Namp  MERUSLE GH SOUTK Armic Notice and Invitation to Bid: PA-04 (GS)

PA-04 (GS): NOTICE AND INVITATION TO BID

THE DEPARTMENT OF PUBLIC WORKS INVITES BIDDERS FOR THE PROVISION OF Supply and
delivery of toilet paper and hand paper towels: 36 Months Term-Contract

Proiect title: SUPPLY AND DELIVERY OF TOILET PAPER AND HAND PAPER TOWELS:
) ’ 36 MONTHS TERM-CONTRACT

Bid no:

Advertising date: 15/05/2024 Closing date: 11:00

Closing time: 05/06/2024 Validity period: 84 days

1. FUNCTIONALITY CRITERIA APPLICABLE YES [ ] NO ]

Note 1: Failure to meet minimum functionality score will result in the tenderer being disqualified.

Functionality criteria:" Weighting factor:

Total 100 Points

(Weightings will be multiplied by the scores allocated during the evaluation process to arrive at the fotal
functionality points)

Minimum functionality score to qualify for further evaluation:

(Total minimum qualifying score for functionality is 50 percent, any deviation below or above the 50 percent,
provide motivation befow).

2. THE FOLLOWING EVALUATION METHOD FOR RESPONSIVE BIDS WILL BE APPLICABLE:

] Method 1 (Financial offer) Method 2 (Financial and Preference offer)

2.1. Indicate which preference points scoring system is applicable for this bid:

80/20 Preference points | [] 90/10 Preference points scoring | [_|Either 80/20 or 90/10 Preference
scoring system system points scoring system

"The points allocated to each functionality criterion should not be generic but should be determined
separately for each tender on a case by case basis.

Any reference to words “Bid” or Bidder” herein and/or In any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 6




Notice and Invitation to Bid: PA-04 (GS)

3. RESPONSIVENESS CRITERIA

3.1. Indicate substantive responsiveness criteria applicable for this tender. Failure to comply with

the criteria stated hereunder shall result in the tender offer being disqualified from further
consideration:

Only those tenderers who satisfy the eligibility criteria stated in the Tender Data may submit

! > fenders.

Tender offer must be properly received on the tender closing date and time specified on the

2 invitation, fully completed either electronically (if issued in electronic format}), or by wiiting
legibly in non-erasable ink. (All as per Standard Conditions of Tender).

3 O All parts of tender documents submitted must be fully completed in ink and signed where
required

4 Use of correction fluid is prohibited.

5 X | Submission of PA-32: Invitation to Bid
Submission of record of attending compulsory briefing session.

6 X The bidders must sign the attendance register at the meeting as proof of attendance and the
register will be closed at the venue after the meeting. Failure to sign the attendance register will
render your bid non-responsive.

The bidder must submit 3 completed projects in the supply and delivery of Toilet paper, Hand
paper towels and cleaning materials with a minimum accumalated value of R100 000.00

The following documents must be submitted in relation to the above:

1. Appaintment letter(s) with clear contract description, contract value, contract duration and
coniact details.

OR

2. Service level agreement with clear contract description, contract value, contract duration and
contact details.

7 K |OR
3. Purchase order with clear contract description, contract value, contract duration and contact
details.

AND

The above documents must be accompanied by a reference letter(s), which must be alligned to
the submitted completed projects. (With clear description, contract value, contract duration and
cotact details.)

Failure to submit any of the above required documents will render the bid non- responsive and
duly disqualified.

The bidder must submit a fully completed Pricing Schedule and transfer to PA-32 (Invitation to

8 2 | bid form) as provided in the tender document.

Failure to transfer the total price from the pricing schedule will result to the bid being disqualified
9| [

10 [

11|

3.2. Indicate administrative requirements applicable for this tender. Tenderers may be required to

submit the below documents where applicable.

The Employer reserves the right to request further information regarding the undermentioned criteria.
Failing to submit further clarification and/or documentation within seven (7) calendar days from request
or as specifically indicated, will disqualify the tender offer from further consideration.

Any correction to be initialled by the person authorised to sign the tender documentation as per
PA 151 or PA 15.2 resolution of board/s of directors / or PA15.3 Special Resolution of
Consortia or JV's .

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed {o have the same meaning as the

words “Tender” or “Tenderer”.
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e Ge SOuTH AFRIGA Notice and Invitation to Bid: PA-04 (GS)

Submission of applicable (PA-15.1, PA-15.2, PA-15.3). Resolution by the legal entity, or
2 <] consortium / joint venture, authorising a dedicated person(s) to sign documents on behalf of the
firm / consortium / joint venture.
3 <] | Submission of (PA-11): Bidder's disclosure.
4 X | Submission of (PA 40): Declaration of Designated Groups for Preferential Procurement.
5 Submission of proof of Registration on National Treasury’s Central Supplier Database (CSD) or
= insert the Supplier Registration Number on the form of offer
Upon request, submission of a fully completed security clearance application form with
6 [XI | supporting documentation and information as required. The security clearance form will be
provided by the Employer for projects requiring a security clearance.
— All parts of tender documents submitted must be fully completed in ink and signed where
7 !
required.
8 | []
g | O
10 ] [

3.3.Indicate administrative requirements applicable for specific goals, Tenderers will not be
required to submit the below document if not provided in the original tender proposals,
Failure to comply with the criteria stated hereunder shall resuit in the tenderer not allocated
points for specific goals:

1 X Submission of (PA-16): Preference Points Claim Form in terms of the Preferential Procurement
Regulations 2022

2 X A trust, consortium or joint venture (including unincorporated consortia and joint ventures) must
submit a consolidated B-BBEE Certificate issued by a SANAS accredited service provider

4. METHOD TO BE USED TO CALCULATE POINTS FOR SPECIFIC GOALS

<] 4.1. For procurement transaction with rand value greater than R{ Million and up to R50 Million

(Inclusive of all applicable taxes) the specific goals listed in table 1 below are applicable.

