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' REPUBLIC GF SoUTH ArRica Notice and Invitation to Bid: PA-04 (GS)
PA-04 (GS): NOTICE AND INVITATION TO BID

THE DEPARTMENT OF PUBLIC WORKS INVITES BIDDERS FOR THE PROVISION OF 36 MONTH
TERM CONTRACT :FOR FUMIGATION SERVICES IN THE WESTERN CAPE REGION.

Project title: l| évézl-'?\;gl;g CAPE REGION: 36 MONTH TERM CONTRACT FOR FUMIGATION |
= |

Bid no: | CPTSC 16/25 '
Advertising date: 28/11/2025 Closing date: r 29/01/2026 «‘
Closing time: 11:00 Validity period: J 84 days

1. FUNCTIONALITY CRITERIA APPLICABLE YES [] NO X
Note 1: Failure to meet minimum functionality score will result in the tenderer being disqualified.

Functionality criteria:* Weighting factor:

Total 100 Points
| ]

(Weightings will be multiplied by the scores allocated during the evaluation process fo arrive at the total
functionality points)

‘ Minimum functionality score to qualify for further evaluation: J

(Total minimum qualifying score for functionality is 50 percent, any deviation below or above the 50 percent,
provide motivation below).

2. THE FOLLOWING EVALUATION METHOD FOR RESPONSIVE BIDS WILL BE APPLICABLE:

[ [
| ] Method 1 (Financial offer) | X] Method 2 (Financial and Preference offer) T

2.1. Indicate which preference points scoring system is applicable for this bid:

‘ 80/20 Preference points | [] 90/10 Preference points scoring | [ ]Either 80/20 or 90/10 Preference
scoring system system points scoring system

'The points allocated to each functionality criterion should not be generic but should be determined
separately for each tender on a case by case basis.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. _Eagg 1 oft_i
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3. RESPONSIVENESS CRITERIA

3.1. Indicate substantive responsiveness criteria applicable for this tender. Failure to comply with
the criteria stated hereunder shall result in the tender offer being disqualified from further
consideration:

1 Only those tenderers who satisfy the eligibility criteria stated in the Tender Data may submit
= | tenders.
Tender offer must be properly received on the tender closing date and time specified on the
2 X | invitation, fully completed either electronically (if issued in electronic format), or by writing
legibly in non-erasable ink. (All as per Standard Conditions of Tender).
All parts of tender documents submitted must be fully completed in ink and signed where
3 O .
required
4 X Use of correction fluid is prohibited.
5 X | Submission of PA-32: Invitation to Bid
6 ] Submission of record of attending compulsory briefing session.
7 Bidder must comply with the Addenda requirements to the tender documents, if any
8 [ The bidder must submit a fully completed pricing schedule and transfer to PA32 (Invitation to
Bid form) as provided in the tender document.
o | [
Attendance of compulsory briefing session.The bidder must sign the attandance regiser at the
10 [0 | meeting as proof of attendance and the register will be closed at the venue after the
meeting.Failure to sign the attendance register will render your bid non responsive.
All the bidders must be registered under South African Pest Control Association and must
11 X | submit the proof of valid registration certificate by the South African Pest Control Association
(SAPCA)

3.2. Indicate administrative requirements applicable for this tender. Tenderers may be required to
submit the below documents where applicable.

The Employer reserves the right to request further information regarding the undermentioned criteria.
Failing to submit further clarification and/or documentation within seven (7) calendar days from request
or as specifically indicated, will disqualify the tender offer from further consideration.

[ Any correction to be initialled by the person authorised to sign the tender documentation as per
1 X | PA 151 or PA 15.2 resolution of board/s of directors / or PA15.3 Special Resolution of
Consortia or JV’s .
Submission of applicable (PA-15.1, PA-15.2, PA-15.3): Resolution by the legal entity, or
2 X consortium / joint venture, authorising a dedicated person(s) to sign documents on behalf of the
firm / consortium / joint venture.
3 X | Submission of (PA-11 ): Bidder's disclosure.
4 BXI | Submission of (PA 40). Declaration of Designated Groups for Preferential Procurement.
5 Submission of proof of Registration on National Treasury’s Central Supplier Database (CSD) or
- insert the Supplier Registration Number on the form of offer
Upon request, submission of a fully completed security clearance application form with
6 X | supporting documentation and information as required. The security clearance form will be
provided by the Employer for projects requiring a security clearance.
7 4 All parts of the tender documents submitted must be fully completed in in and signed where
ZaN .
required.
8 [] | Submission of DPW-21 (GS): Record of Addenda
9 The tenderer shall submit a fully priced pricing schedule and summary pages with the tender
- document (duly completed document inclusive of all parts).

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

worqls “Ten_dgr" or "Tenq_erer”.
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REPUBLIC GF SOUTH AFAicA Notice and Invitation to Bid: PA-04 (GS)

| EXPERIENCE

The bidder must submit three (3) completed projects relating to Pest Control service with a
minimum contract value of R100 000.00 accumulatively over the past five (5) years.

1. Appointment letter(s) with clear contract description, contract value, contract duration and
contact details.

OR

2. Service Level Agreement with clear contract description, contract value, contract duration
and contact details.

OR

3. Purchase order with clear contract description, contract value and contact details.

The above documents must be accompanied by the reference letters, must be aligned to the
submitted completed projects.

10 X

a) Resources: Qualified Technician Staff

1. Pest Control Operator x3

2. Pest Control Operator Assistant x 3

The bidder must submit a recognised Pest Control certificate from accredited institution with
the minimum of three (3) years relevant experience in this field. Only South African Citizens will
be allowed to work in this project due to the Department dealing with National Key Points. The
bidder must attach a minimum of three (3) comprehensive CV (s),ID Copies for techicians and
assistant with certified qualification (s) / certificate (s) - certified by the Commissioner of Qath.

b) Resources: Light Duty vehicles

The bidder must provide proof of vehicles ownership, minimum of one vehicle.

1. Valid motor vehicle licence and licence disc or

2. Valid Letter of intent to lease / purchase signed by both parties ( lessee and lessor) or.
‘ 3. Valid Lease agrement signed by both parties ( lessee and lessor)

3.3.Indicate administrative requirements applicable for specific goals, Tenderers will not be
required to submit the below document if not provided in the original tender proposals,
Failure to comply with the criteria stated hereunder shall result in the tenderer not allocated
points for specific goals:

1 ' X Submission of (PA-16): Preference Points Claim Form in terms of the Preferential Procurement
L Regulations 2022 I
|
2 5 A trust, consortium or joint venture (including unincorporated consortia and joint ventures) must
submit a consolidated B-BBEE Certificate issued by a SANAS accredited service provider

4. METHOD TO BE USED TO CALCULATE POINTS FOR SPECIFIC GOALS

I

= 4.1. For procurement transaction with rand value greater than R1 Million and up to R50 Million

(Inclusive of all applicable taxes) the specific goals listed in table 1 below are applicable.
Table 1

Serial | Specific Goals Preference Documentation to be submitted by |

No Points Allocated | bidders to validate their claim

out of 20
1. An EME or QSE or any entity | 10 e SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
| by black people (Mandatory) | where applicable.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Ten_der” or "Tenderer’. Page 3 o_f 6
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2. Located in a specific Local | 2 o Official Municipal Rates Statement
Municipality or District which is in the name of the bidder.
Municipality or Metro or
Province area for work to be Or
done or services to be
rendered in that area * Any account or statement which is
(Mandatory) in the name of the bidder.

Or

e Permission to Occupy from local
chief in case of rural areas (PTO)
which is in the name of the bidder.

Or

e Lease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity | 4 ¢ SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black women (Mandatory) where applicable.

4. An EME or QSE or any entity | 2 e SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people with disability where applicable.
{(Mandatory)

and

* Medical Certificate indicating that
the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or
National Council for Persons with

Physical Disability in South Africa
registration (NCPPDSA).

5. An EME or QSE or any entity | 2 o 1D copy and SANAS Accredited
which is at least 51% owned BBBEE Certificate or Sworn
by black youth (Mandatory) Affidavit where applicable.

I .

] 4.2. For procurement transaction with rand value greater than R50 Million (Inclusive of '

all applicable taxes) the specific goals listed in table 2 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

Table 2
Serial | Specific Goals Preference Documentation to be submitted by
No Points bidders to validate their claim
Allocated out

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tendgr’: or “Tenderer”. Page 4 qf§
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1. An EME or QSE or any| 4 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.

| (Mandatory)

2. Located in a specific Local | 2 ¢ Official Municipal Rates
Municipality or  District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be Or
rendered in that area
(Mandatory) e Any account or statement
which is in the name of the
bidder.
Or
e Permission to Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.
Or
* Lease Agreement which is in
_ the name of the bidder.

3. An EME or QSE or any | 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black women where applicable.

B (mandatory)

4.[] | An EME or QSE or any| 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people with where applicable.
disability (Mandatory)

and

* Medical Certificate indicating
that the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with

OR Physical Disability in South Africa

registration (NCPPDSA).

5.[] | An EME or QSE or any |2 e ID Copy and SANAS
entity which is at least 51% Accredited BBBEE Certificate
owned by black youth or Sworn Affidavit where
(Mandatory) applicable

L |

Any reference to words “Bid” or Bidder” herein and/or in
\ivords "Tender'_’ or “Tenderer”.

any other documentation shall be construed to have the same meaning as the

_Pagg 5 oj 6
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5. COLLECTION OF BID DOCUMENTS:

X Bid documents are available for free download on e-Tender portal
www.etenders.gov.za

Alternatively; Bid documents may be collected during working hours at the following
address Customs House Building,Heerengracht St,Foreshore. A non-refundable bid
deposit of R 300.00 is payable, (Cash only) is required on collection of the bid
documents.

[] A compulsory pre bid meeting with representatives of the Department of Public
Works will take place at on starting at 11:00am. Venue . (if
applicable)

6. ENQUIRIES

6.1. Technical enquiries may be addressed to:

_ . |
DPWI Project Manager | A. Banderker Telephone no: ‘ 0214022224 |
Cellular phone no 0828297306 Fax no: | ‘
E-mail [ anwer.banderker@dpw.gov.za

_6.2. SCM enquiries may be addressed to:

| SCM Official | Sibongile Dyani Telephone no: ‘ 021 402 2096 |
Cellular phone no Fax no: | ‘
E-mail sibongile.dyani@dpw.gov.za

7. DEPOSIT/RETURN OF BID DOCUMENTS:

Telegraphic, telephonic, telex, facsimile, electronic and / or late tenders will not be
accepted.

Requirements for sealing, addressing, delivery, opening and assessment of tenders
are stated in the bid document.

All tenders must be submitted on the official forms
D DOCUMENTS MAY BE POSTED TO: | | DEPOSITED IN THE TENDER BOX AT: |

THE DIRECTOR -GENERAL insert physical address
DEPART, Customs House Building
PRIVATE BA

' Heerengracht St
OR | Foreshore

ATTENTION:
PROCUREMENT SECTION: ROO

;95?6 TENDERS MUST BE RECEIVED PRIOR CL
ATE AND TIME AT 11H00 BY THE DEPARTMENT

0

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Te_ngierer". F_’age 6 o_f 6
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Invitation to Bid: PA-32

PART A

INVITATION TO BID (EXEMPTION)

Invitation to Bid: PA-32

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

BID NUMBER: | CPTSC 16/25

| CLOSING DATE: | 29/01/2026

| CLOSING TIME:

| 11:00

DESCRIPTION | SERVICES

WESTERN CAPE REGION: 36 MONTH TERM CONTRACT FOR FUMIGATION

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID

BOX SITUATED AT (STREET ADDRESS)

LOWER HEERENGRACHT STREET, FORESHORE HOUSE, GROUND FLOOR, MAIN ENTRANCE

OR POSTED TO:

SUPPLIER INFORMATION

NAME OF BIDDER N
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODE NUMBER ‘
CELLPHONE NUMBER

= ;
FACSIMILE NUMBER CODE | NUMBER (
E-MAIL ADDRESS -
VAT REGISTRATION NUMBER

TCSPIN: J ‘ OR ‘ CSD No;
[TYes [CINo ARE YOU A FOREIGN [Jves [CINo
ARE YOU THE ACCREDITED BASED SUPPLIER FOR
REPRESENTATIVE IN SOUTH AFRICA THE GOODS /SERVICES | [IF YES ANSWER PART B:3
FOR THE GOODS /SERVICES /WORKS [IF YES ENCLOSE PROOF] /WORKS OFFERED? BELOW ]
OFFERED? - |
SIGNATURE OF BIDDER DATE
CAPACITY UNDER WHICH THISBID IS
SIGNED (Attach proof of authority to sign
this bid; e.g. resolution of directors, etc.)
TOTAL BID PRICE
(1ALL APPLICABLE
TOTAL NUMBER OF ITEMS OFFERED TAXES)
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: TECHNICAL INFORMATION MAY BE DIRECTED TO:
DEPARTMENT/ PUBLIC ENTITY CONTACT PERSON 1
CONTACT PERSON TELEPHONE NUMBER
TELEPHONE NUMBER FACSIMILE NUMBER
FACSIMILE NUMBER E-MAIL ADDRESS
E-MAIL ADDRESS
Page 10of 2

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer’.

For Internal Use

THIS FORM IS ALIGNED TO SBD1

Effective date: May 2022 (Exemption)

Version: 1.6



Invitation to Bid: PA-32

Cepariment:
Public Works and Infrastruciure

REPUBLIC OF SOUTH AFRICA InVitation to Bld: PA_32

PART B
TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE ACCEPTED FOR

1.2,
1.3.

14.

CONSIDERATION.
ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION NAMELY: |
(BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS; AND BANKING
INFORMATION FOR VERIFICATION PURPOSES).

WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS REGISTRATION/
DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE SUBMITTED WITH THE BID
DOCUMENTATION.

2.  TAX COMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO USE THIS
PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS.GOV.ZA.

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE PROOF OF TCS/PIN / CSD NUMBER.

2.6 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

3.  QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? [] YES [INO

3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA? [] YES [INO

3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? ] YES [INO

3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? [] YES [INO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX COMPLIANCE STATUS /
TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3
ABOVE.

Note Well:

a)

In respect of non VAT vendors the bidders may not increase the bid price under Section 67(1) of the Value Added Tax Act of 1991 where
the relevant transaction would become subject to VAT by reason of the turnover threshold being exceeded and the bidder becomes liable
for VAT.

All delivery costs must be included in the bid price, for delivery at the prescribed destination.

The price that appears on this form is the one that will be considered for acceptance as a firm and final offer.

The grand total in the pricing schedule(s), inclusive of VAT, attached to the bid offer must correlate and be transferred to this form (PA32).
Where there are inconsistencies between the grand fotal price offer in the pricing schedule(s) and the PA32 price offer, the price offer on
the PA32 shall prevail and deemed tfo be firm and final. No further correspondence shall be entered into in this regard.

! All applicable taxes” includes value- added tax, pay as you eamn, income tax, unemployment insurance fund contributions and
skills development levies

Page 2 of 2

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”.

THIS FORM IS ALIGNED TO SBD1

For Internal Use Effective date: May 2022 (Exemption) Version: 1.6




=
&
2

=

pub- T wo s
& mirastricture

Departrnent:
| Public Wurks and Infrastructure
REPUBLIC OF SOUTH AFRICA

@

PA-11: BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation
to bid. In line with the principles of transparency, accountability, impartiality, and ethics
as enshrined in the Constitution of the Republic of South Africa and further expressed
in various pieces of legislation, it is required for the bidder to make this declaration in
respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid
process.

2. Bidder’s declaration

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or
any person having a controlling interest (1) in the enterprise, employed by the state?

YES /NO

2.1.1 If so, fumnish particulars of the names, individual identity numbers, and, if applicable,
state employee numbers of sole proprietor/ directors / trustees / shareholders /
members/ partners or any person having a controlling interest in the enterprise, in
table below.

Full Name Identity Number Name of State institution

- — :

(1) the power, by one person or a group of persons holding the majority of the
equity of an enterprise, alternatively, the person/s having the deciding vote or
power to influence or to direct the course and decisions of the enterprise.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer”. Page 1 of 3
For External Use Effective date 5 July 2022 Version: 2022/03
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2.2 Do you, or any person connected with the bidder, have a relationship with any person
who is employed by the procuring institution?
YES / NO

2.21 If so, furnish particulars:

2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners
or any person having a controlling interest in the enterprise have any interest in any
other related enterprise whether or not they are bidding for this contract?

YES / NO

2.3.1 If so, furnish particulars:

3 DECLARATION

I, the undersigned, (NAME)...............oooii i e
in submitting the accompanying bid, do hereby make the following statements that |
certify to be true and complete in every respect:

3.1l have read and | understand the contents of this disclosure;

3.2 | understand that the accompanying bid will be disqualified if this disclosure is found
not to be true and complete in every respect;

3.3  The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium2 will not
be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with the
intention not to win the bid and conditions or delivery particulars of the products or
services to which this bid invitation relates.

3.5  The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

3.6 There have been no consuitations, communications, agreements or arrangements
made by the bidder with any official of the procuring institution in relation to this
procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution; and the bidder
was not involved in the drafting of the specifications or terms of reference for this bid.

2 Joint venture or Consortium means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an
activity for the execution of a contract.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer”. Page 2 of 3
For External Use Effective date 5 July 2022 Version: 2022/03
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| am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penalties in terms of section 59 of the Competition Act No
89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT
SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Poson Name of bidder

This form has been aligned with SBD4

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer”. Page 3 of 3
For External Use Effective date 5 July 2022 Version: 2022/03
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PA-15.1: RESOLUTION OF BOARD OF DIRECTORS
RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)
on (date)
RESOLVED that:

1. The Enterprise submits a Bid / Tender to the Department of Public Works in respect of the following project:

(Project description as per Bid / Tender Document)
Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)

2. *Mr/Mrs/Ms:

in *his/her Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid / Tender, and any and all other documents and/or
correspondence in connection with and relating to the Bid / Tender, as well as to sign any Contract, and
any and all documentation, resulting from the award of the Bid / Tender to the Enterprise mentioned
above.

Name Capacity Signature

BlW N
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O 0| ~N | | o;

-
o
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—
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a
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Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 2
For external use Effective date 20 September 2021 Version: 2021/01
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AEEVALICTOF SOUTH[AZRICA PA-15.1: Resolution of Board of Directors

20 |

.
B}

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this

document being signed.

Note:

ENTERPRISE STAMP

1. * Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Partners of the Bidding
Enterprise.

3. Inthe event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of the
Bidding Enterprise (attach proof of shareholding /
ownership hereto).

