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TENDERING PROCEDURES

Notice and Invitation to Tender

The words “tender” and “bid” in this document or any documents referred to in this document are
interchangeable and are deemed to have the same meaning, similarly the words “tenderer” and
“tendering Service Provider” are interchangeable and are deemed to have the same meaning.
Unless inconsistent with the context, the masculine gender includes the feminine and neuter
genders and vice versa, and the singular includes the plural and vice versa. In this document,
words and expressions signified in the text by the use of capital initial letters, shall have the
meanings defined in the Standard Professional Services Contract except where the context
otherwise requires.

The Government of the Republic of South Africa in its Department of Public Works invites tenders
for the provision of PROFESSIONAL ARCHITECTURAL SERVICES as further fully described in
C3 Scope of Services hereof.

The address for collection of tender documents and the telephone number of the tender section
are as advertised in the Tender Bulletin.

Tender documents may be collected on working days between 07:30 and 12:45 and between
13:30 and 15:30.

A non-refundable deposit of R 200.00 is payable, in cash only, on collection of the tender
documents.

Queries relating to these documents may be addressed to the Employer's authorised and
designated representative who is the departmental project manager:

Ms H Nienaber

Tel no: 012 406 1369
Cell no: 082 957 3752
Fax: N/A
Physical address: 256 Madiba Street
PRETORIA
0001
Postal address:  Private Bag X65
PRETORIA
0001

The closing time for receipt of tenders is as advertised in the Tender Bulletin. Telephonic,
facsimile, electronic and late tenders will not be accepted.

Requirements for sealing, addressing, delivery, opening and assessment of tenders are stated in
T1.2 Tender Data.

Tender Data

Standard Conditions of Tender

The conditions of tender are the Standard Conditions of Tender as contained in Annexure C of
the Construction Industry Development Board Standard for Uniformity in Engineering and
Construction Works Contracts as per Government Notice No. 423 published in Government
Gazette No. 42622 of 8 August 2019 and as amended from time to time.

The Standard Conditions of Tender is not included in this tender document. Tenderers must
obtain it on the CIDB's Website at;
http://www.cidb.org. za/procurement/procurement _toolbox/cidb pub/default. aspx
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The Standard Conditions of Tender make several references to the Tender Data for details that
apply specifically to this tender. The Tender Data shall have precedence in the interpretation of
any ambiguity or inconsistency between it and the Standard Conditions of Tender.

Each item of data given below is cross-referenced to the clauses marked [C] in the Standard
Conditions of Tender to which it mainly applies.

By submitting a tender in response to T1.1 Notice and Invitation to Tender above, the tenderer
binds himself to a pactum de contrahendo (contract aimed at conclusion of another contract), the
terms of which are contained in the Standard Conditions of Tender and T1.2 Tender Data.

Clause
number

[C.1.1] The Employer is the Government of the Republic of South Africa in its Department of
Public Works & Infrastructure.

[C.1.2] For this Contract the single volume approach is adopted.

This procurement document has been formatted and compiled under the headings for a single
volume approach as contained in table 5 of the CIDB’s “Standard for Uniformity in Construction
Procurement.”

The tendering Service Provider's attention is specifically drawn to the T2 Returnable Documents
identified in the T2.1 List of Returnable Documents and in the T2.2 Returnable Schedules. The
Returnable Documents must be obtained and the Returnable Schedules must be completed by
a tenderer when submitting a tender. The tenderer must complete these documents, including
the “Offer” document in C1.1 Form of Offer and Acceptance, and deliver his tender back to the
Employer bound as it was received.

The tender document, issued by the Employer, comprises the following separate identifiable
documents collectively forming the “Tender Document in a single volume”:

The Tender

T1: Tendering Procedures
T1.1 Notice and Invitation to Tender
T1.2 Tender Data

T2: Returnable Documents
T2.1 List of Returnable Documents
T2.2 Returnable Schedules

The Contract

C1: Agreement and Contract Data
C1.1 Form of Offer and Acceptance
C1.2 Contract Data

C2: Pricing Data
C2.1 Pricing Assumptions
C2.2 Activity Schedule
C3: Scope of Services

C4: Site Information

[C.1.4] The Employer's agent for the purpose of this tender is deemed to be the authorised and
designated representative of the Employer, who will be the departmental project manager as
noted in T1.1.6 Notice and Invitation to Tender.
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[C.2.1]

Tenders will only be considered for acceptance if (i.e. will only be regarded as responsive

if):
1.

The tendering Service Provider is an architectural business undertaking, which is under
the fulltime supervision of a registered professional architect /s in terms of the
Architectural Professions Act, 2000 (Act no 44 of 2000), owning the majority shares or
voting power, as determined by the South African Council for the Architectural Profession
in its Code of Professional Conduct, and who will hereafter be referred to as registered
principals of the business undertaking

or

a multidisciplinary professional practice, that also practises architectural work, which
architectural division/section is under the fulltime supervision of a registered professional
architect, as determined by any of the relevant professional Councils, where applicable,
for cases pertaining to multi-disciplinary practices/business undertakings, in their
respective Codes of Professional Conduct, in terms of number, shareholding and voting
power, who are registered in terms of the

Architectural Professions Act, 2000 (Act no 44 of 2000),

Landscape Architectural Profession Act, 2000 (Act no 45 of 2000),

Engineering Profession Act, 2000 (Act no 46 of 2000),

Construction and Project Management Profession Act, 2000 (Act no 48 of 2000)

and/or

Quantity Surveying Profession Act, 2000 (Act no 49 of 2000),
and who will hereafter be referred to as registered principals.

In the event of any legal entity, as meant above, being a listed public Company on the
stock exchange, the percentages related to ownership and control referred to are to be
made relevant to persons duly appointed as Directors of such entity.

Copies of certificates or other documentation clearly proving current professional
registration with the relevant council, including registration numbers, of all the registered
principals mentioned in 1 above are included with the tender as part of the returnable
documentation. In the event of any legal entity, as meant above, being a private
Company with shareholding, the same information/documentation as for registered
principals must be provided with the tender, in respect of all Directors formally appointed
to manage the business undertaking. Sole Proprietors, Partners in Partnerships, and
Members of Close Corporations are principals as defined in 1 above and
information/documentation in respect of such persons must be provided as described;

The information, required in respect of 1 and 2 above, has been provided for all Service
Providers tendering in consortium or joint venture;

At least one registered professional architect, of whom the same documentation as in 2
above has been included in the tender of the tendering Service Provider, has been listed
in C1.2.3, clause 7.1.2 Key Persons;

[The Employer retains the right to verify current professional registration required in terms
of 2, 3 and 4 above with the relevant council as part of the tender evaluation process. In
the event of any such person not currently being registered with the relevant
council, it will render the tender as unacceptable (i.e. non-responsive) and excluded
from further consideration.]

All Returnable Documents mentioned in T2: Returnable Documents (T2.1 List of
Returnable Documents and T2.2 Returnable Schedules) have been included in the
tender;

(a) The tendering Service Provider has provided the required information/documentation
to enable an evaluation panel to perform functionality and risk assessments as
described in 6(b) and 6(c) hereafter and referred to in T2.1 — sub paragraph 4;
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(b) Tender offers are judged by an evaluation panel in terms of functionality, which
functionality will be evaluated against the following criteria on a scoring system of 1 to 5,
weighted as indicated:
Note: Bids will be evaluated solely on the basis of price and preference. Functionality will
be applied as a criterion for assessing risk to the Employer on projects with a threshold
over R500 000.
Note: Functionality will be applied as a prequalification criterion. Such criteria is used to
establish minimum requirements where after bids will be evaluated solely on the basis of
price and preference.
Functionality Criteria Weighting Factor
Qualifications and experience of the Project leader 20
The service provider for this project should indicate the allocated
Project Leader's experience in work of a similar nature and scope.
The Project Leader shall be in the full time employ of the service
provider. (Bidders to attach and indicate experience and references
in their CV) The project leader must have a Post grad/Bachelor
qualffication in Architecture and a minimum of 15 years’
experience in the respective field as well as professional
registration with the relevant council.
20 years’ experience and above = 5 points
18-19+ years’ experience = 4 points
15-17+ years’ experience = 3 points
Less than 15 years' experience = 0 points
Qualifications and experience of the Key specialists (Project | 20
team)
The project team must have at least one (1) member that has a
Bachelor qualification in Architecture and a minimum of 10 years’
experience in the said field as well as professional registration with
the relevant council.
15 years’ experience and above = 5 points
13-14+ years’ experience = 4 points
10-12+ years’ experience = 3 points
Less than 10 years’ experience = 0 points
Relevant experience in projects of similar scale and nature 20
Proven experience of completed projects of similar scale and nature
of the project as specified as follow:
1) Development and assembly of existing policies, guidelines
2) Generic building design guidelines
Note: Where the entity tendering is a joint venture a score for track
record will be awarded to each party to the joint venture, which will
then be combined in proportion to the percentage contribution of
each party to the joint venture.
Projects of similar nature (as per DPW-09), delivered within the given
timeframe:
6 Projects and above = 5 points
5 Projects = 3 points
Less than 5 Projects = 1 point
Value Added 10
Demonstration that the client will derive better value for money by
contracting with the tenderer in providing the following:
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1. New and innovative knowledge in terms of International
benchmarking;
2. Methodology to transfer knowledge to NDPWI team;
3. Use of BIM technology;
4. Demonstration of project appropriateness to public
infrastructure;
5. Quality of proposal presentation.
Providing information on all five (5) items above = 5 points
Providing information on four (4) items above = 4 points
Providing information on three (3) ifems above = 3 points
Failure to provide information on less than three (3) items above = 0 points
Proposed programme plan 30
Demonstrate the approach/ methodology to follow with this project
by providing information on each of the following subheadings:
1. Approach/ methodology for this project
2. Approach fo quality control,
3. Approach to project management, and
4. Approach to team communication.
5. Quality of project comprehension demonstrated in proposal
i.e. project execution plan, proposed timeframe for the
project
Providing information on all five (5) items above = 5 points
Providing information on four (4) items above = 3 poinis
Failure to provide information on less than four (4) items above = 0 points
Total 100 Points

(Weightings will be multiplied by the scores allocated during the evaluation process to
arrive at the total funclionality points)

[ Minimum functionality score to qualify for further evaluation: | 60

(c) Tender offers are judged by an evaluation panel in terms of risk to the Employer. Such
risk will be evaluated against technical and commercial risk criteria listed below. Such risk
will be evaluated against the criteria listed below. Each criterion carries the same weight
/importance and will be evaluated individually by the Bid Evaluation Committee appointed
on the project. An assessment of unacceptable risk on any single criterion will constitute
unacceptable risk for the award as a whole, resulting in the tender to be disqualified and
removed from further consideration.

In order for the evaluation reports to be prepared by the Bid Evaluation Committee, the
Tenderer is obliged to provide comprehensive information on form DPW-09 (EC). Failure
to complete the said form will cause the tender to be declared non-responsive and
removed from any further consideration. Information provided in the returnable
documentation must be provided in sufficient detail to enable the evaluation panel to
evaluate the risk criteria set out below.

The Employer reserves the right to request further clarification, elucidation, additional
documentation / information, etc. as may be required to evaluate the tender. The afore-
mentioned can also entail that the persons, named in the schedule of Key Persons (C1.2.3
Data provided by the Service Provider, clause 7.1.2), be invited to an interview.

The information must be provided by the Tenderer within the stipulated time as
determined by the Bid Evaluation Committee, failing which the tender offer will mutatis
mutandis be declared non-responsive.
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The risk criteria are as follows:
Technical risks:

Criterion 1: Experience on comparable projects during the past 5 years.

The tendering Service Provider's experience on comparable projects during the past 5
years. The number of current and previous comparable projects performed by the
Tenderer as per the evaluation report prepared by the Bid Evaluation Committee, based
on its research and inspection of a representative sample of the Tenderer’s current and
previous work as reflected on form DPW-09 (EC), as well as, if necessary, of any
additional work executed by the Tenderer, not reflected on form DPW-09 (EC).

Aspects to be regarded as “comparable” includes (but may be extended according to
circumstances): size of projects (measured against monetary value or other project
quantifying parameters), nature of projects (building, engineering, high/low rise, etc.),
locality/area of execution (site-specific influences, knowledge of local conditions, etc.),
complexity of project, projects for similar client department irrespective of end purpose
of buildings/facilities created or in progress of being created and time scales of projects
(normal, fast track, etc.) and stage of its/their development.

[An opinion will be formed by each of the members of an evaluation panel according to
his/her assessment of the experience and performance of the tendering Service Provider
from information submitted with the tender (in written-, report- and/or brochure format),
and upon further investigations/reference checks that may be performed, for which
purpose the tendering Service Provider must include names and contact particulars of
present and previous Employers to whom services are/were rendered. The Employer
retains the right to contact references not mentioned by the tendering Service Provider.
Members of the evaluation panel will discuss their respective risk perceptions in order to
reach consensus, failing which the specific risk will be put to the vote. No risk
assessment will be performed for this criterion in the absence of relevant
information with the tender and will therefore render the tender as unacceptable
and excluded from further consideration.]

Criterion 2: Contractual commitment and quality of performance on comparable
projects during the past 5 years.

Adherence to contractual commitments and quality of performance of comparable current
and previous projects performed by the Tenderer as per the evaluation report prepared
by the Bid Evaluation Committee, based on its research and inspection of a
representative sample of the Tenderer’s current and previous work as reflected on form
DPW-09 (EC), as well as, if necessary, of any additional work executed by the Tenderer,
not reflected on form DPW-09 (EC).

Aspects to be considered include but not limited to time management & programming,
quality of detailed designs, extent of variations to scope due to shortcomings in original
designs, compliance to relevant regulations, personnel resources & technical experience
of representatives, turnover in representatives, decision making & probiem solving skills,
promptness and quality of contract administration in terms of reporting and issuing
contract documents, attending site meetings, scope management, leadership and
accountability, conformance to specification and quality compliance, risk Identification
and mitigation, all with respect to specific aspects of the project / comparable projects and
the project tendered for.

[An opinion will be formed by each of the members of an evaluation panel according to
his/her assessment of the experience and performance of the tendering Service Provider
from information submitted with the tender (in written-, report- and/or brochure format),
and upon further investigations/reference checks that may be performed, for which
purpose the tendering Service Provider must include names and contact particulars of
present and previous Employers to whom services are/were rendered. The Employer
retains the right to contact references not mentioned by the tendering Service Provider.
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Members of the evaluation panel will discuss their respective risk perceptions in order to
reach consensus, failing which the specific risk will be put to the vote. No risk
assessment will be performed for this criterion in the absence of relevant
information with the tender and will therefore render the tender as unacceptable
and excluded from further consideration.]

Criterion 3: Suitably qualified and appropriately experienced human resources
Allocation of suitably qualified and appropriately experienced human resources, both in
respect of principals and/or other staff (professional, technical and/or administrative) of
the tendering Service Provider to the project, as described in the schedule of Key
Persons in terms of clause 7.1.2 of the General Conditions of Contract, as proof that the
tendering Service Provider will be able to react/respond appropriately to the Services
required herein. The Company Organogram with CV’s and certified ID’s of all principals
and employed workforce as well as proof of Professional Registration will be verified.
Current and future workload of the tenderer in relation to capacity and capability will also
be considered. The tenderer should demonstrate that he or she possesses the necessary
professional and technical qualifications, and professional and technical competence in
relation to the scope of work and service to be rendered.

[An opinion will be formed by each of the members of an evaluation panel according to
his/her assessment of the qualifications and experience of the human resources
allocated to the project in terms of the Key Persons (C1.2.3 Data provided by the Service
Provider, clause 7.1.2), from information contained in curriculum/curricula vitae
submitted with the tender. Members of the evaluation panel will discuss their respective
risk perceptions in order to reach consensus, failing which the specific risk will be put to
the vote. No risk assessment will be performed for this criterion in the absence of
relevant information / curricula vitae with the tender and will therefore render the
tender as unacceptable and excluded from further consideration.]

Criterion 4: Proof of Professional Indemnity Insurance
Confirmation of the required level of professional indemnity insurance specified in terms
of Contract Data clause 5.4.1 (C1.2.3 Data provided by the Service Provider).

[If confirmation/proof of professional indemnity insurance is not duly confirmed in C1.2.3
Data provided by the Service Provider, the risk to Employer will be regarded as
unacceptable and render the tender unacceptable on grounds of not being to
specification. The Employer retains the right to request documentary proof of such
insurance as part of the tender evaluation process. Unconfirmed professional
indemnity insurance will render the tender as unacceptable in terms of risk to the
Employer and excluded from further consideration.]

Criterion 5: Attendance of compulsory bid clarification meeting, if applicable

If applicable, submission of confirmation of DPW-16.1 (PSB) attendance of compulsory
bid clarification meeting or proof of attending the compulsory virtual meeting by a suitably
qualified and experienced representative of the tendering Service Provider in terms of
clause [C.2.7](T1.2 - Tender Data).

[Non-attendance, if compulsory in terms of [C.2.7], will be regarded as a risk to the
Employer in that salient information required for tender purposes would not have been to
the knowledge of the tendering Service Provider, rendering any resultant tender to be
incomplete. Non-attendance will render the tender a risk to the Employer and
therefore excluded from further consideration.

[In the event of the clarification meeting not being compulsory, this risk criterion will not
be applicable.]

Commercial risks:
The financial viability assessment evaluates the risk over the life of the service contract
period, as to whether the tenderer will be able to deliver the goods and services which
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are specified in the contract and / or be able to fulfil guarantees or warranties provided
for in the contract in order to complete the project successfully for the amount tendered.

Aspects to be considered include but not limited to, the respective rates tendered, bank
rating, financial capability and capacity whether the tenderer has or has access to
sufficient financial resources to deliver the goods or services described in the tender
documentation (including fulfilling any guarantees or warranty claims), whether the
tenderer is not subject to any current or impending legal action (either formal proceedings
or notification of legal action) which could impact on the financial standing of the tenderer
or the delivery of the goods or services, management accounts / financial report from
auditors as proof of current liquidity, and company or any parent company or investor
guarantee/s and financial statements.

[An opinion will be formed by each of the members of an evaluation panel according to
his/her assessment of the financial viability of the amount tendered in order to render the
service. Members of the evaluation panel will discuss their respective risk perceptions in
order to reach consensus, failing which the specific risk will be put to the vote. No risk
assessment will be performed for this criterion in the absence of relevant
information/ curricula vitae with the tender and will therefore render the tender as
unacceptable and excluded from further consideration.]

Other project specific risk criteria: Not applicable

Note: Any tender not complying with all of the above-mentioned stipulations will be
regarded as non-responsive and will therefore not be considered for further evaluation.

[C.2.7]

A tender clarification meeting will be held in respect of this tender virtually.
Attendance of said clarification meeting is compulsory.

The particulars for said tender clarification meeting are:

Location: N/A

Venue: N/A

Virtual Meeting: A compulsory briefing session will be held via zoom. Bidders who are
interested to attend the Briefing Session must send their email
addresses to helene.nienaber@dpw.gov.za
& merven.kganyago@dpw.gov.za In advance in order to receive the
meeting link a day prior the meeting. Only two email addresses will be
allowed per bidder and not more than that.

