TFORM 1

TENDER BULLETIN

FORM FOR SUBMITTING: - A NEW TENDER NOTICE or

AN ERRATUM NOTICE or

AN INVITATION TO REGISTER ON SUPPLIER DATABASE NOTICE
FOR PUBLICATION IN THE GOVERNMENT TENDER BULLETIN

L To submit a Cancellation notice, use TForm2, for a Results notice use TForm3, for a Responses from Suppliers notice use TFormé __E
*Type of Tender Notice: w New Ter;der E Erratum :] Invitation to Registe
r on Supplier Database
(Select an option) { 9 PP!

TENDER CATEGORY:
*Tender Category: gSERVICES: GENERAL {

REQUIRED AT:

. o *Department .
Province: KwaZulu-Natal or Entity: |Department of Public Works

Division or Section: Eupply Chain Management

TENDER DETAILS:

*Tender / Quotation No: DBNQ21/05/12 .

*ClosingDate: | 2| 0{2[ 1]-T0/5]- [2]7] (CCrv-mm-DD)  *closingTime: | 1] 1[H[ 0] 0 (HHNN)

Date of Original Publication: For a New Tender or Invitation to Register on Supplier i
(only required for ERRATUM notice) Database advertisement this date field is disabled g

*Short Description of Tender: !

Justice:Portshepstone Magistrate Court : Gardening Services for a period of 36 months .
Tender to be awarded to the highest scoring acceptance tender. Points will be allocated for:
i(a) Price and Preference points scoring system applicable is 80/20: according to formula in PPPFA: Regulations 2017.

i(b) A tender having stipulated minimum BBBEE status level of contributor: 1

iSubmission of valid original sworn affidavit BBBEE certificate attested by the commissioner of oaths or valid SANAS approved BBBEE |
jcertificate to be verified (Not copy of certified copy).

(It is compulsory that service providers must be registered on the Central Supplier Database. i
|

;

BRIEFING SESSION and SITE MEETING(S):

iBriefing Session Details:

IThere will be no site briefing for clarification of Scope of Works
Any technical queries please contact Project: Ms Busi Ndebele
.031-314 7008 / 079 499 5653

— B
BriefingSessionDate:i 1l I i % I T § Lml Briefing Session Time: m

Site Meeting(s) - Meeting Place(s), Date(s) and Time(s)

|

|

| )
C

This is a multi-page form. Please complete all relevant sections before submitting the form for publication. ‘
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TFORM 1

DOCUMENTS AVAILABLE FROM:

*Address (Specify details for Hard Copy Documents / Email / Website as applicable, as well as the document cost for each option):

1. Bid document are available for free download on e-Tender Portal (www.etenders.gov.za) and www.publicworks.gov.za

Payment Details: B . — rermermareee o
;No Cost

Document Notes:

7

POST OR DELIVER DOCUMENTS TO:
*Address: :

Supply Chain Management

National Department of Public Works

Private Bag x54315, Durban 4000

%Document Delivery Instructions:

'SCM TENDER HALL-TENDER BOX 16

Tenders received after closing time (11:00a.m) will not be accepted

SPECIFICATIONS / TECHNICAL CONTACT DETAILS:

Name: Eusi Ndebele
Telephone: E031-314 7008 /079 499 5653 i Fax Nr: ;086 630 9560
Email: busi.ndebele@dpw.gov.za

Office Hours: EOS:OO am - 16:00 p.m. E

TENDER CONTACT DETAILS:

Name: EVuyisile Sibeko / Guguiethu Mbongwa / Anele Madyantyi J

Telephone: 031 314 7208/031 314 7003 /031 314 7139 | FaxNr: 086 630 9560

Email: !vuyisile.sibeko@dpw.gov.za / gugulethu.mbongwa@dpw.gov.za / anele.madyantyi@dpw.gov.za

Office Hours: ‘E~0«8:OO am - 16:00 p.m. }

iAdditional Notes:

TENDER SUBMITTED BY:
i Mo a T o T
*Advertiser Name: Vuyisile Sibeko
=== = . -
Advertiser Email:  vuyisile.sibeko@dpw.gov.za
*Date Submitted: {2 0 1 2| 1l- lol 5|-|2]1] *Advertiser Telephone: 1031 314 7208

| S—

*For Publication in the Government Gazette on: Ii.?i Ol d 1] -0} 5f -i2 i 1 § (COYY-RM-DD)
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& nfrastry

- ' | Department;
@ Public Works and Infrastructure
g

REPUBLIC OF SOUTH AFRICA

Private Bag X54315, DURBAN 4000 Int Code: +27 31 Tel: 314 7000 website: www.publicworks.gov.za
Supply Chain Management: Ms. Gugulethu Mbongwa — 031 314 7003
Human Resources Management — Mr Jerry Masenya

REQUEST FOR QUOTATION

You are hereby invited to submit a quotation for the supply and delivery of the following service
to be rendered at National Department of Public Works

Bid response documents to be deposited in the bid box situated at Box 16: National
Department of Public Works and Infrastructure: Corner of Samora Machelle (formally
known as) Aliwal and Dr. Pixley Kaseme (formally known as) (West) Street

Alternatively documents can be emailed to: scmdbn@dpw.gov.za

Item | Description [ Quantity / Period

N/A | Justice: Port Shepstone Court : Gardening Services | 36 Months
for period of 36 Months

CLOSING DATE: 27/05/2021, CLOSING TIME @ 11h00 AM
NB: No late documents will be accepted.

Kindly submit your quotation by fully completing the attached bid document and bill of
quantities or specifications attached in hereunder, and clearly indicate the delivery period and
the validity period of your quotation, Kindly also clearly indicates if you price includes or
excludes VAT. “You may claim VAT only if you are a VAT Vendor”

TERMS AND CONDITIONS

e [f a supplier fails to deliver any or all goods or fails to deliver the required services
within the specified period on the order/Contract or appointment letter the
Department of Public Works and Infrastructure may impose a penalty and further
deduct from the order / contract a sum of the delayed goods or unperformed services,
or terminate the contract in part or in whole.

e The Department of Public Works and Infrastructure quotation documents must be fully
completed, signed by the bidder and bear the signature of witnesses and be forwarded
to the aforementioned physical address or email, failure to comply with these
requirements will result in the quotation being disregarded.



Yours Faithfully

SIGNATURE:
DATE: al/osllo;;

For: National Department of Public Works and Infrastructure

Acknowledgement of the request to quote

Sign for acceptance Company Stamp

Sign for rejection




OCCUPATIONAL HEALTH
AND
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AND
REGULATIONS

PRE-CONSTRUCTION HEALTH AND SAFETY SPECIFICATION
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INTRODUCTION AND BACKGROUND

Background to the Pre-Construction Health and Safety Specification

1)

2)

3)

4)

6)

The Construction Regulations of February 2014 in terms of Regulation
5(1)(b) places the onus on the Client to prepare a Pre-Construction
Health and Safety Specification, highlighting all risks not successfully
eliminated during design. Section 37.2 of the Act, Act 85 of 1993
requires the Department of Works as an Employer to enter into a
written agreement with the Contractor (Mandatory) as far as
arrangements and procedures are concerned to ensure that the
Contractor complies with the requirements of the Act, Act 85 of 1993
and all its Regulations.

This document serves to address all the abovementioned
requirements and by submission of his/her tender the Contractor
undertakes to abide with the conditions as stipulated by the
Department of Works hereinafter referred to as the Client throughout
this document.

This documentation will give the Client or its duly appointed
representative the required information to be able to evaluate the
Contractors competency and resources as is required by Regulation
5(1)(h) of the Construction Regulations of February 2014 and to
determine his/her suitability to perform such work in a safe and
healthy manner.