4. Directors / Members / Partners of the Bidding Enterprise
may allernatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly completed power of
attorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the Bidding
Enterprise (proof of shareholding / ownership and power
of attorney are to be attached heretfo).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.
For external use Effective date 20 September 2021

Page 2 of 2
Version: 2021/01
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PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO
CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)
on (date)
RESOLVED that:

1. The Enterprise submits a Bid /Tender, in consortium/Joint Venture with the following Enterprises:

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the Consortium/Joint
Venture)

to the Department of Public Works in respect of the following project:

(Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)

2. *Mr/Mrs/Ms:

in *his/her Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating to
the consortium/joint venture, in respect of the project described under item 1 above.

3. The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due fulfilment
of the obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered
into with the Department in respect of the project described under item 1 above.

4. The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Department in respect of the project under item 1 above:

Physical address:

(code)

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 2
For external use Effective date 20 September 2021 Version: 2021/01
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Postal Address:

(code)

Telephone number:

Fax number:

Name Capacity Signature

=

O | | N || O || w|N

—_
o

-
—

12

13

14

15

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsoever that may arise as a result of this
document being signed

Note: ENTERPRISE STAMP

1. * Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Partners of the Bidding
Enterprise.

3. Inthe event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of the
Bidding Enterprise (attach proof of shareholding /
ownership hereto).

4. Directors / Members / Partners of the Bidding Enterprise
may alternatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly completed power of
attorney, signed by the Directors / Members / Partners
holding a majority of the shares / ownership of the Bidding
Enterprise (proof of shareholding / ownership and power of
attorney are to be attached hereto).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 2
For external use Effective date 20 September 2021 Version: 2021/01
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PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT
VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have

entered into a consortium/joint venture to jointly bid for the project mentioned below: (fegally correct full names and
registration numbers, if applicable, of the Enterprises forming a Consortium/Joint Venture)

Y

m—
o

1.

Held at {place)

on (date)

RESOLVED that:

RESOLVED that:

A. The above-mentioned Enterprises submit a Bid in Consortium/Joint Venture to the Department of Public
Works in respect of the following project:

{Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid /Tender Document)

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 3
For external use Effective date 20 September 2021 Version: 2021/01
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PA-15.3: Special Resolution of Consortia or Joint Ventures

B. *Mr/Mrs/Ms:

in *his/her Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid, and any and all other documents and/or correspondence in
connection with and relating to the Bid, as well as to sign any Contract, and any and all documentation,
resulting from the award of the Bid to the Enterprises in Consortium/Joint Venture mentioned above.

C. The Enterprises constituting the Consortium/Joint Venture, notwithstanding its composition, shall conduct
all business under the name and style of:

D. The Enterprises to the Consortium/Joint Venture accept joint and several liability for the due fulfilment of
the obligations of the Consortium/Joint Venture deriving from, and in any way connected with, the Contract
entered into with the Department in respect of the project described under item A above.

E. Any of the Enterprises to the Consortium/Joint Venture intending to terminate the consortium/joint venture
agreement, for whatever reason, shall give the Department 30 days written notice of such intention.
Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally liable to the
Department for the due fulfilment of the obligations of the Consortium/Joint Venture as mentioned under
item D above.

F. No Enterprise to the Consortium/Joint Venture shall, without the prior written consent of the other
Enterprises to the Consortium/Joint Venture and of the Department, cede any of its rights or assign any
of its obligations under the consortium/joint venture agreement in relation to the Contract with the
Department referred to herein.

G. The Enterprises choose as the domicilium citandi et executandi of the Consortium/Joint Venture for all

purposes arising from the consortium/joint venture agreement and the Contract with the Department in
respect of the project under item A above:

Physical address:

(Postal code)

Postal Address:

(Postal code)

Telephone number:

Fax number:

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 3
For external use Effective date 20 September 2021 Version: 1.3
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PA-15.3: Special Resolution of Consortia or Joint Ventures

Name Capacity Signature

|
I

ja‘omﬂmmhww‘—n

12

13

14

115

The bidding enterprise hereby absolves the Department of Public Works & Infrastructure from any liability whatsoever that may arise as
a result of this document being signed.

Note:

1 * Delete which is not applicable.

2. NB: This resolution must be signed by all the Duly Authorised Representatives of the Legal Entities to the consortium/joint
venture submitting this tender, as named in item 2 of Resolution PA-15.2.

3. Should the number of the Duly Authorised Representatives of the Legal Entities joining forces in this tender exceed the space
available above, additional names, capacity and signatures must be supplied on a separate page.

4. Resolution PA-15.2, duly completed and signed, from the separate Enterprises who participate in this consortium/joint venture,

L must be attached to this Special Resolution (PA-15.3).

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 3 0of 3
For external use Effective date 20 September 2021 Version: 1.3
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Deparmanr:
Public Works end Infmstructurs
REPUBLIC OF SOUTH AFRICA

PA-16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2 Preference Points System to be applied
(tick whichever is applicable).
X] The applicable preference point system for this tender is the 80/20 preference point system.
[] The applicable preference point system for this tender is the 90/10 preference point system.

] Either the 90/10 or 80/20 preference point system will be applicable in this tender. The
lowest/ highest acceptable tender will be used to determine the accurate system once
tenders are received.-

1.3 Points for this tender shall be awarded for:
1.3.1 Price; and

1.3.2 Specific Goals

1.4 The maximum points for this tender are allocated as follows:

CHOOSE APPLICABLE PREFERENCE ]
POINT SCORING SYSTEM < 80r20 [ e0r10
PRICE 80 90
SPECIFIC GOALS 20 10
Total points for Price and Specific Goals 100 100

Page 1 of 10
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1.5 Breakdown Allocation of Specific Goals Points
[] | 1:5.1. For procurement transaction with rand value greater than R2 000, 00 and up to R1

Million (Inclusive of all applicable taxes) the specific goals listed in table 1 below are

applicable.

| Table 1

Serial | Specific Goals Preference Documentation to be submitted by
No Points bidders to validate their claim
Allocated out
of 20
1. An EME or QSE which is at 10 ¢ SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
people (Mandatory) where applicable.

2. Located in a specific Local 2 o Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be Or
rendered in that area
(Mandatory)
¢ Any account or statement which
is in the name of the bidder.
Or
e Permission to Occupy from local
chief in case of rural areas
(PTO) which is in the name of
the bidder.
Or
s Lease Agreement which is in the
name of the bidder.

3. | An EME or QSE which is at 4 e SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
women (Mandatory) where applicable.

4. | An EME or QSE which is at 2 e SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
people with disability where applicable.

(Mandatory)
|

Effective date 21 July 2023
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and

Or

Or

Medical Certificate indicating
that the disability is permanent.

South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

National Council for Persons
with Physical Disability in South
Africa registration (NCPPDSA).

An EME or QSE which is
at least 51% owned by
black youth (Mandatory)

ID Copy and SANAS Accredited
BBBEE Certificate or Sworn
Affidavit where applicable.

1.5.2. For procurement transaction with rand value greater than R1 Million and up to

R50 Million (Inclusive of all applicable taxes) the specific goals listed in table 2 below

are applicable.
Table 2
Serial | Specific Goals Preference Documentation to be submitted by
No Points bidders to validate their claim
Allocated out
of 20
1. An EME or QSE or any 10 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)
2. Located in a specific Local 2 o Official Municipal Rates

Municipality or District
Municipality or Metro or
Province area for work to be
done or services to be
rendered in that area
(Mandatory)

Or

Statement which is in the name
of the bidder.

Effective date 21 July 2023
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e Any account or statement
which is in the name of the
bidder.

Or

e Permission to Occupy from
local chief in case of rural areas
(PTO) which is in the name of
the bidder.

Or

» |ease Agreement which is in
the name of the bidder.

3. An EME or QSE or any
entity which is at least 51%
owned by black women
(Mandatory)

e SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

4, An EME or QSE or any
entity which is at least 51%
owned by black people with
disability (Mandatory)

¢ SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

and

e Medical Certificate indicating
that the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physical Disability in South Africa
registration (NCPPDSA).

Effective date 21 July 2023
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e ID Copy and SANAS l
Accredited BBBEE Certificate
] or Sworn Affidavit where

‘ 5. An EME or QSE orany | 2
entity which is at least 51% ‘

owned by black youth
(Mandatory)

L. _ |

1.5.3. For procurement transaction with rand value greater than R50 Million (Inclusive of
all applicable taxes) the specific goals listed in table 3 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

applicable.

|

Table 3
Serial | Specific Goals Preference Documentation to be submitted by
No Points bidders to validate their claim
Allocated out
of 10

1. An EME or QSE or any 4 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local 2 o Official Muﬁicipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to

be done or services to be Or
rendered in that area

(Mandatory)

e Any account or statement
which is in the name of the
bidder.

Or

e Permission to Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.

Or

o Lease Agreement which is in

| the name of the bidder.

3. An EME or QSE or any 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit

L | where applicable.

Page 5 of 10
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[ owned by black women
(mandatory)

4.[] | An EME or QSE or any 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people with where applicable.
disability (Mandatory)

and

e Medical Certificate indicating
that the disability is permanent.

| Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physical Disability in South Africa
registration (NCPPDSA).

OR

5.[] | An EME or QSE or any 2 ¢ ID Copy and SANAS
entity which is at least 51% Accredited BBBEE Certificate
owned by black youth or Sworn Affidavit where
(Mandatory) applicable

Black people mean Africans, Coloureds and Indians, who - (a) are citizens of the Republic of South Africaby birth or
descent; or (b) became citizens of the Republic of South Africa by naturalisation - (i) before 27 April 1994; or (i) onor

after 27 April 1994 and who would have been entitled to acquire citizenship by naturalisation prior to that date. (BROAD-
BASED BLACK ECONOMIC EMPOWERMENT ACT No 25899, 2003 of 9 JANUARY 2004).

Failure on the part of the tenderer to submit proof or documentation required in terms
of this tender to claim points for specific goals, if the service provider/ tenderer did not
submit proof or documentation required to claim for specific goals will be interpreted to
mean that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a service provider/tenderer, either
before a tender is adjudicated or at any time subsequently, to substantiate any claim
in regard to preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,

Page 6 of 10
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competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

(c)

includes all applicable taxes less all unconditional discounts;
“rand value” means the total estimated value of a contract in Rand, caiculated at the
time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.

3.

3.1.

3.1.1.

3.2.

3.2.1.

Where

5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—Pmin i} Pt—Pmin i
Ps=80(1——.’"ﬁ’i) or Ps=90(1——."”=.’i—)
Pmin:.; Pmin:.i
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-p o Pt-P i
Ps =80 (1 +272%) o Ps = 90 (1 +Z=2max)
Pmax:.: Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

Page 7 of 10
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4.1.

4.2.

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1,2 and 3 above as may be supported by proof/ documentation stated
in the conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Table 4: Specific goals for the tender and points claimed are indicated per the table

below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each

preference point system.)

Number of Number of Number of
points Num!)er of points points
points claimed claimed
allocated (80/20
( allocated (90/10 Syatom)
90/10
t
The specific goals allocated system) (80/20 Systom) (To be
points in terms of this tender = system) (To be completed
co(m(:)leteed LCTTR  completed by the
by the organ  completed by the tenderer)
of state) R tenderer)
of state)
1. An EME or QSE (or any
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people
2. Located in a specific Local 2 2
Municipality or District
Municipality or Metro or |
Page 8 of 10
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The specific goals allocated
points in terms of this tender

Province area for work to be
done or services to be
rendered in that area

Number of
points
claimed

(90/10
system)

(To be
completed
by the
tenderer)

Number of
points
claimed
(80/20
system)

(To be
completed
by the
tenderer)

3. An EME or QSE (or any
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black women

4. An EME or QSE (or any
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people with
disability

5. An EME or QSE (or any
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black youth.*

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3.
4.4.
4.5.

Name of company/firm.............ccoooi i e e e

Company registration number:

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety

Close corporation
Public Company

Personal Liability Company

(Pty) Limited
Non-Profit Company

Effective date 21 July 2023

Page 9 of 10

Version 2023/08




4.6.

State Owned Company
[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a)
(b)

(c)

(d)

(e)

disqualify the person from the tendering process;

recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ of
state for a period not exceeding 10 years, after the audi alteram partem
(hear the other side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: ... e
DATE:
ADDRESS: e, rieeaerniniieng e

SIGNATURE(S) OF TENDERER(S)

Page 10 of 10
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& infrastructure

_ | Department:
N Public Works and Infrastructure
W REPUBLIC OF SOUTH AFRICA

BID DOCUMENT

INVITATION TO BID FOR THE MAINTENANCE OF PEST CONTROL EMERGENCY WORKS IN
STATE OWN BUILDINGS, LEASED BUILDINGS AND COMPLEXISES

FOR THE APPOINTMENT OF A 36 MONTHS PEST CONTROL TERM CONTRACT IN THE
WESTERN CAPE REGION

BID NO: CPTSC 16/25

Name of BIDDER: ........couvieeeeeieeeee

ISSUED BY:
THE DIRECTOR-GENERAL
DEPARTMENT OF PUBLIC WORKS

Prepared by: CHIEF WORKS MANAGER
Mr. A. Banderker
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1. DEFINITIONS.

1.1.

The following words and expressions shall have the meanings herby assigned to them except

where the context otherwise requires:

1.1.1

1.1.2

1.1.10

1.1.11

1.1.12

1.1.13

1.1.14

1.1.15

1.1.16

1.1.17

“Additional Services” are increases in the quality of the routine Services detailed in the Scope of
Works

“Bill of Quantities” means the document so designated in the Pricing Data thatthe ~ Services and
indicates the quantities and rates associated with each item the Employer agrees to pay the
Service Provider for the Services Completed

“Certificate of Completions” means the certificate issued by the Service Manager signifying that
the contract has expired;

“Commencement Date” means the date on when the Services Provider is notified the Employer's
acceptance of its offer;

“Contract” means the Contract signed by the parties and of which these conditions of Contract form
part of, and such amendments and additions to the Contract as may be agreed in writing between the
Parties;

“Contract Data” means the specific data, which together with these Conditions of Contract,
Scope of Works and Pricing Data collectively describe the Risks, Liabilities and Obligations
of the contacting Parties and the procedures for the administration of the Contract;

“Contract Period” is from the Commencement Date for the period stated in the Contract Data:

“Contract Price" means the to be paid for the Service in accordance with the Pricing Data,
subject to such additions thereto or dedication thereto or deductions there from as may be from time
to time under the provision of the Contract;

“Contract Sum” refers to the amount stated by the Services Provider in the form of Offer and
Acceptance;

“CPAP” means contract price adjustment provisions used for the adjustment of fluctuations in
the cost of labour, plant and material and goods as stated in the Contract Data:

Day” means a calendar day:

‘Drawings” means all drawings, calculations and technical information which are made
available to the Service Provider for inspection at a venue and time to be announced by the

Service Manager and any modifications thereto or additions thereto from time to time to be approved
in writing by the Employer or delivered to the Service Provider by the Employer;

“Employer” means the contracting Party named in the Contract Data who appoints the Service
Provider,;

“Equipment” includes all appliance, tools implements, machinery, articles and things of whatsoever
nature required in or for the rendering completion or defects correction of the Services but does not
include materials;

“Facilities” means the land and buildings, detailed in the Scope of Works, and any additions, or
omissions thereto, made available by the Employer for the purposes of the Contract, on, under, over,
in or through which the Services are to be rendered or carried out;

“Form of Offer and Acceptance” means the written communication by the Employer to
Service Provider recording the Acceptance of the Service Provider's offer;

“Identified Projects” means any projects other than routine Services, identified and  agreed to by
the Parties during the Contract period or any extensions thereto, to be  completed in terms of the
Contract;




1.1.18

1.1.19

1.1.20

1.1.21

1.1.22

1.1.23

1.1.24

1.1.25

1.1.26

1.1.27

1.1.28
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“‘Materials” includes all materials, commodities, articles and things required to be furnished under
the contract for the execution of the Services;

“Month” refers to the period commencing on a certain day of the month to the day preceding the
corresponding day of the next month:

‘Parties” means the Employer and the Service Provider:

“Pricing Data” means the document that contains the Bill of Quantities and provides the
criteria and assumptions, which it will be assumed in the Contract were taken into account by the
Service Provider when developing his prices:

‘Rates” means for all items bided in this document shall include for additional cost, and shall be
representative of the actual cost involved in the executing thereof plus a reasonable mark up and
should be valid whether the work associated therewith will be carried out once or more frequently;

“Not Applicable” ( N/A ) means Not to price or complete;

“Services” means all the work to be performed by the Service Provider during the Contract period
in accordance with the Contract, as more fully set out in the Scope of Works, as amended from time
to time by written agreement between the Parties;

“Service Provider” means the Bidder, as named in the Contract Data whose offer has been accepted
by or on behalf of the Employer and where applicable, includes the Service Provider’s heirs,
executors administrators, trustees, judicial managers or liquidators as the case may be, but not
except with written consent of the Employer, any assignee of the Service Provider;

“‘Service Manager” means the representative of the Employer named as the Service
Manager in the Contract Data. The Employer reserves the right to replace the said Service Manager,
by written notice to the Service Provider, without the need to furnish reasons thereto;

“Scope of Work” refers to the document which defines the Employer’s objectives and requirements
and specifications and any other requirements and constraints relating to the manner in which the
Services must , or may, be provided or performed;

“Service Period” refers to the period indicated in the Contract Data, during which the Service Provider
shall render the Services required in terms of the Contract;

“Transitional Stage” refers to the period indicated in the Contract Data which commences
immediately on the expiry of the Service Period, and which the Services to be provided by the Service
Provider shall include, inter alia the provision and transfer to the incoming service provider of
managerial support and information, as detailed in the Scope of Works.




PEST CONTROL SERVICES
2026-29

2. INTERPRETATION.

2.1.

In this Contract, except where the context otherwise requires:

2.1.1. The masculine includes the feminine and the neuter, vice versa;
2.1.2. The Singular includes the plural; and vice versa;
2.1.3 Any Reference to a natural person includes a body corporate, firm, association or consortium/joint

venture/partnership, vice versa.

2.2, The headings to the clauses of this contract are included for references purposes only and shall
not affect the interpretation of the provision to which they relate.

2.3. Words and phrases defined in any clause shall bear the meanings assigned thereto.

2.4, The various parts of the Contract are severable and may be interpreted as such.

2.5. The expressions listed in clause 1 bear the meanings as assigned thereto and cognate
expressions bear corresponding meanings.

26 If any provision in a definition clause is a substantive provision conferring or imposing obligations
on any Party, effect shall be given it as if it were a substantive clause in the body of the Contract,
notwithstanding that it is only contained in the interpretation clause.

3. DURATION

3.1. The rights and obligations of the Parties to this Contract shall commence on the Commencement
Date.

3.2. Subject to the terms of clauses 33 and 34 relating to breach and termination respectively, the
Contract will commence on Commencement Date and terminate on the expiry of the Contract
Period unless it is extended in terms of clause 3.3.