Date: 7 October 2022
Starting time:  10:00

[C.2.13.3)

Each tender offer communicated on paper shall be submitted as an original. Each page of the
tender document shall be initialled by the Authorised Signatory as per the Resolution
of the Board of Directors, Consortia or Joint Venture in terms of PA15.1, PA15.2 or
PA15.3.

[C.2.13.4]

Delete the last sentence of the paragraph: “Signatories for ... of the tender offer.”

[C.2.13.5]

The Employer’s addresses for delivery of tender offers are as advertised in the Tender Bulletin.

In addition, the following identification details must be provided on the back of the envelope:
Tenderer's name, contact address and telephone number
and in the top left corner on the back of the envelope:
"Tender no. " (and fill in the tender number as on the front page hereof)
"WCS no. " (and fill in the WCS number as on the front page hereof)
"Tender for Architectural Services".

[C.2.13.6]

A two-envelope procedure will not be followed.

[C.2.15]

The closing time for submission of tenders is as advertised in the Tender Bulletin.

[C.2.16]

The tender validity period is 84 days from date of tender closure.

10
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[C.2.19] The tenderer shall provide access for inspections to his offices as may be required by the
Employer.
[C.2.22] Not a requirement.
[C.2.23] The tenderer is required to submit with his tender all documents listed in T2 Returnable
Documents, T2.1 and T2.2.
[C.3.4] The time and location for opening tender offers are:

Time: tenders will be opened immediately or as soon as possible after the closing time as

advertised in the Tender Bulletin;

Location: CGO Building, 256 Madiba Street, PRETORIA

[C.3.5] A two-envelope procedure will not be followed.
[C.3.9.3] Omit the wording and replace with the following:

“Notify the tenderer of all errors, omissions and/or rate imbalances that are identified in the

tender offer and request the tenderer to, within a stipulated time, accept the total of prices as

corrected in accordance with C.3.9.4.”
[C.3.9.4] Omit the wording of the first sentence and replace with:

“In cases where tender offers contain errors, omissions and/or rate imbalances, these are to

be corrected as follows:”

Add sub-paragraph c) as follows:

“c) Ifthe tenderer does not accept the corrected tender offer, or cannot reach consensus with
the Employer on a corrected tender offer, the tenderer is to be classified as not
acceptable/non-responsive and removed from further contention.”

[C.3.11] The procedure for the evaluation of responsive tenders is Method 2: Financial Offer and

Preference.

[C.3.17] The number of paper copies of the signed contract to be provided by the employer is one.

11
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T2: RETURNABLE DOCUMENTS

This tender document in its entirety, all returnable documents which must be attached to
this tender document, and all returnable schedules must be returned when the tender is
submitted.

T2.1 List of Returnable Documents (to be obtained/compiled by the tenderer and attached to this
tender). All documents must be duly completed and signed where applicable.

1. Copies of present registration, with the registration numbers, of all the registered principals
and professionals mentioned under T1.2 Tender Data, clause [C.2.1], item 2, as well as in
C1.2.3 Data provided by the Service Provider, clause 7.1.2 Key Persons, with the South
African Council for the Architectural Profession as “Professional Architects™.

2. Avalid original or certified copy of B-BBEE status level verification certificate.
3.  Anexposition, with necessary annexures, in suitable format and in sufficient detail, providing
all the information necessary for the evaluation panel to be able to evaluate the functionality

and risk set out in T1.2 Tender Data, clause [C.2.1].

T2.2 Returnable Schedules (all bound into this tender document — to be completed by tenderer)
All documents must be duly completed and signed where applicable.

T2.2.1 SUBSTANTIVE COMPLIANCE RESPONSIVENESS CRITERIA

Failure to submit fully completed documents as stated hereunder shall result in the tender
offer being disqualified from further consideration:

Only those tenderers who satisfy the eligibility criteria stated in the Tender Data may submit

1 X tenders.
Tender offer must be properly received on the tender closing date and time specified on the

2 X | invitation, completed either electronically (if issued in electronic format), or by writing legibly in
non-erasable ink. (All as per Standard Conditions of Tender).

3 X | Use of correction fluid is prohibited. Corrections to be crossed out and initialled.

4 | X | Submission of Form of Offer and Acceptance (C1.1),

5 X Submission of fully completed (C2.2) Activity Schedule for Time Based Fees, which is
applicable in accordance with C2.1.1.1.

6 [J | Submission of DPW-09 (PSB): Particulars of Tenderer's Projects.

7 0 Submission of (PA-16): Preference points claim form in terms of the Preferential Procurement
Regulations 2017.

8 | [0 | Submission of DPW-21 (EC): Record of Addenda to tender documents.

9 X Provide proof of valid professional registration and other documentation relating to eligibility
to tender as contained in (C.2.1 of T1.2 -Tender Data).

10 | [X] | Data provided by the Service Provider (C1.2.3) fully completed.
Submission of DPW-16.1 (PSB): Tender Clarification Meeting Certificate as proof of

1 [J | attendance of compulsory tender clarification meeting.
insert motivation why the tender clarification meeting is declared compulsory
Submission of Proof of attending compulsory virtual tender clarification meeting.

12| X A compulsory meeting is required to convey salient information required for tender

. purposes that would not otherwise be knowledgeable to the Tenderer. Also, this is not

a standard Architectural Service required.

13 | [ | Specify other responsiveness criteria

14 | [ | Specify other responsiveness criteria

15| [ | Specify other responsiveness criteria

12
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T2.2.2 ADMINISTRATIVE RESPONSIVENESS CRITERIA

The Employer reserves the right to request further information regarding the undermentioned criteria.
Failing to submit further clarification and/or documentation within 7 calendar days from request will
disqualify the tender offer from further consideration.

Any correction to be initialled by the person authorised to sign the tender documentation as per

1 X | PA 15.1 or PA 15.2 resolution of board/s of directors / or PA15.3 Special Resolution of
Consortia or JV's.
Submission of applicable (PA-15.1, PA-15.2, PA-15.3): Resolution by the legal entity, or

2 ] | consortium / joint venture, authorising a dedicated person(s) to sign documents on behalf of
the firm / consortium / joint venture.

3 X | Submission of (PA-11): Bidder's disclosure

4 X | Submission of PA-16.1 (PSB): Ownership Particulars

5 % Submission of documentation relating to risk assessment criteria as contained in C 2.1 of
T1.2 Tender Data.

6 X Submission of proof of Registration on National Treasury's Central Supplier Database (CSD).
Insert the Supplier Registration Number on the form of offer.
All parts of tender documents submitted must be fully completed in ink and signed where

! B required

8 0 Upon request, submission of fingerprints obtainable from local SAPS including any other
additional documentation and information required for vetting purposes.
Upon request, submission of a fully completed security clearance application form with

9 [J | supporting documentation and information as required. The security clearance form will be
provided by the Employer for projects requiring a security clearance.

10| X Submission of (PA-16): Preference points claimed form in terms of the Preferentiall
Pocurement Regulations 2017

11 X | Submission of DPW-09 (PSB): Particulars of Tenderer's Projects

12| R Submission of proof of Registration on National Treasury's Central Supplier Database
(CSD) for all sub-consultants/ specialists

13 | [ | Specify other responsiveness criteria

14 | [ | Specify other responsiveness criteria

15 | [ | Specify other responsiveness criteria

13



Tender no. H22/004Al
WCS no. n/a

PA-16.1 (PSB): OWNERSHIP PARTICULARS

NB: 1.

This form is to be read with the Notice and Invitation to Tender and [C.2.1] sub paragraphs 1 and 2

of the Tender Data pertaining to this Tender, and completed according to the definitions and

information contained in said documents.

2. Failure to complete this form may result in the tender being disqualified.

Project title:
DEVELOPMENT

Architectural services for: DEVELOPMENT OF STANDARD DESIGN
GUIDELINES FOR DEPARTMENT OF JUSTICE AND CONSTITUTIONAL

Tender / Quotation no: | H22/004Al

1. REQUIRED DOCUMENTARY PROOF

The following documentation must be included in the tender as part of the Returnable Documents.
Failure to provide the said documentation may result in the tender being disqualified.

Legal Status of Tendering Entity:
If the Tendering Entity is:

Documentation to be submitted with the tender:

a. A close corporation, incorporated prior to 1 May
2011 under the Close Corporations Act, 1984
(Act 69 of 1984, as amended)

Copies of the Founding Statement — CK1

b. A profit company duly registered as a private
company.

[including a profit company that meets the
criteria  for a private company, whose
Memorandum of Incorporation states that the
company is a personal liability company in
terms of Section 8(2)(c) of the Companies Act,
2008 (Act 71 of 2008, as amended)].

Copies of:

i. Certificate of Incorporation —~ CM1;

i. Shareholding Certificates of all Shareholders of
the company, plus a signed statement of the
company’s Auditor, certifying each Shareholder's
ownership / shareholding percentage relative to
the total; and/or

iii. Memorandum of Incorporation in the case of a
personal liability company.

¢. A profit company duly registered as a private
company in which any, or all, shares are held
by one or more other close corporation(s) or
company(ies) duly registered as profit or non-
profit company(ies).

Copies of documents referred to in a. and/or b. above
in respect of all such close corporation(s) and/or
company(ies).

d. A profit company duly registered as a public
company.

Copy of Certificate of Incorporation — CM1, and a
signed statement of the company's Secretary or
Auditor confirming that the company is a public
company.

e. A non-profit company, incorporated in terms of
Section 10 and Schedule 1 of the Companies
Act, 2008 (Act 71 of 2008, as amended).

Copies of:

i the Founding Statement - CK1; and

i the Memorandum of Incorporation setting out the
object of the company, indicating the public
benefit, cultural or social activity, or communal or
group interest.

f. A natural person, sole proprietor or a | Copy(ies) of the Identity Document(s) of:
Partnership i.  such natural person/ sole proprietor, or
ii. each of the Partners to the Partnership.
g. A Trust Deed of Trust duly indicating names of the Trustee(s)

and Beneficiary (ies) as well as the purpose of the
Trust and the mandate of the Trustees.

14
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Tender no. H22/004Al
WCS no. n/a

DPW-16.1 (PSB): TENDERCLARIFICATION MEETING CERTIFICATE

Architectural services for: DEVELOPMENT OF STANDARD DESIGN

Project title: GUIDELINES FOR DEPARTMENT OF JUSTICE AND CONSTITUTIONAL
DEVELOPMENT

Tender / Quotation no: | H22/004Al Reference no: DOJ DESIGN GUIDELINES

This is to certify that |,

representing

attended the tender clarification meeting on:

| further certify that | am satisfied with the description of the work and explanations given at the tender
clarification meeting and that | understand the work to be done, as specified and implied, in the execution of
this contract.

Name of Tenderer Signature Date

Name of DPW Representative Signature Date

Page 1 of 1
20



Tender no. H22/004Al
WCS no. n/a

DPW-16.1 (PSB)

PA-11: BIDDER’S DISCLOSURE

Architectural services for: DEVELOPMENT OF STANDARD GUIDELINES
Project title: FOR DEPARTMENT OF JUSTICE AND CONSTITUTIONAL
DEVELOPMENT
Tender / Quotation no: | H22/004Al Reference no: DOJ DESIGN GUIDELINES

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation to bid. In line with
the principles of transparency, accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of legislation, it is required for the
bidder to make this declaration in respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of Restricted Suppliers,
that person will automatically be disqualified from the bid process.

2. BIDDER’S DECLARATION

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or any person having
a controlling interest® in the enterprise, employed by the state?
Oyes [ONO

2.1.1 If so, fumish particulars of the names, individual identity numbers, and, if applicable, state employee
numbers of sole proprietor/ directors / trustees / shareholders / members/ partners or any person having
a controlling interest in the enterprise, in table below.

Full Name Identity Number Name of State institution

(3) the power, by one person or a group of persons holding the majority of the equity of an enterprise,
altemnatively, the person/s having the deciding vote or power to influence or to direct the course and decisions
of the enterprise.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”.
For External Use Page 1 of 3

21



22

2.21

2.3

2.31

3.1

3.2

3.3

34

3.5

3.6

Tender no. H22/004Al
WCS no. n/a

Effective date: 27 June 2022 PA-11 Version 1.3

Do you, or any person connected with the bidder, have a relationship with any person who is employed
by the procuring institution?

OYES [1INO

If so, furnish particulars:

Does the bidder or any of its directors / trustees / shareholders / members / partners or any person
having a controlling interest in the enterprise have any interest in any other related enterprise whether
or not they are bidding for this contract?

[(JYES [INO
If so, furnish particulars;
DECLARATION
I, the undersigned, (name)... . in submitting

the accompanying bid, do hereby make the followmg statements that I declare to be true and complete
in every respect:

| have read and | understand the contents of this disclosure;

I understand that the accompanying bid will be disqualified if this disclosure is found not to be true and
complete in every respect;

The bidder has arrived at the accompanying bid independently from, and without consultation,
communication, agreement or arrangement with any competitor. However, communication between
partners in a joint venture or consortium* will not be construed as collusive bidding.

In addition, there have been no consultations, communications, agreements or arrangements with any
competitor regarding the quality, quantity, specifications, prices, including methods, factors or formulas
used to calculate prices, market allocation, the intention or decision to submit or not to submit the bid,
bidding with the intention not to win the bid and conditions or delivery particulars of the products or
services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or
indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of
the contract.

There have been no consultations, communications, agreements or arrangements made by the bidder
with any official of the procuring institution in relation to this procurement process prior to and during
the bidding process except to provide clarification on the bid submitted where so required by the
institution; and the bidder was not involved in the drafting of the specifications or terms of reference
for this bid.

4 Joint venture or Consortium means an association of persons for the purpose of combining their expertise,
property, capital, efforts, skill and knowledge in an activity for the execution of a contract.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”.
For External Use Page 2 of 3

Effective date: 27 June 2022 PA-11 Version 1.3
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Tender no. H22/004Al
WCS no. n/a

3.7 | am aware that, in addition and without prejudice to any other remedy provided to combat any
restrictive practices related to bids and contracts, bids that are suspicious will be reported to the
Competition Commission for investigation and possible imposition of administrative penalties in terms
of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting
Authority (NPA) for criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and Combating of
Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

| DECLARE THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 ABOVE IS CORRECT.
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH
6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON PREVENTING AND COMBATING ABUSE IN THE
SUPPLY CHAIN MANAGEMENT SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Name of Bidder Signature Date Position

This form is aligned to SBD 4.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.

For External Use Page 3 of 3
Effective date: 27 June 2022 PA-11 Version 1.3
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Tender no. H22/004Al
WCS no. n/a

PA-15.1: RESOLUTION OF BOARD OF DIRECTORS

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(legally correct full name and registration number, if applicable, of the Enterprise)

Held at

on

RESOLVED that:

1 The Enterprise submits a Tender to the Department of Public Works in respect of the following project:

(project description as per Tender Document)

Tender Number:

2  *Mr/Mrs/Ms:

(Tender Number as per Tender Document)

in *his/her Capacity as:

and who will sign as follows:

(Position in the Enterprise)

be, and is hereby, authorised to sign the Tender, and any and all other documents and/or correspondence
in connection with and relating to the Tender, as well as to sign any Contract, and any and all
documentation, resulting from the award of the Tender to the Enterprise mentioned above.

Name

Capacity

Signature

-—

© | O | N || oW N

—
o

—
—_

-
N

24

Page 1 of 2
PA-15.1 Version: 1.4



Tender no. H22/004Al
WCS no. n/a

13

14

15

16

17

18

19

20

Note:

* Delete which is not applicable.

NB: This resolution must, where possible, be signed by all
the Directors / Members / Partners of the Tendering
Enterprise.

In the event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of the
Tendering Enterprise (attach proof of shareholding /
ownership hereto).

Directors / Members / Partners of the Tendering Enterprise
may alternatively appoint a person to sign this document
on behalf of the Tendering Enterprise, which person must
be so authorized by way of a duly completed power of
attorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the
Tendering Enterprise (proof of shareholding / ownership
and power of atforney are to be attached hereto).

Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

ENTERPRISE STAMP

25
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Tender no. H22/004Al
WCS no. nfa

PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO
CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)

on (date)

RESOLVED that:

1. The Enterprise submits a Tender, in consortium/joint venture with the following Enterprises:

(list all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the consortium/joint venture)

to the Department of Public Works in respect of the following project:

(project description as per Tender Document)

Tender Number:

1 *Mr/Mrs/Ms:

(Tender Number as per Tender Document)

in *his/her Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating to
the consortium/joint venture, in respect of the project described under item 1 above.

2 The Enterprise accept joint and several liability with the parties listed under item 1 above for the due fulfilment
of the obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered
into with the Department in respect of the project described under item 1 above.

3 The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Department in respect of the project under item 1 above:

Physical address:

(code)

Page 1 of 2
PA-15.2 Version: 1.3
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Postal Address:

Tender no. H22/004Al
WCS no. n/a

(code)

Telephone number:

Fax number:

Name

Capacity

Signature

9

10

The tendering enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this

document being signed.

Note:

1. * Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Partners of the Tendering
Enterprise.

3. In the event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of the
Tendering Enterprise (attach proof of shareholding /
ownership hereto).

4. Directors/ Members / Partners of the Tendering Enterprise
may alternatively appoint a person to sign this document
on behalf of the Tendering Enterprise, which person must
be so authorized by way of a duly completed power of
attorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the
Tendering Enterprise (proof of shareholding / ownership
and power of attorney are to be attached hereto).

5.  Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

ENTERPRISE STAMP

27
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Tender no. H22/004Al
WCS no. n/a

PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have

entered into a consortium/joint venture to jointly tender for the project mentioned below: (legally correct full names
and registration numbers, if applicable, of the Enterprises forming a consortium/joint venture)

1

Held at (place)

on (date)

RESOLVED that:

A. The above-mentioned Enterprises submit a tender in consortium/joint venture to the Department of Public
Works & Infrastructure in respect of the following project:

(project description as per Tender Document)

Tender Number: (tender number as per Tender Document)

Page 1 of 3
PA-15.3 Version: 1.3
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Tender no. H22/004Al
WCS no. n/a

Mr/Mrs/Ms:

in *his/her Capacity as: (position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the tender, and any and all other documents and/or correspondence
in connection with and relating to the tender, as well as to sign any Contract, and any and all
documentation, resulting from the award of the tender to the Enterprises in consortium/joint venture
mentioned above.

. The Enterprises constituting the consortium/joint venture, notwithstanding its composition, shall conduct
all business under the name and style of:

. The Enterprises to the consortium/joint venture accept joint and several liability for the due fulfilment of the
obligations of the consortium/joint venture deriving from, and in any way connected with, the Contract
entered into with the Department in respect of the project described under item A above.

Any of the Enterprises to the consortium/joint venture intending to terminate the consortium/joint venture
agreement, for whatever reason, shall give the Department 30 days’ written notice of such intention.
Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally liable to the
Department for the due fulfilment of the obligations of the consortium/joint venture as mentioned under
item D above.

No Enterprise to the consortium/joint venture shall, without the prior written consent of the other Enterprises
to the consortium/joint venture and of the Department, cede any of its rights or assign any of its obligations
under the consortium/joint venture agreement in relation to the Contract with the Department referred to
herein.