Table 1

Serial | Specific Goals~ - . .- ] Preference Documentation to .be’ submitted. by

Notolf iy | Points Allocated | bidders to validate their claim -

e e g ef 20 R e

1. An EME or QSE or any entity | 10 o SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people (Mandatory) where applicable.

2, Located in a specific Local | 2 e  Official Municipal Rates Statement
Municipality or District which is in the name of the bidder,
Municipality or Metro or
Province area for work to be Or
done or services to be
rendered in  that area e Any account or statement which is
(Mandatory) in the name of the bidder.

Or

» Permission to Occupy from local
chief in case of rural areas (PTQ)
which is in the name of the bidder.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the

words "Tender" or “Tenderer”,
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Notice and Invitation to Bid: PA-04 (GS)

Cr

s lLease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity | 4 o SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black women (Mandatory) where applicable,

4. An EME or QSE or any entity | 2 o  SANAS Accredited BEBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people with disability where applicable.
(Mandatory)

and

¢ Medical Certificate indicating that
the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or
National Council for Persons with

Physical Disability in South Africa
registration (NCPPDSA).

5. An EME or QSE or any entity | 2 ¢ |D copy and SANAS Accredited
which is at least 51% owned BBBEE Certificate or Sworn
by black youth (Mandatory) Affidavit where applicable.

O 4.2. For procurement transaction with rand value greater than R50 Million (Inclusive of
alt applicable taxes) the specific goals listed in table 2 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

Table 2
Serial | Specific Goals .~ " /| Preference” . Documentation to be submitted by
No j-om i [ Points | bidders to validate their claim - -
LR [ Allocated out| T s e
1. An EME or QSE or any| 4 e SANAS Accredited BEBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

Any reference to words “Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 4 of 6




Wi REPUBUS'GF SOUTK AFmich Notice and Invitation to Bid: PA-04 (GS)

2. Located in a specific Local | 2 e Official Municipal Rates
Municipality or  District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be Or
rendered in that area
{(Mandatory) e Any account or statement
which is in the name of the
bidder.
Or

e Permission to Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.

Or

e Lease Agreement which is in
the name of the bidder,

3. An EME or QSE or any| 2 o  SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black women where applicable.
{mandatory)

4.1 [An EME or QSE or any| 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people with where applicable.

disability (Mandatory)
and

e Medical Certificate indicating
that the disability is permanent.

Or

o South African Social Security
Agency (SASSA) Registration
indicating that the disability is

permanent.
Or
National Council for Persons with
OR Physical Disability in South Africa
registration (NCPPDSA).
5[] [An EME or QSE or any |2 o ID Copy and SANAS
entity which is at least 51% Accredited BBBEE Certificate
owned by black youth or Sworn Affidavit where
(Mandatory) applicable

5. COLLECTION OF BID DOCUMENTS:

Bid documents are available for free download on e-Tender portal
www.etenders.gov.za

Any reference to words "Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 5 of 6
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Notice and Invitation to Bid: PA-04 (GS)

Alternatively; Bid documents may be collected during working hours at the following
address 9th floor, Customs House, Lower Heerengracht, Cape Town. A non-refundable
bid deposit of R 100 is payable, (Cash only) is required on collection of the bid

documents,

A compulsory pre bid meeting with representatives of the Department of Public
Works will take place at Customs House, Lower Heerengracht, Cape Town on

23/05/2024 starting at 11:00am.
applicable)

6. ENQUIRIES

6.1. Technical enquiries may be addressed fo:

Venue 3rd Floor, Dome, Customs House. (if

DPWI Project Manager | Ryan Oliver

Telephone no: | 021 402 2270

Cellular phone no 072 744 6888

Fax no:

E-mail

ryan.oliver@dpw.gov.za

6.2. SCM enguiries may be addressed to:

SCM Official Yonela Baba

Telephone no: | 021 402 2345

Cellular phone no

Fax no:

E-mail

yonel.baba@dpw.gov.za

7. DEPOSIT /RETURN OF BID DOCUMENTS:

Telegraphic, telephonic, telex, facsimile, electronic and / or late tenders will not be

accepted.

Requirements for sealing, addressing, delivery, opening and assessment of tenders

are stated in the bid document.

All tenders must be submitted on the official forms

\BQDOCUMENTS MAY BE POSTED TO:

THE DIRECTOR -GENERAL

DEPARTMENT OF PUBLIC WORKS

PRIVATE BAG-X insert bag no
",

insert town "

insert postal code

ATTENTION:
PROCUREM
no

SECTION: ROD

POSTED TENDERS MUST BE RECEIVED PRIOR CL
TE AND TIME AT 11H00 BY THE DEPARTMENT

insert room

OR

DEPOSITED IN THE TENDER BOX AT:

Main entrance

Customs House

Lower Heerengracht street
Cape Town

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

wards ‘Tandos” e Tandaraes”
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Invitation to Bid: PA-32

PART A

INVITATION TO BID (EXEMPTION)

