Department:
Public Works and Infrastructure

REPUBLIC OF SOUTH AFRICA

BID / TENDER NO. CPTL52/23
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PA-04 (LS): NOTICE AND INVITATION TO BID

THE DEPARTMENT OF PUBLIC WORKS INVITES BIDDERS FOR PROVISION OF:

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL
DEVELOPMENT: REGISTRAR OF DEEDS, SURVEYOR GENERAL AND
PROVINCIAL SHARED SERVICE CENTRE: CAPE TOWN: OPEN TENDER

Property description: | pROCEDURE OF NINE YEARS ELEVEN MONTHS (9 YEARS 11 MONTHS):
LETTABLE GUIDELINE: 19 544,40MAND 310 SAFE AND SECURED
UNDER COVER PARKING BAYS

Bid no: CPTL52/23

Advertising date:

8 December 2023

Closing date:

10 January 2024

Closing time:

11:00

Validity period:

84 days

1. FUNCTIONALITY CRITERIA APPLICABLE

YES [[] NO

Note 1: Failure to meet minimum functionality score will result in the tenderer being disqualified.

Functionality criteria:’

Weighting factor:

Total

100 Points

(Weightings will be multiplied by the scores allocated during the evaluation process fo arrive at the tofal

functionality points)

Minimum functionality score to qualify for further evaluation:

N/A

((Total minimum qualifying score for functionality is 50 percent, any deviation below or above the 50 percent,
provide motivation below.

' The points allocated to each functionality criterion should not be generic but should be determined

separately for each tender on a case by case basis.

Any reference to words “Bid” or Bidder” herein andfor in any other documentation shall be canstrued to have the same meaning as the

words "Tender” or "Tenderer”.
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2. APPROVAL IS HEREBY REQUESTED FOR THE FOLLOWING PROCUREMENT PROCEDURE:

[T Method 1 (Financial offer) Method 2 (Financial and Preference offer)

2.1.Indicate which preference points scoring system is applicable for this bid:

[_] 80/20 Preference points [X] 90/10 Preference points scoring [_] Either 80/20 or 90/10
scoring system system Preference points scoring system

3. RESPONSIVENESS CRITERIA

3.1. Indicate substantive responsiveness criteria applicable for this tender. Failure to comply with

the criteria stated hereunder shall result in the tender offer being disqualified from further
consideration:

X

Only those tenderers who satisfy the eligibility criteria stated in the Tender Data may submit
fenders.

Tender offer must be properly received on the tender closing date and time specified on the

2 <] invitation, fully completed either electronically (if issued in electronic format), or by writing
legibly in non-erasable ink. (All as per Standard Conditions of Tender).
The (DPWI-08 (LS}): Bid offer must be clearly completed by the bidder, with clear specification
3 5 of the financial offer in terms of rental and tenant installation allowance offered by the bidder.
The offer should be submitted as per the bid questionnaire which forms part of the bid
documents.
4 X | The building must be within the geographic boundaries specified in the bid documents.
5 | KX | Use of correction fluid is prohibited.
5 ] Submission of record of attending compulsory virtual bid clarification / site inspection meeting.
* An Agent may bid on behalf of the owner of the Property however, the responsiveness
of the bid shall be measured against the registered owner of the Property.
No points will be given to the Agent unless he/she is buying the property.
In case where a bidder intends to or is in the process of acquiring the property only one
7 X1 of the following signed agreements/documents i.e. offer to purchase, sale agreement or
letter from the conveyancers with a Title deed of the owner must be submitted,
* In case of the owner of the property a Title deed will be required.
s Bidders must submit bank rating letter demonstrating the credit worthiness of the
bidder.
e The building offered must be in the CBD of Cape Town.
o The distance from the said point of reference must be within 2km radius from
Cape Town CBD, public transport.
» If the parking provided is offsite it must nof be more than 100 metres from the
8 X property offered.
» Where the offered building is a shared facility, space provided must be on
continuous floors without any disturbances with other tenants.
» The bidder must attach a locality map, e.g. a Google printout for the building and
parking offered off sife.
9 X T‘irre bidder must provide proof of the space required in the form of drawings / floor
plans.
The bidder must submit an approved Town Planning Certificate or Zoning certificate
10 B | from the relevant Municipality confirming the offered property is zoned for commercial/

business/office.

Any reference to words “Bid” or Bidder” herein and/or In any other documentation shall be construed fo have the same meaning as the

words "Tender” or “Tenderer”.
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:

3.2. Indicate administrative requirements applicable for this tender. Tenderers may be required to
submit the below documents where applicable.

The Employer reserves the right to request further information regarding the undermentioned criteria.
Failing to submit further clarification and/or documentation within seven (7) calendar days from request
or as specifically indicated, will disqualify the tender offer from further consideration.

Any correction to be initialled by the person authorised to sign the tender documentation as per
1 X PA 151 or PA 15.2 resolution of board/s of directors / or PA15.3 Special Resolution of
Consortia or JV's .
Submission of applicable (PA-15.1, PA-15.2, PA-15.3). Resolution by the legal entity, or
2 DJ | consortium / joint venture, authorising a dedicated person(s) to sign documents on behalf of the
firm / consortium / joint venture.
3 Submission of (PA-11): Bidder's disclosurs.
4 > Submission of (PA 40): Declaration of Designated Groups for Preferential Procurement.
5 X | Submission of proof of Registration on National Treasury’s Central Supplier Database (CSD).
6 The Department reserves the right to verify the submitted maps.
7 l:i Specify other responsiveness criteria
8 ] Specify other responsiveness critetia

3.3. Indicate administrative requirements applicable for specific goals, Tenderers will not be required
to submit the below document if not provided in the original tender proposal, Failure to comply
with  the criteria stated hereunder shall result in the tenderer not allocated points for specific

goals.
1 X Submission of (PA-16): Preference Points Claim Form in terms of the Preferential Procurement
Regulations 2022
2 ] A frust, consortium or joint venture (including unincorporated consortia and joint ventures) must
submit a consolidated B-BBEE Certificate issued by a SANAS accredited service provider

4. COMPLIANCE WITH OBJECTIVE CRITERIA FOR PREFERENTIAL PROCUREMENT

(Applicable to Leasing Services only)

DPWI will leverage this service not only to acquire office accommodation for its clients but also
advance TRANSFORMATION, EMPOWERMENT AND ECONOMIC INCLUSION. To address the
skewed property ownership patterns in the property sector, DPWi will consider and align the
lease period required in this tender to the % _of Black Ownership/Shareholding/Equity of the
offered building/Asset as per the Lease Tenure Enhancement Model depicted in the Table or
Categories below stipulated in its Property Management Empowerment Policy of 2018 before
awarding this tender in accordance with section (2) (f) (1) of the PPPFA.

Table 1

Category A | Refers to segment where a property is owned by an enterprise(s) or individual(s) which
are not less than.

51% Black ownership
51% Black managed
51% Black controlled and

Enterprises in this category, depending on the requirements of the User
Department qualify for leases of greater than 5 years.

[l Category B | Refers to segment where a property is owned by an enterprise(s) or individual(s) which
have not less than.

20% Black ownership

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. :
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20% Black managed
20% Black controlled and

Enterprises in this category, qualify for leases of a maximum 5 years.

[ ] Category C

than.

20% Black ownership
20% Black managed
20% Black controlled and

Refers to segment where a property is owned by an enterprise(s) or individual(s) with less

Enterprises in this category, qualify for leases of a maximum 3 years.

[ 1 Category D

a)
b)

less than 51% and
c)

Refers to property funds listed on the stock exchange

That qualify as listed property funds or Real Estate Investment Trusts (REITS)
That have ownership by black individuals or black entities of more than 10% but

That are managed by property asset management entities with not less than 51%
Black ownership, 51% Black Management and 51% Black control.

Enterprises in this category, qualify for leases of a maximum 5 years.

5. METHOD TO BE USED TO CALCULATE POINTS FOR SPECIFIC GOALS

|:| 5.1. For procurement transaction with rand value greater than R1 Million and up to R50 Million
(Inclusive of all applicable taxes) the specific goals listed in table 2 below are applicable.
Table 2
‘Serial | Specific Goals: - i | Preference -Documentation. to be submltted by
No e | Points: Aiiocated ‘___ . i

oo e s e e ot of 20 SRR i e e

1. An EME or QSE or any entity | 10 . SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people (Mandatory) where applicable.

2. Located in a specific Local | 2 ¢  Official Municipal Rates Statement
Municipality or District which is in the name of the bidder.
Municipality or Metro or
Province area for work to be Or
done or services to be
rendered in that area ¢ Any account or statement which is
{(Mandatory) in the name of the hidder.

Or

s Permission to Occupy from local
chief in case of rural areas (PTO)
which is in the name of the hidder.

Or

+ lLease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity | 4 e SANAS Accredited BBRBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black women (Mandatory) where applicable.

4, An EME or QSE or any entity | 2 *  SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people with disability where applicable.

{Mandatory)

Any reference to words “Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or Tenderer
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and

e Medical Certificate indicating that
the disabhility is permanent.

Or
¢ South African Social Security

Agency (SASSA) Registration
indicating that the disability is

permanent.
Or
National Council for Persons with
Physical Disability in South Africa

registration (NCPPDSA).

An EME or QSE or any entity
which is at least 51% owned
by black youth {(Mandatory)

s |D and SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

5.2. For procurement transaction with rand value areater than R50 Million {Inclusive of all

applicable taxes) the specific goals listed in table 3 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either one of
the two, but not both.

Table 3

Serial; Specsﬂc Goals ST .| Preference - - Documentation - to: be submitted - by

No.: - ;j S “.| Points” Allocated bldders to validate their clalm oy

R | R it S p ey S outof 40

1. An EME or QSE or any entity | 4 . SANAS Accredlted BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people (Mandatory) where applicable.

2. Located in a specific Local | 2 « Official Municipal Rates Statement
Municipality or District which is in the name of the bidder.
Municipality or Metro or
Province area for work to be Or
done or services fo be
rendered in  that area e Any account or statement which is
{(Mandatory) in the name of the bidder.

Or

o  Permission to Occupy from local
chief in case of rural areas (PTO)
which is in the name of the bidder.

Or

s Lease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity | 2 o  SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black women (mandatory) where applicable.

4[] | An EME or QSE or any entity | 2 s SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people with disability where applicable.

(Mandatory)
and

Any reference to words "Bid" or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the

words Tender’ or Tenderer

—
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OR

o Medical Certificate indicating that
the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or
National Council for Persons with

Physical Disability in South Africa
registration (NCPPDSA).

An EME or QSE or any entity

X1 | which is at least 51% owned | 2

by black youth (Mandatory)

e |D Copy and SANAS Accredited
BBBEE Certificate or Sworn
Affidavit where applicable

6. COLLECTION OF BID DOCUMENTS:

E] Bid documents may be collected during working hours at the following address Room 941 Customs
House Building, Lower Heerengracht Street, Foreshore, Cape Town.

X1 A non-refundable bid deposit of RT 000,00 is payable, {Cash only) is required on collection of the bid
documents.
A compulsory pre bid meeting with representatives of the Department of Public Works will take place at

|

NIA

ENQUIRIES

7.1. Technical enquiries may be addressed to:

DPWI Project Manager | Colleen de Klerk

Telephone no: | 021 402 2152

Cellular phone no

Fax no: N/A

E-mail

Colleen.deklerk@dpw.gov.za

7.2. SCM enquiries may be addressed to:

SCM Official Zodwa Tshoba Telephone no: | 021 402 2345
Cellular phone no N/A Fax no:
E-mail Zodwa.tshoba@dpw.gov.za

8. DEPOSIT /RETURN OF BID POCUMENTS:

accepted.

are stated in the bid document.

8.1. Telegraphic, telephonic, telex, facsimile, electronic and / or late tenders will not be

8.2. Requirements for sealing, addressing, delivery, opening and assessment of tenders

8.3. All tenders must be submitted on the official forms — (not to be re-typed).

Any reference to words "Bid" or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”.

PRSI —— e
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DOCUMENTS MAY BE POSTED TO:

THE DI TOR -GENERAL

DEPARTM OF PUBLIC WORKS
PRIVATE BAG X9027

CAPE TOWN

8000

ATTENTION:

PROCUR NT SECTION: ROOM 9471

POSTED TENDERS MUST BE RECEIVED PRIOR CLOSING

D TIME AT 11H00 BY THE DEPARTMENT .

IE

OR

DEPOSITED IN THE TENDER BOX AT:

MAIN ENTRANCE, GROUND FLOOR

CUSTOMS HOUSE BUILDING

LOWER HEERENGRACHT STREET
FORESHORE, CAPE TOWN

Any reference to werds “Bid” or Bidder” herein and/for in any other documentation shall be construed o have the same meaning as the
Page 7 of 7

words “Tender” or “Tenderer”,
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3.

ANNEXURE A:

1.

Specifications and mandatory regulations in terms of access for Disabled Persons as contained in:

s SABS/SANS 400 — 1900: National Building Regulations (Section S)
e SABS/SANS 10400 — S: 2011: Fadilities for persons with disabilities.

e DPW: Standard Guidelines for the Design of Accessible Buildings (Facilities for people with
Disabilities): March 2001,

Asset Management;

= Ensure that all State-owned and leased accommodation is optimally utilised before new,
additional or alternative accommodation is procured.

o If suitable State-owned building is identified please revert back to KAM to engage with
Portfolio Performance Monitoring: (Portfolio Analysis) to undertake a viability study.

» Portfolio Performance Monitering: (Portfolio Analysis) to provide technical report indicating
the estimated cost for refurbishment and to ensure compliance with building regulations.

Energy Efficiency

Ensure compliance to:-
»  SANS 10400 and SANS 204 regarding energy efficiency

Reporting Framework:

» Provide the Chief Directorate: KAM HO & Customer Billing Head Office with the following
leasing information for billing purposes:-
= Building Name
s Cost per m? and monthly rental
= Tolal area leased
*  Number of parking bays and cost per parking bay
" lLease commencement and expiry date
» Lease period
#  Qccupation date
= Ensure that a copy of the signed lease agreement is forwarded to the client for information,
record keeping and budgetary purposes.
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iSUMI“IARY 56, DEEDS OFFICE AND PSSC . - . - : : - o |
Private Bag X 9028, Cape Tow, 8000; 90 Flein Straet, Gape Town, 8000

SERIAL ND DESCRIPTION OF RODM PROPOSED PU PNE?%RF?:J ASH
ASSIENABLE ARER
SG 97 1042
DEEDS GFFICE 144 1934
PSSC 193 1728
TOTAL ASSIGNAELE AREA 539 4708
56 57 2449
DEEDS OFFICE 244 5404
PSsC 198 3155
TOTAL ASSIGNABLE AREA 534 12018
CORE SPACE - o R R R R I R T
ORGANISATION SUF'PORT 60% | Max
SG 625,20
DEEDS OFFICE 1 160,40
PSSC 1 035,80
CIRCULATION , TECHNICAL SUPPORT , FACILITIES
MANAGEMENT AND ABLUTIONS ACC. SANS 10400 - - 2 822,40
PARKING - . - IR B L R RO
56
Staff Parking 0
Disabled Parking 3 USING PUBLIC PARKING
DEEDS OFFICE
Staff Parking 130
Disabled Parking 3 USING PUBLIC PARKING
P55C
Staff Parking 120
Bisabted Parking &
TOTAL PARKING 310
LETTABLEAREAS - - .o : ’ e Lo R s
5z 4 116,15
DEEDS OFFICE 0 498,80
PSSC 592980
TOTALLETTABLE AREA -~ - | . . | - | 1988475 '
OTHER REQUIREMENTS:
SECURITY MEASURES REQUIRED (BIOMETRICICARD SYSTEM/BURGLAR BARSMOTION DETECTIOM/CAMERAS ETC): YES
BACK UP GENERATOR ROOM AND GENERATOR TO BE PROVIDED
WATER TANK TO BE PROVIDED; FROVISION FOR 48 HOURS
SOLAR PANELSS ALTERNATIVE ENEREY SOURCE TO BE PROVIDED
PUBLIC AND STAFF ABLUTION FACILITIES ARE TO BE SEPERATED (SECURITY CONCERN) AND IN ACCORDANGE TO NBR
BOTH CLIENT DEPARTMENTS MUST BE ACCCMMODATED IN ONE BUILDING OR IN A FAGILITY DIRECTLY ADJACENT
CERTAIN FACILITIES CAN BE USED IN COMBINATICN 1E. CAFETERIAS, ENTRANCES FOYERS ETC, BUT SPECIFIC REQUIREMENTS PER CLIENT DEPARTMENT ALSO
APPLIES WITHIN THESE AREAS.

