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PA-09 (LS): LIST OF RETURNABLE DOCUMENTS

List of Returnable Documents: PA-09 (LS)

SASSA: CAPE TOWN (REGIONAL OFFICE): OPEN TENDER PROCEDURE
TO PROCURE NEW OFFICE ACCOMMODATION FOR A PERIOD OF FIVE

Property description: | o) vEaRS: 1 ETTABLE GUIDELINE: 3 943, 50M AND 85 PARKING BAYS
(75 UNDER COVER PARKING BAYS AND 10 OPEN PARKING BAYS)
Property Manager: A. FITOLI Bid / Quote no: CPTL39/23

Receipt Number:

1. THE BIDDER MUST COMPLETE THE FOLLOWING RETUNABLE DOCUMENTS:

(Bidders may use the “Retfurnable document” column fo confirm documents have been completed and returned by

inseriing a tick)

Bid Document Name: Number of Returnable
Pages: document;
PA-04 (LS): NOTICE AND INVITATION TO BID ( Inclusive of Client Pages ]
Needs Assessment) g
PA-11: BIDDER'S DISCLOSUR 3 Pages O
PA-15.1: RESOLUTICN OF BOARD OF DIRECTORS 2 Pages ]
PA-15.2: RESOLUTICN OF BOARD OF DIRECTORS TO ENTER 5P ]
INTO CONSORTIA OR JOINT VENTURES ages
PA-15.3: SPECIAL RESOLUTICN OF CONSORTIA OR JOINT 3 Pages [
VENTURES g
PA-16: PREFERENCE CERTIFICATE 10 Pages O
STANDARD LEASE AGREEMENT (DRAFT) initial ali pages 26 Pages O
DPW-08.3(LS): BID OFFER - OFFICE ACCOMMODATICN 3 Pages D
PA-40: DECLARATION OF DESIGNATED GROUPS FCR 2 Pages [
PREFERENTIAL PROCUREMENT ges -
TOWN PLANNING CERTIFICATE Pages ]
ZONING CERTIFICATE Pages ]
LOCALITY MAP e.g GOOGLE PRINTOUT Pages ]
FLOOR PLANS/DRAWINGS AS PROOF OF SPACE REQUIRED Pages J
DPW-11.1 3 Pages L]
DPW-12 1 Pages ]
Pages ]
Pages L]
Pages ]
Pages Ll
Pages O
Pages []
Pages O
Pages O
Pages N
Pages Ol

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.
For Internal Use

Effective date August 2014

Page 1 of 2
Version:1.1




List of Returnable Documents: FA-09 (LS)
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Narme of Bidder Signature Date

Any reference to words “Bid" or Bidder™ herein and/or in any other documentation shalt be construed to have the same meaning as the
words “Tender” or “Tenderer". Page 2 of 2
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PA-04 (LS): NOTICE AND INVITATION TO BID

THE DEPARTMENT OF PUBLIC WORKS INVITES BIDDERS FOR PROVISION OF:

SASSA: CAPE TOWN (REGIONAL OFFICE): OPEN TENDER PROCEDURE
TO PROCURE NEW OFFICE ACCOMMODATION FOR A PERIOD OF FIVE
(5) YEARS: LETTABLE GUIDELINE: 3 943, 50M? AND 85 PARKING BAYS
(75 UNDER COVER PARKING BAYS AND 10 OPEN PARKING BAYS)

Property description:

Bid no: CPTL39/23

Advertising date: 20 October 2023 Closing date: 10 November 2023
Closing time: 11:00 Validity period: 84 days

1. FUNCTIONALITY CRITERIA APPLICABLE YES[] NO X

Note 1: Failure to meet minimum functionality score will result in the tenderer being disqualified.

Functionality criteria:’ Weighting factor:

Total 100 Points

(Weightings will be multiplied by the scores allocated during the evaluation process to arrive at the tofal
functionality points)

Minimum functionality score to qualify for further evaluation: N/A

((Total minimum qualifying score for functionality is 50 percent, any deviation below or above the 50 percent,
provide motivation below.

' The points allocated to each functionality criterion should not be generic but should be determined
separately for each tender on a case by case basis.

Any reference to words “Bid” or Bidder" herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer". Page 1of 7
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2. APPROVAL IS HEREBY REQUESTED FOR THE FOLLOWING PROCUREMENT PROCEDURE:

(] Method 1 (Financial offer) B4 Method 2 (Financial and Preference offer)

2.1.Indicate which preference points scering system is applicable for this bid:

80/20 Preference points ] 90/10 Preference points scoring ] Either 80/20 or 90/10
scoring system system Preference poinis scoring system

3. RESPONSIVENESS CRITERIA

3.1. Indicate substantive responsiveness criteria applicable for this tender. Failure to comply with
the criteria stated hereunder shall result in the tender offer being disqualified from further
consideration:

1 5 Only those tenderers who satisfy the eligibility criteria stated in the Tender Data may submit
= | tenders.

Tender offer must be properly received on the tender closing date and time specified on the
2 X | invitation, fully completed either electronically (if issued in electronic format), or by writing
legibly in non-erasable ink. (All as per Standard Conditions of Tender).

The (DPWI-08 (LS)): Bid offer must be clearly completed by the bidder, with clear specification
3 57 of the financial offer in terms of rental and tenant installation allowance offered by the bidder.
The offer should be submitted as per the bid questionnaire which forms part of the bid
documents.

4 X | The building must be within the geographic boundaries specified in the bid documents.

5 X | Use of correction fluid is prohibited.

Submission of record of attending compulsory virtual bid clarification / site inspection meeting.
The bidders must sign site briefing aitendance register at the meeting as proof of
6 [] | attendance. Failure to sign the attendance register will render your bid non-responsive.
(Unused lines of the site briefing attendance register will be ruled /closed off at the
venue by the designated SCM Practitioner).

An agent may bid on behalf of the owner of the Property but the responsiveness of the bid only
measured on the owner/real owner of the property. No points will be given to the Agent unless
7 4 he/she is buying a property. A copy of the mandate from the owner must be submitted with the

bid documents or in case of prospective buyer the signed purchased agreement with a Title
deed of the owner must be submitted. Titte deed will be required if the tenderer owns the
building

The building or fand offered must be in the CBD of Cape Town

The distance from the said point of reference must be within 2km radius from Cape Town
CBD, public transport and main road.

8 4 If the parking provided is offsite parking it must not be more than 100 metres fo 200
mefres from the property offered.,

The bidder must aftach a locality map, e.g., a Google printout for the building, land and
parking offered off site.

The Department reserves the right to verify the submitted maps

9 X The bidder must provide proof of the space required in the form of drawings / floor
plans.

The bidder must submit an approved Town Planning Certificate or Zoning certificate
from the relevant Municipality confirming the offered property is zoned for commercial/
business/ office.

=

10

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or "Tenderer”. Page 2of 7
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3.2. Indicate administrative requirements applficable for this tender. Tenderers may be required to
submit the below documents where applicable,

The Employer reserves the right to request further information regarding the undermentioned criteria.
Failing to submit further clarification and/or documentation within seven (7) calendar days from request
or as specifically indicated, will disqualify the tender offer from further consideration.

Any correction to be initialled by the person authorised to sign the tender documentation as per
1 XI | PA 151 or PA 15.2 resolution of board/s of directors / or PA15.3 Special Resolution of
Consortia or JV's .
Submission of applicable (PA-15.1, PA-15.2, PA-15.3): Resolution by the legal entity, or
2 B | consortium / joint venture, authorising a dedicated person(s) to sign documents on behalf of the
firm / consortium / joint venture.
3 X | Submission of (PA-11): Bidder’s disclosure.
4 XI | Submission of (PA 40): Declaration of Designated Groups for Preferential Procurement.
5 X] | Submission of proof of Registration on National Treasury’s Central Supplier Database (CSD).
[[1 | Specify other responsiveness criteria
7 [} | Specify other responsiveness criteria
8 | Specify other responsiveness criteria

3.3. Indicate administrative requirements applicable for specific goals, Tenderers will not be required
to submit the below document if not provided in the original tender proposal, Failure to comply
with  ihe criteria stated hereunder shali resuit in the tenderer not aliocated points for specific

goals.
1 57 Submission of (PA-16): Preference Points Claim Form in terms of the Preferential Procurement
= | Regulations 2022
2 2 A trust, consortium or joint venture (including unincorporated consortia and joint ventures) must
submit a consolidated B-BBEE Certificate issued by a SANAS accredited service provider

4. COMPLIANCE WITH OBJECTIVE CRITERIA FOR PREFERENTIAL PROCUREMENT
(Applicable to Leasing Services only)

Table 1

[ ] Category A | Refers to segment where a property is owned by an enterprise(s) or individual(s) which

are not less than.

51% Black ownership
51% Black managed
51% Black controlled and

Enterprises in this category, depending on the requirements of the User
Department qualify for leases of greater than 5 years.

[X] Category B | Refers to segment where a property is owned by an enterprise(s) or individual(s) which

have not less than.

20% Black ownership
20% Black managed
20% Black controlled and

Enterprises in this category, qualify for leases of a maximum 5 years.

[] Category C | Refers to segment where a property is owned by an enterprise(s) or individual(s) with less

than.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the

words “Tender” or *Tenderer".

Page 3of 7
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20% Black ownership
20% Black managed
20% Black controlled and

Enterprises in this category, qualify for leases of a maximum 3 years.

Category D

less than 51% and

Refers to property funds listed on the stock exchange

a) That qualify as listed property funds or Real Estate Investment Trusts (REITS)
b) That have ownership by black individuals or black entities of more than 10% but

c) That are managed by property asset management entities with not less than 51%
Black ownership, 51% Black Management and 51% Black control.

Enterprises in this category, qualify for leases of a maximum 5 years.

5. METHOD TO BE USED TO CALCULATE POINTS FOR SPECIFIC GOALS

B 5.1.For procurement transaction with rand value greater than R1 Million and up to R50 Million
{Inclusive of all applicable taxes) the specific goals listed in table 2 below are applicable.
Table 2

Serial |- Specific Goals L Preference: 'Z-Documentation o ‘be subm:tted by

No ” MU 7

1. |An EME or QSE or any entity 10 « SANAS Aéérédiféd BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people (Mandatory) where applicable.

2, l.ocated in a specific Local | 2 « Official Municipal Rates Statement
Municipality or District which is in the name of the bidder.
Municipality or Metro or
Province area for work to be Or
done or services to be
rendered in  that area » Any account or statement which is
(Mandatory) in the name of the bidder.

Or

» Permission to Occupy from local
chief in case of rural areas (PTO)
which is in the name of the bidder.

Or

» Lease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity | 4 = SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black women (Mandatory) where applicable.

4. An EME or QSE or any entity | 2 » SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people with disability where applicable.

{(Mandatory)
and
= Medical Certificate indicating that
the disability is permanent.
Or

Any reference to words "Bid” or Bidder” herein andfor in any other documentation shall be construed to have the same meaning as the

words “Tender” or “Tenderer”.

——
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e South African Social Security
Agency (SASSA) Registration
indicating that the disabhility is
permanent.

Or
National Council for Persons with

Physical Disability in South Africa
registration (NCPPDSA).

An EME ¢or QSE or any entity
which is af least 51% owned
by black youth (Mandatory)

e D and SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

5.2. For procurement transaction with rand value greater than R50 Million (Inclusive of all

O applicable taxes) the specific goals listed in table 3 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either one of
the two, but not both,

Table 3

Serial |.S

No Sl . |

T An EWiE o QSE or any entity + SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people (Mandatory) where applicable. _

2. Located in a specific Locai »  Official Municipal Rates Statement
Municipality or District which is in the name of the bidder.
Municipality or Mefro or
Province area for work to be Or
done or services to be
rendered in that area e Any account or statement which is
(Mandatory) in the name of the bidder.

Or

« Permission to Occupy from local
chief in case of rural areas (PTQ)
which is in the name of the bidder,

Or

¢ Lease Agreement which is in the
name of the bidder.

3. An EME or QSE or any entity = SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black women {mandatory) where applicable.

4.[] | An EME or QSE or any entity ¢ SANAS Accredited BBBEE
which is at least 51% owned Certificate or Sworn Affidavit
by black people with disability where applicable.

(Mandatory)
and
« Medical Certificate indicating that
the disability is permanent.
Or
»  South African Social Security
Agency (SASSA) Registration

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or Tendereﬁ‘

)

Page 5 of 7
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indicating that the disability is
permanent.

Or

Naticnal Council for Persons with
OR Physical Disability in South Africa
registration (NCPPDSA).

An EME or QSE or any entity » ID Copy and SANAS Accredited
5.[] | which is at least 51% owned | 2 BBBEE Certificate or Sworn

by black youth (Mandatory) Affidavit where applicable

6. COLLECTION OF BID DOCUMENTS:

Bid documents may be collected during working hours at the following address Room 9471 Customs
House Building, Lower Heerengracht Street, Foreshore, Cape Town.

B A non-refundable bid deposit of R700 is payable, (Cash only) is required on collection of the bid
documents.