Invitation to Bid; PA-32

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

BID NUMBER: | CPTSC 06/24

| CLOSING DATE:

| 5/06/2024

| CLOSING TIME:

| 11:00

DESCRIPTION

SUPPLY AND DELIVERY OF TOILET PAPER AND HAND PAPER TOWELS: 36 MONTHS TERM- CONTRACT

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID

BOX SITUATED AT (STREET ADDRESS)

CUSTOMS HOUSE BUILDING, MAIN ENTRANCE, GROUND FLOOR, LOWER HEERENGRACHT, FORESHORE, CAPE TOWN

OR POSTED TO:

SUPPLIER INFORMATION

NAME CF BIDDER
POSTAL ADDRESS
STREET ADDRESS
TELEPHONE NUMBER CODE NUMBER
CELLPHONE NUMBER
FACSIMILE NUMBER CODE NUMBER
E-MAIL ADDRESS
VAT REGISTRATION NUMBER

TCS PIN: OR C8D No:

[ Ives [ iNo ARE YOU A FOREIGN [IYes [ INo
ARE YOU THE ACCREDITED BASED SUPPLIER FOR
REPRESENTATIVE IN SCUTH AFRICA THE GOODS /SERVICES | [IF YES ANSWER PART B:3
FOR THE GOODS /SERVICES /WORKS [IF YES ENCLOSE PROOF] WORKS OFFERED? BELOW ]
OFFERED?
SIGNATURE OF BIDDER DATE
CAPACITY UNDER WHICH THIS BID IS
SIGNED (Attach proof of authority to sign
this bid; e.g. resolution of directors, etc.)

TOTAL BID PRICE
('ALL APPLICABLE

TOTAL NUMBER OF ITEMS OFFERED TAXES)
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO: . TECHNICAL INFORMATION MAY BE DIRECTED TO:

Public Works and
DEPARTMENT/ PUBLIC ENTITY Infrasfructure CONTACT PERSON Ryan Oliver
CONTACT PERSON Yonela Baba TELEPHONE NUMBER (021) 402 2270
TELEPHCNE NUMBER {021) 402 2345 FACSIMILE NUMBER
FACSIMILE NUMBER E-MAIL ADDRESS Ryan. oliver@dpw.gov.za
E-MAIL ADDRESS Email1 @dpw.gov.za

Page 1of 2

Any reference to words “Bid” or Bidder* herein and/or in any other documentation shall be construed to have the same meaning as the words “Tender” or “Tenderer”.

For Internat Use

THIS FORM IS ALIGNED TO SBD1
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Invitation to Bid: PA-32

SRR Panta Woha and Infasttatiem . . .
Ry REPUBLIC OF SOUTH AFRICA Invitation to Bid: PA-32

PARTB
TERMS AND CONDITIONS FOR BIDDING

1. BID SUBMISSION:
1.1, BIDS MUST BE DELIVERED BY THE STIPULATED TIMETOTHE CORRECT ADDRESS LATE BIDS WILL NOT BE ACCEPTED FOR
CONSIDERATION,

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED-(NOT TO BE RE-TYPED) OR ONLINE

1.3. BIDDERS MUST REGISTER ON THE CENTRAL SUPPLIER DATABASE (CSD) TO UPLOAD MANDATORY INFORMATION NAMELY:
(BUSINESS REGISTRATION/ DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS: AND BANKING
INFORMATION FOR VERIFICATION PURPOSES).

1.4. WHERE A BIDDER IS NOT REGISTERED ON THE CSD, MANDATORY INFORMATION NAMELY: (BUSINESS REGISTRATION/
DIRECTORSHIP/ MEMBERSHIP/IDENTITY NUMBERS; TAX COMPLIANCE STATUS MAY NOT BE SUBMITTED WITH THE BID
DOCUMENTATION,

2. -TAX COMPLIANCE REQUIREMENTS e
2.1 BIDDERS MUST ENSURE COMPLIANCE WiTH THEIR TAX OBLIGATEONS

2z BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO
ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) OR PIN MAY ALSO BE MADE VIA E-FILING. IN ORDER TO USE THIS
PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS.GOV.ZA,

24 BIDDERS MAY ALSO SUBMIT A PRINTED TCS TOGETHER WITH THE BID.

25 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A
SEPARATE PROOF OF TCS/PIN/CSD NUMBER.

26 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), A CSD
NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS ~

3.1. ISTHE BIDDER A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA {RSA)? [] YES [INO
3.2. DOES THE BIDDER HAVE A BRANCH IN THE RSA? ] YEs [(INO
3.3. DOES THE BIDDER HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ yes [InO
3.4. DOES THE BIDDER HAVE ANY SOURCE OF INCOME IN THE RSA? ] YES [INO

IF THE ANSWER [S “NO” TO ALL OF THE ABOVE, THEN, IT IS NOT A REQUIREMENT TO OBTAIN A TAX COMPLIANCE STATUS /
TAX COMPLIANCE SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE {SARS) AND IF NOT REGISTER AS PER 2.3
ABOVE.

Note Well,

a}  Inrespect of non VAT vendors the bidders may not increase the bid price under Section 67(1) of the Value Added Tax Act of 1991 where
. . the refevant transaction would become subject to VAT by reason of the turnover threshold bemg exceeded and the b:dder becomes llable
i for VAT R . Ao
b) Al dellvery costs must be mcluded in the b:d price, for dehvery at the prescnbed destmatlon :
¢} The price that appears on this form is the one that wifl be considered for acceptance as a firm and final offer e )
d) -The grand total'in the pricing schedule(s), inclusive of VAT, attached to the bid offer must correlate and be transferred to th:s form (PASZ).
@) . Where there are inconsistencies between the grand total price offer in the pricing schedule(s) and the PA32 price offer, 1he price offer on
*..: the PA32 shall prevail and deemed to be firm and final. No further correspondence shall be entered into in this regard.

