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PARTIES
The parties to this agreement are:
the party identified in item 1.1 of Schedule A (hereinafter referred to as the “lessor’);

and

the Government of the Republic of South Africa, herein represented by the
Director-General of the Department of Public Works or his/ her duly authorised delegate,

(hereinafter referred to as the “lessee”).

DEFINITIONS AND INTERPRETATION
In this agreement, unless the context indicates otherwise, the following words have the

meaning assigned to them hereunder:

"adjustment date” — means the date referred to in item 8 on Schedule A on which date

the escalated rate comes into effect;

“thelthis agreement” — means the agreement set out in this document together with
Schedule A, Schedule B, Schedule C, Schedule D thereto and any other schedules

annexed thereto;

“building” — means the entire structure known by the name as set out in item 2.2 of
Schedule A and situated on the property set out in item 2.4 of Schedule A;

“calendar day” — means the period from midnight to midnight, inclusive of weekends

and public holidays;

"commencement date" — means the date on which this lease commences, which date
may not be earlier than the date of occupation OR a month after the lessor has completed
the agreed Tenant installations. Such date will be stipulated in item 7 on Schedule A;

"commencement rental” — means the rental payable at the commencement of the lease

as is stipulated in Schedule B;

"day" — means any day other than a Saturday, Sunday or official public holiday in the
Republic of South Africa;
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"escalation rate" — means the percentage mentioned in item 9 on Schedule A, which

adjusts the rental on every adjustment date;

"initial lease period" — means the initial period of the lease, as set out in item 3 of
Schedule A,

"lessee" — means the Government of the Republic of South Africa, (herein represented
by the Director-General of the Department of Public Works or his duly authorised
delegate) its successor-in-title andfor its duly authorised employees, agents,
intermediaries, representatives and if and to the extent applicable, shall extend to the

invitees;

"lessor" — means the party identified in item 1.1 of Schedule A (herein represented by
the person identified in item 1.1.4 of Schedule A who by his/her signature hereto warrants
that she/he is authorised to sign this agreement on behalf of the lessor), its successor-in-

title and/or its duly authorised employees, agents, intermediaries and/or representatives;

“occupant” — the body defined in item 1.2 of Schedule A, being the body which will

physically occupy the premises for the duration of the agreement of the lease;

"party / parties" — means the lessee, and the lessor or any of them as determined by

the context;

"premises" — means the building and/or the structure and/or the land, or portions thereof,
as set out in item 2.1 of Schedule A and a plan of which is attached as Schedule D, which

forms the subject of this agreement;

"secondary lease period" — means the period mentioned in item 4 of Schedule A, for
which this agreement may be extended by the lessor or the lessee from the date on which

the initial lease period expires;

"signature date" — means the date of signature of this agreement by the party which

signs last in time;
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"termination date" — means the date stipulated in item 10 of Schedule A on which the
lease terminate, unless extended for the secondary lease period, as more fully detailed

in clause 4 hereof;
"VAT" — means Value-Added Tax in terms of the VAT Act; and

"VAT Act" — means the Value-Added Tax Act (No. 89 of 1991), together with all

amendments thereto and all regulations published thereunder from time to time;

2.2 The clause headings of this agreement have been inserted for reference purposes only
and shall not be taken into account in its interpretation. Unless the context indicates
otherwise, words importing the singular shall include the plural, words importing persons
shall include natural persons and legal persons and the state and vice versa;

2.3 If a provision in a definition is a substantive provision conferring rights or imposing
obligations on any party, effect shall be given to it as if it were a substantive provision in
the body of the agreement, notwithstanding that it is in the definitions clause.

2.4 Any reference to an enactment, regulation, rule or by-law is to that enactment, regulation,
rule or by-law as at the signature date, and as amended or replaced from time to time.

2.5 Where any number of days is prescribed, such number shall exclude the first and include
the last day, unless the last day falls on a Saturday, Sunday or public holiday in the
Republic of South Africa, in which case the last day shall be the next succeeding day

which is not a Saturday, Sunday or public holiday.

2.6 The use of the word "including" followed by a specific example/s shall not be construed
as limiting the meaning of the general wording succeeding it and the eiusdem generis
rule shall not be applied in the interpretation of such general wording or such specific

example/s.

2.7 The expiration or termination of this agreement shall not affect those provisions of this
agreement which expressly provide that they will operate after any such expiration or

termination or which of necessity must continue to have effect after such expiration or
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termination, notwithstanding the fact that the clauses themselves do not expressly

provide this.

In its interpretation, the contra proferentem rule of construction shall not apply (this
agreement being the product of negotiations between the parties) nor shall this
agreement be construed in favour of or against any party by reason of the extent to which

any party or its professional advisors participated in the preparation of this agreement.

THE LEASE

The lessor hereby leases the premises to the lessee who hires the premises on the terms
and conditions set out in this agreement, for occupation by the occupant, it being
specifically recorded and notwithstanding anything to the contrary contained in this
agreement, that the only persons who are mandated to negotiate, enter into, amend or
otherwise agree the terms and conditions of this agreement are lessor and lessee
provided that any terms and conditions which are specifically exercisable by the occupant

in terms of this agreement, shall be so exercisable despite this clause 3.;

DURATION AND RENEWAL
This agreement shall commence on the commencement date and shall endure for the

period as specified in item 3 of Schedule A as the initial lease period.

Upon the expiry of the initial lease period, the lessee shall have the option of renewing
this agreement. The parties will agree on a market related rental for the premises however
the annual escalation rate applicable during the secondary lease period shall be limited
to headline inflation or the escalation rate applicable during the initial lease period,

whichever is the greater;

All extensions to the lease period in this agreement, and any changes to the terms and
conditions of lease during such extended period, shall be concluded in writing and signed
by the parties prior to the termination date or expiry of any extended period, as the case

may be.
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THE RENTAL
5.1 During the initial lease period, with effect from the commencement date, the monthly

rental payable by the lessee to the lessor shall be as specified in Schedule B.

5.2 The lease commences with the commencement rental where after the rental shall
escalate each year, on each adjustment date, in accordance with the compounded

escalation rate as set out in item 9 on Schedule A.

5.3 The lessor warrants that the space and parking leased is/are as indicated in the Schedule
B. Should it be discovered that the space or parking provided is/are lesser, any amount

paid for the non-existent space and/or parking will be recovered as per clause 10.

5.4 For leases longer than five (5) years, the rate or tariff agreed between the parties shall
be subject to review after the expiry of the fifth year (i.e. de-escalation). The object of the
review will be to bring the rates in line with the market, should the parties not agree on
the review rate or tariff (as provided in Schedule B), the matter will be resolved as per the

Dispute resolution clause beneath.

5.5 The rental shall be paid by the lessee to the lessor, monthly in advance on or before the

7th (seventh) day of each and every month.

5.6 All payments made by the lessee to the lessor in terms of this agreement, shall be effected

by electronic payment directly into the lessor's nominated bank account.

5.7 The parties agree that all rentals payable in terms of this agreement shall include VAT
where such tax is payable. The lessor shall specify such tax for record and tax purposes

separately from the basic rental.

5.8 The lessee undertakes to pay all VAT, at the standard rate applicable from time to time,

leviable on any amounts payable by the lessee in terms of this agreement.

5.9 The lessor shall be liable to pay all rates, taxes, other regulatory amounts and levies in

respect of the premises to the relevant authority as well as any expenses and increases.
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USE OF THE PREMISES

6.1 The lessee records that she/he will use the premises for the purpose specified in item 5
of Schedule A and for any legitimate Government purpose. Where the lessee uses the
premises for a purpose other than its intended purpose, the onus shall rest on the lessee
to obtain and maintain all necessary permits and/or consents for the use of the premises

for that purpose.