[ ] A select pre bid meeting with representatives of the Department of Public Works will take place at insert
address on dd/mm/yyyy starting at insert time. Venue insert venue. {if applicable))

7. ENQUIRIES

7.1. Technical enquiries may be addressed to:

DPWI Project Manager | Andiswa Fitoli Telephone no: | 021 402 2326
Cellular phone no 0665143781 ' Fax no: N/A
E-maii Andiswa.fitoli@dpw.gov.za

7.2. SCM enquiries may be addressed to:

SCM Official Zodwa Tshoba Telephone no: | 021 402 2345
Cellular phone no N/A Fax no:
E-mail Zodwa.tshoba@dpw.gov.za

8. DEPOSIT /RETURN OF BID DOCUMENTS:

8.1. Telegraphic, telephonic, telex, facsimile, electronic and / or late tenders will not be
accepted.

8.2. Requirements for sealing, addressing, delivery, opening and assessment of tenders
are stated in the bid document.

8.3. All tenders must be submitted on the official forms — (not to be re-typed).

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 6 of 7
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BID DOCUMENTS MAY BE POSTED TO:

THE DIRECTOR -GENERAL
DEPARTMENT OF PUBLIC WORKS
PRIVATE BAG X 8027

CAPE TOWN
8000

ATTENTION:
PROCUREMENT SECTION: ROOM 941

POSTED TENDERS MUST BE RECEIVED PRIOR CLOSING DATE
AND TIME AT 11H00 BY THE DEPARTMENT

OR

DEPOSITED IN THE TENDER BOX AT:

MAIN ENTRANCE, GROUND FLOOR

CUSTOMS HOUSE BUILDING

LOWER HEERENGRACHT STREET
FORESHORE, CAPE TOWN

Any reference to words “Bid” or Bidder” herein andfor in any other documentation shall be construed to have the same meaning as the

wards "Tender” or “Tenderer”.

—r.
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SFUAL NORM
(,J DESCRIPTION OF ROOM PROPOSED PU PER PU ASM REMARKS
38 | FRAUD STORE ROOM 1 1600 | 16,00 Cellular office
COMMUNICATIONS STORE
37 ROOM 1 16,00 16,00 Cellular office
38 FMAS STORE ROOM 1 16,00 18,00 Cellular office
38 PHOTOCOPY AREA 3 8,00 24,00 Open Plan
40 EACK OFFICE 0 40,00 0,00 Open Plan
41 REGISTRY & POST ROOM k| 72,00 72,00 Celuiar office
42 MAIN SERVER ROOM i 34,00 34,00 Cellular office
43 ICT LARORATORY 1 16,00 16.00 Cellular office
44 NE IWORK RUUM 1 20,00 28,00 Cellular offjce
45 ICT STORE ROOM 1 16,00 16,00 Cellular offlee
CONTROL ROOMS 1& 2
48 {Security} 1 16,00 16,00 Cellular office
a7 CLEANERS CHANGE ROOM 1 10.00 14,00 Cellular offlce
s 48 CLEANERS STORE ROOM 1 18,00 .00 Cellular office
{v;}_ ' 49 Computer Hub or Library 1 16,00 16,00 Cellylar office
EAP Masssage/Therapy/First Aid
50 Koom 1 16,00 16,00 Celiular office
51 HCR Regfstry FILING ROOM 1 40,00 40,00 Cellvlar office
E2 EOH CONSULTANT 5 8,00 40,00 Cpen Plan
2 ASSIGNABLE AREA ASHKE 3276,00
... NON ASBIGNABLE AREA . A ——
3 {20%) 655,20
PARKING
SABSA Vehicles Under cover
Parking . 20
SMS & MMS Staff Vehicles
Undercover Parking Bays 551
Visilors Open Parking Bays 10
- GROSS AREA - 383,20
¢ ___OTHER NEEDS.
_ Weslemn Regional
@ Office Name Ofiice, SASSA
1
i Desired Localit :
y Cape_ Town CBD
Ablution Facilities Male (Qfficlals): Number required 10
Male {Disabled): Number required 1 per floor
Female (Officlals]: Number Required 14
Female (Disabled): Number
Required 1 per floor
Nature of Access to the premises Ramps or/and lils {o be
provided for disabled
and eldery.

Needs Regional office WC 2
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SP7<IAL FINISHES

Security and Safety

Instalt burglar proofing
(metal trellis) fo all
lower level exit doors
and windows. Proper
security locking
mechanisms as per the
client's specification,
Perimeler fence {o
comply fo client's
specification. Securily
lights ouiside the
building. Sheller fu
securlly persuinel
which has water and
electricity. All Fire
fighting equipment and
emergency exits as per
the building regulations.

Paint Colours

internal Walls

All inlemal walls ere to
be painted on Plascon
Rice Papet VEL 45.

Te be painted color

Focat Wall Pzanione 143C
All egcierlar walls if
External Walls applicable are lo he

| painted witiy Micatex

Kalahari BBC 3110

Internat Doors

To be painted colour
Panione 458C :

Carpets

B

In office areas

Bilgolex Berber Faint
320 sheets, Agale.
Supplied and fitted in
all office areas except
fer common areas,
waiting area, passages
Bl

Floor Tiling

in open common areas

Non slip Ceramic/
Porcefain tiles (Colour:
Beige)

Windows

Venelican Blinds
{Aluminium)

Ceillings

(Where applicable)
SASSA ceilings can
gither be plactorad
concrele or gypsum
plastered-board or
suspended ceilings. All
plastered or board
cellings to be palnted
with white PVA paini,

Needs Regional office WC 3



EQ?in-Cupboards. Kitchen and
kitéhien service area,

Worktop surfaces are
decorative laminate In
Vaneouver Maple 688.

Receplion

Worktop surfaces are
decorsallve laminate In
Vanecouver Maple
G88.Receplion desks
should be *C-shaped,
semi-circle ar L-shaped
as indicated ahove”,
and in decorative
faminate Vancouver

i Maple 688.

External Lighting

The external fluhbing un
fite erf nust be
unobtrusive. Security
lighls outside the
buitding. Shelter for
security personnel,

Glass Panels on Internal Gypsum Dry

Wall

Install minimuwm
1000mm(H) x
1500mm{W) viewing
ylass panels v diy
walls.

-| Frosted Glass Shopfront

The SASSA shoplronts
should have the
SASSA identifier sign,

the SASSA laga frosied

on windows, and the
SASSA curve in coloy
or frosted. :

Frosted Glass Wall between Waiting
Aree and Client Service Ares

The frosted glass wall
should have the
SABSA [denlifler sign,
the SASSA logo frosted
on windows, and the
SASSA curve in colour
or frosted. To include
Double Giass Doors.

Alr Conditioning

The entire premises
should be air
conditioned.

Parking

Aliocation Sign Boards
{Suspended/ Wall
Mounted)

Training Room

Qverfioor raceway
channels {0 feed power,
comrmunications and
AV cabling from the
wall to under the
meeting room tablef
iraining desks.

Netice Boards

Snipper Frames {Nolice
Boards)

Needs Regional office WC 4




[TA~frastructure Required in each

O #lworkstation and
boardroomiconference

Double compariment
power skiriing with
double 15AMP socke!
outlets in all work areas
and offices io support
data. Skirting an the
wall may consisl of
metal material or plastic
such as Execuduct.
Only Flush Panels to be
used for Electrical and
Nelwork Paints. Calour
o malch the
trunking/skirting being
used.

One Red Power Point
and One White Polnt
evarywhere power is
required, 125Amp Trip
Swilch for every five
Power Points. Two
Conduils Underfloor
Graling. For Each
Multifunclion Prinlers -
One Dedicated Power
Point (2 per floor).
Siand-by generatorio
support lights, UPS,
plugs and lights in all
offices,

Needs Reglonal nffice WC 5



Sei*:gr Room 16m?2
H

Server Room 16m2

Solid Double Door (2
Hour Fire Raled Door),
Good Lighting. Brick
Wall or Slee!
Relinforced all around.
Ralsed Access 340mm
High Floar with Anfi-
Siatic Heavy Duty Tiles
with s ramp.

6 While power Painis
are requited under the
raised floor {connecting
{o genematar). One
caravan pluy for ihe
UPS,

Gas Sysem for Fire
{No Sprinklers),

Fire Protection System
for Server Rooms.

2 ¥ 26 Split Linit Air
Conditloner
{24000BTU). No
Windows,

A Bub DB Board to be
installed in the Sarver
Room with 2 Direct
Feed from the Main

-{ Building DE Board.

Earlh bar 25mm,
Server Room miust not

be next {o Tollets,

kitchen or any plumbing
clusters, Server Room
must be at a location
where it can cover
100m cabling distances
fo all ends.

Ifin a basement with a
conarele rouf liste
must be provision for
core drilling from server
room to roule to upper
floors.

Caliluet room

Gabinet room

Gas Syslem {or Fire
{Nu Sprinklers). One
dedicaled power point,
one nommal power
ponl. With air
condilioner. No
Windows.

Telkom Regquirements

Telkom Requirements

Pipe route entry from
fhe TELKOM f{iber box
inle the setver room s
per TELKOM
requirements

Nezts Reglonal office WC




Pc{’" Generator

Stand-by generator to
support ights, UPS,
plugs and fighis in al}
pffices,

The building should
allow for the keeping of
“ .zt {east two safes.

@»“\)
SERvicES | D o

DATE _ 29]; Q}J@-‘-u

i

Needs Reglonal office WL 7




DPW-11.1 (LS): Specification on minimum requirements — Office accommodation

Gepaiment:

‘-.-;:..—;:: Puklic Works
WS5F  RERUBLIC OF SOUTH AFRICA

DPW-11.1 (LS): SPECIFICATION ON MINIMUM REQUIREMENTS -
OFFICE ACCOMMODATION

SPECIFICATION FOR MINIMUM REQUIREMENTS AND FINISHES TO WHICH THE BUILDING MUST
COMPLY

1.

GENERAL.:
(a) This specification forms part of the written offer of the bidder and must be initialled and submitted with all
other documents,

(b} Any requirements laid down in this specification shall be considered as supplementary to those set out
in the written offer of the bidder and on the drawings. The fact that the Department checked the
documentation and it's acceptance thereof does not exempt the bidder from his responsibiliies with
regard to the fulfilment of the requirements of this specification.

CONSTRUCTION AND APPEARANCE OF BUILDING:

The design, construction and appearance of the building, including the internal and external finishes shall be
of a standard acceptable to the Department of Public Works. The building must comply with the National
Building Reguiations as proclaimed by the National Building Regulations and Building Standards Act 1977
(Act 103 of 1977) as well as the Occupational Health and Safety Act, 1993 {Act 85 of 1993), as amended.
The building shall be fully accessible to the disabled and the facilities must be provided as required by the
Occupational Health and Safety Act, 1993 (Act 85 of 1993). A certificate to this effect must be submitted.

SECURITY:
The following security measures shall be complied with:

{a) All entrances to the building, which shall be limited to the minimum, must afford entry through one or
__more access control points.

(b) External walls of all floors, up to at least 1 mefre above floor level, shall be of a heavyweight structure
stich as 220mm thick brick or 190mm thick concrete.

RECORD ROOMS:

(a) Record rooms shall be rooms with category 1 record room doors which can be opened from both sides
and which comply with SABS Specification 948. Record room walls shall be of masonry of not less than
220mm thick or of concrete of not less than 150mm thick or of such structure approved by the
Department of Public Works.

{b} Recard rooms may have no external windows and all ventilation openings in the walls shall be fitted with
fire dampers approved by the Fire Prevention Officer of the Department of Public Works.

{c) All keys shall be handed over to the Department of Public Works.

ROOM AREAS AND PARTITIONS:

Partition walls shall be used fo divide the total floor area of the building inte office and other areas required.
The walls shall have a noise reduction factor of not less than 45 dB within a range of 100 to 1000 hertz. The
factor has a bearing on complete wall sections including glass and doors if any.

PASSAGE WIDTH:

As a general standard an average passage width with a minimum of 1.5m over short distances shall be
provided. Where certain functions within the building necessitate wider passages those specific areas will be
identified and the passage width specified as part of the accommodation particulars.

FLOOR TO CEILING HEIGHTS:

A clear floor to ceiling height of as close as possible to 2.7m throughout shall be maintained in all general
areas of the building. Where a certain function inside a building necessitates a higher floor to ceiling height,
the specific areas will be identified and the height specified as part of the accommodation particulars.
Conduits, water pipes, air ducts and other services shall not be visible underneath the ceiling in offices and
public areas.

DOORS, LOCKS AND KEYS:

Any reference to words “Bid" or Bidder" herein and/or in any other documentation shall be canstrued to have the same meaning as the

words “Tender” or “Tenderer”.

Page 10of 3
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DPW-11.1 (LS): Specification on minimum requirements — Office accommodation

’ :‘ZE&E{‘:E%FSDUTRAFRK:A

All offices shall be provided with a door of at least 900mm and each fitted with a good quality five pin cylinder
lock with two keys fitling one lock only and which shall be handed over to the Departmental Representative
upon occupation of the building. Two master keys, which can unlock the locks of all offices, shall also be

provided.

8. FLOOR COVERING:
Floor covering must be of an acceptable standard and quality to last for at least 10 years.

10. POWER POINTS:
(a) Offices and other rooms where electrical appliances can be used shall be provided with 15 A socket
outlets. In offices two socket outlets shall be provided for every 12m? or part thereof. The Department of
Public Works shall indicate any additional socket outlets, which are required, in the accommodation
particulars for individual services. The wiring and securing of electrical circuits shall be such that an
electrical heater as well as computer equipment can be run from the socket outlets in each office.