! All applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance fund contributions and
skills development levies

Page 2 of 2
Any reference to words "Bid” or Bidder” herein and/cr in any other documentation shall be construed fo have the same meaning as the words “Tender” or “Tenderer",
THIS FORM IS ALIGNED TO SBD1

Far Internal Use Effective date: May 2022 {(Exernption) Version: 1.6
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PA-11: BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person {natural or juristic) may make an offer or offers in terms of this invitation
to bid. In line with the principles of transparency, accountability, impartiality, and ethics
as enshrined in the Constitution of the Republic of South Africa and further expressed
in various pieces of legislation, it is required for the bidder to make this declaration in
respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid
process.

2. Bidder’s declaration

2.1

211

Is the bidder, or any of its directors / trustees / shareholders / members / partners or
any person having a controlling interest (1) in the enterprise, employed by the state?

YES /NO

If so, furnish particulars of the names, individual identity numbers, and, if applicable,
state employee numbers of sole proprietor/ directors / trustees / shareholders /
members/ partners or any person having a controlling interest in the enterprise, in
table below.

&

Full Name Identity Number Name of State institution

{1} the power, by one person or a group of persons holding the majority of the
equity of an enterprise, alternatively, the person/s having the deciding vote or
power to influence or to direct the course and decisions of the enterprise.

Any reference fo words “Bid" or Bidder™ herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or "Tenderer”, Page 1of 3
For External Use Effective date 5 July 2022 Version: 2022/03




PA-11: BIDDER'S DISCLOSURE

8k
P

2.2 Do you, or any person connected with the bidder, have a relationship with any person
who is employed by the procuring institution?
YES / NO

2.2.1  If so, furnish particulars:

2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners
or any person having a controlling interest in the enterprise have any interest in any
other related enterprise whether or not they are bidding for this contract?

YES / NO

2.3.1 If so, furnish particulars:

3 DECLARATION

|, the undersigned, (name).......... e e
in submitting the accompanying bid, do hereby make the following statements that |
certify to be true and complete in every respect:

3.1 Ihaveread and | understand the contents of this disclosure:

3.2 | understand that the accompanying bid will be disqualified if this disclosure is found
not to be true and complete in every respect;

3.3  The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium2 will not
be construed as coliusive bidding.

3.4 In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with the
intention not to win the bid and conditions or delivery particulars of the products or
services o which this bid invitation relates.

3.5  The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior to the date and time of the official
bid opening or of the awarding of the contract.

3.6  There have been no consultations, communications, agreements or arrangements
made by the bidder with any official of the procuring institution in relation to this
procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution; and the bidder
was not involved in the drafting of the specifications or terms of reference for this bid.

2 Joint venture or Consortium means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an
activity for the execution of a contract.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or "Fenderer”. Page20of3
For External Use Effective date 5 July 2022 Version: 2022/03




PA-11: BIDDER'S DISCLOSURE

Fut T
WES  NEPUBLIC ©F SGUTH AFRICA

3.7 1 am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penalties in terms of section 59 of the Competition Act No
89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUGTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT
SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of bidder

This form has been aligned with SBD4

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or "Tenderer”. Page 3 of 3
For External Use Effective date 5 July 2022 Version: 2022/03




PA-15.1: RESOLUTION OF BOARD OF DIRECTORS

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legally correct full name and registration number, if applicable, of the Enterprise)

Held at

on

RESOLVED that:

{place)

(date)

1. The Enterprise submits a Bid / Tender to the Depariment of Public Works in respect of the following project:

(Project description as per Bid / Tender Document}

Bid / Tender Number:

2. *MrMrs/Ms:

(Bid / Tender Number as per Bid / Tender Document)

in *his/her Capacity as:

and who will sign as follows:

(Position in the Enterprise}

be, and is hereby, authorised to sign the Bid / Tender, and any and all other documents and/or
correspondence in connection with and relating to the Bid / Tender, as well as to sign any Contract, and
any and all documentation, resulting from the award of the Bid / Tender to the Enterprise mentioned

above.

Name

Capacity

Signature

—_

Ol (N[ o &]w| N

Y
=

12

13

14

15

16

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shali be construed to have the same meaning as the

words “Tender” or “Tenderer”,
For external use

Effective date 20 September 2021

Page 10of 2
Version: 2021/01
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REPUBLAE ©F S04TH ASEO0A PA-15.1: Resolution of Board of Directors

17

18

19

20

The bidding enterprise hereby absolves the Department of Public Works from any liability whatsosver that may arise as a resuit of this

document being signed.

Nofe:

ENTERPRISE STAMP

1. * Delete which js not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Fariners of the Bidding
Enferprise.

3. Inthe event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majorily of the shares f ownership of the
Bidding Enferprise (attach proof of shareholding /
ownership herefo).

4. Directors / Members / Partners of the Bidding Enterprise
may alternalively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly complefed power of
attorney, signed by the Direclors / Members / Partners
holding a majority of the shares / ownership of the Bidding
Enterprise {proof of shareholding / ownership and power
of atforney are to be aftached herefo).

5. Should the number of Directors / Members / Pariners
exceed the space available above, additional names and
signafures must be supplied on a separate page.