6.2 The lessor hereby warrants and undertakes that the premises are fit for use for the

purpose set out in item 5 of Schedule A.

6.3 The lessor shall be obliged to obtain such consents and authorisations (excluding trade
and other licences) as may be required by competent authorities or title conditions to

enable the lessee to use the premises for the purpose referred to in 6.1.

7 OCCUPATION OF THE PREMISES
The lessor warrants the lessee’s right to free and undisturbed possession of the premises
from the commencement date until termination of this agreement, subject thereto that any
delay in taking possession due to avoidable actions or omissions of the lessee, shall not
be regarded as a delay on the part of the lessor. The date of occupation shall be the date
on which the lessee occupies the premises, which shall also be the date of

commencement of the lease

8 CONDITION OF THE PREMISES AT THE COMMENCEMENT DATE AND AT THE
TERMINATION DATE

8.1 Schedule C contains details of the installations required by the lessee, the party
responsible for effecting those installations and the party who bears the costs in respect
thereof. Schedule C also contains the obligations, if any, of the lessee in regard to the
removal thereof on termination of this agreement. To the extent that any party does not
make the installations listed opposite its name in Schedule C, either of the other parties
may have such installations made at the reasonable cost thereof and the party which was

responsible for such installation shall become liable for such reasonable amount;
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8.2 In compliance with the National Building Regulations and Building Standards Act (Act 103
of 1977) as amended, and the Occupational Health and Safety Act (Act 85 of 1993) as
amended, and /or any other applicable legislation, the Landlord shall provide the Lessee
with the following Certificates of Compliance, where applicable, in respect of the following
equipment, prior to occupation of the premises. The lessee shall in writing accept that the
lessor has complied with terms of the agreement and that the building is ready and

available and ready for use.

Lifts

Electrical Certificate
Firefighting equipment
Gas Installation

Glass certificate
Air-Conditioning Units

8.3 The lessee shall, within 30 days of occupation of the premises, furnish the lessor with
three (3) dates and times, which dates must be within twenty-one (21) days of occupation,
to convene a meeting to inspect the premises. The lessor shall accept a date, from those
furnished, that is suitable to him. At such meeting the parties, including the occupant,
shall jointly inspect the premises, so as to ascertain any damage or defect in the premises
and the general condition of the premises and to record them in a list which all three

parties shall sign.

8.4 The lessor shall within thirty (30) days of such inspection (or such longer period as may

be reasonably necessary to repair the defects) repair the defect(s).

8.5 The lessor shall furnish dates and times at least fourteen working (14) days prior to the
termination of the agreement for the inspection of the premises after termination of the
agreement. Within 14 days after the expiry of this agreement, the lessor shall ensure that

the following lists are compiled and delivered to the lessee:

851 A list of all the items where the parties agree that such items are damaged or

defective and that the lessee is liable; and
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8.5.2 A list of the items, which are damaged or defective and which in the opinion of

the lessor the lessee is liable for, whereas the lessee denies liability.

The items recorded in the list contemplated in clause 0 shall be replaced as per
agreement between the parties. Should the parties fail to reach such an agreement within
seven (7) days from the date of delivery of the lists to the lessee, the dispute may by
agreement between the parties be referred to an independent professional who shall act

as a mediator in an attempt to resolve the dispute.

FIXTURES

The parties agree that for the purposes of the interpretation of this clause and of this
agreement, fixtures shall refer to movable or immovable fittings installed by the lessee
and required for its purposes, such as computer cables and telephone systems. The
lessee shall be entitled, at its expense and with the written consent of the lessor, which
consent shall not be unreasonably withheld (alternatively, as arranged in Schedule C), to
install fixtures (which shall remain the property of the lessee) on the premises; provided

that, after the termination of this agreement:

fixtures may be removed by the lessee on condition that the premises are restored to the
condition in which they were before the installation of the fixtures, fair wear and tear

excepted; or

Should the lessee fail or neglect to remove the fixtures and restore the premises in a
substantially similar condition it was on commencement, fair wear and tear excepted, the

lessor can remove the fixtures and recover the reasonable costs thereof from the lessee.

EXPENSES, MAINTENANCE AND REPAIRS
Subject to 10.3 below, the lessor shall be responsible for and pay all and any expenses

in respect of the premises.

10.2 The lessor shall be responsible for contracting with the suppliers of utilities to the

premises referred to in this clause 10.1 above and shall be directly responsible for

payment of these charges and any connection fees and deposits in respect thereof.
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10.3 The lessee shall be responsible for and will pay the cost of all electricity, water and/or

sewerage consumed on the premises for the duration of this agreement. Electricity and/or
water and/or sewerage consumed shall be charged according to the relevant meter
reading, provided that the consumption of water, electricity and sewerage in the premises
shall be proved prima facie by reading of meters or sub-meters and recording same. The
lessor shall be responsible for contracting with the suppliers of utilities to the premises
referred to in this clause and shall be directly responsible for payment of these charges

and any connection fees and deposits in respect thereof.

10.4 In the event of the premises being a portion of a building and it consequently being

necessary to determine the lessee’'s pro rata share in respect of maintenance or
consumption of necessary services, the pro rata share of the lessee, for the purpose of
this agreement, shall be determined by calculating the area of the premises as a fraction

of the total area of the building.

10.5 Should the lessor fail to pay expenses or to undertake repairs for which the lessor is liable

in terms of this agreement, the lessee may remind the lessor in writing, and should the
lessor still be in default 30 days after receipt of such reminder (or such longer period
which the parties may have agreed upon) the lessee shall be entitled to demand specific
performance or to pay such expenses or to undertake such repairs (if and to the extent
agreed between the parties) and to recover the amounts thus disbursed from the rental
due to the lessor by set off (if and to the extent agreed between the parties) or by legal
action. Where the lessee has to attend to the repairs, the lessee will be entitled, but not
obliged, to use the Landlord’ contractors. A certificate by the lessee of such expenses

shall be prima facie proof thereof.

10.6 The lessee will also be entitled to recover any undisputed amount overpaid to the lessor

11

in terms of this agreement as per the provision of 10.5.

OBLIGATIONS OF THE LESSOR
In addition to any other obligations contained in this agreement, the lessor shall be

responsible for:

11.1 The payment of assessment rates, taxes and fixed municipal levies;
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11.2 Insuring the building as provided for in clause 13 below;

11.3 Installation and maintenance of mechanical and fire services equipment, including fire
detection equipment, fair wear and tear excepted, as further stipulated in clause 14

hereof;
11.4 Landscape maintenance of the premises, if applicable;

11.5 Providing, at the lessor's expense, all electric, fluorescent, and incandescent light bulbs

required in the premises;

11.6 Maintenance of, and for all repairs and replacements becoming necessary from time to
time in or to, the roofs and outside walls of the buildings including the maintenance and
repair of the structure of the buildings, and all systems, works and installations contained

therein;

11.7 Maintaining in good order and condition the exterior, roof, gutters and down-pipes of the
premises and shall make good any structural defects, other than damage caused by the

lessee;

11.8 Normal maintenance and repairs (including painting) of both the exterior and interior of
the premises, including the cleaning of the exterior of the premises as well as windows,

in a high rise building;

11.9 Operation (including maintenance and repairs) of the air-conditioning system and the lifts

during normal office hours or during such times as may be agreed upon;

11.10 Water and electricity consumption to the extent that these are not separately metered

for the lessee;
11.11 Municipal rates (existing and future) levied on ownership (including rates increases);

11.12 Installation and maintenance of the fire extinguishing and fire detection equipment as

stipulated in clause 14; and

11.13 Replacement of floor covering (carpeting etc.) at the expiry of their agreed lifetime which

in the case of carpeting is 5 years from the date of installation;
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11.14 Submission of valid annual tax certificate/sustain CSD compliance throughout the lease;
11.15 Compliance with Occupational Health and Safety and Act (Act No. 85 of 1993);

11.16 Compliance with Department of Labour’s applicable standards annually — Certification

of Occupation;

11.17 Quarterly fumigation of the premises. Without prejudice to any rights and/or remedies
available to the lessor in terms of this agreement, where any losses, expenses, costs,
damages or breakages are attributable to any act or omission of the lessee and/or
negligence or wilful intent of the lessee, the lessor shall be entitled to attend to the

necessary and recover the reasonable cost thereof from the lessee.