3.3. The terms of duration of the Contract may be extended as a result of bona fide negotiations

between the Parties. No extension of term or duration of Contract shall however be valid unless the
terms and conditions of such extension has been reduced in writing and signed by the authorized
representatives of both Parties.

4. RIGHTS AND OBLIGATIONS OF EMPLOYER

4.1 The Employer shall give access to or supply the Service Provider with:

411

5.1

5.2.

5.3.

All relevant, available data and information required and requested by the Services  Provider for the
proper execution of the Service;

Such assistance as shall reasonably be required by the Service Provider for the execution of its
duties under the Contract.

RIGHTS AND OBLIGATIONS OF THE SERVICES PROVIDER

The Service Provider shall, in executing his obligations, comply with the Service Manager's written
instructions on any matter relating to the Services

The Service provider shall take instructions only from the Service Manager or persons authorized
by the Service Manager in terms of clause 6

The Service Provider shall not have the power of attorney or authority to enter into any contract or
to otherwise bind or incur liability on behalf of the Employer, save where prior written authorization
has been obtained.



5.4.

5.5.

5.6

5.7

5.8

5.9

6.1.

6.2

6.3

6.4

71

8.1
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The Service Provider shall ensure that it, its employees, agents and representatives have the
relevant experience and capacity necessary for rendering of the Services with the reasonable
degree of skill, care and diligence that may be expected of Professionals providing services to the
Services.

Should the any member of the Service Provider's team, in the opinion of the Service Manager or
occupants of the Facilities, misconduct himself or is incompetent or negligent in the delivery of the
Services, or whose presence on the Facilities is otherwise considered by the Service Manager, or
occupants of the Facilities, on a reasonable grounds to be undesirable the Employer may, in
writing and other with reason thereof request that such person be removed. Such person shall not
again be employed on the Services without the prior written consent of the Employer

The Service Provider undertakes to effect such removal as referred to in 5.5 above, within a day of
receipt of the Employer written request.

The Service Provider shall ensure that reasonable levels of care and responsibility are exercised
when using items belonging to the Employer in the delivery of the Services.

During the ongoing provision of the Services the Services Provider shall at all times keep the
Facilities clean and in a safe condition.

Notwithstanding anything herein contained to the contrary, it is specifically agreed that the
appointment of the Service Provider shall not create an employment contract or relationship
between the Parties and the Service Provider or his employees shall therefore not be entitled to
any benefits to which the employees of the Employer may be entitled.

SERVICE MANAGER.

The Service Manager shall administer the Contract on behalf of the Employer in accordance with
the provisions of the Contract

The Service Manager may delegate any of his powers and authority and may cancel such
delegation on prior written notification thereof to the Service Provider.

Such delegation shall continue in force until the Service Manager notifies the Service Provider in
writing that the delegation is terminated.

The Service Provider may at any time, prior to giving effect thereto, refer any written order or
instruction of the Service Manager’s delegate to the Service Manager who shall confirm, reverse or
verify the order or instruction.

SECURITY CLEARANCE

Security Clearance is necessary, and all human resources utilized by the Service Provider and the
Service Provider undertake to undergo Security Clearances for which the necessary forms will be
made available to the Service Providers at the relevant time by the Employer. The Service Provider
accepts that if he or any of his resources refuses to undergo the required security clearance they
will not awarded on be allowed on the Facilities or to render services.

CONFIDENTIALITY

The Service Provider undertakes to keep any and all information, whatever nature, relating to the
Contract or which he becomes privy to due to his presence at the Facilities, strictly confidential and
such not to be sold, traded, published or otherwise disclosed to anyone in any matter whatsoever,
including by means of photocopy or other reproductions, without the Employer's prior written
consent, A disclosure or improper use of the confidential information, without the Employer’s prior
written consent will cause the Employer harm:

The service provider shall be liable for any loss or damages suffered by the Employer and shall

indemnify the Employer against any claim by third parties as a result of such unauthorized
disclosure or use thereof, either in whole or in part; and/or

8
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8.1.2 The Employer shall be entitled to cancel the contract

8.2 The Service Provider shall be entitled to disclose such confidential information to the following
persons, who have a clear need to know interest, in order to assist with the rendering of the
Services on the Contract:

8.2.1 Employees, officers and directors of the Service Providers

8.2.2 Any professional consultant or agent retained by the Service Provider for the purpose of rendering
the Services, provided that the identity of such consultant or agent is made known to the Employer
in writing and the Employer acknowledges in writing that the confidential information may be
disclosed to such person.

8.3 The Service Provider shall be responsible that all to whom the confidential information is disclosed
under this Contract shall keep such information confidential and shall not disclose or divulge the
same to any to unauthorised person

9 AMBIGUITY IN DOCUMENTS

9.1 The several documents forming the Contract are to be taken as mutually explanatory of one
another and any ambiguity in or discrepancy between them shall be explained and if necessary,
rectified by the Service Manager who shall thereupon issue to the Services Provider a written
explanation giving details of the adjustments, if any, and a written instruction what Service, if any is
to be delivered.

10. INSURANCES

10.1 It is the responsibility of the Service Provider to assess his Risk on the contract and to ensure that
the he obtains and maintains the adequate insurances to cover all such Risks.

11 ACCESS TO FACILITIES AND COMMENCMENT OF SERVICES

11.1 The Services Provider shall provide the Employer within 21 days of Commencement Date with an
acceptable Health and Safety plan and such other information required in terms of the
Occupational Health and Safety Act (85 of 1993)

1.2 The Services Period shall commence on the Commencement Date or on such other date as
maybe specified in the Contract

11.3 Notwithstanding the provision of 11.2 the Service Provider shall be given access to the Facilities or
portions thereof, only after the provision by the Service Provider of an acceptable Health and
Safety plan and Security clearance being obtained in term of clause 11.1 and 7.1 respectively

12 SUBCONTRACTING
121 The Service Provider may not Subcontract any part of the Contract Services at its discretion
12.2 The only services that may be subcontracted is when there is a specialized services to be done,

this can only done with the written consent and approval from the Service Manager.
13 COMPLIANCE WITH LEGISLATION

13.1 This clause applies to legislation emanating from national and provincial government as well as
that of any local authority in whose area of jurisdiction the Facilities fall and which the intellectual
property of any other person

13.2 All the applications legislation, which does not specifically allow discretion in respect of compliance
the Employer shall be exactly as intended by such legislation regardless of any instruction, verbal
or in writing, to the contrary.

13.3 Should any applicable legislation allow discretion in respect of compliance by the Employer it shall

be followed exactly as intended by the relevant legislation as if no discretion is allowed until such
time as specific instructions in writing are issued to the Service Provider by the Service Manager?

]
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REPORTING OF INCIDENTS

In addition to the above the Service Provider shall as soon as possible, notify the Employer in
writing of any incidents at the Facilities, which or could have resulted in damage to property or
injury or depth to persons.

The Service Provider shall follow up verbal notification with a detailed written report on incidents to
the Service Manager within the time frame indicated by the Service Manager, but in any event
within 48 hours of the incident.

The Service Provider shall notify the Employer immediately, on becoming of the Contract requiring
him to undertake anything that is illegal or impossible.

NUISANCE

The Service Provider shall deliver the Service in a manner that shall not cause unnecessary noise,
nuisance, or hinder the normal activities in the Facilities.

The Service Provider hereby indemnifies the Employer against any Liability arising out of the
Service Provider no-compliance with his obligations in term of Clause 15.1.

MATERIAL, WORKMANSHIP, AND EQUIPMENT

All Services delivered, and materials and workmanship shall comply with the requirements of this
Contract the manufacturer’s specification; good industry practices and the Service Manager’s
written instructions and shall be suitable for the purpose intended.

The Service Provider shall in accordance with the Scope of Works or if instructed by the Service
Manager, carry out tests demonstrating the acceptability of the relevant Services provided, or the
suitability of materials or equipment to be used.

URGENT WORK (EMERGENCY?’S)

The Employer may, by itself or through another service provider, effect any remedial or other repair
work which becomes necessary due to ne act or omission on the part of the Service Provider.

If the Employer effects the remedial or repair work in of 20.1 then the Employer may recover such
cost, losses or damages from the Service Provider or deduct the same from any amount still due
under this contract or under any other contract presently or hereafter existing between the
Employer and the Service Provider and for this purpose all these contracts shall be considered one
indivisible whole.

INDEMNIFICATIONS

The Service Provider shall be liable for and herby indemnifies the Employer against any liability,
claim, demands, loss, costs, damages, action, suites or legal proceedings whether arising in
common law or by statute consequent upon.

The Employ accepts liability for all acts or omissions of its employees or representatives.

VARIARIONS

The Employer may at any time during the Contract Period, vary the Services by way of additions,
omissions, or substitution.

No variation by the Employer of whatever nature shall vitiate the Contract.
If no prior written authorization, has been obtained, the Employer shall not reimburse the Service

Provider for the Additional Services so executed, and the Service Provider agrees that it shall not
have a claim for payment for such additional Services
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SUSPENSION OF THE SERVICES

The Service Provider shall, on written order of the Service Manager, suspend the provision of the
Services or any part thereof for time or times and in such manner as the Service Manager shall
order and shall during such suspension, properly protect the Services so far as is necessary

If the Service Provider is unable to render any of the Services for any reason other than and
instruction by the Employer to suspend the Services in terms of clause 23.1, the Employer shall be
liable for any claim of whatever nature, including a claim for cost, by the Services Provider.

PENALTY FOR NON-PERFORMANCE

The Service Provider shall be liable for a performance deduction, if the Service Provider in
rendering any of the Services required under the Scope of Works, as amended from time to time.

PAYMENTS

The Service Provider shall furnish the Employer with a Tax invoice on completion of every service
within 7 days on the completion of each service.

On completion of the Contract the Service Provider must submit all outstanding invoices for
services completed within 90days of the last day of the expired contract

OVERPAYMENTS

If any overpayments of whatever nature is made to the Service Provider, the Service Provider shall
be obliged to repay such amount to the Employer and the Employer shall be entitled to deduct
such over payment from any amount due to the Service Provider in respect of this contract, which
the Employer may have with the Service Provider. The Employer shall be entitled to claim interest
on any and all overpayments made to the Service Provider at the rate prescribed, from time to
time, by the Minister of Finance in terms of 80(1)(b) of the Public Finance Management Act 1999
(Act, 1 of 1999) as amended.

BREACH OF CONTRACT

In the event of a breach by the Service Provider of any of the terms and conditions of this Contract,
the Employer shall issue a notice of non-compliance within 10(ten) days. In the event that the
Service Provider fails to remedy such breach on expiry of the notice period, then the Employer
shall without prejudice to any other rights that it may have, be entitled to exercise any or all of the
following:

Enforce strict compliance with the terms and conditions of the Contract;

Terminate this contract without prejudice to any other rights it may have;

To suspend further payments to the Services Provider;

To appoint other services providers to complete the execution of the Services, in which

event the Services Provider shall be held liable for cost incurred in connection with and

arising from the appointment of such a service provider as well as damages suffered.

In the event of breach by the Employer of the terms an conditions of this Contract, and in the
event of the Employer remaining in breach after 10(ten) days written notice calling for
rectification of the breach, the Service Provider shall be entitled to:

27.2.1 Enforce strict compliance with the terms and conditions of the Contract; or

27.2.2 Terminate the Contract by delivering written notice to the Employer to that effect to the
extent that such breach is of a material term of this Contract.

STOPPAGE AND/OR TERMINATION OF CONTRACT
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28.1 The Employer reserves the right to terminate this Contract or to temporarily stop the Services, or
any part of thereof at any stage of completion.

28.2 The Employer shall have the right to terminate this contract without prejudice to any of its rights
upon occurrence of any of the following;

28.2.1.on breach of this Contract by the Service Provider as stipulated in Clause 27
28.2.2.0on commencement of any action for the dissolution and/or liquidation of the Service provider
except for the purposes of amalgamation or restructuring approved in advance by the Employer in

writing;

28.2.3. if the Service Provider receives a court order to be paid under judicial management or commence
liquidation proceedings that is not withdrawn or struck out with five(5)

28.2.4. if the Service Provider informs the Employer that it intends to cease performing its obligation in
terms of this Contract;

28.2.5.if the Service Provider informs the Employer that it is incapable on completing the Services as
described; or

28.2.6. if in the opinion of the Employer the Service Provider acted Dishonestly;

28.3 The Employer reserves the right to, even in the absence of breach or the event referred to in 28,
terminate this contract at any time, by giving one (1) calendar month written notice to the Service
Provider

28.4 Further the Contract shall be considered as having terminated:

28.4.1where the Employer stops the Contract or the Contract and instruction to resume or reinstate the
Services are not issued with twelve (12) months of the instructions: or

28.4.2.if instructions, necessary for the Service Provider to continue with the Service after a stoppage
instruction are not received from the Employer within three (3) months after such instruction were
requested by the Service provided

28.5 Should the Contract between the Employer and the Service Provider, or any part thereof, be
terminated by either of the Parties due to reasons not attributed to the Service Provider:

28.5.1 The Service Provider will be remunerated for the appropriate portion of the Services satisfactorily
completed, calculated in accordance with the agreed rates.

28.5.2. Invoices for work done shall be submitted to the Employer within three (3) months after the
termination of the Contract, failing which the Employer will not be obliged to pay same.

28.5.3. The Service Provided shall not be entitled to advance a right or any similar right if this Contract is
terminated and specifically agrees to within ten (10) days of written request from the Employer,
give access to and to make available al! information, document, advice, recommendations and
reports collected, furnished and or compiled by them to enable the Employer to assume
responsibility for and the benefit of the Contract as a whole.

29 DISPUTE RESOLUTION

29.1 In the event of a dispute, the Parties shall endeavor to resolve such dispute through negotiation, in
good faith.

29.2 If the Parties fail to resolve a dispute through negotiations as mentioned in 29.1 within 24 days of a

dispute being declared, the Parties may by written agreement refer the matter to mediation.

29.3 Whether or not mediation resolves the dispute and irrespective of the outcome of the thereof, the
Parties shall bear their own costs arising from the mediation and shall equally share the cost of the
mediator and related costs. The mediator and the Parties shall, before the commencement of the
mediation, agree on a scale of fees on the mediator’s fees will be based.

29.4 The Parties shall appoint a mediator within 21 days of agreeing to mediate.
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On appointment of the mediator the Parties shall jointly decide on the procedure to be followed,
representation, dates and venue for the mediation.

If the Dispute or any part thereof remains unresolved it may be resolved by litigation proceedings

Notwithstanding anything else herein contained to the contrary, it is agreed that irrespective of the
fact that the dispute is referred to negotiations, mediation or litigation in court, the decision of the
Employer on the dispute involved will immediately be given effect to be the Services Provider and
the Service Provider shall proceed with the Services with diligence unless the Parties agree
otherwise in writing

GENERAL

This is the entire Contract between the Parties and may only be amended if reduced to writing
signed by the duly authorised representatives of both Parties, where after such amendments will
take effect.

The Contract shall be governed by, construed and interpreted according to the law of South Africa.

DOMICILIUM CITANDI ET EXECUTANDI

The domicilium et executandi of the Parties for all purposes arising from this Contract for the
services of notices and legal process shall be as specified by the Parties in the Contract Data

Any notice, request, consent, or other communications made between the Parties pursuant to the
Contract shall be in writing and shall be deemed to have made when delivered in person to an
authorised reprehensive of the Party to whom the communication is addressed or one day after
being sent by facsimile to such Party at the number specified in the Contract Data or one week
after being sent by registered post to the addressee specified in the Contract Data.

NOTE: Any reference to words “Bid” or “Bidder” herein and/or in any documentation shall be
construed to have the same meaning as the words “Tender” or “Tenderer” for internal & external
use.
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DEPARTMENT OF PUBLIC WORKS
REGIONAL OFFICE CAPE TOWN

36 MONTHS PEST CONTROL TERM CONTRACT

THIS IS NOT A SERVICE CONTRACT
ALL REPAIRS REQUIRED WILL BE ATTENDED TO AS PER REQUEST

This is a term contract for 36 months for PEST CONTROL and will cover all or some
of the following requirements.

1. Fumigation of Pest

2. Eradication of Rodents.

Rates

3. The rates in the price segment conclude to the term of 36 months.

4. The duration of this term contract is divided into 4 months which would not necessarily
calculate from January to December.

5. This means that a term contract awarded on the 21/05/2014, the rates applicable to year
one will be from the 21/05/2014 to 20/05/2015 and year two rates applicable from
21/05/2015 to 20/05/2016.(This is an example only)

6. Bidders are to NOTE that the quantities reflected in this document are merely illustrative
and no warranty can be given as to the actual quantities of work that will be ultimately
materialize on the completion of this contract. Therefore, NO CLAIMS for alteration to rates
shall be entertained due changes in quantities.

7. The Rates document forms part of and must be read and priced in conjunction with all other

documents forming part of this Bid, including, standard conditions of Bid, conditions of
contract (DPW 04-FM 2005-REVISED 2014), specification and other relevant
documentation.

Zero, nil, gratis, unbalanced or non- market related rates will NOT be accepted and The
Department reserves the right to disqualify the Bid.
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SCOPE OF WORK

This contract is limited for the fumigation services of pest and rodents that is Domestic & Commercial
buildings and associated services during normal working hours as required by the Department within
the area mentioned elsewhere.

No scheduled servicing of any installations shall be carried out unless written instruction is received
from Regional Representative.

The Equipment included in this contract comprise of at least the following:

1. Fumigation of Pest
2. Eradication of Rodents

No scheduled servicing of any installations shall be carried out unless written instruction is received
from Regional Representative.

Service/Maintenance/Repairs shall be carried out only upon the contractor receiving instruction to
do so in the manner as described in the Special Conditions of Contract. The Department may when
necessary, utilize the contractor for other engineering related work that falls outside the above-
mentioned scope. This will only be in cases where the contractor has the necessary resources and
expertise to perform the work required.

All makes, types and sizes of material with equipment form part of this contract.
All associated electrical work form part of this contract.

The contractor shall be capable of affecting the necessary repairs and installations to the
above-mentioned work types.

The repairs and scope contained within this tender document is to be carried out by the
bidder himself. Specialist sub-contracting is only allowed as and when required.

Preference will be given to local manufactured products and materials. Only in the event of non-
available local products, will consideration be given to foreign products. The contractor will notify
the Department in writing with all relevant documentation and obtain authorization prior to
purchasing. Also these products are to comply with latest ISO standards applicable and our relevant
SANS regulations.

Note: Wherever a brand name is specified in this document (i.e. specifications, pricing schedule,
bill of quantities or anywhere), the department requires an item similar/equivalent or better.

