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CONTENTS OF BID DOCUMENT

[ SUPPLY-AND DELIVERY OF OFFICE STATIONERY FORDPWI | _
Projecttitie: = — -[-HEAD-OFFICE, PRETORIA AND JOHANNESBURG REGIONAIL-
mmrien— ...| OFFICES FOR A PERIOD OE2 YEARS
Project Leader: Mr. Lesole Matsctso E;d £ Qioto H21/003GS

SECTIONS IN THE BID DOCUMENT
Bidders are to ensure that they have received all pages of the bid document, which consists of the
Following sections:

Bid Document Name: _ Number of Pages:

Cover page . ' 1 Page
Content page | 7 1 Page
Map of closing address 1 Page
PA-32 Invitation to Bid | 3 Pages
PA-04(GS): Notice and invitation to tender 4 Pages
PA-09 (GS}: List of returnable documents 1 Page
PA-10: General Conditions of contract (GCC) | 10 Pages

PA-11: Declaration of Interest and Bidder’s Past Supply Chain

| Management Practices 5 Pages
PA-15.1: Resolution of Board of Directors 2 Page
PA-15.2: Resolution of Board of Directors to enter into consortia or Joint
- 2 Pages
Ventures . B
PA-15.3: Special Resolution of Consortia-6r-dJoint Venture = 3 Pages
PA-16: Preference certificate I | . GPages._. .
i PA-29: Certification of Independent Bid Determination _ 4 Pages
l PA-40: Declaration of designated groups for preferential procurement 2 Pages
Terms Of Reference 11 Pages
Submission of Annexure(s) A — Pricing Schedule 3 Page
Submission of Annexure(s) B — Technical Questionnaire Checklist 2 Page .

Any reference to words “Bid” or Bidder™ herein and/or in any other documentation shall be construed to have the same meaning as the words
"Tender” or "Tenderer” Page 1 of 1

i’g\



YOU ARE HEREBY INVITED TO BID TO THE GOVERNMENT OF THE REPUBLIC OF SOUTH AFRICA

PLEASE TAKE NOTE 'BIDNUMBER: H21/003GS
CLOSING TIME: 11:00 SHARP . T CLOSINGDATE 20 JULY 2021 — == "~

BIDS RECEIVED AFTER THE CLOSING-TIME AND DATEAREJ.ATEAND WILL, ASARULENOTBE
ACCEPTED FOR CONSIDERAT, ION

The Bid Form must be completed and s1gned in the ongmal that is in 1nk For_ms w1t11 photocopied 7
signatures or other such reproduction of signatures may be rejected. e

BID DOCUMENTS MAY BE POSTED TO N | Government K B T TG
Printers 0
DIRECTOR-GENERAL S
Department of Public Works — Madiba Street -
Private Bag X65 Church A
PRETORIA s - L
0001
ATTENTION: TENDER SECTION: S i ceo -
Central Government office: Room 121 I g . BUILDING
Bid documents that are posted must reach the Department of Public Pep IT{
Works: Tender section, before 11:00 on the closing date of the bid. Stores | E (Entrance to building)
E
OR 4 - T Church Street *
The bid documents may be deposit at the Dept. of Public Works: - S =
Head Office: Room 121, Central Government Office (CGO) c/o
Bosman and Madiba street. (Entrance Madiba Street) ' T
Pretoria, 0001

The Head Office of the Department of Public Works ié_open Moﬁtiilarys to Fﬁdays

07:30 — 12:30 / 13:30 — 15:30. However, if the bid is late, it will; as a rule ot be

accepted for consideration.

Bidders should ensure that bids are delivered timeously to the correct address.

SUBMIT ALL BIDS ON THE OFFICIAL FORMS - DO NOT RETYPE.
Bids by telegram, facsimile or other similar apparatus will not be accepted for consideration.

SUBMIT EACH BID IN A SEPARATE SEALED ENVELOPE,
INDICATING THE TENDER NR, CLOSING DATE AND YOUR COMPANY NAME

The Government Tender Bulletin is available on the Internet on the following web sites:
|. hiip://www.trea .Z0V.Za
2. http://www.info.gov.za/documents/tenders/index. htm

Map PWH June 2009
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i B . Invitation to Bid: PA-32
2 public works

Dapariment:
Public Warks
RERUBLIC OF SOUTH AFRICA

e !NVITATION TO BID

| BID.NUMBER: —| B

YOU ARE HEREBY ]NV[TED 'O BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBIJC ENTITY) -
o = —_"—CLOSING-DATETT __|L7 i BoHE B8 | CLOSING TIME___ | K DB e

| SUPPLY AND DELIVERY OF OFF!CE STATIONERY FOR DPWI HEAD OFFICE,-

—= ~ 'PRETORIA-AND-JOHANNESBURG REGIONAL OFFICES FOR A PERIGB—GH

DESCRIPTION | YEARS

7 | THE SUCCESSFUL BIDDER WELL BE REQUIRED TOFILL !N AND SIGN A WRITTEN CONTRACT FORM (DPW04 1 GS or DPW04.2 GS)

BID RESPONSE DOCUMENTS MAY BE DEPQSITED IN THE BID BOX

SITUATED AT _

OR POSTED TO:

THE DIRECTOR -GENERAL
DEPARTMENT OF PUBLIC WORKS

PRIVATE BAG X65

PRETORIA

0001

ATTENTION:

PROCUREMENT SECTION: ROOM 7121

SUPPLIER INFORMATION

NAME OF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODE NUMBER
CELLPHONE NUMBER _
FACSIMILE NUMBER | CODE NUMBER
E-MAIL ADDRESS
VAT REGISTRATIONNUMBER | )
. |

TCS PIN: i OR | CSDNo: {
B-BBEE STATUS LEVEL VERIFICATION | [] Yes B-BBEE STATUS | [] Yes ;
CERTIFICATE LEVEL SWORN ;
[TICK APPLICABLE BOX] [ No AFFIDAVIT [No
IF YES, WHO WAS THE CERTIFICATE
ISSUED BY? )

a AN ACCOUNTING OFFICER AS CONTEMPLATED IN THE CLOSE CORPORATION
AN ACCOUNTING OFFICER AS ACT (CCA)
CONTEMPLATED IN THE CLOSE 0 | A VERIFICATION AGENCY ACCREDITED BY THE SOUTH AFRICAN
CORPORATION ACT (CCA) AND NAME 1 ACCREDITATION SYSTEM (SANAS)
THE APPLICABLE IN THE TICK BOX ] A REGISTERED AUDITOR '
NAME:

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDA VIT(FOR EMEsé& QSES) MUST BE S UBMITT ED iN
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] -

Page i of 3
Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or "Tenderer’. THIS
FORM IS ALIGNED TO SBD1

For Intemal Use Effective date August 2017 Version: 1.5 @e




Invitation to Bid: PA-32

ow L

Ll

i W,

{i#f8gl  Deportment

SCAL 5 Publc Worka
REPUBLIC OF BOUTH AFRICA

.l\;;« Bt

A

oo

<
B - - s --'——'————AREYGULA{GRE{GN;E S - -
| ARE YOU THE ACCREDITED | [Yes [No BASED SUPPLER = | [IVes Cno |
REPRESENTATIVE IN SOUTH AFRICA | - - “I'FORTHEGOODS —~ [~ ———-
FOR THE GOODS /SERVICES /IWORKS | = | /SERVICES /IWORKS- - | {IF-YES-ANSWER PART B:3
OFFERED? | [IF YES ENCLOSE PROOF] “OFFERED? "BELOW] ’
| SIGNATUREOFBIDDER =~ oo L DATE B
| CAPACITY UNDER WHICH THIS BID IS
| SIGNED (Attach proof of authority to
sign this bid; e.g. resolution of
| directors, etc.) : - a L :
j ' : TOTAL BID PRICE
- | ("ALL APPLICABLE
| TOTAL NUMBER OF ITEMS OFFERED TAXES)
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
| DEPARTMENT/ PUBLIC ENTITY Public Works CONTACT PERSON Mr. Lesole Matsotso
| CONTACT PERSON MS. Phuti Mahlanya TELEPHONE NUMBER 0123285361
| TELEPHONE NUMBER 012 406 1658 CELLPHONE NUMBER
FACSIMILE NUMBER N/A E-MAIL ADDRESS lesole. matsolso@dpw.qov.za
E-MAIL ADDRESS phuti. mahlanya@dpw.gov.za
PART B

TERMS AND CONDITIONS FOR BIDDING

(1. _BID SUBNISSION: _ S il _
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION NAMELY: (
BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS; AND BANKING
INFORMATION FOR VERIFICATION PURPOSES). B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED
TO BIDDING INSTITUTION.

1.4. WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS REGISTRATION/
DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE SUBMITTED WITH THE BID
DOCUMENTATION. B-BBEE CERTIFICATE OR SWORN AFFIDAVIT FOR B-BBEE MUST BE SUBMITTED TO BIDDING INSTITUTION.

15, THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT 2000 AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER
LEGISLATION OR SPECIAL CONDITIONS OF CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TOENABLE THE
ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIAE-FILING. [N ORDER TO USE THIS PROVISION,
TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS. GOV.ZA

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

2.5 INBIDS WHERE CONSORTIA/ JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A SEPARATE
PROOF OF TCS/PIN/CSD NUMBER.

2.6 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD NUMBER

Page2ofd
Any reference to words “Bid" or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”. THIS
FORM IS ALIGNED TO SBD1 ’@"

For Internal Use Effective date August 2017 Version: 1.5



" S Invitation to Bid: PA-32
3 public works

Y Public Woss
REPUBLIC OF SOUTH AFRICA

-~ —F——MUSTBEPRGVIDED. -~~~ — ~ - -

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

|.3.1.._J5 THE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICARSA)? 1 YES.INO
32. DOES THE BIDDER HAVE A BRANCH IN THE RSA? Oy [On
3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? Clves CINO
' 34. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? 1 YEs CINo

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX COMPLIANCE STATUS/ TAX |
COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE {(SARS) AND IF NOT REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. AN ORIGINAL OR CERTIFIED
COPY OF THE B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE MUST BE SUBMITTED IN ORDER TO QUALIFY FOR
PREFERENCE POINTS FOR B-BBEE.

THE BID OFFER)

Note Well:

a) Inrespect of non VAT vendars the bidders may not increase the bid price under Section 87(1) of the Value Added Tax Act of 1091 where
the relevant transachion would become subject t VAT by reason of the tumover threshold being exceeded and the bidder becomes liable
for VAT

b} All delivery costs must be included in the bud price, for delivery at the prescribed destination. :

c) The price that appears on this form is the one that will be considered for acceptance as a firm and final offer 3

d) Thegrand total in the pricing schedule(s), inclusive of VAT, attached to the bid offer must correlate and be fransferred to this form (PA32)

e) Where there are Inconsistencies between the grand fotal price offer in the pricing schedule(s) and the PA32 pnice offer. the price offer on
the PA32 shall prevail and deemed to be firm and itnal No further correspondence shall be entered into in this regard

! All applicable taxes” includes value- added tax, pay as you eam, income tax, unemployment insurance fund contributions and
skills development levies

Fage 3 of 3
Any reference to words °Bid” or Bidder” herein and/for in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”, THIS
FORM IS ALIGNED TO SBD1

For Internal Use Effective date August 2017 Version: 1.5



REPUBLIC OF SOUTH AFRICA

Notice and invitation to Bid: PA-04 {GS)

PA-04 (GS): NOTICE AND INVITATION TO BID

THE DEPARTMENT OF PUBLIC WORKS AND INFRASTRURE INVITES BIDDERS FOR APPOINTMENT
OF A SERVICE PROVIDER FOR SUPPLY AND DELIVERY OF OFFICE STATIONERY FOR DPWI HEAD
OFFICE, PRETORIA AND JOHANNESBURG REGIONAL OFFICES FOR A PERIOD OF 2 YEARS

SUPPLY AND DELIVERY OF OFFICE STATIONERY FOR DPWI HEAD

Project title: OFFICE, PRETORIA AND JOHANNESBURG REGIONAL OFFICES FOR A
PERIOD OF 2 YEARS

Bid no: H21/003GS

Advertising date: 25 JUNE 2021 Closing date: 20 JULY 2021

Closing time: 11:00 Validity period: 60 days

Only bidders who are responsive to the following responsiveness criteria are eligible to submit bids:

5 Bid offer must be properly received on the bid closing date and time specified on the invitation,

= fully completed and signed in ink.
Submission of applicable {PA-15.1, PA-15.2, PA-15.3): Resolution by the Legal Entity, or

X consortium / joint venture, authorising a dedicated person(s) to signh documents on behalf of
the firm / consortium / joint venture.

4 Submission of other compulsory returnable schedules / documents as per (PA-09 (GS)): List of
returnable documents.

= Submission of (PA-11.): Declaration of Interest and Bidder's Past Supply Chain Management
Practices.

Submission of (PA-29): Certificate of Independent Bid Determination.