{b) Electrical circuits for socket outlets shall be secured by means of single phase earth leakage relays
having a sensitivity of 25 mA,

11. LIGHTING:
(a) Each office shall be provided with its own light switch in a suitable position near the door. Lighting
conforming to the following standard must be provided:

e Reception areas 100 lux

¢« General offices 300 lux

« Drawing office 500 fux

e Passages 50 lux

e Auditoriums 100 [ux

s Conference rooms 100 fux

« - Classrooms o200 Tux

s Libraries 300 — 400 lux
»  Store rooms 200 lux

s Parking 50 Jux

{b) The lighting levels all measured at working plane.

12. TELEPHONES:
(a) Each office, conference room and security control area shall be fitted with a telephone jack in
accordance with the requirements of Telkom.

(b) The user department ifself will negotiate with Telkom as fo the number of telephone lines that are to
serve the building, but the owner of the building shall make provision for conduits, draw wires and
telephone jacks.

13. TRUNKING:
The trunking servicing the building must conform to latest technological siandards.

14. FACILITIES FOR CLEANERS
On every floor of a multi-storey building or for every 1 350m? gross floor area a cieaner's room of not less
than 8m? shall be provided as a storeroom for cleaning equipment and material. It shall be provided with a
drip sink, 4m long shelves and sufficient cross ventilation, preferably by means of an outside window and
shall comply with the requiremenis of the Hazardous Chemicals Act regarding storage of chemicals.

15. TOILET FACILITIES:
The following norms shall be applied:

15.4. Males — staff and public
One WC for every 15 persons to a total of 60 and thereafter one for every 20 additional persons or part
thereof. One urinal for every 15 persons to a total of 30 and thereafter 1 for every 30 additional persons or
part thereof. One wash hand basin for every two WC's.

Any reference to words “Bid" or Bidder" herein and/for in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 3
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15.2. Females — staff and public
One WC (Water Closet) for every 10 persons to a total of 60 and thereafter one for every 20 additional

persons or part thereof, One wash hand basin for every two WC’s.

153. Physically challenged persons
Toilet facilities for physically challenged persons have to be provided according to norms and standards.

16. MATERIAL AND FINISHES:
(a) All walls and ceilings, whether painted or finished otherwise, shall be of a neutral colour.

(b) Walls of tea kitchens, stairs, entrance halls and toilets shall be washable and hardwearing and
acceptable to the Department of Public Works.

17. INSPECTION:
The Department of Public Works considers it a condition of contract that in consultation with the lessor and
with reasonable frequency during the process of refurbishment its inspector shall be given access to the
building that he wishes to see. The inspector’'s appraoval of any part of the building does not exempt the
owner from complying with any of these minimum standard requirements. A deviation from the minimum
requirements may only be allowed with written permission from the Departmeni of Public Works.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
wortds “Tender” ar “Tenderer”. Page 3of 3
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Bid Offer — Office Accommodation: DPW-08.3 {LS)
DPW - 08.3 (LS): BID OFFER - OFFICE ACCOMMODATION

Bid no: CPTL39/23 Closing date: 10 November 2023

Advertising date: 20 October 2023 Validity period: 84 days

1. ACCOMMODATION PARTICULARS

Name of Company

Erf no./ Name and address of building

Title Deed Number of property offered (Provide
certified copy of the Title Deed)

Market value / Municipal valuation of building m?

Gross floor area of accommodation

Date accommodation may be used

Commencement date of lease

Lease period years
Option period years
| Value Added Tax Number

1.1 OFFER: (COMPULSORY FOR AllL BIDDERS)

Offices Stores Parking
Lettable area m? m2
Parking bays
Rental per month R R R
VAT per month R R R
Total per month R R R
Tariffs R fm?2 R m? R { bay
VAT R fm2 R fm2 R /bay
Total (1) R fm2 R fm? R fhay
Escalation rate % % %
Operating Costs
{Provide details on R fm? /m?2
what costs entail)
VAT R fm? Nk
Total (2) R /m? fm?
Escalation rate % %
Total (1+2) R fm2 /m2 R ! bay

Any reference to words "Bid” or Bidder” herein and/or in any other dacumentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 1 of 3
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REPUBLIC OF SOUTH AFRICA

Bid Offer — Office Accommaodation: DPW-08.3 (LS)

Total price per month
(VAT incl.)

Minimum of R500/m2 (VAT excl.) for Tenant
Installation (T.l.) excluding electrical/ mechanical/ R Im2
structural items, which are Landlord’s responsibility
as well as providing certificates of compliance.

/m2

fhay

2 RESPONSIBILITIES

Note: the state is not prepared to accept responsibility for services or costs involved within grey coioured
columns. (Indicate where applicable)
Note: the price stated in words will take precedence over the price in figures where figures are not clear
Note: the total bid price should be include the costs (offices, parking, stores, operating costs and escalation)
Note: the award of the tender may be subjected to further price negotiation with the preferred tenderer(s).
The negotiated and agreed price will be considered for acceptance as a firm and final offer.

Estimated cost

2.1 Services State Lessor per month
?.1.1. Water consumption
2.1.2. Electricity consumption
P.1.3. Sanitary services
D 1.4. Refuseremoval
2.1.5. Domestic cleaning service
2.1.6. Consumable Supplies
2.2 Maintenance State Lessor Es;i:’r"":;idnfl_?ﬁ
221. Internal maintenance
2.2.2. External
2.2.3. Garden (If applicable)
2.2.4. Air condifioning
225, Lifts
2.2.6. Floor covering: normal wear
2.3 Rates and insurance State Lessor Essg_?;idn:ﬁ st
?.3.1. Municipal rates & Increases
2.3.2. Insurance & Increases
P.3.3. ASRIA insurance + Increase
2.4 Other Responsibilities State Lessor Estimated cost

per month

Any reference to words "Bid” or Bidder” herein and/er in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer".
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Bid Offer — Office Accommodation: DPW-08.3 (LS)

2.4.1 Contract costs

242 Stamp duty

2.4.3 Firefighting equipment

2.4.4 Cost of alterations

Note: the state is not prepared to accept responsibility for services or costs involved within grey coloured
columns. (Indicate where applicable)

Note: the price stated in words will take precedence over the price in figures where figures are not clear
Note: the total bid price should be include the costs (offices, parking, stores, operating costs and escalation)
Note: the award of the tender may be subjected to further price negotiation with the preferred tenderer(s).
The negotiated and agreed price will be considered for acceptance as a firm and final offer.

3. NATIONAL BUILDING REGULATIONS:

Electricity Compliance Certificate Yes[ ] No[l]
Fire Regulation Yes[] Nol[]
Accessibility Regulation Yes[ ] Nol[l]
Health and Safety Regulation YesL ] Nol[l]

4,  PARTICULARS FOR PAYMENT OF RENTAL.:

Person/Organisation to whom cheque must be issued

Postal address

Telephone no.

Cell. No.

e-mail address

5. INCOME TAX REFERENCE NUMBER:

INCOME TAX REFERENCE NUMBER (in terms of Section 69 of the Income Tax
Act, 1962 {Act 58 of 1962) as amended)

Signature of Owner / Duly Authorised Representative Date

Note: the state is not prepared fo accept responsibility for services or costs involved within grey coloured
columns. {Indicate where applicable)

Note: the price stated in words will take precedence over the price in figures where figures are not clear
Note: the total bid price should be include the costs (offices, parking, stores, operating costs and escalation)
Note: the award of the tender may be subjected to further price negotiation with the preferred tenderer(s).
The negotiated and agreed price will be considered for acceptance as a firm and final offer.

Any reference to words "Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 30of 3

—e 4 o P s




fie worlks

DPW-12 (LS): Statutory compliance certificate (U —

DPW-12 (LS): COMPLIANCE WITH ALL THE ACTS, REGULATIONS AND
BY- LAWS GOVERNING THE BUILT ENVIRONMENT CERTIFICATE

Bid no: CPTL39/23 Closing date: 10 November 2023

Advertising date: 20 October 2023 Validity period: 84 DAYS

COMPLIANCE WITH ALL THE ACTS, REGULATIONS AND BY- LAWS GOVERNING THE BUILT
ENVIRONMENT
I duly authorised to represent

(the bidders name) acknowledge that [ as

shall ensure that (description of
the property in question) complies in every respect with the requirements of the following Acts, Regulations
and By - Laws:

(i) Occupational Heaith and Safety Act, 1993. (Act 85 of 1993)

(i) The National Building Regulations and Building Standards Act, 1977 {Act 103 of 1977)

(iii} The Municipal by-laws and any special requirements of the local supply authority.

(iv) The local fire regulations, to guarantee/ensure the health and safety of all State employees occupying
this/these premises and the public visiting the premises for business or other purposes.

| furthermore agree to advise the Department of Public Works immediately in writing of any reason | am
-unable to perform in terms of this agreement and to apply the necessary corrective measures.

Name owner { authorised Signature Date

representative
1. WITNESS:
Name of witness Signature Date
2. WITNESS:
Name of withess Signature Date

Any reference to words “Bid” or Bidder” herein and/ar in any other documentation shall be construed to have the same meaning as the
words “Tender" or “Tenderer". Page 1 of 1
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3 Pubiis Works und Infrectacture
REPUBLIC OF SOUTH AFRICA

PA-11: BIDDER’S DISCLOSURE

1. PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of this invitation
to bid. In line with the principles of transparency, accountability, impartiality, and ethics
as enshrined in the Constitution of the Republic of South Africa and further expressed
in various pieces of legislation, it is required for the bidder to make this declaration in
respect of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and / or the List of
Restricted Suppliers, that person will automatically be disqualified from the bid
process.

2. Bidder’s declaration

2.1 Is the bidder, or any of its directors / trustees / shareholders / members / partners or
any person having a controlling interest (1) in the enterprise, employed by the state?

YES /NO

2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable,
state employee numbers of sole proprietor/ directors / trustees / shareholders /
members/ partners or any person having a controlling interest in the enterprise, in
table below.

Full Name Identity Number Name of State institution

(1) the power, by one person or a group of persons holding the majority of the
equity of an enterprise, alternatively, the person/s having the deciding vote or
power to influence or to direct the course and decisions of the enterprise.

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same
meaning as the words "Tender” or “Tenderer”. Page 1 of 3
For External Use Effective date 5 July 2022 Version: 2022/03



W p — =
gtj} Fw Yorhs &
w REPUBLIC QF EOUTH AFRICA

2.2.1

2.3

2.3.1

PA-11: BIDDER'S DISCLOSURE

Do you, or any person connected with the bidder, have a relationship with any person
who is employed by the procuring institution?
YES / NO

If so, furnish particulars:

...............................................................................................................

...............................................................................................................

Does the bidder or any of its directors / trustees / shareholders / members / partners
or any person having a controlling interest in the enterprise have any interest in any
other related enterprise whether or not they are bidding for this contract?

YES / NO

If so, furnish particulars:

...............................................................................................................

3 DECLARATION

3.1
3.2

3.3

3.4

3.5

3.6

[, the undersigned, (NaME)........oiri it et e e e e e naea
in submitting the accompanying bid, do hereby make the following statements that |
certify to be true and complete in every respect:

| have read and | understand the contents of this disclosure;

I understand that the accompanying bid will be disqualified if this disclosure is found
not to be true and complete in every respect;

The bidder has arrived at the accompanying bid independently from, and without
consultation, communication, agreement or arrangement with any competitor.
However, communication between partners in a joint venture or consortium2 will not
be construed as collusive bidding.

In addition, there have been no consultations, communications, agreements or
arrangements with any competitor regarding the quality, quantity, specifications,
prices, including methods, factors or formulas used to calculate prices, market
allocation, the intention or decision to submit or not to submit the bid, bidding with the
intention not to win the bid and conditions or delivery particulars of the products or
services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior fo the date and time of the official
bid opening or of the awarding of the contract.

There have been no consultations, communications, agreements or arrangements
made by the bidder with any official of the procuring institution in relation to this
procurement process prior to and during the bidding process except to provide
clarification on the bid submitted where so required by the institution; and the bidder
was not involved in the drafting of the specifications or terms of reference for this bid.

2 Joint venture or Consortium means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an
activity for the execution of a contract.

Any reference to words "Bid" or Bidder" herein andfor in any other documentation shall be construed to have the same
meaning as the words “Tender” or “Tenderer”. Page 2 of 3
For External Use Effective date 5 July 2022 Version: 2022/03
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3.7 | am aware that, in addition and without prejudice to any other remedy provided to
combat any restrictive practices related to bids and contracts, bids that are suspicious
will be reported to the Competition Commission for investigation and possible
imposition of administrative penalties in terms of section 59 of the Competition Act No
89 of 1998 and or may be reported fo the National Prosecuting Authority (NPA) for
criminal investigation and or may be restricted from conducting business with the
public sector for a period not exceeding ten (10) years in terms of the Prevention and
Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3
ABOVE IS CORRECT.

[ ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT
SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.

..........................................................................................

..........................................................................................