When submitting his/her tender the Contractor must supply the Client
with the following:

e A detailed Site Safety Plan indicating how the contractor will manage
all Safety, Health and Environmental aspects whilst working on the
Clients premises or on premises under his/her control, which must
be based on the contents of this document as is required by
Regulation 7(1)(a) of the Construction Regulations of February
2014.

e A Cost breakdown of funds being allocated to make adequate
provisions for Safety, Health and Environmental requirements as is
required by Regulation 5<(1)(g) of the Construction Regulations of
February 2014.

No approval or acceptance of ary document required by this
specification=shall be construed by tie Contractor as an-absolvent of
the Contractor from achieving-the reguired-level of perfermance and
compliance with legal requirements whatsoever.

The Contractor is an employer in his/her own right and therefore must
assume all the responsibilities as required from any legal obligation
imposed on him or her.

baokd



1.2

1.3

2.2

Purpose of the Pre-Construction Health and Safety Specification

To assist in achieving compliance with the Occupational Health and Safety
Act 85/1993 and the now promulgated Construction Regulations of February
2014 in order to reduce incidents and injuries.

The Pre-Construction Safety, Health and Environmental Specification sets
out the requirements to be followed by the Principal Contractor and other
Contractors so that the Health and Safety of all persons potentially at risk
and the potential risk to the environment may receive the same priority as
other facets of the project such as Scope, Time, Cost and Quality.

Implementation of the Pre-Construction Health and Safety
Specification

This specification forms an integral part of the contract, and the Contractor
is required to use it at pre-tender phase when drawing up his/her project-
specific Construction Phase Health and Safety Plan as indicated above. The
Principal Contractor shall forward a copy of this specification to all Sub-
Contractors at their bidding stage so that they can in turn prepare Health
and Safety Plans relating to their operations.

PRE-CONSTRUCTION HEALTH AND SAFETY SPECIFICATION
SCOPE

This Specification covers the requirements for eliminating and mitigating
incidents and injuries on the particular project.

The scope also addresses legal compliance, hazard identification and risk
assessment, risk control, and promoting a Health and Safety culture
amongst those working on the project. The specification also makes
provision for the protection of those persons other than employees.

Contractual Issues

1) Due to fact that this document is based on legislative requirements
the Client requires that all Contractors comply with the requirements
of this document and all other relevant legislative requirements not
covered by this document ]

2) The Client or its duly appointed representative reserves the right to
stop any contractor from working whenever Safety, Health or-
Environmental requnrements are bemg violated. Any resultant costs of
such work stoppages WI|| be for the Contractors account =

3) The requirements as: speuﬁed by the Client in this document must not.
be deemed to be exhaustive and the Client reserves the right to make
changes as and if the Client deems fit.

4) The Client will not entertain any claim of any nature whatsoever which
has come about as result of costs incurred or delays being
experienced due to the Contractor not complying with the
requirements of this document or any other applicable legislative
requirements imposed on the Contractor.




2.3

2.4
2.4.1

2.4.2

2.5
2.5.1

Safety, Health and Environmental Standards and Procedures

1) The Contractor will ensure that all work performed by him/her is
executed in accordance with work procedures which comply with
accepted safety practices and applicable safety, health and
Environmental legislation.

2) Procedures as indicated above may be the Contractors own
procedures on condition that they comply with the conditions as
stipulated above.

3) Where procedures have been specified by this Client in the contents
of this document such procedures must be adhered to unless
otherwise agreed to with the Client or it’s duly appointed
representative.

Interpretations
APPLICATION

This specification is a compliance document drawn up in terms of South
African legislation and is therefore binding. It must be read in conjunction
with relevant legislation as noted previously.

DEFINITIONS

1) The definitions as listed in the Occupational Health and Safety Act
85/1993 and Construction Regulations of February 2014 shall apply
unless otherwise stipulated.

2) Any reference to “The Contractor” includes = the Principal and Sub -
Contractor unless otherwise stipulated.