Complled by :MM Nienaber } hgjan. a, {}! 0" Checked by
v Date
Date: Z1 JUNE 2073

Confirmet by client Depanment-‘P awqe,ﬂg..
Date a% 7@512.'@33

COMFIRMED ACCOMMOBATION PARTICULARS AND SPACE NOMS APPLIED
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i
Private Bap ¥ 5073, Cape Town, 8000; Tel: 023-053 7600; Fax: 021~
467 7727; 20 Plela Strest, Cape Town, 8000

SERIAL PROFOSE] MDRM
o DESCRIPTION OF ROOM i 1 perpy | M
ZSSTEHARIE AR
UEERSSEGISTIFWIERAN BLAG - - s g
LI ELETRAR DF BIEDS {32} Includes meating srea OF 16 SOM
S| aFfieE 2SS (I See 44 bolow o
DIl CORPORMESURPGET . Jo o o i
S{ASSISTANT OIRECTOR:HRM (L) 1 10
___ 41senion ADMINISTRATION OFFICER (L8) - 1 g ] S
SIHUMAN RESOURCE CLERK SUPERVISOR [L7) 1 8 i
GiHUNAN RESCRIRCE CLERKS (L5) " 2 [ 12 )
7IREGISTRY CLERK{L6) 1 5 5
“BITELECOM OPERATOR/RECEPTIONIST {LS) 1 5 6 [SeesShalow
SIDRIVER/MESSENGER {4) _ 1 6 6
10]ASSISTANT DIRECTOR: FINANCE (15} i i [ 10 N
12]SENIDR STATE ACCOUNTANT (8] 1 8 8
12{FINANCE CLERRS - SUPERVISORS {L.7) 2 8 15
13{FINANCE CLERK {15} 2 5 12 |See52 below
14| ASSISTANT omecrnn SCM (18] 1 10 10
1E[SENIOR SCM PRACTITIONER 118) : 2 8 16
26[SCIM CEERK- SUPERVISCR (L7 3 g2 8
17)SCh CLERXS (|5) 3 [ 18
18]Desyty Replstrar (13) 1 34 14
18| Office Assistant {16) 1 B &
20[Assistant Registrars ([11212) 22 2 52
21{Senlor Exarniners {L5) 32 0 320
22{junlor aminacs (17} 48 B 384
1 E £ See 75 below

23] Admin Qerk-| Library Services (18]
A TTIE

24|Deputy Registrar (113} 1 14 14

25iCHice Assistant {£6) 1 [ 5

26| Assistant Registrars {L138:312) .. 2 kA 24

27|Senlor Deeds Registration Cfficer (18) e 2 B 16 [See5] below

28| Cantral Deeds Registration Clerk (L7) 2 B 16 j5ea 5l below .
29]Chief Deeds Recistration Clerk {LE) 1 [ [ SeeElbelkw
30|Pringizal Deeds Registration Clerk (LS) - [ 36 fSee 51 below

31Deads Repistration Clerk {13} . z ) 12 ¥5ea51below

32{s9stem Subzort Contratier {L9) 1 10 16 isee 51 below

33 BRSSVstem Sup rto‘ft:er (t8} 1 8 8

34| Deputy Regls%rar {13] 3 14 14
35| Office Assistant {L6] 1 & g
3&lsentor Deeds Registration Officer {18} 3 8 24
37Contral Deeds Registration Clerk (17) 3 8 24 jSee 60,61,63-70 below
‘38;chlef Deeds Registration Clerk {L6) B4 B 504 iSec 80683 63-70below
35| Deeds Repistration Clerk (13) 5 3 36 Jincluded In either 60,61,63,6570 below
TOTALASSIGNABLE ARER 244 qe9 | 1934
SUPPORT SPACE_ B
280 Per sectlon Diretorate and Sub Directorate eg Examination, FC, Daw,
A0t Kitchen with rest areas 7 40,00 Mecheanlsation, information. 35 PERSDNS PER TEA ROOM
A1iDveds Execution ropm 1 350,60 350
4A21BiE Boardroom 1 100,00 100
43{Small [Mecting Roamn) 4 25,00 100 IMaximum 35 Seople
qw.aiﬂng area 1 50,00 []
i 45]Furniture Store 1 100,00 100 [Storepe of temporary furniture as well a5 seanhing equipment,
46]Store for Cleaning Materiaks 1 20,00 20
148 statlonenyand general store for the whele department, Including
42|Statlonery & | store 1 145.00 pajeer, Tens, File rolls
48[Deeds Server room 1 50,00 50 |HVAC System and Fire system. Comblned raam with 56




49]!T Store I 1 20.00 20
Sallecturer/ Training ronk P 1 £0.00 &0
51| Deeds Client Senices Centre [information ) 1 500.00 560
S2[Cashler Office 1 25.60 25 {53fe - load beasing floor, Movable safe to be included
’ o Load bearing floor within diffetent units (SCh; HR; Cashier; Registrar)
53|8afe X4 4
S4lDacument Plan Safe (Storsge}-Fire Proof Roam 1 2000 | 5000 _ftead beating tioor *""7
S5|Cisaning staif lodcm 1 15 15 {21cleaning staff
S6{H8, Fnance-filingand archive rodm L 00 200
57|Admin Copy mackinefshredder/cte [ 40 4 N
58|Switchboard 1 15 15 s
59|Daeds Cafeteria 244 0,24 58,56 |To bt combined with 5G Ofilee Areas
Deeds Cafeteria kilchen 244 01f 2684 |To be combincd with SG OFfice Arcas

£0]Image Seanaing radbm 3 120 120
&1fFinal check room 1 30 30

__S2istare for microfilm rofls i 30 30

j%i?ﬁ!a Roptn L 120 120 . i
B4tinterdicts and Counter Caver room 1 700 200
65[5orting roam 1 100 00
66{Ladpement 1 200 200
67| Numbering room 1 200 200
58| Front Counter open hoxas/delivery ST 1§ 20| 01 )
£4]Prap room { Hand- in Y " 100 100
76lPrepreomeclosedboxes 1 250 250
71|Sick Bay 1 12 12 N
‘72iRoam for conveyencers and derks % 300 E O L
73|Prayer room et e 2 18 32
74| Wellness room 1 50 50
751 Deeds Library 1 B0 p=5i]

| Recaption and security area, Control room, 350 parsons wtilising per

75]Entrance /reception orea security area 2 200 203 |day.To be combined with 56 Office
F#Serurty tocker room . L. 1 15 as | .
TOVALSUPPORT AREA | £404,40
PARKING L ] 100
Staff Parking & Visitar Parking 30
Disabled Parking 3
Tollets linaccordance to NBR
CORE SPACE PER WORKSPACE AREA
CRSANIBATION SUPPORT HD% M 50 TO B0 % OF WCRK SPACE
CIRCULATION , TECHNICAL SUPPORT, FACILITIES MANAGEMENT PROVIDE 1m2 PER CLEANER. MIN 82 PER REST ROOM WITH
AND ABLUTIONS ACC. SANS 10400 - 216D,4[LOCKERS. PROVIDE ONE 5m?2 CLEANER STORE ROOM PER 1350m2
TOTALLETTABLE AREA 0~ 9458,8%

OTHER AEGUREMENTS: |
SECURITY MEASURES REQUIRED {BICMETRIC/CARD SYSTEM/EURGLAR SARS/MOTION DETECTION/ CAMERAS EYC): YES
[BACK LUP GENERATDR ROOM AND GENERATORTO BE PROVIDED

WATER TANKTO 25 PROVIDED:

SOLAR PANELS/ ALTERNATIVE ENERGY SOURCETO BE PROVIDED

PUBLIC AND STAFE ASLUTION FACILITIES ARE TO B8 SEPERATED (SECURITY CONCERN] . .

COMPILED BY: J .
- i 1
TOAVIDS O 3 ot e
Name iRank ~ - ~ESiature) Date23-May23
CONFIRMED BY:
. :
RitA NIENABER T PEAYIET]
Name ) Rank STgnature Date
L

AFPROVED BY: ) I i .

TR L fofree s

ot Bl W S -
Name / i = Signatura Date
|
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QFFICE ACCOMMODATION: Surveyor Goneral : Western Cape
Privale Bag-X 9026, Cape Towmn, 5000; 98 Piein Street, Cape Tovm, E00D

DESCRIPTION OF ROOM

PROPOSED
PL

NORE PER,

PU

ASH

ASSISNABLE AREA

SURVEYOR GENERAL WESTERN CAPE

Surveyor General

32,00

32,00 Intluding meeting space of 16 sqm;

|

10ffice Assistant [ncluding waiting area

20,00

Normally the office assistant would need a smaller space|
eg. 8sqm but 3s the sesreatry for the head of office shel
needs additional space far clients, service providers, ety
to sit whilst waiting to see the Surveyar Genetal, hence
he proposed 20syin space.

w

DIRECTORATE: EXAMINATION SERVICES ~-.°

Deguty Surveyor Gensral

Intfuding g space qflﬂ sqm

L

Princioal Cadastrat Officer

FDIUISION . REGISTRY SERVICES 7

Assistant Director : Records Management

s 1 10,00
GFPrincipal Registry {lerk 1 2,00
7|Sentor Cadastral Registry Clerk 2 5,00
8iCadastral Reglstry Clerk 3 _6p00
SimMessenger 2 6,08

SUR DIRECTORATESFIRST LEVEL EXAMINATION

Control Survey Tethnlelan

Survey Tachnician

Princizal Cadastrat Officer

Cadastral Officer

5UB DIRECTORATE: SECOND LEVEL EXAMINATION =

Chlef Professional Land Surveyor

DIRECTORATE: INFORMATION SERVICES:

15

Director Information Services

5UB DIRECTORATE £ CADASTRALINFORMATION SUPPLY.-.:

16| Coatral SUNegTechniclan 1 1478? 14,00
1715urvey Technldian 5 12,00 60,00
18|Prncipat Cadastral Officer 4 10,60 45,00
18} Principal Auxiliary Services Officer 1 B,00 3,00
20]Senior Cadastral Offlcer 2 10,00 20,00
a1} Cadastral Officer 1 1000 29,00
22{Senior Auxiliary Services Officer 1 7,00 5,00
23| Onerator 1 600 5.00

SUB DIRECTORATE:CADASTRIAL ARCHIVING -

24}Control Survay Techrician 1 1400 14,00
25iSurvey Tachnician i 1200 12,00
26[Prineina] Cadastral Officer 3 10,00 3,00
271Cadastra} Qfficer. 1] 10,00 10,00
2835enlar Auxiliary Officer 2 5,60 12,00
28}Auxillary Services Officer k! 5,50 24,00

DIRECTORATE-MAINTENANCE AND CADASTRAL SPATIAL INFORMATION SERVICESTS

30

Diracior:Maintenance and Cadastral Spatial Infa Services

kl

36,60




SERIAL PROPGSED | NORM PER '
o DESCRIFTION OF ROOM iy i ASH

15UB DIRECTORATE;CADASTRAL SPATIAL INFORMATION SERV]
31} Cantral Survey Technician
32{Control Network Controller
33[Survey Technician
34{Princinal Cadustral Officer
35{Cadasteal Officer
36[AuxiaBiary Services Officer

SUB.DIRECTORATE! MAINTENANCE. « o ous.

14,00 4,00

37sControl Survey Techniclan s L 1] ]
38[Survey Tachnician 4 12,00 48,CD
39{Princigal Cadastral Offiter 3 1060 30400
49} Cadastral Dificer o nn e S E] 1e.00 30,00
EﬁikECTORATg:( CO-DRDINATION OF STATE AND 1AND REFORM SURVEYS -0 f+oens i
41 Deputy Surveyer General 1
SUB DIRECTORATE STATE LAND SURVEY RESEARCH ;
42|Chief Professional Land Suveyor 2 14,00 28,00
43 [Frofessional Survey Production 2 s I 24,00

DIVISON:ADMINISTRATION SUPPORT 7775 557

49]Asslstant Dimctnr:Admirﬁstratinn 1 12,00 12,00
45|Senior Adminlstration Officer 1 8,00 8,00
46| Provising Clerk o 2 5,08 12,00 B i
47| Telecoms Operator/ Receptlonlst 1 6,00 5,00
48]Accounting Clerk [ Cashier 1 6,00 5,80
4o)additional Admin Personnet 2 6,00 12,00

TOTAL ASSIGNABLE AREA

5 Ry
E0{Kitchen 5 5,00 30,80 Per direttorata
$1{Big Boardroom - 3 100,00 100,00
22iMedium boardroom 21 50,00 0000  iManco
531Smal] beardroom/meeting rooms 20,00 10000 EPerdirectorate + managers {10-15 seater)
54tTeaf Restarea 20,00 100,00 Eperdivectorate .

5
S
55!8ick baw/Covld isglation room o 1500 15,00
56i5tare for Cleanlng Materials i s 25,00
1
3]
3|
k)
1
i

s7iClezners locker room 15,00 18,00
S58jFuniturs Store 60,00 60,00
So|Stationary 40,00 40,00
£0] [T Worlkzhop and store 100,00 390,60
51| Survey Egilipment Store 200,00 100,60
£2] Lecture/ Training regm 60,00 60,00

Proposal to Join $G and Daeds as one dient senvices
cenira at bullding entrance - combined 56 250 + Deeds

£3|5G Cllent Services Centre 1 250,08 250,00 350 = approx &60.00 sqm + public toilet fadfitias
54| Cashier Office bl 30,00 30,00 Iincluding safa
B5{Administration file rocm 3, 30,00 30,00 Personnel files

Load-bearing floors -Storage of all paper cadastral
documents - ever arch files, AD hanglng cabinets, shelves,
books, and corraspondance files -4 separate rosms for

56| Blan Safe-Fice Proof Room al 25000 l000p [ erent dorument types
) Load-bearing flosrs -Archive of histoslcal dotuments
E7|Libra~y ~ fire proof room 1 100,00 100,00
Suifigent space for security, private office, xrey machines,
turnstiles [card ateess) and foyer., Proposal for separate
staffand clients entrances? - 5@ has approx S0 visiters per
day. The proposal s to share an eptrance with Deeds, if
68|Combined §6/Deeds Security Entcance foyer ] i 60,00 &0,00 an!y 56 then it could be smatler
Cafeteria {Food Sewiceﬁ-SeatIng! 97 0,24 23,28 ‘To be comhined with Deeds Office Areas
Cafetera [Food Senvices- Kitchea) a7 0,11 10,67 ‘To be combineg with Deads Difice Areas
Server voom accarding to T spacs - Load-hearing flocr,
69|Sevar Room 1 390,00 200,00 fire systems, alr-conditioning, secure, etc

TOTAL SUPPORT SPACE . 244895

e . e



SERJAL PROPQSED | NORMPER
NG DESCRIPTION OF ROOM PU PU ASM
CORE SPACE
ORGANISATION SUPPORT 80%)] Max
[CIACGEATICN |, TECTRICA: SU07R0RT, FALLITIES
MANAGEMENT AND ABLUTIONS ACC. SANS 10400 - - 625,20
PARKING ]
63| 5taff Parking 50 45 staff and 5 visitor bays
ki D!ga_b_!_e_q_r’atklng _ . I LISING PUBLIC PARKING
Included under core space 8B staff members + 7 cleaning
staff + security staff + dally gublic, Public tollets should be
available separately at Client services centre. [Approx 154
68| Teilets people/day] In accordance to NBR .
LETTABLE AREA 4 116,15
OTHER REQUIREMENTS: _ i
SECURITY MEASURES REQUIRED (BICMETRIC/CARD SYSTEMIBURGLAR BARSMOTION DETECTIONICAMERAS ETC): YES
BACK UP GENERATOR ROOM AND GENERATOR, TO BE PROVIDED
WATER TANK TO BE PROVIDED:
SOLAR PANELS/ ALTERNATIVE ENERGY SCQURCE TO BE PROVIDED
PUBLIC AND STAFF ABLUTION FACILITIES ARE TO BE SEPERATED [SECURITY CONCERN:
Compile by :5 Jones-Phillipson . Checked by Vi NIENABER ‘s
Date t—_ﬁg ; e Date 23-May-23 e{)\ljm i ].G“
2023-05-19 CONFIRMED ACCOMMODATION PARTICULARS AND SPACENDMS APFPLIED
Vertfied Correct by: ) Witliamsan & . DfxAM
Date /’{’f’ﬁ&?‘.&.ﬂ_ DATE

2023-05-29

APPROVED BY: W o p
23 A3 ES 2 CruEnt A /7/}’0 28y, /f‘%—;/ 20273

Name Rank Signature Date




4
W

agriculture, land reform \C)é%

& rural development

Depadtmonl:
Agnarture, Lnsd Refan: and Runat Dert!opmant
ARPUBLIC OF SOUTH AFRIGA