Position Name of bidder

This form has been aligned with SBD4

Any reference to words “Bid" or Bidder” herein andfor in any other documentation shall be construed to have the same
meaning as the words “Tender” or "Tenderer”. Page 3 of 3
For External Use Effective date 5 July 2022 Version: 2022/03
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PA-15.1: RESOLUTION OF BOARD OF DIRECTORS

RESOLUTION of a meeting of the Board of *Directors / Members / Partners of:

{Legally correct full name and ragistration number, if applicable, of the Enferprise)

Held at

on

RESOLVED that:

(place)

{date)

1. The Enterprise submits a Bid / Tender to the Department of Public Works in respect of the following project;

(Profect description as per Bid / Tender Document)

Bid / Tender Number:

2. *Mr/Mrs/Ms:

(Bid / Tender Number as per Bid / Tender Document)

in *his/her Capacity as:

and who will sign as follows:

(Position in the Enterprise}

be, and is hereby, authorised to sign the Bid / Tender, and any and all other documents and/or
-correspondence in connection with and relating to the Bid / Tender, as well as to sign any Contract, and
any and all documentation, resulting from the award of the Bid / Tender to the Enterprise mentioned

above.

Name

Capacity

Signature

-_—
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Any reference to words "Bid” or Bidder" herein and/or in any other documentation shalf be construed to have the same meaning as the

words “Tender” or “Tenderer”.
For external use

Effective date 20 September 2021

Page 1 of 2
Version: 1.4
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FAPUBLIC OF SOUTH AtRocA PA-15.1: Resolution of Board of Directors

17

18

19

20

The bidding enterprise hereby absolves the Department of Public Works from any Kabilify whatsoever that may arise as a result of this
document being signed.

Note: ENTERPRISE STAMP

1. " Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by all
the Directors / Members / Pariners of the Bidding
Enterprise.

3. Inthe event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majority of the shares / ownership of the
Bidding Enterprise (attach proof of shareholding /
ownership hereto).

4. Directors / Members / Pariners of the Bidding Enterprise
may alfernatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which persen must be
so authorized by way of a duly completed power of

. aftorney, signed by the Direclors / Members / Partners
holding a majority of the shares / ownership of the Bidding
Enterprise (proof of shareholding / ownership and power
of alforney are fo be attached heretfo).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional nemes and
signatures must be supplied on a separafe page.

Any reference to words "Bid" or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 2
For external use Effective date 20 September 2021 Version: 2021/01
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PA-15.2: RESOLUTION OF BOARD OF DIRECTORS TO ENTER INTO
CONSORTIA OR JOINT VENTURES

RESCOLUTION of a meeting of the Board of *Directors / Members / Partners of:

(Legally correct full name and registration number, if applicable, of the Enterprise)

Held at (place)
on (date)
RESOLVED that:

1. The Enterprise submits a Bid /Tender, in consortium/Joint Venture with the following Enterprises:

(List all the legally correct full names and registration numbers, if applicable, of the Enterprises forming the Consortium/Joint
Veniure)

to the Department of Public Works in respect of the foliowing project:

(Project description as per Bid /Tender Document)

Bid / Tender Number: (Bid / Tender Number as per Bid / Tender Document)

2. *MriMrs/Ms;

in *his/her Capacity as: {Position in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign a consortium/joint venture agreement with the parties listed under
item 1 above, and any and all other documents and/or correspondence in connection with and relating to
the consortium/joint venture, in respect of the project described under item 1 above.

3. The Enterprise accepts joint and several liability with the parties listed under item 1 above for the due fulfilment
of the obligations of the joint venture deriving from, and in any way connected with, the Contract to be entered
into with the Department in respect of the project described under item 1 above,

4. The Enterprise chooses as its domicilium citandi et executandi for all purposes arising from this joint venture
agreement and the Contract with the Department in respect of the project under item 1 above:

Physical address:

(code)

Any reference to words “Bid” or Bidder" herein and/for in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 10f2
For external use Effective date 20 September 2021 Version: 2021/01
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Postal Address:

{code}

Telephone number:

Fax number:

Name Capacity Signature

—
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11

12

13

14

15

The bidding enterprise hereby absolves the Depariment of Public Works from any liability whatsoever that may arise as a resuit of this
document being signed

Note: ENTERPRISE STAMP

1. *Delete which is not applicable.

2. NB: This resolution must, where possible, be signed by alf
the Directors / Members / Partners of the Bidding
Enterprise.

3. In the event that paragraph 2 cannot be complied with, the
resolution must be signed by Directors / Members /
Partners holding a majorify of the shares / ownership of the
Bidding Enterprise (atach proof of shareholding /
ownership herefo).

4. Directors / Members / Pariners of the Bidding Enterprise
may alfernatively appoint a person to sign this document
on behalf of the Bidding Enterprise, which person must be
so authorized by way of a duly completed power of
atforney, signed by the Direclors / Members / Partners
holding a majority of the shares / ownership of the Bidding
Enferprise (proof of shareholding f ownership and power of
afforney are to be aftached hereto).

5. Should the number of Directors / Members / Partners
exceed the space available above, additional names and
signatures must be supplied on a separate page.

Any reference to words "Bid" or Bidder" herein and/for in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”. Page 2 of 2

For external use Effective date 20 September 2021 Version: 1.3
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PA-15.3: SPECIAL RESOLUTION OF CONSORTIA OR JOINT
VENTURES

RESOLUTION of a meeting of the duly authorised representatives of the following legal entities who have

entered into a consortium/joint venture to jointly bid for the project mentioned below: (flegally correct full names and
registration numbers, if applicable, of the Enterprises forming a Consartium/Joint Venture)

1.

Held at (place)

on {date)

RESOLVED that:

RESOLVED that:

A. The above-mentioned Enterprises submit a Bid in Consortium/Joint Venture to the Department of Public
Works in respect of the following project:

(Project description as per Bid /Tender Document)

Bid / Tender Number: {Bid / Tender Number as per Bid /Tender Document)

Any reference to words “Bid" or Bidder” herein andfor in any other documentation shall be construed to have the same meaning as the
words ‘Tender” or “Tenderer”. Page 1of 3
For external use Effective date 20 September 2021 Version: 2021/01
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PA-15.3: Special Resolution of Consortia or Joint Ventures

B. *Mr/Mrs/Ms:

in *his/her Capacity as: {Pasition in the Enterprise)

and who will sign as follows:

be, and is hereby, authorised to sign the Bid, and any and all other documents and/or correspondence in
connection with and relating to the Bid, as well as to sign any Contract, and any and all documentation,
resulting from the award of the Bid to the Enterprises in Consortium/Joint Venture mentioned above,

C. The Enterprises constituting the Consortium/Joint Venture, notwithstanding its composition, shall conduct
alt business under the name and style of:

D. The Enterprises to the Consortium/Joint Venture accept joint and several liability for the due fulfiment of
the obligations of the Consacrtium/Joint Venture deriving from, and in any way connected with, the Contract
entered into with the Department in respect of the project described under item A above.

E. Any of the Enterprises to the Consortium/Joint Venture intending to terminate the consortium/joint venture
agreement, for whatever reason, shall give the Department 30 days written notice of such intention.
Notwithstanding such decision to terminate, the Enterprises shall remain jointly and severally liable to the
Department for the due fulfiiment of the obligations of the Consortium/Joint Venture as mentioned under
item D above.

F. No Enterprise to the Consortium/Joint Venture shall, without the prior written consent of the other
Enterprises to the Consortium/Joint Venture and of the Department, cede any of its fights or assign any
of its obligations under the consortium/joint venture agreement in relation to the Contract with the
Department referred to herein.

G. The Enterprises choose as the domicilium citandi et executandi of the Consortium/Joint Venture for all

purposes arising from the consortium/joint venture agreement and the Contract with the Department in
respect of the project under tem A above:

Physical address:

(Postal code)

Postal Address:

(Postal code)

Telephone number:

Fax number:

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer”, Page 2 of 3
For external use Effective date 20 September 2021 Version: 1.3
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PA-156.3: Special Resolution of Consortia or Joint Ventures

Name Capacity Signature

—
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13

14

15

The bidding enterprise hereby absolves the Department of Public Works & Infrastructure from any liability whatsoever that may arise as
a result of this document being signed,

Note:

1. * Delete which is not applicable.

2. NB: This resolution must be signed by all the Duly Authorised Representatives of the Legal Entities fo the consorfium/foint
venture submitting this tender, as named in item 2 of Resolution PA-15.2.

3. Should the number of the Duly Authorised Representatives of the Legal Entities joining forces in this tender exceed the space
available above, additional names, capacity and signatures must be supplied on a separate page.

4. Resolution PA-15.2, duly compieted and signed, from the separate Enterprises wha participate in this consortiumfjoint venture,
must be atfached to this Special Resolution (PA-15,3),

Any reference to words “Bid” or Bidder” herein and/or in any other documentation shall be construed to have the same meaning as the
words “Tender” or “Tenderer". Page 3 of 3
For external use Effective date 20 September 2021 Version: 1.3
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PA-16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).
1.2 Preference Points System to be applied
(tick'whichevér is 'appiicable).
The applicable preference point system for this tender is the 80/20 preference point system.
[] The applicable preference point system for this tender is the 90/10 preference point system.

[] Either the 90/10 or 80/20 preference point system will be applicable in this tender. The
lowest/ highest acceptable tender will be used to determine the accurate system once
tenders are received.

1.3 Points for this tender shall be awarded for:
1.3.1 Price; and

1.3.2 Specific Goals

1.4  The maximum points for this tender are allocated as follows:

R o Croit, TREERENCE [ o | [ oon
PRICE 80 90
SPECIFIC GOALS 20 10
Total points for Price and Specific Goals
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1.5

Breakdown Allocation of Specific Goals Points

1.5.1. For procurement transaction with rand value greater than R2 000, 00 and up to R1

Million {Inclusive of all applicable taxes) the specific goals listed in table 1 below are

applicable.

Table 1

-Serial. |-Specific Goals’ ... .|.Preference | Documentation to be submitted by:.
. "'Pomts

s :btdders to valldate thear_cialm i
: Alioca"dout SRR .

An EME or QSE which s at |

..10... S

"SANAS Accredited BBBEE

least 51% owned by black
people with disability
(Mandatory)

least 51% owned by black Certificate or Sworn Affidavit
people (Mandatory) where applicable.

2. Located in a specific Local 2 o Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to
be done or services to be Or
rendered in that area
(Mandatory)
* Any account or statement which
" is in the name of the bidder.
Or
 Permission to Occupy from local
chief in case of rural areas
(PTO) which is in the name of
the bidder.
Or
e Lease Agreement which is in the
name of the bidder.

3. An EME or QSE which is at 4 ¢ SANAS Accredited BBBEE
least 51% owned by black Certificate or Sworn Affidavit
women (Mandatory) where applicable.

4, An EME or QSE which is at 2 e SANAS Accredited BBBEE

Certificate or Sworn Affidavit
where applicable.

and
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o Medical Certificate indicating
that the disability is permanent.

Or

o South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

e National Council for Persons
with Physical Disability in South
Africa registration (NCPPDSA).

5. An EME or QSE which is
at least 51% owned by
black youth (Mandatory)

¢ |D Copy and SANAS Accredited
BBBEE Certificate or Sworn
Affidavit where applicable,

1.5.2. For procurement transaction with rand value greater than R1 Million and up to

R50 Million {Inclusive of all applicable taxes) the specific goals listed in table 2 below

are applicable.

Table 2

Serial | Specific Goals .~
No

- | Preference
‘Points.. .
S 3'1Allocated out :

;of 20

- . Documentation fo be submltted by
o '_bldders to vahdate th

1. |AnEME orGSE orany

10

« SANAS Accredited BBBEE

Municipality or District
Municipality or Metro or
Province area for work to be
done or services fo be
rendered in that area
(Mandatory)

entity which is at least 51% Ceriificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local 2 s Official Municipal Rates

Statement which is in the name
of the bidder.

Or

s Any account or statement
which is in the name of the
bidder.
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Or

¢ Permission to Occupy from
local chief in case of rural areas
(PTO) which is in the name of
the bidder.

Or

e Lease Agreement which is in
the name of the bidder.

An EME or QSE or any
entity which is at least 51%
owned by black women
(Mandatory)

o  SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

An EME or QSE or any
entity which is at least 51%
owned by black people with
disability (Mandatory)

e  SANAS Accredited BBBEE
Certificate or Sworn Affidavit
where applicable.

and

¢ Medical Certificate indicating
that the disability is permanent.

Or

e South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

Or

National Council for Persons with
Physical Disability in South Africa
registration (NCPPDSA).

An EME or QSE or any
entity which is at least 51%
owned by black youth
{Mandatory)

¢ |D Copy and SANAS
Accredited BBBEE Certificate
or Sworn Affidavit where
applicable.
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1.5.3. For procurement transaction with rand value greater than R50 Million {Inclusive of

all applicable taxes) the specific goals listed in table 3 below are applicable.

NB. The use of one of goal numbers’ 4 or 5 is mandatory. The BSC must select either
one of the two, but not both.

Table 3

Serial | Specific Goals < . | Preference - | Documentation to be submitted by -

No. | o i | Points. | bidders to validate their claim ..

G oo Allocated out: o R A

1. An EME or QSE or any 4 « SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black people where applicable.
(Mandatory)

2. Located in a specific Local 2 » Official Municipal Rates
Municipality or District Statement which is in the name
Municipality or Metro or of the bidder.

Province area for work to

be done or services to be Or
rendered in that area

(Mandatory})

s Any account or statement
which is in the name of the
bidder.

Or

o Permission o Occupy from
local chief in case of rural
areas (PTO) which is in the
name of the bidder.