11.18 Should the Lessee/occupant be deprived of the full use and enjoyment of the premises
through acts or omissions of the lessor e.g. non-functioning air conditioning system, lifts,
water shortage etc, the lessee will be entitled to a pro rata reduction in the rental amount.

12 OBLIGATIONS OF THE LESSEE
In addition to any other obligations contained in this agreement, the lessee shall:

12.1 Not use the premises or allow them to be used, in whole or part, for any purpose other

than that of the business;
12.2 Take good and proper care of the interior of the buildings;

12.3 Be responsible for all reasonable security, manned or otherwise, necessary to protect the

premises;

12.4 Not cause or commit any unreasonable nuisance on the premises or cause any

annoyance or discomfort to neighbours or the public;
12.5 Not unreasonably leave refuse or allow it to accumulate in or about the premises;

12.6 Refrain from interfering with the electrical, plumbing, or gas installations or systems

serving the premises;
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12.7 Take all reasonable measures to prevent blockages and obstructions from occurring in

drains, sewerage pipes and water pipes serving the premises;

12.8 At all times comply with any law, by-law or regulation of the local authority relating to the
conduct of its business at the premises and also with the conditions of the title deed

under which the premises are held by the lessor;

12.9 Not be permitted to place such electrical or other signage on the exterior of the premises

without the prior written consent of the lessor,

12.10 Forthwith disclose in writing to the lessor details of any act, matter or thing, stored or
carried out upon the premises which may affect, vitiate or endanger the fire insurance
policy in respect of the property or which may result in an increase of the fire insurance

premium;

12.11 Undertake domestic cleaning of the interior of the premises, including domestic services

such as the provision of toilet paper, soap, towels, etc.; excluding common areas;

12.12 Be responsible for the costs of water, electricity and sewerage consumption to the extent

that these are separately metered as fully set out in clause 10 above; and

12.13 Be responsible for the costs of refuse removal and sanitary services.

13 INSURANCE
13.1 The lessor shall comprehensively insure the property and the building, and the lessor’s

fittings at its replacement value, at the lessor's own risk and cost.

13.2 The lessee and the occupant may not after the commencement of the lease do, or allow
anything that is contrary to the provisions of the insurance policy, which will cause an
increase in the premiums of any insurance policy held by the lessor over the property,
provided that the conditions or the insurance policy will be communicated in writing to the

lessee from time to time.

13.3 Should the lessee knowingly do or cause to be done anything that causes an increase in

the premiums of such insurance policy, the lessee will be liable for the increase in the
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premiums occasioned by the actions of the lessee. The lessor shall furnish to the lessee
proof from the insurer of such increase before any payment shall be due from the lessee.

13.4 The lessor shall not be liable for any damage which the lessee may suffer as a
consequence of rain, wind, hail, lightning, fire, earthquake, storm, riots, strikes, actions
by enemies of the State or in consequence of the interruption of any facility or service
supplies to the premises by third parties, unless such damage could have reasonably

been prevented by the lessor.

13.5 The lessor shall not be liable for any accident, injury or damage incurred by the lessee,
his employees, agents or visitors, in or near the premises, unless this could have

reasonably been prevented on the part of the lessor.

14 FIRE FIGHTING EQUIPMENT AND LIFTS

14.1 The lessor shall be obliged to install, maintain and operate on the premises fire
extinguishing and fire detection equipment complying with the National Building
Regulations and Building Standards Act (Act No. 103 of 1977) as amended, and/or any

other applicable legislation.

14.2 The lessor shall be obliged to maintain the lifts and ensure that regular checks are done
in accordance with the Occupational Health and Safety Act (Act No. 85 of 1993) as
amended and /or any other applicable legislation.

14.3 The lessor shall provide the lessee with quarterly reports of regular checks done on the
fire extinguishers and lifts to ensure safety and security of the occupants of the premises.

15 ALTERATIONS, ADDITIONS AND IMPROVEMENTS

15.1 The lessee shall not make any alterations or additions to any of the buildings, the
premises or any part thereof, without the lessor's prior written consent, but the lessor shall
not withhold its consent unreasonably to any such alteration or addition. In the event that
the lessee does make any such prohibited alterations or additions, it is agreed between
the parties that such alterations and/or additions shall be come an immovable part of the
respective building or premises to which it is made and shall thus be owned by the lessor
who shall not be obliged to compensate the lessee in respect of such alterations and/or
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additions. Where the lessee has given its prior written consent to any alteration or addition
and such alteration or addition has become an immovable part of the building or premises
and has added value to the building or premises, the lessor shall not be obliged to
compensate the lessee in respect thereof unless otherwise agreed between the parties

prior to such alteration or addition being made.

15.2 Notwithstanding the aforesaid, the lessee shall be entitled to make any non- structural

16
16.1

alterations or additions to the interior of the premises witheut the lessor's prior written
consent, provided that the lessee may, on the expiration of this agreement, remove such
non-structural alterations or additions as it may have made, provided that simultaneously
with any such removal, it reinstates the premises or part of the premises in question, at
the lessee's cost, to their same condition (fair, wear and tear excepted) as they were in

prior to the carrying out of such alterations or additions.

DAMAGE TO OR DESTRUCTION OF THE PREMISES
In the event of the premises being destroyed and therefore rendered totally unfit for
occupation, this agreement shall be terminated automatically unless the destruction of

the premises is due to the wilful intent or negligence of the lessee and/or occupant.

16.2 In the event of the premises being damaged and remaining partially suitable for the

purposes of the lessee, the parties shall be entitled to terminate this agreement by thirty
(30) days’ notice in writing given to the other party within thirty (30) days after such

destruction or damage.

16.3 Should no notice in terms of 16.2 above be given, then this agreement shall continue

and the lessor shall be obliged to proceed expeditiously with the work of rebuilding the
premises. Should the parties continue with the agreement, the lessee shall be entitled to
a reduction in rental to the extent to which the lessee is deprived of the full and beneficial
use and occupation of the premises until such time as the premises have been rebuilt or

re-instated.

16.4 Should there be any dispute as to the extent to which the premises have been damaged

and/or the extent to which the premises are unfit for occupation and capable of being
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used for the purpose for which they are let, the dispute shall be referred to an expert, who
shall act as an expert and not as an arbitrator, and whose decision shall be final and
binding on the parties. The parties shall jointly agree on who the expert shall be, failing
which the expert shall be appointed by the chairperson of the Law Society of South Africa

or his delegate.

17 BREACH

17.1 Subject to any specific provision in this agreement to the contrary, should;

17.1.1. the rental or any other amount payable by the lessee in terms of this agreement
not be paid by due date or should the lessee commit or suffer or permit the
commission of any breach of any of the remaining conditions of this agreement
and fail to pay such rental or amount or to remedy such breach within 30 (thirty)
days after receipt of written notice by the lessor requiring it to do so, or such

longer period as may be reasonable in the circumstances,

17.1.2. subject to due process of law, the lessor shall be entitled to claim specific
performance, cancel this agreement and retake possession of the premises
(without prejudice to any of its other rights under this agreement or at alt) and /or

claim damages.