Any reference to words “Bid” or Bidder" herein andfor in any other documentation shall be construed to have the zame meaning as the

words “Tender” or “Tenderer”.
For external use Effective date 20 September 2021

Page 2 of 2
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TR ATEEA

PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO
CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

{Legally correct full name and registration number, if applicable, of the Enterprise)

Held at {viace)
on {date)
RESOLVED that:

The Enterprise submits a Bid /Tender, in consortium/Joint Venture with the following Enterprises:

{List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the Consortium/Joint
Venture)

to the Department of Public Works in respect of the following project:

(Project description as per Bid /Tender Document)

Bid / Tender Number: {Bid / Tender Number as per Bid / Tender Document)
*MriMrs/Ms:
in *his/her Capacity as: {Pasition in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating to
the consortiumfjoint venture, in respect of the project described under item 1 above.

The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due fulfilment
of the obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered
into with the Department in respect of the project described under item 1 above.

The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Department in respect of the project under item 1 above:

Physical address:

(code)

Any reference to words “Bid” or Bidder” herein andfor in any other documentation shali be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 2
For externaf use Effective date 20 September 2021 Version: 2021/01




Postal Address:

Telephone number:

{code)

Fax number:

S s st PAL15.2: Resolution of Board of Directors to enter into Consortia or Joint Ventures

Name

Capacity

Signature

—

OO ~N DR AW N

—
o

—
—_

12

13

14

15

The bidding enterprise hereby absolves the Depariment of Public Works from any lability whatsoever that may arise as a resulf of this

document being signed

Note:

1. " Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Pariners of the Bidding
Enterprise,

3. Inthe event that paragraph 2 cannot be complied with, the
resolufion must be signed by Directors / Members /
Pariners holding a majority of the shares / ownership of the
Bidding Enterprise (atfach proof of shareholding /
ownership hereto).

4. Direcfors / Members / Partners of the Bidding Enterprise
may alfernatively appoint a person fo sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly completed power of
alforney, signed by the Directors / Members / Partners
holding a majerity of the shares / ownership of the Bidding
Enterprise (proof of shareholding / ownership and power of
attorney are to be attached herelo).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

ENTERPRISE STAMP

Any reference io words “Bid” or Bidder" herein and/or in any other documentation shall be construed o have the same meaning as the

words “Tender” or “Tenderer”.

For external use Effective date 20 September 2021

Page 2 of 2
Version: 2021/01




PR e oLl
REPUBLIC OF SOUTH Affuca

PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT
VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have

entered into a consortium/joint venture to jointly bid for the project mentioned beiow: fegally correct fuli names and
registration numbers, if applicable, of the Enterprises forming a Consorfium/Joint Venture}

1.

Held at {piace)

on (date)

RESOLVED that:

RESOLVED that:

A. The above-mentioned Enterprises submit a Bid in Consortium/Jeint Venture to the Department of Public
Works in respect of the following project:

(Profect description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tendar Number as per Bid /Tender Document)

Any reference to words “Bid" or Bidder” herein and/for in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1of 3
For external use Effective date 20 September 2021 Version: 2021/01




LIS OF SOUTT AFRICA
PA-15.3: Special Resolution of Consortia or Joint Ventures

*MriMrs/Ms:

in *his/her Capacity as: {Position in the Enterprise)

and wha will sign as follows:

be, and is hereby, authorised fo sign the Bid, and any and all other documents and/or correspondence in
connection with and relating to the Bid, as well as to sign any Contract, and any and all documentation,
resulting from the award of the Bid to the Enterprises in Consortium/Joint Venture mentioned above.

- The Enterprises constituting the Consortium/Joint Venture, notwithstanding its composition, shall conduct
all business under the name and style of:

The Enterprises to the Consortium/Joint Venture accept joint and several liability for the due fulfilment of
the obligations of the Consortium/Joint Venture deriving from, and in any way connected with, the Contract
entered into with the Department in respect of the project described under item A above.

Any of the Enterprises to the Consortium/Joint Venture intending to terminate the consortium/joint venture
agreement, for whatever reason, shall give the Department 30 days written notice of such intention.
Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally liable to the
Department for the due fulfilment of the obligations of the Consartium/Joint Venture as mentioned under
item D above.

No Enterprise to the Consortium/Joint Venture shall, without the prior written consent of the other
Enterprises to the Consortium/Joint Venture and of the Department, cede any of its rights or assign any
of its obligations under the consortium/joint venture agreement in relation to the Contract with the
Department referred to herein.

. The Enterprises choose as the domicifium citandi et executandi of the Consortiumy/Joint Venture for all

purposes arising from the consortiumfjoint venture agreement and the Contract with the Department in
respect of the project under item A above:

Physical address:

(Postal code)

Postal Address:

(Postal code)

Telephone number:

Fax number:

Any reference to words “Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words "Tender” or “Tenderer”. Page 20of 3
For external use Effective date 20 September 2021 Version: 1.3




i vy el inteantam
REPUBLIS OF SOUTH AFRICA

PA-15.3: Special Resolution of Consortia or Joint Ventures

Name

Capacity

Signature

—_

Ol I~ || W] N

—
s

1

12

13

14

15

The bidding enterprise hereby absolves the Department of Public Works & Infrastructure from any liability whatsoever that may arise as
a result of this document being signed,

1.
2,

3.

Note:

* Delete which is not applicable.

NB: This resolution must be signed by all the Duly Autharised Representatives of the Legal Enlities 1o the consorfium/ioint

venlure submitting this tender, as named in item 2 of Resolution PA-15.2.