. The Enterprises choose as the domicilium citandi et executandi of the consortium/joint venture for all
purposes arising from the consortium/joint venture agreement and the Contract with the Department in
respect of the project under item A above:

Physical address:

(code)
Postal Address:

(code)
Telephone number Fax number:

E-mail address:

Page 2 of 3
PA-15.3 Version: 1.3
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Tender no. H22/004Al
WCS no. n/a

Name

Capacity

Signature

10

11

12

13

14

15

The tendering enterprise hereby absolves the Department of Public Works & Infrastructure from any liability whatsoever that may arise as

a result of this document being signed.

Note:
1. * Delete which is not applicable.
2.
submitting this tender, as named in item 2 of Resolution PA-15.2.
3

NB: This resolution must be signed by all the Duly Authorised Representatives of the Legal Entities to the consortium/joint venture

Should the number of the Duly Authorised Representatives of the Legal Entities joining forces in this tender exceed the space
available above, additional names, capacily and signatures must be supplied on a separate page.
Resolution PA-15.2, duly completed and signed, from the separate Enterprises who participate in this consortium/joint venture,

must be altached to this Special Resolution (PA-15.3).

30
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Tender no. H22/004Al
WCS no. nfa

PA-16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE
PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and serves as a claim
form for preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status Level of
Contribution.

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN
THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017 AND THE AMENDED B-BBEE

CODES.
1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes
included);
and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).

1.2 The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) and
therefore the 80/20 points system shall be applicable.

1.3 Preference points for this bid shall be awarded for:

(a) Price; and
(b) B-BBEE Status Level of Contribution.

1.31 The maximum points for this bid are allocated as follows:
POINTS
1.3.1.1  PRICE 80
1.3.1.2 B-BBEE STATUS LEVEL OF CONTRIBUTION 20
Total points for Price and B-BBEE must not exceed 100
14 Failure on the part of a bidder to fill in and/or to sign this form and submit a B-BBEE Verification

Certificate from a Verification Agency accredited by the South African Accreditation System (SANAS)
or an Accounting Officer as contemplated in the Close Corporation Act (CCA) together with the bid,
will be interpreted to mean that preference points for B-BBEE status level of contribution are not
claimed.

1.5 An Exempted Micro Enterprise (EME) is only required to obtain a sworn affidavit or a certificate
issued by Companies and intellectual property Commission (CIPC) confirming their annual turnover
of R10 Million or less and level of black ownership to claim points.

1.6 Qualifying Small Enterprise (QSE)is only required to obtain a sworn affidavit or a certificate issued
by Companies and intellectual property Commission (CIPC) confirming their annual turnover of R10
Million or less and level of black ownership to claim points.

17 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any

time subsequently, to substantiate any claim in regard to preferences, in any manner required by the
purchaser.
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DEFINITIONS

(a) “all applicable taxes” includes value-added tax, pay as you earn, income tax, unemployment
insurance fund contributions and skills development levies;

(b) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of the
Broad-Based Black Economic Empowerment Act;

(c) “B-BBEE status level of contributor” means the B-BBEE status received by a measured entity
based on its overall performance using the relevant scorecard contained in the Codes of Good
Practice on Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act;

(d) “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an
organ of state for the provision of services, works or goods, through price quotations, advertised
competitive bidding processes or proposals;

(e) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic
Empowerment Act, 2003 (Act No. 53 of 2003);

(f) “comparative price” means the price after the factors of a non-firm price and all unconditional
discounts that can be utilized have been taken into consideration;

(g) “consortium or joint venture” means an association of persons for the purpose of combining
their expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a
contract;

(h) “contract” means the agreement that results from the acceptance of a bid by an organ of state;

(i) “EME” means an Exempted Micro Enterprise as defines by Codes of Good Practice under section
9 (1) of the Broad-Based Black Economic Empowerment Act, 2003 (Act No. 53 of 2003);

() “Firm price” means the price that is only subject to adjustments in accordance with the actual
increase or decrease resulting from the change, imposition, or abolition of customs or excise duty
and any other duty, levy, or tax, which, in terms of the law or regulation, is binding on the contractor
and demonstrably has an influence on the price of any supplies, or the rendering costs of any
service, for the execution of the contract;

(k) “functionality” means the measurement according to predetermined norms, as set out in the bid
documents, of a service or commodity that is designed to be practical and useful, working or
operating, taking into account, among other factors, the quality, reliability, viability and durability of
a service and the technical capacity and ability of a bidder;

() “non-firm prices” means all prices other than “firm” prices;
(m) “person” includes a juristic person;

(n) “QSE” means a Qualifying Small Enterprise as defines by Codes of Good Practice under section
9 (1) of the Broad-Based Black Economic Empowerment Act, 2003 ( Act No. 53 of 2003);

(o) “rand value” means the total estimated value of a contract in South African currency, calculated
at the time of bid invitations, and includes all applicable taxes and excise duties;

{p) “sub-contract” means the primary contractor's assigning, leasing, making out work to, or
employing, another person to support such primary contractor in the execution of part of a project
in terms of the contract;

(q) “total revenue” bears the same meaning assigned to this expression in the Codes of Good
Practice on Black Economic Empowerment, issued in terms of section 9(1) of the Broad-Based
Black Economic Empowerment Act and promulgated in the Government Gazette on 9 February
2007,

(r) “trust” means the arrangement through which the property of one person is made over or
bequeathed to a trustee to administer such property for the benefit of another person; and

(s) “trustee” means any person, including the founder of a trust, to whom property is bequeathed in
order for such property to be administered for the benefit of another person.
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ADJUDICATION USING A POINT SYSTEM
The bidder obtaining the highest number of total points will be awarded the contract.

Preference points shall be calculated after prices have been brought to a comparative basis taking
into account all factors of non-firm prices and all unconditional discounts;.

Points scored must be rounded off to the nearest 2 decimal places.

In the event that two or more bids have scored equal total points, the successful bid must be the one
scoring the highest number of preference points for B-BBEE.

However, when functionality is part of the evaluation process and two or more bids have scored
equal points including equal preference points for B-BBEE, the successful bid must be the one
scoring the highest score for functionality.

Should two or more bids be equal in all respects, the award shall be decided by the drawing of lots.

POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pszgo(l_w_mﬂ) or Ps:QO(I—M)

P min P min
Where
Ps = Points scored for comparative price of bid under consideration
Pt = Comparative price of bid under consideration
Pmin = Comparative price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTION

In terms of Regulation 6(2) and /or 7(2), of the Preferential Procurement Regulations, preference
points must be awarded to a bidder for attaining the B-BBEE status level of contribution in
accordance with the table below:

B-BBEE Status Level of Number of points Number of points
Contributor (90/10 system) (80/20 system)
1 10 20
2 9 18
3 6 14
4 5 12
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5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant contributor 0 0

A trust, consortium or joint venture, will qualify for points for their B-BBEE status level as a legal
entity, provided that the entity submits their B-BBEE status level certificate.

A trust, consortium or joint venture will qualify for points for their B-BBEE status level as an
unincorporated entity, provided that the entity submits their consolidated B-BBEE scorecard as if
they were a group structure and that such a consolidated B-BBEE scorecard is prepared for every
separate bid.

Tertiary institutions and public entities will be required to submit their B-BBEE status level certificates
in terms of the specialized scorecard contained in the B-BBEE Codes of Good Practice.

A person awarded a contract may not sub-contract more than 25% of the value of the contract to any
other enterprise that does not have an equal or higher B-BBEE status level than the person

concemed, unless the contract is sub-coniracted to an EME that has the capability and ability to
execute the sub-contract.

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following.

B-BBEE STATUS LEVEL OF CONTRIBUTION CLAIMED IN TERMS OF PARAGRAPHS 1.3.1.2
AND 5.1

B-BBEE Status Level of Contribution: ............. = e, {maximum of 10 or 20 points)
(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in
paragraph 5.1 and must be substantiated by means of a B-BBEE certificate issued by a Verification
Agency accredited by SANAS or Sworn Affidavit for EME’s and QSE'’s.

SUB-CONTRACTING (relates to 5.5)

Will any portion of the contract be sub-contracted? YES / NO (delete which is not applicable)

if yes, indicate:

(i) what percentage of the contract will be subcontracted?........ccccocvcvcvicicc v %
(ii) the name of the SUb-CONractOr?...........c.o oo e e e e e

(i) the B-BBEE status level of the Sub-CORtractor?...........ccccovvveiiceciniie s e

(iv) whether the sub-contractor is an EME/ a QSE? YES / NO (delete which is not applicable)
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Designated Group: An EME or QSE which is at last 51% EME QSE
owned by: Y N

Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or
townships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE

DECLARATION WITH REGARD TO COMPANY/ FIRM

Name of ComMPany/ film: ..o e e e e

VAT registration NUMDEE: ... e e e e e et e e

Company registrationnumber: ... e S

TYPE OF COMPANY/ FIRM

O Partnership/Joint Venture / Consortium
0 One person business/sole propriety

{0 Close corporation

O Company

O (Pty) Limited

[Tick applicable box]

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

9.7

9.8

COMPANY CLASSIFICATION

0 Manufacturer

O Supplier

[0 Professional service provider

O Other service providers, e.g. transporter, etc.
[Tick applicable box]

Total number of years the company/ firm has been in business? ... s

I/ we, the undersigned, who is/are duly authorised to do so on behalf of the company/ firm, certify
that the points claimed, based on the B-BBE status level of contribution indicated in paragraph 7 of
the foregoing certificate/ Sworn Affidavit, qualifies the company/ firm for the preference(s) shown and

I/ we acknowledge that:

(i) The information furnished is true and correct;

(i) The preference points claimed are in accordance with the General Conditions as indicated

in paragraph 1 of this form.

(iii) in the event of a contract being awarded as a result of points claimed as shown in paragraph
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7, the contractor may be required to furnish documentary proof to the satisfaction of the
purchaser that the claims are correct;

(iv) If the B-BBEE status level of contribution has been claimed or obtained on a fraudulent basis
or any of the conditions of contract have not been fulfilled, the purchaser may, in addition to
any other remedy it may have —

(a) Disqualify the person from the bidding process;

(b) Recover costs, losses or damages it has incurred or suffered as a result of that
person’s conduct;

(c) Cancel the contract and claim any damages which it has suffered as a result of having
to make less favourable arrangements due to such cancellation;

(d) Restrict the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, from obtaining business
from any organ of state for a period not exceeding 10 years, after the audi alteram
partem (hear the other side) rule has been applied; and

(e) Forward the matter for criminal prosecution

WITNESSES:
P A
7 T
SIGNATURE(S) OF BIDDER(S)
DATE:.........cco i

THIS FORM IS ALIGNED TO SBD 6.1
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C1: AGREEMENT AND CONTRACT DATA

C1.1 Form of Offer and Acceptance
Offer

The Employer, identified in the acceptance signature block, has solicited offers to enter into a contract for the
procurement of:

PROFESSIONAL ARCHITECTURAL SERVICES
on the Project

DEVELOPMENT OF STANDARD DESIGN GUIDELINES FOR DEPARTMENT OF JUSTICE AND
CONSTITUTIONAL DEVELOPMENT

The tenderer, identified in the offer signature block, has examined the documents listed in the Tender Data and
addenda thereto as listed in the returnable schedules, and by submitting this offer has accepted the conditions
of tender.

By the representative of the tenderer, deemed to be duly authorized, signing this part of this form of offer and
acceptance, the tenderer offers to perform all of the obligations and liabilities of the Service Provider under the
Contract including compliance with all its terms and conditions according to their true intent and meaning for
remuneration to be determined in accordance with the conditions of Contract identified in the Contract Data.

The offered price for this service as described in C3 Scope of Services, inclusive of all applicable taxes

(“all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment
insurance fund contributions and skills development levies), is:

Rand (in fIGUrES) R ... ceie e i imcesniesionnesssnsiosssssssesnsesssnssisstiosssnssunsass sonaensasnnsnseres sansensnsenanes sessmmnesssensesssntassssessnes

RANG (IN WOFGS ).t tuereimiaiininrairsrsirresrsrnosessrrsrasreassssrsnsnsnstesssstnersnnmsrensnssernstonsasmessssersrmronssssssrsnsssse

The amount in words takes precedence over the amount in figures. The award of the tender may be subjected to price negotiation
with the preferred tender(s). The negotiated and agreed price will be considered for acceptance as a firm and final offer.

This offer may be accepted by the Employer by signing the acceptance part of this form of offer and acceptance
and returning one copy of this document to the tenderer before the end of the period of validity stated in the
Tender Data, whereupon the tenderer becomes the party named as the Service Provider in the conditions of
Contract identified in the Contract Data.

THIS OFFER 1S MADE BY THE FOLLOWING LEGAL ENTITY: (cross out block which is not applicable)

Company or close corporation: Natural person or partnership:

whose registration number is: whose identity number(s) is/are:

whose income tax reference number is: OR whose income tax reference number is/are:

and whose National Treasury Central Supplier and whose National Treasury Central Supplier
Database (CSD) numbers are: Database (CSD) numbers are:

CSD suppliernumber: ..........c.cco i CSD supplier number: ............ccocci e
Tax Compliance Status Pin (TCSP)....................... Tax Compliance Status Pin (TCSP).............cc..co....
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AND WHO IS (if applicable):

Trading under the name and Style Of: ... ... .o e e e e e e e

AND WHO IS:
Represented herein, and who is duly authorised to do so, by: Note:
. A resolution / power of attorney, signed by all the
MIMISIMS: Lo e e e e e e directors / members / partners of the legal entity must
accompany this offer, authorising the representative
In his/her capacity as: to make this offer.

SIGNED FOR THE TENDERER:

Name of representative Signature Date

WITNESSED BY:

Name of witness Signature Date

The tenderer elects as its domicilium citandi et executandi in the Republic of South Africa, where any and all
legal notices may be served, as (physical address):

Other contact details of the Tenderer are:
Telephone no: .......c.cooee v vivvevieeeeveevee . Cellular phone no: ... I
Fax no: ..o
POStal AUAr S S, . it e e e et e e e e aen e
[T = To Lo [ = PO

Banker: ... BRANCRT e e e

Acceptance

By signing this part of this form of offer and acceptance, the Employer identified below accepts the tenderer’s
offer. In consideration thereof, the Employer shall pay the Service Provider the amount due in accordance with
the conditions of Contract identified in the Contract Data. Acceptance of the tenderer’s offer shall form an
agreement between the Employer and the tenderer upon the terms and conditions contained in this agreement
and in the Contract that is the subject of this agreement.

The terms of the Contract are contained in:
Part C1  Agreements and Contract Data, (which includes this agreement)

Part C2  Pricing Data
Part C3  Scope of Services
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and drawings and documents or parts thereof, which may be incorporated by reference into Parts C1 to C3
above.

Deviations from and amendments to the documents listed in the Tender Data and any addenda thereto as
listed in the tender schedules as well as any changes to the terms of the offer agreed by the tenderer and the
Employer during this process of offer and acceptance, are contained in the schedule of deviations attached to
and forming part of this agreement. No amendments to or deviations from set documents are valid unless
contained in this schedule.

The tenderer shall within two weeks after receiving a completed copy of this agreement, including the schedule
of deviations (if any), contact the Employer’s agent (whose details are given in the Contract Data) to arrange
the delivery of any bonds, guarantees, proof of insurance and any other documentation to be provided in terms
of the conditions of Contract identified in the Contract Data. Failure to fulfil any of these obligations in
accordance with those terms shall constitute a repudiation of this agreement.

Notwithstanding anything contained herein, this agreement comes into effect, if sent by registered post, 4 days
from the date on which it was posted, if delivered by hand, on the day of delivery, provided that it has been
delivered during ordinary business hours, or if sent by fax, the first business day following the day on which it
was faxed. Unless the tenderer (now Service Provider) within seven working days of the date of such
submission notifies the Employer in writing of any reason why he cannot accept the contents of this agreement,
this agreement shall constitute a binding contract between the Parties.

For the Employer:

Name of signatory Signature Date

Name of Organisation: Department of Public Works and Infrastructure

Address of organisation:

Witnessed by:

Name of witness Signature Date

Schedule of Deviations
Notes:

1. The extent of deviations from the tender documents issued by the Employer before the tender closing date
is limited to those permitted in terms of the conditions of tender.

2. A tenderer’'s covering letter shall not be included in the final Contract document. Should any matter in
such letter, which constitutes a deviation as aforesaid, become the subject of agreements reached during
the process of offer and acceptance, the outcome of such agreement shall be recorded here.

3. Any other matter arising from the process of offer and acceptance either as a confirmation, clarification or
change to the tender documents and which it is agreed by the Parties becomes an obligation of the
Contract shall also be recorded here.

39




Tender no. H22/004Al
WCS no. n/a

4. Any change or addition to the tender documents arising from the above agreements and recorded here,
shall also be incorporated into the final draft of the Contract.

1.2.1. Subject:

Detail:

1.2.2. Subject:

Detail:

1.2.3. Subject:

Detail:

1.2.4. Subject:

Detail:

1.2.5. Subject:

Detail:

1.2.6. Subject:

Detail:

By the duly authorised representatives signing this agreement, the Employer and the tenderer agree to and
accept the foregoing schedule of deviations as the only deviations from and amendments to the documents
listed in the Tender Data and addenda thereto as listed in the tender schedules, as well as any confirmation,
clarification or changes to the terms of the offer agreed by the tenderer and the Employer during this process
of offer and acceptance.

Itis expressly agreed that no other matter whether in writing, oral communication or implied during the period

between the issue of the tender documents and the receipt by the tenderer of a completed signed copy of this
Agreement shall have any meaning or effect in the Contract between the Parties arising from this agreement.
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Contract Data

Standard Professional Services Contract
The conditions applicable to this Contract are the Standard Professional Services Contract
(July 2009) published by the Construction Industry Development Board (CIDB).

The Standard Professional Service Contract is not included in this tender document. Tenderers
must obtain it on the CIDB's Website at:
hitp.//www.cidb.org.za/procurement/procurement toolbox/cidb pub/default.aspx

Data provided by the Employer

Clause

1

Contract Data

Specific data, which together with these General Conditions of Contract, collectively describe the
risks, liabilities and obligations of the contracting Parties and the procedures for the administration
of the Contract. Clauses stipulated in the Contract Data are in addition to or amendments to or
replace the corresponding clauses in the STANDARD PROFESSIONAL SERVICES CONTRACT
(July 2009) (Third Edition of CIDB document 1014).

The Contract Data shall have precedence in the interpretation of any ambiguity or inconsistency
between it and the General Conditions of Contract.

The General Conditions of Contract in the Standard Professional Services Contract (July 2009)
make several references to the Contract Data for details that apply specifically to this tender.

Period of Performance

The Period of Performance is the period commencing from the date of signature of the letter of
acceptance until the Service Provider has completed all Deliverables in accordance with the Scope
of Services and in accordance with the approved baseline programme or within the approved
extended programme as per Clause 3.15 of the Standard Professional Services Contract (July
2009).

3.41

Replace Clause 3.4.1 with the following:

Any notice, request, consent, approvals or other communication made between the Parties
pursuant to the Contract shall be in writing and forwarded to the address specified in the Contract
Data. Such communication shall be deemed to have been made when delivered in person to an
authorized representative of the Party to whom the communication is addressed, or one week
after having been sent by registered post, or unless otherwise indicated in the Contract Data.
Communication by e-mail is permitted but the originals of all contractual documents must be
submitted. Email communication shall be deemed to have been delivered to the recipient one
calendar day after sending.