] Compliance to Local Production and Content requirements as per PA36 and Annexure C

Registration on National Treasury's Central Supplier Database (CSD)

X Compliance with Pre-qualification criteria for Preferential Procurement (item 6.2 must be
completed)

Y Use of correction fluid is prohibited

LJ PA_40: Declaration of Designated Groups for Preferential Procurement

24 Submission of fully completed pricing Schedule(Annexure A) and the Technical Questionnaire
Checklist {Annexure B) !

4 Submission of 2 years Annual Financial Statements (Financial Position/ Balance sheet,
Comprehensive/lncome Statement; statement of Changes in Equity and Ownership; Cash
Flow Statement)

4 Submission of Bank Credit Rating Report

Tenderer must comply with the Pre-qualification criteria for Preferential

Procurement listed below

X

| A tenderer having stipulated minimum B-BBEE status level of contributor:

Il MLevel 1
or
KLevel 2
or

[CLevel 3

An EME or QSE

30

A tenderer subcontracting a minimum of 30% to:

[JAn EME or QSE which is at least 51% owned by black people
[ ] An EME or QSE which is at least 51% owned by black people who are youth

ANy reterence to words “Bid” or Biader” hereln ang/or in any other aocumentation snall pe construed 1e nave me same meaning as me

words “Tender” or "Tenderer”™.
For Internal & External Use

Effective date Aprii 2018

Page 1 of 4

Version: 2.2 %\



Notice and Invitation to Bid: PA-04 (GS)

.
REPUBLIC OF SOUTH AFRICA

L_|An EME or QSE which is at least 51% owned by black people who are women

_]An EME or QSE which is at least 51% owned by black people with disabilities

{JAn EME or QSE which is at least 51% owned by black people living in rural or
underdeveloped areas or townships

A co-operative which is at least 51% owned by black people

TJAn EME or QSE which is at least 51% owned by black people who are Military
veterans

{ lAn EME or QSE;

This bid will be evaluated according to the preferential procurement model in the PPPFA:
(Tick applicable preference point scoring system)

80/20 Preference points | [_| 90/10 Preference points scoring | [_] Either 80/20 or 90/10 Preference points
scoring system system scoring system

In case where below/above R 50 000 000 is selected, the lowest acceptable tender will be used to

determine the applicable preference point system.

Note: Functionality will be applied as a prequalification criterion. Such criteria is used to establish minimum
requirements where after bids will be evaluated solely on the basis of price and preference.

Minimum functionality score to qualify for further evaluation: 60

Functionality criteria: Weighting factor:

The Bidder must submit written letter(s) e.g. rates and taxes account as proof of
physical business address not older than three months in relation to the Gauteng
Offices of the Department of Public Works and Infrastructure.

Two offices in the Province = 5 points 20
Only one office in the Province = 3 points
Offices outside of the Province = 0 point

Proof of experience to reconcile reports with regard to orders received, age
analysis, orders delivered, orders outstanding and orders paid.

5 reports = 5 points

4 reports = 4 points 30
3 reports = 3 points

2 reports = 2 points
1 report =1 point.

Bidder's capacity to demonstrate delivery period by completing the attached
Annexure B (Technical Questionnaire Checklist) and providing reference letters
from clients confirming adherence to the delivery period.

1 1o 2 calendar days or less = 5 points

3 to 7 calendar days or less = 4 points 20
B to 14 calendar days or less = 3 points
15 to 21 calendar days or less = 2 points
22 to 30 calendar days or less = 1 point

Company experience and provision of reference letters with regard to
management and completion of comparable projects.

Managed 5 contracts with 5 reference letters = 5 points

Managed 4 contracts with 4 reference letters = 4 points

Managed 3 contracts with 3 reference letters = 3 points 30
Managed 2 contracts with 2 reference letters = 2 points

Managed 1 contract with 1 reference letter =1 point

Total 100 Points

Any referenue (o words “Bid" or Bidder” nerein anasor in any otner documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 4

For Internal & External Use Effective date April 2018 Version: 2.2 %\‘



S Notice and Invitation to Bid: PA-04 (GS)

vhyor g
REPUBLIC OF SCOUTH AFRICA

T A

Subject to sub-regulation 6(2) and for 7(2), points must be awarded to a tenderer for
attaining B-BBEE status level contributor in accordance with the table below:

B-BBEE Status Level of Number of Points Number of Points (80/20
Contributor (80/10 system) system)
1 10 20

2 9 18

3 6 14

4 5 12

5 4 8

6 3 6

7 2 4

8 1 2
Non-compliant contributor 0 0

+ The points scored by a tenderer in respect of the level of BBBEE contribution
contemplated in sub regulation 6(2) and 7(2) must be added to the points scored for
price as calculated in accordance with sub regulation 6(1) and 7(1) respectively.

» Subject to reguiation 11(1), the contract must be awarded to the tenderer who
scores the highest total number of points.

« A contract may be awarded to a tenderer that did not score the highest total number
of points, only in accordance with section 2 (1) (f) of the Act.

COLLECTION OF BID DOCUMENTS:

Bid documents are available for free download on Department of Public Works and
Infrastructure on http://Awww publicworks.gov.za/tenders.html

Alternatively; Bid documents may be collected during working hours at the following
address Department of Public Works, CGO Building, Bosman and Madiba Street,
Pretoria CBD, Room Number 121. A non-refundable bid deposit of R200 is payable,
(Cash only) is required on collection of the bid documents.

ENQUIRIES RELATED TO BID DOCUMENTS MAY BE ADDRESSED TO:

DPW Project Leader: Mr. Lesole Matsotso Telephone no: 012 406 1439
Cell no: 082 909 0380 Fax no: 012 328 5361
E-mail: Lesole.matsotso@dpw.gov.za

DEPOSIT / RETURN OF BID DOCUMENTS:

Telegraphic, telephonic, telex, facsimile, electronic and / or late tenders will not be
accepted.

Requirements for sealing, addressing, delivery, opening and assessment of tenders
are stated in the bid document.

All tenders must be submitted on the official forms —

Any reference to werds "Bid" or Bidder” herein and/er in any other documentation shall be construgd to nave the same meaning as e Tt Y
words "Tender” or “Tenderer”, Page 3o0f4 %7
For Internal & External Use Effective date April 2018 Version: 2.2



Notice and Invitation to Bid: PA-04 (GS)

L
K
AEPUBLIC OF SOUTH AFRICA

BID DOCUMENTS MAY BE POSTED TO: DEPOSITED IN THE TENDER BOX AT:
THE DIRECTOR - GENERAL THE DEPARTMENT OF PUBLIC WORKS
DEPARTMENT OF PUBLIC WORKS CGO BUILDING

PRIVATE BAG X65 BOSMAN AND MADIBA STREETS
PRETORIA PRETORIA CBD

0001 OR | ROOM 121

ATTENTION:

PROCUREMENT SECTION: ROOM 127

POSTED TENDERS MUST BE RECEIVED PRIOR CLOSING

DATE AND TIME AT 11HO0 BY THE DEPARTMENT

COMPILED BY: S/
Mr. Lesole Matsotso . Project Manager / <
/ / 23 (o] 2f
Name of Project Leader [ Veynatire Capacity ' Dafe
ST

Any reference to words "Bid” or Bidder” herein andfor in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”. Page 4 of 4 @-\
For Internal & External Use Effective date April 2018 Version: 2.2 =



~ PA-09 (GS): LIST OF RETURNABLE DOCUMENTS

List of Returnable Documents: PA-09 (GS)

PERIODOF2YEARS =

1 SUPPLY AND DELIVERY OF OFFICE STATIONERY_ FOR DPWI HEAD !

E Project titie: - - OFFICE, PRETORIA AND JOHANNESBURG REGIONAL OFFICES FOR A

Project Leader: Mr Lesole Matsotso ]

Bid / Quote no:

H217003GS '

1. THE BIDDER MUST COMPLETE THE FOLLOWING™ RETUNABLEDOCUMEW R
(Bidders may use the “Retumable document” column to conﬁrm documents have been comp!eted and retumed by

inserting a tick)

: _ “Numberof | | Returnable |
Bid Document Name; Pages: document:
Bid form (PA-32) 2 Pages ]
PA-04(GS}: Notice and invitation to tender 4 Pages O
PA-09(GS): List of returnable documents 1 Page |

“I"PA-10: General Conditions of contract (GCC) 10 Pages O
PA-11: Declaration of Interest and Bidder's Past Supply Chain E
Management Practices 5 Pages [
PA-15.1: Resolution of Board of Directors 2 Pages [
PA-15.2: Resolution of Board of Directors to enter into consortia or
Joint Ventures 3 Pages .
PA-15.3: Special Resolution of Consortia or Joint Ventures 3 Pages !
PA-16: Preference Points Claim Form 6 Pages ' !
PA-29: Certification of Independent Bid Determination 4 Pages |
PA-40: Declaration of designated groups for preferential 2 Pages !
procurement .
Terms Of Reference 11 Pages I
Submission of Annexure(s) A ~ Pricing Schedule 3 Page J
Submission of Annexure(s) B — Technical Questionnaire Checklist 2 Page ]

Name of Bidder Signature Date

Adry referenGe o words “Bid” or Bidder” herein ana/or th any oter aocumentation snail be construed 10 have the same meaning as the

words “Tender” or “Tenderer”.
For Internal & External Use

Effective date 1 September 2005

Page 1 of 1
Version: 1.0




PA-10: General (-cidiions of Contract (GCC)

- ——- - -~ PA-10: GENERAL CONDITIONS OF CONTRACT (GCC)

7 'NOTES: R
The purpose of this document is to:
(Y = Draw special a'ttentlon to certain general conditions applicable to government bids, contracts and
orderS‘and

(ii) To ensure that clients be familiar with regard to the rlghts and obllgatlons of all partles involved
in doing business with government. — . ... e

in this document words in the singular also mean-in-the-plural-and vice versa and words in the masculine:
also mean in the feminine and neuter.

The General Conditions of Contract will form part of all bid documents and may not be amended.
Special Conditions of Contract (SCC) relevant to a specific bid shouid be compiled separately for
every bid (if applicable} and will supplement the General Conditions of Contract. Whenever there.is a
conflict, the provisions in the SCC shall prevail.

TABLE OF CLAUSES

Definitions

Application

General

Standards

Use of contract documents and information; inspection
Patent rights

Performance security

Inspections, tests and analysis
Packing

Delivery and documents

11. Insurance

12. Transportation

13. Incidental services

14. Spare parts

15. Warranty

16. Payment

17. Prices

18. Contract amendments

19. Assignment

20. Subcontracts

21. Delays in the supplier’s performance
22. Penalties

23. Termination for default

24. Dumping and countervailing duties
25. Force Majeure

26. Termination for insolvency

27. Settlement of disputes

28. Limitation of liability

29. Governing language

30. Applicable law

31. Notices

32. Taxes and duties

33. National Industrial Participation Programme (NIPP)
34. Prohibition of restrictive practices

© 00N ;oA W

-
[=4

Any referenie 0 words “Bid" or Bidder” herein and/or in any other aocumentauon snan o€ congtrued 10 nave tne same meaning as the
words “Tender” or “Tenderer”. Page 1 of 10
For External Use Effective date 02 August 2010 Version:1.1
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S PA-10: General Conditions of Contract (GCC)

General Condifions: Sonntract —

1. Definitions
1. The following terms shall be interpreted as indicated:
1.1. “Closing time” means the date and hour specified in the bidding documents for the receipt of bids.

1.2. “Contract” means the written agreement entered into between the purchaser and the supplier, as
recorded in the contract form signed by the parties, including all attachments and appendices
thereto and all documents incorporated by reference therein.

1.3. “Contract price” means the price payable to the supplier under the contract for the full and proper
performance of his contractual obligations.

1.4. “Corrupt practice” means the offering, giving, receiving, or soliciting of any thing of value to
influence the action of a public official in the procurement process or in contract execution.

1.5. "Countervailing duties" are imposed in cases where an enterprise abroad is subsidized by its
government and encouraged to market its products internationally.

1.6. “Country of origin® means the place where the goods were mined, grown or produced or from
which the services are supplied. Goods are produced when, through manufacturing, processing or
substantial and major assembly of components, a commaercially recognized new product results that
is substantially different in basic characteristics or in purpose or utility from its components.

1.7. “Day” means calendar day.
1.8. “Delivery” means delivery in compliance of the conditions of the contract or order.
1.9. “Delivery ex stock” means immediate delivery directly from stock actually on hand.

1.10.  “Delivery into consignees store or to his site” means delivered and unloaded in the specified
store or depot or on the specified site in compliance with the conditions of the contract or order, the
supplier bearing all risks and charges involved until the supplies are so delivered and a valid receipt
is obtained.

1.11.  "Dumping” occurs when a private enterprise abroad market its goods on own initiative in the RSA
at lower prices than that of the country of origin and which have the potential to harm the local
industries in the RSA.

1.12. "Force majeure” means an event beyond the control of the supplier and not involving the
supplier’s fault or negligence and not foreseeable. Such events may include, but is not restricted to,
acts of the purchaser in its soveréign capacity, wars or revolutions, fires, floods, epidemics,
quarantine restrictions and freight embargoes.

1.13. “Fraudulent practice” means a misrepresentation of facts in order to influence a procurement
process or the execution of a confract to the detriment of any bidder, and includes collusive practice
among bidders (prior to or after bid submissior) designed to establish bid prices at artificial non-
competitive levels and to deprive the bidder of the benefits of free and open competition.

1.14. *GCC"” means the General Conditions of Contract.

1.15. “Goods” means all of the equipment, machinery, andfor other materials that the supplier is
required to supply to the purchaser under the contract.

Any icfereive to words “Bid" & Bidde:” herein andfor in any other documeiiation shall be cunstiucd to have the same meaning as the
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PA-10: General Conditions of Contract (GCC)

1.16. “Imported content” means that portion of the bidding price represented_by the cost of
components, parts or materials which have been or are still to be imported (whether by the supplier
or his subcontractors) and which costs are inclusive .of the costs abroad, plus freight-and .other
direct importation costs such as landing costs, dock dues, import duty, sales duty or other similar
tax or duty at the South African place of entry as well as transportation and handling charges to the
factory in the Republic where the supplies covered by the bid will be manufactured. .

1.17.  “Local content” means that portion of the bidding price which is not inciuded in the imported
content provided that local manufacture does take place.

1.18.  “Manufacture” means the production of products in a factory using labour, materials, components
and machinery and includes other related value-adding activities.

1.19.  “Order” means an official written order issued for the supply of goods or works or the rendering of
a service.

1.20.  “Project site” where applicable, means the place indicated in bidding documents.
1.21.  “Purchaser” means the organization purchasing the goods.