Should the number of the Duly Authorised Representatives of the Legal Entities joining forces in this tender exceed the space
available ahove, addilional names, capacity and signatures must be suppiied on a separate page.
Resolution PA-15.2, duly completed and signed, from the separate Enterprises who participate in this consortiumjoint venture,

must be attached fo this Special Resolution (PA-15.3).

Any reference to words “Bid” or Bidder” herein andfor in any other documentation shall be construed to have the same meaning as the
words “Tender" or “Tenderer”.
For external use

Effective date 20 September 2021
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AEPUHLIC OF SOUTH AFRIGA

PA-16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL. PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations fo tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2 Preference Points System to be applied
(tick whichever is applicable).
The applicable preference point system for this tender is the 80/20 preference point system.
[_] The applicable preference point system for this tender is the 90/10 preference point system.

[ ] Either the 90/10 or 80/20 preference point system will be applicable in this tender. The
lowest/ highest acceptable tender will be used to determine the accurate system once
tenders are received.

1.3 Points for this tender shall be awarded for:
1.3.1 Price; and

1.3.2 Specific Goals

14 The maximum points for this tender are allocated as follows:

oo | em | Clow
PRICE 80 90
SPECIFIC GOALS 20 10
Total points for Price and Specific Goals

Page 1 of 10
Effective date 21 July 2023 Version 2023/08




1.5

Breakdown Allocation of Specific Goals Points

1.5.1. For procurement transaction with rand value greater than R2 000, 00 and up o R1

Million (Inclusive of all applicable taxes) the specific goals listed in table 1 below are

applicable.

Table 1

Serial | Specific Goals, Preference - 1 Documentation to be submitted by -
Noo [~ |Ponts. | bidders o validate their claim =
SN | Allocated out | i

& Cohoebim i O 200 A S e e

1. | An EME or QSE which is at 10 o SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
people (Mandatory) where applicable.

2. Located in a specific Local 2 = Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services fo be Or
rendered in that area
{Mandatory)
e Any account or statement which
is in the name of the bidder.
Or
¢ Permission to Occupy from local
chief in case of rural areas
(PTO) which is in the name of
the bidder.
Or
o [ease Agreement which is in the
name of the bidder.

3. An EME or QSE which is at 4 »  SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
women {Mandatory) where applicable.

4, An EME or QSE which is at 2 e SANAS Accredited BBBEE
least 51% owned by black Ceriificate or Sworn Affidavit
people with disability where applicable.

(Mandatory)

Effective date 21 July 2023

Page 2 of 10
Version 2023/08




and

e Medical Cerificate indicating
that the disability is permanent.

Or

= South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

e National Council for Persons
with Physical Disability in South
Africa registration (NCPPDSA).

5. An EME or QSE which is 2 s |D Copy and SANAS Accredited
at least 51% owned by BBBEE Certificate or Sworn
black youth (Mandatory) Affidavit where applicable.

1.5.2. For procurement fransaction with rand value greater than R1 Million and up to
R5Q Millien {Inclusive of all applicable taxes) the specific goals listed in table 2 below

are applicable.

Table 2

Serial | Specific Goals ... .| 'Preference . | Documentation to be submitted by -

No' f ~|Points | bidders to validate their daim

o [Mlocatedout |

1. An EME or QSE or any 10 e  SANAS Accredite.d BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black pecple where applicable.

{Mandatory)

2. Located in a specific Local 2 o Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to be
done or services to be or
rendered in that area
{Mandatory)
Page 3 of 10
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¢ Any account or statement
which is in the name of the
bidder.

Or

e Permission to Occupy from
local chief in case of rural areas
(PTO) which is in the name of
the bidder.

Or

o | ease Agreement which is in
the name of the bidder.

An EME or QSE or any
entity which is at least 51%
owned by black women
{Mandatory)

An EME or QSE or any
entity which is at least 51%
owned by black people with
disability (Mandatory)

¢ SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

« SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

and

o Medical Certificate indicating
that the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physicai Disability in South Africa
registration (NCPPDSA).

Effective date 21 July 2023
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An EME or QSE or any
entity which is at least 51%
owned by black youth
(Mandatory)

o 1D Copy and SANAS
Accredited BBBEE Certificate
or Sworn Affidavit where
appiicable.

1.5.3. For procurement transaction with rand value greater than R50 Million {Inclusive of

all applicable taxes) the specific goals listed in table 3 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

Table 3
Serial | Specific Goals .. ...~ | Preference | Dacumentation to be submitted by -
No oo .| Points.... - | bidders to validate their claim. .. .
co [ Allocated out e

1. | AnEME or QSE or any 4 s SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.

{Mandatory)

2. Located in a specific Local 2 e Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the hidder.

Province area for work to

be done or services to be 0
. r

rendered in that area

{Mandatory)

e Any account or statement
which is in the name of the
bidder.

Or

e Permission to Qccupy from
local chief in case of rural
areas (PTO} which is in the
name of the bidder.

Or

s Lease Agreement which is in
the name of the bidder.

3. An EME or QSE or any 2 e  SANAS Accredited BBBEE

entity which is at least 51%

Certificate or Sworn Affidavit
where applicable.

Effective date 21 July 2023
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owned by black women

{mandatory)

4.[ ] | An EME or QSE or any 2 o SANAS Accredited BBBEE
entity which is af least 51% Certificate or Sworn Affidavit
owned by black peaple with where applicable.

disability (Mandatory)

and

e Medical Certificate indicating
that the disability is permanent.