17.1.3. should the lessor and subsequent to an alleged breach by lessee or expiry of the
lease, disturb the peaceful possession of the premises by the lessee without
following due process of law and thereby disrupt government services, the lessor
will be liable to compensate the lessee and occupant. The parties hereby agree
that the compensation payable for each day of disruption will be the equivalent of
a total monthly rental last payable in terms of this lease i.e. 2 days of
disturbance/disruption the compensation is the equivalent of 2 monthly rentals.
This clause does not limit or preclude the lessee or occupant’s common law
delictual rights and remedy should the actual loss suffered be more than the

compensation provided for in this clause,
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17.1.4 in addition to the ordinary factors which affect the validity of a contract, the parties
agree that any unlawful act committed by the lessor which was material in the
conclusion the contract will impair the validity of this contract warranting the

lessee to terminate this agreement.

17.2 Should either party breach any obligations in terms of this agreement and fail to remedy
such breach within 30 (thirty) days of written demand from the aggrieved party to do so,
or such longer period as may be reasonable in the circumstances, the aggrieved party
shall be entitled to cancel this agreement or claim specific performance, in either case,
without prejudice to the aggrieved party’s rights to claim damages from the offending

party.

18 MANAGEMENT RULES
The lessee shall comply with all management rules as may be prescribed by the lessor

from time to time provided that they are fair, reasonable and justifiable.

19 LESSORS RIGHT OF ENTRY AND CARRYING OUT OF WORKS
The lessor's representatives, agents, servants and contractors may at reasonable times
and on reasonable notice (save for the in the event of an emergency), without thereby
giving rise to any claim or right of action on the part of the lessee or the occupant of the
property or any part thereof, enter the property or any of the buildings in order to inspect
them, to carry out any necessary repairs, replacements, or other works, or to perform any
other lawful function in the bona fide interests of the lessor or the lessee or the occupant,
but the lessor shall ensure that this right is exercised with due regard for and a minimum
of interference with the beneficial enjoyment of the property by those in occupation
thereof, and provided further that such rights will be exercised subject to the lessee’s

specific security requirements relating to the physical security of the property.

20 CESSION, ASSIGNMENT AND SUB-LETTING

The lessee shall not, except with the prior written consent of the lessor, which shall not

be unreasonably withheld:
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20.1 cede or assign all or any of the rights and obligations of the lessee under this

agreement; or
20.2  sublet the premises in whole or in part; or

20.3 give up possession of the premises or any portion thereof to any third party.

21 NON-WAIVER

21.1 Neither party shall be regarded as having waived, or been precluded in any way from
exercising, any right under or arising from this agreement by reason of such party having
at any time granted any extension of time for or having shown any indulgence to the other
party with reference to any payment or performance hereunder, or having failed to
enforce, or delayed in the enforcement of any right of action against the other party.

21.2 The failure of either party to comply with any non-material provision of this agreement

shall not excuse the other parties from performing their obligations hereunder fuily and

timeously.

22 RIGHT OF FIRST REFUSAL
22.1 The Lessor hereby grants to the Lessee and the Lessee hereby accepts the right of first

refusal to purchase the property.

22.2 Pursuant to the right granted by the Lessor in favour of the Lessee in 22.1, the Lessor
shall not dispose of any part or whole of the property at any time except in accordance

with the following circumstances;

22.2.1 ifthe Lessor intends to so dispose, the Lessor shall deliver to the Lessee a written
notice offering (“the offer notice) so to dispose, to the Lessee at a consideration
(which shall sound in money in South African currency) and on such terms as

may be stipulated in the offer notice; and

22.2.2 the Lessee may, at any time within 60 days after the receipt of the offer notice,

accept it by giving written notice to the Lessor to that effect.

22.3 If the Lessee does not accept the offer within the aforesaid period, the Lessor may

dispose of the property on terms no more favourable than the terms contained in the offer
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notice within a period of 90 (ninety) days after the Lessee has rejected the offer,

whereafter the Lessor shall again be obliged to follow the procedure in clause.

22.4 Should the Lessee not exercise its right of first refusal in relation to the property or in
relation to any rights thereto or pursuant thereto, the relevant acquirer shall acquire the

property free of the right of first refusal contained in this clause.

23 SALE OF PREMISES

23.1 Transfer of the ownership of premises from the Lessor to a third party pursuant to a sale
thereof shall not in any way affect the validity of this agreement. It shall accordingly, upon
registration of transfer of the premises into the name of the purchaser, remain of full force
and effect save that the purchaser shall be substituted as Lessor and acquire all rights
and be liable to fulfil all the obligations which the Lessor, as the Lessor, enjoyed against

or was liable to fulfil in favour of the Lessee in terms of the this agreement.

23.2 Nothing shall prevent the Lessor from advertising the premises as “for sale” or as “to let”
as long as it does not disturb the Lessee in its use and enjoyment of the premises and
any activities which the Lessor undertakes are undertaken on reasonable notice to the

occupant.

24 WHOLE AGREEMENT
24.1 This is the entire agreement between the parties inclusive of all bid/tender documents.

24.2 Neither party relies, in entering into this agreement, on any warranties, representations,
disclosures or expressions of opinion, which have not been incorporated into this

agreement as warranties or undertakings.

24.3 No variation, alteration, or consensual cancellation of this agreement shall be of any force
or effect unless reduced to writing and signed by the duly authorised representatives of

both parties.

25 DOMICILIUM CITANDI ET EXECUTANDI
25.1 The parties respectively choose as domicilium citandi et executandi and as the address
for the serving of notices the address appearing underneath their names in Schedule A
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(and the lessor is explicitly barred from serving such notices on officials and offices in the

Regions/Provinces).
25.2 Any notice given by one of the parties to the other (“the addressee”) which:

26.2.1 is delivered by hand to a responsible person during ordinary business hours at
the physical address chosen as the addressee’s domicilium citandi et executandi
shall be deemed to have been received by the addressee on the date of the

delivery, unless the contrary is proved,

26.2.2 is posted by prepaid registered post from an address within the Republic of South
Africa to the addressee at the addressee’s domicilium citandi et executandi, shall
be deemed to have been received by the addressee on the tenth (10") business day

of the date of posting unless the contrary is proved; or

26.2.3 is emailed to the chosen email address, during ordinary business hours shall be
presumed to have been received by the addressee at the time of transmission of
the email, alternatively, if not emailed during normal business hours then at

twelve o’ clock on the 13t business day following the day on which it was emailed.

25.3  Either party shall be entitled, on 14 days’ notice to the other, to change the address of

his domicilium citandi et executand.

26 WARRANTY OF AUTHORITY
The parties hereby warrant that each of them has the power, authority and legal right to
sign and perform this agreement and that this agreement has been duly authorised by all
necessary actions of its directors, to the extent applicable, and constitutes a valid and

binding obligation on it in accordance with the terms thereof.

27 SEVERABILITY
Any provision in this agreement which is or may become illegal, invalid or unenforceable

in any jurisdiction affected by this agreement shall, as to such jurisdiction, be ineffective
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to the extent of such prohibition or unenforceability and shall be treated pro non scripto
and severed from the balance of this agreement, without invalidating the remaining
provisions of this agreement or affecting the validity or enforceability of such provision in

any other jurisdiction.

28. SUSPENSIVE CONDITION
Where the standard Tenant Installation allowance by the Lessor is not sufficient to cover
all the required Tenant Installation, this lease contract is subject to the availability of the

necessary additional funds/budget on the part of the lessee.

29. DISPUTE RESOLUTION
In the event of a dispute, disagreement or claim arise between the parties (called
hereafter “the dispute”) connected with or concerning this Agreement, the parties shall
first endeavour to resolve the dispute by negotiation in good faith. This entails that the
one party invites the other in writing to a meeting in an attempt to resolve the dispute

within 7 (seven) days from date of the written invitation.