@

Provinciat Shared sarvice centre: Westem Sape
Private Bag X 9189, Cape Town, 800; Tol: P2{-40% 0300; 14 Long Strect, Cape Town, 8000

SERIAL PROPOS]| NORM

O DESCRIPTION OF ROOM Eoey | perpy| ASM
ASSIGNABLE AREA [(67%)
CHIEFDRECTORATE: PROVINCIAL SHARED SERVCE CENTRE =2 : ; : 2 z
CHIEF BIRECTOR: PROVINCIAL SHARED SERVICE ZENTRE 14 5 16 16
ADMINISTRATIVE DFFICER ~7 1 & [l

|BiR PROVINGIALBAEAATIONE
DIRECTOR: PCS5 ~13

CHIEF MEE ANALYSY ~11
M&E SPECIAUST-S

DIRECTOR: FIZAND SCM-13 1 1
DEPUTY DIREGTOR-S1 2 12 24 1 Finance & 1 SCM
hSEISTANT DIRECTOR-G3 3 10 5 Covers both Finance & SCM
SENIOR SUPFLY CHAIN PRACTIONERISAD8 [ & B Covers both Finance & SCM
STATE ACOUNTANT A, SURPLY CHAIN PRACTICYIONER -7 [ 8 £ Covers both Finance & SCM
SENIOR TELECOM-ORERATOR -6 1 § [
EN[QR HANBYMAN: AUXIUARY SERVICES -6 1 3 §
CLERKS (ACOUKTING, PROVISIOMING AND AGCELUNTING)-5 F) 5 120 Covers bolh Finance & SCM

L AND DEVEL OPHENT SUPRORTILOE
DIRECTOR LOS13
D=PUTY DIRECTORH-{2

DIRECTOR:RID -13 1 14 9
DEPUTY DIRECTORA1-12 2 12 4
ASSISTANT DIRECTOR 10 3 10 3
SENIOR ADMIN OFFICER 8 1 B [

T e ]
TSRS

4

ERCPERTY:MANAGENENT i S e in
DIRECTOR: PROPERTY 13

DEQUTY DIRECTORA-12

SECRETERY-5

PROJEGT OFFICERT

AOMIMISTRATION CLERK 5

CORERATIESUPPORTE
DIRECTOR: SUPPORY SERVICES -13

DEPUTY DIRECTOR:1-12

ASSISTANT DIRECTOR 8:10

SENIGR AUMIMSTRATIVE OFFICER 8

CHIEF NETWORK CONTROLLER- 8

SEMORHA PRACTIONER - 8

[seMioR PR FRACTINORER - &

SENIDR COMMUNICATEON OFEICEREVENTS & EXHIETIONS -8
CHIEF OGCUPATIONAL HEALTH AND SAFETY CFFICER -8
PRINCIPAL Ht OFFICER , PRINCIPAL SECURITY OFFIGE 7
CLERKS, HR OFFIGER-S

MESSENGER.FDODASSISTANT-4

S I PO S I O O O o 1y 1) S

DIRECTOR: HAYRESAC - 13

[
ASSISTANT DIRECTOR 10 t
DEPUTY DIRECTOR-11-12 2
SENIOR ADMISSTRATIVE OFFICER -8 i |8 8
lﬁcnsmv 5 1 [s §
DISTRICT DIRESTOR=13 il 4
DEPUTY DIRECTOR: LAND ACQUISITIONERECARITALSATION-12 3 |2 S
PROJECT COORDIHATOR 40 3 fwo »




SERTAL
ND

DESCRIPTION OF ROOM prorOS penny| ASM
SENIOR AQEINISTRATVE DFFICER -8 1 ] ]
[SENIOR PROJECT DFFIGER: RECAPITIUISATION 8 3 s =
GLIENT RELATIONS QFFIGER 1 'B B
PROJECT CFFICER 2 I 16
ADMINIETRATION ELERK 1 6 ]
ACCOUNTING C2ERK ] 5 )
PR PN e AL DEE oo B
inmecromceu RD T 1
HEPUTY DIRECTOR: REID 41 3 12 38
PROJELT CODRDESTOR, 810 2w =
SENIOR PROJECT OFFICER: 8 ] ] 72
SECRETARY -6 16 5
ADMIMSTRATION CLERK -5 1 [ B

.,

DIRECTOR: SPATIAL PLANKENG & LAND USE MANAGEMENT -13

DIRECTOR: TENURE REFORM APLERENTATION -13

1 14
TOWM AND REGIDHAL PLANNER CHIEF GRADE S -12 1 |12 12
GISC PROFESSIDMAL CHIEF GRADE B 12 [ 12
GISC TECHNGLOGIST CONTROL GRADE R 12 1 |2 12
[avtiksTRATIVE OFFICER 7 i Is 8
|sEcRETARY 8 1 Is 3
TERAURE REFORNZEE

|DEPUTY DIRECTOR: TENURE REFORM WAPLEMENTATION 1112 12 12
|SEMIOR ADVINISTRATIVE OFFICER -8 ¢ 10

|SECRETARY S

ADMINISTRATICN ELERK-5

o lmn fam [ b |

AN HE AT OTION SUPFORT

CHIEF DIRECTOR: LAND RESTITUSION SUPFORT 1§

SENIOR PERSONALASSISTANT 12

DEFICE ASSISTANT -7

S
peleiine

CIRECTOR: OFERATIONAL MANAGEMENT 13 1 1
DEPUTY DIRECTORPRESETTLEMENT HANAGENEN 12 i |1z 12
SENICRRESTITUTIONADVSIOR 12 i e 2
FROZECT COORDIKATOR 10 2 Jwo 2
ASSISTANT DIRECTOR: ADKINISTRATION -10 i e 10
RESTITUTION ADVISOR -0 2 i )
SENIOR PROJECT OFFICER -8 2 18 1§
PROJECT OFFICER 7 2 B 24
SEORETARY -6 [ 5
|SEMIOR TELECOMOPERATGR -6 1 Is 5
BENIDR DATACAPTURIR -6 2 6 12
ADHIMSTRATION CLERK REGISTRY GLERKS 5 5 | %

| CRECT ORATE.. CIIALTY ASEURANLE - RESHUTION SUBRORYE
DIREGTOR: QUALITY ASSURANCE -13

4
DEPUTY DIRECTOR: FINAMCE 11 i 12 2
[ASSISTANT HRECTOR: 5-10 t 10 ie
SENIOR STATE ACCOUNTANT 2 & 16
REGISTRY CLERK 5 5 2

{Kilchenvith rest arezs

IBigl Boardiosm 1 an - PPSCand all DIlI’EClOZ'atES fartralning
and staff meetings
Srazil (Hazsling Rgoms) ] o5 150
\Waiting areat & 0 1 ?BIDD.II'.EC(OF space should there be
floors
Stose For Oisposal § 1 160
Stca for Cleaning Mztegets 4 @ 1© for ?ll (?Irecomtesand Districts Include
Testitution.
Statlonery store for off Disacorates and
Slalionery slorn 8 Ey 1680 |District: include restitution
Server Room £ £ 30
SCAUFIN g oo 2 [ 20 13CM ard Finance
Cashier Offica 4 0 0 With sofe, Cashiers Including files
- . ¢leaning centsattess and Secutity por
i St and Seunly Stalf
- d § s = fleer building.
HRt fTing rooméRegisty 1 06 m Official fites and registeyf archive




SERIAL
NO

PROPOS] NORM
DESCRIPTION OF ROOH EBPU | PER PU ASM
Restitution files for province. Claimants
- . files{ oid and tha new claims), Archives:
Restiulon Regtry ! o #1100 1n totel this areainel theroudar
Sidmin Copy mashina/shueddarlols [ 15 % per il tef per floor
Sedckhoad 1 15 15 hboard aperator
fer Directorate, Working aetive files
filing rooms for all direstorates
Records friling Room? Archives 8 4D 30 in¢luding restitutics, Archives: 800 in
total this area inel thereunder
Secuiy Roam ; - » securty personell and the cantrel roem.
Compuder Selvp roam 1 50 3
TOTAL ASSIGNABLE AREA 3165
NoM ASSIGNABLE AREA J CORE SPACE 60% 1036,8
CIRCULATION, MAINTENCE DUTY AND STRUCTURAL SPACE
PARKING
Staff Parking & Visiter Parking 120
Disabled Parking 4
Toifets Male 6 CORE SPACE
Tailets Fadviale 5 CORE SPACE
Tallets Disabla 3 CORE SPACE
LETTASBLE AREA 5525,80
. !
L Dl
Complle by :Rachel Masweneng Checked by H MM NIiENABER
Date:23/05/2025 Date : 23-Jun-23

Verified Correct by:Sicelo'twane
Date:29/05/2023

Appraved by
Date:

. glotfzoTz

CONFIRMED ACCOMMODATION PARTICULARS AND SPACE NOMS APPLIED

D/KAN:
DATE:



public works

Department;
Public Works
REPUBLIC OF SOUTH AERICA

-DEVELOPMENT
| Request for alternative office accommodation and parking for Deeds,
Surveyor General and PSSC Office: Western Cape

2. - ».Eu P
2.1, New
2.2, | Additional
23. | Alternative X
24, Renewal
2.5. Renewal and additional
2.6. Alterations to existing accommodation

Specify

NEW ACCOMMODATION REQUEST
3. 1. (;mmended Lease Period: o 8years, 11 months
3.2, FProposed Occupation Dafe:

4, - [EiEEsmaiasesnl s Ma
441, X
4.2, Parking {open, under-cover, lockable, secured) X
4.3. Functional
4.4, Residential
4.5. Storage X
26. | Other |

Specify:

5.1

s ey FEr s Pl S L

5.1.1. X
5.1.2. | Decentralised (outskirts of CDB)

5.1.3. | Industrial

8.1.4. | Residential

5.1.5. | Township

51.6. | Farm

5.1.7. | Other:




Calda
To S

e

8.1, Celi?lar -I;uilding fstand axl'o'né) X -
6.2, Multi-tenanted
6.3. Ground floor
6.4, Other Load bearing on
Archive, storage etc
7. 16 :
7.1, :
7.1.1. Easm (specify) X
7.4.2. Advanced (specify) X
(Client fo fund)
7.1.3. Specialised (specify) X
{Client to fund)
7.2 A A
7.2.1. ] En;?;y efficiency ) -
7.2.2, Generators . X {8tand-by Generator in cases of power failure}
7.2.3. Other UPS, Solar and Inverters, Jojo Tanks etc
7.3. G < (SRE
7.3.1. Proximity to specific service
providers(specify)
7.3.2. Near to public transpott nodes
(specify) CLOSER TO THE PUBLIC
7.3.3. Facilities for people with Ramp, rails on stair cases etc.
disabilitles {speciiy}
{Pre-requisife responsive bid
criteria)
7.4. Corporate image/internal
finishings (specify) Corporate image to be discussed oh tenant
installation
8.

Additional comments:

»’Qﬁw

28/06 2023

SIGNATURE OF ACCOUNTING OFFICER DATE:
OR DELEGATED OFFICIAL



Ceparmpnt:

¥ bl Works
REPUBLIC OF SQUTH AFAICA

PA-09 (LS): LIST OF RETURNABLE DOCUMENTS

List of Returnable Documents: PA-09 (L.S)

Property description:

PARKING BAYS.

DEPARTMENT OF AGRICULTURE, LAND REFORM AND RURAL
DEVELOPMENT: REGISTRAR OF DEEDS, SURVEYOR GENERAL AND
PROVINCIAL SHARED SERVICE CENTRE: CAPE TOWN: OPEN TENDER
FOR A PERIOD OF NINE YEARS ELEVEN MONTHS (9 YEARS 11 MONTHS):
LETTABLE GUIDELINE: 19 544,40M2 AND 310 SAFE AND SECURED

Property Manager: C. DE KLERK Bid / Quote no:

CPTL52/23

Receipt Number:

1. THE BIDDER MUST COMPLETE THE FOLLOWING RETUNABLE DOCUMENTS:

{Bidders may use the "Returnable document” column to confirm documents have been completed and returned by

inserting a fick)

. . Number of Returnable
Bid Document Name: Pages: document:
PA-04 (LS): NOTICE AND INVITATION TO BID ( Inclusive of Client
Needs Assessment) 19 Pages ]
DPW-16 SITE INSPECTION MEETING CERTIFCATE 2 Pages ]
PA-10 (LS): IMPORTANT CONDITIONS OF BID 1 Pages ]
PA-11: BIDDER'S DISCLOSURE 3 Pages |
PA-15.1: RESOLUTION OF BOARD OF DIRECTORS 2 Pages O
PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER 2 Pages []

INTO CONSORTIA OR JOINT VENTURES ge
PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT 3p 0
VENTURES ages

PA-16: - PREFERENCE CERTIFICATE 10 Pages O

STANDARD LEASE AGREEMENT (DRAFT) initial all pages 26 Pages O

DPW-08.3(LS): BID OFFER - OFFICE ACCOMMODATION 3 Pages ]

DPW-11.1 (L.S): SPECIFICATION ON MINIMUM REQUIREMENTS 3 Pages O]

DPW-12(LS); OCCUPATIONAL HEALTH AND SAFETY ACT 1 Pages 0

CERTIFICATE 9

PA-40: DECLARATION OF DESIGNATED GROUPS FOR 4 Pages ]

PREFERENTIAL PROCUREMENT g

TOWN PLANNING CERTIFICATE Pages 1l

ZONING CERTIFICATE Pages OJ

LOCALITY MAP e.g GOOGLE PRINTQUT Pages ]

FLOOR PLANS/DRAWINGS AS PROOF OF SPACE REQUIRED Pages O
Pages L]
Pages L]
Pages |
Pages 1
Pages M}
Pages ]
Pages L]

Any reference to words “Bid” or Bidder” herein and/for in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.

For Internal Use Effective date August 2014

Page 10of 2
Version:1.1



List of Returnable Documents: PA-09 (LS)
Deparmant;

Publis Viars

REPUDLIC OF SGUTH AFRICA

Pages O

Name of Bidder Signature Date

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or "Tenderer”. Page 2 of 2

For Internal Use Effective date August 2014 Version:1.1




Important Conditions of Bid: PA-10 (LS)

Departmant
£

i Sk ubke Warks
w REPUBLIC CF SOUTH AFRICA

PA-10 (LS): IMPORTANT CONDITIONS OF BID

Bid no:

CPTL52/23 Closing date: 10 January 2024

Advertising date:

8 December 2023 Validity period: 84 days

1.

10.

1.

12.

13.

14.

15.

16.

Bids that are not accompanied by written proof that the bidder is authorised to offer the accommodation for
teasing will not be considered.

The only or lowest offer will not necessarily be accepted.

The Department of Public Works is the sole adjudicator of the suitability of the accommodation for the
purpose for which it is required. The Department's decision in this regard will be final.

The Department of Public Warks will in no way be responisible for or committed to negotiations that a user
department may or might have conducted with a lessor or owner of a building.

Itis a requirement that the accommodation offered, including all equipment and installations, must comply
with the National Building Regufations and the requirements of the Occupational Health and Safety Act,
1893 (Act 85 of 1993), as amended. A certificate to this effect must be issued.

Drawings/ Architect's plans of the accommodation offered must be submitted. In this regard it is a
prerequisite that bidders should do a preliminary planning on the fioor plans in accordance with the
norm document.

Lettable areas have fo be determined in accordance with the SAPOA method for measuring floor areas in
office buildings. The offer may not be considered if a certificate by an architect, certifying the area is not
submitted.

The commencement date from which rental will be payable or the lease shall begin is subject to the approval
of the Department of Public Works.

The lease agreement and payment of rental will commence from the date of occupancy. Rental will be
adjusted on a yearly basis thereafter in accordance with an agreed upon escalation rate starting at the
beginning of the second year.

No bids sent by facsimile will be accepted.
Bidders are welcome to be present at the opening of bids.
This annexure is part of the bid documentation and must be signed by the bidder and attached.

The bid forms must not be retyped or redrafted but photocopies may be used. Additional offers may be

made but only on photocopies of the original documents or on other forms requisitioned. Additional offers

are regarded as separate bids and must be treated as such by the bidder. The inclusion of various offers as
part of a single submission in one envelope is not allowed. Additional offers must be submitted under

separate cover,

The successful bidder will be responsible for the cost of alterations necessary to adapt the offered
accommodation fo the specific needs of the user department in accordance with the norm document and/or
specified and minimum requirements.