3.5

Add to clause 3.5

The Services shall be executed in the Service Provider's own office and/or on the Project site as
described in C3.2.2 Project description. No portion of the work may be performed by a person
employed by the State. No portion of the work may be sublet to any other person or persons without
the prior written approval of the Employer.

3.6

Omit the following:
“... within two (2) years of completion of the Service ...".

3.8.2

Add the following to clause 3.8.2:

The cost of preparation so negotiated shall not exceed the hourly tariff for time based fees as
published at the time of the Employer's instruction and the hours will be as negotiated for each
Category as defined in C2.1.3.2.
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The cost, for incorporation into the Contract any variations to the Services as ordered by the
Employer, shall be calculated according to the Service Provider's tendered price. Implementation
of the variation in services to be rendered by the Service Provider, shall only proceed after a written
agreement between the parties.

3.9.1 (a)

Replace clause 3.9.1 (a) with the following:

A change in legislation takes place in accordance with the provisions of Clause 3.2 provided the
change in legislation came into effect after the completion of the tender documentation approved
by the Employer.

3.91.(c)

Replace “Employers or others” with “the Employer, its employees or clients and/or their agents”
Only extension of time without cost will considered in case where a 3" party has caused a delay.

3.9.1(d)

No Clause.

3.9.1 (e)

Replace clause 3.9.1 (e) with the following:

The contract is restarted following a suspension period of 2 years the Service Provider is entitled
to a change in contract price based on the applicable fee scales as published at the time of uplifting
the suspension. The applicable fee scales as published at the time of uplifting the suspension will
only be applied to the remaining work stages following the suspension.

3.93

Replace clause 3.9.3 with the following:

“Upon receiving an application from the Service Provider to amend the period of performance
and/or fees, the Employer shall assess the changes to the Contract Price and/or extension of the
Period of Performance on the impact of the delay on the Services based on the fee structure that
the Service Provider has tendered for and appointed on.

Additional Services ordered by the Employer shall be assessed on time-based fees as tendered
for and adjusted in terms of price adjustment to time-based fees for inflation as per 3.16.

3.94

Add to clause 3.9.4:

The application for changes to the Period of Performance is subject to the delay being on the
Critical Path of the approved programme and due to no fault of the Service Provider.

3.12

Penalty
Replace clauses 3.12.1 and 3.12.2 with the following:

Period of Performance shall be sub dividable in separate target dates according to the programme
for each assignment to be submitted in terms of clause 3.15 hereof.

Without prejudice to his other remedies under the Contract or in law, the Employer shall have the
right to recover all cost claimed by the contractor in the event that the contractor claimed for delays
resulting from actions or non-actions of the Service Provider.

The Employer shall further have the right to recover all other cost, including but not restricted to
extended rental cost resulting from the delay caused directly or indirectly by the Service Provider,
certifying incorrect work for payment, delay in the construction period, remedial cost to correct
incorrect designs and or documentation, including omissions.

Without prejudice to his other remedies under the Contract or in law, the Employer shall recover
a penalty amount per day, stipulated in the table below per target date for the full period of the
delay.
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In the event that the delay exceeds 30 days, the Employer will have the option to either:

(i) terminate the contract and recover any loss as a result of the termination from the Service
Provider, or

(ii) allow the Service Provider to continue with the Services after the agreement of a new
target date and recover the penalty per calendar day, as stipulated in the table below for
the full period of the delay.

CALCULATION OF PENALTIES
% PENATIES OF
VALUE OF FEES FEES

1 1 UPTO 500,000 0.05000000 %
2 500,001 UPTO 1,000,000 0.05000000 %
3 1,000,001 UPTO 2,000,000 0.03750000 %
4 2,000,001 UPTO 4,000,000 0.02500000 %
5 4,000,001 UPTO 8,000,000 0.01875000 %
6 8,000,001 UPTO 16,000,000 0.01250000 %
7 16,000,001 UPTO 32,000,000 0.00781250 %
8 32,000,001 UPTO 64,000,000 0.00468750 %
9 64,000,001 UPTO 128,000,000 | 0.00273438 %
10 128,000,001 UPTO 256,000,000 | 0.00156250 %
11 256,000,001 UPTO 512,000,000 | 0.00087891 %
12 512,000,001 and above 0.00048828 %

Recovering of cost and or penalties may be done in the following ways:
a) claim against professional indemnity insurance, or
b) deduction from fee account, or
c) direct payment to the contractor by the consultant, or
d) litigation, or
e) any other method available to the Employer

3.15.1

Replace clause 3.15.1 with the following:

A baseline programme for the performance of the Service shall be submitted by the Service
Provider, identified as the principal agent in terms of C3.5.1 Service Providers, to the departmental
project manager, within a period of two (2) weeks following the briefing meeting and whenever a
programme is amended or revised, submit for the Employer's approval a programme for the
performance of the Services which shall, inter alia, include:

a) the order and timing of operations by the Service Provider and any actions, access to people,
places and things and work required of the Employer and Others;

b) the dates by which the Service Provider plans to complete work needed to allow the Employer
and Others to undertake work required of them;

¢) provisions for float;

d) the planned completion of the Services or part thereof in relation to a Period of Performance;
and

e) other information as required in terms of the Scope of Work or Contract Data.

The baseline programme will be the result of the co-ordination of all appointed Service Providers’
inputs and shall be in sufficient detail describing key milestones, events and activities linked to the
fastest realistic timeframes in which the Service can be delivered. Milestones and events are to
be listed based on the Scope of Services described in part C3 of the various appointed Service
Providers’ tender documents and presented in bar chart format. No milestones may, at the co-
ordination stage, be extended beyond the timeframes outlined in C3.2.2.3 Project Programme,
unless approved by the Employer. The programme thus compiled and presented by the principal
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agent must be counter-signed by all appointed Service Providers as proof that the programme was
agreed upon by all during the said co-ordination action. Such signed programme shall then
constitute the Service Contract Period between the Employer and all the appointed Service
Providers.

In the event of the Employer not being satisfied with the submitted programme, the Parties will
negotiate in good faith towards a programme that will be agreeable to both. Such an agreed-upon
programme will form the basis for the management of the appointment, the Period of Performance
and remuneration purposes of the respective Service Provider/s. Should circumstances change
from the initial briefing, the Service Provider/s and the Employer will negotiate a revised
programme to satisfy such change(s). Should the Parties fail to reach agreement on the
programme or revised programme, the matter will be dealt with in terms of clause 12.1.2 of the
General Conditions of Contract. Should the mediation process fail, the Contract will be deemed to
have been mutually terminated and any reasonable fees accrued at that stage settled by the
Employer.

Any failure to comply with the provisions of clause 3.15.1 supra and submit or re-submit the
programmes of works or failure to submit the programme on the date required by the Employer,
which request shall at all material times be reasonable and fair, shall constitute a material breach
of the terms and condition of contract which entitles the Employer to terminate the contract with
due regard to clause 8.4 (cidb Standard Professional Services Contract, July 2009).

3.16.2 The adjustment to the time-based fees shall be equal to:
(CPIn - CPIs)/ CPIs
where CPls = the indices specified in the Contract Data during the month in which the start
date falls
CPIn = the latest indices specified in Contract Data during the month in which
the anniversary of the Start Date falls
Where CPls= the index of StatsSA P0141 (Table B) for the month during which the tender
closed.
CPI, = the index of StatsSA P0141 (Table B) for the month in which the anniversary of
the tender date falls.
The indices of StatsSA P0141 are available on the Website:
http://www.stalssa.qov.za/Publications/statsdownload.asp ?PPN=P0141
The formula for calculating the adjusted hourly rate will be:
((((CPIn - CPlg) / CPIg ) x original hourly rate) + original hourly rate)
411 Add to clause 4.1.1 the following:
Briefing meeting:
The departmental project manager shall arrange a briefing meeting, compulsory for all appointed
Service Providers, as soon as practicable after the appointment of the professional team as
referred to in C3.5.1 Service Providers, or after the appointment of the core members of the
professional team required to commence with the Services if not appointed at the same time,
during which meeting the departmental project manager, together with any supporting advisors,
will verbally brief the professional team comprehensively regarding the requirements of the project
and the Scope of Services and hand over, to the Service Provider/s, all documentation relevant to
the execution of the Service.
44 Others providing Services on this Project are as listed in C3.5.1 Service Providers.
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5.4.1 Add to clause 5.4.1:
Minimum professional insurance cover as more comprehensively described in C1.2.3 Data
provided by the Service Provider and in respect of which the Service Provider must provide proof
of insurance as required.
5.5 Replace clause 5.5 with the following:

The Service-Provider is required to obtain the Employer’s prior approval in writing before taking,
inter alia, any of the following actions:

a) appointing Subcontractors for the performance of any part of the Services;
b) appointing Key Persons not listed by name in the Contract Data;
¢) travelling for which payment will be claimed, as defined in C2.1.6 Travelling and

subsistence arrangements and tariffs of charges;

d) deviate from the programme for each assignment;
e) deviate from or change the Scope of Services;
f) change Key Personnel on the Service;

Add to clause 5.5 ¢:

1

Exclusion of authority/powers

The Service Provider's authority to act and/or to execute functions or duties is excluded in

respect of the matters listed below. The Employer shall retain its powers and authority as

stipulated in the applicable clauses of the contract data which are relevant and applicable to

the JBCC or GCC conditions of contract.

1.1 Nomination of nominated or selected subcontractors;

1.2 Granting of extension of time and/or ruling on claims associated with claims for
extension of time;

1.3  Acceleration of the rate of progress and determination of the cost for payment of such

acceleration;

Rulings on claims and disputes;

Suspension of the works;

Final payment certificate;

Issuing of mora notices to the contractor;

Cancellation of the contract between the Employer and contractor.

[ G Y
0 ~NO OB

Any claims, demands, notices, notifications, updated particulars and reports in writing,
together with additional supporting documentation pertaining thereto, must be submitted by
the contractor to the Service Provider, acting as principal agent, in respect of any of the
matters listed in 1.1 to 1.8 above. This must be done within the time periods and in the
format(s) as determined in the said/relevant conditions of contract. On receipt thereof, said
Service Provider must study the documentation, obtain comments/advice/recommendations
from the professional team members and submit a motivated recommendation to the
Employer. This must be done timeously as to allow the Employer sufficient time to respond
within the time periods and in the format(s) determined in said conditions of contract. The
Employer’s ruling will be copied to the Service Provider for information.

Limitation of authority/powers

The Service Provider's authority is limited in respect of the submission to the Employer of

comments/recommendations/reports for prior endorsement/approval and further instructions.

These pertain to any decision in respect of approval for/of:

2.1 Institution of or opposing litigation;

2.2 Issuing of variation orders/contract instructions/orders in writing which increase the
value of the works/contract value and/or change the design of intended use of the
project;

2.3 Instructions to embark on dayworks;

2.4 Dayworks rates;

2.5 Material quotes relating to dayworks;

2.6 Adjustment of general items relating to dayworks;

2.7 Expenditure on prime cost items;
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2.8 Issuing of practical completion, completion, works completion, final completion and/or
final approval certificates.

In respect of the matters listed in 2.1 to 2.8 above, the Service Provider must submit all
necessary documentation in order to enable the Employer to formulate decisions and to
obtain the Employer's formal endorsement/approval prior to acting and/or executing functions
or duties in respect of the contract between the Employer and the contractor. This must be
done timeously so as to allow the Employer sufficient time for decision-making in terms of the
said conditions of contract.

Failure to adhere to the above stipulation will cause the Service Provider to be liable in terms of
the Contract between Service Provider and Employer for all such unintended costs and damages.

5.8

Add clause 5.8;

The Service Providers shall finalize their work and complete the first final account were the
contractor's contract has been terminated, where after the Service Providers contract shall
terminate, unless the Employer elects to retain the services of the Service Provider’s.

Replace clause 7.1.1 with the following:

The Service Provider shall employ and provide all qualified and experienced Personnel required
to perform the Services. Service Provider/s including personnel performing service must be fit and
proper persons with positive security screening and South African identity document (south African
citizens).

8.1

Replace clause 8.1 with the following:

The Service Provider is to commence the performance of each assignment immediately with due
diligence after the approval of the PROGRAMME as specified in clause 3.15 above. Failure to
comply shall result in penalties in terms of clause 3.12 and / or termination in terms of 8.4.1.

824

Replace clause 8.2.4 with the following:

The Employer shall, within 30 Days of receipt of a detailed request, grant such extension to the
Period of Performance as may be justified, either prospectively or retrospectively, if the extension
requested is below 20% of the original period of performance, and 60 days if more than 20% of the
original period of performance or, inform the Service Provider that he is not entitled to an extension.

Should the Service Provider find the decision of the Employer to be unacceptable he shall,
nevertheless, abide by such decision in the performance of the Services and the matter shall be
dealt with as a dispute in terms of Clause 12 inform the Service Provider that he is not entitled to
an extension. Should the Service Provider find the decision of the Employer to be unacceptable
he shall, nevertheless, abide by such decision in the performance of the Services and the matter
shall be dealt with as a dispute in terms of Clause 12.

8.4.1

Replace clause 8.4.1with the following:
The Employer may terminate the Contract with the Service Provider:

(a) where the Services are no longer required;

(b) where the funding for the Services is no longer available;

(c) where the project has been suspended for a period of two (2) years or more;

(d) if the Service Provider does not remedy a failure in the performance of his obligations under
the Contract within fourteen (14) Days after having been notified thereof, or within any further
period as the Employer may have subsequently approved in writing;

(e) if the Service Provider becomes insolvent or liquidated; or

(f) if, as the result of Force Majeure, the Service Provider is unable to perform a material portion
of the Services for a period of not less than sixty (60) Days;

(g) should the Service Provider cease to exist or be incapacitated for whatever reasons, the
Employer is entitled, if it so elects;
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(h) at its sole discretion, where the Service Provider is not performing Services in accordance
with clause 5.1.1;

(i) where the Service Provider has engaged in corrupt or fraudulent practices in tendering for
the service contract, or in executing the service contract or in managing the construction
contract.

(j) atits sole discretion, where the Service Provider is in violation of clause 5.1.1.

8.4.3 (¢) | Add to clause 8.4.3 (c¢) the following:
The period of suspension under clause 8.5 is not to exceed two (2) years.

8.44 Replace clause 8.4.4 with the following:
Upon termination of this Contract pursuant to Clauses 8.4.1 or 8.4.3, the Employer shall
remunerate the Service Provider in terms of the Contract for Services satisfactorily performed prior
to the effective date of termination and reimburse the Service Provider any reasonable cost incident
to the prompt and orderly termination of the Contract, except in the case of termination pursuant
to events (d) and {e) of Clause 8.4.1.

8.4.6 Add clause 8.4.6:
Upon termination of this Contract or any part thereof, a copy of any drawings and documents
produced pursuant to the Contract being ended and not previously provided by the Service
Provider to the Employer shall be delivered to the Employer by the Service Provider within 7
working days after the date of termination.

8.4.7 Add clause 8.4.7:
Any deviation or failure to comply with the provision of clause 8.4.6 supra would entitle the
Employer to withhold any payment due to the Service Provider and to invoke any other remedies
available in taw to enforce compliance therewith.

9.1 Add to clause 9.1:
Copyright of documents prepared for the Project shall be vested with the Employer.

10.2 Replace clause 10.2 with the following:
An assignment shall be valid only if it is a written agreement between the Employer and Service
Provider by which the Service Provider transfers his rights and obligations under the Contract, or
part thereof, to others.

10.3 Replace clause 10.3 with the following:
The Service Provider shall not, without the prior written consent of the Employer, assign the
Contract or any part thereof, or any benefit or interest thereunder.

12.1.2 Interim settlement of disputes is to be by mediation.

12.21 Add to clause 12.2.1:
In the event that the Parties fail to agree on a mediator, the mediator is to be nominated by the
Association of Arbitrators (Southern Africa).

123 No Clause.

124 No Clause.

12.6 Add Clause 12.5:

Final settlement is by litigation.
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13.1.3

Replace clause 13.1.3 with the following:

All partners in a joint venture or consortium shall carry the same professional indemnity insurance
as per clause 5.4.1 of the General Conditions of Contract.

134

Replace clause 13.4 with the following:

Neither the Employer nor the Service Provider is liable for any loss or damage resulting from any
occurrence unless a claim is formally made within 5 years from the date of termination or
completion of the Performance Contract.

13.5

Replace clause 13.5 with the following:

The amount of compensation is as per Clause 5.4.1.

13.6

No Clause.

14.2

Replace 14.2 clause with the following:

Amounts due to the Service Provider shall be paid by the Employer within thirty (30) Days of receipt
by him of the relevant invoices and source documents, which are correct in all respects. If the
Service Provider does not receive payment by the due date, he shall be entitled to charge interest
on the unpaid amount, at the Prescribed Rate of interest as determined by the appropriate Minister
at the time when mora interest is charged.

14.4

Replace 14.4 clause with the following:

In respect of Services charged for on a time-basis and all other reimbursable expenses the Service
Provider shall maintain records in support of such charges and expenses for a period of sixty
months after the completion or termination of the Contract. Within this period the Employer may,
on not less than 14 Days’ notice, require that a reputable and independent firm of accountants,
nominated by him at his expense, audit any claims made by the Service Provider for time charges
and expenses by attending during normal working hours at the office where the records are
maintained.

15

Add to clause 15:

In respect of any amount owed by the Service Provider to the Employer, the Service Provider shall
pay the Employer interest at the rate as determined by the Minister of Finance, from time to time,
in terms of section 80(1)(b) of the Public Finance Management Act, 1999 (Act no1 of 1999).

C1.2.3

Data provided by the Service Provider

Clause

Each item of data given below is cross-referenced to the clause in the General Conditions of
Contract to which it mainly applies.

The Service Provider is the company, close corporation, natural person or partnership named in
C1.1 Form of Offer and Acceptance by the tendering Service Provider.

5.3

The authorised and designated representative of the Service Provider is the person named in the
resolution PA-15.1, PA-15.2 or PA-15.3 by the tendering Service Provider.
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54.1

Indemnification of the Emplover

|, the undersigned, being duly authorized by the Service Provider, in terms of the completed
resolution (PA-15.1, PA-15.2 or PA-15.3)

............................................................................ etetaaietiiieesseees .. (Name of authorized person)
hereby confirm that the Service Provider known as:

+«««++++. (Legal name of entity tendering herein)
tendering on the project:

............................................................................ (Name of project as per C1.1 Form of offer and acceptance)

holds professional indemnity insurance cover, from an approved insurer, duly registered with the
Finance Services Board, of not less than R1.5 Million at the time of tender.

| shall submit proof of acceptable Professional Indemnity insurance where the minimum insurance
cover is R1,5 Million or 15% of the Value of the Work for the applicable discipline, whichever the
greater, to the Client Representative within 30 days upon completion of the planning based on the
pre-tender estimate, prior to the commencement of construction. The limit of indemnity will remain
intact for Each and Every Claim, no matter how many claims are made.

| further confirm that should the professional indemnity insurance, with no knowledge of the
Employer, be allowed to lapse at any time or in the event of the Service Provider cancelling such
professional indemnity insurance, with no knowledge of the Employer, at any time or if such
professional indemnity cover is not sufficient, then the Service Provider, (i) accepts herewith full
liability for the due fulfilment of all obligations in respect of this Service; and (ii) hereby indemnifies,
and undertakes to keep indemnified, the Employer in respect of all actions, proceedings, liability,
claims, damages, costs and expenses in relation to and arising out of the agreement and/or from
the aforesaid Service Provider's intentional and/or negligent wrongful acts, errors and/or omissions
in its performance on this Contract.

| confirm that the Service Provider undertakes to keep the Employer indemnified, as indicated
above, beyond the Final Completion Certificate/Final Certificate by the Employer (whichever is
applicable) for a period of five (5) years after the issue of such applicable certificate.

| confirm that the Service Provider renounces the benefit of the exceptionisnon causa debiti, non
numeratae pecuniae and excussionis or any other exceptions which may be legally raised against
the enforceability of this indemnification.