=
[$2]
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SCHEDULE A

PRELIMINARIES
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SPECIAL CONDITIONS OF CONTRACT

CONTRACT PERIOD, RENEWAL AND TARIFF ADJUSTMENT

This Contract shall be valid for a period of thirty six (36) months commencing from the date
of the letter of acceptance.

This is a fixed scheduled priced contract and no price adjustment of whatever nature, except
for the reduction or increase in the Value-Added Tax, shall be applicable to this contract.

The contract will conclude if the contract period of 36 months lapses or contract amount is
depleted.

Notwithstanding any other provision to the contrary contained herein, the Department
reserves the right to terminate this contract upon thirty (30) days written notice to the Bidder,
should it no longer require the services being rendered hereunder, without attracting any
liability or incurring any penalty in respect of such early termination.

THE BID DOCUMENT

The pages of this Bid document are numbered consecutively. The Bidder shall, before
submitting his Bid, check the number of the pages and should any be missing or duplicated,
or the reproduction be indistinct, or if any doubt exists as to the full intent or meaning of any
description, or if this Bid document contains any obvious errors, the Bidder shall obtain a
directive, in writing, from the Department.

The text of this Bid document and other documents, as prepared by the Department, shall be
adhered to and no alteration, erasure, omission or addition thereto by the Bidder will be
accepted.

INTERPRETATION AND DEFINITIONS OF BID DOCUMENT

In the event of any dispute arising regarding this contract, the matter shall be referred to
Director of Supply Chain Management (DD SCM), whose decision shall be final. The Bidder
shall not delay the execution of any work pending such decision. The Department of Public
Works shall incur no personal liability in respect of any matter arising out of the contract or
incidental thereto.

Unit: The unit of measurement for each item.

Quantity: The provisional number of items.

Rate: The agreed unit rate per item.

Amount: The product of the quantity and the agreed rate for an item.

Sum: An agreed lump sum payment amount for an item, the extent of
which is described in the Scope of Work, but the quantity of work is not
measured in any units.

Plant &Equipment: Scaffolding, cherry picker trucks, earthmoving equipment etc

Call- out(assessment): First visit to site after receiving a complaint and
will include labour and all related cost assessing the job.

Client Department : All other government departments, i.e. SA Police
Service, Correctional and Justice Department, SA Defence and Others,
hereafter referred to as “User Department”
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4, APPLICABLE LEGISLATION AND STANDARDS

Should there be any discrepancy between these Special Conditions of Contract and the
Conditions of Contract (PA 10 FM), the former shall take preference.

The following documents shall be read in conjunction with this tender:

41 Occupational Health Safety Act: Act No. 85 of 1993.

4.2 Municipal By-laws and any special requirements of the Local Authority.

4.3 South African National Standards or the equivalent,

4.5 Conditions of Tender: Form PA 10 FM.

4.6 Tenderers Additional Particulars.

4.7 All Sections of, and Addenda to, the Specification.

4.8 Standard Specification

4.9 Specification of Materials and Methods to be Used (PW371)

4.10 Best industry practice to the appropriate and technical standards,

4.11 Requirements of the appropriate professional bodies or institutions, including
guidance notes and codes of practice where applicable.

Copies of the said standard specifications (PW & STS documents) may be viewed or downloaded
from the DPW website at www.publicworks.gov.za/documents/consultants

The Bidder shall study these documents and acquaint himself with the contents thereof, BEFORE
SUBMITTING THE BID DOCUMENT as no claims in this regard will be entertained.

5. BID EVALUATION
Refer to PA0O4_(EC) in the bid documents.
Administrative Compliance

5.1 Experience:

Bidders must furnish adequate proof of successfully completed project(s) within the past 5
years, calculated up to the closing date of the bid, i.e. Fumigation of Pest and Eradication of
Rodents with a minimum project value of R100 000.00 per project (or a collective sum of work
done to the value R100 000.00 over a 5 year period) listed on the DPW-09 form. Bidders
must submit a minimum of two (2) reference letter(s) signed by the referee on the DPW
document with clear contract description, contract value, contract duration and contact
details. The bidder must forward/submit the standard template (REF FORM - 2023) attached
in the tender document to the referees to complete as listed on the DPWO09 and it must be
signed and stamped. The duly completed, signed and stamped (REF FORM - 2023) form
must be attached to the tender document and submitted on/or before closing date.

5.2 Resources: Premises (Workshop)

The bidder must have a functional workshop. Bidders must provide with the tender document
proof of ownership (copy of a title deed) of an existing workshop or a lease agreement of
workshop (signed by both the lessor and lessee and must be valid for the duration of the
contract) or a signed letter of intent to establish the workshop. The bidder will be given 21
calendar days to establish the workshop if awarded the tender.

5.3 Resources: Vehicles (LDV's/Double, Single Or Extended Cabs)

18
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The bidder must provide proof of 3 vehicles in order to cover the following Municipalities :
Cape Metropolitan District

The bidder must provide one of the following as proof of vehicles:

1). Copy of print out of vehicles registration with the director's name or company hame.

or

2). A letter of intent to lease or buy. The bidder will be given 7 calendar days to lease or buy
the vehicle (s) if awarded the tender.

or

3). A lease agreement signed by both parties (the lessee and lessor). The lease agreement
must be valid for the duration of the contract.

Resources: Qualified Artisan Staff

The bidder must submit a trade test certificate with a minimum 3 years relevant experience
in this field. Only South African Citizens will be allowed to work in this project due to the
Department dealing with National Key Points. The bidder must attach a minimum of two (2)
comprehensive CV (s) of staff with certified qualification (s) / certificate (s) - certified by the
Commissioner of Oath.

i) Technician x 3
ii) Assistant x 3

Only South African Citizens will be allowed to work in this project due to the Department
dealing with National Key Points. The bidder must attach a minimum of two (2)
comprehensive CV (s) of staff with certified qualification (s) / certificate (s) - certified by the
Commissioner of Oath.

Bidders must attend all compulsory site information meetings. Bidders are encouraged to be
seated at least five (5) minutes before the starting time. The Attendance Register must be
signed as proof of attendance with a compulsory site certificate ie. DPW-16(EC) which is
included in the bid document. The purpose of the site briefing is to provide clarity on the
tender document.

80/20 Principle

Bidders passing phase 1 above, will thereafter be evaluated on PPPFA, 80/20 principle
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PROVISIONAL QUANTITIES

All quantities in this Bid document are provisional and inserted in order to obtain competitive
Bids. The Department reserves the right to increase or decrease quantities during the
progress of the contract and such increases or decreases shall not alter the tariffs for any
item. Payment shall be as set out in clauses herein.

SCOPE OF CONTRACT

This contract is for the maintenance/repairs as per schedule 1 as mentioned on in properties,
namely official quarters, living quarters and messes in military, correctional services and
police bases, Prestige, state buildings, state housing, etc. as well as certain hired buildings
and structures falling under the control of the Department or other departments hereafter
referred to as “User” Departments.

The Department of Public Works reserves the right to enter into new contracts for major
Repairs and Renovations, Capital Works or any other maintenance or repair works in any
complex or building covered in this region of this contract. The work included in such new
contracts will automatically be excluded from this contract.

The Department intends appointing one successful Service Provider for this region.

The Department reserves the right if required to employ any other contractor for any project
in any area of this region. The Department reserves the right to allocate works/projects/orders
to successful Bidder in any area with the aim to spread the assignments. Thus the successful
tenderer doesn’t have the right to all projects/works/orders in the region it bid for.

The Department will appoint ONE Service Provider for all areas in the Western Cape. The
successful bidders must be from the region and within the estimate Price range.

All Bids will be Evaluated, Scored, the Highest scoring Bidder will be awarded the contract,
that is if the Department sees no risks that may affect service delivery.

When a contractor is the highest scoring bidder the contact will be recommended to
that Bidder, however the Department may take into consideration other factors for
recommending a bidder such as:

7.5.2.1 the bidder’s performance on current and previous work,

7.5.2.2 any other risks that the bidder may pose that may affect service delivery

The Department reserves the right to negotiate the price with the successful bidder.

Sound commercial principles will underlie all transactions. There will be no
compromises on quality, delivery, service, SHE or any other commercial or technical
requirements. The cost of preferential procurement must not exceed 25% of the market
range (Average of all Bids received) for transactions below 50M or 11% for transactions
above 50M.

Estimated quantities given cannot be guaranteed to be entrusted to the Bidder to whom this
contract has been awarded.
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The Bidder shall supply all consumable material such as oils, grease, waste, hacksaw blades,
welding rods, insulation tape, cleaning materials and chemicals etc. necessary for the proper
performance of the repairs. No claims for consumable material will be accepted.

Where repairs are required to specialized items of equipment the Bidder shall arrange for
such work to be carried out by specialists approved by the Department. Should the
Contractor wish to make use of Sub-contractors, he shall apply to the Department for written
approval before he makes use of their services.

VALUE ADDED TAX

All rates and prices entered in this tender document must be Nett, i.e. exclusive of Value
Added Tax (VAT). VAT must be calculated and added to the total value of all the items in the
Schedules as reflected in the Summary.

RATES AND PRICES

All rates tendered by the Bidder for items in this document shall include for additional costs,
if any that may occur as a result of these Special Conditions of Contract as well as for the
supply of normal equipment and everything necessary for the proper execution of the work.
Estimated quantities given cannot be guaranteed to be entrusted to the Bidder to whom this
contract has been awarded.

The Department may choose to exclude certain items from the contract, if according to the
judgment of the Department an item is priced much higher than the market related prices.

Unit rates entered into the Schedule 1 & 2 of Quantities:

shall be representative of the actual cost involved in the execution thereof plus a reasonable
mark-up and should be valid whether the work associated therewith will be carried out once
only or more frequently, costing to include the possibility that the emergency work to go into
overtime as this cannot be claimed later.

must allow for the removal of the existing defective item or part, and for supply and fixing of
the new items inclusive of material, labour, waste, transport, all expendable material such as
oil, grease and cleaning material and equipment, profit, attendance, overheads, compliance
with the Occupational Health and Safety Act and Construction Regulations and any other
costs associated with the successful execution of the required work.

Term contract rates shall remain fixed for the duration of the Term Contract and for any term
to which the contract may be extended, no price adjustments shall be allowed except for the
increase in VAT and for monthly fuel tariffs as stipulated by the Department of Transport.

The prices in the Schedule of Prices are for the supply of items/materials only. Such prices
and rates shall cover all costs and expenses that may be required in and for the execution of
the work described, and shall cover the cost of all general risks, liabilities, and obligations set
forth or implied in the documents on which the Bid document is based, as well as overhead
charges and profit. Reasonable prices shall be inserted as these will be used as a basis for
assessment of payment for additional work that may have to be carried out.

There are no P&Gs, escalation or variation orders as this is applicable under Projects.

This is purely a maintenance term contract valid for three years only.
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As this is day to day maintenance, unplanned and unpredictable the offer of acceptance is
therefore an estimate and will vary, meaning that the collective pay-outs at the end of the two
year, it may exceed or be less than the offered amount on the Bid.

National Department of Public Works Regional Office Cape Town cannot be held accountable
should the total pay-out at the end of the term contract be less than the form of offer of
acceptance.

The text of this BID document and other documents as prepared by the Department shall be
adhered to and no alteration, erasure, omission or addition thereto by the Bidder shall be
accepted.

The Department may request the bidder to adjust his/her rates in cases where rates are non-
market related, nominal and nil or unbalanced.

The Department reserves the right to disqualify bid offers which incorporate unit
rates that are non-market related, nominal and nil or unbalanced.
All items to be priced in the price Bill and to be of a competitive price.

NOTE:

Once rates are calculated and found that calculation error has been made whatsoever the
Department will not give you the opportunity to rectify this error and will disqualify the Bid
(Schedule or Non-Schedule). No unauthorized amendment shall be made to the Schedule
of Rates or any part of the Pricing Data. If such amendment is made or if the Schedule of
Rates is not properly completed, the tender will be rejected.

The Department does not make provision for ex-stock. Ex-stock is not allowed to be used in
services rendered to the department. Invoicing referring to ex-stock will not be accepted.

VEHICLES AND TRANSPORT COSTS

The type of vehicles required for this service is specified in the table below.

Category B. _ Light Delivery Vehicles

10.2

10.3

10.4

Single Cab 4x2
Extended Cab 4x2

Transport cost will be calculated from the district’s main post office (in the core town) to the
site specified (50km radius). Transport cost involved for any additional instructions executed
on the same day or at the same institution or building will be calculated from point “A” (the
first instruction) to point “B” (second instruction) to point “C” (third instruction) etc. Under no
circumstances will separate transport costs for instructions executed on the same day or at
the same institution or building in the same areas be allowed. The bidder shall claim

The Contractor shall make the necessary arrangements to have the required material or
equipment available to execute the repairs, therefore no claims for delivery cost or transport
cost to pollect material or equipment shall be accepted

Prescribed rate per kilometer: Transport rates are to be based on the latest South African
Revenue Service (SARS) prescribed rate per kilometer. The SARS prescribed rate in respect
to travelling allowance must be used as the minimum rate claimed by the contractor when
claiming for kilometers travelled. The prescribed rate can be found under the sub-heading
“Travel Allowances” in the PDF document “Guide for Employers in Respect to Allowances”
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on the SARS website using the following link: https://www.sars.qov.za/businesses-and-
employers/government/tax-and-government-employees/

10 ACCESS TO PREMISES

11.1
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12.
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13.

13.1

13.2

The Bidder undertakes to:
NOTE: Bidder must ensure personnel entering at the entrance gates of facilities or buildings,

must adhere to all security protocol.
e Signing of security register at the gate or building.

Arrange with the occupants of buildings regarding access to the premises in order to execute
the required repairs.

Take adequate precautions to prevent damage to buildings, to fittings and furnishing inside
the premises and elsewhere on the site.

Accept liability and to indemnify the Department against any claims whatsoever arising from
his conduct and/or the conduct of his employees.

Safeguard all his employees in accordance with the regulations of the Unemployment
Insurance Act 1966, (Act No. 30 of 1966) and any amendments thereof.

Comply with all By-laws and requirements of the Local Authority.

Carry out repairs during normal working hours and emergency repairs during weekend and
public holidays when required.

ACCESS CARDS TO SECURITY AREAS

Should the work fall within a security area, the Bidder shall obtain, either from the S.A.
National Defence Force, S.A. Police or User Department, access cards for his personnel and
employees who work within such an area.

The Bidder shall comply with any regulations or instructions issued from time to time,
concerning the safety of persons and property, by the S.A. National Defence Force,
Correctional Services, S.A. Police Service, Prestige or Ministerial complexes.

Only RSA identity documents will be accepted on site.
SECURITY CHECK ON PERSONNEL

The Department or the Chief of the S.A. National Defence Force, or the Commissioner of the
S.A. Police Service may require the Bidder to have his personnel or a certain number of them
security classified.

In the event of either the Department, the Chief of S.A. National Defence Force or the
Commissioner of the S.A. Police Service requesting the removal of a person or persons from
the site for security reasons, the Bidder shall do so forthwith and the Bidder shall thereafter
ensure that such person or persons are denied access to the site and/or to any documents
or information relating to the work.
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TRAINED STAFF

The Bidder shall use competent trained staff directly employed and supervised by himself.

Bidders shall satisfy the Department in all respects that their Artisans/Technicians are
suitably qualified to carry out the specified repairs covered by this contract. Certified copies
of qualifications (not older that 3 months) to be attached with this document.

Bidders are to note that the equipment to be repaired under this contract is of utmost strategic
importance to the Department and full proof of the Bidders ability to satisfactorily perform the
repairs and servicing is necessary. The Bidder's premises will be inspected for plant,
equipment and general good management before contracts are awarded.

DRESS CODE

The following dress code must be adhered to at all times by all workers:

Workers must have a COMPANY WORK SUIT with the company logo on it.

Must have clear identification tags with name number and a photograph openly displayed
with the company logo as background. '

The dress code must adhere to the OHSACT in terms of protection for all workers for this
particular service.

Failure to adhere to the above criteria will result in the workers not gaining entry to any site
for this particular service

MATERIAL OF EQUAL QUALITY

New parts, components and material used shall be of equal specification and shall match the
existing item that is being replaced. Only genuine parts are acceptable to the Department
and the use of pirate parts will not be allowed. New parts, components and material shall
conform to SANS 9001.

Parts will be installed and connected to the supplier's specification. Where original spares
are no longer available, it shall be brought to the attention of the Department, together with a
proposal for the replacement or modification of the item to insure continued serviceability.

The Bidder shall submit to the Department any suppliers or factory guarantee of repaired or
replaced components together with his invoice and shall ensure that such guarantees are not
jeopardised in any way. All new parts, components and material used in this contract shall
be guaranteed for a period of at least 12 months.

The serial numbers of original and new components such as motors, compressors etc., shall
be entered on job cards and invoices submitted for payment.

NOTE: The Department reserves the right to instruct the Bidder to mark by stencilling or
engraving any new part or component of an installation with the complaint number for the
repair at his own cost. The marking shall be in a conspicuous place and not spoil the
appearance or cause any damage to the part or component.

REDUNDANT MATERIAL. RUBBISH AND WASTE

All rubbish and waste shall be removed from the site by the Bidder and the plant rooms shall
be kept in a clean and neat condition. The Bidder will be required to submit pictures of the
redundant/waste material upon request.
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FRAUDULENT CONDUCT

Fraudulent conduct shall mean any conduct aimed at obtaining an unjust profit and/or
intentional poor quality of work and submitting of inflated, false or incorrect invoices, and any
references listed in the National Treasury Regulations.

EXECUTION OF REPAIRS

The Contractor shall, in the event of repairs or replacements becoming necessary, submit a
Technical report with an estimate of the cost of the work concerned to the Regional
Representative and on receipt of instructions to that effect put the work in hand. The technical
report must be supported with photos to give an indication of the repairs required and include
a motivation for replacement of parts.

The sole purpose of the estimate is to determine the magnitude of the repair and shall not be
treated as a firm and final price. The Contractor shall be bound to the labour rates and the
price per suppliers invoice plus mark-up in the case of non-scheduled items in this contract.
Should the Contractor find that the final cost will be higher than the estimated cost, the
Contractor shall obtain a written instruction from the Regional Representative before
continuing with the work.

The Regional Representative reserves the right to execute such repairs and replacements
with his own staff or by any other means.

If the Contractor fails to respond within the time limits as stated above, the Department should
have the right to appoint any other third party to do the work without further notification to the
Contractor. The additional costs, if any for such work, executed by the third party, will be for
the account of the Contractor.

19.4.1 NOTE: RESPONSE TIME:

20.

20.1
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20.7

The Contractor shall commence with repair work within 24 hours after receipt of an
instruction and immediately in the case of emergency repairs in accordance with
clause 23 of this contract.