Appended herewith is an example of a (PA-07): Application for Tax Clearance Certificate of which an
original signed and stamped certificate should be obtained from the SA Revenue Services and submitted
together with the completed bid document.

Failure to comply with the above-mentioned conditions may invalidate a bid.

BIDDER’S SIGNATURE:

Name of Bidder Signature Capacity Date

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.
For Internal Use

Page 10f1

Effective date 1 September 2005 Version:1.0




il
Daparmant:

tE 3 Putfe Wosks iind Infrestusture
&\y REPUBLIC OF SOUTH AFRICA

PA-11. BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation
to bid. In line with the principles of transparency, accountability, impartiality, and ethics
as enshrined in the Constitution of the Republic of South Africa and further expressed
in various pieces of legislation, it is required for the bidder to make this declaration in
respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid
process.

2. Bidder’s declaration

2.1

211

Is the bidder, or any of its directors / trustees / shareholders / members / partners or
any person having a controlling interest (1) in the enterprise, employed by the state?

YES /NO

If so, furnish particulars of the names, individual identity numbers, and, if applicable,
state employee numbers of sole proprietor/ directors / trustees / shareholders /
members/ partners or any person having a controlling interest in the enterprise, in
table below.

Full Name Identity Number Name of State institution

{1} the power, by one person or a group of persons holding the majeority of the
equity of an enterprise, alternatively, the person/s having the deciding vote or
power to influence or to direct the course and decisions of the enterprise.

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer’. Page 1 of 3
For External Use Effective date 5 July 2022 Version: 2022/03



o Pilawersrs PA-11: BIDDER'S DISCLOSURE

2.2 Do you, or any person connected with the bidder, have a relationship with any person
who is employed by the procuring institution?
YES / NO

2.21 if so, furnish particulars:

...............................................................................................................

...............................................................................................................

2.3 Does the bidder or any of its directors / trustees / shareholders / members / partners
or any person having a controlfing interest in the enterprise have any interest in any
other related enterprise whether or not they are bidding for this contract?

YES /NO

2.3.1 I[f so, furnish particulars:

...............................................................................................................

...............................................................................................................

3 DECLARATION

I, the undersigned, (NaME).........cc.oiiuiiiiiiiii it
in submitting the accompanying bid, do hereby make the following statements that |
certify to be true and complete in every respect:

3.1 l'have read and | understand the contents of this disclosure:

3.2 lunderstand that the accompanying bid will be disqualified if this disclosure is found
not to be true and complete in every respect;

3.3 The bidder has arrived at the accompanying bid independently from, and without
consuitation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium2 will not
be construed as collusive bidding.

3.4 In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with the
intention not to win the bid and conditions or delivery particulars of the products or
services to which this bid invitation relates.

3.5 The terms of the accompanying bid have not been, and will not be, disclosed by the

bidder, directly or indirectly, to any competitor, prior to the date and time of the official

bid opening or of the awarding of the contract.

There have been no consultations, communications, agreements or arrangements

made by the bidder with any official of the procuring institution in relation to this

procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution: and the bidder
was not involved in the drafting of the specifications or terms of reference for this bid.

o
[0}

2 Joint wventure or Consortium means an association of persons for the purpose of
combining their expertise, property, capitzl, efforts, skill and knowledge in an
activity for the execution of a contract.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderar. Page 2 of 3
For External Use Effective date 5 July 2022 Version: 2022/03




3.7

PA-11: BIDDER'S DISCLOSURE

D

> £ epntiman
& 5 PubfoWods ae! inlrastuchors

: k3
e
%gé- REPUBLIC OF SCUTH AFRICA

[ am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penaities in terms of section 59 of the Com petition Act No
89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

| CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1,2 and 3
ABOVE IS CORRECT.

I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT
SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

..........................................................................................

..........................................................................................

Position Name of bidder

This form has been aligned with SBD4

Any reference to words “Bid" or Bidder" herein and/or in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer”, Page 3 0f3
For External Use Effective date 5 July 2022 Version: 2022/03




w REFUBLIC OF SUUTI AFRICS

PA-15.1: RESOLUTION OF BOARD OF DIRECTORS
RESOLUTION of a meeting of the Board of *Directors / Members / Pariners of:

{Legaily correct full name and registration number, if appiicable, of the Enterprisa)

Held at (place)
on {date)
RESOLVED that:

1. The Enterprise submits a Bid/ Tender to the Department of Public Works in respect of the following project:

{(Project description as per Bid / Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bld / Tender Document)
2. *MriMrs/Ms:

in *his/her Capacity as: (Position irr the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid / Tender, and any and all other documents and/or
correspondence in connection with and relating to the Bid / Tender, as well as to sign any Contract, and

any and all documentation, resulting from the award of the Bid / Tender to the Enterprise mentioned
ahove.

Name ' Capacity Signature

—

O | N3 o

—
o

—
-—

=y
A%}

-
w

—t
L

—
[9))

-
[=>]

Any reference fo words "Bid" or Bidder” herein and/or in any other documentation shall be canstruad ta have the same meaning as the
words "Tender” or "Tenderer”. Page 1 of 2

For external use Effective date 20 September 2021 Version: 1.4



Pzt e ms;mw?zsﬁw_m
REPURLID OF TONH AFRIGA

PA-15.1: Resolution of Board

of Directors

18

19

20

The bidding enterprise hereby absolves the Dep

document being signed.

artment of Public Works from any liability whatsoever thaf may atise as a result of this

Note:

* Defete which is not applicable.

NB: This resolution must, where possible, be signed by alf
the Directors / Members / Partners of the Bidding
Enterprise.

In the event that paragraph 2 cannot be compfied with, the
resolution must be signed by Directors / Members /
FPariners holding a majorily of the shares / ownership of the
Bidding Enferprise (atfach proof of shareholding /
ownership herefa).

Directors / Members / Partners of the Bidding Enterprise
may alternatively appoint a person fo sign this document
on behalf of the Bidding Enferprise, which person must be
so authorized by way of a duly completed powsr of
atforney, signed by the Directors / Members / Pariners
holding a majority of the shares / ownership of the Bidding
Enterprise (proof of shareholding / ownership and power
of attorney are to be alfached hereto).

Should the number of Directors / Members / Pariners
exceed the space available above, addifional names and
signatures must be supplied on a separate page.

ENTERPRISE STAMP

Any reference to words "Bid” or Bidder”

words "Tender” or “Tenderer”.

For external use

Effective date 20 September 2021

herein and/or in any other documentation shall be construed fo have the same meaning as the

FPage 2 of 2
Version: 2021/01




PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO
CONSORTIA OR JOINT VENTURES

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legally correct full name and registration number, if applicable, of the Enferprise)

Held _at (pface}
on ({date)
RESOLVED that:

Any reference to words “Bid” or Bidder”

The Enterprise submits a Bid /Tender, in consortium/Joint Venture with the tollowing Enterprises:

(List all the legally correct fulf names and regisiration numbers, if applicable, of the Enferprises forming the Consorfium/Joint
Veniure)

to the Department of Public Works in respect of the following project:

(Projest description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)
*MriMrs/Ms:
in *hisfher Capacity as: (Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the patties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating to
the consortium/joint venture, in respect of the project described under item 1 above.

The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due fulfilment
of the obligations of the joint venture deriving from, and in any way conhnected with, the Contract to be entered
into with the Department in respect of the project described under item 1 above.

The Enterprise chooses as its domicilium citandi ef executand; for all purposes arising from this joint venture
agreement and the Coniract with the Department in respect of the project under ifem 1 above:

Physical address:

{code)

herein and/er in any cther documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”. Page 1 of 2
For external use Effective date 20 September 2021 : Version: 2021/01



AEFUTLIS O SO0 AT PA-15.2: Resolution of Board of Directors to enter into Consortia or Joint Ventures

Postal Address:

(code)

Telephone number:

Fax number;

Name Capacity Signature

—

Gl (N ||~ |winN

—
o

11

12

13

14

15

'-.[

he bidding enferprise hereby absolves the Department of Public Works from any liabifity whatsoever that may arise as a result of this
document being signed

Note: ENTERFPRISE STAMP

1. *Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Fariners of the Bidding
Enferprise.

3. Inthe event thaf paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of the
Bidding Enterprise (attach proof of shareholding /
ownership herefo).

4. Directors / Members / Partners of the Bidding Enterprise
may alternaiively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so aufhorized by way of a duly complefed power of
attorney, signed by the Directors / Members / Partners
holding a majorlfy of the shares / ownership of the Bidding
Enterprise (proof of shareholding / ownership and power of
afforney are o be affached hereto).

5. Should the number of Directors / Members / Pariners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

Any reference fo words "Bid" or Bidder” herein and/or in any other dacumentation shall be consirued to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 2

For external use Effective date 20 September 2021 Version: 1.3
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@ REFUBLIC OF SOUTH AFRICA

PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT
VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have

entered into a consortium/joint venture to jointly bid for the project mentioned below: (legally correct full names and
regisiration numbers, if applicable, of the Enferprises forming a Consortium/Joint Ventura}

1.

Held at (place)

on (date)

RESOLVED that:

RESOLVED that:

A. The above-mentioned Enterprises submit a Bid in Consortium/Joint Venture to the Department of Public
Works in respect of the following project:

{Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as psr Bid /Tender Dosument)

Any reference to wards “Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or "Tenderer”. Page 1 of 3
Foredtemaluse . . . Effective date 20 September 2021 ... Version: 2021/01
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REPUBLIC OF SOUTH AFRICA

PA-15.3: Special Resolution of Consortia or Joint Ventures

B. *Mr/Mrs/Ms:

in *his/her Capacity as: {Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid, and any and all other documents and/or correspandence in
connection with and relating to the Bid, as well as to sign any Contract, and any and all documentation,
resulting from the award of the Bid to the Enterprises in Consortium/Joint Venture mentioned above.

C. The Enterprises constituting the Consortium/Joint Venture, notwithstanding its composition, shall conduct
all business under the name and style of;

D. The Enterprises to the Consortium/Joint Venture accept joint and several liability for the due fulfilment of
the obligations of the Consortium/Joint Venture deriving from, and in any way connected with, the Contract
entered into with the Department in respect of the project described under item A above.

E. Any of the Enterprises to the Consortium/Jaint Venture intending to terminate the consortium/joint venture,
agreement, for whatever reason, shall give the Department 30 days written notice of such intention.
Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally liable to the
Department for the due fulfilment of the obligations of the Consortium/Joint Venture as mentioned under
item D above.

F. No Enterprise to the Consortium/Joint Venture shall, without the prior written consent of the other
Enterprises to the Consortium/Joint Venture and of the Department, cede any of its rights or assign any
of its obligations under the consortium/joint venture agreement in relation to the Centract with the
Department referred to herein.

G. The Enterprises choose as the domicilium citandi et executandi of the Consortium/Joint Venture for alt

purposes arising from the consortium/joint venture agreement and the Contract with the Department In
respect of the project under item A above:

Physical address:

(Postal code)

Postal Address:

(Postal codé)

Telephone number:

Fax number:

Any reference to words "Bid" or Bidder" herein andfor in any other documentation shall be construed to have the same meaning as the
words “Tender” or "Tenderer”. Page 2 of 3
For exiernal use . Effective date 20 September 2021 Version: 1.3
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REPUBLIC OF SOUTH AFRICA

PA-15.3: Special Resolution of Consaortia or Joint Ventures

Name Capacity Signature

—

Qe (N ||| iN

—
o

—_—
—

—
a%]

—
{43

14

15

The bidding enterprise hereby absolves the Department of Public Works & infrastructure from any Jiability whatsoever that may arise as
a resulf of this document being signed. ’ ’ ’

Note:

* Delete which is not applicable. :

NB: This resolution must be signed by all the Duly Authorised Representatives of the Legal Enities to the consortium/joint
venture submitting this tender, as named in item 2 of Resolution PA-15.2,

Should the number of the Duly Authorised Representatives of the Legal Enfities Jjoining forces in this tender exceed the space
available above, addiffonal names, capacity and signatures must be supplied on a separate pags.

Resolution PA-15.2, duly completed and signed, from the separate Enterprises who participate in this consoriiurm/oint venture,
must be affached to this Special Resolution (PA-15.3).

N

oW

Any reference to words “Bid” or Bidder* herain andfor in any other documentation shalt be construed to have the same meaning as the
words “Tender” or “Tenderer”, . Page3of3

For external use Effective date 20 September 2021 Version: 1.3
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PA-16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (ali
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2 Preference Points System to be applied
(tick whichever is applicable).
[I The applicable preference point system for this tender is the 80/20 preference point system.
The applicable preference point system for this tender is the 90/10 preference point system.

[_] Either the 90/10 or 80/20 preference point system will be applicable in this tender. The
lowest/ highest acceptable tender will be used to determine the accurate system once
tenders are received.

1.3 Points for this tender shall be awarded for:
1.3.1 Price; and

1.3.2  Specific Goals

14 The maximum points for this tender are allocated as follows:

e A I P P
PRICE 80 90
SPECIFIC GOALS 20 10
Total points for Price and Specific Goals

Page 10f 10



1.5

Breakdown Ailocation of Specific Goals Points

1.5.1. For procurement transaction with rand value greater than R2 000, 00 and up to R1

Million (Inclusive of all applicable taxes) the specific goals listed in table 1 below are

applicable.

Table 1

Serial | Specific Goals . ..~ | Preference = - ‘Documentation to be submitted by -

B AEiocated out | A AL

: R e P e of 20 :f.: i S

1. |AnEMEorQSEwhichisat | 10 |» SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
people {(Mandatory) where applicable.

2. l.ocated in a specific Local 2 e Official Municipal Rates
Municipality or District Staternent which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be 0
. r
rendered in that area
{Mandatory)
o Any account or statement which
is in the name of the bidder.
Or
e Permission to Occupy from local
chief in case of rural areas
(PTO) which is in the name of
the bidder.
Or
* lease Agreement which is in the
name of the bidder.

3. An EME or QSE which is at 4 o  SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
women (Mandatory) where applicable.

4, An EME or QSE which is at 2 o SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
people with disability where applicable.

(Mandatory)
and

Page 2 0f 10




o Medical Certificate indicating
that the disability is permanent.

Or

o South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

o National Council for Persons
with Physical Disability in South
Africa registration (NCPPDSA).

An EME or QSE which is
at least 51% owned hy
black youth (Mandatory)

o |D Copy and SANAS Accredited
BBBEE Certificate or Sworn
Affidavit where applicable.

1.5.2. For procurement transaction with rand value greater than R1 Million and up to

R350 Million (Inclusive of all applicable taxes) the specific goals listed in table 2 below

are applicable.

Table 2

Senal

Specific Goals-.

An EME or QSE or any

| ® SANAS Accredi.ted BBBEE

Municipality or District
Municipality or Metro or
Province area for work to be
done or services to be
rendered in that area
(Mandatory)

entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local 2 e Official Municipal Rates

Statement which is in the name
of the bidder.

Or

e Any account or statement
which is in the name of the
bidder.

Page30f 10




Or

Or

Permission to Occupy from
local chief in case of rural areas
(PTO) which is in the name of
the bidder.

Lease Agreement which is in
the name of the bidder.

An EME or QSE or any
entity which is at least 51%
owned by black women
(Mandatory)

SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

An EME or QSE or any
entity which is at least 51%
owned by black people with
disability (Mandatory)

SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

and

Or

Or

Medical Certificate indicating
that the disability is permanent.

South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

National Council for Persons with
Physical Disability in South Africa
registration (NCPPDSA).

An EME or QSE or any
entity which is at least 51%
owned by black youth
{(Mandatory)

ID Copy and SANAS
Accredited BBBEE Certificate
or Sworn Affidavit where
applicable,

Page 4 of 10




1.5.3. For procurement transaction with rand value greater than R50 Million (Inclusive of

all applicable taxes) the specific goals listed in table 3 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

Table 3

Serial | Specific Goals: - - Preference . | Documentation to be submitted by -

No..} =~ =~ - . Points | bidders o validate their claim

1. | AnEME or QSE or any " |« SANAS Accredited BBBEE
entity which is at least 51% Certificate or Swomn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local 2 o Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to

be done or services to he Or
rendered in that area

(Mandatory)

e Any account or statement
which is in the name of the
bidder.

Or

e Permission to Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.

Or

o |ease Agreement which is in
the name of the bidder.

3. An EME or QSE or any 2 o SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black women where applicable,
(mandatory)

4. | An EME or QSE or any 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people with where applicable.
disability (Mandatory)

and
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Cr

Or

Medical Certificate indicating
that the disability is permanent.

