of 70gm per m? every second month.
Apply 2:3:7 at a rate of 50 gm per m? every fourth month.
Fork in the fertilizer.

Irrigate before and after fertilization.

No burnt or damaged plants will be accepted.

Trees to a height of 5 m.

Apply 3:1:5 at a rate of 70gm per m? every second month.
Apply 2:3:2 at a rate of 50 gm per m? every fourth month.
Fork in the fertilizer.

Irrigate before and after fertilization.

No burnt or damaged plants will be accepted.

Irrigation.

e Plants.
¢ Plants to be irrigated 20 mm twice a week.
o No under or over watered beds will be accepted.

1.6

Trees.
Trees to be irrigated 20 liters twice a month.

o No under or over watered trees will be accepted.

1.7

Water retaining wells to be made to the following

Specification.

Diameter 1 meter

Height of wall 20cm.

Wells will be kept uniform and in good order.

Wells will be filled with mulch material of between 10-30mm thick.




1.8 TRANSPLANTING OF BEDDING PLANTS

Variety of bedding plants shall be transplanted during the contract period.
Plants shall be transplanted from overgrown beds to fill other empty beds
or beds with minor plants. Some plants will require to be uprooted,
divided and planted to other beds. This shall only be done with the
instruction of Project Manager. Total price of the tender shall include this.
The total m? of plants to be transplanted shall not be above 100m?

2. FIRE LANES AND WILD GRASS
No damage to trees and plants by the contractor will be accepted.
Contractor to remove plants as indicated. The area outside along the fence
with wild grass should also be maintained. Shrubs along the fence should
be removed. Trees along the fence outside and inside should be trimmed
not to grow onto the fence or removed in case they may cause damage to
the fence.
Veldt grass to be cut with brush cutter or slashed.
All grass areas will be cut to a height of not less than 20mm and no more
than 50 mm.
Un-cut veldt grass will not be accepted.
The width of the fire lanes must be 5 meters on both sides of the
fence.

3. HARD SURFACES.
Pathways and steps in terraced and lawns.
Roads in lawn and terrace areas.
Stone walls and drains.
Water feature
Storm water gutters

4. GENERAL.
All hard surfaces to be free from weeds and other unwanted materials.

To be swept and raked with an instrument that creates the least dust.

¢ All soil and plant material to be removed from areas.

e Weeds on the surface shall be controlled by either chemical or mechanical
methods.

¢ Only even surfaces will be accepted.

» Oil marks and gravel on paves and stone areas to be removed
on a monthly basis.

Rubbish removal from the site. Transport

Contractor to remove all refuse on site each day.
All dustbins to be cleaned and washed out daily.




Dust bin's to be lined with plastic bags and secured.

All rubbish to be removed daily from site.

No dumping is allowed on site.

In areas where the Department loads the refuse, the contractor is to load
the refuge on to the vehicles.

5. SAFETY CLOTHING

Contractor shall provide suitable safety/protective shoes & clothing at all
times to employees and shall be responsible to supervise the staff.
DRESS CODE

Name tags should also be provided

5.1 Protective clothing & safety measures (Annually)
Overall pants and jacket (Two pairs)
Two Golf Shirts
Safety shoes
Protective gloves for all labour

5.2 Machine operators
Protective leggings for brush cutter operators.
Protective ear muffs
Suitable goggles

5.3 Chain saw operator
Gloves: Chainsaw gloves for chain saw operator
Suitable goggles
Hard hat or safety Helmet
Protective ear muffs

5.4 Herbicide applicator
8L to 10L backpack sprayers
Measuring jug
Gloves: Rubber gloves for herbicides applicators
Overall pants and jacket for use when spraying only
Respirator mask
Suitable goggles
Soap
Safety signs

6. Contractor to supply daily adequate transport for his/her

employees and equipment.
Work schedule/Compensation and equipment :




6.1

6.2

6.3

6.4

6.5

6.6

6.7

The contractor to provide with this quote a completed work schedule
depicting the tasks and time frames of each day of the contract for a period
of 30 days, for the period of the contract.

The contractor will compensate for un-forseen stoppages and ensure the
full period quoted for is being worked.

The contractor shall at own cost be responsible for supplying all
consumable items including plastic rubbish bags, toilet paper for staff as
well as all task specific consumables, including plants, fertilizer, compost,
pesticides and herbicides to execute the task at hand, that are necessary
for the supplying of effective service.

The contractor to provide with this quote a list of machinery that he will
utilize on this contract and confirm the machines is available and in
working order to successfully complete the contract.. The equipment used
by the contractor must comply with the regulations of the machinery and
occupational safety act. At the cost for the contractor, the contractor is to
supply all staff with the correct personal protective equipment required to
perform their duties in compliance of OHS Act 85 of 1983.

If the contractor fails to provide the above mentioned equipment for the
duration of the contract it will be considered as breach of contract. If the
machines and equipment are not available on site handover or any other
day, the contract will be terminated

The Department cannot supply space for the storage of equipment. Where
there is no space for storage the contractor must remove his equipment
from the site or erect a suitable store for the equipment on-site. The
Department has the right to inspect at any time the storage space and at
his discretion cancel the arrangement. The storage space must be in
compliance of OHS Act 85 of 1993 and the various regulations as set out
by the Metropolitan counsel.

The contractor must adhere to the Basic Condition of Employment Act
no.75 of 1997.

TERMINATION OF SERVICE

The stipulations of the State Tender Board’s General Condition and
Procedures (PA-10) apply in particular to cases of any failure to comply
with any of the conditions of contract, or where an unsatisfactory service is
rendered.

The contract will be terminated within 30 (thirty) days with written notice
from the Regional manager, National Department of Public Works,
Kimberley if the service is not rendered in accordance with the conditions
of the contract or specification.




End of Specification

Name of representative

Signature

Date