Or

| e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physical Disability in South Africa

registration (NCPPDSA).
OR
5.[] | An EME or QSE or any 2 e |D Copy and SANAS
entity which is at least 51% Accredited BBBEE Certificate
owned by black youth or Sworn Affidavit where
(Mandatory) applicable

Black people mean Africans, Coloureds and Indians, who - (a) are citizens of the Republic of South Africa by birth or
descent; or (b) became citizens of the Republic of South Africa by naturalisation - (i} before 27 April 1994; or (i) onor

after 27 April 1924 and who would have been entitled to acquire citizenship by naturalisation prior to that date. (sRoAD-
BASED BLACK ECONOMIC EMPOWERMENT ACT No 25899, 2003 of 9 JANUARY 2004).

Failure on. the part of the tenderer to submit proof or documentation required in terms
of this tender to claim points for specific goals, if the service provider/ tenderer did not
submit proof or documentation required to claim for specific goals will be interpreted to
mean that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a service provider/tenderer, either
before a tender is adjudicated or at any time subsequently, to substantiate any claim
in regard to preferences, in any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,

Page 6 of 10
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competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

(c)

includes all applicable taxes less all unconditional discounts;
“rand value” means the total estimated value of a contract in Rand, calculated at the
fime of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legistation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession confracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 {(Act No.

3.

3.1.

3.2,

3.2.1.

Where

5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

THE 80/20 OR 920/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt-Pmi Pt—-Pmi

Ps =80 (12500 ) o Ps =90 (12200 )
Pmin Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—-Pmax Pt-Pmax
PS—80(1+W) or PS_90(1+W)

Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax =  Price of highest acceptable tender

Page 7 of 10
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4, POINTS AWARDED FOR SPECIFIC GOALS

41. In terms of Regulation 4(2); 5(2); 6(2} and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated peints based on the goals
stated in table 1,2 and 3 above as may be supported by prooff documentation stated

in the conditions of this tender:

4.2. Incases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,

an organ of state must, in the tender documenits, stipulate in the case of—

{a) an invitation for tender for income-generating contracts, that sither the 86/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to

determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the

90/10 and 80/20 preference point system.

Table 4: Specific goals for the tender and points claimed are indicated per the table

below.

(Nofe to organs of state: Where either the 90/10 or 80/20 preference point sysfem is

applicable, corresponding points must also be indicated as such.

Note fo fenderers: The tenderer must indicate how they claim points for each

preference point system.)

ber o Number of | Number of

g 22 | points. | points

sl . claimed ~ | © claimed

Goatad _

: epma | (8020

A 30120 - -S_Y.S.t‘?_f_“_) R I (Tb

oo (Tobe o

1 (TObe SO 'chpI_e_'te_d__.

by the or6 e | Y R o tenderer)
s Ctenderer) . | T
1. An EME or QSE (or any 4 10
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people
2. Located in a specific Local 2 2
Municipality or District
Municipality or Metro or
Page 8 of 10
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rovince area for work to be
done or services to be
rendered in that area

‘Number o_f '
~points

claimed

(o0ri0
© system)
(Tobe
completed |-

by the -

“Number of
- points -
- claimed
(8020
. system)

|- (Tobe " -
~ completed
“bythe. =

: he * 1 tenderer)
~tenderer} - |- i i rer) _

3. An EME or QSE (orany 2 4
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black women

4. An EME or QSE (or any 2 2
entity for procurement
transaction with rand value
greater than R1 Miilion)
which is at least 51% owned
by black people with
disability

5. An EME or QSE (or any 5
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by biack youth.*

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3, Name of ComMPany/ N . ... e et

4.4, Company registration MU e .. e

4.5, TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

{Pty) Limited

Non-Profit Company

Effective date 21 July 2023
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4.6.

State Owned Company
[TICK APPLICABLE BOX]

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i} The information furnished is true and correct;

iy The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

i) Inthe event of a confract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilied, the organ of state may, in
addition to any other remedy it may have —

(a)
(b)

()

(d)

disqualify the person from the tendering process;

recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ of
state for a period not exceeding 10 years, after the audi alteram partem
{hear the other side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME: .. e

DATE:
ADDRESS:

SIGNATURE(S) OF TENDERER(S)

Page 10 of 10
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SUPPLY AND DELIVER: TOILET PAPER AND PAPER HAND TOWELS: 36 MONTHS

SN B LR
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-k infrastruciure
§  Deparment:

Pehlic Waorks and infrastuciure
REPUBLIC OF SOUTH AFRICA

REPUBLIC OF SOUTH AFRICA
NATIONAL DEPARTMENT OF PUBLIC WORKS & INFRASTRUCTURE
CAPE TOWN REGIONAL OFFICE
FOR
SUPPLY AND DELIVERY OF TOILET PAPER AND HAND PAPER

TOWELS

FOR A PERIOD: 36 MONTHS

CLOSING DATE:

TENDER NO:




e SUPPLY AND DELIVER: TOILET PAPER AND PAPER HAND
R A TOWELS: 36 MONTHS

REPUQLIC Oi' SOUTH AI'RICA.

TERMS OF REFERENCE

1. INVITATION

The Department of Public Works and Infrastructure, Cape Town Regional Office intends to
appoint a service provider with relevant experience to supply and deliver hand paper towels
and toilet paper.

2. CONTRACT PERIOD

The expected duration of the project is for thirty six (36) months after the signing of a contract
and this contract is fixed.