South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

National Council for Persons with
Physical Disability in South Africa

registration (NCPPDSA).
OR
An EME or QSE or any 2 o |D Copy and SANAS
5 [N entity which is at least 51% Accredited BBBEE Certificate
"= | owned by black youth or Sworn Affidavit where
{(Mandatory) applicable

1.6

1.7

Black people mean Africans, Coloureds and Indians, who - (a) are citizens of the Republic of South Africa by birth or
descent; or {b) became citizens of the Republic of South Africa by naturalisation - (i) before 27 April 1994; or {ii) on or

after 27 April 1994 and who would have been entitled to acquire citizenship by naturalisation prior to that date, (BROAD-
BASED BLACK ECONOMIC EMPOWERMENT ACT No 25839, 2003 of 9 JANUARY 2004).

Failure on the part of the tenderer to submit proof or documentation required in terms
of this tender to claim points for specific goals, if the service provider/ tenderer did not
submit proof or documentation required to claim for specific goals will be interpreted to
mean that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a service provider/tenderer, either
before a tender is adjudicated or at any time subsequently, to substantiate any claim
in regard to preferences, in any manner required by the organ of state.

DEFINITIONS

(@) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts:;

fc) “rand value” means the total estimated value of a contract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal

Page 6 of 10




of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.
5 of 2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1.  POINTS AWARDED FOR PRICE

3.1.1.  THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmi Pt—Pmi

Ps =80(1 -0 ) o Ps =90 (1 -2 )
Pmin Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

3.2. FORMULAE FOR DISPOSAL OR LLEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

3.2.1.  POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—-P Pt—P
Ps =80 (1+7220% ) o Ps =901+ 22 )
Pmax Pmax
Where
Ps = Points scored for price of tender under consideration
Pt =  Price of tender under consideration
Pmax =  Price of highest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1,2 and 3 above as may be supported by proof/ documentation stated
in the conditions of this tender:

4.2.  In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
Page 7 0f 10



states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

{a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system: or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.

Table 4: Specific goals for the tender and points claimed are indicated per the table
below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is
applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

Number of | Number of

_points | . points:
. claimed | - claimed
1 {80/20

Csystem) | SvStem)
(Tote |- (Tobe -
(Tobe = | ‘completed
ompleted bythe
bythe | ot
tenderer) . |- enerer}

1. An EME or QSE (or any 4 10
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people

2. Located in a specific Local 2 2
Municipality or District
Municipality or Metro or
Province area for work to be
done or services to be
rendered in that area

3. An EME or QSE (or any 2 4
entity for procurement
transaction with rand vaiue
greater than R1 Million)
which is at least 51% owned
by black women
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" points
~.claimed

‘system) .

by the :

,Nu_rhbér_of y

o (90/10

(Tobe
completed

tenderer) |

Number of
~“points
claimed
(8020 .
- system) -
| (Tobe
_completed
[ bythe
 tenderer)

4. An EME or QSE (or any 2 2
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people with

disability
5. An EME or QSE (or any 2 2
entity for  procurement

transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black youth.*

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of company/firm. ... ..o

4.4. Company registration number: ..o,

4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation
Public Company
Personal Liability Company
(Pty) Limited
Non-Profit Company
State Owned Company
[TICK APPLICABLE BOX]

4.6. |, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;
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if) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fuffilled, the organ of state may, in
addition o any other remedy it may have —

(@) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due fo such
cancellation:

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ of
state for a period not exceeding 10 years, after the audi alteram partem
(hear the other side) rule has been applied; and

(e} forward the matter for criminal prosecution, if deemed necessary.

SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME: ...

DATE:
ADDRESS: e
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Deparmeant
iz Warker and Infminieet o
REPUBLIC DF SOUTH AFRICA

Bid Offer — Office Accommodation: DPW-08.3 (LS)

DPW - 08.3 (LS): BID OFFER — OFFICE ACCOMMODATION

Bid no: C—P’\'Lg&'\ A2

Closing date:

10 Jonuen, 2y

Advertising date: 2 Deco o o=

Validity period:

%q days

1. ACCOMMODATION PARTICULARS

Name of Company

Erf no. / Name and address of building

Title Deed Number of property offered (Provide
certified copy of the Title Deed)

Market value / Municipal valuation of buiiding m?
Gross floor area of accommodation
Date accommodation may bhe used
Commencement date of lease
Lease period years
Option period years
Value Added Tax Number
1.1 OFFER: (COMPULSORY FOR ALL BIDDERS)
Offices Stores Parking
Lettable area m2 m?2
Parking bays
Rental per month R R R
VAT per month R R R
Total per month R R R
Tariffs R /m? R /m? R !/ bay
VAT R fm? R fm2 R /bay
Total (1) R fm?2 R Im? fbay
Escalation rate % % %
Operating Cosis
{Provide details on R
what costs entail)
VAT R
Total (2) R
Escalation rate % %
Total (1+2) R R { bay

Any reference to words "Bid” or Bidder' herein and/or in any other documentation shall be construed to have the same meaning as the

waords “Tender” or “Tenderer”.
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Deparmani'
Frtdie Wharka eod Infrontouetim
REPUBLIC OF S0UTH AFRICA

Bid Offer — Oifice Accommodation: DPW-08.3 (LS)

Total bid price*

Total bid price (VAT
incl.)

Total Bid price in
words

Minimum of R350/m2 (VAT excl.) for Tenant
Installation (T.l.) excluding elecirical/ mechanical/
structural items, which are Landlord’s responsibility
as well as providing cerfificates of compliance.

2 RESPONSIBILITIES

Note: the state is not prepared to accept responsibility for services or costs involved within grey coloured
columns. (Indicate where applicable)
Note: the price stated in words will take precedence over the price in figures where figures are not clear
Note: the total bid price should include the costs (offices, parking, stores, operating costs and escalation)
Note: the award of the tender may be subjected to further price negotiation with the preferred tenderer(s).
The negotiated and agreed price will be considered for acceptance as a firm and final offer.

2.1 Services State Lessor Esg;?-?:lidn;? st
2.1.1. Water consumption
2.1.2.  Electricity consumption
P.1.3. Sanitary services
2.1.4.  Refuse removal
2.1.5. Domestic cleaning service
£.1.6. Consumable Supplies
2.2 Maintenance State Lessor Essg;ar;idnf: st
2.21. Internal maintenance
2.22. External
2.23. Garden (if applicable)
2.24. Air conditioning
225, Lifts
2,2.6. Floor covering: normal wear
2.3 Rates and Insurance State Lessor Estimated cost

per month

2.3.1. Municipal rates & Increases

2.3.2.

Insurance & Increases

Any reference to words "Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”.
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Bid Offer — Office Accommodation: DPW-08.3 (LS)

P.3.3. ASRIA insurance + Increase

Estimated cost

2.4 Other Responsibilities State Lessor per month

2.41 Contract costs

24,2 Stamp duty

2.4.3 Firefighting equipment

2.44 Cost of alterations

Note: the state is not prepared to accept responsibility for services or costs involved within grey coloured
columns. (Indicate where applicable)

Note: the price stated in words will take precedence over the price in figures where figures are not clear
Note: the total bid price should include the costs (offices, parking, stores, operating costs and escalation)
Note: the award of the tender may be subjected to further price negotiation with the preferred tenderer(s).
The negotiated and agreed price will be considered for acceptance as a firm and final offer.

3. NATIONAL BUILDING REGULATIONS:

Electricity Compliance Certificate Yes[ ] No[J
Fire Regulation Yes[ ] Nol]
Accessibility Regulation Yes[] No[]
Health and Safety Regulation Yes[ 1 Nol[]

4. PARTICULARS FOR PAYMENT OF RENTAL:

Person/Organisation to whom cheque must be issued

Postal address

Telephone no.

Cell. No.

e-mail address

5. INCOME TAX REFERENCE NUMBER:

INCOME TAX REFERENCE NUMBER (in terms of Section 69 of the Income Tax
Act, 1962 (Act 58 of 1962) as amended)

Signature of Owner / Duly Authorised Representative Date

Note: the state is not prepared to accept responsibility for services or costs involved within grey coloured
columns. (Indicate where applicable)

Note: the price stated in words will take precedence over the price in figures where figures are not clear
Note: the total bid price should include the costs (offices, parking, stores, operating costs and escalation)
Note: the award of the tender may be subjected to further price negotiation with the preferred tenderer(s).
The negotiated and agreed price will be considered for acceptance as a firm and final offer.

Any reference to words "Bid” or Bidder” herein and/or in any other decumentation shall be construed to have the same meaning as the
words "Tender” or “Tenderer”. Page 3of 3
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DPW-11.1 (LS): SPECIFICATION ON MINIMUM REQUIREMENTS —
- OFFICE ACCOMMODATION

SPECIFICATION FOR MINIMUM REQUIREMENTS AND FINISHES TO WHICH THE BUILDING MUST
ComMPLY

DPW-11.1 (LS). Specification on minimum requirements — Office accommodation

1. GENERAL:
(a) This specification forms part of the written offer of the bidder and must be initialled and submitted with all
other documents.

{b) Any requirements laid down in this specification shall be considered as supplementary to those set out
in the written offer of the bidder and on the drawings. The fact that the Department checked the
documentation and it's acceptance thereof does not exempt the bidder from his responsibilities with
regard to the fulfilment of the requirements of this specification.

2. CONSTRUCTION AND APPEARANCE OF BUILDING:
The design, construction and appearance of the building, including the internal and external finishes shall be
of a standard acceptable to the Department of Public Works. The building must comply with the National
Building Regulations as proclaimed by the National Building Regulations and Building Standards Act 1977
{Act 103 of 1977) as well as the Occupational Health and Safety Act, 1993 {Act 85 of 1993), as amended.
The building shall be fully accessible to the disabled and the facilities must be provided as regquired by the
Occupational Health and Safety Act, 1993 (Act 85 of 1993). A certificate to this effect must be submitted.

3. SECURITY:
The following security measures shall be complied with:

(a) Altentrances to the building, which shall be limited to the minimum, must afford entry through one or
more access control points,

(b} External walls of all floors, up to at least 1 metre above floor level, shall be of a heavyweight structure
such as 220mm thick brick or 190mm thick concrete.

4. RECORD ROOMS:

(a) Record rooms shall be rooms with category 1 record room doors which can be opened from both sides
and which comply with SABS Specification 949. Record room walls shall be of masonry of not less than
220mm thick or of concrete of not less than 150mm thick or of such structure approved by the
Department of Public Works,

(b) Record rooms may have no external windows and all ventitation openings in the walls shall be fitted with
fire dampers approved by the Fire Prevention Officer of the Department of Public Works.

(c} All keys shall be handed over to the Department of Public Works.

5. ROOM AREAS AND PARTITIONS:
Partition walls shall be used to divide the total floor area of the building into office and other areas required.
The walls shall have a noise reduction factor of not less than 45 dB within a range of 100 fo 1000 hertz. The
factor has a bearing on complete wall sections including glass and doors if any.,

6. PASSAGE WIDTH:
As a general standard an average passage width with a minimum of 1.5m over short distances shall be
provided. Where certain functions within the building necessitate wider passages those specific areas will be
identified and the passage width specified as part of the accommodation particulars.

7. FLOOR TO CEILING HEIGHTS:
A clear floor to ceiling height of as close as possible to 2.7m throughout shall be maintained in all general
areas of the building. Where a certain function inside a building necessitates a higher floor to ceiling height,
the specific areas will be identified and the height specified as part of the accommodation particulars.
Conduits, water pipes, air ducts and other services shall not be visible underneath the ceiling in offices and
public areas.

8. DOORS, LOCKS AND KEYS:

Any reference fo words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. ’ Page 1of3
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All offices shall be provided with a door of at least 900mm and each fitted with a good quality five pin cylinder
lock with two keys fitting one lock only and which shall be handed over to the Deparimental Representative
upon occupation of the building. Two master keys, which can unlock the locks of all offices, shall also be
provided.

FLOOR COVERING:
Floor covering must be of an acceptable standard and quality to last for at least 10 vears.

POWER POINTS:

(a) Offices and other rooms where electrical appliances can be used shall be provided with 15 A socket
outlets. In offices two socket outlets shall be provided for every 12m? or part thereof. The Depariment of
Public Works shall indicate any additional socket outlets, which are required, in the accommodation
particulars for individual services. The wiring and securing of electrical circuits shall be such that an
electrical heater as well as computer equipment can be run from the socket outlets in each office.

(b) Electrical circuits for socket outlets shall be secured by means of single phase earth leakage relays
having a sensitivity of 25 mA.

LIGHTING:
(a} Each office shall be provided with its own light switch in a suitable position near the door. Lighting
conforming fe the following standard must be provided:

» Reception areas 100 tux

o  General offices 300 Jux

s  Drawing office 500 lux

» [assages . 50 Jux

* Auditoriums 100 lux

» Conference rooms 100 lux

» Classrooms 200 lux

e Libraries 300 — 400 jux
¢« Sfore rooms 200 lux

»  Parking 50 lux

(b) The lighting levels alf measured at working plane.

TELEPHONES:
{a) Each office, conference room and security control area shall be fitted with a telephone jack in
accordance with the requirements of Telkom.

(b) The user department itself will negotiate with Telkom as to the number of telephone lines that are to
serve the building, but the owner of the building shall make provision for conduits, draw wires and
telephone jacks.

TRUNKING:
The trunking servicing the building must conform fo latest technological standards.

FACILITIES FOR CLEANERS

On every floor of a multi-storey building or for every 1 350m? gross floor area a cleaner's room of not less
than 6m? shall be provided as a storeroom for cleaning equipment and material. It shall be provided with a
drip sink, 4m long shelves and sufficient cross ventilation, preferably by means of an outside window and
shall comply with the requirements of the Hazardous Chemicals Act regarding storage of chemicals.

TOILET FACILITIES:
The following norms shall be applied:

Males — staff and public

One WC for every 15 persons to a total of 60 and thereafter one for every 20 additional persons or part
thereof. One urinal for every 15 persons to a total of 30 and thereafter 1 for every 30 additional persons or
part thereof. One wash hand basin for every two WC's.

reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”, ) Page 2 of 3
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15.2. Females - staff and public

15.3.

16.

17.

Any reference to words "Bid" or Bidder” herein and/or in an

One WC (Water Closet) for every 10 persons fo a total of 60 and thereatter one for every 20 additional
persons or part thereof. One wash hand basin for every two WC’s.

Physically challenged persons
Toilet facilities for physically challenged persons have to be provided according to norms and standards.

MATERIAL AND FINISHES:
(@) All walls and ceilings, whether painted or finished otherwise, shall be of a neutral colour.

(b) Walls of tea kitchens, stairs, enfrance halls and toilets shall be washable and hardwearing and
acceptable to the Depariment of Public Works.

INSPECTION:

The Department of Public Works considers it a condition of contract that in consultation with the lessor and
with reasonable frequency during the process of refurbishment its inspector shall be given access to the
building that he wishes to see. The inspector’s approval of any part of the building does not exempt the
owner from complying with any of these minimum standard requirements. A deviation from the minimum
requirements may only be allowed with written permission from the Department of Public Works.

y other documentation shall be construed to have the same meaning as the

words “Tender” or "Tenderer”. Page 3 of 3 N



DPW-12 (LS): Statutory compliance certificate

DPW-12 (LS): COMPLIANCE WITH ALL THE ACTS, REGULATIONS AND
BY- LAWS GOVERNING THE BUILT ENVIRONMENT CERTIFICATE

Bid no: CPTL52/23 Closing date: 10 January 2024

Advertising date: 8 December 2023 Validity period: 34

COMPLIANCE WITH ALL THE ACTS, REGULATIONS AND BY- LAWS GOVERNING THE BUILT
ENVIRONMENT
I, duly authorised to represent

(the bidders name) acknowledge that | as

shall ensure that (description of
the property in question) complies in every respect with the requirements of the following Acts, Regulations
and By - Laws:

(i) Occupational Health and Safety Act, 1993. (Act 85 of 1993)

(if) The National Building Regulations and Building Standards Act, 1977 {Act 103 of 1977)

(iii) The Municipal by-laws and any special requirements of the local supply authority.

(iv) The local fire regulations, to guarantee/ensure the health and safety of all State em ployees occupying
this/these premises and the public visiting the premises for business or other purposes.

[ furthermore agree to advise the Department of Public Works immediately in writing of any reason | am
unable to perform in terms of this agreement and to apply the necessary corrective measures.

Narne owner / authorised Signature Date
representative

1. WITNESS:

Name of withess Signature Date
2. WITNESS:

Name of witness Signature Date

Any reference to words "Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 1
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Annexure “A”

Department:
Public Works and Infrastructure
REPUBLIC OF SOUTH AFRICA

SPECIAL CONDITIONS OF BID

1. DOCUMENTS TO BE SUBMITTED

The following documents should accompany the tender documentation.