If the dispute has not been resolved by such negotiation, the parties shall submit the
dispute to mediation to be administered by a property specialist or lawyer nominated by
the parties by agreement or alternatively by the relevant professional body of property

specialist or Law Society or Bar Council.

Should the parties fail to resolve the dispute through negotiation and/or mediation, the
dispute shall be referred to arbitration, only if the parties agree thereto, in which event the

arbitration clause hereunder shall apply.

30. ARBITRATION
If either Party to this Agreement is unwilling to accept mediation or is unwilling to accept
the opinion expressed by the mediator, then either Party may require that the dispute be

referred to arbitration.
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The dispute will be referred to Arbitration by written notice delivered to the other, within
20 days of the declaration of the dispute if there is no mediation or within 20 days of the

issue of the mediator's opinion if mediation takes place.

Such arbitrator shall be selected by agreement between the Parties, or if no agreement
is reached after 10 days from deliberation on the identity of the Arbitrator; it is agreed that
the arbitrator will be nominated on request of either of the party by the president of the

Arbitration Foundation of South Africa, or its successor-in-title.

The arbitrator shall have power to open up, review and revise any certificate, opinion,
decision, requisition or notice relating to all matters in dispute submitted to him and to
determine all such matters in the same manner as if no such certificate, opinion, decision,
requisition or notice had been issued. The arbitrator shall be entitied to make award,
including an award for specific performance, an interdict, damages or otherwise as he in

his discretion may deem fit and appropriate.

If a request is made by the arbitrator for a document or any item to be submitted, such

document or item must be submitted within ten (10) days of the request.

The arbitration shall be conducted in the English language at Durban or such other place

as the Parties may agree on in writing.

The costs of and incidental to the award shall be in the discretion of the arbitrator, who
may determine the amount of the costs, and shall direct by whom and to whom and in

what manner they shall be borne and paid.

The award of the arbitrator shall be final and binding on the Parties though subject to
review on any of the usual grounds for review. Any Party shall be entitled to apply to the
Courts to have such award made an order of court if the party concerned fails to heed to
the terms of the award. Nothing in this clause shall prevent either Party seeking urgent
relief in the High Court of South Africa and for this purpose, the Parties consent to the

exclusive jurisdiction of the High Court of South Africa.

SIGNED AT.....cooviiiein ON THIS THE ......... DAY OF ... 20.....

Page 24 of 25 | STANDARD LEASE AGREEMENT FOR OFFICE AND FUNCTIONAL ACCOMMODATION:
VERSION 1 OF 2019 (ISSUED ON 26 FEBRUARY 2019)




e R
14 public works
‘,'! ) D Department:
| Public Works
REPUBLIC OF SOUTH AFRICA

WITNESSES

..................................................................

FULL NAMES
Duly authorised as per attached resolution.

SIGNED AT......oocviiiiiiiee, ONTHIS THE ......... DAY OF ..., 20.....

WITNESSES

1 2. e R e e e e
FULL NAME AND SIGNATURE FULL NAME AND SIGNATURE

CAPACITY

Duly authorised as per Departmental delegationdated ...................c..cooiinns
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The lessor shall issue relevant Certificates of Compliance before occupation of the
premises, failing which the occupant is not obliged to take occupation of the premises
and the Lessee is not obliged to pay any rental amounts.

SCHEDULE C1: TENANT INSTALLATIONS (5 - 9 YEARS / 11

MONTHS)
| TY 1O ' __\-
T L PAY QUENCY

Space planning and refurbishing | Lessee Lessee Within three months of

requirements / needs signing of lease
agreement

Tenant Installation  Project | Landlord Landlord Within three months of

Execution Plan provided fo the signing of lease

Portfolio Manager at the agreement

Regional Office

Installation of carpets / ceramic | Landlord Landiord Upon approval of

ties in some offices and tenant installations by

installation of ceramic tiles in all

common areas User. But not later
than six months after
signing of lease
agreement.

Install ramps for people with | Landlord Landlord Upon approval of

dlS.a.b.llltleS ! upgrade ablution tenant installations by

facilities
User. But not later
than six months after
signing of Ilease
agreement.

Install blinds and maintenance of | Landlord Landlord Upon approval of

blinds tenant installations by
User. But not later
than- six months after
signing of lease
agreement.




SCHEDULE C2: FUNDED MAINTENANCE PLAN

Funded Maintenance Plan must | Landlord Landlord Within two months

be provided as part of the Lease of signing the lease

Agreement and initialled by agreement.

Representatives of both Lessor

and Lessee.

General repairs and maintenance | Landlord Landlord Monthly

of the building

Servicing and ensuring functional | Landlord Landlord Monthly or as per

lifts specification of OEM

Replace lights and fittings (where | Landlord Landlord Within 24 hours

necessary)

Repair ceiling Landlord Landlord Within 24 hours

Service Air conditioners Lessor Lessor Monthly or as per
OEM

Pest control Lessor Lessor Minimum once a

year
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SCHEDULE C3: UPGRADE PLAN

All defects must be identified within 30 days and major upgrades within a year and all

others within 6 months.
Upgrade Plan required. Landlord |Landlord | Within three (3)
Note: Upgrade plan required where rgontt_rf\‘se;)f it being
complaints have been tendered about \aeRad.
the state of the building.
For 9 years /11 months lease period,
upgrade plan is compulsory regardless
of complaints lodged about the state of
the building.
Upgrade plan must be submitted. Landlord |Landlord | Within three (3)
e Structural upgrade ?;Z:tti?‘lse:f it being
Mechanical installations and lifts )
upgrade or replacement
Electrical reticulation and cabling
¢ Plumbing reticulation
e Replacement of emergency
staircases (where  occupational
health and safety risk has been
identified).

Ensure that all roof leaks are repaired. Landlord |Landlord | Within three (3)
months of it being
identified.

Replace gutters and down pipes Landlord |Landlord | Within three (3)
months of it being
identified.

Replace emergency stair cases Landlord |Landlord | Within three (3)
months of it being
identified.

Landlord |Landlord |Within six (6)

Installation of generator

months of signing
of the
agreement.

lease
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Installation of air-conditioning (system or split
units) or Repair of the existing one to
excelient functioning condition.

Landlord

Landlord

Upon approval of
tenant

installations by
User. But not later
than six months
after signing of
lease agreement.

Installation of the disability foilet to comply
with Occupational Health and Safety
requirements.

Landlord

Landlord

Upon approval of
tenant

installations by
User. But not later
than six months
after signing of
lease agreement.

Installation of fire equipment and

maintenance

Landlord

Landlord

Upon approval of
tenant

installations by
User. But not later
than six months
after signing of
lease agreement.

Emergency assembly point needs to be
provided and marked with signage

Landlord

Landlord

Upon approval of
tenant

by
User. But not later
than six months

installations

after signing of
lease agreement.

Standard plug points

Landlord

| Landlord

Upon approval of
tenant

installations by
User. But not later
than six months
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after signing of
lease agreement.

Appropriate cost for the upgrade plan.

Landlord

Landlord

Within three (3)
months of it being
identified.
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LEASE of ALTERNATIVE OFFICE ACCOMMODATION &
PARKING DEPARTMENT OF EMPLOYMENT & LABOUR
PHOENIX

TENDER/BID: DBN24/03/03

Interested property owners/agents who own buildings in existence or land for the construction of
Office accommodation are invited to submit an offer.

Item Description

1.0 The tender document must be accompanied by a building plan and elevations
drawn by a suitable South African Council for the Architectural Profession
(SACAP) registered Architectural Professional, in compliance with the SANS
10400 and SANS 204 Energy Efficiency, showing:

(i) A layout plan that meets the client’s needs in terms of the approved space and
norms. (The plan must be functioral and may be redefined at a later stage at
the landlord'’s cast).

(i)  The floor area of rooms/offices must be indicated on the plan.