3. SCOPE OF THE REQUIRED SERVICE

The successful supplier will be expected to supply and deliver the following:

e The paper hand towels and toilet paper must be SABS approved. All packaging material
shall be environmentally friendiy and recyclable._ Annexure A: Pricing Schedule

o (Goods not specified as SABS approved will be returned at the cost of the supplier.
4. SERVICE PROVIDER'S CAPACITY AND EXPERIENCE

The bidder must proof supply and delivery of foilet paper and hand paper towels by
submitting the following documents: purchase order or service level agreement or
appointment letter, aligned to a reference letter signed and stamped by the referee.

5. DELIVERY AND DISTRIBUTION

o It is expected that all deliveries must be accompanied by an original invoice and a
delivery note stating the official purchase order number against which the delivery has

been effected.

« Should the Supplier fail to deliver in the required timeframe, the Department reserve the
right to source items from other service providers and recover any difference in cost
from the appointed service provider.

o Deliveries not complying with the official purchase order will be returned to the service
provider at their own expense.

e Orders must be delivered on-time and in full as per the quantity and delivery period
specified at the below address.

~Region = .. /Physical address e
NDPWI Cape Town Reglonal Customs Bu:ldmg, Heerengracht Street Foreshore
Office Private Bag X9027,Cape Town, 8000

Department of Pubhc Works and Infrastructure Page 2




SUPPLY AND DELIVER: TOILET PAPER AND PAPER HAND

: M{@v : "_’.‘(‘.’:)‘I_!ﬂ;'!"-cn'l . -
SEEP  RERUSLIC OF SOUTH AERIGA TOWELS: 36 MONTHS
6. Ordering

9,

10.

Suppliers must be able to receive and respond to a request for quotation through email
within 24 hours during working hours (08:00 — 15:00, Monday ~ Friday, excluding public
holidays).

On confirmation of the quote and stock availability, National Department of Public Works
& Infrastructure will issue an order.

Purchase orders will be placed with Supplier from time to time as and when goods are
required.

National Department of Public & Infrastructure reserves the right to place purchase orders
until the last day of the contract for deliveries to be effected within the delivery period/
lead time specified beyond the expiry date of the contract under the same terms and
conditions as agreed upon.

Delivery requirements may be stipulated in purchase orders and scheduled deliveries
may be called for.

REGIONAL REPRESENTATION

Please give the details of your company office/s, their respective locations and addresses
of the business premises within the Cape Town Metro or District or Western Cape Region.
The department reserves the right to do site inspection.

DOCUMENTATION REQUIREMENTS

Material Safety Data Sheet should be made available for paper hand towels and toilet
paper.

TRANSPORTATION REQUIREMENTS

All products shall be delivered in a clean and acceptable delivery fransport and adhere to
material safety data sheef.

PACKAGING REQUIREMENTS

In addition, product packages shall contain other valuable information, such as:

* Product name
* SABS Approved

Department of Public Works and Infrastructure Page 3




o SUPPLY AND DELIVER: TOILET PAPER AND PAPER HAND
Pels et o TOWELS: 36 MONTHS

11. SPECIAL CONDITIONS

s In case of emergency procurement, service provider should be able to deliver within 6
hours (between 07h30 -16h00 business hours) from receipt of an official purchase.

e The top three (3) winning bidders will be required to submit samples.

e 2xfull set samples are required after tender is awarded and on receiving order nr and
pricing must be covered in operational cost.

12.BASIS OF CONTRACT
The generai condition of contract of contract (2010 version, issued by National Treasury) as
supplemented by terms and condition set out in the terms of reference, shall constitute the
basis of the contract between the parties.

13.BILLING AND PAYMENT TERMS

e Billing will be processed per individual order as provided by NDPW| for each year as per
the pricing schedule.

o The order number, banking details stc. and account number must appear on all invoices
and statements.

e NDPW!invoicing and payment terms shall be in accordance with NDPW| Standard Terms
and Conditions of Contract.

NB: The fotal bid price for this service must include all operating costs required for the
proper execution of the work and shall be carried over to the bid form which must
be returned fogether with this document.

14. PRICING

e Failure to quote for all items will lead to disqualification of the bid.

e Prices quoted must include transport/delivery and must be included in the .operational cost.
e Price changes will only be considered if VAT increases or decreases.

e Prices quoted for each year as per the pricing schedule, must be firm and market related.

» Exact quantities cannot be furnished and no guarantee can be given with regard to the
quantities that will be ordered from the contractors.

e Bidders must quote on the exact terms, units of measure and quantity specified (i.e. ensure
that if you are pricing an “item” or “pack” that your “item"” or “pack” contains the same quantity
of iterns as those listed). Failure to comply with this instruction will disqualify a Bidder
from consideration

of Public Works and Infrastructure Page
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SUPPLY AND DELIVER: TOILET PAPER AND PAPER HAND TOWELS: 36 MONTHS

FINAL SUMMARY PAGE

NB: 1. The total bid price for this service must include all labour and material, etc. required for the proper
execution of the work and shall be carried over {o the bid form which must be returned together with
this document.

‘EEAR ONE TOTAL .iNCLl.J.DIING”\}AT‘ | 5 R
YEAR TWO TOTAL INCLUDING VAT? 6 R
YEAR THREE TOTAL INCLUDING VAT? 7 R
- TOTAL OFFER: IR

(To be carrled forward to the lnwtatlon to Bld Form PA 32) o

e FAILURE TO TRANSFER TOTAL OFFER FINAL SUMMARY PAGE TOTAL TO PA32 WILL RESULT IN
ELIMINATION

Total Offer to be carried over to PA — 32