1.1
1.2

1.3

1.4

Copy of the founding statement (CK1), if the firm is a Close Corporation.

Articles of Agreement, (CM1) and shareholding certificates endorsed by an auditor if the
firm is a Company for the bidding entity. If the property offered is held by the holding
company which is not the tendering entity, the shareholding certificates of that holding
entity must be submitted as well.

Articles of Association and shareholding certificate, endorsed by an auditor, if the firm as
a private company (Pty) Ltd. If the property offered is held by the holding company which
is not the tendering entity, the shareholding certificates of that holding entity must be
submitted as well.

In the event of the bidder being a public company, a letter from their auditor, certifying
their status as a public company and attached thereto, a copy of the bidder's Articles of
Agreement.

2. SPECIAL CONDITION BEFORE OCCUPATION

21

2.2

2.3

2.4

The building must be available for occupation by the Deparment by no later than four
(04) months after the approved space plans and to obtain Occupational Certificate.

The building must have a alternative power supply with sufficient capacity to keep it
fully operational during power outages/load shedding.

The building must have a water tank with a minimum capacity of 10,000 litres to supply
water to the building during water scarcity or outages.

The building must be fully accessible to the persons with dissabilities and the facilities
must be provided as required by the Occupational Health and Safety Act, 1993 (Act
85 of 1993).

3. BBBEE CERTIFICATE

Valid SANAS accredited B-BBEE Certificate or valid Sworn Affidavit to be submitted
for this bid must be in terms of the Property Sector Code and not a Generic
Certificate. Submission of a Generic Certificate will result in the bid not being allocated
preference points for specific goals.




Annexure *“A”

4. CLARIFICATION ON PARAGRAPH 5.1 IN RESPECT OF THE SPECIFIC GOAL , ITEM
NO. 2 OF THE PA04 LS (NOTICE AND INVITATION TO BID)

According to the specific goal in paragraph 5.1, item No. 2 of the PA04 LS (Notice
and invitation to bid), no preference points will be allocated in the event that the EME
or QSE or any Entity is not locally based i.e. located in the Specific Local Municipality or
District Municipality or Metro area or Province area for work to be done or services to
be rendered in that area.

5. INSURANCE CLAIMS, ETC.

The Department shall not be liable in any manner in respect of any claims, damages,
accidents and injuries to persons, property or rights or any other courses of civil or
criminal action that may arise from the carrying out of this contract. The landlord shali
insure his / her / their personnel and any plant, machinery or other mechanical or
electronic equipment involved in the fulfilment of this contract and shall indemnify the
Department against all risks or claims which may arise.

6. PRICE ESCALATION

6.1 The escalation rate (percentage) must be market related.

7. DURATION OF CONTRACT

7.1 The contract duration is for a period of 9 years and 11 months.

7.2 The Department reserves the right to consider the renewal of the lease, without
going to an open bidding process.

8. DISPUTES

8.1 In the event that disputes cannot be resolved by internal systems, the disputes will be
settled by means of an arhitration.

9. COMMUNICATION

9.1 The Department of Public Works and Infrastructure will under no circumstances take
responsibility if a user department may or might have committed or negotiated with
lessors or owners of a building outside its bidding processes.

10, OCCUPATION DATE

10.1  The building must be available for occupation by the user Deparment by no later than
four (04) months after the approved space plans and upon recept of Occupational
Certificate.

10.2  Furthermore, a finishing schedule is also required. (Refer to the DPW-11.1 LS form
and the minimum technical requirements)




Annexure “A”

11. COMPLIANCE

11.1

11.2

All required building compliance certificates and maintenance contracts shall be issued
to the Department 10 (ten) days before hand-over of the building. Non-compliance will
lead to cancellation of the award. Certification must include, not limited to the following:

Fire, Electrical, Roof, Institute of Plumbing SA, COC, Building Grade Certificate, Area
Certificate or floor plans certified by a professional Architect, as well as air quality
certificate, Borehole Beetle test.

The accommodation must comply with all existing Legislation and Regulations
applicable to the Built Environment.

12. PRICE NEGOTIATION

If the price offered by a bidder scoring the highest points is not market related,
the Department may not award the contract to that bidder. However,

(a) The Department may -
(i) negotiate a market-related price with the bidder scoring the
highest points or cancel the tender;

(i) if the first highest scoring bidder does not agree to a market-related
price, the second highest scoring bidder will be considered or cancel
the tender;

(iii) if the second highest bidder does not agree to market-related price the
tender shall be cancelled.

(b) If a market-related price is not agreed as envisaged in paragraph (a) (iii),
the Department must cancel the tender.

13. BUILDING OPERATING COSTS

13.1

13.2

13.3

The Department will be responsible for the operating costs that relate directly to its own
tenancy activities and that, where applicable, are separately metered. The Department
is prepared to incur the following operating costs:

a) Water consumptior;
b) Electricity consumption;
c) Refuse removal;

d) Internal security;
e) Internal cleaning and
f) Consumable supplies.

The Department will not be responsible for any other operating costs.

The Department will not be responsible for the payment of rates and taxes as well as
periodic increases thereof.

3
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14. BUILDING MAINTENANCE COSTS

14.1

14.2.

15

15.1

15.2

All maintenance shall be the responsibility of the landlord.

Other responsibilities between the landlord and the tenant will be stipulated in the lease
agreement.

PENALTIES

The landlord shall be liable for any damages to the end user’s equipment, machineries
and vehicles that may occur as a result of poor or lack of maintenance of the building
( e.g damages as a result roof leakages).

In light of the above (15.1) the landlord shall be responsible for the replacement cost
as a result of the said damages.
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REFUBLIC OF SOUTH AFRICA

SAFETY AND SEURITY SERVICES

CORPORATE SERVICES: PROVINGIAL SHARSD SERVICE CENTER: WESTEEN CAPE
14 LORG STREET, GAPE TOWY, 8600

Telz 921 40545300 S-mais Davedsn whn@Estalkrd.gov.za

STANDARD SPECIFICATIONS: PHYSICAL, INFORMATION SECURITY
AND CCCUPATIONAL HEALTH AND SAFETY: NEW BUILDINGS

OFFICES, BOARD ROCMS stc,

Walls

a.
b.

@

Single brick walls {110 mm) or Dry-wall parfiijoning.

In case of dry-wall pariitioning, the following specifications must be adhersd
with the consiruction thereof: '

12,7 mm Rhino board (both sections - intema! and sxternal);

g steal mesh frame (VALMATEX 6320 H) fixed to the roof and floor and
fitted betweert the two sections of Rhino Board.

sound dampening material (g 75mm fiberglass migking), to be fitted in the
cavity between the sections of Rhino:board,

AH Boors

a.

b.
c.

Sclid hardwood doors (30 mm thick:and plain on both sides — no routed
patierns as ihis will weaksn ths struciure of the door).

Hinges must be fitted on the inside of the door. '

The hinges and frame must be sultable %o carry the weight of the doer and
ine frame must be corrsctly tied to the surrounding wall.

Locks

High securily locks (cylinder type dead!ocké} miust be fitted as an integral part of
the door. The lock mwust facilitate replacement of the cyiinder without the need io
replace the casing. Examples of this type of fock are:

4 - iy .
CONFIDENTIAL Page 1
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e MEDICO Bi-axial maxiraum-security lock.
¢ MUL-T-LOCK high securily aylinder lock.

Locks must facliitaie master sulting of keys as well as the manufacturing of a
specific range/group for uee by a specific client. Only the manufacturer must be

- able to duplicate keys and only on presentation of a spacific #ey Holders 13,

[f mortice- type deadlocks are used, the CHUBB 3K70 must be usad as 3
benchmark.

Windows

All windows and front door glass must be -rr;inimum Bmm thickness and finted
REGISTRY

Wells: Single solid brick walls (110 mmy.

Windows and aceess door to Registry © no windows fo be presemi
aliernatively this must be secured with burglar proofing (6 mm round or square
bat with & maximum of 100 mm spacing between bars). Opening and fixed
sections of windows must be secured in this manner.

Counter: 1 000 mm high, 850 mm wide fitted wiih a fip-up enfrance. One{1)
counter for each registry :

Doors:
a. Solid hardwood doors {50 mm thick and plain on both sides — no routed
paiterns as this will weaken the strusture of the door).
b. Hinges musi be fitted on the inside of the door.
€. Tne hinges and frame must be suifsbie o oarry the weight of the door and
the frame must be correctly tied to the surrounding wail,

Recold reom: 2 record room must preferably form an Integral part of the registry,
Specifications theraefor are tha following:

a. double brick walls (220 mm).
h. rtecord room door.
¢, secure sfrongroom veniilaiors.

Dapirynont of Agriselium, Lend Safoemy pad Rl Devalsgment- Dapatomest van Lawduay, Srondteronmityg en Landelks Ontwhénhing «
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4,5 kg DCP fire extinguisher {fitted suiside the door).

3. COMPUTER / SERVER ROOCHS

31 Computer rooms housing main frames / muliiple servers for large networks

311 Consfruction:

b.

Solid brick walls (110 mm internal) and No windows.

Sclid hardwood doors (50 mm thick and plain on boih sides - routed patterns
will weaken the stricture of the doar).

Hinges must be fitted on the Inside of the door.

The hinges and frarme muyst be suftabla fo cany the weight of the door and
the frame must be correctly tied to the surrounding wall,

" Twol2) x Split unit air-conditioning {outside seation o be secured with an X
P g

- panded metal cage, eg VALMATEX 5320 H). Manufacturers specifications
writ humidity control must be followed.

Alr condifioners must be fitfied with noncombustible filters.

Where ceniral alr conditioning is already in use in existing installations, the
room housing the main air condltioning unif(s} nust be secured in the same
manner as indicated in par 1.1, :

2 x gir-conditioning split units to be instalied in the server room

The Alr condifionars jnsiailed should comply with the stipulations of the
National Building Regulations (SABS 0400 Part Q.07(9) and (10}, Table 2
and Environmental Regulafion 7.

The air conditioning unit shall be so construeted that it will provide a constant
supply of resh air (oulside air) to e room, at a rafe of 7.5 Ifs (smoking
allowed) or 5 s {non-smoking) per secupant. The unit must be installed in
such a manner that precludes the. occupants from interfering with the
system. |

Raised fioor {all cabling must be run under the floor),

Anti-static floor tiles must be used as'the floor covering. ,
Conduits leading to and from the computer room must be sealed with fire
retardant maierial. f

No spfices or connactions of cables are 1o be allowad under the raised floor
(must be done in a junciion box). THe number of junicion boxes must be
fimited io the minimom. .

Safely gate / treflidor to be insfalled af door : {8 mm round or square bar

BDepatioant of Agricthire, Land feform 23 Rural Davelrpmant - Bepeshoricsl van Lenioou, Crondhansimng on Lendelke Onwikfoling -
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with & maximurn of 100 mm spacing between bars)

-3.1.2 Access confrob

a. Access doors must be filted with the Tollowing:
s magnetic locks. '
¢ proximity card readers (for conirol of the locks);
« automatic door closer (opening section):
b. Card readers rusi be linked fo an on-line accese control system {if available in
the building} or can be stand-alone readers dedicated o the computer room;
access must be restricled to computer room staff only. :

¢. fmulli-lenant building. property owner rfzust provide acscess control at the main
entrance and vehicle enfrance

¢. [l planned ocoupying ground floors burgfar bars fo be installed atall windows

and front door glass minimum Bmm thickness (8 mm round or square bar with

a maximum of 100 mm spacing betwesn bars}. Opening and fixed settions of
windows must be secured in this manner.

&. If ground floor enfrance fo be ufifized By, Deparfment and access control be
conducied acounter in a U shape o be provided , thres(3) meter in lengih at
sides.

f. I mulii-tenant building. properly owner must provide access control at the

: main entrance and vehicle entrance
~  g. Glazing / Tinting of all. ground floor windows
- h. Two x aircon conditioner split units to be Installed in the security controf room.

4. CCCUPATIONAL HEALTH AND SAFETY
4.1 Fire protection; '

Th"é following equipment must be instalied:

a. Smoke detectors (ionizing) must be instalied against the ceiling and
underneath the raised floor (specifically designed dafectors for use in floor
voids), . '

b. Sprinkler system o be insialled in all registy areas

Deparment of Agsiouitins, Land Reform ang Rural Devals e Degafemion van Lendbon, Srengheryoeming en Landolke Calvikkelng
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¢. 4,5 kg Carbon Dioxide fire extinguishers (mounied outside the enfrance
door to the room); :

d. Fire panels per floor to be provided. Additional fire pansis for all floors to
be in the Security Control Room

e. Automated gas extinguishing system. The suppressant of choice is currently
FM 200 (o ba phased out over the nexi 10-15 years i ferms of the Montreal
Protocol ard fo be replaced with a high-prassure water mist sysfem). At
larger installations, the gas must be supplied in a batiery of cylinders. This
must be linked to sirategically placed floor and ceiling mourted nozzles,
Wall mounted cylinders can be usediat smaller mstallzfions.

1. a switch unit for automatic or manual seffing of the system must be installed
cuiside rooms protecied in this manrer.

g. an oxygen cylinder, complete with & mask, must be Instalied outside the
enirance door if an auiomated system is insialled.

4.2. General Safely requiraments

a. Main entrance must be friendly designed to accommodate people with
disability (disable ramp)

b. installation of handrails af all staircases

¢. All floors fo.be ocoupied must havé 8 central mechanical ventilation system
{Air-condifioner}

d. All emergency exif doors to be installed with electronic alarm system.

e. Emergency exit doors must be designed io open from inside with 3 push

o bloek, :
: f. Stalrs leading form one floor to anether must or to the ground fleor musi be
: provide substantial handrails. '

g. Emergency lights af the stalrcases.

h. Instellation of Ceniral Inisrcom systsm fo be used in the event of
emergencies. -

i Provision of suitable ilumination (Lighting) per floor.

I Three (3) sickbays$o be provided .

g. Abluiion facilities (Toflete) Disable toflet ont all fioors, All floor must be
provided with suitable and adequate ablution facilities (Males & Females)
with gender signages at the door,

. Lifts; Must be installed with voice conirol system, braille lefiering in all
elevator buttons :
I. Generator: Generafor must be installad
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SAFETY AND SECURITY: DEEDS, SURVEYOR GEN ERAL & PSSC, WC
NEEDS ASSESSMENT INFUTS

&

3 x sickbays rooms (Deeds, 56 & PS5CY (size to be
confirmerl)
Smoke detection system
Water sprinkler system

Installation of fire extinguishers (SANS -approvad).as persize |

of-each floor.

Fire panels per floor, Additional fire panels for all floors to
be in the Security Control Room

Generator

Main entrance muyst be friendly designed to accommodate
people with disability (disabla ramp}

Installation of handrails both ramp and stairs at the main
entrance,

Alt floors/offices to be provided with an adeguate
ventilation both machanical ventiiation (Air-coriditioner)
angd natural,

All emergency exit doots to be installed with elecironic
alarm system and clea rly marked with visihie sighage.
Emergency exit doors must be designed to open from inside
with a push blogk,

Stairs leading form one floor to another must or 1o the
Bround floor must be provide substantial hancrails,

L4

Security Cantrol Room (size to be confirmed)
Rastroom area / tloak room security officers [size to
he confirmed)

i planned ocoupying  area will be part of floor

space trellidaor burglar bars 1o be installed at all
groutid floor wintdows _

It planned occupying  area will be part of floor will he
occupied by Department on ground floor space for
access ontrol to be made available [size to be
confirmed)

Fmulti<tenant bullding, property owner musi provide
access control at the main entrance and vehicle
entrance .
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Emergency lights at the staircases,

Istallation of Central Intercom system to be used in the
event of emergencies.

Provision of suitable llumination {Lighting} per floor.

Ahlution Belities {Tollets)

Disable toilet at th @-ground floor and other floors

Al floor must be provided with suitable arid adeguate
ablution facilities {Males & Females} with gender sighages
at the door,

Lifts

Must be installed with voice corntrol system

OHS Compliance documentation (Prior to accupancy.of tha.
ildir

Appraved emergency preparedness plan (Approved by the
local authority)

Fire Safety ceriificate issyed by Local authority {Pisaster)
Firefighting equipment maintenance certificate (Al
Occupancy certificate issued by Inspector from the
municipality.
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PARTIES
The parties to this agreement are:

the party identified in item 1.1 of Schedule A (hereinafter referred to as the ‘lessor”);
and

the Government of the Republic of South Africa, herein represented by the
Director-General of the Department of Public Works or his/ her duly authorised delegate,
(hereinafter referred to as the "lessee”).