MANAGEMENT AND EXECUTION OF WORK

Arrange with the occupants of buildings regarding access to the premises in order to execute
the required service.

Take adequate precautions to prevent damage to buildings, to fittings and furnishing inside
the premises and elsewhere on site;

Accept liability and indemnifies the Department against any claims whatsoever arising from
his conduct and/or the conduct of his employees.

Safeguard all his employees in accordance with the regulations of the Unemployment
Insurance Act 1966, (Act No. 30 of 1966) and any amendments thereof;

Provide qualified artisan(s) to carry out any emergency repair work on a
24 hours basis, including week-ends and public holidays.

Perform maintenance, servicing and repair work during normal working hours and overtime
will only be approved as permitted by the Department Representative.

Make suitable arrangements regarding the signing of job cards / Ebis forms with the
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respective client/user departments. It must be noted that no extra time will be allowed or paid
for this exercise and NO invoice will be paid without the original required signed documents.
It is also required from the Bidder to sign time in and out in register to be found with the User
Department on site.

It is strongly recommended to take as many photos necessary of the work in progress and
submit with invoicing as supporting evidence of works performed.

It is of the utmost importance that the contractor whilst working or repairing any Works at any
of the Air Force Landing strips, the necessary clearance and reflective protection clothing and
demarcating is done before any work is commenced and completed.

20.10 All maintenance and repairs shall be executed by competent personnel in the most

20.11

21,

timesaving and effective manner possible. The Contractor shall at all times have adequate
resources available to perform all functions required of him. Resources shall include labour,
specialist expertise, tools, test equipment, consumable material, spare parts, operation and
maintenance manuals, drawings, and other documentation in order to keep down-time to an
absolute minimum. Faulty items must be repaired immediately and returned to the
Contractor's stock holding. All tools and equipment required to perform repairs and
maintenance shall be supplied by the Contractor, and shall remain his property when the
contract lapses.

Sub-contracting

1. Only specialized services to be sub-contracted.

2. The bidder shall not sub-contract any portion of the services to be performed under
this Agreement without the prior written approval of the Department. No such sub-
contractor shall relieve the bidder from its obligations and liabilites under this
Agreement, nor shall any sub-contract obligate direct payment from the Department.

3. The bidder shall invoice the Department immediately once the sub-contractor has
completed work.

4, The bidder shall pay the sub-contractor within 3 days after receipt of payment from the
Department unless otherwise agreed upon between the bidder and sub-contractor.

5. All sub-contractor invoices supplied by bidder shall be fully descriptive of materials

used, specifications, work performed, labour rates and hours worked. The sub-
contractor’'s rates shall be marketed related.

6. The bidder shall remain the primary debtor and be responsible for the due and timely
performance by any sub-contractor.

FORCE MAJEURE

"Force Majeure” shall mean any circumstances not within the reasonable control of either
party, including but not limited to Acts of God, inclement weather, flood, lightning, fire,
industrial action, lockouts, highways authorities, or other competent authority, act of terrorism,
war, military operations or riot. If the bidder is hindered or prevented from performing his
obligations under the contract by Force Majeure, such party shall not be liable for failure to
perform such obligations, provided that:

The bidder shall immediately gives written notice to the Department of Public Works Regional
Manager/ Regional Facilities manager of the reason for the fault or delay and a plan to
recover for lost time in order to perform the required service as soon as is practicable.

Upon cessation of the event of Force Majeure, the bidder shall notify the Department of the
cessation and recommences its contractual obligations as soon as practicable.

G
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If as a result of Force Majeure the performance by the bidder of his obligations under the
contract is only partially affected, the bidder shall nevertheless remain liable for the
performance of those obligations not affected by Force Majeure.

OFFICIAL INSTRUCTION FOR REPAIRS

An official instruction for each repair shall be issued to the Bidder. The Bidder may not accept
any instruction from the User Department and/or its employer, or enter into any neqgotiations
with the User Department in regard to any work to be done.

Instructions for repairs may only be issued to Bidders by officials of this Department. For
each repair the complaint number issued for that repair as well as details regarding the
defects shall be given to the Bidder in writing. If the Bidder has facsimile facilities, the
instruction will be faxed or emailed to him. The Bidder shall not proceed with any work without
an official instruction.

No payments shall be made for work executed without the necessary written authority.

Payments will be delayed and invoices returned if order numbers and complaint numbers do
not appear on invoices submitted for payment.

The contactor may not proceed with any new repairs unless all invoices pertaining to prior
work done to,or in respect of, the same facility/installation/machinery/equipment/ component
have been duly submitted to the Department for payment.

EMERGENCY REPAIRS

For purposes of this Bid document emergency services shall mean work which, in the opinion
of the Department, must be carried out without any undue delay, notwithstanding that it may
have to be done during normal working hours, Saturday, Sunday and Public Holidays, within
time frames as above.

Emergency repairs after hours may be executed with only receipt of an official complaint
(CPT) number and only on the telephonic instruction of the Control Works Manager of this
Department.

The Bidder shall however ensure that the official of the User Department signs the job card.
The Bidder shall also ensure that he obtains the official instruction from the Department on
the following working day. No payment will be made without a complaint number, official
instruction and duly completed and signed job card.

Only breakdowns which affect public health or the operation and safety of sensitive
equipment (Refrigeration, Fresh Water Pumps, Sewerage Pumps, IT Equipment in
Laboratories, Access Control, power failure to complexes and buildings, security related
defects, etc.) shall be treated as emergency repairs. Breakdowns involving personal comfort
will not be considered as emergency repairs unless authorised as such by the Regional
Representative of this Department.

The Work Completion Certificate:

The Work Completion Certificate (a copy is attached to this document) shall be completed on
site immediately after work has been completed and the client is satisfied. Work Completion
Certificates shall be submitted to the respective Works Managers on a weekly basis. An
invoice will not be processed if no Works Completion Certificate has been submitted.
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JOB CARDS (“M” FORMS) FOR REPAIRS

The Bidder must provide his own supply of Job Cards in accordance with the example
included herein.

Job Cards shall be completed in all respects for each and every repair work.
Complete a separate job card for every day the service is rendered. Job cards will indicate
“job still in progress” and the final job card will indicate “job completed”.

The Job Card must be completed legibly in black ink after completion of each repair.

All columns of section (1) one and (2) two on the job card shall be completed by the Bidder
and all un-used portions/lines of section (2) two shall be deleted and counter signed by the
responsible representative of the User Department, who will also sign-off the Job Card —
Section Three (3) pertains. Black ink shall be used in this regard.

Only the artisan who executed the repair work may sign the job card and submit it to the User
Department for signature.

In addition to the Original Completed Job Card submitted with the account, the Bidder must
submit a copy of the completed Job Card to the User Department for audit purposes and
retain a third copy for his official records.

Failure to comply with the above could delay payment.

In the event where the User Department do not have an official date stamp, the onus is on
the Bidder to see that the client sign and date in the allocated block on the job card.
(No job card will be accepted should the above not be completed)

No Photocopied Job Cards will be accepted under any circumstances with invoicing.

Having blank or incomplete Job cards signed by the client departments before or after work
is completed is deemed to be of a fraudulent nature and is in breach of this contract and can
and will lead to the cancellation of the contract

24.10 The Job Card must be signed by the User Department immediately after the work has been

24.11

25.

25.1

25.2

25.3

25.4

completed, not days/weeks/months thereafter.

NOTE: All job cards (hours spent) are to be completed on site. The use of correctional fluid
will not be allowed on any documentation.

SUBMISSION OF SUPPLIER’S INVOICES (NON SCHEDULED REPAIRS)

Bidders shall submit a certified copy of the supplier's tax invoice (SAPS certified), attached
to their accounts in respect of non-scheduled items purchased for such repairs.

Descriptions like “1 x compressor” or “1 x wire” are not acceptable and will lead to the delay
of payments. The full description that is essential to order such an item from a supplier, i.e.
make, model, serial number, size, capacity, etc. shall be listed on the account.

A separate invoice for each repair shall be submitted. Only invoices from registered and
approved suppliers/dealers for the respective equipment/items/parts must be supplied.

The suppliers invoice must comply with the following criteria, which will be deemed
acceptable to the Department:

25.41 Must be on a Company Letter Head;
25.4.2 The words ‘tax invoice’ in a prominent place;
25.4.3 The name, address and registration number of the supplier;
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25.4.4 The name and address of the recipient;

25.4.5 An individual serialized invoice number and the date upon which the tax invoice is
issued; '

25.4.6 Description of the goods or services supplied;
25.4.7 The quantity or volume of the goods or services supplied:;
25.4.8 Either-

i) The value of the supply, the amount of tax charged and the consideration for the
supply; or

ii) Where the amount of tax charged is calculated by applying the tax fraction to the
consideration, the consideration for the supply and either the amount of the tax
charged, or a statement that it includes a charge in respect of the tax and the
rate at which the tax was charged.

NOTE
Prices must be clear with no corrections; no tippex must be used on any documentation.
The supplier's address and contact details must be clear and current (contactable)

The items listed on the supplier's invoice must be related to the service in question and
correlate with items claimed for on job card.

Failure to comply with the above will result in non-payment or a delay to this particular
Payment.

The Department has the right to scrutinize all supplier’s invoices. Prices for items supplied
and services rendered shall be market related.

INVOICES FROM BIDDER

Invoices for services rendered, must be accompanied by Job Cards, official instruction and
suppliers invoices for non-scheduled items claimed for. The price for each item on the job
card shall be cross referenced with the applicable price for similar items in the original tender
document by means of the page and item numbers e.g. 2/26 (page 2, item 26)

The following information is required on the layout of an invoice:

Invoice must be on company's letterhead;
Invoice must be addressed to DPW;
Invoice must have invoice date and number;

If charge for VAT, invoice must indicate “TAX INVOICE” and company's VAT registration
number must appear on invoice;

Invoice must indicate,(address) where service was rendered;
CPT reference and order numbers must appear on invoice;
Full description of work been carried out;

The name and email address of the respective Works Manager handling the specific
service.

Services to equipment:
26.3.1 Services can be cancelled at the Department’s discretion.
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26.3.2 Services can only be executed on the receiving of a call centre complaint from the
Regional Representative.

26.3.3 Services completed without call centre complaint will not be paid by the Department

26.3.4 The Department will not pay services requested by our Clients to the Contractor and
attended by the Contractor without DPW Official.

26.3.5 Where major work, extensive repairs, replacement of equipment or where there is
damage to facilities or equipment; the contractor shall include photos of the entire
repair process with the invoice that is from the first inspection to the completion of the
work.

26.3.6 When the bidder has done a service to any equipment he/she shall indicate on the
invoice “SERVICE” in bold and larger font or highlighted.

26.3.7 The Root Cause Analysis Form (see Annexure A) to be completed on site and
submitted with the invoice to the Department.

PAYMENT TO CONTRACTORS

Invoices can be submitted weekly or monthly, but it is requested from the Bidders to submit
invoices frequently not later than 7 days after completion of a job.

Should the late submitting of invoices frequently occur without valid reason the Department
will have the right to terminate the contract.

Bidders are also urged to submit all outstanding invoices within six (6) months after
completion of this contract.

The irregular and non-compliant submission of invoices in respect of completed work shall
be taken into account in the assessment of a Bidder's overall performance.

Payment of invoices complying with all the requirements will be made within 30 days after
official departmental receipt of correct invoices.

NOTE: Any errors made by the Bidder, intentionally or unintentionally in the
compilation of the job cards and for accounts discovered at a later stage, shall be
rectified and the over payment recovered by the Department.

The successful bidder's administration must be in order.

This implies that all the outstanding invoices for work done for the Department must be
submitted before the awarding of the contract.

Failure to do so may lead to not being awarded a contract

The Contractor shall be responsible for accounting to the appropriate authorities for its
income tax, VAT, or other moneys required to be paid in terms of any applicable fiscal
provision

PROFIT ON MATERIAL

Percentage mark-up is allowed on non-scheduled material only and shall be the percentage
as rated in schedule two. The total discount obtained from the supplier shall be credited to
the Department. The percentage mark-up shall then be calculated on the total discount price
excluding VAT. The mark-up ceiling shall not exceed 20%.
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HOURS OF WORK

The Bidder shall undertake to carry out the repair/servicing during normal working hours,
UNLESS PRIOR arrangements for working outside normal working hours have been
requested by the User Department and approved by this Department.

EXECUTION OF WORK BY OTHERS

Although this tender includes day-to-day repairs to all Government Buildings under the
jurisdiction of this Department, the respective User Departments who are responsible for
minor repairs, reserves the right to carry out such minor repairs by others.

RESTRICTION ON THE USE OF LABOUR

Where possible and practical Bidders are to make allowance for on-site training of un-skilled
basic mechanical work.

EXPANDED PUBLIC WORKS PROGRAM: NATIONAL YOUTH SERVICE (EPWP NYS) -
See National Youth Service Additional Specification attached.

The CIDB Standard for Developing Skills through Infrastructure Projects forms part of this
tender. Further details is explained in the attached document. The CIDB skills development
will be managed by the relevant Human Resources official of the Department. The successful
bidder will be briefed by the HR official upon award of the tender with respect to this program.

MARKING OF EQUIPMENT

The Bidder shall permanently mark all new installations serviced under this contract. The
number on each installation shall be unique, issued by the Department and stamped on a
metal plate and pop riveted to the installation. The marking shall be in a conspicuous position,
but shall not deface the appearance of the installation. Where equipment is already marked
with inventory numbers, such will be used and recorded.

SUBMISSION OF PROGRESS REPORTS

The Bidder shall be required to provide the Department with a progress report on a weekly
basis of all services that are in progress and of those completed. The progress report shall
include the status of each job i.e. “completed” or in “progress” as well the completion date or
expected completion date and reasons for delay. The progress report can either be submitted
individually to each respective Works Manager or as one report with a breakdown highlighting
each Works Manager’'s work. The progress reports must be submitted every Friday or the
preceding day if it falls on a public holiday. Job Cards for completed work should also be
scanned and emailed to the respective works managers on a weekly basis. The progress
report shall be submitted in the format as indicated below:

IDNUMBER | CURRENT | DATE COMPLETED OR INVOICE COMMENTS
STATUS (IN ESTIMATED AMOUNT OR

PROGRESS | COMPLETION DATE ESTIMATED
OR AMOUNT
COMPLETED)
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34. COMPUTER SOFTWARE, PASSWORDS, LICENCES

On any system where computers are used, the Contractor shall, as part of the Contract, supply to
the Department licensed and documented copies of all additional or modified software used.
Removable disks needed to reload the system to fully operational level in the event of a complete
breakdown of the system, or for installation on a new or alternative computer system, must be
supplied. The software shall include the operating system, application software, utility software and
specific programs written for the system. Where programs are compiled the source files must be
handed to the Department.

Installation and start-up procedures shall be clearly set out and documented. Whenever changes
are made to the software, the Contractor shall supply the Department with a new set of back-ups of
the software that underwent the changes. Software may only be changed with the written permission
from the Department, and the reasons for proposed changes shall be fully motivated in writing.
Before any changes are made, the original software shall be copied by the Contractor to removable
media, which shall be handed over to the

Department.

Should passwords be used on any system, the highest level of passwords shall be handed to the
Department in a sealed envelope, and should any changes to the passwords be made, the new
passwords shall be handed to the Department in a sealed envelope by the

Contractor.

The Contractor shall also supply the Department with anti-virus protection software, which shall be
loaded onto the system by the Contractor, and shall be updated by the Contractor, as new versions
become available in the market. The protection software shall be memory resident and shall warn
the user the moment a virus is detected.

The Tenderer shall allow in his Tender for any reformatting of the hard disk drives which may
become necessary, reloading of back-up software and testing of the system once the backup
software has been loaded.

The documentation and back-up software must be handed over to the Regional Representative
upon completion of the restoration phase of the Contract.

All software installed by the contractor at all state-owned facilities prior to and during this contract
shall become the ownership of the Department. The contractor shall provide the Department and
the user department (client) with a copy and of the software, licences and passwords.

35. IMPORTANT NOTICE IN TERMS OF THE OHS ACT

In order to correctly evaluate and reconcile this tender document in terms of the Construction
Regulations for submission purposes, you are advised to obtain a copy of the following
documents.

a) Health and Safety Specification

b) Occupational Health and Safety Act, 1993 (ACT 85 of 1993)

36. TRAINING OF OPERATION STAFF

The bidder shall provide training (if required and when necessary) to operational
staff/personnel in order for them to acquaint themselves with the operation of the systems.
This also includes a set of operating instructions, which shall be mounted in the control rooms
in the building and which shall be in a location and of a quality approved by the Regional
Representative.
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The bidder may claim for the time taken to train personnel/operational staff. The bidder shall
submit the list of names and contact details of the trainees along with their invoices.

EXIT CLAUSE

SHOULD THE APPOINTED CONTRACTOR NOT PERFORM OR DEFAULTS ON SERVICE
DELIVERY WITHIN THE FIRST THREE MONTHS THE DEPARTMENT RESERVES THE RIGHT
TO TERMINATE THE CONTRACT AND RECOVER THE DIFFERENCE IN PRICE BETWEEN THE
CONTRACTOR IN DEFAULT AND THE NEXT CONTRACTOR RECOMMENDED TO CONTINUE
WITH THE CONTRACT, (WHERE APPLICABLE).

IN THE ABSENCE OF DOCUMENTS APPLICABLE TO THIS CONTRACT, THE SERVICE

PROVIDER IS REQUIRED TO USE THE SANS (South African National Standards)
DOCUMENTATION, OHS ACT AND ANY OTHER APPLICABLE STANDARDS.

CALL CENTER

The Department has a call centre in place which deals with all unplanned and terms contracts
complaints. These complaints are subjected to close times which are linked to this contracts
in respect of the times frames to react to the required service delivery. The successful Bidder
shall comply with these times frames and report close calls (service completed) on a weekly
basis as above.

EQUIPMENT AND ENVIRONMENT

All equipment and components installed shall be new, of high quality, the most recent models
and suitable for the application. Special attention shall be given to the availability of spare
parts and support for at least 5 years

Ensure that all components are properly protected against possible environmental conditions
and tampering.

Waterproof, anti-dust protection for controls and electronic equipment

All galvanizing shall be heavy, hot dipped galvanizing suitable for high corrosive areas.
Painting and finishes shall also be suitable for high corrosive areas.

All screws, bolts, supports and other components shall be galvanized, stainless steel or shall
be protected by another suitable method against the corrosive environment.

EARTHING, BONDING AND LIGHTNING PROTECTION

The Contractor will be responsible for all earthing and bonding of the equipment supplied
under this contract.

The earthing and bonding of equipment is to carried out strictly as described in the standard
specifications and to the satisfaction of the Department.

All equipment must be guaranteed against lightning damage.

VOLTAGE SURGES

The Contractor is advised to check the surge protection and earthing before commencing
with repairs.