Notwithstanding the indemnification required above, the Employer reserves the right to claim
damages from the Service Provider for this Project where the Service Provider neglects to discharge
its obligations in terms of this agreement.

NAME: Ve e e B ¢ 0 GG ¢ e 2ne e e B ee reenen
107 Y o X 02 [ I O PP

SIGNATURE: e e e eemren B
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7.1.2 As an extension of the definitions contained in clause 1 hereof, Key Persons must, for the purposes

returnable documentation.

of this Contract, include one or more of the professionally registered principal(s) of the Service
Provider, and/or, one or more professional(s) employed to render professional services, for whom
copies of certificates or other documentation clearly proving current professional registration with
the relevant council, including registration numbers, must be included with the tender as part of the

The Key Persons and their jobs / functions in relation to the Services are:

Name

Principal and/or
employed
professional(s)

Category of
registration

Specific duties

-_—

| l@ N |o(pw N

10.

72 A Personnel Schedule is required.

If the space provided in the table above is not sufficient to describe the specific duties, this space may be

utilized for such purpose:
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PRICING DATA

Pricing Assumptions
Basis of remuneration, method of tendering and estimated fees

Professional fees for Architectural Services will be paid on a time basis as specified in clause
C2.1.3.

Tenderers are to tender:

The different rates for the different categories in C2.2.2 Activity Schedule for Time Based Fees,
column (a) all as set out below.

Remuneration for Architectural Services

Professional fees shall be calculated as follows for Services rendered by the Service Provider:

+ The different rates tendered for the different levels in “C2.2.2 Activity Schedule for Time

Based Fees”, column (a), multiplied by the actual number of hours spent plus Value
Added Tax, all according to the provisions under C2.1.3.

Reimbursable rates for typing, printing and duplicating work and forwarding charges as set out
under C2.1.5 herein will be paid in full, irrespective of the percentage or rates tendered as referred
toin C2.1.1.2 and C2.1.2.1 above.

All fee accounts are to be signed by a principal of the Service Provider and submitted in original
format, failing which the accounts will be returned. Copies, facsimiles, electronic and other
versions of fee accounts will not be considered for payment.

For all Services provided on a time basis, time sheets giving full particulars of the work, date of
execution and time duration, should be submitted with each fee account.

Payments to the Service Provider will be made electronically according to the banking details
furnished by the Service Provider and verified by the Employer. Any change in such banking
details must be communicated to the departmental project manager timeously. Fee accounts,
correct in all respects, will be deemed submitted when received by the Employer and settled when
electronically processed by the Employer. The Employer reserves the right to dispute the whole
account, any item or part of an item at any time and will deal with such case in terms of clause
14.3 of the General Conditions of Contract.

Accounts for Services rendered may be submitted on the successful completion of each stage of
work. Interim accounts will only be considered during the construction stage of the works and then
not more frequently than quarterly except if otherwise agreed between the authorised and
designated representative of the Service Provider and the Employer. Payment of accounts
rendered will be subject to the checking thereof by the departmental project manager. The
Employer reserves the right to amend the amounts claimed in order to conform to the rates
stipulated in this Contract and make payment on the basis of the balance of the account in
accordance with clause 14.3 of the General Conditions of Contract.

The cost of all site Personnel, rendering standard services, will be deemed to be included in the
applicable fees as stated in C2.1.1.1 above. Should the need for detailed inspections on site
during work stage 5 be required, such requirement shall timeously be motivated in the prescribed
format and the cost thereof timeously negotiated in advance with the departmental project
manager. Failure to adhere hereto may invalidate any claim the Service Provider may have in
respect of any Services rendered without such negotiation process, agreement reached and the
terms thereof reduced to writing.

All Services relating to the implementation of the works which are to be provided in terms of the
Guidelines for the Implementation of Labour-Intensive Infrastructure Projects under the Expanded
Public Works Programme (EPWP) are normal services in terms of the 2015 NDPWI - Scope of
Architectural Services and Tariff of Fees. Any changes in the design of the works to incorporate
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labour-intensive works should not constitute a change in scope or an additional service where the
scope of work is framed around such publications.

Fee accounts shall be submitted in the Employer's prescribed format, if available. Fee account
formats are obtainable on the Employer's Website: hitp:./www.publicworks.qov.za under

“Documents”; “Consultants Guidelines”; item 9.1.

Time based fees

Time based fees are calculated by multiplying the hourly rate for the different categories in C2.2.2
Activity Schedule for Time Based Fees, column (a) which is applicable to the Service Provider for
professional and any other technical staff employed by the Service Provider, with the actual time
spent by such staff in rendering the Services required by the Employer. These various rates will
annually be adjusted for inflation as determined by clause 3.16.2 of the Contract, as amended in
the Contract Data in C1.2.2. The time based rates applicable at the time of the execution of the
work, as adjusted from time to time, may be claimed.

The various categories (referred to in C2.2.2 Activity Schedule for Time Based Fees) are the
categories referred to in categories A to D below.

To determine the time based fee rates, the professional and technical staff concerned are divided
into:-

Cateqory A: Expert professional registered architect
in respect of a private consulting practice in architecture, shall mean a top practitioner
whose expertise and relevant experience is nationally or internationally recognized
and who provides advice at a level of specialization where such advice is recognized
as that of an expert.

Cateqgory B: Principals
where level of expertise and relevant experience is commensurate with the position,
performs work of a conceptual nature in architectural design and development,
provides strategic guidance in planning and executing a project and/or carries
responsibility for quality management pertaining to a project.

Category C: Reaistered professional architect
in respect of a private consulting practice in architecture, shall mean all salaried

professional staff with adequate expertise and relevant experience performing work
of a relevant professional nature and who carry the direct technical responsibility for
one or more specific activities related to a project. A person referred to in level A
and/or B above may also fall into this level if such a person performs work of a
relevant professional nature at this level.

Category D: Other technical Personnel
in respect of a private consulting practice in architecture, shall mean all other salaried
technical staff with adequate expertise and relevant experience performing work of
a relevant professional nature with direction and control provided by any person
contemplated in levels A, B or C above.

The different rates tendered for the different categories are all-inclusive, including allowances
for overhead charges incurred by the Service Provider as part of normal business operations,
including the cost of management, as well as payments to administrative, clerical and secretarial
staff used to support professional and technical staff in general and not on a specific project only.

Professional and technical staff include all staff performing work directly related to the execution
of the Services the Service Provider is engaged for by the Employer and excludes all
administrative, clerical and secretarial staff used to support professional and technical staff in
general and not on a specific project only, but includes the typing of letters, minutes, reports and
documents for projects.
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Work will be remunerated for at the category in which it falls as defined in C2.1.3.2 above,
irrespective of whether the person who in fact executed the work functions at a higher level of
responsibility and competence.

Remuneration upon Suspension or Cancellation of the Project prior to commencement of the
Construction Project

In the event of the project being suspended or cancelled prior to the commencement of the
construction, the fees claimable by the Service Provider will be determined as follows:

The hourly rate for proven time spent (time sheets) on providing professional services on the
project, plus cost of all re-imbursements till date of suspension or cancelation of the Project,
irrespective during which phase of the project life cycle prior to commencement of construction,
the project is suspended or cancelled.

All fees claimable on an hourly basis must be substantiated by a comprehensive time sheet
indicating the date, name of person whom rendered the service, description of the service
rendered, the number of hours spent in rendering the service, the applicable rate per hour in terms
of this agreement and the total amount claimed per incident. The Employer reserves the right to
validate the information provided by the Service Provider and will remunerate the Service Provider
on what is deemed to be fair and reasonable.

Unless otherwise specifically agreed in writing, remuneration for the time expended on an
assignment shall be limited to the specific personnel and corresponding hours stated in the agreed
PEP for that assignment.

If the Activity Schedule did not make provision for rendering services on an hourly rate the hourly
rate payable will be calculated in terms of the "Rates for Reimbursable Expenses" as amended
from time to time, which is obtainable on the Employer's Website: http:/www.publicworks.qov.za/
under “Documents”; “Consultants Guidelines”; item 1.

Set off

The Employer reserves the right to set off against any amount payable to the Service Provider,
any sum which is owing by the Service Provider to the Employer in respect of this or any other
project.

Typing, printing and duplicating work and forwarding charges

Reimbursable rates

The costs of typing, printing and duplicating work in connection with the documentation which must
of necessity be done, except those which must in terms of the relevant Manual or other instructions
be provided free of charge, shall be reimbursable at rates applicable at the time of the execution
of such work. The document "Rates for Reimbursable Expenses” as amended from time to time
and referred to below, is obtainable on the Employer's Website: hitp./www.publicworks.qov.za/
under “Documents”; “Consultants Guidelines”; item 1.

Typing and duplicating

if the Service Provider cannot undertake the work himself, he may have it done by another service
provider which specialises in this type of work and he shall be paid the actual costs incurred upon
submission of statements and receipts which have been endorsed by him confirming that the tariff
is the most economical for the locality concerned.

if the Service Provider undertakes the work himself, he shall be paid in respect of actual expenses
incurred subject to the maximum tariffs per A4 sheet as set out in Table 1 in the “Rates for
Reimbursable Expenses”.

Typing and duplicating expenses shall only be refunded in respect of the final copies of the
following documents namely formal reports, formal soil investigation reports, specifications,
feasibility reports, bills of quantities, material lists, minutes of site meetings and final accounts.
The cost of printed hard covers shall only be paid in respect of documents which will be made
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available to the public such as bills of quantities and specifications or where provision of hard
covers is specifically approved.

The typing of correspondence, appendices and covering letters are deemed to be included in the
value based fees and time base fees paid.

Drawing duplication
(a) For drawing duplication the standard rate as set out in Table 2 in the “Rates for Reimbursable
Expenses” may be claimed or may be claimed according to the provisions as in (b) or (¢) below.

(b) If the Service Provider undertakes the duplication of drawings, using his own duplication
equipment, he shall be paid the actual cost incurred on condition that it is not higher than the
lowest of three quotations of local firms doing drawing duplication in his locality. Such
quotations must accompany his account.

(c) If the Service Provider does not undertake his own drawing duplication, he shali be paid the
lowest of three quotations of local firms doing plan printing in his locality. Such quotations must
accompany his account.

(d) Should there not be three firms doing drawing duplication in his locality, it must be mentioned
on his account and the available quotation(s) must then accompany the account.

(The cost of providing all polyester negative prints required to form part of the original set of
drawings, as-built drawings including computer assisted drawing records for all facets/disciplines
involved in the project are included in the tendered fees and will not be reimbursed separately.)

Forwarding charges

(a) Only the charges in respect of the forwarding of parcels by courier or air freight on special
request by the Employer will be refunded, provided that such charges will not be refunded if
the request had been made as a result of a delay caused by the Service Provider.

(b) The cost of postage, facsimile transmissions, telephone calls, e-mails, etc, is deemed to be
included in the value based fees and time based fees paid.

Travelling and subsistence arrangements and tariffs of charges

When the Service Provider is requested in writing by or obtained prior approval in writing from the
Employer to attend specific meetings at any of the Employer's offices or any extraordinary
meetings on site or elsewhere, he will be remunerated according to the provisions under C2.1.6.1
to C2.1.6.5 herein.

General

The most economical mode of transport is to be used taking into account the cost of transport,
subsistence and time. Accounts not rendered in accordance herewith may be reduced to an
amount determined by the Employer.

As the tariffs referred to hereunder are adjusted from time to time, accounts must be calculated at
the tariff applicable at the time of the expenditure.

Where journeys and resultant costs are in the Employer’s opinion related to a Service Provider's
malperformance or failure, in terms of this Contract, to properly document or co-ordinate the work
or to manage the Contract, no claims for such costs will be considered.

Travelling time

In the case of an appointment on an hourly basis, travelling time will be fully reimbursed. No
travelling time will be paid in respect of journeys to DPWI Head Office or the office of the
Departmental Project Manager without prior approval in writing.

Travelling costs
Fees for travelling costs are as set out in Table 3 in the "Rates for Reimbursable Expenses”.
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Travelling costs will be refunded for the full distance covered per return trip measured from the
office of the Service Provider appointed.

Compensation for the use of private motor transport will be in accordance with the Government
tariff for the relevant engine swept volume, up to a maximum of 3000 cubic centimetres, prescribed
from time to time and as set out in Table 3 in the “Rates for Reimbursable Expenses”.

Hired vehicles

In cases where use is made of hired vehicles, the most economical sized vehicle available is to be
used but compensation shall nevertheless be restricted to the cost of a hired car not exceeding a
capacity of 1300 cc. Where use of a special vehicle is essential (e.g. four track or minibus to
accommodate more people), prior approval in writing must be obtained from the departmental
project manager.

Subsistence allowance

Subsistence costs associated with travelling for this service as tendered under C2.2 Activity
Schedule, will annually be adjusted for inflation for the full duration of the Service Contract Period,
as determined by clause 3.16.2, of the Contract, as amended in the Contract Data in C1.2.2. The
rates claimable are the rates applicable at the time of the execution of the work.

Subsistence cost, associated with travelling undertaken in excess of the original Service Contract
Period in terms of 3.15.1 of Contract Data, will be in terms of Tables 4 and 5 in the "Rates for
Reimbursable Expenses" as published by the NDPW!I from time to time.

Should the daily tariff as set out in Table 4 be inadequate, substantiated actual costs plus a special
daily allowance as shown in Table 5 for incidental expenses, may be claimed. It must be noted
that claims may only be according to Table 4 or Table 5. Accommodation should be limited to the
equivalent of a three-star hotel and no alcoholic beverages or entertainment costs may be claimed
for.

Only actual costs are payable in respect of absence from office of less than 24 hours.
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C2.2 Activity Schedule

c2.2.1 Activities

Tender no. H22/004Al

c2.2141 The activities shall be as listed under item C3 Scope of Services as required.

WCS no. n/a

C2.21.2 The tenderer must make provision for all activities necessary for the execution of the service as
set out in C3 Scope of Services, which includes Annexure A (Terms of Reference) and

completion of Annexure B (Pricing Schedule), hereof.

C221.3 Annexure B to be completed and rates, hours and totals to be carried over to C2.2.2

Activity Schedule for Time Based Fees

c2.2.2 Activity Schedule for Time Based Fees

ACTIVITY SCHEDULE FOR TIME BASED FEES

Tenderer’s Rates for Time Based Fees

Level of prof.
and tech. (a) (b)
architectural Tenderer's rates for X | Estimated hours
staff as defined | Time Based Fees for each category
in C2.1.3.2

(a)x(b)

Financial Offer by Tenderer for

Time Based Fees

Category A

(1)

Category B

2

h
h
Category C h

3

AlA DA
X | XX

Category D X h

4

Total Time-based Fees (1+2+3+4)

I
AlIA|B AN

®)

Appointment of sub-consultants / specialists

Quantity
Description (hours Unit
required)

Rate per
Hour

Value

As direct sub-consultant, to be
appointed by the Service
Provider, for; Hours
Landscape Architect
(Category C)

®)

As direct sub-consultant, to be
appointed by the Service
Provider, for: Hours
Landscape Architect
(Category D)

@)

As direct sub-consultant, to be
appointed by the Service
Provider, for;

Quantity Surveyor (Cat. C)

Hours

(8)

As direct sub-consultant, to be
appointed by the Service
Provider, for:

Quantity Surveyor (Cat. D)

Hours

(9

As direct sub-consultant, to be
appointed by the Service Hours
Provider, for:

(10)
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Sustainability Consultant
(Cat. C)

As direct sub-consultant, to be
appointed by the Service
Provider, for: Hours
Sustainability Consultant
(Cat. D)

(1)

As direct sub-consultant, to be
appointed by the Service
Provider, for:

Graphic Designer (Cat. D)

Hours

(12)

As direct sub-consultant, to be
appointed by the Service
Provider, for:

Hours
(indicate the sub-consultant
required)(If NOT applicable
insert “N/A”)

(13)

As direct sub-consultant, to be
appointed by the Service
Provider, for:

Hours
(indicate the sub-consultant
required)(lf NOT applicable
insert “N/A”)

(14)

Sub-total Sub-consultants / Specialists (6+7+8+9+10+11+12+13+14)

(1%

Administration of Sub-consultants

(16)

Total Sub-consultants / Specialists (15+16)

(17

Additional Services

Any other additional services
that may be required by N/A Hours | R
Employer.

N/A

(18)

Supplementary Services

Administer Targeted
Procurement and Contract
Participation Goals applicable to
the Contractor

N/A Hours | R

N/A

(19)

Total Additional and Supplementary Services (15+16)

N/A

(20)

Total Travelling Disbursements (Table A below)

N/A

21)

Sub-total of Total time based fees + Total sub-consultants/Specialists
+ Total additional and supplementary services + Total travelling
disbursements (5+17+20+21)

Add VAT @ 15% (15) X current VAT rate
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TOTAL FINANCIAL OFFER FOR TIME BASED FEES CARRIED
FORWARD TO THE FORM OF OFFER AND ACCEPTANCE (22+23)

NOTE:

Tender no. H22/004Al
WCS no. n/a

R 24

1. Total Financial Offer for Value Based Fees must be carried over to C1.1 Form of Offer and

Acceptance as per (24) above, if this tender is for time-based fees. Failure to carry this amount
over to the Form of Offer and Acceptance will render the Bid Non-responsive as the Form of
Offer must be fully completed.

1. Remuneration for time based appointments will be calculated as determined in C2.1.2 (i.e. for each
category: the actual number of hours multiplied by the tendered rates in (a) above).

2. Supplementary Services: Where applicable, the Service Provider will be remunerated at an hourly

rate as tendered (Based on detailed time sheets) for time spent in liaising, coordinating, sourcing
and verification of documents submitted by the contractor including related meetings pertaining
to and submitting reports as required to the following Targeted Procurement and Contract
Participation Goals applicable to the Construction Project which shall include but not be limited
to: SMME contract participation, EPWP and NYS labour reporting, the use of Local Material and
Content, the cidb B.U.l.L.D. Programme and any other Contract Participation Goals applicable to
the construction project. The hourly rate will be adjusted in accordance with Clause 3.16.2 of the
cidb Standard Professional Service Contract and Clause 3.16 of the Contract Data.

3. Time spent on travelling, as well as any other travel related expenses such as travelling costs,

subsistence allowance and accommodation is deemed to be included in the Traveling
Disbursements per return trip to site as per (21) above.

4. In the event of a variation in the Service Contract Period which results in additional travelling over

and above the allowed number of trips in Table A, the additional Traveling will be paid in
accordance with the "Rates for Reimbursable Expenses” as amended from time to time and
referred to below, is obtainable on the Department's Website:
http://www.publicworks.gov.za/Consultants.asp  or from the Departmental Project Manager.
These expenses are reimbursable at rates applicable on the time of the actual execution of the
specific service contract.