DEFINITIONS AND INTERPRETATION
In this agreement, unless the context indicates otherwise, the following words have the

meaning assigned to them hereunder:

"adjustment date” — means the date referred to in item 8 on Schedule A on which date

the escalated rate comes into effect;

"the/this agreement" — means the agreement set out in this document together with
Schedule A, Schedule B, Schedule C, Schedule D the_reto and any other‘sc_he.dules

- annexed thereto;

“building” — means the entire structure known by the name as set out in item 2.2 of
Schedule A and situated on the property set out in item 2.4 of Schedule A;

“calendar day” — means the period from midnight to midnight, inclusive of weekends

and public holidays;

"commencement date” —- means the date on which this lease commences, which date
may not be earlier than the date of occupation OR a month after the lessor has completed
the agreed Tenant installations. Such date will be stipulated in item 7 on Schedule A;

"comimenicement rental” — means the rentai payabie at the commencement of the lease

as is stipulated in Schedule B:

"day” - means any day other than a Saturday, Sunday or official public holiday in the
Republic of South Africa;
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"escalation rate" — means the percentage mentioned in item 9@ on Schedule A which

adjusts the rental on every adjustment date:

"initial lease period" — means the initial period of the lease, as set out in item 3 of
Schedule A;

"lessee" — means the Government of the Republic of South Africa, (herein represented
by the Director-General of the Department of Public Works or his duly authorised
delegate) its successor-in-title andfor its duly authorised employees, agents,
intermediaries, representatives and if and to the extent applicable, shall extend to the

invitees;

"lessor” — means the party identified in item 1.1 of Schedule A (herein represented by
the person identified in item 1.1.4 of Schedule A who by his/her signature hereto warrants
that she/he is authorised to sign this agreement on behalf of the lessor), its successor-in-

title and/or its duly authorised employees, agents, intermediaries and/or representatives:

“occupant” — the body defined in item 1.2 of Schedule A, being the body which will

- physically occupy the premises for the duration of the agreement of the lease;

"party / parties” — means the iessee, and the lessor or any of them as determined by

the context;

"premises” — means the building and/or the structure and/or the land, or portions thereof,
as setoutin item 2.1 of Schedule A and a plan of which is attached as Schedule D, which

forms the subject of this agreement:
"secondary lease period" — means the period mentioned in item 4 of Schedule A, for
which this agreement may be extended by the lessor or the lessee from the date on which

the initial lease period expires;

"signature date" — means the date of signature of this agreement by the party which

signs last in time;
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“termination date" — means the date stipulated in item 10 of Schedule A on which the
lease terminate, unless extended for the secondary lease period, as more fully detailed

in clause 4 hereof;
"VAT" — means Value-Added Tax in terms of the VAT Act; and

"VAT Act” — means the Value-Added Tax Act (No. 89 of 1991), together with all

amendments thereto and all regulations published thereunder from time to time;

The clause headings of this agreement have been inserted for reference purposes only
and shall not be taken into account in its interpretation. Unless the context indicates
otherwise, words importing the singular shalt include the plural, words importing persons
shalf inciude natural persons and legal persons and the state and vice versa;

If a provision in a definition is a substantive provision conferring rights or imposing
obligations on any party, effect shall be given to it as if it were a substantive provision in

the body of the agreement, notwithstanding that it is in the definitions clause.

Any reference to an enactment, regulation, rule or by-lawis to that enactment; regulation,

rule or by-faw as at the signature date, and as amended or replaced from time to time.

Where any number of days is prescribed, such number shall exclude the first and include
the last day, unless the last day falls on a Saturday, Sunday or public holiday in the
Republic of South Africa, in which case the last day shall be the next succeeding day
which is not a Saturday, Sunday or public holiday.

The use of the word "including” followed by a specific example/s shall not be construed
as limiting the meaning of the general wording succeeding it and the eiusdem generis
rule shall not be applied in the interpretation of such general wording or such specific

example/s.

The expiration or termination of this agreement shall not affect those provisions of this

agreement which expressly provide that they will operate after any such expiration or

termination or which of necessity must continue to have effect after such expiration or




2.8

4.2

4.3

- pubic works
Depanment:

Public Works
w’ REPUBLIC OF SOUTH AFRICA

termination, notwithstanding the fact that the clauses themselves do not expressly

provide this.

In its interpretation, the contra proferentem rule of construction shall not apply (this
agreement being the product of negotiations between the parties) nor shall this
agreement be construed in favour of or against any party by reason of the extent to which

any party or its professional advisors participated in the preparation of this agreement,

THE LEASE

The lessor hereby leases the premises to the lessee who hires the premises on the terms

and conditions set out in this agreement, for occupation by the occupant, it being
specifically recorded and notwithstanding anything to the contrary contained in this
agreement, that the only persons who are mandated to negotiate, enter into, amend or
otherwise agree the terms and conditions of this agreement are lessor and lessee
provided that any terms and conditions which are specifically exercisable by the occupant

in terms of this agreement, shall be so exercisable despite this clause 3.;

DURATION AND RENEWAL
This agreement shall commence on the commencement date and shall endure for the
period as specified in item 3 of Schedule A as the initial lease period.

Upon the expiry of the initial lease period, the lessee shall have the option of renewing
this agreement. The parties will agree on a market related rental for the premises however
the annual escalation rate applicable during the secondary lease period shall be limited
to headline inflation or the escalation rate applicable during the initial lease period,

whichever is the greater:

All extensions to the lease period in this agreement, and any changes to the ferms and
conditions of iease during such extended period, shall be concluded in writing and signed

by the parties prior to the termination date or expiry of any extended period, as the case

may be.
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THE RENTAL
During the initial lease period, with effect from the commencement date, the monthly

rental payable by the lessee to the lessor shall be as specified in Schedule B.

The lease commences with the commencement rental where after the rental shall
escalate each year, on each adjustment date, in accordance with the compounded

escalation rate as set out in item 9 on Schedule A.

The lessor warrants that the space and parking leased is/are as indicated in the Schedule
B. Should it be discovered that the space or parking provided is/are lesser, any amount

paid for the non-existent space and/or parking will be recovered as per clause 10.

For leases longer than five (5) years, the rate or tariff agreed between the parties shall

be subject to review after the expiry of the fifth year (i.e. de-escalation). The object of the

review will be to bring the rates in line with the market, should the parties not agree on
the review rate or tariff (as provided in Schedule B), the matter will be resolved as per the

Dispute resolution clause beneath.

The rental shall be paid by the lessee to the lessor, monthly in'advance on of béfore the

7th (seventh) day of each and every month.

All payments made by the lessee to the lessorin terms of this agreement, shall be effected

by electronic payment directly into the lessor's nominated bank account.

The parties agree that all rentals payable in terms of this agreement shall include VAT
where such tax is payable. The lessor shall specify such tax for record and tax purposes

separately from the basic rental.

The lessee undertakes to pay all VAT, at the standard rate applicable from time to time,

leviable on any amounts payable by the lessee in terms of this agreement,

The lessor shall be liable to pay all rates, taxes, other regulatory amounts and levies in

respect of the premises to the relevant authority as well as any expenses and increases.
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USE OF THE PREMISES
The lessee records that she/he will use the premises for the purpose specified in item 5

of Schedule A and for any legitimate Government purpose. Where the lessee uses the
premises for a purpose other than its intended purpose, the onus shall rest on the lessee
to obtain and maintain all necessary permits and/or consents for the use of the premises

for that purpose.

The lessor hereby warrants and undertakes that the premises are fit for use for the
purpose set out in item 5 of Schedule A.

The lessor shall be obliged to obtain such consents and authorisations (excluding trade
and other licences) as may be required by competent authorities or title conditions fo

enable the lessee to use the premises for the purpose referred to in 6.1.

OCCUPATION OF THE PREMISES

The lessor warrants the lessee’s right to free and undisturbed possession of the premises
from the commencement date until term_ination of this agreement, subject thereto that any
delay in taking possession due to a\}oidable actions or dmissions of the Iessée, shall not
be regarded as a delay on the part of the lessor. The date of occupation shall be the date
on which the lessee occupies the premises, which shall also be the date of

commencement of the lease

CONDITICN OF THE PREMISES AT THE COMMENCEMENT DATE AND AT THE
TERMINATION DATE

Schedule C contains details of the installétions required by the lessee, the party
responsible for effecting those installations and the party who bears the costs in respect
thereof. Schedule C also contains the obligations, if any, of the lessee in regard to the
removal thereof on termination of this agreement. To the extent that any party does not
make the installations listed opposite its name in Schedule C, either of the other parties

may have such installations made at the reasonable cost thereof and the party which was

responsible for such installation shall become liable for such reasonable amount;
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In compliance with the National Building Regulations and Building Standards Act (Act 103
of 1977) as amended, and the Occupational Health and Safety Act (Act 85 of 1993) as
amended, and /or any other applicable legislation, the Landlord shali provide the Lessee
with the following Certificates of Compliance, where applicable, in respect of the foliowing
equipment, prior to occupation of the premises. The lessee shall in writing accept that the
lessor has complied with terms of the agreement and that the building is ready and

available and ready for use.

Lifts

Electrical Certificate
Firefighting equipment
Gas Installation

Gilass certificate

Air-Conditioning Units

The lessee shall, within 30 days of occupation of the premises, furnish the lessor with
three (3) dates and times, which dates must be within twenty-one (21) days of occupation,
to convene a meeting to inspect the premises. The lessor shall accept a date; from those
furnished, that is suitable to him. At such meeting the parties, including the occupant,
shall jointly inspect the premises, so as to ascertain any damage or defect in the premises
and the general condition of the premises and to record them in a list which all three

parties shall sign.

The lessor shall within thirty (30) days of such inspection (or such longer period as may

be reasonably necessary to repair the defects) repair the defect(s).

The lessor shall furnish dates and times at least fourteen working (14) days prior to the
termination of the agreement for the inspection of the premises after termination of the
agreement. Within 14 days after the expiry of this agreement, the lessor shall ensure that

ihe foiiowing lists are compiled and delivered to the lessee:

8.5.1 Alist of all the items where the parties agree that such items are damaged or

defective and that the lessee is liable; and
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8.5.2 A list of the items, which are damaged or defective and which in the opinion of

the lessor the lessee is liable for, whereas the lessee denies liability.

The items recorded in the list contemplated lin clause 0 shall be replaced as per
agreement between the parties. Should the parties fail to reach such an agreement within
seven (7) days from the date of delivery of the lists to the lessee, the dispute may by
agreement between the parties be referred to an independent professional who shall act

as a mediator in an attempt to resolve the dispute.

FIXTURES

The parties agree that for the purposes of the interpretation of this clause and of this
agreement, fixtures shall refer to movable or immovable fittings installed by the lessee
and required for its purposes, such as computer cables and telephone systems. The
lessee shall be entitled, at its expense and with the written consent of the lessor, which
consent shall not be unreasonably withheld (alternatively, as arranged in Schedule C), to
install fixtures (which shall remain the property of the lessee) on the premises; provided
that, after the termination of this agreement:

fixtures may be removed by the lessee on condition that the premises are restored to the
condition in which they were before the installation of the fixtures, fair wear and tear

excepted; or

Should the lessee fail or neglect to remove the fixtures and restore the premises in a
substantially similar condition it was on commencement, fair wear and tear excepted, the

lessor can remove the fixtures and recover the reasonable costs thereof from the lessee.

EXPENSES, MAINTENANCE AND REPAIRS
Subject to 10.3 below, the lessor shall be responsible for and pay all and any expenses
in respect of the premises.

10.2 The lessor shall be responsible for contracting with the suppliers of utilities to the

premises referred to in this clause 10.1 above and shall be directly responsible for

payment of these charges and any connection fees and deposits in respect thereof.
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10.3 The lessee shall be responsible for and will pay the cost of all electricity, water and/or
sewerage consumed on the premises for the duration of this agreement. Electricity and/or
water and/or sewerage consumed shall be charged according to the relevant meter
reading, provided that the consumption of water, electricity and sewerage in the premises
shall be proved prima facie by reading of meters or sub-meters and recording same. The
lessor shall be responsible for contracting with the suppliers of utilities to the premises
referred to in this clause and shall be directly responsible for payment of these charges

and any connection fees and deposits in respect thereof.

10.4 In the event of the premises being a portion of a building and it consequently being
necessary to determine the lessee’s pro rata share in respect of maintenance or
consumption of necessary services, the pro rata share of the lessee, for the purpose of
this agreement, shall be determined by calculating the area of the premises as a fraction

of the total area of the building.

10.5 Should the lessor fail to pay expenses or to undertake repairs for which the lessor is liable
in terms of this agreement, the lessee may remind the lessor in writing, and should the
lessor still be in default 30 days after receipt of such reminder (or such longer period
which the parties may have agreed upon) the lessee shall be entitled to demand specific
performance or to pay such expenses or to undertake such repairs (if and to the extent
agreed between the parties) and to recover the amounts thus disbursed from the rental
due to the lessor by set off (if and to the extent agreed between the parties) or by legal
action. Where the lessee has to attend to the repairs, the lessee will be entitled, but not
obliged, to use the Landlord’ contractors. A cértfficate by the lessee of such expenses
shall be prima facie proof thereof.

10.6 The lessee will also be entitled to recover any undisputed amount overpaid 1o the lessor
in terms of this agreement as per the provision of 10.5.

i
b

CBLIGATIONS OF THE LESSOR
In addition to any other obligations contained in this agreement, the lessor shall be

responsible for:

11.1 The payment of assessment rates, taxes and fixed municipal levies;
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11.2 Insuring the building as provided for in clause 13 below;

11.3 Installation and maintenance of mechanical and fire services equipment, including fire
detection equipment, fair wear and tear excepted, as further stipulated in clause 14

hereof;
11.4 Landscape maintenance of the premises, if applicable;

11.5 Providing, at the lessor's expense, all electric, fluorescent, and incandescent light bulbs

required in the premises:

11.6 Maintenance of, and for all repairs and replacements becoming necessary from time to
time in or to, the roofs and outside walls of the buildings including the maintenance and
repair of the structure of the buildings, and all systems, works and installations contained

therein;

11.7 Maintaining in good order and condition the exterior, roof, gutters and down-pipes of the
premises and shail make good any structural defects, other than damage caused by the

lessee;

11.8 Normal maintenance and repairs (including painting) of both the exterior and interior of
the premises, including the cleaning of the exterior of the premises as well as windows,
in a high rise building;

11.9 Operation (including maintenance and repairs) of the air-conditioning system and the lifts

during normal office hours or during such times as may be agreed upon;

11.10 Water and electricity consumption to the extent that these are not separately metered

for the lessee;

11.11 Municipal rates (existing and future) levied on ownership (including rates increases);

11.12 Installation and maintenance of the fire extinguishing and fire detection equipment as

stipulated in clause 14; and

11.13 Replacement of floor covering (carpeting etc.) at the expiry of their agreed lifetime which

in the case of carpeting is 5 years from the date of installation;
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11.14 Submission of valid annual tax certificate/sustain CSD compliance throughout the lease:
11.15 Compliance with Occupational Health and Safety and Act (Act No. 85 of 1993);

11.16 Compliance with Department of Labour’s applicable standards annually — Certification

of Occupation;

11.17 Quarterly fumigation of the premises. Without prejudice to any rights and/or remedies
available to the lessor in terms of this agreement, where any losses, expenses, costs,
damages or breakages are attributable to any act or omission of the lessee and/or
negligence or wilful intent of the lessee, the lessor shall be entitled to attend to the

necessary and recover the reasonable cost thereof from the lessee.

11.18 Should the Lessee/occupant be deprived of the full use and enjoyment of the premises
through acts or omissions of the lessor e.g. non-functioning air conditioning system, lifts,

water shortage etc, the lessee will be entitled to a pro rata reduction in the rental amount,
12 OBLIGATIONS OF THE LESSEE
In addition to any other obligations contained in this agreement, the lessee shall:

12.1 Not use the premises or allow them to be used, in whole or part, for any purpose other

than that of the business;
12.2 Take good and proper care of the interior of the buildings;

12.3 Be responsible for all reasonable security, manned or otherwise, necessary to protect the

premises;

12.4 Not cause or commit any unreasonable nuisance on the premises or cause any

annoyance or discomfort to neighbours or the pubiic;
12.5 Not unreasonably leave refuse or aflow it to accumulate in or about the premises;

12.6 Refrain from interfering with the electrical, plumbing, or gas installations or systems

serving the premises;
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12.7 Take all reasonable measures to prevent blockages and obstructions from occurring in

drains, sewerage pipes and water pipes serving the premises;

12.8  Atalltimes comply with any law, by-law or regulation of the local authority relating to the
conduct of its business at the premises and also with the conditions of the title deed
under which the premises are held by the lessor:

12.9 Not be permitted to place such electrical or other signage on the exterior of the premises

without the prior written consent of the lessor:

12.10 Forthwith disclose in writing to the lessor details of any act, matter or thing, stored or
carried out upon the premises which may affect, vitiate or endanger the fire insurance
policy in respect of the property or which may result in an increase of the fire insurance

premium;

12.11 Undertake domestic cleaning of the interior of the premises, including domestic services
such as the provision of toilet paper, soap, towels, etfc.; excluding common areas;

12 12 Be responsible for the costs of water, electncsty and sewerage consumption to the extent

that these are separately metered as fully set out in clause 10 above; and

12.13 Be responsible for the costs of refuse removal and sanitary services.

13 INSURANCE
13.1 The lessor shall comprehensively insure the property and the building, and the lessor's

fittings at its replacement value, at the lessor's own risk and cost.