The Contractor shall notify the Department in writing if surge protection is required or
inadequate and what measures will be required to bring the surge protection to standard.
The earthing and bonding of equipment is to be carried out strictly as described in the
standard specifications and to the satisfaction of the Department’s representative.
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42. DISCLAIMER

Bidders must make and rely on their own investigations and satisfy themselves as to the correctness
of any and all aspects of the bid. The Department will not be liable for any incorrect or potentially
misleading information in relation to any part of this document and any accompanying bid
documents.

43. BIDDER FINANCIAL STANDING

The bidder should not be under liquidation, court receivership or similar proceedings, should not be
bankrupt.

IMPORTANT NOTICE
THE SUCCESSFUL BIDDER WILL BE SUBJECTED TO POSITIVE SECURITY CLEARANCE

END OF THE SPECIAL CONDITIONS OF CONTRACT
ADDITIONAL CONDITIONS

UNDER NO circumstances may the Bidder make use of Government employees to assist them on
site to load/off load appliances. Failure to comply will lead to corrective steps being taken against
him. The Department cannot accept responsibility for any injuries being sustained by government
employees as a result of the Bidder not complying with this condition.

ACCESS TO THE SITE/S WILL BE DENIED FOR BIDDERS NOT COMPLYING.

Bidders must be careful not to damage any part of the building, curtains, carpets etc. during the
execution of the work, as all damages arising from the work will be made good at the Bidder's
expense to the satisfaction of the supervising officer.

ASSOCIATED ELECTRICAL WORK

The Contractor may be required to undertake repairs to electrical work associated with control
systems, starters, motors and engine protection equipment including power conductors.

NOTE:

All such work shall be carried out by, or under the supervision of a Licensed Electrician only
and all work done shall comply with the Standard Wiring Regulations, S.A.B.S. 0142, as well as the
Department’'s Standard Specification for Electrical Equipment and Installations for Mechanical
Services, Issue VI, 1984.

All electrical work falls within the scope of this document and is the responsibility on the
main contractor.

Non-schedule Material

All non-schedule material work done should include copies of SAPS certified suppliers
Invoice.
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NATIONAL YOUTH SERVICE ADDITIONAL SPECIFICATION

The following Specification is divided into the following compliance categories that must be fuifilled:-

1.

EPWP NYS Specification

2. EPWP Reporting requirements

3. DPW Projects Branding

SL Employment and Training of Youth Participants on the Expanded Public Works Programme (EPWP) Infrastructure Projects: National
Youth Service (NYS)

1. EPWP NYS SPECIFICATION

CONTENTS

SL 01 SCOPE

SL 02 TERMINOLOGY AND DEFINITIONS

SL 03 APPLICABLE LABOUR LAWS

SL 04 EXTRACTS FROM MINISTERIAL DETERMINATION REGARDING SPWP

SL 05 EMPLOYER'S RESPONSIBILITIES

SL o6 PLACEMENT OF RECRUITED YOUTH PARTICIPANTS

SL 07 TRAINING OF YOUTH PARTICIPANTS

SL 08 PARTICIPANTS (YOUTH PARTICIPANTS) SELECTION CRITERIA

SL 09 CONTRACTUAL OBLIGATIONS IN RELATION TO YOUTH LABOUR

SL 10 PROVINSIONAL RATES OF PAY

SL 11 MEASUREMENTS AND PAYMENT

EXAMPLE EPWP-NYS EMPLOYMENT AGREEMENT

SL 01. SCOPE

This project is part of the Expanded Public Works Programme (EPWP) and aims to train young people and provide them with practical work
experience under the National Youth Service (NYS) training. Youth aged between 18 and 35 will be recruited through EPWP processes and be
trained in skills relevant to the work that will be done on this project.

The training of the youth employed will have to be conducted by an accredited Training Service Provider contracted by a contractor in conjunction
with EPWP processes (where EPWP NYS Coordinator will give guidance). The contracted Training Service Provider will have at all times provide
the Contractor with an update on youth training each have received.

The Contractor will be required in both training and on site exposure to employ all of the youth for a minimum period of 9 months. Furthermore
the Contractor will be required to avail services of an adequately qualified foreman/ supervisor specifically for EPWP NYS youth Participants to
act as their construction mentor for the duration of on site training. The contractor may not be required to employ all youth in the programme at
the same time, but may phase the youth throughout the project, as long all youth will receive their minimum duration stated eartier.

This specification contains the standard terms and conditions for Participants employed in elementary occupations and training on a Special
Public Works Programme (SPWP) for the National Youth Services Programme. These terms and conditions do NOT apply to person’s permanent
employed in the supervision and management of a SPWP.

SL 02. TERMINOLOGY AND DEFINITIONS
SL 02.01 TERMINOLOGY
02.01.01 “SPWP” — The Code of Good Practice for Special Public Works Programmes, which has been gazetted by the Department of Labour,

and which provides for special conditions of employment for these EPWP projects. In terms of the Code of Good Practice, the
Participants on these projects are entitled to formal training, which will be provided by an accredited training provider/s appointed
(and funded) by the Depariment of Public Works through contracted Contractor. For projects of up to six months in duration, this
training will cover life-skills and information about other education, training and employment opportunities.

02.01.02 “EPWP” — Expanded Public Works Programme, a National Programme of South Africa Government, approved by Cabinet.
02.01.03 “NYS” - National Youth Service means a structured skills development programme aimed to capacitate youth.

SL 02.02 DEFINITIONS

02.02.1 “Employer” - means any Department employing Participants to work in elementary occupations on a SPWP;

02.02.2 “Client” — means the Department of Public Works.

02.02.3 “Participants” — a recipient/s of National Youth Service programme who benefits through participation in an elementary occupation
on a SPWP,

02.02.4 “department” — means any department of the State, implementing agent or contractor;

02.02.5 “elementary occupation” - means any occupation involving unskilled or semi-skilled work;

02.02.6 “management” = means any person employed by a department or implementing agency to administer or execute a SPWP;

02.02.7 “task” = means a fixed quantity of work;

02.02.8 “task-based work” — means work in which a Participant is paid a fixed rate for performing a task;

02.02.9 “task-rated Participant” — means a Participant paid on the basis of the number of tasks completed,;

02.02.10 “time-rated Participant” — means a Participant paid on the basis of the length of time worked

02.02.11 “Service Provider” — means the consultant appointed by Department to coordinate and arrange the employment and training of

labour on EPWP infrastructure projects.
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APPLICABLE LABOUR LAWS

In line with the Expanded Public Works Programme (EPWP) policies, the Ministerial Determination, Special Public Works Programmes, issued in
terms of the Basic Conditions of Employment Act of 1997 by the Minister of labour in government Notice No. R63 of 25 January 2002, of which
extracts have been reproduced below, shall apply to works described in the scope of work and which are undertaken by unskilled or semi-skilled
Participants.

The Code of Good Practise for Employment and Conditions of Work for Special Public Works Programmes, issued in terms of the Basic Conditions
of Employment Act of 1997 by the Minister of Labour in Government Notice No. R64 of 25 January 2002 shall apply to works described in the
scope of work and which unskilled or semi-skilled Participants undertake
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EXTRACTS FROM MINISTERIAL DETERMINATION REGARDING SPWP

TERMS OF WORK

Participants on a SPWP are employed on a temporary basis.

A Participant may NOT be employed for longer than 24 months in any five-year cycle on a SPWP.

Employment on a SPWP does not qualify as employment and a Participant so empioyed does not have to register as a contributor
for the purposes of the Unemployment Insurance Act 30 of 1966.

NORMAL HOURS OF WORK

An employer may not set tasks or hours of work that require a Participant to work—

(iy  more than forty hours in any week

(i)  on more than five days in any week; and

(iiiy  for more than eight hours on any day.

An employer and a Participant may agree that the Participant will work four days per week. The Participant may then work up to ten
hours per day.

A task-rated Participant may not work more than a total of 55 hours in any week to complete the tasks (based on a 40-hour week)
allocated to him.

Every work is entitled to a daily rest period of at least eight consecutive hours. The daily rest period is measured from the time the
Participant ends work on one day until the time the Participant starts work on the next day.

MEAL BREAKS

A Participant may not work for more than five hours without taking a meal break of at least thirty minutes duration.

An employer and Participant may agree on longer meal breaks.

A Participant may not work during a meal break. However, an employer may require a Participant to perform duties during a meal
break if those duties cannot be left unattended and cannot be performed by another Participant. An employer must take reasonable steps
to ensure that a Participant is relieved of his or her duties during the meal break.

A Participant is not entitled to payment for the period of a meal break. However, a Participant who is paid on the basis of time worked
must be paid if the Participant is required to work or to be available for work during the meal break.

DAILY REST PERIOD
Every Participant is entitled to a daily rest period of at least eight consecutive hours. The daily rest period is measured from the time
the Participant ends work on one day until the time the Participant starts work on the next day.

WEEKLY REST PERIOD
Every Participant must have two days off every week. A Participant may only work on their day off to perform work which must be
done without delay and cannot be performed by Participants during their ordinary hours of work (“emergency work”).

WORK ON SUNDAYS AND PUBLIC HOLIDAYS

A Participant may only work on a Sunday or public holiday to perform emergency or security work.

Work on Sundays is paid in terms of Basic Conditions of Employment Act rate of pay.

A task-rated Participant who works on a public holiday must be paid —

(iy  the Participants daily task rate, if the Participant works for less than four hours:

(i)  double the Participants daily task rate, if the Participant works for more than four hours.

A time-rated Participant who works on a public holiday must be paid —

(i)  the Participants daily rate of pay, if the Participant works for less than four hours on the public holiday;

(i) double the Participants daily rate of pay, if the Participant works for more than four hours on the public holiday.

SICK LEAVE

Only Participants who work four or more days per week have the right to claim sick-pay in terms of this clause.

A Participant who is unable to work on account of illness or injury is entitied to claim one day’s paid sick leave for every full month
that the Participant has worked in terms of a contract.

A Participant may accumulate a maximum of twelve days’ sick leave in a year.

Accumulated sick-leave may not be transferred from one contract to another contract.

An employer must pay a task-rated Participant the Participants daily task rate for a day’s sick leave.

An employer must pay a time-rated Participant the Participants daily rate of pay for a day’s sick leave.

An employer must pay a Participant sick pay on the Participants usual payday.

Before paying sick-pay, an employer may require a Participant to produce a certificate stating that the Participant was unable to work
on account of sickness or injury if the Participant is —

(i)  absent from work for more than two consecutive days; or

(i)  absent from work on more than two occasions in any eight-week period.
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A medical certificate must be issued and signed by a medical practitioner, a qualified nurse or a clinic staff member authorised to
issue medical certificates indicating the duration and reason for incapacity.

A Participant is not entitled to paid sick-leave for a work-related injury or occupational disease for which the Participant can claim
compensation under the Compensation for Occupational Injuries and Diseases Act.

MATERNITY LEAVE
A Participant may take up to four consecutive months’ unpaid maternity leave.
A Participant is not entitied to any payment or employment-related benefits during maternity leave.
A Participant must give her employer reasonable notice of when she will start maternity leave and when she will return to work.
A Participant is not required to take the full period of maternity leave. However, a Participant may not work for four weeks before the
expected date of birth of her child or for six weeks after the birth of her child, unless a medical practitioner, midwife or qualified nurse
certifies that she is fit to do so.
(i) A Participant may begin maternity leave:—
1. four weeks before the expected date of birth; or on an earlier date;
if a medical practitioner, midwife or certified nurse certifies that it is necessary for the health of the Participant or that of
her unborn child; or
3. if agreed to between employer and Participant; or
4, on a later date, if a medical practitioner, midwife or certified nurse has certified that the Participant is able to continue to
work without endangering her health.
A Participant who has a miscarriage during the third trimester of pregnancy or bears a stillborn child may take maternity leave for up
to six weeks after the miscarriage or stilibirth.
A Participant who returns to work after maternity leave, has the right to start a new cycle of twenty-four months employment, unless
the SPWP on which she was employed has ended.

FAMILY RESPONSIBILITY LEAVE
Participants, who work for at least four days per week, are entitied to three days paid family responsibility leave each year in the
following circumstances:-
i.  when the employee's child is born;
i.  when the employee’s child is sick;
iii.  in the event of the death of—
1. the employee’s spouse or life partner
2. the employee’s parent, adoptive parent, grandparent, child, adopted child, grandchild or sibling

STATEMENT OF CONDITIONS
An employer must give a Participant a statement containing the following details at the start of employment:—
i.  the employer's name and address and the name of the SPWP;
iil.  the tasks or job that the Participant is to perform;
iii.  the period for which the Participant is hired or, if this is not certain, the expected duration of the contract:
iv.  the Participants rate of pay and how this is to be calculated:;
v.  the training that the Participant may be entitled to receive during the SPWP.
An employer must ensure that these terms are explained in a suitable language to any employee who is unable to read the statement.
An employer must supply each Participant with a copy of the relevant conditions of employment contained in this specification.
An employer must enter into a formal contract of employment with each employee. A copy of a pro-forma is attached at the end of
this specification.

KEEPING RECORDS
Every employer must keep a written record of at least the following —
i.  The Participant/s employment contract;
ii.  Payments (proof of payments) made to each Participant.
iii.  Certified copy of an Identity Document
iv.  Signed monthly attendance registers
v. in the case of a task-rated Participant, the number of tasks completed by the Participant;
vi. in the case of a time-rated Participant, the time worked by the Participant;
The employer must keep this record for a period of at least three years after the completion of the SPWP,

PAYMENT
The Participants shall be remunerated monthly in terms of the amount agreed upon by Ministerial Determination 4 and paid monthly
on the day agreed upon with the contractor.
Payment must be made through electronic fund transfer (EFT) into Participant bank account.
An employer must give a Participant the following information in writing —
i.  the period for which payment is made;
ii.  the number of tasks completed or hours worked;
iii.  the Participants earnings;
iv.  any money deducted from the payment;
v.  the actual amount paid to the Participant.
After the Participant is paid sthe must acknowledge receipt of payment by signing payment register.
If a Participants employment is terminated, the employer must pay all monies owing to that Participant within one month of the
termination of employment.
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DEDUCTIONS

04.13.01 An employer may not deduct money from a Participants payment unless the deduction is required in terms of a law.

04.13.02

04.13.03

SL 04.14
04.14.01

04.14.02

04.14.03

SL 04.15
04.15.01

04.15.02
04.15.03
04.15.04

04.15.05

SL 04.16
04.16.01

04.16.02

04.16.03

04.16.04

04.16.05

SL 04.17
04.17.01

SL 05.

An employer who deducts money from a Participants pay for payment to another person must pay the money to that person within
the time period and other requirements specified in the agreement law, court order or arbitration award concerned.

An employer may not require or allow a Participant to:~

i.  repay any payment except an overpayment previously made by the employer by mistake;
ii.  state that the Participant received a greater amount of money than the employer actually paid to the Participant;

HEALTH AND SAFETY
Employers must take all reasonable steps to ensure that the working environment is healthy and safe and that all legal requirements
regarding health and safety are strictly adhered to in accordance to Occupational Safety and Health Act no 85 of 1993
A Participant must:
i.  work in a way that does not endanger his/her health and safety or that of any other person;
ii. obey any health and safety instruction; in accordance to Occupational Safety and health Act no 85 of 1993
ii.  use any personal protective equipment or clothing issued by the employer;
iv. report any accident, near-miss incident or dangerous behaviour by another person to their employer or manager.
Employers must conduct occupational medical examinational fitness test.

COMPENSATION FOR INJURIES AND DISEASES

Itis the responsibility of employers to arrange for all persons employed on a SPWP to be covered in terms of the Compensation for
Occupational Injuries and Diseases Act, 130 of 1993.

A Participant must report any work-related injury or occupational disease to their employer or manager.

The employer must report the accident or disease to the Compensation of Injuries and Diseases Act Commissioner within 07 days.
An employer must pay a Participant who is unable to work because of an injury caused by an accident at work 75% of their earnings
for up to three months.

The employer will be refunded this amount by the Compensation Commissioner. This does NOT apply to injuries caused by accidents
outside the workplace such as road accidents or accidents at home.

TERMINATION

The employer may terminate the employment of a Participant provided he has a valid reason and after following existing termination
procedures.

A Participant will not receive severance pay on termination.

A Participant is not required to give notice to terminate employment. However, a Participant who wishes to resign should advise the
employer in advance to allow the employer to find a replacement.

A Participant who is absent for more than three consecutive days without informing the employer of an intention to return to work will
have terminated the contract. However, the Participant may be re-engaged if a position becomes available for the balance of the 24-
month period.

A Participant who does not attend required training events, without good reason, will have terminated the contract. However, the
Participant may be re-engaged if a position becomes available for the balance of the 24-month period.

CERTIFICATE OF SERVICE

On termination of employment, a Participant is entitled to a certificate stating:—
i the Participants full name;

ti.  the name and address of the employer;

iii.  the SPWP on which the Participant worked;

iv. the work performed by the Participant;

V. any training received by the Participant as part of the SPWP:

vi.  the period for which the Participant worked on the SPWP;

vii.  any other information agreed on by the employer and Participant.

EMPLOYER'S RESPONSIBILITIES

The employer shall adhere to the conditions of employment as stipulated in the Code of Good Practice for Employment and Conditions of Work
for Special Public Works Programmes. Over and above the conditions stipulated above, he shall be responsible to:

05.01

05.02

05.03

05.04
05.05

05.06
05.07
05.08

05.09

formulate and design a contract between himself/ herself and each of the recruited youth Participants, ensuring that the contract does
not contravene any of the Acts stipulated in South African Law, e.g. Basic Conditions of Employment Act, etc. (A copy of a pro-forma
contract is attached at the end of this specification);

screen and select suitable candidates for empioyment from the priority list of youth Participants provided by the Umsobomvu Youth
Fund (UYF);

ensure that the recruited youth Participants are made available to receive basic life skills training which will be conducted and paid
for by the Umsobomvu Youth Fund;

ensure that all youth Participants receive instruction on safety on site prior to them commencing with work on site;

ensure that all youth Participants are covered under workmen's compensation for as long as they are contracted to the contractor.
Payment to the Compensation Commissioner shall be the responsibility of the contractor;

assist in the identification and assessment of potential youth Participants to undergo advanced technical training in respective trades;
test and implement strict quality control and to ensure that the health and safety regulations are adhered to;

provide all youth Participants with the necessary protective clothing as required by law for the specific trades that they are invoived
in.

provide overall supervision and day-to-day management of youth Participants and/or sub-contractors; and
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05.10 ensure that all youth Participants are paid their wages on time through a pre-agreed payment method as stipulated in the contract
with the youth Participant.