1.22. "“Republic” means the Republic of South Africa.

1.23. “SCC” means the Special Conditions of Contract.

1.24. “Services” means those functional services ancillary to the supply of the goods, such as
transportation and any other incidental services, such as instaliation, commissicning, provision of
technicai assistance, training, catering, gardening, security, maintenance and other such obligations
of the supplier covered under the contract.

1.25.  “Written” or “in writing” means handwritten in ink or any form of electronic or mechanical writing.

2. Application

2.1. These general conditions are applicable to all bids, contracts and orders including bids for functional
and professional services, sales, hiring, leiting and the granting or acquiring of rights, but excluding
immovable property, unless otherwise indicated in the bidding documents.

22 Where applicable, special conditions of contract are also laid down to cover specific supplies,
services or works.

2.3. Where such special conditions of contract are in conflict with these general conditions, the special
conditions shall apply.

3. General

3.1. Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for any
expense incurred in the preparation and submission of a bid. Where applicable a non-refundable
fee for documents may be charged.

3.2, With certain exceptions, invitations to bid are only published in the Government Tender Bulletin.
The Government Tender Bulletin may be obtained directly from the Government Printer, Private
Bag X85, Pretoria 0001, or accessed electronically from www.treasury.gov.za

4. Standards
4.1, The goods supplied shall conform to the standards mentioned in the bidding documents and
specifications.

5. Use of contract documents and information; inspection.

5.1. The supplier shall not, without the purchaser's prior written consent, disclose the contract, or any
provision thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or
on behalf of the purchaser in connection therewith, to any person other than a person employed by
the supplier in the performance of the contract. Disclosure to any such employed person shall be

Aiy ieference (v words "Bid” o1 Bidder” hereir andfun in any oifier dousurnentation shiall be construed to have the same meaning as me
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Worke
REFUBLIC OF GOUTH AMRICA

made. in.confidence. and shall extend only so far as may be necessary for purposes of such -
performance.

5.2 The supplier shall not, without the purchaser’s prior written consent, make use of any document or
information mentioned in GCC clause 5.1 except for purposes of performing the contract. e

53. Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the property
of the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier's
performance under the contract if so required by the purchaser.

54. The supplier shall permit the purchaser to inspect the supplier's records relating to the performance
of the supplier and to have them audited by auditors appointed by the purchaser, if so required by
the purchaser.

6. Patent rights

6.1. The supplier shall indemnify the purchaser against all third-party claims of infringement of patent,
trademark, or industrial design rights arising from use of the goods or any part thereof by the
purchaser.

7. Performance security
71. Within thirty (30) days of receipt of the notification of contract award, the successful bidder shalll
furnish to the purchaser the performance security of the amount specified in SCC.

72 The proceeds of the performance security shall be payable to the purchaser as compensation for
any loss resulting from the supplier’s failure to complete his obligations under the contract.

7.3. The performance security shall be denominated in the currency of the contract, or in a fresly
convertible currency acceptable to the purchaser and shall be in one of the following forms:

(a) a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in the
purchaser's country or abroad, acceptable to the purchaser, in the form provided in the bidding
documents or another form acceptable to the purchaser; or

{b) a cashier's or certified cheque

7.4. The performance security will be discharged by the purchaser and returned to the supplier not later
than thirty (30} days following the date of completion of the supplier's performance obligations under
the contract, including any warranty cbligations, unless otherwise specified in SCC.

8. Inspections, tests and analyses
8.1. All pre-bidding testing will be for the account of the bidder.

8.2, If it is a bid condition that supplies to be produced or services to be rendered should at any stage
during production or execution or on completion be subject to inspection, the premises of the bidder
or contractor shall be open, at all reasonable hours, for inspection by a representative of the
Department or an organization acting on behalf of the Department.

8.3. If there are no inspection requirements indicated in the bidding documents and no mention is made
in the contract, but during the contract period it is decided that inspections shall be carried out, the
purchaser shall itself make the necessary arrangements, including payment arrangements with the
testing authority concerned.

8.4. If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the supplies to be in
accordance with the contract requirements, the cost of the inspections, fests and analyses shall be
defrayed by the purchaser.

8.5. Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the contract
requirements, imespective of whether such supplies or services are accepted or not, the cost in
connection with these inspections, tests or analyses shall be defrayed by the supplier.

Any reference to words “Bid” or Bidder” herein andfor in any other documentation shall-be eonstrued to have the same meaning as the
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8.6. Supplies and services which. are referred to in clauses 8.2 and 8.3 and which do not comply with the
contract requirements may be rejected.

8.7. Any contract supplies may on or after delivery be inspected, tested or analyzed and may be
rejected if found not to comply with the requirements of the contract. Such rejected supplies shall be
held at the cost and risk_of the_supplier who shall, when called upon, remove them immediately at
his own cost and forthwith substitute them with supplies which do comply with the requirements of
the contract. Failing such removal the rejected supplies shall be returned at the suppliers cost and
risk. Should the supplier fail to provide the substitute supplies forthwith, the purchaser may, without
giving the supplier further opportunity to substitute the rejected supplies, purchase such supplies as
may be necessary at the expense of the supplier.

8.8. The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel the
contract on account of a breach of the conditions thereof, or to act in terms of Clause 23 of GCC.

9. Packing

9.1. The supplier shall provide such packing of the goods as is required to prevent their damage or

deterioration during fransit to their final destination, as indicated in the contract. The packing shall
be sufficient to withstand, without limitation, rough handling during fransit and exposure to extreme
temperatures, salt and precipitation during transit, and open storage. Packing, case size and
weights shall take into consideration, where appropriate, the remoteness of the goods’ final
destination and the absence of-heavy handling facilities at all points in transit.

9.2, The packing, marking, and documentation within and outside the packages shall comply strictly with
such special requirements as shall be expressly provided for in the contract, including additional
requirements, if any, specified in SCC, and in any subsequent instructions ordered by the
purchaser.

10. Delivery and documents

10.1.  Delivery of the goods shall be made by the supplier in accordance with the terms specified in the
contract. The details of shipping and/or other documents te be furnished by the supplier are
specified in SCC.

10.2. Documents to be submitted by the supplier are specified in SCC.

11. Insurance

11.1.  The goods supplied under the contract shall be fully insured in a freely convertible currency against
loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the
manner specified in the SCC.

12. Transportation

12.1.  Should a price other than an all-inclusive delivered price be required, this shall be specified in the
SCC.

13. Incidental services
13.1.  The supplier may be required to provide any or all of the following services, including additional
services, if any, specified in SCC:

{a) performance or supervision of on-site assembly and/or commissioning of the supplied goods;
(b) furnishing of tools required for assembly and/or maintenance of the supplied goods;

{c) furnishing of a detailed operations and maintenance manual for each appropriate unit of the
supplied goods;

{(d) performance or supervision or maintenance and/or repair of the supplied goods, for a period of
time agreed by the parties, provided that this service shall not relieve the supplier of any
warranty obligations under this contract; and

Any reference o words “Bid” ur Bidder” herein andfor in any otien ducunentation shali be constived to have the same meaning a» the
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(e) training of the purchaser's personnel, at the supplier's plant and/or on-site, in assembly, start-up,
operation, maintenance, and/or repair of the supplied goods.

13.2.  Prices charged by the supplier for incidental services, if not included in the contract price for the
goods, shall be agreed upon in advance by the parties -and shall not-exceed the prevailing rates
charged to other parties by the supplier for similar services..

14. Spare parts . : N
14.1.  As specified in SCC, the supplier may be required to provide any or all of the following materials,
notifications, and information pertaining to spare parts manufactured or distributed by the supplier: -

(a) such spare parts as the purchaser may elect to purchase from the sﬁpplier, provided that this
election shall not relieve the supplier of any warranty obligations under the contract; and
(b) in the event of termination of production of the spare parts:

(i) Advance notification to the purchaser of the pending termination, in sufficient time to
permit the purchaser to procure needed requirements; and

(i) following such termination, furnishing at no cost to the purchaser, the blueprints,
drawings, and specifications of the spare parts, if requested.

15. Warranty

15.1.  The supplier warrants that the goods supplied under the contract are new, unused, of the most
recent or current models, and that they incorporate all recent improvements in design and materials
unless provided otherwise in the contract. The supplier further warrants that all goods supplied
under this contract shall have no defect, arising from design, materials, or workmanship {except
when the design and/or material is required by the purchaser's specifications) or from any act or
omission of the supplier, that may develop under normal use of the supplied goods in the conditions
prevailing in the country of final destination.

15.2.  This warranty shall remain valid for twelve {12} months after the goods, or any portion-thereof as the
case may be, have been delivered to and accepted at the final destination indicated in the contract,
or for eighteen (18) months after the date of shipment from the port or place of loading in the source
country, whichever period concludes earlier, unless specified otherwise in SCC.

15.3.  The purchaser shall promptly notify the supplier in writing of any claims arising under this warranty.

15.4. Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all
reasonable speed, repair or replace the defective goods or parts thereof, without costs to the
purchaser.

15.5.  If the supplier, having been notified, fails to remedy the defect(s) within the period specified in SCC,
the purchaser may proceed to take such remedial action as may be necessary, at the supplier's risk
and expense and without prejudice to any other rights which the purchaser may have against the
supplier under the contract.

16. Payment
16.1. The method and conditions of payment to be made to the supplier under this contract shall be
specified in SCC.

16.2.  The supplier shall funish the purchaser with an invoice accompanied by a copy of the delivery note
and upon fulfilment of other obligations stipulated in the contract.

16.3.  Payments shall be made promptly by the purchaser, but in no case later than thirty (30) days after
submission of an invoice or claim by the supplier.

16.4. Payment will be made in Rand unless otherwise stipulated in SCC.
17. Prices
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17.1. . Prices charged by the supplier for goods delivered and services performed under the contract shall
not vary from the prices quoted by the supplier in his bid, with the exception of any price
adjustments authorized in SCC or in the purchaser's request for bid validity extension, as the case
may be.

18. Contract amendments
18.1.  No variation in or modification of the terms of the contract shall be made except by written
amendment signed by the parties concerned.

19. Assighment
19.1.  The supplier shall not assign, in whole or in part, its obligations to perform under the contract,
except with the purchaser's prior written consent.

20. Subcontracts

20.1.  The supplier shall notify the purchaser in writing of all subcontracts awarded under this contracts if
not already specified in the bid. Such notification, in the original bid or later, shall not relieve the
supplier from any liability or obligation under the contract.

21. Delays in the supplier's performance
21.1.  Delivery of the goods and performance of services shall be made by the supplier i accordance with
the time schedule prescribed by the purchaser in the contract.

21.2. If at any time during performance of the contract, the supplier or its subcontractor(s) should
encounter conditions impeding timely delivery of the goods and performance of ‘services, the
supplier shall promptly notify the purchaser in writing of the fact of the delay, its likely duration and
its cause(s). As soon as practicable after receipt of the supplier's notice, the purchaser shall
evaluate the situation and may at his discretion extend the supplier's time for performance, with or
without the imposition of penalties, in which case the extension shall be ratified by the parties by
amendment of contract.

21.3.  No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a
national department, provincial department, or a local authority.

21.4.  The right is reserved to procure outside of the contract small quantities or to have minor essential
services executed if an emergency arises, the supplier's point of supply is not situated at or near the
place where the supplies are required, or the supplier’s services are not readily available.

21.5.  Except as provided under GCC Clause 25, a delay by the supplier in the performance of its delivery
obligations shall render the supplier liable to the imposition of penalties, pursuant to GCC Clause
22, unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the
application of penalties.

21.6. Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall,
without cancelling the contract, be entitied to purchase supplies of a similar quality and up to the
same quantity in substitution of the goods not supplied in conformity with the contract and to return
any goods delivered later at the supplier's expense and risk, or to cancel the contract and buy such
goods as may be required to complete the contract and without prejudice to his other rights, be
entitled to claim damages from the supplier.

22. Penalties

221. Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to perform the
services within the period(s) specified in the contract, the purchaser shall, without prejudice to its
other remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on
the delivered price of the delayed goods or unperformed services using the current prime interest
rate calculated for each day of the delay until actual delivery or performance. The purchaser may
also consider termination of the contract pursuant to GCC Clause 23.

23. Termination for default
23.1.  The purchaser, without prejudice to any other remedy for breach of contract, by written notice of
default sent to the supplier, may terminate this contract in whole or in part:
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PA-10: Generai Conditions of Contract (GCC)

(a) if the supplierfails to deliver any or.all of the goods within the period(s) specified in the contract,
or within any extension thereof granted by the purchaser pursuant to GCC Clause 21.2;

(b) if the Supplier fails to perform any other obligation{s) under the contract; or

(c} if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudutent practices
in competing for or-in executing the contract.

In the event the purchaser terminates the contract in whole or in part, the purchaser may procure,
upen such terms and in such manner as it deems appropriate, goods, works or services similar to
those undelivered, and the supplier shall be liabie to the purchaser for any excess costs for such
similar goods, works or services. However, the supplier shall continue performance of the contract
to the extent not terminated.

Where the purchaser terminates the contract in whole or in part, the purchaser may decide to
impose a restriction penalty on the supplier by prohibiting such supplier from doing business with
the public sector for a period of not exceeding 10 years.

If a purchaser intends imposing a restriction on a supplier or any person with the supplier, the
supplier will be allowed a time period of not more than fourteen (14) days to provide why the
envisaged restriction should not be imposed. Should the supplier fail to respond within the stipulated
fourteen (14) days the purchaser may regard the intended penalty as not objected against and may
impose it on the supplier.

Any restriction on any person by the Accounting Officer/ Authority will, at the discretion of the
Accounting Officer/ Authority, also be applicable to any enterprise or any partner, manager,

director or other person who wholly or partly exercises or exercised or may exercise control over the
enterprise of the first-mentioned person, and with which the first-mentioned person, is or was in the
opinion of the Accounting Cfficer/ Authority actively associated.