(i) The minimum floor to ceiling height must be 2400mm (unless otherwise

specified by the lessee).

2.0 Usable/Rentable Areas:

2.0.1 Confirmation of the usable and rentable space issued by a registered architectural
professional with South African Council of Architectural Profession (SACAP), as
per SAPOA method of calculating rentable space.

2.02
Total rentable area on Ground Floor = 415 m?; OR

2.03
Total rentable area on First Floor and above with Total Space = 200 m? on the
same floor; OR

204 Rentable area on each floor, where the client will occupy a building with
contiguous floors (more than one floor), with Total space =215 m?,

3.0 Parking:

3.0.1
Secured undercover parking bays on site = 2 bays

3.02 Secured undercover parking bay(s) allocated for people living with disabilities
........ bays

4.0 Building Compliance with Building Regulations/Standards/Acts.

4.0.1. The entire building must be fully accessible to people living with disabilities,

hoth staff/personnel and clientele /public; taking note of service counters, non-
visual communications, etc.

#
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o The entire building must be compliant with the National Building
Regulations (SANS); Occupational Health and Safety Act (OHSA) 85 of

1993 with Regulations.
5.0 Corporate Image to be in compliance with the client’s specifications.
6.0 Provide professional team for planning and execution of tenant installations
7.0 The following applicable certifications together with the Local Authority approved

tenant installation drawings to be provided prior to the occupation of the building:
e A Structural Engineers stability certificate; OR
e A gangnail roof truss design certificate by a professional engineer.
e Glazing certificate from SAGGA.
e A SAPOA certificate.
e An Electrical compliance certificate.
e Plumbing certificate.
o Fire fighting equipment certificate.
e An occupational certificate by the Local Authority.
e Airconditioning Certificate with regards to air velocity/fresh air, etc.
e Anentomologist Certificate.
e A fire clearance certificate from the Local Authority / Fire dept. if the
building falls under the jurisdiction of a Local Authority.
e A fire clearance certificate from a Consulting Architect / Fire specialist if

the building does not fall under the jurisdiction of a Local Authority.

8.0 GENERAL

(i) In terms of an appropriate layout the following will be considered:

(i)  The provision of natural light and ventilation throughout the building
will be an advantage.

(iii) Buildings deep in floor plans should be provided with light wells,
atriums, etc. to promote natural light and ventilation into the building.

(iv)  Ideally buildings should not be deeper in floor plan than 2 offices on
either side of a passage. The offices must be provided with adequate
operable windows.

(v)  Buildings must be designed to eliminate “sic k building syndrome™.

(vi) Internal offices without natural lighting must be fitted with viewing
panels.

(vii)  Allow for 2hour fire rated doors in server room, archives and security

L surveillance rooms.

ﬂ
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(viii) Install solid door and security locks in cashier and security surveillance
control rooms, including inaccessible ceilings.

(ix)  The proposed accommodation must be secured. Access to the lease d
premises must be controlled for that particular tenant. , with fire walls
separating tenant accommodations.

(x)  All door locks are to be cylinder locks. Each floor level is to be
provided with a MASTER KEY that is only functional to that floor.
The entire building is to be provided with a GRAND MASTER KEY
that will open any door. The landlord is sensitized to make his service
provider aware of this before any door locks are installed. If the
incorrect ironmongery is used this requirement cannot be achieved.

(xi)  Kitchens are to be fitted with Hydro boils.

(xii) Hard wearing yet aesthetically pleasing kitchen cupboards are to be
provided. Granite tops are extensively used and therefore reasonably
economical, the use of granite tops is encouraged.

(xiii) In main entrance and / lift lobbies and board rooms allow for striking
wall finishes, as well as bulkhead ceilings with lights emphasizing
striking wall finishes and wall mounted photos and /artifacts. Colours
and samples to clients” specifications and approval prior to applications

(xiv) The floor to ceiling heights must be indicated by a section through the
building. Specific client’s requirements must be considered in this
regards, e.g., raised Judges’ podium with appropriate floor to ceiling

heights.
(xv) To avoid traffic jams, ingress and egress into sites must be of two-way
driveways.
9.0 ELECTRICAL REQUIREMENTS
9.1 | Each workstation to have a network point in a three compartment trunking
9.2 | Each workstation must have a Telkom point in a three compartment trunking
93 Each workstation must have a dedicated socket outlet in a three compartment
trunking
94 Each workstation must have a normal socket outlet in a three compartment
trunking
9.5 The passages must have a 4 x 4 socket outlet every 15 meter in length, mounted
flush on the wall
9.6 All other rooms must have at least one single socket outlet
9.7 Staff Kitchen must have a stove isolator with wiring
9.8 Staff Kitchen must have two double socket outlets
9.9 Lighting at Reception to have a minimum 500lux
9.10 Lighting in offices to have a minimum 500lux
9.11 Lighting in Passages to have a minimum 300lux
9.12 Lighting in Rest Rooms to have a minimum 100lux
9.13 Lighting in Stores to have a minimum 200lux
9.14 Lighting in Parking Area to have a minimum 75lux
9.15 All exit areas and stairways must have light fittings with a min. of 75lux

#
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9.16 Each office /room to have a separate light switch
9.17 External lighting must be controlled by a pho-cell
9.18 Each floor there must be a lockable distribution board with all circuits labelled
9.19 In the event we have different clients per building/per floor then each distribution
board must be metered
9.20 All dedicated socket outlets must be wired via an emergency generator
9.21 Installation of generator must comply to the NDPW Standards
9.22 Lift installation must be on generator and UPS backup
9.23 Allow for conduits and boxes for network and Telkom cables, it will depend on
the size of the building/floor area
9.24 The network and fire cabling must be in separate conduits
9.25 Supply and install an isolator per installation of split- air conditioner
9.26 Security systems i.e. biometrics, camera, x-ray machines, CCTV, smoke alarms
must be wired via a UPS backup
9.27 The main incoming supply must be metered and this room must be
well ventilated and lockable
9.28 The load factors must be taken into account in the e electrical installation
9.29 The entire electrical wiring must comply to the SANS 0412 regulation
9.30 All user manuals must be handed over to the Departmental representative.
9.31 The entire installation and lighting must be energy compliant. Use energy
efficient equipment, fittings and applications
9.32 A COC must be issued on completion of the electrical installation
9.33 Allow for a backup generator for all dedicated socket outlets and critical
equipment.
9.34 For water storage tanks pressure pumps:

e Allow for a circuit breaker depending on the pump size; and
e Allow for a power cable to suit pump current ratings.

10.0 MECHANICAL SERVICES

10.1 Air Conditioning

(1)  All rentable office spaces shall be provided with an adequate supply of
conditioned air taking into consideration particularly with respect to altitude,
ambient temperatures and atmospheric conditions, insuring a safe, health and
hygienic working environment.

(2) The Air Conditioning shall generally be in accordance with SABS 1125-
1977, SABS 0400 and the NDPW Standard specifications.

(3) Design shall be energy efficient and use “Green” refrigerant gas, such as,
R410a or approved alternative.

(4) The Air Conditioning Plant and equipment shall be regularly maintained,
serviced and kept in full working condition. A maintenance register shall be
kept of all servicing & repairs undertaken on the units.

(5) Server Room — 2x 100% Capacity wall mounted split units for IT protection of
server.

10.2 De-Humidifier Packaged Units for Gun safe, documents (deeds office) and

#
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exhibits)

(1) All De-humidifiers shall be Amcor Model DC 800 or approved alternative.
(2) The de-humidifier shall operate using a refrigerant system having the
following minimum details: - Moisture removal of 30° 70% RH.  Unless
otherwise specified by the Lessee.

10.3 Fire Automatic Detection

(1) All office spaces shall be provided with Smoke and Fire Detection devices,
installed in accordance with National Fire Regulations.  The systems shall be
regularly maintained, serviced and tested annually in accordance with National
Fire Regulations.