Or

o Lease Agreement which is in
the name of the bidder.

3. An EME or QSE or any 2 e SANAS Accredited BBBEE
entity which is at least 51% Certificate or Sworn Affidavit
owned by black women where applicable.
(mandatory)

4.[] | An EME or QSE or any 2 e SANAS Accredited BBBEE

entity which is at least 51%
owned by black people with
disability (Mandatory)

Certificate or Sworn Affidavit
where applicable.

and
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Or

Or

Medical Certificate indicating
that the disability is permanent.

South African Social Security
Agency (SASSA) Registration
indicating that the disability is
permanent.

National Council for Persons with
Physical Disability in South Africa

registration (NCPPDSA).
OR
An EME or QSE or any 2 ¢ ID Copy and SANAS
5.7 entity which is at least 51% Accredited BBBEE Certificate
1= owned by black youth or Sworn Affidavit where
(Mandatory} applicable

1.6

1.7

Black people mean Africans, Coloureds and Indians, who - (a) are citizens of the Republic of South Africa by birth or
descent; or (b) became citizens of the Republic of South Africa by naturalisation - (i) before 27 April 1994; or (i) onor

after 27 April 1894 and who would have been entitled to acquire citizenship by naturalisation prior to that date. (sroaD-
BASED BLACK ECONOMIC EMPOWERMENT ACT No 25899, 2003 of 9 JANUARY 2004).

Failure on the part of the tenderer to submit proof or documentation required in terms
of this tender to claim points for specific goals, if the service provider/ fenderer did not
submit proof or documentation required to claim for specific goals will be interpreted to
mean that preference points for specific goals are not claimed.

The organ of state reserves the right to require of a service provider/tenderer, either
before a tender is adjudicated or at any time subsequently, to substantiate any claim
in regard to preferences, in any manner required by the organ of state.

DEFINITIONS

{a) “tender” means a written offer in the form determined by an organ of state in

response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and

includes all applicable taxes less all unconditional discounts;

(c) “rand value’” means the total estimated value of a conifract in Rand, calculated at the

time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form

determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
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(e)

3.

3.1.

3.1.1.

3.2.

3.2.1.

Where

4.1.

4.2.

of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

“the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.
5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

THE 80/20 OR 20/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmi Pt--Pmi

Ps=80(1-"200 ) or Ps=90 (1)
Pmin Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—Pmax Pt—Pmax
PS—BO(l'FW) or PS--90(1+W)

Ps =  Points scored for price of tender under consideration
Pt =  Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6{(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals

stated in table 1,2 and 3 above as may be supported by proof/ documentation stated

in the conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which
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states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,

an organ of state must, in the tender documents, stipulate in the case of—

{(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b} any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to

determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the

90/10 and 80/20 preference point system.

Table 4: Specific goals for the tender and points claimed are indicated per the table

below.

(Note to organs of state: Where either the 90/10 or 80/20 preference point system is

applicable, corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each

preference point system.)

Number of -
points -
claimed

(Tobe |
completed
" bythe - |
tenderer) |-

- Number of .
. points
. claimed
 (Tobe
- completed

1. An EME or QSE (or any 4 10
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people

2. Located in a specific Local 2 2
Municipality or District
Municipality or Metro or
Province area for work to be
done or services to be
rendered in that area

3. An EME or QSE (or any 2 4
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black women
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ber o Number of Number of
o et 0 . points © | points
20 claimed |  claimed
e - e (80/20 -
00740 3(90“0 ~system)
L 80/20 system) (T §o
- : | 7 (Tobe
D be . comPIEted D b 'the -
ot : ompleted bythe s t)::irer .
. 2 O1Y : = . tenderer) e eﬂe ) :
4. An EME or QSE (or any 2 2
entity for procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black people with
disability
5. An EME or QSE (or any 2 5
entity for  procurement
transaction with rand value
greater than R1 Million)
which is at least 51% owned
by black youth.*

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3.
4.4.

4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Ciose corporation
Public Company
Personal Liability Company
(Pty) Limited
Non-Profit Company
State Owned Company
[TICK APPLICABLE BOX]

4.6.

Name of company/firm.........coo e

Company registration NUMDET. ... ......cociiiiiii

[, the undersigned, who is duly authorised to do sc on behalf of the company/firm,

certify that the points claimed, based on the specific goals as advised in the tender,

qualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;
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i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

i) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv} If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b} recover costs, losses or damages it has incurred or suffered as a result
of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation: ‘

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any organ of
state for a period not exceeding 10 years, after the audi alteram partem
(hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed necessary.

SIGNATURE(S) OF TENDERER(S)

SURNANME AND NAME: . ...t a e

DATE: e
ADDRESS: i e
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Annexure “A”

Department:
Public Works and infrastructure
REPUBLIC OF SOUTH AFRICA

SPECIAL CONDITIONS OF BID

1. DOCUMENTS TO BE SUBMITTED

The following documents should accompany the tender documentation.

1.1
1.2

1.3

1.4

Copy of the founding statement {(CK1), if the firm is a Close Corporation.

Articles of Agreement, (CM1) and shareholding certificates endorsed by an auditor if the
firm is a Company for the bidding entity. If the property offered is held by the holding
company which is not the tendering entity, the shareholding certificates of that holding
entity must be submitted as well.

Articles of Association and shareholding certificate, endorsed by an auditor, if the firm as
a private company (Pty) Ltd. If the property offered is held by the holding company which
is not the tendering entity, the shareholding certificates of that holding entity must be
submitied as well.

In the event of the bidder being a public company, a letter from their auditor, certifying
their status as a public company and attached therefo, a copy of the bidder's Articles of

_ Agreement.

2. SPECIAL CONDITION BEFORE OCCUPATION

2.1

2.2

23

2.4

In the event of an existing building, the building must be available for occupation by
the Deparment by no later than four (04) months after the approved spagce plans. In
the case of a vacant site, the building MUST be available for occupation by the
Department by no later than Sixteen (16) months after the award of tender (four (4)
months to obfain the all necessary approvals from the Municipality and twelve (12)
months to complete the construction of the building and to obtain Occupational
Certificate).

The building must have a generator or alternative power supply with sufficient capacity
to keep it fully operational during power outages/load shedding.

The building must have a water tank with a minimum capacity of 10,000 litres to supply
water to the building during water scarcity or outages.

The building must be fully accessible to the disabled and the facilities must be provided
as required by the Occupational Health and Safety Act, 1993 (Act 85 of 1993).
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3. BBBEE CERTIFICATE

Valid SANAS accredited B-BBEE Certificate or valid Sworn Affidavit to be submitted
for this bid must be this be in terms of the Property Sector Code and not a Generic
Certificate. Submission of a Generic Certificate will result in the bid not being allocated
preference points for specific goals.

4. CLARIFICATION ON PARAGRAPH 5.1 IN RESPECT OF THE SPECIFIC GOAL , ITEM
NO. 2 OF THE PA04 LS (NOTICE AND INVITATION TO BID)

According to the specific goal in paragraph 5.1, item No. 2 of the PA04 LS (Notice
and invitation to bid), no preference points will be allocated in the event that the EME
or QSE or any Entity is not located in the Specific Local Municipality or District
Municipality or Metro area or Province area for work to be done or services to be
rendered in that area.

5. INSURANCE CLAIMS, ETC.

The Department shall not be liable in any manner in respect of any claims, damages,
accidents and injuries to persons, property or rights or any other courses of civil or
criminal action that may arise from the carrying out of this contract. The landlord shall
insure his / her / their personnel and any plant, machinery or other mechanical or
electronic equipment involved in the fulfilment of this contract and shall indemnify the
Department against all risks or claims which may arise.

6. PRICE ESCALATION

6.1 The escalation rate (percentage) must be market related.
7. DURATION OF CONTRACT

7.1 The contract duration is for a period of five (05) years.

7.2 The Department reserves the right to consider the renewal of the lease, without
going to an open bidding process,

8. DISPUTES

8.1 In the event that disputes cannot be resolved by internal systems, the disputes will be
setfled by means of an arbitration.

9. COMMUNICATION

9.1 The Department of Public Works and Infrastructure will under no circumstances take
responsibility if a user department may or might have committed or negotiated with
lessors or owners of a building outside its bidding processes.
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10. OCCUPATION DATE

10.1

10.2

In the event of an existing building, the building must be available for occupation by
the Deparment by no later than four (04) months after the approved space plans. In
the case of a vacant site, the building MUST be available for occupation by the
Department by no later than Sixteen (16) months after the award of tender (four (4)
months to obtain the all necessary approvals from the Municipality and twelve (12)
months to complete the construction of the building and to obtain Qccupational
Certificate).

Furthermore, a finishing schedule is also required. (Refer to the DPW-11.1 LS form
and the minimum technical requirements)

11. COMPLIANCE

11.1

11.2

All required building compliance certificates and maintenance contracts shall be issued
to the Department 10 (ten) days before hand-over of the building. Non-compliance will
lead to cancellation of the award. Certification must include, not limited to the following:

Fire, Electrical, Roof, Institute of Plumbing SA, COC, Building Grade Certificate, Area

Certificate or floor plans certified by a professional Architect, as well as air quality
certificate, Borehole Beetle test.

The accommodation must comply with all existing Legislation and Regulations
applicable to the Built Environment.

12. PRICE NEGOTIATION

If the price offered by a bidder scoring the highest points is not market related,
the Department may not award the contract to that bidder. However,

(a) The Departiment may -
(i) negotiate a market-related price with the bidder scoring the
highest points or cancel the tender;

(if) if the first highest scoring bidder does not agree to a market-related
price, the second highest scoring bidder will be considered or cancel
the tender;

(iii) if the second highest bidder does not agree to market-related price the
tender shall be cancelled.

(b) If a market-related price is not agreed as envisaged in paragraph (a) (iii),
the Department must cancel the tender.
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13. BUILDING OPERATING COSTS

13.1  The Department will be responsible for the operating costs that relate directly to its own
tenancy activities and that, where applicable, are separately metered. The Department
is prepared to incur the following operating costs:

a)
b)
c)
d)
e)

f)

Water consumption;
Electricity consumption;
Refuse removal;
Internal security;
Internal cleaning and
Consumable supplies.

13.2 The Department will not be responsible for any other operating costs.

13.3 The Department will not be responsible for the payment of rates and taxes as well as
periodic increases thereof.

14, BUILDING MAINTENANCE COSTS

141 All maintenance shall be the .re'spbnsibi.li.ty of the landlord.

14.2. Other responsibilities between the landlord and the tenant will be stipulated in the [ease
agreement.

15 PENALTIES

15.1  The landiord shall be liable for any damages fo the end user’s equipment, machineries
and vehicles that may occur as a result of poor or lack of maintenance of the building
( e.g damages as a result roof leakages).

15.2  In light of the above (15.1) the landlord shall be responsible for the replacement cost
as a result of the said damages.
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Vision

A comprehensive social security service that assists people in being self-sufficient and supporting
those in need

Mission

To manage guality social security services to eligible and potential beneficiaries effectively and
efficiently

Values

The Agency, as a public entity, subscribes to values that promote democracy and a culture of respect
for human rights.

Social Cohesion

Confidentiality

Integrity

Faimess

Transparency .

Equity

Customer Care-Centred Approach

@
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Communication through signage creates a huge opportunity to build the SASSA brand. “Signage
helps people identify, navigate, and understand environments”. - Allan Jacobson

® Increase expression of the SASSA Brand

e Ensure easy identification, information and advertising of the SASSA Brand

e Create a uniform way of expressing the SASSA brand “spirit’ across ali its offices

ng%?}g . \

o Signage must complement existing SASSA building Architecture and based on Interior
Guidelines (whether interior or exterior)

8 There should be maintenace plans linked with installation of signage over the long-term
or post installation

® In certain municipal areas, there are zoning rules that apply. This must be noted and
adhered to.

@ Exterior signage must take into account pedestrians and vehicles passing the building

& Ensure high visibility, positioning, legibility and durability for impact
O N

in all respects, the organisation shall be known as the “South African Social Security Agency”
and abbreviated “SASS8A”. This naming apprcach will help entrench the SASSA brand name
and is critical marketing the organisation. Any abbreviated reference to the organisation will be
“SASSA” (in caps) and not, for example, “the Agency”. This name shall pe at the front and back
of every publication the organisation produces.

Wiy should SASEA shive o unllonatlv in enviionmenis! signaue 7

The aim of uniformity is to consistently promote a certain look and feel as the correct identity
and apply this consistently to a point that it resonates with SASSA clients wherever the
organisation is represented.

i

L visnal Ioentity

Secendary logos apply only when it is difficult to make use of the primary logo, for example, for
signage. All environmental signage for SASSA should use the horizontal logo and vertical ver-
sions of the logo.

The pay off line is unjustified and normally a double deck.Single Colour applications/Two Colour
options.in cases where a full colour logo cannot be used, single/two color logo provide a viable
options. Please note that this optionsis mainly in primary colours.



1 f_f )
The aim of uniformity is to consistently promote a certain look and feel as the correct identity
and apply this consistently to a point that it resonates with SASSA clients wherever the
organisation is represented,

Secondary logos apply only when it is difficult to make use of the primary logo, for exampile, for
signage. All environmental signage for SASSA should use the horizontal logo and vertical ver-
sions of the logo.
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The pay off line is unjustified and normally a double deck.Single Colour applications/Two Colour
options.in cases where a full colour logo cannot be used, single/two color logo provide a viable
options. Please note that this optionsis mainly in primary colours.