If a restriction is imposed, the purchaser must, within five (5) working days of such imposition, furnish
The National Treasury, with the following information:

i) The name and address of the supplier and/or person restricted by the purchaser;

i) The date of commencement of the restriction

iii) The period of the restriction; and

iv) The reasons for the restriction.

These details will be loaded in the National Treasury’s central database of suppliers or persons
prohibited from doing business with the public sector.

If a count of law convicts a person of an offence as contemplated in sections 12 or 13 of the
Prevention and Combating of Corrupt Activities Act No. 12 of 2004, the court may also rule

that such person’s name be endorsed on the Register for Tender Defaulters. When a person’s name
has been endorsed on the Register, the person will be prohibited from doing business with the pubic
sector for a period not less than five years and not more than ten years. The National Treasury is
empowered to determine the period of restriction and each case will be dealt with on its merits.
According to section 32 of the Act the Register must be open to the public. The Register can be
perused on the National Treasury website.

24, Anti-dumping and countervailing duties and rights

24.1.

When, after the date of bid, provisicnal payments are required, or antidumping or countervailing
duties are imposed, or the amount of a provisional payment or anti-dumping or countervailing right
is increased in respect of any dumped or subsidized import, the State is not liable for any amount so
required or imposed, or for the amount of any such increase. When, after the said date, such a
provisional payment is no longer required or any such anti-dumping or countervailing right is
abolished, or where the amount of such provisional payment or any such right is reduced, any such
favourable difference shall on demand be paid forthwith by the contractor fo the State or the State
may deduct such amounts from moneys (if any) which may otherwise be due to the contractor in
regard to supplies or services which he delivered or rendered, or is to deliver or render in terms of
the contract or any other contract or any other amount which may be due to him.
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25. Force Majeure

25.1.

25.2,

Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for
forfeiture of its performance security, damages, or termination for default if and to the extent that his
delay in performance or other failure to perform his obligations under the contract is the result of an
event of force majeure.

If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing of such
condition and the cause thereof. Unless otherwise directed by the purchaser in writing, the supplier
shall continue to perform its obligations under the contract as far as is reasonably practical, and
shall seek all reasonable alternative means for performance not prevented by the force majeure
event.

26. Termination for insolvency

26.1.

The purchaser may at any time terminate the contract by giving written notice to the supplier if the
supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without
compensation to the supplier, provided that such termination will not prejudice or affect any right of
action or remedy which has accrued or will accrue thereafter to the purchaser.

27. Settlement of Disputes

271

27.2

27.3

274

275

If any dispute or difference of any kind whatscever arises between the purchaser and the supplier in
Connection with or arising out of the contract, the parties shall make every effort to resolve amicably

such dispute or difference by mutual consultation.

If, after thirty (30} days, the parties have failed to resolve their dispute or difference by such mutual
consultation, then either the purchaser or the supplier may give notice to the other party of his
intention to commence with mediation. No mediation in respect of this matter may be commenced
unless such notice is given to the other party.

Should it not be possible to settle a dispute by means of mediation, it may be settled in a South
African court of law. ‘

Mediation proceedings shall be conducted in accordance with the rules of the procedure specified in
the SCC.

Notwithstanding any reference to mediation and/or court proceedings herein,

(a) the parties shall continue to perform their respective obligations under contract unless they
Otherwise agree; and

(b} the purchaser shall pay the supplier any monies due the supplier.

28. Limitation of Liability

28.1

Except in cases of criminal negligence or willful misconduct, and in the case of infringement pursuant
to Clause 6;

(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or otherwise, for any
indirect or consequential loss 12 or damage, loss of use, loss of production, or loss of profits or
interest costs, provided that this exclusion shall not apply to any obligation of the supplier to pay
penalties andfor damages to the purchaser; and

(b) the aggregate liabiiity of the supplier to the purchaser, whether under the contract, in tort or
otherwise, shall not exceed the total contract price, provided that this limitation shall not apply to’
the cost of repairing or replacing defective equipment.
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29. Governing language
29.1.  The contract shall be written in English. All correspondence and other documents pertaining to the
contract that is exchanged by the parties shali also be written in English.

30. Applicable law

~.30.1.  The contract shall be interpreted in accordance with South African laws, unless otherwise specified.

in SCC,

31. Notices

31.1.  Every written acceptance of a bid shall be posted to the supplier concerned by registered or
certified mail and any other notice to him shall be posted by ordinary mail to the address furnished
in his bid or to the address notified later by him in writing and such posting shall be deemed to be
proper service of such notice

31.2. The time mentioned in the contract documents for performing any act after such aforesaid notice
has been given, shall be reckoned from the date of posting of such notice.

32. Taxes and duties
32.1. A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and other
such levies imposed outside the purchaser’s country.

32.2. A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until
delivery of the contracted goods to the purchaser.

32.3. No contract shall be concluded with any bidder whose tax matters are not in order. Prior to the
award of a bid the Department must be in possession of a tax clearance certificate, submitted by
the bidder. This certificate must be an original issued by the South African

33. National Industrial Participation Programme (NIPP)

33.17  The NIP Programme administered by the Department of Trade and Industry shall be applicable to all
contracts that are subject to the NIP obligation.

34. Prohibition of Restrictive Practices

34.17  Interms of section 4 (1) (b} (iii} of the Competition Act No. 89 of 1998, as amended, an agreement
between, or concerted practice by, firms, or a decision by an association of firms, is prohibited if it is
between parties in a horizontal relationship and if a bidder (s) is / are or a contractor(s) was / were
involved in collusive bidding {or bid rigging). '

34.2  If a bidder(s) or contractor(s}, based on reasonable grounds or evidence obtained by the purchaser,
has / have engaged in the restrictive practice referred to above, the purchaser may refer the matter
to the Competition Commission for investigation and possible imposition of administrative penalties
as contemplated in the Competition Act No. 89 of 1998.

34.3 If a bidder(s) or contractor{s), has / have been found guilty by the Competition Commission of the
restrictive practice referred to above, the purchaser may, in addition and without prejudice to any
other remedy provided for, invalidate the bid(s) for such item(s) offered, and / or terminate the
contract in whole or part, and / or restrict the bidder(s) or contractor(s) from conducting business with
the public sector for a period not exceeding ten (10) years and / or claim damages from the bidder(s)
or contractor(s) concerned.

Name of Bidder Signature Date
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Declaration of interest and bidder’s past Supply Chain Management practices: PA-11

PA-11: DECLARATION OF INTEREST AND BIDDER'S PAST SUPPLY
CHAIN MANAGEMENT PRACTICES -~ =~

Failure to complete this form in full and signed by the duly authorized person, as indicated on PA-15.1

or PA-15.3, shall render the tender non-responsive and will be removed from any and all further |

contention.
SUPPLY AND DELIVERY OF OFFICE STATIONERY FOR DPWI HEAD
Project title: OFFICE, PRETORIA AND JOHANNESBURG REGIONAL OFFICES FOR A
— 1 PERIOD OF 2 YEARS. ml
Bid no: H21/003GS Reference no:

The following particulars must be furnished. In the case of a joint venture, separate declarstions in respect of
each partner must be completed and submitted.
1. CIDB REGISTRATION NUMBER (if applicable)

2. Any legal person, including persons employed by the State*; or persons having a kinship with persons
employed by the state, including a blood relationship, may make an offer or offers in terms of this
invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal). In
view of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to
persons employed by the state, or to persons connected with or related to them, it is required that the
bidder or his/her authorised representative declare histher position in relation to the
evaluating/adjudicating authority and/or take an oath declaring his/her interest, where:

e The bidder is employed by the state; and/or

o The legal person on whose behalf the bidding document is signed, has a relationship with persons/a
person who arefis involved in the evaluation and or adjudication of the bid(s), or where it is known that
such a refationship exists between the person or persons for or on whose behalf the declarant acts
and persons who are involved. W|th the evaluation and or adjudication of the bid.

3.  In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.1 Full Name of bidder or his or her representative: ...........cccovviiiiiiiiiiiiniiiiiinireenes
3.2 Identity MUMbEL:. .. ..o e e e

3.3 Position occupied in the Company (director, trustees, shareholder? ect ..................

3.4 Company Registration Number: .........coiiiiii i
3.5 Tax Reference Umber:.......cuuieiii ittt e e e rer e e a e e
3.6 VAT Registration NUMDbET: ......ooiiuiiiiiiiie e v ra et e
3.6.1 The names of all directors / trustees / shareholders / members, their individual 1dentity

numbers, tax reference numbers and, if applicable, employee / persal numbers must be
indicated in paragraph 3 below.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall he construed fo have the same
meaning as the words “Tender" or “Tengerer”. Page 1 ot 4
For Externat Use Effective date April 2018 Version: 1.3 E _



Declaration of interest and bidder’s past Supply Chain Management practices: PA-11

! “State” means — o
(a) any national or provincial department, national or provincial public entity or
constitutional institution within the meamng of the Publlc Fmance Management Act-—- e
1999 (Act No. 1 of 1999); — M —
(b) any municipality or municipal entity;
(c) provincial legislature;

(d) national Assembly or the national Council of provincesjor - = = 7= nr AT T
(e) Parliament.
2 "Shareholder” means - .
(a) a person who owns shares in the company and is actwely involved in the management of the
enterprise or business and exercise control over.the enterprise

3.7  Are you or any person connected with the bidder
presently employed by the state? [1yes [INO

3.7.1 If so, furnish the following particulars:---——-

Name of person / director /trustees/shareholder/ member:..................ccoiilll SRR N
Name of state institution at which you or the person
is connected to the bidder is employed ......covvi it e Coeves

Position occupied in the state INSHIIHONI. ... e e e e eneenans

Any other particulars:

...............................................................................................................

D R R R I N e N T R R R N N R I I I A R Y

3.8 Did you or your spouse, or any of the company’s directors / trustees/shareholders / members
or their spouses conduct business with the state in the previous twelve months?

[(JYEs [JNO

3.8.1 Ifso, furnish particulars:. .. ... .coiii et aaans

---------------------------------------------------------------------------------------------------------------------------------------------------

3.9 Do you, or any person connected with the bidder, have any relationship (family, friend,
other) with a person employed by the state and who may be involved with the evaluation
and or adjudication of this bid? [1YES [INO

3.9.1  Ifso, furnish particulars.

............................................................................................................

3.10 Are you, or any person connected with the bidder, aware of any relationship (family, friend, othe

Any reference to words “Bid” or Bidder™ herein and/or in any other documentation shall be construed to have the same-
meaning as the words “Tender” or “Tenderer”. Page 2 of 4
For External Use Effective date April 2018 Version: 1.3 @5



Declaration of interest and bidder’s past Supply Chain Management practices: PA-11

between the bidder and any person employed by the state who may be involved with the
evaluation and or adjudication of this bid? L YES [INO

3.10.1  If so, furnish particulars.

...............................................................................................................

3.11 Do you or any of the directors /trustees/shareholders/ members of the company have any
interest in any other related companies whether or not they are bidding for this contract?

L1YBs [INO
3.11.1 If so, furnish particulars:
4. Full details of directors / trustees / members / shareholders.
Full Name Identity Personal Tax State Employee
Number Reference Number Number / Persal
Number

5. DECLARATION OF TENDERER / BIDDER’S PAST SUPPLY CHAIN MANAGEMENT
PRACTICES

51 Is the tenderer / bidder or any of its directors listed on the National !
Treasury's database as companies or persons prohibited from doing
business with the public sector? |:|

(Companies or persons who are listed on this database were Yes L] No
informed in writing of this restriction by the National 1
Treasury after the audi alteram partem rule was applied). |

Any reference to words “Bid” or Bidder” herein and/for in any other docuimentation shall be construed to have the same
meaning as the words “Tender” or “Tenderet”. Page 3 ot 4
For External Use Effective date April 2018 Version: 1.3



52 | IFso, furnish parficulars:

53 Is the tenderer / bidder or any of its directors listed on the Register for
Tender Defaulters in terms of section 29 of the Prevention and
Combating of Corrupt Activities Act (No 120f 20042 — — —

To access this Register enter the National Treasury’s 7 [] ] No
| website, www.treasury.gov.za, click on the icon “Register for Yes

Tender Defaulters” or submit your written request for a

hard copy of the Register to facsimile number (012) 3265445.

54 If so, furnish particulars:

5.5 Was the tenderer / bidder or any of its directors convicted by a court of D
law (including a court outside of the Republic of South Aﬁ'lca) for fraud |:| No
or corruption during the past five years?- : | Yes :

5.6 If so, furnish particulars:

57 Was any conlract between the tenderer / bidder-and any-organ of-state- D cme | e
terminated during the past five years on account of faifure to perform |:| No
on or comply with the contract? Yes

5.8 If s0, furnish particulars:

6. CERTIFICATION

I the undersigned (full name) ___certify that the information furnished on

this declaration form is true and correct.

I accept that, in addition to cancellation of a cofitract, action may be taken against me should this

declaration prove to be false. . ®. . E. .. _.®5__ m_

Name of Tenderer / ) ;
bidder

Signature Date ;

Position

This form has been aligned with SBD4 and SBD §

Any reference tn words “Bid” or Bidder” herein and/or in -any other documentation shall-be construed to have the same
meaning as the words “Tenaer” or “Tenderer”.
For External Use Effective date April 2018
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Version: 1.3
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Resolution of Board of Directors: PA-15.1
i - dmees '
SR OF S0UTH AFRIZA

~_PA-15.1: RESOLUTION OF BOARD OF DIRECTORS
RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(legally correct full name and registration number, if applicable, of the Enterprise)

Held at i {place)
S J— S E——— N
RESOLVED that:

1. The Enterprise submits a Bid / Tender to the Department of Public Works in respect of the following project:

(project description as per Bid / Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)

2. *Mr/Mrs/Ms:

in *his/her Capacity as: : {Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid / Tender, and any and all other documents and/or
correspondence in connection with and relating to the Bid / Tender, as well as to sign any Contract, and
any and all documentation, resulting from the award of the Bid / Tender to the Enterprise mentioned
above.