10.4 Fire Inert Gas Protection System for Archives and registry

(1)  Archives, Document and other Store Rooms where essential or vital
documentation are kept, shall be protected by means of an Inert Gas System. The
installation of which and the regularly maintained, serviced and tested annually of
the entire system shall be in accordance with National Fire Regulations.

10.5 Fire Protection Equipment

(1) The entire rentable area shall be provided with Fire Extinguishers and Hose
Reels which shall be regularly maintained, serviced and tested annually in
accordance with the National Fire regulations.

(2) A register of all the fire protection Equipment shall be kept and made
available for inspection purposes.

10.6 Fire Sprinkler Automatic System for Garages, large warehouse and air wing
(1) The entire rentable space shall be provided with a fully automatic sprinkler
system. Which shall be regularly maintained, serviced and tested in accordance
with the National Fire Regulations? Note: The control systems, water pumps etc
shall all be on standby generator power supply.

10.7 Lift — Passenger (Express)

(1) A fully operational and regularly maintained, high speed passenger lift shall
provide access to the rentable areas.

(2) The lift shall be duly registered with the department of labour, be fully
maintained in full working condition and have a complete service record for the
past five (5) years with a registered lift company.

(3) The lift shall not have been in service or installed for more than ten (10)
years.

(4) A Service Record Book containing the details of all repairs, servicing and
testing undertake shall be kept in the lift Plant room and be available for
inspection purposes.

(5) The lift must be blind and paraplegic friendly and be fully accessible.

(6) The Car shall be capable of carrying at least a loading of 1200 kg.  Unless
otherwise specified by the Lessee.

10.8 Lift — Service

(1) A fully operational and regularly maintained, service lift shall provide access
to the rentable areas.

(2) The lift shall be duly registered with the department of labour, be fully
maintained in full working condition and have a complete service record for the
past five (5) years with a registered lift company.

(3) The lift shall not have been in service or installed for more than ten (10)

#
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Department:
Public Works
REPUBLIC OF SOUTH AFRICA

years.
(4) A Service Record Book containing the details of all repairs, servicing and
testing undertake on the lift shall be kept in the lift Plant room and be available for
inspection purposes.

(5) The Car shall be capable of carrying at least twelve (12) persons (200 kg.
Unless otherwise specified by the Lessee.

10.9 Ventilation (Forced)
(1) The entire rentable area shall be provided with an adequate volume of fresh
air. In the event that natural ventilation is insufficient, then mechanical
ventilation shall be in accordance with the National Building Regulations.
11. EMERGENCY WATER STORAGE TANKS
11.1 To calculate the size of the water tank:
The number of visitors and staff / personnel utilising the building during peak
hours is required to calculate an average daily water demand.
See example below:
Description Numbers Design Value | Average Daily
Demand
Administration 60 701/p/d 4200l/d
Visitors 250 201/p/d 50001/d
Fire 90001
24 hours consumable 9200 litres
48 hours consumable 18 400 litres
Totals
24 hrs cons + fire 18 200 litres
48 hrs cons + fire 27 400
litres
Note: The domestic water design shall comply with SANS 10252: 2018 as
the minimum requirement.
11.2 Water Storage for Fire — Calculations:
PW345: Specification for Domestic and Fire for Public Buildings, calls for;
See example above:

e A minimum fire storage of 9000 litres and a ready water supply for a
minimum of 24 hours in cities and towns with reliable water reticulation;
otherwise

e A 48 hours supply should be available in towns and rural areas with
pumped unreliable supply.

Note: The fire water installation shall comply with SANS 10400 Part T and
SANS 10400 Part W. All fire hose reels shall be fitted with pressure gauges.
11.2.1 | Pressure pumps & required fittings to enable automatic connection in the event of

a water cut:
e A dual pump set shall be used for domestic water, a control system shall be
configured to start the pumps when there is no municipal water supply.
¢ A dual pump set with a jockey pump shall be used for firefighting.
The capacity of the pumps will vary with the size and capacity of the
building.

Scope of requirements for leased office accommodation: January 2024 Page 6
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113 Location / Positioning of Water Storage Tanks in Buildings / Site:

It is recommendable to position the water tank as close to a water meter as
possible or in a place that will not be too far from the water supply and from the
building to be supplied. This ensures we receive enough pressure head to
continuously fill up the tank and that minimal piping material is used so as to not
run into exorbitant costs.

Name of Bidder Signature Date

ﬂ
Scope of requirements for leased office accommodation: January 2024 Page 7
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r Department:
AQB 0 pustic Works and Infrasmucuure
V REPUBLIC OF SOUTH AFRICA

CONFIRMATION TO UNDERTAKE
TENANT INSTALLATION REQUIREMENTS BY THE BIDDER

BID NO DBN24/03/03

REFERENCE NO | 24/2/1/2/12/6310/96

PROJECT TITLE Durban Regional Office: Department of Labour and Employment:
Procurement of alternative office accommodation and parking:
Phoenix: Lettable area of 415 sqm and 2 parking bays: for a period of 9
Years.

DATE OF ADVERT | 20/03/2024

CLOSING DATE 17/04/2024

1, the undersigned (Full Name) hereby
confirm to provide office accommodation as per DPW11.1 (LS Specification on minimum requirements- office
accommodation) and undertake/ execute/ implement and effect Tenant Installation requirements at my
cost according to the client specification and contribution as per DPW08.3 (LS) Bid Offer- office

accommodation.

Signature Date

Position Name of bidder
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ABSTRACT

To be used for the
construction of new
facilities or the
implementation of
Tenant Installations on
Lease and State Owned
Facilities

DEPARTMENT OF EMPLOYMENT AND LABOUR
CORPORATE IMAGE MANUAL
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1. Abbreviation

Department: Shall refer to the Department of Employment and Labour
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{..
2. Introduction

The idea of any corporate identity programme is to create a readily recognisable and positive image of
the Department. The corporate identity comprises all the visual elements observed by its clients and the
general public. These include its corporate signature, the way its name is written, its colours, etc. The
effect of a carefully designed corporate identity system and its meticulous implementation and
maintenance will dramatically promote the Department amongst its clients and general public.

Use this manual as both an introduction to, and a working reference for all forms of visual communication
involving the Department. These guidelines should be adhered to vigorously in every day work. The aim
is to cover the Department's identity with its multitude of positive values and principles by means of all
available communication elements.

The building should make provision for access control, proper computer cabling and plugs, telephone
cabling and plugs. Telephone and computer cabling is to be done by the Department's Information and
Technology Division, but a two-channel power skirting should be available through-out the building.

A proper room, with industrial air-conditioning and 60Amp circuit breaker, should be provided for IT
servers and telecom units.

If there is any, doubt as to how the Department’s identity is to be applied, please contact Mr. Vincent
Pienaar at (012) 309 4888/4067/4485

All implementation of Corporate Image / Labour Centre Models must be done strictly in accordance to
this manual and NO deviations will be allowed without written approval from the Department.

3. Identification of elements

3.1 Introduction

The corporate signature is the most important visual component of the corporate identity programme.
This section will set out all controls needed to maintain a consistent quality of its use and application.

The logo and logotype are combined in a specific image. There are two formats for the corporate
signature, horizontal and vertical.

The corporate colour palette is another important facet of the corporate identity programme and care
must be taken to ensure that the correct colour match is achieved in all applications.