SL 06. TRAINING OF YOUTH PARTICIPANTS

SL 06.01 PREAMBLE

The Code of Good Practise for Employment and Conditions of Work for Special Public Works Programmes encourages:-

06.01.01 optimal use of locally-based labour in a Special Public Works Programme (SPWPY);

06.01.02 a focus on targeted groups which consist of namely youth, consisting of women, female-headed households, disabled and households
coping with HIV/AIDS; and

06.01.03 the empowerment of individuals and communities engaged in a SPWP through the provision of training.

SL 07. BENEFICIARY (YOUTH PARTICIPANTS) SELECTION CRITERIA

The youth Participants of the programmes should preferably be non-working individuals from the most vulnerable sections of disadvantaged
communities who do not receive any social security pension income. The local community must, through all structures available, be informed of
and consulted about the establishment of any EPWP-NYS.

In order to spread the benefit as broadly as possible in the community, 2 maximum of one person per household should be employed, taking local
circumstances into account.

Skilled artisans from other areas may be employed if they have skills that are required for a project and there are not enough persons in the local
communities who have those skills or who could undergo appropriate skills training. However, this should not result in more than 80% of persons
working on a programme not being from local communities.

Programmes should set participation targets for employment with respect to youth, single male- and female-headed households, women, people
with disabilities, households coping with HIV/AIDS, people who have never worked, and those in fong-term unemployment.

07.01 The proposed targets as set out in sub clauses should accommodate:-
(i)  100% youth from 18 to 35 years of age;
(i) 60% women;
iy 2% disabled.

SL 08. PROVINSIONAL RATES OF PAY
The payment conditions is that a proof be provided in the claim processing of the services rendered and of that cost incurred. The cost incurred
means and referred to a periodical or once off proof of payment on any direct or indirect procured services in the EPWP-NYS training bill of
quantity where their expenses are charged against line item provisional sums. The line items are set to have a mark-up/ profit value as a separate
profit and attendance item to accommodate administration cost and transaction cost where necessary including any other cost incurred activities
to render the service complete.

Itis stipulated that youth Participants on the EPWP-NYS receive a minimum Stipend per day whilst on off-site and on-site training in ALL provinces.
The Stipend means and referred to a claim of a progressive work based experiential training and exposure of any Participant in EPWP-NYS
programme. The progressive work referred to a productive days work relevant or similar in nature to the required training standards received by
Participant/s and of any relevant cost to be claimed. The failure in compliance in that particular day work will be at a contractors cost remunerated
within the required Building Industrial Councils rate of pay.

SL 09. PAYMENT FOR TRAINING ON YOUTH PARTICIPANTS
SL 09.01 {(TARGET:- NUMBER OF YOUTH PARTICIPANTS)
09.01.01 Orientation and Life Skills

Orientation and Life Skills development training for youth Participants for an average of set days per youth Participant is necessary at inception of the
project once all recruitment processes are exhausted. All youth Participants are entitled to undergo life skills training.

Training on this life skills module will be flexible enough to meet the needs of the employer. Training should take place immediately after site hand-over
and during the period of site establishment and pre-planning before actual construction starts, alternatively this will be spread over the duration of the
contract period. The contractor will be required to work closely with the Training Service Provider so that the timeframe of the training is aligned with
the construction works schedule and the demand for Participants.

09.01.02 Technical skills training
Technical skills training for youth Participants for an average of set days per youth Participant is necessary immediately once they conclude their life

Skills training. The Employer shall assist in identifying youth Participants for further training. The youth Participant/s will undergo further technical
training to prepare them for opportunities as semi-skilled labourers. Such training will comprise of an off-site theoretical component and practical
training on-site.

The contractor will be responsible to supervise and appoint appropriate supervision that will act as mentor on Participants for on-site practical work
based experiential exposure. The programme will consist of accredited theoretical instruction away from the construction site as well as on-site
practical work under the supervision of the employer. The Youth Participants will be entitled to full training programme completion once all training
modules are completed.
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SL 010. PAYMENT REDUCTION
Payment reduction due to not meeting the training target, then as per the contractual penalties obligations of the contract will be applicable up until
such time the requirements are met. The contractual penalties obligations is referred to as is detailed in the contractual arrangements between the
contractor and DPW. The payment reduction means no other or altemative clause that will substitute the contractual penalties obligations.

SL 011. PROFIT AND ATTENDANCE
The profit and attendance referred to means a line item mark-up percentage of any services rendered within the re-measured progressive claims
to DPW by a contractor. The payment conditions is that a proof be provided in the claim processing of the services rendered and of that cost
incurred. The cost incurred means and referred to a periodical or once off proof of payment on any direct or indirect procured services in the EPWP-
NYS training bill of quantity where their expenses are charged against line item provisional sums. The line items are set to have a mark-up/ profit
value as a separate profit and attendance item to accommodate administration cost and transaction cost where necessary including any other cost
incurred activities to render the service complete.

SL 012. PAYMENT FOR TRAVELLING OFF AND ON-SITE TRAINING
The unit of measurement for travelling shall be the cost for the youth Participant off or on-site that must be arranged by the contractor. Amounts
quoted shall be corrected according to re-measurement based on actual invoices. The unit of measurement for travelling shall be the amounts in
Rand from a particular transport service taxi. The tendered percentages will be paid to the contractor on the value of each payment pertaining to
the travelling to cover contractor's expenses in this regard.

SL 013. EMPLOYMENT OF YOUTH PARTICIPANTS THAT ARE PAID STIPEND
Employment of youth Participants on the-job training shall provide youth Participants with on and off-the-job training to enable them to fulfil their
employment requirements. The employer shall also be expected to closely monitor the job performance of youth Participants and shall identify
potential youth Participants for skills development programmes. The unit of measurement shall be the number of youth Participants at an EPWP—-
NYS Stipend rate per day as the amount agreed by Ministerial Determination multiplied by the period employed in that particular month.

The rate tendered shall include full compensation for all costs associated with the employment of youth Participants and for complying with the
conditions of contract. The cost for the training shall be excluded from this item. This item is based on 9 months minimum appointment for youth
Participants. The submission of attendance registers by contractor to DPW is very critical as they are the source leading to training monitoring,
transactions and auditing. The attendance registers will be used as a source to quantify eligibility of productive due days for payment.

SL 014. PROVISION OF EPWP DESIGNED OVERALLS AND HARD HATS TO YOUTH PARTICIPANTS
The youth Participant/s will each be supplied with 2 sets of EPWP branded overalls, 1 set of EPWP branded hard hat and 1 set of Safety Boats.
Youth Participant/s colour of their overall/s should be orange (top and bottom) as per DPWP corporate identity on branding specification with the
exception on Correctional Services contracts where the overalls should be blue (top and bottom). An amount has been provided in the Schedule
of Quantities under this sub-item for the supply of EPWP designed protective clothing by the contractor.

Itis the responsibility of the contractor to purchase or to delegate to its Training Service Provider for the purchase of Participant/s protective clothing.
The sets of protective clothing as stated will be provided once and if a need arise to replace for whatever reasons such cost will be recovered from
those in need for second set outside the provisional sums arrangement in the contracted bill of quantities.

SL 015. PROVISION OF SMALL TOOLS FOR YOUTH PARTICIPANTS
The contractor will provide or delegate to its training Service Provider all youth Participants with prescribed tools for their respective service areas/
trades. The specification for the mentioned tools to be provided by the Training Service Provider. The tools will become the property of the youth
Participant after the completion of the programme.

The contractor together with Training Provider need to provide youth Participants with relevant training tools during their stay within respective
training venues/ areas. The tools provide particular on site must be under the control and supervision of the contractor’s responsibility.

SL 016. APPOINTMENT OF YOUTH PROJECT TRAINING COORDINATOR (TEAM LEADER/S)
The appointment of Youth Project Training Coordinator/s (PTC) for the duration of the programme will be determine in the inception of the project.
The Youth PTC will be appointed in agreement with EPWP-NYS and will act as Participant Liaison Office to facilitate and coordinate the training
programme between the youth Participants, Training Provider, the contractor and EPWP-NYS Office (Maximum ratio is 1:30 — Youth PTC to Youth
Participants). The coordination of the training programme as the core function of EPWP NYS will require PTC to monitor and report on compliance
issues of work based access, experiential exposure and mentoring on site.

The item rate shall include full compensation for the cost of liaising with all relevant stakeholders on all issues regarding the training. The Youth
PTC will assist in administration and promotion of fair, transparent, reliable and competitive private procurement processes and keep/ update
documentation. The Youth PTC is required to processes and keep Stipend transaction records among other roles and give inputs on progress work
claims, verifications for payments and final accounts.

SL 017. LIAISON WITH SERVICE PROVIDER
The tendered rate shall include full compensation for the cost of liaising with the Service Provider and Social Facilitators on all issues regarding the
youth Participants training works.

SL 018. LOGISTICS FOR EXIT WORKSHOP
The tendered rate shall include full compensation for the cost of liaising with the relevant Service Providers for the arrangements of all learner
profiling and exit workshop events. The items range from catering, clothing, venue hire and decoration and entertainment items, etc.

40
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REPORTING REQUIREMENTS
The Project must be registered on the NDPW EPWP reporting system by the public Body and report on:-

Certified copy of participants’ id (not later than 3 months at the time of system enrolment),

Beneficiary contract need to be uploaded on the system when registering a project for EPWP compliance.

The contractor is required to submit monthly beneficiary reports (Annexure B}, which are to be attached to payment certificates and
invoices as per attached Reporting Templates.

The contractor needs to ensure that participants are registered under workman’s compensation and that UIF is deducted for EPWP
beneficiaries.

Payment shall only be processed once compliance with EPWP and other Reporting requirements has been proven.

The reported information must be accompanied by:-

1. Copies of ID (once off) when participants contracted,

2. Beneficiary Contract of Employment (once off),

3. Attendance registers (monthly) and

4.  Proof of Payment (monthly)

All copies of these documents should be kept safe on site for the duration of the contract for Audit purpose.
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ANNEXURE A: ROOT CAUSE ANALYSIS

ID NO: FACILITY/COMPLEX | BUILDING NUMBER | DATE RECEIVED:

1. DESCRIPTION OF COMPLAINT:

2. WHAT CAUSED THE PROBLEM?
O General wear and tear
O Client negligence. Please eXplain.....ouwuinemnmemmsmiismmmaimss s s s oes
O Acts of God (Storm, Wind, Hail, Flooding, etc)
O vandalism
O Other: Please @Xplain . uiwcmemimssar s s s srasesassssasmisssstionsss sssimsssansssiass s sasesns

3. WHAT WAS DONE TO FIX THE PROBLEM OR TO GET THE PROCESS TO CONTINUE?

Tick with an "X" in the approbriate bl_ock

Damage Code Cause Code Corrective Activity
Dirty | Blown Adjusted
Erratc Operaton Broken Aligned
Fautty Indicaton | | Dirty Calibrated
Flow Fatigue Cleaned
Jammed B Leak Investgated
Leaks [ Liquid Ingress Lubricated
Loose f Lubrication Temporary hod
Noisy i Msaligned Removed
Limits | Perished Repaired
Qut of Position | Pressure Replaced
Physicaly Damaged | Solled Reset
Pressure I Temperature Tightened
Temperature | Warn Setup
Trips Other
Jility/ Service Failure
Vibrates
Will Not Reset
Will Not Run ]

Other

"' COMMENTS:

L — I |

Technician/Artisan:...........ccoccorerreeee. Signed:.....cocovoeverirrrveennes Date:.....ccooooverenereene.
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SUMMARY PAGE

i SUMMARY B
SCHEDULE 1: SUB TOTAL R
SCHEDULE 2: | SUB TOTAL ‘, 'R

| |
VAT (If Registered) 15% | R

= _
B Grand Total
VAT Registration No : (if applicable)

Grand total to be carried over to PA 32 INVITATION TO BID (EXEMPTION)
form in document failing to do so will deemed to be a non-responsive bid.

TAKE NOTE that once rates are calculated and found that calculation error has been made
whatsoever the Department will not give you the opportunity to rectify this error and will
disqualify the Bid (Schedule 1 or 2 Non-Schedule)

1 This document must be completed in full, each page initialed, the last page signed and the
completed document returned by the closing date.

2 All items reflected in the schedule will automatically be omitted on acceptance of the tender
and shall be added back by the issuing of official complaint No’s as required and at the
discretion of the department.

NAME OF Bidder:

ADRESS:

CONTACT DETAILS:
OFFICE No:
FAX No:

SIGNED DATE
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SCHEDULE -1 (ONE)

DESCRIPTION OF WORK: Treatment of Cockroaches annually requested on buildings and complexes
(All DPW buildings as listed below.)

ALL THE UNIT RATES OF THIS SCHEDULE MUST BE COMPLETED BY THE BIDDER. "NO COST" OR
UNPRICED ITEMS SHALL LEAD TO DISQUALIFICATION OF THE TENDER

In this schedule, treatment will be on the following:

1.1 Complete complex: Will mean all buildings, roads, etc. within the boundaries, fences or premises.

1.2 Entire buildings: will mean all rooms, offices, stores, ceilings, basements, lifts shafts, motor rooms
and stairs. This treatment will allow for the use

of spray, gas , gel and powder on all offices equipment, electrical and electronic, appliances, filing
cabinets, etc.

1.3 IN THIS SCHEDULE, THE WORK WILL ONLY BE CARRIED OUT ON REQUEST (ID NO’S)

1.4 UNIT RATES OF INCLUDES MATERIAL, LABOUR AND TRANSPORT

Item NUMBER
no. OF TREATMEN
PART OF BUILDING TS REQUIRED RATE PER TOTAL
BUILDING TO BE TREATED ON REQUEST TREATMENT | COST
1. ONLY QUARTELY R c
QUARTERLY
Prestige Buildings
1.1 Parliament building National Assembly 4
(outside the building) R R
1.2 Prestige Buildings Old Assembly 4
Parliament building R R
1.3 Prestige Buildings NCOP 4
Parliament building R R
1.4 Prestige Buildings Marks Building 4
Parliament building R R
1.5 Prestige Buildings 120 Plein Street 4
Parliament building R R
1.6 Prestige Buildings 100 Plein Street 4
Parliament building R R
17 Prestige Buildings 90 Plein Street 4
Parliament building R R
1.8 Prestige Buildings Parliament Towers 4
Parliament building R R
1.9 Prestige Buildings Stal Plein Parking 4
Parliament building R R
SuB
TOTAL R
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Item NUMBER
ho. OF TREATMEN
PART OF BUILDING TS REQUIRED RATE PER TOTAL
BUILDING TO BE TREATED ON REQUEST TREATMENT | COST
2. ONLY QUARTELY R c
QUARTERLY
2.1 Prestige Buildings Belvedere Building 4
Parliament building R R
2.2 Prestige Buildings Good hope Building 4
Parliament building R R
2.3 Prestige Buildings Africa House 4
Parliament building R R
2.4 Prestige Buildings Tuynhuis Building 4
Parliament building R R
2.5 Prestige Buildings Southern Suburb 4
(40 houses) R R
2.6 Prestige Buildings Shoreham 4
R R
2.7 Prestige Buildings Bordeaux Flat 4
R R
2.8 Prestige Buildings Twin Tower Flat 4
R R
2.9 Cape Town: Customs Complete Building 4
House R R
2.10 | NDPWI 4
Robben Island R R
SuUB
TOTAL R
3. | Products/ Chemicals - Quantity Unite Total price per
Similar or Equivalent Price unit
3.1 Max —Force (Gel —Tube) 150 units
R R
3.2 Goliath (Gel —=Tube) 200 units
R R
3.3 Nu — Pro (Aerosol — Fogger) 150 Units
R R
34 Altra Kill PCO Flushing Agent 100 units
R R
3.5 Alphathrin (Dilution rate 40ml / 5Lt water) 200
R R
3.6 Tempo SC (Dilution rate 40mi / 5Lt water 100
R R
3.7 Responsar EW 100
(Dilution rate 40ml / 5Lt water)
R R
SuB
TOTAL R
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SCHEDULE - 2 (TWO)
DESCRIPTION OF WORK — TREATMENT OF RODENTS

ALL RATES IN THIS SCHEDULE MUST BE COMPLETED BY THE BIDDER.
UNREALISTIC, “NO COST” OR UNPRICED ITEMS SHALL LEAD TO DISQUALIFICATION
OF THE TENDER.

*,

9
o0

< The work in this schedule will only be for treatment of Rodents executed upon
instruction by the Department of Public Works and Infrastructure.

< This work will not necessarily be done at the same time as treatment in Schedule -
1, therefore the contractor must allow in his rate for labour, transport and other
costs.

<+ The contractor must also allow in his rates (rodent control) for the removal of dead
rats and mice from buildings and roof spaces.

% The (rat/mice) box as described in the schedule rates, must comply to the
standards set out by the Local Authority, Health and Safety Act or any other State
Act, Act 38/1947 and filled with rodent bait as specified.

% This treatment will be on all Gov. Buildings except Devolved police stations.

7

** Rates will be based on quantities used.
< UNIT RATES OF MATERIAL, LABOUR, TRANSPORT ETC.

R/

*

Once the Tamper Proof Stations have been installed they become the property of
the Public Works and Infrastructure and cannot be removed
Allow mark-up rate (on total amount).

&,

RATE TOTAL
4. TYPE OF TREATMENT QUANTITY| PER UNIT
R c R C
4.1 Tamper Proof Statioq (Rod-ent Control)installed 5 000 R R
with Bait
4.2 Standard Box (Rodent Control) installed with 5 000 R R
' bait
Intermediate Replenish of all stations and boxes 5000
4.3 with Bait and removal of dead rodents at each R R
visit (4 x visits)
Fi 5 000
4.4 inal treatment remova.l of dead rodentls.and R R
Standard Boxes at fifth treatment /visit
Note: That the final price will be based on
quantities of station boxes required on site and
must in conjunction to entries on the JOB SUB TOTAL | R
CARDS signed by the Client Department
| confirming the treatment.