Name ‘ Capacity ' Signature

—_—

[« T I+ - I BN T s> T 4 2 I - L I

=y
(=]

—
—_—

-
N

—
o

—
S

Any reference to words “Bid” or Bidder” herein and/or in sny other documentation shall be construed to have the same meaning as the
words “Tender” or “l'enderer”. Page T of 2
For external use Effective date April 2012 Version: 1.3 W



Resolution of Board of Directors: PA-15.1

20 Y R

The bidding enterprise hereby absolves the Department of Public Works.from.any liability whatsoever that may arise_as a.result.of this
document being signed.

Note: ENTERPRISE STAMP

1. * Delete which is not applicable. ,

2. NB: This resolution must, where possible, be signed by
all the Directors / Members / Partners of the Bidding
Enlerprisa.

3. In the event that paragraph 2 cannot be complied with,
the resolution must be signed by Directors / Members /
Partners holding a majorily of the shares / ownership of
the Bidding Enterprise (altach proof of shareholding /
ownership herefo).

4.  Directors / Members / Partners of the Bidding Enterprise
may alternatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must |
be so authorized by way of a duly completed power of
attorney, sighed by the Directors / Members / Parthers
holding a majority of the shares / ownership of the
Bidding Enterprise (proof of shareholding / ownership and

" power of atforney are to be attached hereto).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.- - -

Any reference to words “Bid” or Bidder” herein and/for i 2ny other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 2

For external use Effective date April 2012 Version: 1.3 /@'




Resolution of Board of Directors to enter into Consortia or Joint Ventures: PA-15.2

Public Works
REPUBLIC OF SOUTH AFRICA

PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO

CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legaﬂy correct full name and registrafion number, if applicable, of the Enterprise)

Held at {place)

on {daie)

RESOLVED that:

1. The Enterprise submits a Bid /Tender, in consortium/Joint Venture with the following Enterprises:

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the Consortium/Joint
Venture}

to the Department of Public Works in respect of the following project:

{Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)
*Mr/Mrs/Ms:
in *his/her Capacity as: (Position in the Enterpriss)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating
to the consortium/joint venture, in respect of the project described under item 1 above.

The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due
fuffitment of the obligations of the joint venture deriving from, and in any way connected with, the Contract to
be entered into with the Department in respect of the project described under item 1 above.

The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Department in respect of the project under item 1 above:

Physical address:

{code)

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 10of 2
For extemal use Effective date April 2012 Version: 1.2
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Resolution of Board of Directors to enter into Consortia or Joint Ventures: PA-15.2

 Sincs
HEPUBILIC OF DODTH ARSCA

Postal Address:

Telephone number;

Fax number:

Name de e Gapaeity . . L L Signature. .

-—

ol | N OOl ]W]N

=y
o

—
=

-
N

-
w

14
15

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this
document being signed

Note: - ENTERPRISE STAMP

-

* Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by
all the Directors / Members / Pariners of the Bidding
Enterprise.

3. In the event that paragraph 2 cannof be complied with,
the resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of
the Bidding Enterprise (aftach proof of sharehoiding /
ownership herefo).

4. Diractors / Members / Pariners of the Bidding Enferprise
may aliernalively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly completed power of
aftorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the
Bidding Enterprise (proof of shareholding / ownership and
power of altorney are to be attached herefo).

5  Should the number of Directors / Members / Partners

exceed the space available above, addifional names and

signatures must be supplied on a separate page.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender" or "Tenderer”. Page 2 of 2
For external use Effective date April 2012 Version: 1.2 '@d



@ Special Resolution of Consortia or Joint Ventures: PA-15.3

Dapartmeett;
Pukic Worka
AERUBLIC OF SOUTH AFRICA

PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT

VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have .. . __

—-— —entered-into-a consortium/joint venture to jointly bid for the project mentioned below: (egaily correct it mames ————
and registration numbers, if applicable, of the Enferprises forming a Consortium/Joint Venture)

1

Held at (place)

on (date)

RESOLVED that:

RESOLVED that:

A. The above-mentioned Enterprises submit a Bid in Consortium/Joint Venture to the Department of Public
Works in respect of the following project:

{Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid /Tender Document)

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1of 3
For external use Effective date April 2012 Version: 1.2
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Lot Special Resolution of Consortia or Joint Ventures: PA-15.3

B. *Mr/Mrs/Ms: _ S N —

in *his/her Capacity as: __ I _ (Position in the Enterprise)

and who will sign as fQ!!OWSI” S—

be, and is hereby, authorised to sign the Bid, and any and all other documents and/or correspondence
in connection with and relating to the Bid, as well as to sign any Contract, and any and all

documentation, resulting from the award of the Bid to the Enterprises in Consortium/Joint Venture
mentioned above.

C. The Enterprises constituting the Consortlum/Jomt Venture, notw;thstandlng its composmon shalll
conduct all business under the name andstyle ofr -

D. The Enterprises to the Consortium/Joint Venture accept joint and several liability for the due fulfilment of
the obligations of the Consortium/Joint Venture deriving from, and in any way connected with, the
Contract entered into with the Department in respect of the project described under item A above.”

E. Any of the Enterprises to the Consortium/Joint" Venture intending to terminate the consortium/joint
venture agreement, for whatever reason, shall give the Department 30 days written notice of such
intention. Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally
liable to the Department for the due fulf Iment of the obllgatlons of the Consortium/Joint Venture as
mentioned under item D above.

F. No Enterprise to the Consortium/Joint Venture shall, ‘without the prior wriiten consent of the other
Enterprises to the Consortium/Joint Venture and of the Department, cede any of its rights or assign any
of its obligations under the consortium/joint venture agreement in relation to the Contract with the
Department referred to herein.

G. The Enterprises choose as the domicilium citandi et execufandi of the Consortium/Joint Venture for all

purposes arising from the consortium/joint venture agreement and the Contract with the Department in
respect of the project under item A above:

Physical address:

{code)

Postal Address:

(code)

Telephone number:

Fax number:

Any reference to words "Bid” or Bidder” herein and/or in any other dociumentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 3
For extemnal use Effective date April 2012 Version: 1.2 @L



@ Special Resolution of Consortia or Joint Ventures: PA-15.3
ke

Name ! Capacity |  Signature

—

Ol | N |0 W N

N
o

—
-

—
N -

N
(45

15

The bidding enterprise hereby absoives the Department of Public Works from any lability whatsoever that may arise as a result of this
document being signed.

14 |

yte:

g

1. * Delete which is not applicable.

2. NB: This resolution must be signed by all the Duly Authorised Representatives of the Legal Entities to the consortium/joint

i venture submitting this fender, as named in item 2 of Resolution PA-15.2.

3.  Shouid the numbesr of the Duly Authorised Representatives of the Legal Entities jommg forces in this tender exceed the space
available above, additional names, capacily and signatures must be supplied on a separate page.

4.  Resolution PA-15.2, duly completed and signed, from the separate Enterprises who participate in' this consortium/joint venture,

must be attached fo this Special Resolution (PA-15.3).

Any reference to words “2i<" or Bidder” herein and/or in any other documentation shall bs construed to have the same meaning 2= the
words "Tender’ or “Tenderer’. Page 3 of 3
For external use Effective date April 2012 Version: 1.2 @i g



Preference Points Claim for Bids PA-16

PREFERENCE POINTS CLAIM FORM IN TERMS—UF THEf "R*—E"""' NTIAL ~—

PROCUREMENT REGULATIONS 2017

This preference form must form part of all bids invited. It contains general information and serves as
a claim form for preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status
Level of Contribution

NB: BEFORE COMPLETING THIS - FORM, BIDDERS . MUST _STUDY.. THE - GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE,
AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017.
1. GENERAL CONDITIONS
1.1.  The following preference point systems are applicable to all bids:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable
taxes included); and
- the 90/10 system for requirements with-a Rand valué above R50 000 000 (all applicable
taxes included).
1.2.
a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes inciuded)
and therefore the ......80/20 ...... preference point system shall be applicable;. or
b) Either the 80/20 or 90/10 preference point system will be applicable to this tender (delete
whichever is not applicable for this tender).
1.3.  Points for this bid shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor. —
1.4.  The maximum points for this bid are-allocated as follows:
PRICE 80
B-BBEE STATUS LEVEL OF CONTRIBUTOR 20
Total points for Price and B-BBEE must not
exceed
1.5. Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with
the bid, will be interpreted to mean that preference points for B-BBEE status level of contribution
are not claimed.
1.6.  The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at

any time subsequently, to substantiate any claim in regard to preferences, in any manner
required by the purchaser.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words
"Tender” or “Tenderer” Page 1 of 5
For intemal Use Effective date April 2018 Version: 1.3
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p) Preference Points Claim for Bids: PA-16

2. DEFINITIONS

__(a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 ofthe

Broad-Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a
code of good practice on black economic empowerment, issued in térms of section 9(1) of
the Broad-Based Black Economic Empowerment Act;

(c} “bid” means a written offer in a prescribed or stipulated form in response to an invitation by
an organ of state for the provision of goods or services, through price quotations, advertised
competitive bidding processes or proposals;

(d) “Broad-Based Black Economic-Empowerment -Act” means the-Broad-Based- Blagk- -
Economic Empowerment Act, 2003 (Act No. 53 of 2003);

(e) “EME” means an Exempt'ed Micro Enterprise in terms of a code of good practice on black
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black
Economic Empowerment Act;

() *“functionality” means the ability of a tenderer to provide goods or services in accordance
with specifications as set out in the tender documents.

(g} “prices” includes all applicable taxes less all unconditional discounts;
(h) “proof of B-BBEE status level of contributor” means:

1) B-BBEE Status level
certificate issued by an authorized body or person;

2) A sworn affidavit as
prescribed by the B-BBEE Codes of Good Practice;

3) Any other
requirement prescribed in terms of the B-BBEE Act;

(i) “QSE” means a qualifying small business enterprise in terms of a code of good practice
on black economic empowerment issued in terms of section 9 (1) of the Broad-Based
Black Economic Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the time of
bid invitation, and includes all applicable taxes;

3. POINTS AWARDED FOR PRICE
1.1. THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt— Pmin Pt — Pmin
Ps=80|1-———— or Ps=90[1-———
Pmin . Pmin

Where

Ps - Points scored for price of bid under consideration

Pt = Price of bid under consideration

Pmin = Price of lowest acceptable bid

. Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the words

“Tender” or “Tenderer” Page 2 of 5
For Intemal Use Effective date April 2018 Version: 1 4



7.1.1

‘3 Preference Points Claim for Bids; PA-16

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR
In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference

points must be awarded to a bidder for attaining the B-BBEE status level of contribution in
accordance with the table below:

B-BBEE Status Level of Number of points Number of points
Contributor (90/10 system) (80/20 system)
1 10 20
2 9 18
3 6 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant 0 0
contributor
BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following:

B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4
AND 4.1

B-BBEE Status Level of Contributor: e (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in
paragraph 4.1 and must be substantiated by relevant proof of B-BBEE status level of
contributor.

SUB-CONTRACTING
Wiil any portion of the contract be sub-contracted?
(Tick applicable box)

YES | NO| |

If yes, indicate:

i} What percentage of the contract will be subcontracted...................ooocooiiii . %
i) The name of the sub-contractor...
iiiy The B-BBEE status level of the sub contractor .......................................................
iv) Whether the sub-contractor is an EME or QSE

Tick applicable box)
YES| | NO |
Any reference to words “Bid” or Bidder” herein and/or in-any other documentation shall be construed to have the same meaning as the words
“Tender” or "Tenderer’ Page 3of 5
For Internal Uzz Effective date April 2018 Versicin 14
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RRFURLE b souTh Ao 4 Preference Points Claim for Bids: PA-16

v)  Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of
Preferential Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned | EME | QSE
by: o \ v
Black people
Black people who are youth el =~ B (e N e
Black people who are women :
Black people with disabilities i
Black people living in rural or underdeveloped areas or fownships. ... oo foe e
Cooperative owned by black people :
Black people who are military veterans 5
DR e i e e

Any EME
Any QSE
8.  DECLARATION WITH REGARD TO COMPANY/FIRM -
1.1. Name of ComMPanY/ i .. ....oo oo e e e e e e e e e
1.2. VAT registration NUMDET.............i i
1.3. Company registration NUMbEr;...... ... e e e
1.4. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium

One person business/sole propriety

Close corporation

Company

(Pty) Limited

[TICK APPLICABLE BOX]

1.5. DESCRIBE PRINCIPAL BUSINESS ACTIVITIES
1.6. COMPANY CLASSIFICATION

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.