5. Bidder to provide detailed breakdown of Travelling Disbursements per return trip to site from place

of business:

Table A: Summary of Disbursements Tendered

Total
Item | Description Rate X | Factor X | No. of trips | (if not applicable
insert “NA”)
Traveling cost | Per Km Kms per Trip
1. | bycar R X X N/A R N/A
Subsistence Per Trip
2. R X - X N/A R N/A
Travelling Per Hour Hours per Trip
3. | Time as per R X X N/A
Clause
C2.1.6.2
Other: Specify
4. | below R - X X - R N/A
(Table B).
5.- | Total disbursement carried over to Activity Schedule (14) R N/A

Table B: Other Disbursements (Attach separate sheet if necessary)
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Table B only to be completed should the service provider's office be located in a different province
and/or the service provider has to travel by air and/or stay over due to the vast distance between the
service provider's office and the construction site, in order to attend site visits and meetings (Attach
separate sheet if necessary). Any claim by the service provider in absence of rates will not be
entertained except if approved by the Employer’s representative prior to incurring the cost.

Total
Item | Description Rate X Qty (if not applicable insert
MNAH)
1. Travelling by Air R X R N/A
2. Car Rental R X R N/A
3. Accommodation R X R N/A
4, R X R
5. R X R
6. R X R
7. R X R
8. Total carried over to Table A, Item 4 R N/A
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C3.2
C3.21

c322

C3.2.21

C3222

c3.223
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SCOPE OF SERVICES

Employer’s objectives
This tender is for:

A Service Provider performing architectural work developing an architectural design guideline.
Description of the Services

Services
The following architectural Services are required:

Development of a Design Guideline for the planning of Court buildings as further defined
hereafter in C3.3 Extent of Services. Should there be any discrepancies between this Tender
Document and other departmental documentation, the former shall take precedence.

Project description

Appointment of a Service Provider to Develop a Design Guideline for the Department of Public
Works and Infrastructure to allow for efficient and cost effective designs of Court buildings that can
be completed within a short time span.

Scope

The design guideline will describe the type of spaces commonly associated with facilities for Court
Buildings in South Africa and explain the functioning of a court facility, resulting in uniformity,
better communication, application of departmental priorities, and policies.

The design guidelines will apply to the design and construction of new buildings, additions,
alteration and repair and renovations to existing infrastructure.

Location of the Project
National- Guideline document

Project Programme

The programme for the execution of the project is dependent on the various approval processes
within the Department and a programme with specific time frames can therefore not be provided
at tender stage since it will depend on the time frames required by the consultants for completion
of the design and documentation based on the final scope of work, as well as approval processes
within the Department and other legislative bodies from whom approvals may be required. The
final programme will be in accordance with the approved programme in terms of clause 3.15 of the
Standard Professional Services Contract and clause 3.15.1 of the Contract Data. The following
table depicts provisional project milestone dates envisaged for tendering purposes only:

. . Anticipated
Project Milestones Date
1 Appointment of Design Consultants 27 Jan 2023
Inception Report, Status Quo Report & Existing policies and
2 guidelines applicable to planning of a court facility 10 Febr 2023
3 Opgratlonal spatial models, C-_?-enenc Guidelines, Standard material 26 May 2023
choices and schedules & Typical layouts
. 19 June
4 Maintenance Strategy 2023
5 Checklists 10 July 2023
6 Final Document and other items 14 Aug 2023
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C3.2.25

C3.3

C34

C3.5

C3.5.1

C3.6

C3.6.1

C3.6.2

C3.6.3

C3.6.4
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Information available from Employer
Refer to Annexure A, Terms of Reference

Reporting Requirements and Approval Procedure
Refer to Annexure A, Terms of Reference

Extent of the Services
Refer to Annexure A: Terms of Reference and Annexure B: Pricing Schedule. Annexure B to be
completed and included in the tender submission.

Use of reasonable skill and care

it will be expected of the Service Provider to apply reasonable skills and due diligence in the
execution of the duties stipulated in this document which shall include inter alia the following:

Although the Service Provider's documents may be scrutinised by the Employer, this shall in no
way relieve him of his professional responsibility for the proper and prompt execution of his duties.
The Employer shall also be entitled to have any documentation or calculations verified by Others.
In the event of mal performance, default or negligence, the Employer shall have the right to claim
compensation or damages and set off such against any amount payable.

Co-operation with other services providers
It will be required of the Service Provider to co-operate with the following:

Other roleplayers, as may be required from time to time, including the client department/end
user(s).

Brief

Target dates and times

The Service Provider will be expected throughout to give preference to the execution of the work
involved in this commission.

The work of all Service Providers will be co-ordinated by the principal agent/ project leader. All
work is to be performed by the persons listed as Key Persons and persons under their supervision
and further be executed as described in the Programme according to clause 3.15 of the Contract
Data (and/or PEP according to the same clause, if applicable).

Reporting requirements
Notwithstanding any other requirements as listed elsewhere, the Service Provider shall submit a
monthly report indicating progress of the Services.

Local content

It is the policy of the Employer to give preference to materials and equipment of South African
manufacture, The Service Provider is to ensure that, wherever feasible, designs are based on
locally manufactured equipment and materials which can meet requirements at competitive prices.

Design innovation
Given the need for energy efficiency and environmental sustainability in the built environment,
each member of the professional team is required, wherever possible and applicable, to
demonstrate design innovation in all aspects of the Service towards “green” design solutions.
Aspects to be considered and incorporated in all new building and/or maintenance designs are,
inter alia but not limited to,
(a) sustainable development

e.g. in building form, material choice, construction detailing and methods, recycling ability;
(b) energy efficiency

e.g.

(i) passive design methods towards energy conservation and consumption: building
orientation, exploitation of nature’s inherent energy sources),
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(i) energy efficient solutions and installations for lighting, ventilation, cooling, heating, etc.
(e.g. energy efficient light fittings),
(iii}) alternative or renewable energy sources where practical/feasible/economical;
(c) water conservation/saving/re-use methods; and
(d) environmental friendliness (e.g. respect for natural habitat, blending of building with site/
environment/surrounding fabric, positioning of buildings, consideration of neighbouring sites’
access to sun, wind, view, etc.).

Final disposal of documents
Upon approval and finalisation of the final account of projects it is a requirement that the Service
Provider forward to the Employer all documents relating to this service.

Reference data
Refer to Annexure A, Terms of Reference
Applicable legislation and standards

This section applies to legislation emanating from national and provincial governmentis as well as
that of any local authorities in whose area of jurisdiction the subject of the appointment falls and
which has a bearing on the activities and facilities under this appointment.

All the applicable legislation, which do not specifically allow discretion in respect of compliance by
the State, shall be followed exactly as intended by such legislation regardless of any instructions,
verbal or in writing, to the contrary. (Refer inter alia to Section 41 of the Occupational Health and
Safety Act, 1993 (Act 85 of 1993)).

Should any applicable legislation allow discretion in respect of compliance by the State, it shall be
followed exactly as intended by the relevant legislation as if no discretion is allowed until such time
as specific instructions in writing are issued to the appointed professional team by the departmental
project manager.

The Service Provider undertakes to ensure that his actions and outcome thereof including, but not
limited to, the facilities to be affected by the Service shall be in accordance with all relevant
legislation and upon delivery, will function as required by said relevant legislation. The Service
Provider's actions and the outcome thereof will in no way be detrimental to the health and safety
of the occupants or persons present therein or in the vicinity thereof. Similarly it must not be
detrimental to any aspects of the environment in its structure or operation if operated as specified
in operation manual(s). The relevant legislation meant herein, as amended, consist of inter alia
the following, but not limited to:

Architectural Profession Act, 2000 (Act 44 of 2000);

Atmospheric Pollution Prevention Act, 1965 (Act 45 of 1965);

Construction Industry Development Board Act, 2000 (Act 38 of 2000);

Council for the Built Environment Act, 2000 (Act 43 of 2000);

Electricity Act, 1987 (Act 41 of 1987);

Environmental Conservation Act, 1989 (Act 73 of 1989);

Fire Brigade Services Act, 1987 (Act 99 of 1987);

Local Government Municipal Systems Act, 2000 (Act 32 of 2000), municipal by-laws and any
special requirements of the local service supply authority;

National Building Regulations and Building Standards Act, 1977 (Act 103 of 1977);
National Environmental Management Act, 1998 (Act 107 of 1998);

National Heritage Resources Act, 1999 (Act 25 of 1999);

National Water Act, 1998 (Act 36 of 1998);

Occupational Health and Safety Act, 1993 (Act 85 of 1993);

Telecommunications Act, 1996 (Act 103 of 1996);

Water Services Act, 1997 (Act 108 of 1997) and general authorizations;

the latest issue of SANS 10142: "Code of Practice for the Wiring of Premises”;

the Regulations of the local Gas Board, where applicable and

all regulations promulgated under the above Acts.
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Although the more salient legislation has been referred to above, the onus remains on the Service
Provider to adhere to, and apply, any and all Acts and/or Regulations not specifically mentioned
in the list above but which will have an effect on the Project.

This will be a continuous process throughout the appointment, which will manifest itself during the
following phases:

development of plans and documentation;

supervision of any Service Provider under the appointment;

ensuring compliance of the end product;

compiling and issuing of Instruction/Operational Manuals indicating inter alia what the legal and
safety requirements entail for the user(s)/operator(s) of the facilities;

¢ providing instruction to the intended users/operators.

The Service Provider accepts full and complete responsibility (both contractually and/or in delict)
regarding compliance with the Occupational Health and Safety Act, 1993 (Act 85 of 1993) for his
acts and omissions as well as those of his employees and indemnifies the Employer against any
legal action in this regard.

The Service Provider undertakes to ensure that the requirements of the Occupational Health and
Safety Act, 1993 will similarly apply to the agreement with any sub service providers inclusive of
indemnifying the Employer against any legal action regarding the actions and/or omissions by
them.

Access to land/buildings/sites

Access to the land/buildings/sites shall be negotiated in consultation with the departmental project
manager.

Software application for programming

The Service Provider must avail himself of software to be used in the Project documentation for
compatibility with other Service Providers as well as the Employer. Specific requirements for
compatibility are specified in the relevant manuals.

Security clearance
Confidentiality Agreement to be signed upon appointment.

Forms for contract administration

All forms required during contract administration, called PRM forms, are obtainable on the
Employer's website at htip./www.publicworks.gov.za/under “Documents”; “Consultants
Guidelines™; item 14.

Condition to accept unregistered persons with suitable built environment qualifications on
secondment

It is an express term of the contract that the Service Provider, after award of tender, accept
unregistered, suitably qualified (built environment) persons in his office for the purpose of exposing
the latter to the full extent of professional work, or as may be required according to specific
circumstances, in order to gain experience which can be presented to the relevant Council for
consideration towards professional registration. The secondment of such unregistered persons
will be negotiated with the Service Provider in terms of numbers, periods of training and extent of
professional work opportunity to be afforded. The conditions of secondment will be the subject of
a separate Memorandum of Understanding with the Service Provider which will serve as an
annexure hereto. Any secondment arrangements will cease upon the professional registration of
the seconded person or as agreed on and so included in the aforesaid Memorandum of
Understanding. The responsibility for salaries of seconded persons will remain with the Employer,
but responsibility for operational expenses, necessary for the execution of the work, will vest with
the Service Provider, all of which will be dealt with in the Memorandum of Understanding.
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Submission of monthly Project Execution Plans (PEP)

The Principle Agent will submit monthly an updated Project Execution Plans (PEP) in accordance
with DPWI standard proforma, on a date as agreed with the Employer's Representative.

SITE INFORMATION

This contract is not related to a specific site and Services rendered could be associated to various
sites throughout the Republic of South Africa.
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ANNEXURE A:
Terms of Reference

for the appointment of a Service Provider to Develop
a Design Guideline for the Department of Public
Works and Infrastructure (DPWI) to allow for
efficient and cost effective designs of Court

Buildings that can be completed within a short time
span

Working name: Design Guideline for the Planning of Court Buildings

Copyright © of this work is reserved under the Copyright Act of the
Republic of South Africa (No 98 of 1978) and the provisions of the Berne Convention. This work or any part

thereof may not be reproduced in any form or by any means without prior permission in writing from NDPWI
unless in pursuance of the objectives contained herein
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1. INTRODUCTION

This project aims to achieve the development of a comprehensive design guideline
to guide a consultant architect when designing a new/ addition to a Court Building

in South Africa or working to upgrade or repair and renovate an existing facility.

To ensure efficient and cost-effective designs that can be completed within a
reduced time period, the National Department of Public Works and Infrastructure

has opted to investigate the possibility of standard designs.

Due to a large number of variables and specific needs for a specific location, it
would not be possible to compile a complete standard plan for all Court buildings.
It is however possible to focus on certain spaces/ areas that are generally grouped
and to create a typical layout showing interconnectivity, functioning, finishes,

layouts, etc. The design guideline aims to address this requirement.

The design guideline document will assist with understanding different stages of
the process towards designing of Court Buildings and provide guidelines for each

of these stages to explain more clearly what is to be incorporated in the design.

The terms of reference (ToR) will aim to clarify the scope of works for the design
guideline in more detail and set minimum requirements that are to be met in the

design guideline.

A list of essential aspects, as indicated in the indicative Table of Content, is
proposed for the design guideline, with a description of each aspect, to better

explain to the service provider what is required.

This list is not exhaustive and the service provider may add aspects that may be
important and relevant. Proposals relating to changed aspects/ headings must be
made to the Project Manager.

Reference is also made to some of the relevant policies and guideline documents
within National Department of Public Works and Infrastructure (NDPWI), standards
of the National Department of Justice and Correctional Services, and other relevant

departments.
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2. PROPOSED LIST OF ASPECTS TO BE ADDRESSED IN THE DESIGN
GUIDELINE

The following headings are to be included in the Design Guide as a minimum
requirement:

1. Table of Content

2. Introduction

3. Scope

4. Objectives

5. Background (by Client)

6. Systemic Response

7. Typology

8. Spatial Relationship

9. Schematic Diagrams of Functional Requirements
10.  Spatial Norms

11.  Support and Administrative Spaces
12. Landscape Approach for the Site
13.  Branding and'ldentity

14. Fittings and Finishes

16. Signage

16.  Acoustic Treatment

17.  Building Management

18.  Maintenance Management

19.  Design Check Lists

20. Sustainability and “Green” Design
21.  Contextual Response

22.  Approach to technology

23. Glossary

24, List of Annexures

25. References

Each one of these items will be discussed in more detail below. Additional

headings may be proposed by the Service Provider.
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3. DESCRIPTION OF ASPECTS IN THE PROPOSED LIST THAT NEED TO BE
ADDRESSED IN THE DESIGN GUIDELINE

3.1 GENERAL

The final Table of Content is to be compiled by the service provider. Although
the list above is indicative, the service provider may add to the list as mentioned

above.

3.2 INTRODUCTION

An “Introduction”’, including “Scope” and “Objectives”, must be provided,
indicating the purpose of the guideline as well as other information deemed

necessary by the service provider.

3.2.1 SCOPE
The “Scope” could include amongst others:
The design guideline will describe the type of spaces commonly associated with
facilities for Court Buildings and explain the functioning of a court, resulting in
uniformity, better communication, application of departmental priorities and

policies. Current standards will be researched and required alterations to norms

will be initiated.

The design guidelines will apply to the design and construction of new buildings,

additions, alterations and repairs and renovations to existing infrastructure.

3.2.2 OBJECTIVES

The “Objectives” could include amongst others:

The design guideline aim to provide a design guide for architects with comment

on certain aspects from other disciplines, but from an architectural point of view.

The document will assist in setting a basic standard for all Court Buildings to

comply with.
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The document will set minimum standards for materials, equipment,
sustainability targets, etc.

The document will describe all major spaces and spatial groupings within a
Court Building.

3.3 BACKGROUND

The background will be provided in conjunction with the Client. The background
will include the different types of courts that exist in South Africa.

The following table with types of courts existing within South Africa is to be

expanded upon to ensure all types of courts are to be addressed:

Constitutional High Circuit Courts Magistrates’
Court Courts Court &
Regional
Magistrates’
Court
Special Income Tax | Small Claims
Courts Courts
Labour Courts and Equality Courts
Labour Appeal
Courts
Divorce Courts Maintenance

Courts

Land Claims Court Sexual Offences
Courts

Children’s Court

Etc.

Any number of combinations of these courts can be made within each proposed
new court building, depending on the client’'s requirement in the specific
targeted area.

Each of these types of courts have its own unique support areas, layouts, etc.

and needs to be addressed in this guideline document.
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SYSTEMIC RESPONSE

The design guideline must address the client needs. The client for this design

guideline is the National Department of Justice & Correctional Services
VISION: Justice for all in South Africa.

MISSION: To administer an efficient and responsive justice system.
PRINCIPLES AND VALUES

Commitment to constitutional values and a culture of human rights
Rule of law

Excellence

Responsiveness

Accountability

Good governance

Reference: https://www.justice.gov.za/

More information as obtained from the client/ other sources may be added to

this information

Human Rights Issues JRCHminaltaw Family Law

.

o combat.

Reference: https://www justice.gov.za/
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3.5 TYPOLOGY

This chapter will highlight the function of each type of court, together with specialist
staff that will be working in this space. Special requirements may be highlighted.

The various items are to be expanded on to include all types of courts.

The following paragraphs are examples of this:

3.5.1 TYPOLOGY: CONSTITUTIONAL, HIGH, SUPREME COURTS
High Courts

a) This type of court attends to cases:
1. Civil matters over R100 000

2. Appeals Court
3. Criminal Cases
4. Cases relating to a person’s status (i.e. divorce, adoption,
bankruptcy etc.)
b) Officers of the High Court Division:

Judges

Registrar of the High Court
Family Advocate

Master of the High Court
Sheriff of the Court

Directors of Public Prosecution
State Attorney

c) General comments of this type of court

This could include specialist fittings/ requirements/ treatment/
security concerns, etc.

d) Tyvpical layouts could be included together with typical furniture

requirements

e) List typical support spaces typical to this court type
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Circuit Courts

a) This type of court is also part of the High Court

They sit at least twice a year and moves around to various courts
to serve the rural areas
b) Officers of the Circuit Court

Judges/ Magistrates etc.

c¢) General comments of this type of court

This could include specialist fittings/ requirements/ treatment etc.

c) Typical layouts could be included together with typical furniture

requirements

d) List typical support spaces typical to this court type

Special Income Tax Courts
a) This type of court sit within provincial divisions of the High Court
Tax disputes between SARS and the individual over R100 000
Decisions of this court goes directly to the Supreme Court of Appeals

b) Officers of the Special Income Tax Court:
Judge

Accountant
ETC.
c) List typical support spaces typical to this court type

All court types to be analyzed as above and included in the guideline.

3.5.2 OTHER TYPES OF SPECIALIST AREAS

Cell Types

Male Cells (large)
Male Cells (Small)
Female Cells

Juvenile Male cells

o A 0bd =

Juvenile Female Cells
6. Court Cells/ Holding cells
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These cells will only be provided where the distance between the
secure cell area and the court room is quite a distance and it would
be required to have an accused wait just outside the court room for
his/her case. Only one cell per court will be allowed. The cell must be
fitted with a WHB and WC as in the secure cell area.