13.2 The lessee and the occupant may not after the commencement of the lease do, or allow
anything that is contrary to the provisions of the insurance policy, which will cause an
increase in the premiums of any insurance policy held by the lessor over the property,
provided that the conditions or the insurance policy will be communicated in writing to the

lessee from time to time.

13.3 Shouid the lessee knowingly do or cause to be done anything that causes an increase in

the premiums of such insurance policy, the lessee will be liable for the increase in the
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premiums occasioned by the actions of the lessee. The lessor shall furnish to the lessee

proof from the insurer of such increase before any payment shall be due from the lessee,

13.4 The lessor shall not be liable for any damage which the lessee may suifer as a
consequence of rain, wind, halil, lightning, fire, earthquake, storm, riots, strikes, actions
by enemies of the State or in consequence of the interruption of any facility or service
supplies to the premises by third parties, unless such damage could have reasonably
been prevented by the lessor.

13.5 The Iessor shall not be liable for any accident, injury or damage incurred by the lessee,
his employees, agents or visitors, in or near the premises, unless this could have

reasonably been prevented on the part of the lessor.

14 FIRE FIGHTING EQUIPMENT AND LIFTS

14.1 The lessor shall be obliged to install, maintain and operate on the premises fire
extinguishing and fire detection equipment -complying with the National Building
Regulations and Building Standards Act (Act No. 103 of 1977) as amended, and/or any
other applicable legislation.

14.2 The lessor shall be obliged to maintain the lifts and ensure that regular checks are done
in accordance with the Occupational Health and Safety Act (Act No. 85 of 1993) as
amended and /or any other applicable legislation.

14.3 The lessor shall provide the lessee with quarterly reports of regular checks done on the

fire extinguishers and lifts to ensure safety and security of the occupants of the premises.

15 ALTERATIONS, ADDITIONS AND IMPROVEMENTS

15.1 The lessee shall not make any alterations or additions to any of the buildings, the
premises or any part thereof, without the lessor's prior written consent, but the lessor shall
not withhold its consent unreasonably to any such alteration or addition. In the event that
the lessee does make any such prohibited alterations or additions, it is agreed between
the parties that such aiterations and/or additions shall be come an immovable part of the
respective building or premises to which it is made and shall thus be owned by the lessor

who shall not be obliged to compensate the lessee in respect of such alterations and/or
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additions. Where the lessee has given its prior written consent to any alteration or addition
and such alteration or addition has become an immovable part of the building or premises
and has added value to the building or premises, the lessor shall not be obliged to
compensate the lessee in respect thereof unless otherwise agreed between the parties

prior to such alteration or addition being made.

15.2 Notwithstanding the aforesaid, the lessee shail be entitled to make any non- structural
alterations or additions to the interior of the premises witheut the lessor's prior written
consent, provided that the lessee may, on the expiration of this agreement, remove such
non-structural alterations or additions as it may have made, provided that simultaneously
with any such removal, it reinstates the premises or part of the premises in question, at
the lessee's cost, to their same condition (fair, wear and tear excepted) as they were in

prior to the carrying out of such alterations or additions.

16 DAMAGE TO OR DESTRUCTION OF THE PREMISES
16.1 In the event of the premises being destroyed and therefore rendered totally unfit for
occupation, this agreement shall be termlnated automatlcaily unless the destructlon of

the premises is due to the wilful mtent or negligence of the lessee and/or occupant

16.2 [n the event of the premises being damaged and remaining partially suitable for the
purposes of the lessee, the parties shall be entitled to terminate this agreement by thirty
(30) days’ notice in writing given to the other party within thirty (30) days after such
destruction or damage.

16.3 Should no notice in terms of 16.2 above be given, then this agreement shall continue
and the lessor shall be obliged to proceed expeditiously with the work of rebuilding the
premises. Should the parties continue with the agreement, the lessee shall be entitled to
a reduction in rental to the extent to which the lessee is deprived of the full and beneficial
use and occupation of the premises until such time as the premises have been rebuilt or

re-instated.

16.4 Should there be any dispute as to the extent to which the premises have been damaged

and/or the extent to which the premises are unfit for occupation and capable of being
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used for the purpose for which they are let, the dispute shall be referred to an expert, who

shall act as an expert and not as an arbitrator, and whose decision shall be final and

binding on the parties. The parties shall jointly agree on who the expert shall be, failing

which the expert shall be appointed by the chairperson of the Law Society of South Africa

or his delegate.

BREACH

Subject to any specific provision in this agreement to the contrary, should;

17.1.1.

17.1.2.

17.1.3.

the rental or any other amount payable by the lessee in terms of this agreement
not be paid by due date or should the lessee commit or suffer or permit the
commission of any breach of any of the remaining conditions of this agreement
and fail to pay such rental or amount or to remedy such breach within 30 (thirty)
days after receipt of written notice by the lessor requiring it to do so, or such

longer period as may be reasonable in the circumstances,

subject fo due process of law the lessor shal[ be entitled to clalm specific
performance, cancel this agreement and retake possession of the premises
(without prejudice to any of its other rights under this agreement or at all} and /or
claim damages.

should the lessor and subsequent to an alleged breach by lessee or expiry of the
lease, disturb the peaceful possession of the premises by the lessee without
following due process of law and thereby disrupt government services, the lessor
will be liable to compensate the lessee and occupant. The parties hereby agree
that the compensation payable for each day of disruption will be the equivalent of
a total monthly rental last payable in terms of this lease ie. 2 days of
disturbance/disruption the compensation is the equivalent of 2 monthly rentals.
This clause does not limit or preclude the lessee or occupant's common law

delictual rights and remedy should the actual loss suffered be more than the

compensation provided for in this clause,
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17.1.4 in addition to the ordinary factors which affect the validity of a contract, the parties
agree that any unlawful act committed by the lessor which was material in the
conclusion the contract will impair the validity of this contract warranting the

lessee to terminate this agreement.

y

17.2 Should either party breach any obligations in terms of this agreement and fail to remedy

18

19

20

such breach within 30 (thirty) days of written demand from the aggrieved party to do so,
or such longer period as may be reasonable in the circumstances, the aggrieved party
shall be entitled to cancel this agreement or claim specific performance, in either case,

without prejudice to the aggrieved party’s rights to claim damages from the offending

party.

MANAGEMENT RULES
The lessee shali comply with all management rules as may be prescribed by the lessor
from time to time provided that they are fair, reasonable and justifiable.

LESSORS RIGHT OF ENTRY AND CARRYENG ouT E}F WORKS

The lessor’s representatives, agents servants and c:ontractors may at reasonable times
and on reasonable notice (save for the in the event of an emergency), without thereby
giving rise to any claim or right of action on the part of the lessee or the occupant of the
property or any part thereof, enter the property or any of the buildings in order to inspect
them, to carry out any necessary repairs, replacements, or other works, or to perform any
other lawful function in the bona fide interests of the lessor or the lessee or the occupant,
but the lessor shall ensure that this right is exercised with due regard for and a minimum
of interference with the beneficial enjoyment of the property by those in occupation
thereof, and provided further that such rights will be exercised subject to the lessee’s

specific security requirements relating to the physical security of the property.

CESSION, ASSIGNMENT AND SUB-LETTING

The lessee shall not, except with the prior written consent of the lessor, which shall not

be unreasonably withheld:
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20.17  cede or assign all or any of the rights and obligations of the lessee under this

agreement; or

20.2  sublet the premises in whole or in part; or

20.3  give up possession of the premises or any portion thereof to any third party.

21 NON-WAIVER

21.1 Neither party shall be regarded as having waived, or been precluded in any way from
exercising, any right under or arising from this agreement by reason of such party having
at any time granted any extension of time for or having shown any indulgence to the other
party with reference to any payment or performance hereunder, or having failed to
enforce, or delayed in the enforcement of any right of action against the other party.

21.2 The failure of either party to comply with any non-material provision of this agreement
shall not excuse the other parties from performing their obligations hereunder fully and
timeously.

22 RIGHT OF FIRST REFUSAL
22.1 The Lessor hereby grants to the Lessee and the Lessee hereby accepts the right of first

refusal to purchase the property.

22.2 Pursuant to the right granted by the Lessor in favour of the Lessee in 22.1, the Lessor
shall not dispose of any part or whole of the property at any time except in accordance

with the following circumstances:

22.2.1 ifthe Lessor intends to so dispose, the Lessor shall deliver to the Lessee a written
notice offering (“the offer notice) so to dispose, to the Lessee at a consideration
(which shall sound in money in South African currency) and on such terms as
may be stipulated in the offer notice: and

22.2.2 the Lessee may, at any time within 60 days after the receipt of the offer notice,
accept it by giving written notice to the Lessor to that effect.

22.3 If the Lessee does not accept the offer within the aforesaid period, the Lessor may

dispose of the property on terms no more favourable than the terms contained in the offer
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notice within a period of 80 (ninety) days after the Lessee has rejected the offer,
whereafter the Lessor shall again be obliged to follow the procedure in clause.

22.4 Should the Lessee not exercise its right of first refusal in relation to the property or in
relation to any rights thereto or pursuant thereto, the relevant acquirer shall acquire the
property free of the right of first refusal contained in this clause.

23 SALE OF PREMISES

23.1 Transfer of the ownership of premises from the Lessor to a third party pursuant to a sale
thereof shall not in any way affect the validity of this agreement. It shall accordingly, upon
registration of transfer of the premises into the name of the purchaser, remain of full force
and effect save that the purchaser shall be substituted as Lessor and acquire all rights
and be liable to fulfil all the obligations which the Lessor, as the Lessor, enjoyed against

or was liable to fulfil in favour of the Lessee in terms of the this agreement.

23.2 Nothing shall prevent the Lessor from advertising the premises as “for sale” or as “o let”
as long as it does not disturb the Lessee in its use and enjoyment of the premises and
any activities which the Lessor undertakes are undertaken on reasonable notice to the

occupant,

24 WHOLE AGREEMENT

24.1 This is the entire agreement between the parties inclusive of all bid/tender documents.

24.2 Neither party relies, in entering into this agreement, on any warranties, representations,
disclosures or expressions of opinion, which have not been incorporated into this

agreement as warranties or undertakings.

24.3 No variation, alteration, or consensual cancellation of this agreement shall be of any force
or effect unless reduced to writing and signed by the duly authorised representatives of

both parties.

25 DOMICILIUM CITANDIET EXECUTAND!

25.1 The parties respectively choose as domicilium citandi et executandi and as the address

for the serving of notices the address appearing underneath their names in Schedule A
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(and the lessor is explicitly barred from serving such notices on officials and offices in the

Regions/Provinces).
25.2 Any notice given by one of the parties to the other (“the addressee”) which:

26.2.1 is delivered by hand to a responsible person during ordinary business hours at
the physical address chosen as the addressee’s domicilium citandi et executandi
shall be deemed to have been received by the addressee on the date of the

delivery, unless the contrary is proved;

26.2.2 s posted by prepaid registered post from an address within the Republic of South
Africa to the addressee at the addressee’s domicilium citandi et executandi, shall

be deemed fo have been received by the addressee on the tenth (10%) business day

of the date of posting unless the contrary is proved; or

26.2.3 is emailed to the chosen email address, during ordinary business hours shall be
presumed to have been received by the addressee at the time of transmission of
the email, alternatively, if not emailed during normal business hours then at

twelve o' clock on the 15t business day fo!lowmg the day on which it was emailed.

25.3  Either party shall be entitled, on 14 days’ notice to the other, to change the address of
his domicilium citandi et executand;.

26 WARRANTY OF AUTHORITY
The parties hereby warrant that each of them has the power, authority and legal right to
sign and perferm this agreement and that this agreement has been duly authorised by all
necessary actions of its directors, to the extent applicable, and constitutes a valid and
binding obligation on it in accordance with the terms thereof.

27 SEVERABILITY
Any provision in this agreement which is or may become illegal, invalid or unenforceable
in any jurisdiction affected by this agreement shall, as to such jurisdiction, be ineffective

to the extent of such prohibition or unenforceability and shall be treated pro non scripto

and severed from the balance of this agreement, without invalidating the remaining
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provisions of this agreement or affecting the validity or enforceability of such provision in

any other jurisdiction.

SUSPENSIVE CONDITION
Where the standard Tenant Installation allowance by the Lessor is not sufficient to cover
all the required Tenant Installation, this lease contract is subject to the availability of the

necessary additional funds/budget on the part of the lessee.

DISPUTE RESOLUTION

In the event of a dispute, disagreement or claim arise between the parties (called
hereafter “the dispute”) connected with or concerning this Agreement, the parties shall
first endeavour to resolve the dispute by negotiation in good faith. This entails that the
one party invites the other in writing to a meeting in an attempt to resolve the dispute
within 7 (seven) days from date of the written invitation.

If the dispute has not been resolved by such negotiation, the parties shall submit the
dispute to mediation to be administered by a property spemahst or lawyer nomlnated by
the parties by agreement or alternatlvely by the relevant professmnal body of proper’cy
specialist or Law Society or Bar Council.

Should the parties fail to resolve the dispute through negotiation and/or mediation, the
dispute shall be referred to arbitration, only if the parties agree thereto, in which event the
arbitration clause hereunder shall apply.

ARBITRATION

If either Party to this Agreement is unwilling to accept mediation or is unwilling to accept
the opinion expressed by the mediator, then either Party may require that the dispute be
referred to arbitration.

The dispute will be referred to Arbitration by written notice delivered to the other, within

20 days of the declaration of the dispute if there is no mediation or within 20 days of the

issue of the mediator's opinion if mediation takes place.
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Such arbitrator shall be selected by agreement between the Parties, or if no agreement
is reached after 10 days from deliberation on the identity of the Arbitrator: it is agreed that
the arbitrator will be nominated on request of either of the party by the president of the
Arbitration Foundation of South Africa, or its successor-in-title,

The arbitrator shall have power to open up, review and revise any certificate, opinion,
decision, requisition or notice relating to all matters in dispute submitted to him and to
determine all such matters in the same manner as if no such certificate, opinion, decision,
requisition or notice had been issued. The arbitrator shall be entitled to make award,
including an award for specific performance, an interdict, damages or otherwise as he in

his discretion may deem fit and appropriate.

If a request is made by the arbitrator for a document or any item to be submitted, such
document or item must be submitted within ten (10) days of the request,

The arbitration shall be conducted in the English language at or

such other place as the Parties may agree on in writing.

The costs of and incidental to the award shall be in the discretion of the arbitrator, who
may determine the amount of the costs, and shall direct by whom and to whom and in
what manner they shall be borne and paid.

The award of the arbitrator shall be finaj and binding on the Parties though subject to
review on any of the usual grounds for review. Any Party shall be entitled to apply to the
Courts to have such award made an order of court if the party concerned fails to heed to
the terms of the award. Nothing in this clause shali prevent either Party seeking urgent
relief in the High Court of South Africa and for this purpose, the Parties consent to the

exclusive jurisdiction of the High Court of South Africa.
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SIGNED AT oo ON THIS THE ......... DAY OF oo, 20.....

WITNESSES

T e, 20
FULL NAME AND SIGNATURE FULL NAME AND SIGNATURE

..................................................................

..................................................................

FULL NAMES
Duly authorised as per attached resolution.

SIGNED AT...oovevieren, ONTHISTHE ......... DAY OF ..., 20.....

WITNESSES

T e 2. e
FULL NAME AND SIGNATURE FULL NAME AND SIGNATURE

.......................................................

...................................................

..........................................

CAPACITY
Duly authorised as per Departmental delegationdated ............ooooiivi
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SIGNATURE OF OCCUPANT

CAPACITY

Duly authorised as per Departmental delegation dated . .... R eeeean eeaes v .