[TICK APPLICABLE BOX]

1.7. Total number of years the company/firm has been in business:...................ccon
1.8. l/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm,

certify that the points claimed, based on the B-BBE status leve! of contributor indicated in

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words
"Tender” or “Tenderer” Page 4 of 5
For Internal Use Effective date April 2018 Version: 1.4
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' R e soumasaca 5 Preference Points Claim for Bids: PA-16

_ paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for the -
preference(s) shown and | / we acknowledge that:

i) The information furnished is true and correct;

i} The preference points claimed are in accordance with the General Conditions as indicated
in paragraph 1 of this form; - -~ o —— -

iii) In the event of a coniract being éWérdéd as a result of poinfs claimed as shown in~
paragraphs 1.4 and 6.1, the contractor may be required to furmsh documentary proof to
the satisfaction of the purchaser that the claims are correct; )

iv) If the B-BBEE status level of contributor has been clalmed or thalned ona. fraudulent .
basis or any of the conditions.of contract have not been fulfilled, the purchaser may, in._
addition to any other remedy it may have —

(a) disqualify the person from the bidding process;

{b) recover costs, losses or damages it has incurred or suffered as a result of
that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

(d) recommend that the bidder or contractor, its shareholders and directors, or
only the shareholders and directors who acted on a fraudulent basis, be
restricted by the National Treasury from obtaining business from any organ
of state for a period not exceeding 10 years, after the audi alferam partem
(hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words
“Tender” or “Tenderer’ Page 50f 5
Far Intemal Use Effective date April 2018 Version: 1.4



Certification of Independent Bid Determination: PA-29

PA- 29: CERTIFICATION OF INDEPENDENT BID DETERMINATION

I T SUPPLY AND DELIVERY OF OFFICE STATioNEIR_Y FOR DPWI HEAD | ..
Project title: OFFICE, PRETORIA AND JOHANNESBURG REGIONAL OFFICES FOR A|
S [ L PERIOD OF 2 YEARS. R e
_ {Bidno: _ H21/003GS | Reference no: o
INTRODUCTION
1. This PA-29 [Certificate of Independent Bid Determination] must form part of all bids®

invited.

Section 4 (1) (b) (iii} of the Competition Act No. 89 of 1998, as amended, prohibits
an agreement between, or concerted practice by, firms, or a decision by an
association of firms, if it is between parties in a horizontal relationship and if it
involves collusive bidding (or bid rigging).? Collusive bidding is a pe se prohibition
meaning that it cannot be justified under any grounds.

Treasury Regulation 16A9 prescribes that accounting officers and accounting
authorities must take all reasonable steps to prevent abuse of the supply chain
management system and authorizes accounting officers and accounting authorities
to:

a. disregard the bid of any bidder if that bidder, or any of its directors
have abused the institution’s supply chain management system and or
committed fraud or any other improper conduct in relation to such
system.

b. cancel a coritract awarded to a supplier of goods and services if the
supplier committed any corrupt or fraudulent act during the bidding
process or the execution of that contract.

This form (PA-29) serves as a certificate of declaration that wouid be used by
institutions to ensure that, when bids are considered, reasonable steps are taken to

prevent any form of bid-rigging.

In order to give effect to the above, the attached Certificate of Bid Determination
(PA-29) must be completed and submitted with the bid:

' Includes price quotations, advertised competitive blds, limited bids and proposals.

Any reference 1w woius "Bid” or Bidder™ fietein andiur in any vilier documeniation siall be Gousirued W have e same meaning as the

words "Tender” or “Tenderer”. Page 10of 4
For External Use Effective date August 2010 Version: 1.0 @\
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REPUBLIC OF SOUTH AFRICA

_Certification of Independent Bid Determination: PA-29

2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire

~~ “toraise prices or lower the quality of 'goo‘ds-and'"f ;Bi'"su'r;i'céé‘fof: p_urchasersv;homsl; tb -a'c-c—;uire' gdods -and | or services
through a hidd_ing process. Bid rig_g_i_ng i_s,_ the_r_efqre, an agreenient betwesn competitors not to compete.

~~ CERTIFICATE OF INDEPENDENT BID DETERMINATION-— -

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Institution)

do hereby make the following statements that | certify to be true and complete in every
respect:

i certify, on behalf of: that:
(Name of Bidder)

1. | have read and | understand the contents of this Certificate.

2. | understand that the accompanying bid will be disqualified if this Certificate is found
not to be true and complete in every respect.

3. | am authorized by the bidder to sign this Certificate, and to submit the accompanying
bid, on behalf of the bidder.

4. Each person whose signature appears on the accompanying bid has been authorized
by the bidder to determine the terms of, and to sign the bid, on behalf of the bidder.

5. For the purposes of this Certificate and the accompanying bid, | understand that the
word “competitor’ shall include any individual or organization, other than the bidder,
whether or not affiliated with the bidder, who:

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed te have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 4

For External Use Effective date August 2010 Version: 1.0 @



_ Certification of Independent Bid Determination: PA-29.

(@)  has been requested to submit a bid in response to this bid invitation;

(b)  could potentially submit a bid in response to this bid invitation, based

on their qualifications, abilities or experience; and

(c) provides the samefg_c_)od's and services as the bidder and/or is in the

same line of business as the bidder.

6. The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor. However
communication between partners in a joint venture or consortium?® will not be construed
as collusive bidding.

7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor
regarding:

(a) prices;

(b)  geographical area where product or service will be rendered (market
allocation)

(c)  methods, factors or formulas used to calculate prices;

(d} the intention or decision to submit or not to submit, a bid;

(e) the submission of a bid which does not meet the specifications and
conditions of the bid; or

(f) bidding with the intention not to win the bid.

8. In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation

relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

| am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible

imposition of administrative penalties in terms of section 59 of the Competition Act No

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 3of 4
For Externat Use Effective date August 2010 Version: 1.0
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REPUELIC OF SOGTH AFRICA

Certification of Independent Bid Determination: PA-29

88 of 1898 and or may be reported to the Nationa! Prosecuting Authority (NPA) for

criminal investigation and or may be restricted from conducting business with the public

3 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital,
ef_fqg'ts! skili and knowledge in an actlvity for the execution of a contract.

sector for a period not exceeding ten (10) years in terms of the Prevention and Combating
‘of Corrupt Activities Act No 12 of 2004 or any other applicable legisiation.

Name of Bidder

Signature

Date

Position

Any reference 1o worgs "Bid” or Biager’ nerein andsor In any otner aocumentation snall De CoNsiruea w nave e same meaning as e

words "Tender” or “Tenderer”.
For External Use

Effective date August 2010

Page 4 of 4

Version: 1.0 @z



(xoq aqeaijdde %o} ASO/ANT uoN [T as0 [1 ,awa

"SdNOYS AILVNOISIA NV dIHSNIZILID UIGWNN ALILNIAl ‘SWVYN A9 SHIATOHIUVHS HO SHIFWIW ‘SH0LANdONd TV L[S1T |

7o} abeg J209puUsy, JO JopuUs ), SPICM oY) Se BUILESLU BLURS Ol) SARY O} PANNSUCD 84 [BYS UOJEILSLUNDOP JAUJ0 AUE U JO/PUE LIaIeY ,18ppIg J0 i, SPIOM O) sousisje) Auy
asudiaug ssauisng |ews Buidpienyd :J8o ¢
asudigiug ool paldwaxy ;3T |
( eouy uyinog w wog suosiad o} ajqeadde jou} pauleqo diysusziin UBDIYY YINOS JO 8jep ajels 5
Jaguinu uonessiBay yim Japaboy ‘Auedwon BuipjoH ays jo diysiaumo ay) Amuspt ‘oje diysisuped ‘uonelodion 8500 ‘Auedwlon B SOASILIBY] aJe SISUMO SISUA #
oN[] seA[] ON[1seA[] [oN[JseA[] | oN[JsaA[] | oN[] seA[] | oN[] sead o ks
(]
oN[] seA[] ON[T] soA[] | oN] seA[] | oNL] seA[] | oN[] seA[1 | oN[] soA[] % L
A FEE NS £ Sl (=S W) T3 <Rl M L el A S LG22 AL i
OoN [] saA [] ON[] seA[] | oN[]seA[] | oN[] seA[] | oN[] seA[] | oN[] seA[] o 0l
= i . o
oN [] seA [ ON[] soA ] | oN[] seA ]| oN[] seA[d | oN[] seA[] | oN[] seA[] % ‘6
i (]
_
oN [] seA [ ON[] seA{"] {ON[] seA[] | on[1d seA[] | oN[] seA[d | oN[] seA[] " '8
: R 0
oz”_ﬂ. mu>_ _H: ON D soA[] | oN[J seA 1| oN[1 seA[d | oN[] seA[] | oN[] seA[] y Vi
S, S —— . § B P ——— . .||| ' g (L — e e
oz”_w_ seA[] | oN[] seA[] { oN[] seA[j | oN[] seA[]] | oN{T] seA[] | oN[] seA[] % ‘9
D" ] ) . o
T | . I T e S - L N | §
ON'[]] seA[] oN[]seA[] | oN[] seA[d | oN[] s8A[d | oN[] seA[] | oN[] s2A [0 % G
: (4]
ON[] soA[]| | oN[J seAD] | oN[J soA[] | oN[] seA[] | oN[] seA[d | oN[] seAl] o i
) . . - - . . i 0
i _
ON O seA [ ON[] %Al | oN[JseA[] | oN[] seAd | oN[] seA[d | oN[] s2A ] % ‘€
d o |
B i
ON [] saA[] ON[] soA[] | oNEJ seA ]l ] oN[dsoAd | ONL] seA ] | oN [ soA [ % AL
) : 0
= : i
,oz_H mo)D oN[] soA[] JoN[]seA[d | oN[IseA[d } oN[OQ seA] | oN[] seA [ o "1 _
. | 0
_ | #rdiysuazno
diysumoy/eaie Anqesip UBLUOM nok BUMO umv”hwzc
| _ padojaaap pIm uosiad tino yoe|g _paul q # SWeWINg pue awep
, : 1epun prt— J1 9esjpu| 31 3jeoipu) abBejuaciad podssed
uesalea Aseyii |/ [eand ug Bujagg ’ /Anusp|
3! jealpup 1 8jealpu) o ] —

........................................................................................................ 1919pUB] JO DWEN

LNINWFUND0Ud TVILNIAT4Tdd 04 SdNOUD A3LVNDISIA 40 NOLLVAVYIOAA -OF -Vd




0'L :uoisIBA L10Z |udy sjep aagoay

a5 [ewssIXg § [euiaN| Jo4

z 10 z obey| | ._._w._wuco 1, 40 1spus | , spiom ey} se.Buueswr awes sy} BABY ©) peNJisUoD o |[eys LoEIUSLINIOP JeL30 AU U JofpUe UlaJaY J2pPIg JO PIg, SPIOM 0] aouasaal Auy

[ H . . i H

aAneussasdal Jo owenN

! n _ ' : sunjeub|g’ i
| . :

191epua] ay) Aq paubig |

‘iene] eyl Aq jes aq Aew

se _uo_._ma awly ay} uiypm Jakojdwg ay) 0}, pepiwgns o [|im uietay papiacid uopewloyul auyy Buipyehiel Jakodwg ayy Aq paJinbay Jooud Arejusuinoop daypn) Auy G
w ‘ulpuay papinoad :o;mEBE_ Em_:vzmt Jo uonejuasaldalsiw 0} anp uopedlyijenbsip Lans Aue JO }nsal e Se Jepua) a|qeinoAe) ssa| e jJdaooe
o} Buiaey Joj sebewep Jo) wiepp e Buipnoul joenuUoD Byl Ul pue me| Ul 8Aey Aew )1 Apawal Jayjo Aue esjoiexe Aew JeAo|dw ay) jel; sidesoe Jalspua] ayl P

‘uRJaY

Jayo sgaiapua] ay) wouy Bunnsal Joenuos Aue |[@aued o) Jakojdwig auy) apu [Im 1o ‘palenieas Buiag A|snoaue)nuus Jesepua] auy) jo (s)leyo Japus) saLio Aue
SE [[om SEe ‘UlaJay Jayo s lalapua] au) Alllenbsip leys walaly papiaodd UORELLIoN] JUS|NPREY. JO Uojejuasaldalsil [euojualul Aue Jel) spuelsiapun Jaispus] eyl e

SIIBLINDOP plES Ul PAUIBILOS UOBELLIOI PUE Suoiiuep ay} 0} Buiploooe paje|dwioo sem Lo} SA0ge BLy JEL} pue poojsispun

pue palpnis alam Japua| siu) 0} Bujuieusd sjuaLINDOP || PUE PAPUILUE SE G661 JO Z0L 10V SSauIshg |[BLUS [BUOREN '/ 102 ‘sucneinfay Juawainaold [epualaield
ayr (0002 0 G 1OV} 0002 Y Ylomawelq Adijod Jusweainooid [epuaiaeld (€00Z 0 €5 10V) €002 WV lusuuamodiul 21wouos] oe|g peseq-peoig ay| F4
isjoadsal (e Ul J081100 pUi anJl aJe JIABPIYY SILI Ul paUlBlLOS Sle(nalled pue uoleLwloul ay ¢ l

Jey} swuyuod Aqelsy ‘Jesepus] ey Jo jeysd Uo os op o) pazuoyine A|np s| ays/ey Jey) sjueliem oym ‘paubisiapun ayl
‘NOILYYVY103a 2

INIWIHND0Ud TVILNTHT4Fdd HO4 SdNOUD AALVYNOISIA 4O NOILLYHEVT1O3A -0F -Vd




@ PI¥ U PublicWorks and Infrasiruchurs

8 84

TERMS OF REFERENCE

THE SUPPLY AND DELIVERY OF OFFICE
STATIONERY
FOR THE
NATIONAL DEPARTMENT OF PUBLIC WORKS AND
INFRASTRUCTURE: HEAD OFFICE, PRETORIA AND
JOHANNESBURG REGIONAL OFFICES
FOR A PERIOD OF TWO (2) YEARS
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1 PURPOSE

To invite bidders to submit proposals for the supply and delivery of office stationery to the National
‘Department of Public Works and [nfrastructure ("NDPWI"): Head Office, Pretoria and Johannesburg - =
Regional Offices.

2 ABOUT THE DEPARTMENT

As the key provider of accommodation for government departments, the National Department of
Public Works and Infrastructure (NDPW!I) plays a critical role in providing an enabling environment for
the effective implementation of social and economic development. lts mandate is governed largely by
the Government Immovable Asset Management Act of 2007 (GIAMA). This is a functional
continuation of the Department's pre-1994 role which was to deliver government infrastructure
through public works programmes and accompanied by job-creation mechanisms.