7. Other (Specialised)

General comments:

Cells should have fittings that are tamper proof.

Benches are built in. Vandal proof WHB and WC to be provided.
Standard layouts are available.

Ceilings to be plastered/ exposed concrete.

Areas where inmates can circulate, must not have loose signage, cover
plates, carpets, etc. All these areas are to be fitted with windows that
comply with the SAPS 5-star requirements.

Cell door locks will be provided and installed by SAPS. Timeous
notification must occur to ensure no delay in handing over the building

once complete.

SAPS Reception Area

1. Activities in this area

Receiving of accused from a correctional facility
Staff working in this area
Special Requirements
2. Officers in this area:
SAPS officials
Accused

i H Special Requirements:
Secure drop off area visible to SAPS officers

Remote closing of gates/ roller shutter doors.
Metal detector.

Built in benches with cuff rails.
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Fingerprinting area with vandal proof WHB.

Ceilings to be plastered/ exposed concrete.

No loose signage, cover plates, carpets, etc.

All these areas are to be fitted with windows that comply with the
SAPS 5-star requirements.

All specialist areas to be analyzed as above and included in the guideline.

3.5.3 SPACES COMMON TO ALL COURTS
Entrance

All staff and public must enter through the same entrance controlled by
security. Accessibility for all persons with disabilities must be provided
(including way finding measures etc. for persons with disabilities beyond only

wheelchair access)

Lobby including Security Screening process

In Area and QOut Area to be separate.

Metal detectors- both for in and out.
Universal access.
Security Officials Area:
Built-in desk.
Gun safes with 2 keys.

Search Room Area:

Accessible from both In and Out Areas.
Gun discharge Unit.
Public Waiting spaces
Seating.
Parking:
1 Public:
In public zone on the site
Paved area complying with municipal by-laws and SANS 10400.
Paving type
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Storm water/ water catchment.
Disabled Parking

Pedestrian walkways

2 Government Vehicles:

In Private zone of the site

Garage or enclosed covered areas

3 Judges/ Magistrates:

Secure zone of site

Secure entrance and parking with direct unobstructable access to
the safe zone of the building without access to public, other staff
or accused

Secure parking

Disabled parking to be provided

4 Staff;
In semi-public zone on the site
Paved area complying with municipal by-laws and SANS 10400.
Paving type
Storm water/ water catchment.
Disabled Parking

Pedestrian walkways

5 Secure drop off areas:
Secure entrance and parking with direct unobstructable access to

the secure zone of the building without access to public or other
staff

Size of the delivery truck to be taken into consideration and
enough space around the truck to be provided to ensure safe off-
loading of the accused

Remote controlled gate/ door
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View panel for SAPS to observe
Vandal proof fittings
Ventilation, etc.

Gate House
WC and WHB
Kitchenette
Built in desks

Viewing panels with bullet proof glass, etc.

These spaces are examples and others that will be identified will also be
described as above with the following headings addressed:

Activities in this area

Staff working in this area

Special Requirements

Proposed furniture layouts, etc.

A one court room facility must be developed for a civil court.
A two court room facility must be developed for a civil and a criminal

court that could be used in rural areas.

Policies on i.e. the choice of cells, etc. to be obtained and included in the design
guideline as reference, and to the submission of the tender document as an

attachment.

All common spaces to be analyzed as above and included in the

guideline.
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3.6 SPACIAL RELATIONSHIP

To be read in conjunction with item 3.7. Typology

Diagrams explaining the relationship between the different spaces are to be
developed and provided. E.g. refers to the Cash Hall and its supporting functions.

Example of Schematic diagram that must be drafted for each function

STAFF ACCESS PUBLIC ACCESS
summmn Y GEEER B
Behind In front )
Record Store Counter c;: ron Public
ecor Entrance
Room J Workspace counter —
e T Public
& Space
S b
Archive wcC
H
S Cash ) B
SECURE ecure Cas — .
DROP OFF drop off Area | Cash drop off
Entrance
J entrance

Example of a relationship diagram to be developed for each court type.
Consultant architects will utilise this information when designing a court to group

together the correct areas.
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Reference: US Court Design Guide- Judicial Conference of the United States- 2007 Edition, page 1-9

Example of Schematic diagram that must be drafted for each function

Reference: NDPWI Court Building example
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Sample layouts based on the schematic layouts.

Overall layouts will differ based on the design of the court, site parameters.

This further illustrates sizes compared to the different functions.

The approved Procurement Instruction informs this process.

The Policy of DoJ & CS relating to furniture should be obtained and incorporated in
the final document.

——— 13 - I - ] == - Te——— E—
0 O © . Q0 , O
F lew _ Lew Law !
QU e 00 o MDD[’\ T ouU
4 - 0 e
D
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Reference: Sample Plan- Circuit Judge’s Resident Chambers (2060 NSF)

APPOINTMENT OF PROFESSIONAL SERVICE PROVIDERS FOR DESIGN GUIDELINES FOR THE PLANNING OF COURT BUILDINGS SOUTH
AFRICA

16



3.7 SCHEMATIC DIAGRAMS OF FUNCTIONAL REQUIREMENTS

Schematic layouts will explain the relationship between the various courts; relationship
between judges, public, accused, staff etc.

Multi levelled facilities as well as single storey facilities will be explained.

Different security =zones will be explained through this process.

N PRINCIIN S

COI'&CEPTUAL;'ZONING

.__._-_':_..._

Addrinitrios -4 a.-q l FLE
tiaan - l I [ I -lll 1
! o —.Fﬂ"‘ T

Reference: NDPWI Court Building example
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Typical Stacking Diagram

Organizational Relationships
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3.8 SPATIAL NORMS

In normal day to day processes the DPWI Construction Project Manager will provide
a DPWI Space Norm Guideline or Accommodation Needs to the consultant team
which will inform their designs. This document indicates the space allocated per

function.
It is mandatory to comply with these space norms.

Space norms and space norm guidelines are based on the DPWI: Space Guidelines
for Government Buildings, 12 December 2009, which was derived from the
Government Gazette: Space Planning Norms and Standards for Office
Accommodation used by Organs of State, 2 September 2005. Spaces identified and
specified in this document must be adhered to.

MAINTENANCE! DOMESTIC ¥IOLENCE CI:E'_BF 2

82,00 " 80.00,7,150 | 90.00,

COURT .00,
WITNESS WAITING ROOM SPACE 1800 | ap0o—l-150 | 18.00 -
CONSULTATION ROGM SPACE 1 s | w00 [as0 | woo |

MAGISTRATE OFFICE SPACE CHANGE

1600%| 1800 | 100 | 1600
DT/8 | ROOM SPACE b

alal=] = |=| 8l

MAGISTRATE OFFICE SPACE TOILET 4.00 4.00
WOTHERS WITH BABIES 16.00 16.00
PROSECUTOR/ADYOCATE OFFICE 16.00 %00 | 100 | 16,00
OFFICES
INTERPRETER SPACE 1 16.00 1600 | 100 | 16.00
MAINTENANCE OFFICER SPACE 1 12.00 1200 | 100 | 1200
DOMESTIC VIOLENCE SPACEANYESTIGATOR| 2 16.00 5200 | 100 | 3200
RECORD ROOM SPACE { CLERK 1 20.00 20.00
SUB TOTAL 212.00

ADMINISTRATION

J1__| OFFICE COURT MANAGER- 16.00 1600 | 1000 | 16.00

J& | TYPIST OFFICE SPACE

JT__|SNRFAMILY ADYOCATE

FAMILY ADVOCATELAW CLERK
43 _|LIBRARY SPACE

12.00 2400 | 1000 | 24100
2000 2000 | 1000 | 2000
1200 | 12.00
30.00 3000 | 1000 | 30.00

1
2
1
1
1
CASH HALL 1 36.00 36.00 supervisors office and drop off area not provide)
STRONG ROOM: CASH HALL 1 12.00 12.00
DCRS CLERKS 2 12.00 24.00
COURT ORDERLIES 1 16.00 16.00
ADMIN OFF 1 12.00 12.00
J20 | CLEANER OFFICE SPACE 1 12.00 1200 | 1000 | 12.00
STOREROOM CLEANAERS 1 8.00 8.00
$APS OFFICER IN CHARGE 1 12.00 12.00
$APS TEAROOM 1 12.00 12.00
SAPS KITCHEN 1 5,00 5.00
SERVER 1 12.00 12.00
g ASSUMED AS SPACE NOT INDICATED
| w AN 4 V4 INCLUDING INFORMATION COUNTER,
SECURITY ENTRANCE AREA =1 44,00 3300 | r ARCH ROOM, TURNSTYLES,
PARKING Fanit I TN B wm E=f
PARKING BAYS FOR SUBSIDISED VEHICLES 4 footieo0 1T r200 w03 | 2160
IR TOTAI - ana nn

Example of a Procurement Instruction as provided by the Client and interpreted by DPWI
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Each facility will have different requirements although certain areas are standard.

Typical layouts, based on the schematic layouts must be developed for each function
indicated in the Functional Core diagram. All based on the Space Norm Guidelines
for each type of court.

Department of Justice and Constitutional Development (DOJ & CD) policies to be

taken into account for this process.

Diagrams must indicate the relationship between the areas and the diagrams must
also provide the access routes relevant to staff, public etc. in relationship to the space

positions.
The following spatial relationships, amongst others are to be developed:

o A spatial relationship diagram to be developed for each type of court facility,
taking the types of security levels into account.

o Organizational relationship diagram to be developed for each type of court
facility relating to its support spaces and users.

. A process diagram to be developed for ways in which a court facility functions
including other participant interface with the court facility e.g.
South African Police Services, Department of Correctional Services,
Defense and Prosecuting Attorneys, Social Services, Cashiers, Public,
etc.

3.9 SUPPORT AND ADMINISTRATIVE SPACES

This chapter addresses the administrative and support functions of the court e.g.
General offices for various units; cash hall; archives, cafeterias, library, tea rooms,

kitchenettes; witness waiting areas; etc.

Bubble diagrams and typical layouts as described above will be provided for each
space together with relevant comments that apply to the function.
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3.10

LANDSCAPE APPROACH FOR THE SITE

The landscape approach for different sites must be discussed and applied to site

specific designs, climatic zones etc.

Landscape design must be completed by a qualified landscape architect.

The following aspects must be considered and must be included in the guideline, but

is not exhaustive

3.1

Plant material design and plant species application in public urban space.

Bulk infrastructure considerations in site selection and development planning.
Precinct and facility site management guidelines (with reference to maintenance
guidelines once the site is handed over to the user).

A checklist to ensure that all aspects have been covered is requested.

Regional principles to suit the local context.

Community participation and process guideline.

Irrigation solution.

Maintenance period, requirements and conditions.

BRANDING AND IDENTITY

3.11.1 Branding

This chapter must address how DOJ & CD are branded. DOJ & CS has their
own corporate identity as prescribed by Government and adapted by DOJ &
CD.

The corporate identity document will not be copied into the design guideline,
but will be referenced. A copy will however be provided to the Project Manager

as an attachment to the final submission of the guideline documentation.

Further branding/ identity specification exists for the following areas and must
also be referenced and attached as an annexure:

1. Child Witness Area

2. Mother and Baby Room
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3. Judges chambers

4. General Signage

5. Etc.

The service provider will be tasked with obtaining all the relevant reference/
policy requirements that could have an impact on the design and to refer thereto

and provide copies thereof to the Project Manager.
3.11.2 Identity

Each court building will have its own identity due to the following initiatives/

opportunities:

e The provision of landscaping that is typical to a specific area, climate,

slope, site conditions etc.

When considering landscaping to a building site the following aspects
must also receive consideration- Types of plants (local indigenous,

water), Irrigation systems, Maintenance.

Also refer to the NDPWI Design Development Manual (Previously known
as the Sketch Plan Manual) for further guidelines on Landscaping design
and item 12. Landscaping Approach for the site.

A guideline to develop this aspect must be developed and included in

the final document.
¢ Provision of art work in the building

A Justice building/ facility is a prestigious building and as such the
provision of art work can further ensure local participation and identity of
a facility. When considering the art for the building the following
considerations should be taken into account:

1 Possibility of collaboration with the Department of Arts and
Culture.
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Artists should be identified from the area.
3 The art should be an identification of place.
4 A skills transfer aspect must be built into the tender for art work.

5 Approximately 5% of the contract sum should be allocated for art.
(A study to be conducted and a policy for the department is to be
proposed).

6 Artwork could consist of mosaic murals, statues, murals, etc.
7 Artwork should be permanently fixed to the building. Etc.

8 A guideline to develop this aspect must be developed and included

in the final document.

Other opportunities may be raised under this item to facilitate the identity of the
building.

3.12 FITTINGS AND FINISHES

The approach to the positioning of services must be determined to ensure that security

is not compromised and the most cost effective layout can be achieved.
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Diagrams such as the one below will indicate the floor to ceiling heights, void height,

typical fitings and reference to the electrical and mechanical manuals.

U.S. COURT - CABLE MANAGEMENT DIAGRAM

Reference: US Court Design Guide- Judicial Conference of the United States- 2007 Edition

Typical finishes will be described and alternatives are to be provided to ensure that
there is some differentiation between the courts. Performance based specification are

required, without mentioning specific trade names.
A standard specification must be compiled.
Fixed furniture layouts, and details must be compiled.

Reference is to be made to the PW 371-A and PW 371-B relating to the specification
of materials, fittings etc.

Fittings, as indicated in the existing standard documentation is to be interrogated,

verified as still valid, corrected, changed, added to, etc.
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Typical fittings, as well as specific fittings to be listed per function/area.
For example: PUBLIC ENTRANCE FOYER:
* Lobby & Waiting Room: Seating/ Benches
* Visitors Search cubicle: Hat & Coat Hooks
* Female, Male, Paraplegic WC: Vitreous china type WC's & WHB’s, soap
dispenser, toilet roll holders, hand dryers, mirrors
« Security Counter: Counter, etc.

 Passage: Fire Hose Reels, Fire Extinguishers

Typical finishes schedule is to be developed for all the areas including alternatives in
order to provide a possibility of different choices to ensure best economical and
practical finish for a specific project, addressing local content and allow for some

differentiation between court buildings.

Special attention must be paid to floor finishes due to sensitivity of recording
equipment in court facilities.

The outcome of the above could be reflected in a general list.

Example of Typical Architectural documentation available that must be updated is

indicated below.
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SECTION A-p SIDE ELEVATION
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3.13 SIGNAGE

Signage in compliance with SANS and Universal design with reference to way
finding systems.

Adaptability to be determined- i.e. when including the name of a person- who can
leave the staff establishment of court or should only the post title be provided?

Due to difficulty in obtaining the correct language translation, a standard list is to
be developed and included in this document that contains all official languages.
This list can then be utilized without requests for information from the client
department for every project developed. The policy of the Client Department is to

provide English and two (2) other languages relevant to the particular area.
Standard sizes; systems to be determined.

Example of signage information

men |[R] (R | = | |
e _@_@ o e l B |
e @] R N i |
s |Hf = [~ |
e H = I i
< e ] | |
" [DEIE s 1]
REG ' |
" | SmE =] ,-_
{211 IET®HE e i T

Security requirements in cell and related areas:

Requirements for signage in Cell/ secure area differs in that no loose signage will
be allowed. Signage can be painted onto walls, doors etc., or must be secured

inside the ceiling space area behind a fixed ceiling grill.

Etc.
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3.14 ACOUSTIC TREATMENT

The acoustic treatment of the court facility is extremely important due to the sensitivity
of recording equipment. The following aspects must receive attention and
specifications are to be provided for each.

Material choices for floors, ceiling and walls

Ceiling shape, ceiling height, material, etc.
Positioning of recording equipment, ducting options
Mechanical equipment choice

Mechanical equipment placement

Facilitation of cables

N ok =

Foyer areas

The placement of mechanical equipment throughout the facility to be considered to

keep noise levels to the minimum inside the facility.

3.15 BUILDING MANAGEMENT AND SECURITY

DOJ & CD and DPWI's approach to building management, including SAPS Security
Advisory Services, is to be set out considering, amongst others, the following items:

Type of building management system provided
Monitoring of electricity and water use is a requirement
Support available in malfunctioning of system

Ease of fixing materials/ systems, etc.

Policy regarding stockpiling of material/ equipment

Training of staff and Maintenance staff

N o o ke b=

The different kinds of security zones/ perimeters are to be defined and
described.

For some examples, see diagram and information below.
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Define and describe safety zones

The following information is applicable in the Food Services/ Kitchenettes:
Floor: concrete slab.

Walls: 230mm Thick brick wall- plastered and painted.

Ceiling: Security mesh below plasterboard ceiling/ painted soffit of reinforced
concrete slab.

Ceiling height: 4.565m (min. height e.g. for smaller kitchens/ exist.)

Windows: Cell type windows.

Doors: Specialised steel door in accordance to SAPS 5 Star requirement with
lock provided by SAPS.

The different functions/ rooms within an area to be taken into account.

Other security measures to be defined and described per site and per function.

Furthermore the following must be addressed:

1. Access control types i.e. biometric/ card etc. (from an architectural
perspective).
2. Camera positions, types, conduit type and position etc. (from an

architectural perspective).

Security glass in visiting booths etc.

Security risks must be defined and described per site and per
function.

For example:

Signage (type, fixing, fixing height etc.)

Light fittings e.g. type, fixing, grills over light fittings/cameras
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Cover plates —electrical and otherwise

Access to equipment e.g. fire prevention equipment

Other e.g. ceramic toilets in a secure area; position of inmate drop-
off area etc.

Access routes.

Emergency escape routes especially for cell area.

Cell area (signage, cameras, fittings, ceiling types, services etc.)

Court area (glass partition, handrails, etc.)

© © N o o

Ceiling, window, glass and wall types for different areas.

3.16 MAINTENANCE MANAGEMENT

Access to services for maintenance (lights, air-conditioning etc.)
Window washing and cleaning- accessibility and safety.

Pigeon proofing.

el

Type of building management system provided (Can the system
assist with monitoring, reporting and identification of electricity and
water use/ leaks etc. Also refer to 17 above).

Policy regarding a Maintenance manual.

Guarantees, warrantees, and who keeps it and ensures that
maintenance is followed up timeously.

7. Stockpiling of i.e. carpets. Etc.

3.17 SUSTAINABILITY AND “GREEN” DESIGN

The design guidelines should aim to improve sustainability and address
environmental aspects in planning, design and management and should seek to
implement green design principles. Sustainability/ “green” buildings are seen to
include energy, water and waste management and infrastructure. The aspects
below are examples of the areas that must be covered and must be expanded

upon.

The following aspects must be elaborated on and the list expanded to cover

energy, water and waste resources:
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1. The building should be functional, accessible, cost-effective to maintain,

resilient and sustainable in terms of waste and energy.
2. Compliance with SANS 10400 XA is a requirement.

3. The consultant team must include at least one accredited professional as
validated by the GBCSA.

4. Passive design principles must be applied (orientation, limitation of
windows on the eastem and western facades, overhangs, sun screening

etc. all appropriate to the relevant climatic zone).

Building orientation has an economic impact. How much direct energy use
does interior lighting normally have for a site, including induced HVAC use
due to heat produced by them?