N.B

Official artwork and colour swatches are available for reproduction; samples in this manual must not be
used. (Above signage to be provided by the Department and not to form part of any building or
refurbishment contract)

Page 3 of 29



(O ‘Corporate Signature

ltem

Description

3.21

Positioning guide for
horizontal format

3.3 Corporate colours

The below are wall the colour for all interior walls, for wall paint, any other colours respective to the

building envelop in addressed here below under the finishing schedule.

m

Description

Colour

3.3.1

E33-3 Sydney

All colours reference numbers refer to Plascon Colour Expression colour chart. Paint used should be of
similar, or higher, quality. Need not use Plascon products, this is just an example all quality paints
brands are welcome)

4, Building Environment
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4.1 Flow Diagram
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5.1 Toilets !

All toilets are to be tiled with 600 x 600 x 8.5mm Polished Kalahari Dust Porcelain tiles. To be laid in
strict accordance with the Manufacturer’s instructions.

- 5.2 Doors

40mm Flush laminated doors with W.C. indicator bolts, chrome plated furniture and rubber door stop
painted with furnish

5.3 Kitchen

Kitchens to be provided with SINGLE kitchen sink with space for teacups and other things to be stored
in the kitchen undér the sink. Walls above sink to be tiled with in accordance to specific tile of W02 and
{ or where the architectural prerogative take place, with the same floor tile used in that particular
building. Walls to be painted same as the frontiine area (W01) - painted colour E33-3 Sydney up to
height of 900mm. No dado rail to be provided. Floor to be tiled with 600 x 600 x 8.5 mm Kalahari Dust /
Namib Dust Polished Porcelain floor tiles . (Model T0026042, Work size A3-1, Color J62, Class AAA).
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5.4 Floors

Cement screed - 600 x 600 x 8.5 mm Kalahari Dust / Namib Dust Polished Porcelain floor tiles . (Model
T0026042, Work size A3-1, Color J62, Class AAA). To be laid in strict accordance with the
Manufacturer's instructions. (See page 23)

5.5 Walls

Brick walls with one coat cement plaster

with 1200 mm height - 600 x 600 x 8.5 mm Kalahari Dust / Namib Dust Polished Porcelain floor tiles .
(Model T0026042, Work size A3-1, Color J62, Class AAA). To be laid in strict accordance with the
Manufacturer's instructions.

6. External Finishes

6.1 Walls

Brick walls with one coat cement plaster painted with external quality PVA paint

6.2 Doors

40mm Meranti framed ledged and braced flush both sides with double cylinder locks, chrome plated
furniture painted, with egg-shell enamel paint, if not natural wood that is varnished and rubber door stop

6.3 Frames

Painted with high gloss enamel paint, if not in natural wood that is varnished.

6.4 Steel Windows

Painted with high gloss enamel paint. All windows to be provided with 12mm burglar bars painted.

6.5 Steel Roofing

Finished with Colomet (colour Traffic Green) or painted with acrylic roof paint.
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6.6 Garage Doors '

Colomet or Chromadek finish.

6.7 Fascia’s and Barge Boards

Painted with high gloss enamel paint (colour E33-3 Sydney)
6.8 Exposed Rafters

Painted with high gloss enamel paint (colour White)

6.9 Rain Water Goods

Painted with high gloss enamel paint

6.10 Signage

The necessary signage indicating escape routes, fire extinguishers, hose reels, non-smoking, toilets,
kitchens and stairs should be provided.

6.11 Security Fencing

Clear Vu fencing is to be installed / supplied to a height of 1.800 meters.

6.12 Security gates, burglar bars and alarm system

Proper steel security gates should be provided at all outside doors. At least 12mm burglar bars should
be provided on all windows.

6.13 Carports

Approved carports with steel substructure and galvanised 1.B.R. roof sheeting. Steel structure to be
painted with high gloss enamel paint (Red). Roof sheeting to be painted in accordance with
specifications for steel roofing.

6.14 Toilets for people with a disability

In accordance with the SANS Code.
6.15 Wheelchair Ramp

To detail (see page 16).

6.16 Air-conditions

Air-conditioning units should be provided to the entire building, where applicable

6.17 Security Fence — Clear Vu
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6.18 Lockable Carports

* AL

6.19 Wheel Chair Ramps
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Gradient 1: 12 =
Width should be at least 1100mm

Examples of approved ramps are as follows:
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7. Frontline Design

7.1 CSO Counter Details
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7.1.3 BACK VIEW
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7.1.4 SECTION A-A

7.2 GENERAL NOTES

THIS DRAWING IS NOT TO BE SCALED. FIGURED DIMENSIONS TO BE USED AT ALL
TIMES.

CONTRACTOR IS RESPONSIBLE FOR CORRECT SETTING OUT OF THE BUILDING. ALL
EXTERNAL AND INTERNAL WALLS WITH PARTICULAR REFERENCE TO
BUILDINGLINES, BOUNDARIES, ETC.

CONTRACTOR TO VERIFY ALL LEVELS, HEIGHTS AND DIMENSIONS ON SITE AND TO
CHECK SAME AGAINST THE DRAWING BEFORE PUTTING ANY WORKIN HAND.

ALL CONTRACTORS TO CHECK DETAILS SHOWN ON THIS DRAWINGS FOR
COMPLIANCE WITH STANDARDS OF GOOD BUILDING PRACTICE WITH PARTICULAR
REFERENCE TO SPECIAL REQUIREMENTS NECESSITATED BY LOCAL AND OR ON
SITE CONDITIONS AND REPORT ANY COMMENT TO THE ARCHITECT.

ANY ERROR DISCREPANCIES OR OMMISSIONS TO BE REPORTED TO THE ARCHITECT
IMMEDIATELY.

FINAL DIMENSIONS TO BE TAKEN ON SITE BEFORE ORDERING, SUPPLYING AND
FIXING PROPRIETARY ON DETAILED FITTINGS.

CONTRACTORS ARE TO LOCATE AND IDENTIFY EXISTING SERVICES ON SITE AND TO
PROJECT THESE FROM DAMAGE THROUGHOUT THE DURATION OF THE WORKS.
CONTRACTORS ARE TO BUILD IN D.P.C."'S WHETHER OR NOT THESE ARE SHOWN ON
DRAWINGS TO ALL EXTERNAL WALLS, AT EACH FLOOR AND TO ALL WINDOWS,
DOORS OR OTHER OPENINGS IN EXTERNAL WALLS. CAVITY WALLS TO HAVE
STEPPED D.P.C.'S.

CONTRACTOR TO BUILD IN BRICK FORCE EVERY 5TH COURSE IN BRICK WALLS AND
EVERY 2ND COURSE ABOVE WINDOWS, DOORS AND ALL OTHER OPENINGS.

ALL GLAZING IN COMPLIANCE WITH DSS SANS 10400-PART N LATEST EDITION
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ANY QUERIES ARISING FROM ALL THE ABOVE MUST BE REPORTED TO THE
ARCHITECT FOR CLARIFICATION BEFORE ANY WORK IS PUT ON HAND.

QUALITY OF ALL MATERIALS AND WORKMANSHIP TO COMPLY WITH THE RELEVANT
S.A.B.S. AND B.S.S. SPECIFICATIONS.
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7.5 Glass Desk Dividers for CSO Counters

Item

Description

Image

75.1

Supply glass desk dividers, 1500mm x
600mm. The glass should be a pressed
3-5mm thick glass and frosted. The
glass is to be installed as shown on
photo and as per the attahed drawings.
The glass panels frame, should make
provision for a connection, positioned at
the centre. The purpose of the
connection is allow for a 3-5mm
perspex screen or other to be fastened.
The Glass Desk Panels should fixed to
the counter tops and additional support,
poles should be install at the ends and
drilled to the floor.

8. Approved by:

Ms. T. Malindzisa
Director: Facility Management
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Halifax — Light Grey—E33-1

Bottom
Sydney — Medium Grey — E33-3

Doors
Deep Forest — B23-7

Frames- C3-7 Oxide

Carpets— 500x500x6.5 —
Nexus Berber Point 920

- A12-4 Monterey