3 PROBLEM STATEMENT

The Department used to procure its office stationery from a term contract which will expire on the 11th
of December 2020. NDPWT/'s intent is to source all such goods from provincial Preferred Bidders
capable of servicing NDPW!I requirements. Any contract(s) resulting through this process will be for a
period of 2 [two] years.

NDPWI is seeking partners who will improve delivery lead times and current processes by providing
these Goods.

NDPWI intends fo realise the foliowing benefits from such a relationship:

a) Reduced cost of acquisition and improved service benefits resulting from the Supplier's
economies of scale and achieve availability that mests user needs while reducing costs
for both parties.

b) NDPWI must receive proactive improvements from the Suppliers with respect to supply
of Goods and related processes.

c) NDPWI end users must be abie to rely on the chosen Supplier for service enquiries,
recommendations and substitutions.

d) NDPWI must reduce costs by streamlining its acquisition of goods.
4 SCOPE OF REQUIREMENTS/ PROJECT PROPOSAL

Descriptions of the Goods to be supplied to NDPWI by the successful Bidder(s) are itemised in

Annexure A — Pricing Schedule, appended hereto.

The technical scope of requirements for the supply of the Goods is as detailed below. Bidders wiil be
evaluated for their technical and functional abilities to meet these requirements.

In response to the Technical requirements below, Bidders must complete the Technical
Questionnaire Checklist appended heretfo as Annexure B.1t is compulsory to refurn both Annexures



with all supportihg documenfation {or evidence) as speciﬁéd. Failure to return the annexures will lead

fo the Bidder being disqualified.

41 Capacity
Bidders must indicate their capacity to perform by providing the following information:
a)  Number of years the entity has been providing a stationery solution

b)  The entity's client references submitted on a client's company letter head including
the following details:

(0 Company name and details
(i)  Value of the stationery sales supplied by the Bidder
(i)  Term of supply contract [months/years/ad hoc basis]
4.2 Delivery and Distribution
Please note, Bidders should indicate in Annexure B their service levels”

a) Fast moving items [required within 48 hours] will be kept to a minimum, but must
not incur handling surcharges.

b) Orders must be delivered on-time and where possible in full as per the quantify
and delivery period specified.

c) Should a Bidder fail to deliver in the required timeframe, the Department reserves
the right to source the items from other service providers and recover any
difference in cost from the appointed Bidder.

4.3 Small orders deliveries < R 2000

Bidders must be able to deliver small value orders below R 2000 [Two thousand Rand]

4.4 Ordering

a) Bidders must be able to receive and respond to a request for quotation through

emalil, fax and/or fax-to-email within normal working hours.

b) NDPWi will issue an order based on the quantity as and when required by the by

various Line Functions,

c) All orders must be acknowledged within 6 hours of receipt during working hours
[07:30 — 16:00, Monday to Friday, excluding weekends and public holidays]

d)  Bidders' ordering systems and processes must be in alignment with NDPW's

requirements.

4.5 Management Reporting

Standard monthly management reports reflecting order tracking, item usage, costs,
exceptions, service levels, and rebates [where appropriate] must be issued by the

4



Bidder. Please provide an example(s) of vour template covering the above
mentioned reports.

46 Electronic and Hardcopy Catalogue
The Supplier will be expected to develop a hardcopy and an electronic catalogue, at its
own cost. Please provide an excerpt from your current catalogue(s) so as to enable
assessment of your capability in this respect. The' successful Bidder will be expected to

ensure that its electronic catalogue is compatible and readable with NDPW!'s systems.

4.7 Regional Representation

Please give the details of your company offices, their respective locations and addresses
of the business premises within the region.

4.8 Quality of Photocopying Paper
It is a pre-requisite that the successful Bidder(s) will supply Copy Paper to NDPWI which
has been manufactured and supplied in compliance with the following certification and
weight specification:
a) I1SO 140001 [Environments Management System]
b} 1S0 9001 [Quality Management System]
c) DPW requires
A4 80g/m2 quality copy paper.
A3 80g/mZ2 quality copy paper
AD 80g/m2 quality plotter paper
A1 80g/m? quality plotter paper

49 Acceptance of Service Levels
a) Bidders must indicate their acceptance of the service levels set out in Section 8.

b) Bidders are also to note that NDPW| may request on an ad-hoc basis items that
may not have been listed in the provided schedule and therefore should expect
NDPW!I to request a quotation for such items as and when NDPW requires them.
The NDPW!I reserves the right not to accept the quote and to source the items
from a different supplier.

GENERAL INFORMATION

5.1 The Bidder(s) shall be fully responsible to NDPWi for the acts and omissions of persons

directly or indirectly employed by them.

5




5

The Bidder(s) must provide the inforniationrequested and comply with the requirements
stated in this Request for Proposal {RFP).

“AS AND WHEN REQUIRED” CONTRACTS

6.1

6.2

6.3

Purchase orders will be placed with the Bidder(s) from time to time as and when Goods
are required.

NDPWI reserves the right to place purchase orders until the last day of the contract for
deliveries to be effected within the delivery period / lead time specified beyond the expiry
date of the contract under the same terms and conditions as agreed upon.

Delivery requirements may be stipulated in purchase orders and scheduled deliveries
may be called for. However, delivery periods offered by the Bidders will be used as
guidelines in establishing lead times and weekiy/monthly delivery requirements with the
Bidder.

SERVICE LEVELS

7.1

7.2

7.3

74

An experienced account representative will be required to work with NDPWI's
Provisioning Administration.

NDPW!| will have quarterly reviews with the Supplier's account representative during the
contract period.

NDPWI reserves the right to request the replacement of any member of the Bidder's
team responsible for the NDPWI account. The reason(s) for such a request will be
disclosed to the Bidder.

NDPWI will return any wrong deliveries at the cost of the Bidder.



7.5 Failure by the Bidder to comply with the stated service level requirements, which will be
formalised during the contract procéssing phase by including a Service Level Agreement
[SLA], would give DPWI the right to cancel the contract in accordance within the contract
stipulations.

8 GREEN ECONOMY / CARBON FOOTPRINT

Whereas NDPWI cannot prescribe a Bidder's commitment to environmental issues, DPW! would wish
to understand if your company is committed to key environmental characteristics such as waste

disposal, recycling and energy conservation.

9 REGION
Bidders are referred to the below addresses of the Regions for which they are tendering for.

CGO Building, No 256 Madiba Street,

DPW Head Office Pretoria, 0001

Mineralia Building, No 78 De Korte

Johannesburg Street, Braamfontein, 2017

AVN Building, No 251 Nana Sita Street,

Pretoria Pretoria, 0001




10. EVALUATION METHODOLOGY AND CRITERIA : - =

Stage 1: FUNCTIONALITY EVALUATION

Functionality criteria:!

Weighting factor:

The Bidder must submit written letter(s) e.g. rates and taxes account as proof of
physical business address not older than three months in relation to the Gauteng
Offices of the Department of Public Works and Infrastructure.

Two offices in the Province =5 points
Only one office in the Province = 3 points

Offices outside of the Province = 0 point

20

Proof of experience to reconcile reports with regard to orders received, age
analysis, orders delivered, orders outstanding and orders paid.

5 reports = 5 points
4 reports = 4 points
3 repaorts = 3 points
2 reports = 2 points

1report =1 point

30

Bidder's capacity to demonstrate delivery period by completing the attached
Annexure B (Technical Questionnaire Checklist) and providing reference letters
from clients confirming adherence to the delivery period. -

1 to 2 calendar days or less =5 points
3 to 7 calendar days or less = 4 points
8 to 14 calendar days or less = 3 points
15 to 21 calendar days or less = 2 points

22 to 30 calendar days or less = 1 point

20

The points altocated to each functionality criterion should not be generic but should be determined
separately for each tender on
a case by case basis.




Company experience and provision of reference letters with regard to

Managed 5 contracts with 5 reference letters = 5 points

Managed 4 contracts with 4 reference letters = 4 points

. 30
Managed 3 contracts with 3 reference letters = 3 points

Managed 2 contracts with 2 reference letters = 2 points

Managed 1 contract with 1 reference letter =1 point

Total 100
Stage 2

10.1 The minimum threshold of 60% for Stage Two evaluation criteria must be met or
exceeded for a Bidder's proposal to progress to Stage Three for final evaluation.

Stage 3

10.2 Stage three will entail that Bidders who score 60 points will be further evaluated in

terms of Price and Preference points.

11. PRICING GUIDELINE

Bidders must read the Pricing Guideline in conjunction with the Pricing schedule to be completed and

returned as a signed hard copy of Annexure A — Pricing Schedule

Notes to Pricing:

11.1 All Prices must be quoted in South African Rand, inclusive of VAT

11.2 Prices costed must be held valid as per item 1.7, item 1.8 and 1.9 below

11.3 Prices quoted not on the Ad hoc list must be held valid for a period of 30 [thirty] days

11.4 Bidders must quote for all items [Office Stationery and Copy Paper] or the Bid will be

deemed non-responsive.

12. PRICING

12.1 All prices quoted must be on a unit basis [i.e. price includes cost per unit to DPWI],

including VAT.

12.2 Transport must be costed at 4 deliveries per location per month and must be included in

the unit price of the items required.

12.3 Whilst the list of items provided in f[Annexure A] for basic suppiies represents a ciose
approximation to NDPWT's final contract list, NDPWI fully expects to work with the Bidder

9




124

12.5

12,6

12.7

12.8

12.9

12.10

during the implementation period to standardise some products, make generic

‘substitutions as per the Bid Offerand add certain products that are not currently listed.

‘An“Ad Hoc™ list of general stationery items, may be required by NDPWI from time fo

time. -

‘Bidders must quote on the exact terms, units of measure and quantity specified [i.e. box,

packet, each, ream, pad, roll, cube, etc.]. Failure to comply_with this instruction will

disqualify a Bidder from consideration.

When NDPWI refers to a patented product or the name of a manufacturer or a certain
trade mark or brand, it shall only be to indicate the type or quality of the product required
and not to limit competition to that particular brand.

Copy Paper prices must be kept firm for at least 6 [six] months and the prior notice
period for any proposed adjustment will be 6 [six] weeks.

Office Stationery prices must be fixed for 12 [twelve] months and the prior notice period
for any proposed adjustment will be 6 [six] weeks.

Price increases will be linked to the CPI + 1%.

If price(s) are subject to adjustment, such adjustment shall not be effective until
accepted and approved by the delegated authority within NDPWI.

12.11 Bidders are to note that the price applicable on the day of placing the order will be the

price paid by NDPWI irrespective of the delivery period on the purchase order.

13 BILLING AND PAYMENT TERMS

Billing must be processed per individual office and cost centre as provided by NDPWI.

The order number, banking details, account number etc. must appear on all invoices and

statements,

NDPWI invoicing and payment terms shall be in accordance with NDPWI| Standard
Terms and Conditions of Contract

14 PRICE SCHEDULE

Bidders are requested to complete the attached Annexure A and transfer the price offer to the

PA32 (Form of Offer).

10




15 DELIVERY SCHEDULE

"The table below is an indication of the number of deliveries per month per office:

Reglon Number 0:1 Ezli:leries per
Head Office PTA 4
Johannesburg ; - 4
Pretorna : 4

Bidders should include in the individual item unit cost, 4 deliveries per month per office.

Technical inquiries

Mr. Lesole Matsotso

E-mail: Lesole.matsotso@dpw.qov.za
Tel: 012 406 1439 OR 082 909 0380
SCM Inquiries

Ms Phuti Mahlanya

E-mail: phuti.mahlanya@dpw.gov.za

Tel: 012 406 1658

11




. __ANNEXURE A_:PRICING SCHEDULE

OFFICE: GAUTENG. . .

b e : ) T uj TN [Tnds / :
?z..ﬂ..ﬂi H; {1EM DESCRIFYION I nwﬁ»zﬂhwz | UNITOF4SSUE (UoY) 5 avm_wmw. Mzmz: e o | m_wﬂ m._ﬂ_www
.  URET OFSSBE || & e ihae Al i e VAT

. P . ] B g 7 . 7 P £ ,..,‘.‘. o a2 .w .

1 |BIG DESK PENCIL SHARPENER 1 EACH L . I

2 |BINDING COVERS A4 FROSTED SHEETS 1 PACKET 0 W ﬁ

3 |BINDING ELEMENT 12MM { BLACK) (100 ELEMENTS IN A BOX) COMB 1 leox _ |

4 |BINDING ELEMENT 16MM { BLACK) (100 ELEMENTS IN A BOX) COMB 1 BOX - .