; R W R TR {_'}? 5‘“3;@2’}}@‘ I T }”;
—~All designs and displays at SASSA offices should prominently display its identity. All messaging
should be approved by the Marketing and Communication Unit to ensure consistent application
and compliance with set corporate identity standard and brand strategy.

UL O s e

SASSA may not endorse a particular product or services at the expense of its identity, for ex-
ample, dispfaying vendor machines in key SASSA arsas.



The SASSA curve

The SASSA curve is a vital elements of the visual
identity and style for all SASSA products. This can be
applied both in primary and secondary colours.

The SASSA left bracket and official font

— The SASSA bracket [, which is normally placed on the left of a sentence/word/ design is
also an important element of the SASSA house style. This should be used as prominent-
ly as possible. The official font (Body Text) for all SASSA documents is Arial.

The SASSA hands symbol

The SASSA hands "symbol” contain hands in a radial format. This can be utilised
in restricted areas as watermarks. Hands should be utilised in various formats to
== compliment other visual design elements of the SASSA signature.

7

SASSA payoff lineftag line

: ) _ ) The pay off line is unjustified and normally a double
paving the right social grant, to the right pereon, . . . . .
at the right 1ime and place. NjaLo! - G€CK. The tagline is originally in Granjon italic OSF font.
In cases where this font is available, Arial - SASSA’s
official font - should be used.



SASSA RED SASSA BLUE SASSA YELLOW

PANTORED PARTONER

PANTONE®

$7EE L 28 L i30C
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Cyan D Cysr 100 Cyan 4
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Black 22 Bizsk 10D Glack 70

The SASSA Primary Colour Palette is derived from our logo and should he usad as specified abave. It is the primary
reproduction colour palerie Convert CMYK to RGB when reqguired but afign to pantone palette for consistency.
Exact swaiches should be utilised for exact colour matching SASSA promational items, publications, etc



PARTONES
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PANTONE®
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Hzgenta 40
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The SASSA Secondary Colour Palette uses earthy fones that eomplement our primary colour pafetie. The secondary cofour
pailete/colaurs are restricted colours. These should be used as backgrounts and fo add flavour and “frestiness” fo the SAS-
SASSA work environment. The paflette are also reserved for exterior and inferior of SASSA buildings. The palette conveys a
warim, carfng, professional and approachable stmosphere in the SASSA office environment, Pantone 458C is used for all wall
coatings, interior and exterior, completed by a dynamic Pantone 1440, Pantane 143 C or Pantone 504C.



The secondary colour pallete/colours are restricted colours. These should be used as backgrounds
and to add flavour and“freshness” to designs/ artwork/ environment. These are also reserved for
exterior and interior of SASSA buildings. Exact swatches should be utilised for exact colour matching
SASSA promotional items, publications, etc.

SASSA Yellow & primary colour
This is the prominent colour of SASSA, for all designs, for example, as a curve on
walis/signage

SASSA Orange

This colour should be used to highlight or emphasis

SASSA Browns and Maroons

These colours should be used as backgrounds
or highlighters, forexample, for walls, ceilings and
carpets and iiles

Complementary/neutral colours

Pantone 458 C SASSA Gray

-0 C:0
11 ;MO
Y: 63 Y O
K15 K70

The SASSA Yellow is the main (primary) colour for SASSA. This colour should be used as extensive as possible in all formats
of products the organisation develops.



In potraying a professional image of SASSA, it is vital to creats a work environment that exudes confidence and productivity,
Ayrarm and caring environmeni thal consists of clean and simpie lines is essential The overail straw colpyr is Pantone 458C
which aflows for accessories to be in our vibrant primary pallete thus testefully lifting a look of feel environmernt, For furni-
ture, Worktop surfaces are decorative faminate in Vancouver Maple 688, Underside finfshed with quality 0.33mm balancing
backer, not paper.



The shopfront Hlustrated is a typical example of application of elements of the SASSA corporate Identity and serves as a
guldaline. Yarious factors must also be taken into account when applying signage, for exampls, visibifity, size and traffic flow
within the identified area. Thus, SASSA shopfronts should have: The SASSA identiffer sign, the SASSA logo frosted on win-
dows, and the SASSA curve in cofour of frosted as indicated above,



€3
i3

On the entrances of glass boardrooms the dynamic element of the SASSA corporate identity - the SASSA curve - Is frosted

and laminated on the glass.Furthermore, door snd window frames should be aluminium/grey/siiver. This includes door
frames.



Window, door frames and skirtings should be grey aluminium/sitver, Siliver/grey blinds are also compuisory, The same ap-
plies to door handles. Prescribed door handles shoufd be Antigue Aluminium pull bandle. Technical requirements are avail-
able from the UnitFacifities Management.



All BASSA offices must be carpeted with 600 x 6060 x6.6 mm Bilgotex Red Uxide Point 920 tiles. The colour of the carpet tiles
fias been chosen to obscure any dirt while at the same time being hardworking and durabie. The carpet tiles are to be used in
high volume sreas, for example, receptions.



As with the SASSA furnisher, the wooden floor for SASSA offices is decorative laminate Vancouver Maple 688 and should be
maintained 1o create a clean look. Wooden floors should be fimited in shor passages or pause areas, Wooden floor should not
be used in workstations.



’\5
:
o

-
-
W
ol
k4

Ceramic tiles utilised for SASEA office floors is 300x300 x 2.5 MarleyFlex Beige {matching with Pantone 4580), This gives a
dynamic and clean contemporary iook for SASSA interiors, especizily with a straight arrangement of tiles.



Cearamic tiles utifised for SASSA office floors is 300x300 x 2.5 MarleyFiex Belge (matching with Panfone 458C). This gives a
dynamic and clean contemporary look for 3ASSA interiors, especially with a straight arrangement of tiles. A belf of Pantone
504C should be used above the Beige tiles as indicated above.



Skirting for SASSA is maple painted with high gloss emanel paint or aluminium. Timber skirting is visible to our customer,
and has a very important role in creating overal ambience. Thus, the skiriing has been designed in both maple, to match the

SASSAfurnishers and incorporates an aluminium runner 0 match the overall stainless stesl looks. No skirtings should be
used in toilets.



SASSA ceilings can either be plastered voncrete or gypsum plastered-board or suspended cellings, All plastered or board
ceifings to be painted with white PVA paint.



Flascan Micatex
Rice Papsr Kalahari
VEL 45 BED 2110

All interior walls are {0 be painted on Plascon Rice Paper VEL 45. All exterior walls are fo be painted with Micatex Kalahari
BBO 3710. These colours are within the SASSA Pantone 458C.
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Lighting Intensity to be a mipkmiam 306 Lux on offices and 500 lux in publfc areas. To underside of ceifing fit 1200 flush re-
cessed fluorescent light fitting with prismatic acrylic cover
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PARTIES

The parties to this agreement are:

the party identified in item 1.1 of Schedule A (hereinafter referred to as the “lessor”);
and

the Government of the Republic of South Africa, herein represented by the
Director-General of the Department of Public Works or his/ her duly authorised delegate,

(hereinafter referred to as the “lessee”).

DEFINITIONS AND INTERPRETATION
In this agreement, unless the context indicates otherwise, the following words have the

meaning assigned to them hereunder:

"adjustment date” — means the date referred to in item 8 on Schedule A on which date

the escalated rate comes into effect;

Schedule A, Schedule B, Schedule C, Schedule D thereto and any other schedules

annexed thereto;

“building” — means the entire structure known by the name as set out in item 2.2 of

Schedule A and situated on the property set out in item 2.4 of Schedule A;

“calendar day” — means the period from midnight to midnight, inclusive of weekends

and public holidays;

"commencement date" — means the date on which this lease commences, which date
may not be earlier than the date of occupation OR a month after the lessor has completed

the agreed Tenant installations. Such date will be stipulated in item 7 on Schedule A;

"commencement rental” — means the rental payable at the commencement of the lease

as is stipulated in Schedule B;

"day" -~ means any day other than a Saturday, Sunday or official public holiday in the
Republic of South Africa;
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"escalation rate” — means the percentage mentioned in item 9 on Schedule A, which

adjusts the rental on every adjustment date;

"initial lease period"” — means the initial period of the lease, as set out in item 3 of
Schedule A;

"lessee™ — means the Government of the Republic of South Africa, (herein represented
by the Director-General of the Department of Public Works or his duly authorised
delegate) its successor-in-title and/or its duly authorised employees, agents,
intermediaries, representatives and if and to the extent applicable, shall extend to the

invitees;

"lessor” — means the party identified in item 1.1 of Schedule A (herein represented by
the person identified in item 1.1.4 of Schedule A who by his/her signature hereto warrants
that she/he is authorised to sign this agreement on behalf of the lessor), its successor-in-

. title and/or its duly authorised employees, agents, intermediaries and/or representatives;

“occupant” — the body defined in item 1.2 of Schedule A, being the body which will

physically occupy the premises for the duration of the agreement of the lease;

"party / parties” — means the lessee, and the lessor or any of them as determined by

the context;

"premises" — means the building and/or the structure and/or the land, or portions thereof,
as set out in item 2.1 of Schedule A and a plan of which is attached as Schedule D, which

forms the subject of this agreement;
"secondary lease period"” — means the period mentioned in item 4 of Schedule A, for
which this agreement may be extended by the lessor or the lessee from the date on which

the initial lease period expires;

"signature date” — means the date of signature of this agreement by the party which

signs last in time;




2.2

2.3

2.4

2.5

2.6

2.7
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“termination date" — means the date stipulated in item 10 of Schedule A on which the
lease terminate, unless extended for the secondary lease period, as more fully detailed

in clause 4 hereof;
"WVAT" — means Value-Added Tax in terms of the VAT Act; and

"VAT Act” — means the Value-Added Tax Act (No. 89 of 1991), together with all

amendments thereto and all regulations published thereunder from time to time;

The clause headings of this agreement have been inserted for reference purposes only
and shall not be taken into account in its interpretation. Unless the context indicates
otherwise, words importing the singular shall include the plural, words importing persons

shall include natural persons and legal persons and the state and vice versa;

If a provision in a definition is a substantive provision conferring rights or imposing

_obligations on any party, effect shall be given to it as if it were a substantive provision in

the body of the agreement, notwithstanding that it is in the definitions clause.

Any reference to an enactment, regulation, rule or by-law is to that enactment, regulation,

rule or by-law as at the signature date, and as amended or replaced from time to time.

Where any number of days is prescribed, such number shall exclude the first and include
the last day, unless the last day falls on a Saturday, Sunday or public holiday in the
Republic of South Africa, in which case the last day shall be the next succeeding day

which is not a Saturday, Sunday or public holiday.

The use of the word "including” followed by a specific example/s shall not be construed
as limiting the meaning of the general wording succeeding it and the eiusdem generis
rule shall not be applied in the interpretation of such general wording or such specific

example/s.

The expiration or termination of this agreement shail not affect those provisions of this

agreement which expressly provide that they will operate after any such expiration or

termination or which of necessity must continue to have effect after such expiration or
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4.3
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termination, notwithstanding the fact that the clauses themselves do not expressly

provide this.

In its interpretation, the contra proferentem rule of construction shall not apply (this
agreement being the product of negotiations between the parties) nor shall this
agreement be construed in favour of or against any party by reason of the extent to which

any party or its professional advisors participated in the preparation of this agreement.

THE LEASE

The lessor hereby leases the premises to the lessee who hires the premises on the terms
and conditions set out in this agreement, for occupation by the occupant, it being
specifically recorded and notwithstanding anything to the contrary contained in this
agreement, that the only persons who are mandated to negotiate, enter into, amend or

otherwise agree the terms and conditions of this agreement are iessor and lessee

~provided that any terms and conditions which are specifically exercisabie by the occupant

in terms of this agreement, shall be so exercisable despite this clause 3.;

DURATION AND RENEWAL
This agreement shall commence on the commencement date and shall endure for the

period as specified in item 3 of Schedule A as the initial lease period.

Upon the expiry of the initial lease period, the lessee shall have the option of renewing
this agreement. The parties will agree on a market related rental for the premises however
the annual escalation rate applicable during the secondary lease period shall be limited
to headline inflation or the escalation rate applicable during the initial lease period,

whichever is the greater;

All extensions to the lease period in this agreement, and any changes to the terms and
conditions of lease during such extended period, shall be concluded in writing and signed

by the parties prior to the termination date or expiry of any extended period, as the case

may be.
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5.3

5.4

5.5

5.6
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THE RENTAL

During the initial lease period, with effect from the commencement date, the monthly

rental payable by the lessee to the lessor shall be as specified in Schedule B.

The lease commences with the commencement rental where after the rental shall
escalate each year, on each adjustment date, in accordance with the compounded

escalation rate as set out in item 9 on Schedule A.

The lessor warrants that the space and parking leased is/are as indicated in the Schedule
B. Should it be discovered that the space or parking provided is/are lesser, any amount

paid for the non-existent space and/or parking will be recovered as per clause 10.

For leases longer than five (5) years, the rate or tariff agreed between the parties shall
be subject to review after the expiry of the fifth year (i.e. de-escalation). The object of the
review will be to bring the rates in line with the market, should the parties not agree on
the review rate or tariff (as provided in Schedule B), the matter will be resolved as per the -

Dispute resolution clause beneath.