[ax}
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SCHEDULE E

HEALTH AND SAFETY SPECIFICATION
REGIONS

Health and Safety Specification
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OCCUPATIONAL HEALTH

AND
SAFETY ACT
AND
REGULATIONS
L PRE-CONSTRUCTION HEALTH AND SAFETY SPECIFICATION
TABLE OF CONTENTS Pages
1. Introduction and Background 5

1.1 Background to the Pre-Construction Health and Safety

Specification 6
1.2 Purpose of the Pre-Construction Health and Safety
Specification 6
1.3 Implementation of the Pre-Construction
Health and Safety Specification 6
2. Pre-Construction Health and Safety Specification 6
2.1 Scope 6
2.2 Contractual Issues 6
2.3 SHE Standards and Procedures 7
2.4 Interpretation 7
2.4.1 Application 7
2.4.2 Definitions 7
2.5 Minimum Administrative Requirements 7
2.5.1 Notification of Intention to Commence Construction
Work 7
2.5.2 Assignment of Contractor’s Responsible Persons to
Supervise Health and Safety on Site 8
2.5.3 Competency of Contractor’s Responsible Persons 8
2.5.4 Compensation of Occupational injuries and Diseases
Act (COIDA), Act 130 of 1993. 8
2.5.5 Occupational Health and Safety Policy 9

2.5.6 Health and Safety Organogram 9
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2.7

PEST CONTROL SERVICES
2026-29

2.5.7 Preliminary Hazard Identification and Risk Analysis
And Progress Hazard Identification and Risk Analysis

2.5.8 Health and Safety Representative(s).

2.5.9 Health and Safety Committee(s)

2.5.10 Health and Safety Training

5.10.1  Induction

.10.2  Awareness

.10.3 Competency

2.5.11 General Record Keeping

2.5.12 Health & Safety Audits, Monitoring and Reporting

2.5.13Emergency Procedures

2.5.14 First Aid Box and First Aid Equipment
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2.7.1 Construction Plant

2.7.2 Vessels under Pressure

2.7.3 Fire Extinguishers and Fire Fighting Equipment
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Initial Hazard Identification and Risk Assessment

INTRODUCTION AND BACKGROUND

Background to the Pre-Construction Health and Safety Specification

1)

2)

3)

4)

5)

The Construction Regulations of February 2014 in terms of Regulation
5(1) (b) places the onus on the Client to prepare a Pre-Construction
Health and Safety Specification, highlighting all risks not successfully
eliminated during design. Section 37.2 of the Act, Act 85 of 1993
requires the Department of Works as an Employer to enter into a written
agreement with the Contractor (Mandatory) as far as arrangements and
procedures are concerned to ensure that the Contractor complies with
the requirements of the Act, Act 85 of 1993 and all its Regulations.

This document serves to address all the above mentioned requirements
and by submission of his/her tender the Contractor undertakes to abide
with the conditions as stipulated by the Department of Works hereinafter
referred to as the Client throughout this document.

This documentation will give the Client or its duly appointed
representative the required information to be able to evaluate the
Contractors competency and resources as is required by Regulation
5(1)(h) of the Construction Regulations of February 2014 and to
determine his/her suitability to perform such work in a safe and healthy
manner.

When submitting his/her tender the Contractor must supply the Client
with the following:

4.1 A detailed Site Safety Plan indicating how the contractor will manage

all Safety, Health and Environmental aspects whilst working on the
Clients premises or on premises under his/her control, which must be
based on the contents of this document as is required by Regulation
7(1)(a) of the Construction Regulations of February 2014.

4.2 A Cost breakdown of funds being allocated to make adequate

provisions for Safety, Health and Environmental requirements as is
required by Regulation 5 (1)(g) of the Construction Regulations of
February 2014.

No approval or acceptance of any document required by this
specification shall be construed by the Contractor as an absolvent of the
Contractor from achieving the required level of performance and
compliance with legal requirements whatsoever.

6) The Contractor is an employer in his/her own right and therefore must assume all the

responsibilities as required from any legal obligation imposed on him or her.
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Purpose of the Pre-Construction Health and Safety Specification

To assist in achieving compliance with the Occupational Health and Safety Act
85/1993 and the now promulgated Construction Regulations of February 2014
in order to reduce incidents and injuries.

The Pre-Construction Safety, Health and Environmental Specification sets out
the requirements to be followed by the Principal Contractor and other
Contractors so that the Health and Safety of all persons potentially at risk and
the potential risk to the environment may receive the same priority as other
facets of the project such as Scope, Time, Cost and Quality.

Implementation of the Pre-Construction Health and Safety
Specification

This specification forms an integral part of the contract, and the Contractor is
required to use it at pre-tender phase when drawing up his/her project-specific
Construction Phase Health and Safety Plan as indicated above. The Principal
Contractor shall forward a copy of this specification to all Sub-Contractors at
their bidding stage so that they can in turn:prepare Health and Safety Plans
relating to their operations.

PRE-CONSTRUCTION HEALTH AND SAFETY SPECIFICATION
SCOPE

This Specification covers the requirements for eliminating and mitigating
incidents and injuries on the particular project.

The scope also addresses legal compliance, hazard identification and risk
assessment, risk control, and promoting a Health and Safety culture amongst
those working on the project. The specification also makes provision for the
protection of those persons other than employees.

Contractual Issues

Due to fact that this document is based on legislative requirements the Client
requires that all Contractors comply with the requirements of this document
and all other relevant legislative requirements not covered by this document.
The Client or its duly appointed representative reserves the right to stop any
contractor from working whenever Safety, Health or Environmental
requirements are being violated. Any resultant costs of such work stoppages
will be for the Contractors account.

The requirements as specified by the Client in this document must not be
deemed to be exhaustive and the Client reserves the right to make changes
as and if the Client deems fit.
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The Client will not entertain any claim of any nature whatsoever which has
come about as result of costs incurred or delays being experienced due to the
Contractor not complying with the requirements of this document or any other
applicable legislative requirements imposed on the Contractor.

Safety, Health and Environmental Standards and Procedures
The Contractor will ensure that all work performed by him/her is executed in
accordance with work procedures which comply with accepted safety practices

and applicable safety, health and Environmental legislation.

Procedures as indicated above may be the Contractors own procedures on
condition that they comply with the conditions as stipulated above.

Where procedures have been specified by this Client in the contents of this

document such procedures must be adhered to unless otherwise agreed to with the
Client or it’s duly appointed representative.

2.4

2.4.1

2.4.2

2.5

2.5.1

Interpretations
APPLICATION

This specification is a compliance document drawn up in terms of South African
legislation and is therefore binding. It must be read in conjunction with
relevant legislation as noted previously.

DEFINITIONS

1) The definitions as listed in the Occupational Health and Safety Act
85/1993 and Construction Regulations of February 2014 shall apply
unless otherwise stipulated.

2) Any reference to “The Contractor” includes = the Principal and Sub -
Contractor unless otherwise stipulated.

Minimum Administrative Requirements

Notification of Intention to Commence Construction Work

1) The Contractor shall notify the Provincial Director of the Department of
Labour in writing before construction work commences if required in the
format of Annexure 2. A copy of this notification must be forwarded to
the Client prior to the commencement of Construction work.

2) Copies of such notification can be obtained from any Department of
Labour Office.

2.5.2 Assignment of Contractor’s Responsible Persons to Supervise Health and Safety on Site.
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1) The Contractor shall submit in the format of Annexure B, proof of all
supervisory as well as any other relevant appointments as is required
by the OHS Act and the Construction Regulations.

3) It is acknowledged that the Contractor may need to allocate more than one
appointment to certain staff members. This practice may only take place if
afety, Health and Environmental Standards would not be negatively affected.

4)  Should the Client or its representative deem such practice as having a negative
effect on Safety, Health and Environmental Standards, then alternative
arrangements will have to be made.

It is a specific requirement for this project that a competent Health and
Safety Officer be appointed for the project on a full time basis for the
duration of the Project.

Competency of Contractor’s Appointed Competent Persons

1)  Contractors’ competent persons for the various risk management portfolios
shall fulfill the criteria as stipulated under the definition of “Competent
Person” in accordance with the Construction Regulations of February 2014
and the Occupational Health and Safety Act, Act 85 of 1993.

2)  The Client reserves the right to require levels of Competency, which exceeds
the requirements as stipulated by the Act and or Construction Regulations.

3) Inthe event of the Client requiring additional levels of Competency, alternative
arrangements will have to be made.

2.5.4 Compensation of Occupational Injuries and Diseases Act, Act 130 of 1993
(COID ACT)

1) The Contractor warrants that his and all his workmen are fully covered in terms of the
COID, Act 130 of 1993 and that such cover shall remain in force for the duration of his
contractual relationship with the Client or whilst working on the Clients premises or
premises under the Clients control.

2)  The Contractor will supply proof of such insurance cover to the Client with his/her tender
submission.

3)  The Contractor undertakes to ensure that all Sub-Contractors appointed by him/her will be
fully covered in terms of the COID Act, Act 130 of 1993 and that such cover shall remain
in force for the duration of their contractual relationship with the Contractor

4)  The Contractor must also ensure that he has additional insurance cover that will adequately
make provisions for any losses and/or his employee’s acts and/or omissions whilst working
on the Clients premises or on premises under the client’s control.

2.5.5 Occupational Health and Safety Policy

1) The Contractor shall submit a Health and Safety Policy signed by the Chief Executive
Officer.

2)  The Policy must outline objectives and how they will be achieved and implemented by the
Company / Contractor.
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A copy of such policy must be included in the Site Safety Plan and the Site Safety File.
2.5.6Health and Safety Organogram

The Contractor shall submit an Organogram, outlining the Health and Safety Site
Management Structure including the relevant appointments / competent persons.

In cases where appointments have not been made, the organogram shall reflect the intended
persons to be appointed to such positions.

The organogram shall be updated when there are any changes in the Site Management
Structure.

2.5.7 Preliminary Hazard Identification and Risk Analysis and Progress Hazard
Identification and Risk Analysis

A Preliminary Hazard Identification and Risk Analysis was conducted and can be found in
the format of Annexure D. This Hazard Identification and Risk Analysis was performed to
make the Contractor aware of potential Hazards, which could be present on the site and
may not be comprehensive.

The Contractor shall cause a Hazard Identification and Risk Analysis exercise to be
performed by a Competent Person before commencement of construction work, and the
assessed risks shall form part of the Construction phase Health and Safety Plan submitted
for approval by the Client. The Risk Assessment must include:

A list of hazards identified as well as potentially hazardous tasks;

A documented risk assessment based on the list of hazards and tasks;

A set of safe working procedures to eliminate, reduce and/or control the risks assessed;
A monitoring and review procedure of the risks assessment as the risks change.

The Principal Contractor shall ensure that all Contractors are informed, instructed and trained
by a Competent Person/s regarding hazards, risks and related safe work procedures before
any work commences and thereafter at regular intervals as the risks change and as new risks
develop.

The Contractor shall be responsible for ensuring that all persons who could be negatively
affected by its operations are informed and trained according to the hazards and risks and
are conversant with the Safe Work Procedures, control measures and other related rules
(tool box talk strategy to be implemented and so on).

Should the Client or its duly appointed Representative identify alternative hazardous
activities performed by the Contractor or its Sub-Contractors on site for which a Risk
Assessment was not performed then the contractor will be required to perform such an
exercise before continuing such work.

2.5.8 Health and Safety Representative(s)

The Contractors shall ensure that Health and Safety Representative(s) are appointed under
consultation and trained to carry out their functions.

The appointments must be in writing and the Health and Safety Representative shall carry
out regular inspections, keep records and report all findings to the Responsible Person
forthwith and at Health and Safety meetings.
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2.5.9 Health and Safety Committees

The Principal Contractor shall ensure that project Health, Safety and Environmental
meetings are held monthly or as deemed necessary by the project requirements.

1) Minutes must be kept on record and filled in the Site Health and Safety File.
2) Meetings must be organized and chaired by the Principal Contractors’ Responsible Person.

2.5.10 Health and Safety Training

2.5.10.1 Induction

1)

2)

The Principal Contractor shall ensure that all site personnel undergo a site-
specific Health and Safety Induction Training Session before starting work. A
record of attendance shall be kept in the Health and Safety file. A suitable
venue must be supplied to provide this training.

All visitors to the site must also be subjected to site-specific induction training
highlighting items such as steps to follow in the event of an emergency,
restricted areas and so on.

2.5.10.2 Awareness

The Principal Contractor shall ensure that, on site, periodic toolbox talks take place daily.
These talks should deal with risks relevant to the construction work at hand. A record
of attendance shall be kept in the Health and Safety File. All Contractors have to
comply with these minimum requirements.

2.5.10.3 Competency

1)

2)

All competent persons shall have the knowledge, experience, training, and
qualifications specific to the work they have been appointed to supervise,
control, and carry out.

The abovementioned competency requirements will be assessed on a regular
basis by the Client, by means of Audits, Progress Meetings, and any other means
deemed fit by the Client.

3) The Principal Contractor is responsible to ensure that competent Contractors are

appointed to carry out construction work and records should be kept of criteria
used to determine competency.

4)  The Client reserves the right to require competencies which may exceed the
Contractors standards in which case alternative arrangements will have to be
made to meet the Clients requirements.
2.5.11 General Record Keeping
1) The Contractors shall keep and maintain Health and Safety records to demonstrate

compliance with this Specification, with the OHS Act 85/1993; and with the Construction
Regulations of February 2014.

2) The Contractor shall ensure that all records of incidents/accidents, training, inspections,
audits, and so on are kept in a Health and Safety file held in the Site Office.
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The Principal Contractor must ensure that every Contractor opens his/her own Health and
Safety file, maintains the file and makes it available on request by any duly authorized
person.

2.5.12 Health and Safety Audits, Monitoring and Reporting

The Client shall conduct monthly Health and Safety audits of the work operations including
a full audit of physical site activities as well as an audit of the administration of Health and
Safety.

The Principal contractor is obligated to conduct similar audits on all Contractors appointed
by him/her.

Detailed reports of the audit findings and resultant corrective measures shall be reported on
at all levels of project management meetings/forums.

Copies of the Clients audit reports will be forwarded to the Contractor and must be kept in
the Site Health and Safety File.

The Principal Contractor must audit the activities and administration of all appointed Sub-
Contractors, forward a copy to the Client or its representative within seven days of
completion of the audit and file a copy on the Site Safety File.

2.5.13 Emergency Procedures/Plans

The Principal Contractor shall submit a detailed Emergency Procedure/Plan for approval by
the Client prior to commencement of work on site. The procedure shall detail the response
plan/s including the following key elements:

List of key competent personnel;

Details of emergency services;

Actions or steps to be taken in the event of the specific types of emergencies;
Information on hazardous material/situations.

Emergency Procedures/Plans shall include, but shall not be limited to, fire, spills, use of
hazardous substances, bomb threats, major incidents/accidents major and minor and any
other anticipated emergencies.

The Principal Contractor shall advice the Client in writing forthwith, of any emergencies,
together with a record of action taken. A contact list of all service providers (Fire
Department, Ambulance, Police, Medical and Hospital, etc) must be maintained and be
available to site personnel.

Emergency procedures/Plans must be developed by a competent person such as a Safety,
Health and Environmental Officer or in the absence of a Safety, Health and Environmental
Officer by the Construction Work Supervisor.

Emergency Procedures/Plans must form part of the Agenda of monthly safety meetings as
the Procedures/Plans would have to be revisited on a continuous basis due to the changing
environment on construction sites.

2.5.14 First Aid Boxes and First Aid Equipment

All Contractors shall appoint in writing First Aider(s) in terms of legislative requirements.

The appointed First Aider(s) must be sent for accredited first aid training should they not
have received such training prior to commencement of work on site.
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Valid certificates to be kept on site in the Site Safety File.

The Principal Contractor shall provide an on-site First Aid Station with first aid facilities,
where required, including first aid boxes adequately stocked at all times.

All Contractors with more than 5 employees shall supply their own first aid box

In the event of hazards chemical substances being present on site, first aiders must be trained
to address any incidents of accidental exposure and their first aid kits stocked accordingly

2.5.15 Accident / Incident Reporting and Investigation
Injuries are to be categorized into the following categories:

1) first aid;
2) medical;
3) disabling; and
4) Fatal injuries.

All Contractors have to report on the 4 categories of injuries to the Principal Contractor as
soon as is reasonably practicable.

The Principal Contractor must stipulate in his/her construction phase Health and Safety plan
how he/she will handle each of these categories.

When reporting injuries to the Client, these categories shall be used.

All injuries will be investigated by the Principal Contractors or his’her Competent Person,
with a report being forwarded to the Client forthwith.

The Principal Contractor must report all injuries to the Client in the form of a detailed injury
report at least monthly.

All incidents taking place in terms of Section 24 of the Act must be reported in the prescribed
period and manner to the Department of Labour.

Copies of Section 24 reports, including WCL 1 & 2 forms must be forwarded to the Client
immediately after completion.

2.5.16 Hazards and Potential Situations

The Principal Contractor shall immediately notify other Contractors as well as the Client of
any hazardous or potentially hazardous situations that may arise during performance of
construction activities.

Should a hazardous situation require work stoppages the work must be stopped and
corrective steps taken such as written Safe Work Procedures and issuing of Personal
Protective Equipment.

2.5.17 Personal Protective Equipment (PPE) and Clothing

The Contractor shall ensure that all workers are issued and wear Hard Hats, Safety
Boots/Shoes and Overalls.

The Contractor and all Contractors shall make provision and keep adequate quantities of
SABS approved PPE on site at all times.
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The Contractor shall clearly outline procedures to be taken when PPE or Clothing is:

° Lost or stolen;
e  Worn out or damaged.

The above procedure applies to Contractors and their Sub-Contractors.

The Contractor must ensure that no person enters the Site without the required Personal
Protective Equipment.

Visitors to the Site must be provided with the required PPE such as Hard Hats, Earmuffs and
Eye Protection.

Records of all PPE issued to staff must be kept on site in the Site Safety File.

Employees are to be made conversant with the purpose of PPE and where and when it is
required to be used by the employee.

Safety belts are not to be allowed on site due to its associated potential of injury to the user;
only double lanyard safety harnesses are permitted.

Suitable eye protection must at all times be worn by the worker when performing grinding,
chipping, chasing and other associated activities.

In the event that onlookers may be struck by flying objects as a result of work being
performed, suitable screens must be erected.

Any person performing welding or brazing work will wear suitable eye protection, gloves,
aprons, and spats. Suitable screens are to be provided to protect onlookers from the harmful
rays associated with such activities.

Where employees are required to work with corrosive liquids, suitable eye protection, gloves
and acid resistant overalls must be provided.

Ear protection must be worn in designated noise zone (in excess of 85dB)

Suitable respirators must be provided to all employees and visitors required working in or
entering areas where toxic vapors could be present.

All staff working in an elevated position (2m or higher) or where the potential exists that
such person may fall must be provided with a suitably secured safety harness.

Any person refusing to wear personal Protective Equipment must be instructed to wear such
equipment and in the event of such person refusing to wear such equipment he/she must
be removed from the premises.

2.5.18 Occupational Health and Safety OHS Signage

The Contractor shall provide adequate on-site OHS signage including but not limited to: “no

unauthorized entry”, “report to site office”, “site office”, “beware of overhead work™, “hard
hat area”.

Signage shall be posted up at all entrances to the site as well as on site in strategic locations
e.g. access routes, stairways, entrances to structures and buildings, scaffolding, and other
potential risk areas/operations.

In the event where work is being performed on a premises displaying signage such as no-
parking, speed limits and so on, the Contractor will abide by the requirements of such
signage except if otherwise instructed.
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