5 |BINDING ELEMENT 22MM ( BLACK) (100 ELEMENTS IN A BOX) COMB 1 BOX ,

5 |BINDING ELEMENT 28MM { BLACK) (100 ELEMENTS IN A BOX) COMB 1 BOX 1|

7 |BINDING ELEMENT 38MM { BLACK) (100 ELEMENTS IN A BOX) COMB 1 BOX

s |BINDING ELEMENT 45MM { BLACK) (100 ELEMENTS IN A BOX) COMB 1 BOX

g |BINDING ELEMENT 51MM ( BLACK) (100 ELEMENTS IN A BOX) COMB 1 BOX

10 |CALCULATOR - 12 DIGIT ELECTRONIC 1 E— _

11 |CALCULATOR - FINANCIAL HEAVY DUTY PRINT AND DISPLAY 1 EACH : m

12 [CELLOTAPE 55 X 66 1 ROLL m

13 |CLIP BOARD MASONITE 240 X 380MM 1 EACH

14 |ERASER, PENCIL; IN A SLEEVE 1 EACH

15 |FILE DIVIDER A - 1-12, DIVISIGN(WHITE) MULTI-PUNCHED 1 SET

16 |FILE DIVIDER A4 - A-Z , 20 DIVISION (BRIGHT SOLID COLOURS) MULTI-PUNCHED 1 SET

17 FILE DIVIDER A4- 1-12 DIVISION(BRIGHT SOLID COLOURS) MULTI-PUNCHED 1 SET

18 |FILE DIVIDER A4 - A-Z , 20 DIVISION FILE DIVIDER (WHITE) MULTI-PUNCHED 1 SET

19 |FILE DIVIDER A4 5 TABS (BRIGHT SOLID COLOURS) MULTI PUNCHED 1 SET

20 |FILE DIVIDER A4 10 TABS (BRIGHT SOLID COLOURS) MULTI PUNCHED 1 SET

21 |FILE DURAPLUS A4 WITH CLEAR FRONT POCKETS (VARIOUS COLOURS) 1 EACH

22 |A4 MEDIUM WEIGHT FILE ECONOMY RANGE WITH FLAPS 1 BOX

23 |A4 HEAVY WEIGHT FILE WITH FLAPS 1 BOX

24 [FILING POCKETS A4 PLASTIC BINDING EDGE MULT! PUNCHED 1 PACKET T

25 |FINGER CONES VARIOUS SIZES 1 BOX :

26 |FLIPCHART PAPER PERFORATED 1 PAD

o7 |FOLD BACK PAPER CLIPS (19MM) 1 BOX

o5 |FOLD BACK PAPER CLIPS (32MM) 1 BOX

20 |FOLD BACK PAPER CLIPS (77MM) 1 BOX

30 |FOLDER QUOTATION ASSORTED COLOURS WITH WHITE STRIP AND FILING MECHANISM 1 BOX

41 |SGEMCLIP/PAPER SILVER 30MM 1 e

42 |GEMGLIP/PAPER SILVER 50MM 1 BOX

33 |GLUE ALL PURPOSE CLEAR ADHESIVE GLUE 25ML 1 EACH

a4  |GLUESTICK20G 1 EACH

a5 |GLUESTICK 40G i EACH




a6 |HIGHLIGHTERS ASSORTED COLOURS 1 EACH .
37 |INDIAN TAGS {FOR FILING) 1 BOX -
35 |INK ENDORSING RED /BEACK 30 ML 1 EACH —
39 [NK,PADMIOMMX147MM_ ... ... 1 PAD _
40  |LABELS WHITE SHEET FORM 32 X50MM 1 SHEET
4 LETTER OPENER STEEL T 1 EACH T
42 |LEVER ARCH FILES A4 BOARD ASSORTED COLOURS 80MM 1 EACH
43 |LEVER ARGH FILES A4 PVC WITH MECHANISM ASSORTED COLOURS 75MM 1 EACH
44 |LEVERARCH PVC WHITE GREATE A COVER CLEAR POCKET 2D RING BINDER 1 EACH
45  |MEMO CUBE REFILLS 800 BOND SHEETS ASSORTED COLOURS 1 CUBE
46 |MARKER PERMANENT MEDIUM BULLET POINT 1 EACH
47  |PAPER BINDER STEEL 25MM 1 BOX
48 |PAPER BINDER STEEL 51MM 1 BOX
40  |PAPER BINDER STEEL VARIOUS SIZES 1 BOX
50 |PAPER BOND A4 80 GM 1 REAM
51  |PAPER BOND A3 80 GM 1 REAM
52 |PAPER BOND A4 80 GM'COLOUR (VARIOUS COLOURS) 1 REAM
53 |PAPER BOND A3 80 GM-COLOUR (VARIOUS COLOURS) 1 REAM
54  |CARBON PAPER A4 PAD 100 SHEETS 1 EACH
55  |A1PAPER 841MM X 50M 1 ROLL _
56 A0 PAPER 1188MM X 50M 1 ROLL “
57 _ |PLASTIC REFUSE BAGS 810MMX760 1 ROLL ,
58 |PEN, BALL-POINT , BLUE 1. |eacH "
59 |PEN, BALL-POINT , RED K EACH
50 |PEN, BALL-POINT , BLACK 1 EACH ] W
51  |PENCIL TRADITIONAL HB 1 EACH ”
g2  |PENCIL LEAD 0.5MM 1 TUBE ]
63  |PENCIL LEADS 0,7MM , 1 TUBE W
s4  |PENCIL SHARPENER METAL ONE HOLE WEDGE SHAPE 1 EACH |
55 |PENCIL CLUTGH MECHANICAL 0,5MM LEAD NON SLIP RUBBER BARREL 1 EACH |
66 |POUCHES FOR LAMINATING A4 1 PACKET :
76 |POUCHES FOR LAMINATING A3 1 PACKET
86 |POP-UP SIGN HERE FLAGS 45MMX12MM ASSORTED COLOURS 1 EACH |
o6 |PRESTIK 100G 1 EACH _
70 |PUNCH, OFFICE PAPER 1-HOLE METAL , PUNCH 30 SHEETS 1 EACH m
71 |PUNCH, OFFICE PAPER 2-HOLE; METAL PAPER ADJUSTER, PUNCH 30 SHEETS 1 EACH _
72 |PUNCH,PAPER 2-HOLE HEAVY DUTY PAPER ADJUSTER, PUNCH 72 SHEETS 1 EACH
73 |RING BINDER A4 BOARD 2 RING 40MM ASSORTED COLOURS 1 EACH
74 |RING BINDER A4 BOARD 2 RING 25MM ASSORTED COLOURS 1 EACH
75 |RING BINDER A4 PVC 2 RING 25MM ASSORTED COLOURS 1 EACH
76 |RING BINDER A4 PVC 2 RING 40MM ASSORTED COLOURS 1 EACH
77 Wc.mmmx m>ZUW. ASSORTMENT 1 PACKET
78 RUBBER m_.PZ_Um- 38 1 PACKET
y

79

RUBBER BANDS, 69

PACKET




a0 RUBBER BANDS, 75 1 PACKET
51 |RUBBERBANDS. 80 — e
g2 |RULER CLEAR PLASTIG-30CM - 1 EACH
a3 |SCISSORS ASSORTED COLOURS 170MM STAINLESS STEEL BLADE 1 EAGH I
g4 |STAPLER GIANT 1 EACH
g5 |STAPLEROFFICEMETALS17 1 EACH
a5 |STAPLES 26/6 1 BOX
a7 |[STAPLES, GIANT; 66/8 1 BOX
g9 |STAPLE REMOVER FOR GIANT STAPLES 1 EACH
o0 STICK NOTE SELF ADHESIVE 130MM X 85MM ASSORTED COLOURS 1 PAD
a1 STICK NOTE SELF ADHESIVE 51MM X 38MM ASSORTED COLOURS 1 PAD
g2 |STICK NOTE SELF ADHESIVE 75MM X 70MM ASSORTED COLOURS 1 PAD
03 TAPE, CELLOTAPE, ASSORTED COLOURS 18MM X 66M 1 EACH
94 [TAPE, CELLOTAPE,ASSORTED COLOURS 12MM X 66M 1 T
95 |TAPE, POST-IT TAPE FLAG; ASSORTED COLOURS 1 EACH
96 WHITEBOARD BOARD,MARKER ASSORTED COLOURS, MEDIUM BULLET POINT 1 EACH
o7 WRITING BOOK A4 HARDCOVER COUNTER BOOK FEINT RULED 192 PAGES 1 EACH
o8 WRITING A6 SHORTHAND NOTEBOOKS({ NO CENTRE LINE) TOP BOUND 1 EACH
99 WRITING EXAMINATION PAD A4, 100 SHEETS PUNCHED 1 EACH

[TETAL CORTIES |0 BE ADDEDUP . = 2=

IR

ALL ITEMS MUST BE PRICED OR THE BID WILL BE DEEMED NON-RESPONSIVE
Transport cost for 4 deliveries a month must be incorporated into the unit cost above

The 1otal price inclusive of VAT must be according to the unit of issue

'CLEAALY WMIGATE FORUWHICH DEHEETHIS S 15 5

INDPW: OFFICE

TOTAL PRICE TO BE TRANSFERRED TO THE BID OFFER FORM INCL OF VAT

Signature of Bidder

Date




ure B : Technical Q¢ Checidist

Please by tha * gaction of this Armexare. |
Al requined mu st be submitted. - must respo toall I _Pﬂﬁ.q_u.ﬂ...:_n—.u_.i_-__8!%%&%!35-5—:#5_:155.- arate page. |
._.-n_.s"ﬂ_ ﬂ-Sn: Questronnaire Respans. w_._uncqn—._u Dotumentation

capacityr = - ) SEEE T i
Fow many years has your cospany been in‘opexation for _
the supply of general stationery, paper and computer Number of years
consumables?

e - e TTEIR Y T T St LN T R -

..l.l}EasﬁaﬁziEEﬂ_sh\mlnmmm_%_Emlﬂ iatiers from these elisnis conbming the deteils Gven
out mhe tabie ol 3

T e — — o T - 1.

List-at-doast five of your suppber's. details per-category -y
office stationery, paper and computer consumable In the
required format

" Would you srovide @ kay accout manager for the

Tick your response in the respective box

orders via email, Fax or fax-to-amall 7

Respondant's Signattira

NDPWL account * =

Dalvery and Distnbution
ey

*Can you commit to delvering ordes within 2 4 tn ail i

stesylacahons in ihe province ? R Yes* '~ No Tick your response in the respectiva box

*Can you commit to delrvarng orers withn 7 days w all ]

m_Eﬁch_._m _=§o=353mnu_ i Yes* - No Tick your respanse (n the respactiva box

*Can vou commit Lo delivenng orders within 1< days o n.m

all sites/locaions m the grovinee ? Yes No Tick your respanse in the respectiva box

“Can you commt o dellvenng orders withm 21 days to 2

all sites/locanons in the province * Yes* No Tick your response in the raspectve box

ugiﬂiinonm_?ﬂ_nmoamus&ﬁwnnuﬁe

all sites/lncations in the provinge ? Yes* No Tick your respohsa in the respechve bux

n you g ttee Aelvery of all rus : orders 1

%R:Eagaﬂie;aw Yes* ; Mn Tick your response i the respective box

Do you have the capabdity of “loading dock" delrveries or

*carey-In” Site delveres? [Cartam Sites/Locatkns night Yes ] Tick yiur response in the respective box

require deliveres ko ba recenved at a central NDPWIL

*Can you deliver &1l erders an-hme and in full ? Yes* | No Tick your resp n tha box
Small Order Delivaries < RZOM: > ;

Wouskd you be willing to supnly low value orders < = - -

—— et = Yes |_ ] ne T Tick your reaponse in the respectme box gg.ia?i%ﬁ%
Ordering: FITES i

#Do you have the ahility 6 recerve and respand to all o ~ i Mo i e = bax 0 n

s T

Datn und Company Stamy



Do vou agree 1 acknowledge orders wittun & hows:
———" dunng a busmess-dav [07-30 - 45-00} ?

Does your-entity use an ordanng system that would be
vompatable and readable by NDPWI1 7

Yes

No

Teek your response i the respactive hox,

Tick your responsa in the nstpachva bax

orders-within-the agresd tmelines {5 hours]
= ofl AEa o

m&:sﬂ?.ﬁﬁﬂ!ﬂnﬁqﬁggggmgﬂﬂa%

Managemeni Reparting

emesl/CD) to each purchasng department ?
[Exced ks the minmun requirement, however other
Formats are also acceptable]

Would you devalop and consolidate monthly
Managemerns Raporting detalling usage,tosts, excentions,
service levels and rebates 7

Can you ntowide quarierly reviews of NDPWI's spend i

RD

v
Yes

-~ Tick your response in the respective box

"........._ .~ 7. Tckyour response m the respective box

nﬁ”.

Subrmkt & tamplabe your company. asrentty uses in report 1isage to your
dients a2

Prorade samples of raporting templakes or reports provided todientsmthe |

Cattlogue:
- *Can you provide a hardcopy and efecdronic catalogue ?

Yeav

.+ Tick your response i the fespectiva bax

Girbmit axample of proposed catalogue  ~

Irvartory
Would you 2ssist NDPWT o cun-a stockless office sunply
program? : ’

Do yGu ayrss 1 "buly back” any [usable] stock which 1s
o longer required by NDPWI #ithin 30 thirty] business
days of such written . \otdication by NDPW™

Can you confum that no vestacking changes or resum
fees will be yased on stock or non-stock fems?

ves |
B .....r; 13.!.‘:

Yas |

.;..,»...7 . " Tick your response i the respactive box

5T Tick your response in the respactive box .,

* o EE .\.». o) oo S #E | LRS-
= 8 War L  Tick your response in-the respoctve hox -

gggggzzs_:ﬁnﬁgz%ﬁsﬁ‘nakea_
stusﬂommmguang

g

Regional Represaatetion.

e .,
rﬂsgqg%oaﬁﬁﬁgg-ﬁmuﬂ

. province and the NOPWI Site(s) which each wilt be
serviomg _ 3 L

iﬂﬂ.@. ¥

Control to

NDFW's nsk

place by your company ko mitigate the risk to NDPWI
pertaming to non-perfonnance in relation to

() Quality and specification of good reguired by
NDPWTY

(4} Conbinuaty of supply

Elaborate on the-control measures which woukd be putm|

Chdeveeo Ut At T complebe Section 11 of the REP-or provide a saparute response

Respondent’s carbon footprmt: .

What 15 your company's palicy and/or coswmwment with
reqard to amaronmental 1ssues 7

Provide a repor

FRE

i_n:ﬂua.: ntal igsies i
cio g 53.3..83*“!..5 » : —

L Quafity of paper supplles:

*Will your paner supplies be In compllance with the
standards sresefibed in Section 5 i1 ?

O L

N o e ~* - Tiek your responise n the respechive box,

Acceptanca of Service Levels

*Do you accet the servie levels prescribed In Sechon 9
aof the RFP?

S Yesri

<" Tickyour respansein the respactivebox

Respondent's Sigmature

Data mad Company Stamp