The rental shall be paid by the lessee to the lessor, monthly in advance on or before the

7th (seventh) day of each and every month.

All payments made by the lessee to the lessor in terms of this agreement, shall be effected

by electronic payment directly into the lessor's nominated bank account.

The parties agree that all rentals payable in terms of this agreement shall include VAT
where such tax is payable. The lessor shall specify such tax for record and tax purposes

separately from the basic rental.

The lessee undertakes to pay all VAT, at the standard rate applicable from time to time,

leviable on any amounts payable by the lessee in terms of this agreement.

The lessor shall be liable to pay all rates, taxes, other regulatory amounts and levies in

respect of the premises to the relevant authority as well as any expenses and increases.
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USE OF THE PREMISES

The lessee records that she/he will use the premises for the purpose specified in item 5

of Schedule A and for any legitimate Government purpose. Where the lessee uses the
premises for a purpose other than its intended purpose, the onus shall rest on the lessee
to obtain and maintain all necessary permits and/or consents for the use of the premises

for that purpose.

The lessor hereby warrants and undertakes that the premises are fit for use for the

purpose set out in item 5 of Schedule A.

The lessor shall be obliged to obtain such consents and authorisations (excluding trade
and other licences) as may be required by competent authorities or title conditions to

enable the lessee to use the premises for the purpose referred to in 6.1.

OCCUPATION OF THE PREMISES

The lessor warrants the lessee’s right to free and undisturbed possession of the premises
from the commencement date until termination of this agreement, subject thereto that any
delay in taking possession due to avoidable actions or omissions of the lessee, shall not
be regarded as a delay on the part of the lessor. The date of occupation shall be the date
on which the lessee occupies the premises, which shall also be the date of

commencement of the lease

CONDITION OF THE PREMISES AT THE COMMENCEMENT DATE AND AT THE
TERMINATION DATE

Schedule C contains details of the installations required by the lessee, the party
responsible for effecting those installations and the party who bears the costs in respect
thereof. Schedule C also contains the obligations, if any, of the lessee in regard fo the
removal thereof on termination of this agreement. To the extent that any party does not
make the installations listed opposite its name in Schedule C, either of the other parties

may have such installations made at the reasonable cost thereof and the party which was

responsible for such installation shall become liable for such reasonable amount;
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In compliance with the National Building Regulations and Building Standards Act (Act 103
of 1977) as amended, and the Occupational Health and Safety Act (Act 85 of 1993) as
amended, and /or any other applicable legislation, the Landlord shall provide the Lessee
with the following Certificates of Compliance, where applicable, in respect of the following
equipment, prior to occupation of the premises. The lessee shall in writing accept that the
lessor has complied with terms of the agreement and that the building is ready and

available and ready for use.

Lifts

Electrical Certificate
Firefighting equipment
Gas Installation

Glass certificate

Air-Conditioning Units

The lessee shall, within 30 days of occupation of the premises, furnish the lessor with

three (3) dates and times, which dates must be within twenty-one (21) days of occupation,
to convene a meeting to inspect the premises. The lessor shall accept a date, from those
furnished, that is suitable to him. At such meeting the parties, including the occupant,
shall jointly inspect the premises, so as to ascertain any damage or defect in the premises
and the general condition of the premises and to record them in a list which all three
parties shalil sign.

The lessor shall within thirty (30) days of such inspection (or such longer period as may

be reasonably necessary to repair the defects) repair the defect(s).

The lessor shall furnish dates and times at least fourteen working (14) days prior to the
termination of the agreement for the inspection of the premises after termination of the
agreement. Within 14 days after the expiry of this agreement, the lessor shall ensure that

the following lists are compiled and delivered fo the lessee:

8.56.1 A list of all the items where the parties agree that such items are damaged or

defective and that the lessee is liable; and
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8.5.2 A list of the items, which are damaged or defective and which in the opinion of

the lessor the lessee is liable for, whereas the lessee denies liability.

The items recorded in the list contemplated in clause 0 shall be replaced as per
agreement between the parties. Should the parties fail to reach such an agreement within
seven (7) days from the date of delivery of the lists to the lessee, the dispute may by
agreement between the parties be referred to an independent professional who shall act

as a mediator in an attempt to resolve the dispute.

FIXTURES

The parties agree that for the purposes of the interpretation of this clause and of this
agreement, fixtures shall refer to movable or immovable fittings installed by the lessee
and required for its purposes, such as computer cables and telephone systems. The
lessee shall be entitled, at its expense and with the written consent of the lessor, which
consent shall not be unreasonably withheld (alternatively, as arranged in Schedule C), to.
install fixtures (which shall remain the property of the lessee) on the premises; provided

that, after the termination of this agreement:

fixtures may be removed by the lessee on condition that the premises are restored to the
condition in which they were before the installation of the fixtures, fair wear and tear

excepted; or

Should the lessee fail or neglect to remove the fixtures and restore the premises in a
substantially similar condition it was on commencement, fair wear and tear excepted, the

lessor can remove the fixtures and recover the reasonable costs thereof from the lessee.

EXPENSES, MAINTENANCE AND REPAIRS
Subject to 10.3 below, the lessor shall be responsible for and pay all and any expenses

in respect of the premises.

10.2 The lessor shall be responsible for contracting with the suppliers of utilities to the

premises referred to in this clause 10.1 above and shall be directly responsible for

payment of these charges and any connection fees and deposits in respect thereof.
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10.3 The lessee shall be responsible for and will pay the cost of all electricity, water and/or

sewerage consumed on the premises for the duration of this agreement. Electricity and/or
water and/or sewerage consumed shall be charged according to the relevant meter
reading, provided that the consumption of water, electricity and sewerage in the premises
shall be proved prima facie by reading of meters or sub-meters and recording same. The
lessor shall be responsible for contracting with the suppliers of utilities to the premises
referred to in this clause and shall be directly responsible for payment of these charges

and any connection fees and deposits in respect thereof.

10.4 In the event of the premises being a portion of a building and it consequently being

necessary to determine the lessee’s pro rafa share in respect of maintenance or
consumption of necessary services, the pro rata share of the lessee, for the purpose of
this agreement, shall be determined by calculating the area of the premises as a fraction

of the total area of the building.

10.5 Should the lessor fail to pay expenses or to undertake repairs for which the lessor is liable

in terms of this agreement, the lessee may remind the lessor in writing, and should the
lessor still be in default 30 days after receipt of such reminder (or such longer period
which the parties may have agreed upon) the lessee shall be entitled to demand specific
performance or to pay such expenses or to undertake such repairs (if and to the extent
agreed between the parties) and to recover the amounts thus disbursed from the rental
due to the lessor by set off (if and to the extent agreed between the parties) or by legal
action. Where the lessee has to attend to the repairs, the lessee will be entitled, but not
obliged, to use the Landlord’ contractors. A certificate by the lessee of such expenses

shall be prima facie proof thereof.

10.6 The lessee will also be entitled to recover any undisputed amount overpaid to the lessor

11

in terms of this agreement as per the provision of 10.5.

OBLIGATIONS OF THE LESSOR
In addition to any other obligations contained in this agreement, the lessor shall be

responsible for:

11.1 The payment of assessment rates, taxes and fixed municipal levies;
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11.2 Insuring the building as provided for in clause 13 below;

11.3 Installation and maintenance of mechanical and fire services equipment, including fire
detection equipment, fair wear and tear excepted, as further stipulated in clause 14

hereof;
11.4 Landscape maintenance of the premises, if applicable;

11.5 Providing, at the lessor's expense, all electric, fluorescent, and incandescent light bulbs

required in the premises;

11.6 Maintenance of, and for all repairs and replacements becoming necessary from time to
time in or to, the roofs and outside walls of the buildings including the maintenance and
repair of the structure of the buildings, and all systems, works and installations contained
therein;

- 11.7 Maintaining in good order and condition the exterior, roof, gutters and down-pipes of the .
premises and shall make good any structural defects, other than damage caused by the

lessee;

11.8 Normal maintenance and repairs (including painting) of both the exterior and interior of
the premises, including the cleaning of the exterior of the premises as well as windows,

in a high rise building;

11.9 Operation (including maintenance and repairs) of the air-conditioning system and the lifts

during normal office hours or during such times as may be agreed upon;

11.10 Water and electricity consumption to the extent that these are not separately metered

for the lesseg;
11.11 Municipal rates (existing and future) levied on ownership (including rates increases);

11.12 Installation and maintenance of the fire extinguishing and fire detection equipment as

stipulated in clause 14; and

11.13 Replacement of floor covering (carpeting etc.) at the expiry of their agreed lifetime which

in the case of carpeting is 5 years from the date of installation;




Departrment;
FPublic Works
REPUBLIC OF SOUTH AFRICA

11.14 Submission of valid annual tax certificate/sustain CSD compliance throughout the lease:
11.15 Compliance with Occupational Health and Safety and Act (Act No. 85 of 1993);

11.16 Compliance with Department of Labour's applicable standards annually — Certification

of Occupation;

11.17 Quarterly fumigation of the premises. Without prejudice to any rights and/or remedies
available to the lessor in terms of this agreement, where any losses, expenses, costs,
damages or breakages are attributable to any act or omission of the lessee and/or
negligence or wilful intent of the lessee, the lessor shall be entitled to attend to the

necessary and recover the reasonable cost thereof from the lessee.

11.18 Should the Lessee/occupant be deprived of the full use and enjoyment of the premises
through acts or omissions of the lessor e.g. non-functioning air conditioning system, lifts,

water shortage etc, the lessee will be entitled to a pro rata reduction in the rental amount.
12 OBLIGATIONS OF THE LESSEE
In addition to any other obligations contained in this agreement, the lessee shall:

12.1 Not use the premises or allow them to be used, in whole or part, for any purpose other
than that of the business;

12.2 Take good and proper care of the interior of the buildings;

12.3 Be responsible for all reasonable security, manned or otherwise, necessary to protect the

premises;

12.4 Not cause or commit any unreasonable nuisance on the premises or cause any

annoyance or discomfort to neighbours or the public;
12.5 Not unreasonably leave refuse or allow it to accumulate in or about the premises;

12.6 Refrain from interfering with the electrical, plumbing, or gas installations or systems

serving the premises;
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12.7 Take all reasonable measures to prevent blockages and obstructions from occurring in

drains, sewerage pipes and water pipes serving the premises;

12.8 Atall times comply with any law, by-law or regulation of the local authority relating to the
conduct of its business at the premises and also with the conditions of the title deed

under which the premises are held by the lessor;

12.9 Not be permitted to place such electrical or other signage on the exterior of the premises

without the prior written consent of the lessor;

12.10 Forthwith disclose in writing to the lessor details of any act, matter or thing, stored or
carried out upon the premises which may affect, vitiate or endanger the fire insurance
policy in respect of the property or which may result in an increase of the fire insurance
premium;

12.11 Undertake domestic cleaning of the interior of the premises, including domestic services
 such as the provision of toilet paper, soap, towels, etc.; excluding comimon areas;
12.12 Be responsible for the costs of water, electricity and sewerage consumption to the extent

that these are separately metered as fully set out in clause 10 above; and

12.13 Be responsible for the costs of refuse removal and sanitary services.

13 INSURANCE
13.1 The lessor shall comprehensively insure the property and the building, and the lessor's

fittings at its replacement value, at the lessor's own risk and cost.

13.2 The lessee and the occupant may not after the commencement of the lease do, or allow
anything that is contrary to the provisions of the insurance policy, which will cause an
increase in the premiums of any insurance policy held by the lessor over the property,

provided that the conditions or the insurance policy will be communicated in writing to the
lessee from time to time.

13.3 Should the lessee knowingly do or cause to be done anything that causes an increase in

the premiums of such insurance policy, the lessee will be liable for the increase in the
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premiums occasioned by the actions of the lessee. The lessor shall furnish to the lessee

proof from the insurer of such increase before any payment shall be due from the lessee.

13.4 The lessor shall not be liable for any damage which the lessee may suffer as a

13.5

14
14.1

14.2
14.3

15
15.1

consequence of rain, wind, hail, lightning, fire, earthquake, storm, riots, strikes, actions
by enemies of the State or in consequence of the interruption of any facility or service
supplies to the premises by third parties, unless such damage could have reasonably

been prevented by the lessor.

The lessor shall not be liable for any accident, injury or damage incurred by the lessee,
his employees, agents or visitors, in or near the premises, unless this could have

reasonably been prevented on the part of the lessor.

FIRE FIGHTING EQUIPMENT AND LIFTS

The lessor shall be obliged to install, maintain and operate on the premises fire

extinguishing and fire detection equipment complying with the National Building

Regulations and Building Standards Act (Act No. 103 of 1977) as amended, and/or any

other applicable legislation.

The lessor shall be obliged to maintain the lifts and ensure that regular checks are done
in accordance with the Occupational Health and Safety Act (Act No. 85 of 1993) as
amended and /or any other applicable legislation.

The lessor shall provide the lessee with quarterly reports of regular checks done on the

fire extinguishers and lifts to ensure safety and security of the occupants of the premises.