Creating a day-lit interior saves capex and opex. Appropriate building
envelope design in response to orientation, end-user needs and
environmental context allows for the introduction of passive design
innovations such as sun shading, thermal mass storage and potentially even
natural ventilation based on prevailing wind conditions further reducing the
HVAC load.

5. Longer narrow shape naturally allows natural lighting and ventilation; and
bringing stairs, mechanical systems like lifts and restrooms to the building’s
core creates a flexible and open surrounding floor plan. Making sure users
can adjust windows and skylights will enable natural ventilation on good

weather days.

6. When interventions are proposed, a life cycle costing must be presented
to ensure that the payback period is acceptable. Analyse what the difference
in cost will be on each part of the building project before a funding decision
is made. Guide/ check list to be included to ensure that this can be done

uniformly for all projects.
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10.

11.

12.

13.

Landscaping add value in that direct sunlight baking into the dark non-
reflective surfaces surrounding your building will create a heat island, as will
north and west-facing building walls. Lattice for climbing plants creating a
green screen will reduce this effect, as will the shade from mature trees over
walls, roofs and parking areas. Living, green roofs are also proven to reduce
the heat island effect, assist with storm water attenuation and contribute
towards the comfort index of those inside the building too. Also refer to item
12 relating to the Landscape Approach for the site. Proposals are to be

aligned with security requirements.

Water harvesting, storm water management, utilization of grey water,
reticulating stormwater run-off and re-use thereof must be considered
and a recommendation made to the department. Guide/ check list to be

included to ensure that this can be done uniformly for all projects.

Water saving devices e.g. Smaller WHB, Push taps, motion sensors,
vapour- only tap fittings back, low-flow toilets, indigenous and water-wise
gardening. etc. Water supply and storage to be investigated and a solution
approach to be provided due to instability of water supply in various smaller

towns.

Electricity saving devices e.g. Motion sensors, light fittings, etc. Motion

sensors on restroom taps, and office lighting with automatic dimmers.

Alternative energy resource that is relevant to the climatic zone is to be
proposed as aligned to SANS 10400 XA. Payback periods methodology

should be provided to assist when designing the building.

It may from time to time be requested that a building must be rated with the
GBCSA but this is not a requirement and must specifically be stated in the
appointment letter.

Integrated design approach addressing the site, both the exterior and

interior plans as well as the budget to give their necessary input on the effect
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14.

15.

16.

that each planning decision will have on the overall project as well as the
sustainability impact of the various design choices. Guide/ check list to be

included to ensure that this can be done uniformly for all projects.
Avoid contributing to sprawl.

All proposals are to be made while keeping maintenance of the building in

mind.

HVAC approaches are to be advised upon to ensure that the most cost and
energy efficient solution is provided. A combination of HVAC system
approach is supported to address different needs. Provision of a backup
generator/ alternative power supply provision to all areas are to be
investigated and a resolution approach to be provided. Uninterrupted Power
Supply (UPS) to be included.

3.18 CHECKLISTS

Various Check Lists are to be developed to ensure that alternatives can be evaluated
appropriately and uniformly for all designs. An example of such a checklist is

mentioned below with a guide of the aspects that should be covered in the list.

Example of information required for a checklist to be developed to motivate the

installation/ guide the design of e.g. Photovoltaic panels
Indicate the financial viability and payback in 3-5 years of the system.
The financial viability of solar PV is dependent on a number of different factors:

Installation size: larger projects produce cheaper electricity as fixed costs, such
as design and specification, are spread over more panels.

Technology choice and exchange rate: prices still vary and some components
need to be imported.

Location, roof type and direction: influence the amount of sun reaching the solar

panels.
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. Consumption patterns: Eskom charges a peak charge during periods of highest
use (typically, in a business context, during the day). Generating one’s own
electricity (also most effective during sunny periods) results in greater savings.
Identify the base load, loads the will use PV and supplement Eskom power.

o Maintenance of PV System: Type of maintenance, frequency and replacement
cost. Total ownership cost.

. Life span of PV system / replacement period and cost: Design life of PV system,
Life expectancy of PV Panel, Batteries, AC/DC Converters, Surge protection.

o All hot water systems to be solar backup with electrical supply. Heat pumps to
be considered instead of solar as a more energy efficient solution.

o When PV panels are installed the roof footprint shall be sufficient for a cost
effective PV installation.

o Thermal heating and cooling via Solar systems to be considers as part of the
20 % renewable energy efficient systems.

o Eskom by-laws on feeding back in to their system must strictly be followed to
ensure a safe alternative supply to each building and future revenue by selling
power back into the grid.

o All PV systems to be metered with Quality of supply meters to verify KWH, KWp
generated into the system from the PV System. (Metering of normal power and
PV power system separately).

D Type of system — Grid system or grid tied system.

3.19 CONTEXTUAL RESPONSE

The following examples of design principles must be adhered to and must be

elaborated on in the design guideline (Additional items to be added):

1. Site considerations such as orientation, slope, ground conditions,
positioning of wetlands/ existing trees, climatic zone, relevant heritage

implications, position of site from other relevant entities, etc.

2. Spaces to be sized to ensure most efficient structural spans to be used.
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3. Heavy live load areas such as archives, storage, etc. are to be placed on

ground level to ensure compliance to loads whilst being economical.

4. Windows and glazed areas within the court should comply with SANS
requirements relating to energy efficiency as well as security
requirements due to the function within and could therefore become costly
if not kept to the effective minimum e.g. cash hall windows are to be bullet
proof interally and external windows are to be screened/ bullet proof/ not

accessible or visible.

5. Building shape is to be most economical whilst taking the site into
consideration. Odd spaces created because the areas are not square

should not be encouraged.
6. Natural light and ventilation should receive priority.

7. Positioning of services, lights etc. that requires maintenance must be
accessible and the building shape should take the cost of such
infrastructure due to the shape of the building into account. Conduit/ pipe

etc. lengths will have an impact.

8. Building design must include Universal Design principles in all aspects.
Accessibility for all persons with disabilities must be provided (including
way finding measures etc. for persons with disabilities beyond only

wheelchair access).

9. All benches; judge/ magistrate offices; withess stands; spectator seating

etc. must make allowance for access in a wheelchair.

10. Optimal building depth is to be allowed to ensure that there are no
internal offices or spaces. Should there be no other option, spaces such
as service areas, libraries, archives, storage etc. should be located

internally.
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3.20

3.21

1.

12.

Co-ordination between various disciplines must be done and best site

specific proposal is to be provided.

All South African Acts, NBR, SANS 10400 regulations are to be complied
with.

APPROACH TO TECHNOLOGY

An approach to the provision of infrastructure to accommodate smart
technology must be provided. This will include provision of conduiting etc.
to allow for electronic equipment to be connected, without later chasing

etc. into the infrastructure.

An approach to retrofitting should also be developed for implementation

during an addition/ alteration.

Research must be conducted to determine the facilities, infrastructure and
equipment that must be provided to ensure smart courts. This will inform
a revised Procurement Instruction and guideline. The service provider

must provide a recommendation in this regard.

The provision of a security system as managed by a specialist
professional in the field must also be considered in this phase to ensure

that the infrastructure requirements for this equipment is sufficient.

Other facilities that are included in this item will be telephonics, network
points, court recording systems, building management systems. Other

installations may be identified during the research process identified.

GLOSSARY

The Service Provider must complete the Glossary by expanding on acronyms,

definition, etc. Example:

Dod & CS  Department of Justice and Correctional Services
NDPWI National Department of Public Works and Infrastructure
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3.22

3.23

FM Facilities Management

IT Information Technology
PEP Project Execution Plan Etc.
LIST OF ANNEXURES

All annexures to be listed as well as where the document can be obtained.

Policies can be changed and to ensure that the consultant architect always
utilizes the latest, correct document it is suggested that the reference rather be
given in the design guide. For submission purposes however the service provider
is requested to provide all relevant documentation to the Project Manager

separately.

Example:

Annexure A -

Annexure B -

Annexure C - DoJ & CS Furniture Policy

Annexure D - DoJ & CS Specification for Mothers and Babies
Annexure E - DoJ & CS Specification for Child Witness Rooms
Annexure F- DoJ & CS Signage Specification

Annexure G - DoJ & CS Policy on Corporate Image

Annexure H — SAPS 5 Star Cell Specification etc.

REFERENCES

All references utilized during the compilation of the design guideline is to be listed.

DPWI documentation that should be considered for this guideline and that

could be of reference amongst others:

DPW!I Manual for Private Architects: PW147
DPWI Sketch Plan Committee Manual 2022
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The

above and other is available on:

http://www.publicworks.gov.za/consultantsdocs.html

Other documents include:
Empowerment Policy (NDPWI - 2016)
IKS (Indigenous Knowledge Systems) [NDPWI — 2016] etc.

4. DELIVERABLES

1 The Design Guideline shall include:

a)

b)

d)

f)

9)

h)

Integrated planning guidelines for the development of sustainable court

buildings;

Operational and spatial models to support the user departments’

requirements for court buildings;

Standard materials that can be utilised provided that that material is the
most appropriate for the specific site relating to availability, cost,
sustainability etc.

Standard Block Designs that prescribes the furniture, layout, fittings,
etc. of a specific area e.g. The Civil Court/ Child Witness Area etc.

NDPWI Priorities e.g. EPWP, sustainable design, water efficient
design, etc.

Reference to supporting documents as described elsewhere in this

document.

The particular grouping of spaces will be determined by the
Procurement Instruction as issued by the Client Department through
the NDPWI.

Checklists that will guide the consultants to deliver uniformly on various

aspects as described above.
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2 Deliverables

A guideline is required to assist the future delivery of the planning programme
that is aligned to existing Standard Operating Procedure specific to Department
of Justice and Correctional Services. The guidelines should be able to address
and inform a multi-disciplinary team to execute the project over the various

phases.

Currently, the operational standard for design of new facilities for Department

of Justice vary considerably.

The following are specific deliverables:
a) Inception Report and Status Quo Report (clarify the scope of
works, data assembly and reporting on the current status)

together with a Project Execution Plan (PEP).

b) Identification of Existing Policies and Guidelines that could be

applicable to court planning.

c) Development of Operational Spatial Models for Court
Buildings.
d) Development of Checklists for the planning, design and

management of Court Buildings.

e) Development clear set of Generic Guidelines for the planning,

design and management of Court Buildings.

f) Development of Standard Material Choices, Standard

Construction Details and Schedules that could be utilised.

Q) Development of Typical Layouts for specific areas that would
be standard within the Court facility (e.g. Court furniture, Judge/
magistrate’s office furniture, cash hall etc.
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h) Develop a High Level Maintenance Strategy for Court
Buildings and alignment possibilities with EPWP.

i) Other Items/ aspects that may be identified.

j) Development of checklists for the planning, design, and

management of justice facilities.
3. Submission of Planning Guideline

This deliverable provides for the handover of information and data in the
following format:
a) All draft documentation must be provided in soft copy (both MS Word
and PDF) and hardcopy.

b) DPWI Project Manager to be provided with four (4) hard copies of the
final document in an A4 size. The documents must be ring bound, proper
designed front page on card stock cover (minimum of 216 GSM), full
colour and printed on matt paper with a minimum of 105 GSM, all to
DPWI Project Manager’s approval.

c) The DPWI Project Manager to be provided with two (2) soft copies of the
final document in MS Word (or in the format the final document was

created in) and PDF, saved on separate USB flash drives.

d) Interim payment for the different deliverables will be allowed on

completion of a specific deliverable as identified in Critical Milestones.
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5. CRITICAL MILESTONES

The project has to be delivered in a period of Nine (9) months. During this time period,

the following critical milestones must be achieved.

Court Facilities.

DELIVERABLE | DESCRIPTION & T
PAYABLE FRAME

Inception Inception Report to clarify the
Report, scope of works, data assembly

aligned with the Project Execution
Status Quo Plan (PEP)
Report &

Status Quo report to clarify the
Existing current status of documentation
policies and | available and linking the | 11.64% 4 weeks
guidelines applicability to the design guideline |
applicable to |and align with the Project
court planning | Execution Plan (PEP)

Identification and report on

existing policies and guidelines

that could be applicable to this

project.
Operational Development of operational
spatial spatial models for different Court
models, Facilities (figures).

Development clear set of generic

49.49 18 weeks

Generic guidelines for the planning,
Guidelines, design and management of
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Standard
material
choices

schedules &

Typical
layouts

and

Development of standard material
choices and schedules that could
be utilised.

Development of typical layouts
for specific areas that would be
within the Court

(includes plans,

standard
Facilities

sections, details, etc.).

The above deliverables should
demonstrate how ALL
the Table of

Contents, were addressed.

items,

identified in

Maintenance

Develop a high level Maintenance

8.45%
Strategy Strategy for Court Facilities and 3 weeks
alignment possibilities with EPWP.
Checklists Development of checklists for the
planning, design and | 11.18 % 4 weeks
management of Court Facilities.
Final Submission of Planning Guideline |
Document and | for the development of Court
6 weeks
other items Facilities. (Also refer to item 4.1 | 19.24%
for detail on the Guideline).
35 Weeks
or 9
TOTAL 100% Months
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6. SKILLS REQUIREMENTS

The following skills are the minimum that should be included in the project team.

Key Skills Set

Minimum Qualification

2X
Architects
Project Leader)

Professional
(includes

Bachelor degree in Architecture Registration with
SACAP as Professional Architect (including SACAP
Letter of Good Standing)

Professional
Architectural
Technologist

Registration with SACAP as Professional Architectural
Technologist

Professional Landscape
Architect

Bachelor degree in Landscape Architecture
Registration with SACLAP as Professional Landscape
Architect (including SACLAP Letter of Good Standing)

Professional Quantity | Appropriate accredited degree, diploma or professional
Surveyor qualification
Registration with ASAQS as Professional Quantity
Surveyor (including ASAQS Letter of Good Standing)
Professional Appropriate bachelor degree in Built Environment

Sustainability Consultant

Graphic Designer Appropriate bachelor degree in Graphic Design

7. FUNCTIONALITY CRITERIA

The following functionality criteria establish the minimum requirements that the project

team must comply with.

Weighting
Factor

Functionality Criteria

Qualifications and experience of the Project leader

The service provider for this project should indicate the
allocated Project Leader's experience in work of a similar
nature and scope. The Project Leader shall be in the full time
employ of the service provider. (Bidders to attach and indicate
experience and references in their CV) The project leader must
have a Post grad/Bachelor qualification in Architecture and a
minimum of 15 years’ experience in the respective field as
well as professional registration with the relevant council.
Qualifications and experience of the Key specialists
(Project team)

The project team must have at least one (1) member that has
a Bachelor qualification in Architecture and a minimum of 10

20

20
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years' experience in the said field as well as professional
registration with the relevant council.

Relevant experience in projects of similar scale and nature
Proven experience of completed projects of similar scale and
nature of the project as specified as follow:

1) Development and assembly of existing policies, guidelines
2) Generic building design guidelines

20
Note: Where the entity tendering is a joint venture a score for
track record will be awarded to each party to the joint venture,
which will then be combined in proportion to the percentage
contribution of each party to the joint venture.
Value Added
Demonstration that the client will derive better value for money
by contracting with the tenderer in providing the following:
1. New and innovative knowledge in terms of International
benchmarking; 10
2. Methodology to transfer knowledge to NDPWI team;
3. Use of BIM technology;
4. Demonstration of project appropriateness to public
infrastructure;
5. Quality of proposal presentation.
Proposed programme plan
Demonstrate the approach/ methodology to follow with this
project by providing information on each of the following
subheadings:
1. Approach/ methodology for this project
2. Approach to quality control, 30
3. Approach to project management, and
4. Approach to team communication.
5. Quality of project comprehension demonstrated in
proposal i.e. project execution plan, proposed timeframe
for the project
Total 100 Points
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8. CONCLUSION

The above information is not intended to be a final and complete list of items to be
included in the Guideline document, but aims to guide to Service Provider relating to
the requirements in the document. This is proposed as a minimum requirement.
Deviation from the proposed content list can be made to the Project Manager for
consideration. All alterations/ proposals must be done in writing and must be accepted
in writing by the Project Manager prior to execution. Alteration to the list of items
upon approval of the PM will NOT attract additional fees.

APPQINTMENT OF PROFESSIONAL SERVICE PROVIDERS FOR DESIGN GUIDELINES FOR THE PLANNING OF COURT BUILDINGS SOUTH
AFRICA

45



Annexure B for Tender no. H22/004AI

Project Team

IRate per Hour (as per NDPWI Reimbursable Rate Table)

Project Leader

Professional Architect

Professional Technologist

Professional Landscape Architect

Landscape Architect Technican

Professional Quantity Surveyor

Quantity Surveyor- Technician

Sustainability Consultant

Sustainability Consuitant - Technician

Graphic Designer

Pricing Schedule Template: Development of Guideline document for Department of Justice and Constitutional Development

DELIVERABLE

DESCRIPTION

% PAYABLE

TIME

FRAME IN

WEEKS

ESTIMATED TIME & RATE

TIME
IN
HOURS

RATE PER
HOUR

COST IN
RAND

|Inception Report & Status
Quo Report

hi

Inception Report to clarify the scope of works, data Y

Project Leader

aligned with the Project Execution Plan (PEP) & Status Quo
report to clarify the current status of doc ilabl

Professional Architect

Professional Technologist

and linking the applicability to the design guldeline and align
with the Project Execution Plan (PEP)

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIV/O!

D|SUB-TOTAL

Existing policies and
guidelines applicable to
court planning

Identification and report on existing policies and guideli

Project Leader

that could be applicable to planning

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIv/ot

0[5UB-TOTAL

Operational spatial
models

Development of operational spatial models for different
configurations (figures}

Project Leader

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIV/0!

0|5UB-TOTAL

Generic Guideli

tdal

Develop clear set of generic g for the planni

Project Leader

design and management of the buildings

Professional Architect

Professional Technologist




Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIV/0!

0|SUB-TOTAL

Standard material cholces

Devel of dard material choices and schedules that

and schedules

could be utilised

Project Leader

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

-~ #DAV/0!

0{SUB-TOTAL

Typical Layouts

Development of typical layouts for specific areas that would be

standard within the facility

Project Leader

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIV/0!

OEB-YGTM.

Maintenance Strategy

Develop a high level Maintenance Strategy for the L
alignment possibilities with EPWP

g and

Project Leader

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIvV/o!

SUB-TOTAL

Checklists

Development of checklists for the planning, design and
of the building

Project Leader

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician




Graphic Designer

#DIV/0!

SUB-TOTAL

Final Documentation

Submission of Pl 2 ot ali
¥ B

Project Leader

Professional Architect

Professional Technologist

Professional Landscape
Architect

Landscape Architect
Technican

Professional Quantity
Surveyor

Quantity Surveyor -
Technician

Sustainability Consultant

Sustainability Consultant-
Technician

Graphic Designer

#DIv/0!

SUB-TOTAL

B-TOTAL

{Other ltems

Spedfy

1. Graphic design #Div/0!

2. Other #DIV/0!

Sub- total of services rendered

VAT @ 15%

TOTAL

DOCUMENT

|ESTIMATED HOURS, HOURLY RATE AND TOTAL(S) TO BE CARRIED OVER TO THE ACTIVITY SCHEDULE (C2.2.2) IN THE TENDER