ALTERATIONS, ADDITIONS AND IMPROVEMENTS

The lessee shall not make any alterations or additions to any of the buildings, the
premises or any part thereof, without the lessor's prior written consent, but the lessor shall
not withhold its consent unreasonably to any such alteration or addition. In the event that
the lessee does make any such prohibited alterations or additions, it is agreed between
the parties that such alterations and/or additions shall be come an immovable part of the

respective building or premises to which it is made and shall thus be owned by the lessor

who shall not be obliged to compensate the lessee in respect of such alterations and/or
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additions. Where the lessee has given its prior written consent to any alteration or addition
and such alteration or addition has become an immovable part of the building or premises
and has added value to the building or premises, the lessor shall not be obliged to
compensate the lessee in respect thereof unless otherwise agreed between the parties

prior to such alteration or addition being made.

Notwithstanding the aforesaid, the lessee shall be entitled to make any non- structural
alterations or additions to the interior of the premises witheut the lessor's prior written
consent, provided that the lessee may, on the expiration of this agreement, remove such
non-structural alterations or additions as it may have made, provided that simultaneously
with any such removal, it reinstates the premises or part of the premises in question, at
the lessee's cost, to their same condition (fair, wear and tear excepted) as they were in

prior to the carrying out of such alterations or additions.

DAMAGE TO OR DESTRUCTION OF THE PREMISES
In the event of the premises being destroyed and therefore rendered totally unfit for
occupation, this agreement shall be terminated automatically unless the destruction of

the premises is due to the wilful intent or negligence of the lessee and/or occupant.

In the event of the premises being damaged and remaining partially suitable for the
purposes of the lessee, the parties shall be entitled to terminate this agreement by thirty
(30) days’ notice in writing given to the other party within thirty (30) days after such

destruction or damage.

Should no notice in terms of 16.2 above be given, then this agreement shall continue
and the lessor shall be obliged to proceed expeditiously with the work of rebuilding the
premises. Should the parties continue with the agreement, the lessee shall be entitled to
a reduction in rental to the extent to which the lessee is deprived of the full and beneficial
use and occupation of the premises until such time as the premises have been rebuilt or

re-instated.

Should there be any dispute as to the extent to which the premises have been damaged

and/or the extent to which the premises are unfit for occupation and capable of being
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used for the purpose for which they are let, the dispute shall be referred to an expert, who

shall act as an expert and not as an arbitrator, and whose decision shall be final and

binding on the parties. The parties shall jointly agree on who the expert shall be, failing

which the expert shall be appointed by the chairperson of the Law Society of South Africa

or his delegate.

BREACH

Subject to any specific provision in this agreement to the contrary, should;

17.1.1.

the rental or any other amount payable by the lessee in terms of this agreement
not be paid by due date or should the lessee commit or suffer or permit the
commission of any breach of any of the remaining conditions of this agreement
and fail to pay such rental or amount or to remedy such breach within 30 (thirty)

days after receipt of written notice by the lessor requiring it to do so, or such

~longer period as may be reasonable in the circumstances,

17.1.2.

17.1.3.

subject to due process of law, the lessor shall be entitied to claim specific
performance, cancel this agreement and retake possession of the premises
(without prejudice to any of its other rights under this agreement or at all) and /or

claim damages.

should the lessor and subsequent to an alleged breach by lessee or expiry of the
lease, disturb the peaceful possession of the premises by the lessee without
following due process of law and thereby disrupt government services, the lessor
will be liable to compensate the lessee and occupant. The parties hereby agree
that the compensation payable for each day of disruption will be the equivalent of
a total monthly rental last payable in terms of this lease ie. 2 days of
disturbance/disruption the compensation is the equivalent of 2 monthly rentals.
This clause does not limit or preclude the lessee or occupant's common law

delictual rights and remedy should the actual loss suffered be more than the

compensation provided for in this clause,
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17.1.4 in addition to the ordinary factors which affect the validity of a contract, the parties
agree that any unlawful act committed by the lessor which was material in the
conclusion the contract will impair the validity of this contract warranting the

lessee to terminate this agreement.

Should either party breach any obligations in terms of this agreement and fail to remedy
such breach within 30 (thirty) days of written demand from the aggrieved party to do so,
or such longer period as may be reasonable in the circumstances, the aggrieved party
shall be entitled fo cancel this agreement or claim specific performance, in either case,

without prejudice to the aggrieved party's rights to claim damages from the offending
party.

MANAGEMENT RULES

The lessee shall comply with all management rules as may be prescribed by the lessor

_from time to time provided that they are fair, reasonable and justifiable.

LESSORS RIGHT OF ENTRY AND CARRYING OUT OF WORKS

The lessor’s representatives, agents, servants and contractors may at reasonable times
and on reasonable notice (save for the in the event of an emergency), without thereby
giving rise to any claim or right of action on the part of the lessee or the occupant of the
property or any part thereof, enter the property or any of the buildings in order to inspect
them, fo carry out any necessary repairs, replacements, or other works, or to perform any
other lawful function in the bona fide interests of the lessor or the lessee or the occupant,
but the lessor shall ensure that this right is exercised with due regard for and a minimum
of interference with the beneficial enjoyment of the property by those in occupation
thereof, and provided further that such rights will be exercised subject to the lessee’s

specific security requirements relating to the physical security of the property.

CESSION, ASSIGNMENT AND SUB-LETTING

The lessee shall not, except with the prior written consent of the lessor, which shall not

be unreasonably withheld:
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cede or assign all or any of the rights and obligations of the lessee under this
agreement; or
sublet the premises in whole or in part; or
give up possession of the premises or any portion thereof to any third party.
NON-WAIVER
Neither party shall be regarded as having waived, or been precluded in any way from

exercising, any right under or arising from this agreement by reason of such party having
at any time granted any extension of time for or having shown any indulgence to the other
party with reference to any payment or performance hereunder, or having failed to

enforce, or delayed in the enforcement of any right of action against the other party.

The failure of either party to comply with any non-material provision of this agreement
shall not excuse the other parties from performing their obligations hereunder fully and

timeously.

RIGHT OF FIRST REFUSAL
The Lessor hereby grants to the Lessee and the Lessee hereby accepts the right of first

refusal to purchase the property.

Pursuant to the right granted by the Lessor in favour of the Lessee in 22.1, the Lessor
shall not dispose of any part or whole of the property at any time except in accordance

with the following circumstances;

22.2.1 ifthe LLessorintends to so dispose, the L.essor shall deliver to the Lessee a written
notice offering (“the offer notice) so to dispose, to the Lessee at a consideration
(which shall sound in money in South African currency) and on such terms as

may be stipulated in the offer notice; and

22.2.2 the Lessee may, at any time within 60 days after the receipt of the offer notice,

accept it by giving written notice to the Lessor to that effect.

If the Lessee does not accept the offer within the aforesaid period, the Lessor may

dispose of the property on terms no more favourable than the terms contained in the offer
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notice within a period of 90 (ninety) days after the Lessee has rejected the offer,

whereafter the Lessor shall again be obliged to follow the procedure in clause.

22.4 Should the Lessee not exercise its right of first refusal in relation to the property or in

23
23.1

relation to any rights thereto or pursuant thereto, the relevant acquirer shall acquire the

property free of the right of first refusal contained in this clause.

SALE OF PREMISES

Transfer of the ownership of premises from the Lessor to a third party pursuant to a sale
thereof shall not in any way affect the validity of this agreement. It shall accordingly, upon
registration of transfer of the premises into the name of the purchaser, remain of full force
and effect save that the purchaser shall be substituted as Lessor and acquire all rights
and be liable to fulfil all the obligations which the Lessor, as the L.essor, enjoyed against

or was liable to fulfil in favour of the Lessee in terms of the this agreement.

~23.2 Nothing shall prevent the Lessor from advertising the premises as “for sale” oras “to let”

24
24.1

as long as it does not disturb the Lessee in its use and enjoyment of the premises and
any activities which the Lessor undertakes are undertaken on reasonable notice to the

occupant.

WHOLE AGREEMENT

This is the entire agreement between the parties inclusive of all bid/tender documents.

24.2 Neither party relies, in entering into this agreement, on any warranties, representations,

disclosures or expressions of opinion, which have not been incorporated into this

agreement as warranties or undertakings.

24.3 No variation, alteration, or consensual cancellation of this agreement shall be of any force

25
25.1

or effect unless reduced to writing and signed by the duly authorised representatives of

both parties.

DOMICILIUM CITANDI ET EXECUTANDI

The parties respectively choose as domicilium citandi et executandi and as the address

for the serving of notices the address appearing underneath their names in Schedule A
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(and the lessor is explicitly barred from serving such notices on officials and offices in the

Regions/Provinces).
25.2 Any notice given by one of the parties to the other (“the addressee”) which:

26.2.1 is delivered by hand to a responsible person during ordinary business hours at
the physical address chosen as the addressee’s domicilium citandi et executandi
shall be deemed to have been received by the addressee on the date of the

delivery, unless the contrary is proved;

26.2.2 is posted by prepaid registered post from an address within the Republic of South
Africa to the addressee at the addressee’s domicilium citandi et executandi, shall
be deemed to have been received by the addressee on the tenth (10" business day

of the date of posting unless the contrary is proved; or

26.2.3 is emailed to the chosen email address, during ordinary business hours shall be
presumed to have been received by the addressee at the time of transmission of
the email, alternatively, if not emailed during normal business hours then at

twelve o’ clock on the 1%t business day following the day on which it was emailed.

25.3  Either party shall be entitled, on 14 days' notice to the other, to change the address of

his domicilium citandi et executandi.

26 WARRANTY OF AUTHORITY
The parties hereby warrant that each of them has the power, authority and legal right to
sign and perform this agreement and that this agreement has been duly authorised by all
necessary actions of its directors, to the extent applicable, and constitutes a valid and

binding obligation on it in accordance with the terms thereof.

27 SEVERABILITY

Any provision in this agreement which is or may become illegal, invalid or unenforceable

in any jurisdiction affected by this agreement shall, as to such jurisdiction, be ineffective
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to the extent of such prohibition or unenforceability and shall be treated pro non scripto
and severed from the balance of this agreement, without invalidating the remaining
provisions of this agreement or affecting the validity or enforceability of such provision in

any other jurisdiction.

SUSPENSIVE CONDITION
Where the standard Tenant Installation allowance by the Lessor is not sufficient to cover
all the required Tenant Installation, this lease contract is subject to the availability of the

necessary additional funds/budget on the part of the lessee.

DISPUTE RESOLUTION
In the event of a dispute, disagreement or claim arise between the parties (called
hereafter “the dispute”) connected with or concerning this Agreement, the parties shall

first endeavour to resolve the dispute by negotiation in good faith. This entails that the

~one party invites the other in writing to"a meeting in"an attempt tc resclve the dispute’

within 7 (seven) days from date of the written invitation.

If the dispute has not been resolved by such negotiation, the parties shall submit the
dispute to mediation to be administered by a property specialist or lawyer nominated by
the parties by agreement or alternatively by the relevant professional body of property

specialist or Law Society or Bar Council.

Should the parties fail to resolve the dispute through negotiation and/or mediation, the
dispute shall be referred to arbitration, only if the parties agree thereto, in which event the

arbitration clause hereunder shall apply.

ARBITRATION
If either Party to this Agreement is unwilling to accept mediation or is unwilling to accept

the opinion expressed by the mediator, then either Party may require that the dispute be

referred to arbitration.
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)

The dispute will be referred to Arbitration by written notice delivered to the other, within
20 days of the declaration of the dispute if there is no mediation or within 20 days of the

issue of the mediator's opinion if mediation takes place.

Such arbitrator shall be selected by agreement between the Parties, or if no agreement
is reached after 10 days from deliberation on the identity of the Arbitrator; it is agreed that
the arbitrator will be nominated on request of either of the party by the president of the

Arbitration Foundation of South Africa, or its successor-in-titie.

The arbitrator shall have power to open up, review and revise any certificate, opinion,
decision, requisition or notice relating to all matters in dispute submitted to him and to
determine all such matters in the same manner as if no such certificate, opinion, decision,
requisition or notice had been issued. The arbitrator shall be entitled to make award,

including an award for specific performance, an interdict, damages or otherwise as he in

If a request is made by the arbitrator for a document or any item to be submitted, such

document or item must be submitted within ten (10) days of the request.

The arbitration shall be conducted in the English language at or

such other place as the Parties may agree on in writing.

The costs of and incidental to the award shall be in the discretion of the arbitrator, who
may determine the amount of the costs, and shall direct by whom and to whom and in

what manner they shall be borne and paid.

The award of the arbitrator shall be final and binding on the Parties though subject to
review on any of the usual grounds for review. Any Party shall be entitled to apply to the
Courts to have such award made an order of court if the party concerned fails to heed to
the terms of the award. Nothing in this clause shall prevent either Party seeking urgent

relief in the High Court of South Africa and for this purpose, the Parties consent to the

exclusive jurisdiction of the High Court of South Africa.
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SIGNED AT...oiieee ONTHIS THE ......... DAY OF.....ccccomviinnne 20.....

WITNESSES

T e s 2
FULL NAME AND SIGNATURE FULL NAME AND SIGNATURE

FULL NAMES

Duly authorised as per attached resolution.

SIGNED AT....ccciviiiiiniiinenns ONTHIS THE «........ DAY OF i 20

WITNESSES

1 s 2
FULL NAME AND SIGNATURE FULL NAME AND SIGNATURE

CAPACITY

Duly authorised as per Departmental delegation dated ..............ooooviiiiiiiiieenn
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