Minimum Administrative Requirements

Notification of Intention to Commence Construction Work

1) The Contractor shall notify the Provincial Director of the Department
of Labour in writing before construction work commences if required
in the format of Annexure 2. A copy of this notification must be
forwarded to the Client prior to the commencement of Construction
work.

-

2) Copies of suc
Labour Office.

otlﬁcatlon can be obtained from any Department of

| ,@:n !

Assngnment of Contractor s Responsnble Persons to Superwse Health

and Safety on S|te = = -

1) The Contractor shall submit in the format of Annexure B, prodf of all
supervisory as’'well as any other relevant appointments as is réquired
by the OHS Act and the Construction Regulations.

2) It is acknowledged that the Contractor may need to allocate more
than one appointment to certain staff members. This practice may
only take place if Safety, Health and Environmental Standards would
not be negatively affected.



2.5.3

2.5.4

2.5.5-

3)

4)

Should the Client or its representative deem such practice as having a
negative affect on Safety, Health and Environmental Standards, then
alternative arrangements will have to be made.

It is a specific requirement for this project that a competent
Health and Safety Officer be appointed for the project on a full
time basis for the duration of the Project.

Competency of Contractor’s Appointed Competent Persons

1)

2)

3)

Contractors’ competent persons for the various risk management
portfolios shall fulfill the criteria as stipulated under the definition of
“Competent Person” in accordance with the Construction Regulations
of February 2014 and the Occupational Health and Safety Act, Act 85
of 1993.

The Client reserves the right to require levels of Competency, which
exceeds the requirements as stipulated by the Act and or Construction
Regulations.

In the event of the Client requiring additional levels of Competency,
alternative arrangements will have to be made.

Compensation of Occupational Injuries and Diseases Act, Act 130 of
1993 (COID ACT)

1)

2)

3)

4)

1)

2)

3)

The Contractor warrants that his and all his workmen are fully
covered in terms of the COID, Act 130 of 1993 and that such cover
shall remain in force for the duration of his contractual relationship
with the Client or whilst working on the Clients premises or premises
under the Clients control.

The Contractor will supply proof of such insurance cover to the Client
with his/her tender submission.

The Contractor undertakes to ensure that all Sub-Contractors
appointed by him/her will be fully covered in terms of the COID Act,
Act 130 of 1993 and that such cover shall remain in force for the
duratlon-of their contractual relationship with the Contractor

S

The Contractor must also ensure that he has addltlonal insurance
cover that will adequately make provisions for any losses and/or his
employee’s acts and/or omissions whilst worklng on=the Clients
premises-6or-on premises-under the client’s-control. e —

R — JE—

bccupational;l-lealth and Safety Policy — - =
‘The Contractor shall submit a Health and Safety Policy S|gned by the

Chief Executive Officer,

The Policy must outline objectives and how they will be achieved and
implemented by the Company / Contractor.

A copy of such policy must be included in the Site Safety Plan and the
Site Safety File.



2.5.6

2.5.7

Health and Safety Organogram

1)

2)

3)

The Contractor shall submit an Organogram, outlining the Health and
Safety Site Management Structure including the relevant
appointments / competent persons.

In cases where appointments have not been made, the organogram
shall reflect the intended persons to be appointed to such positions.

The organogram shall be updated when there are any changes in the
Site Management Structure.

Preliminary Hazard Identification and Risk Analysis and Progress
Hazard Identification and Risk Analysis

1)

2)

a)
b)
c)
d)

3)

4)

5)

A Preliminary Hazard Identification and Risk Analysis was conducted
and can be found in the format of Annexure D. This Hazard
Identification and Risk Analysis was performed to make the
Contractor aware of potential Hazards, which could be present on the
site and may not be comprehensive.

The Contractor shall cause a Hazard Identification and Risk Analysis
exercise to be performed by a Competent Person before
commencement of construction work, and the assessed risks shall
form part of the Construction phase Health and Safety Plan submitted
for approval by the Client. The Risk Assessment must include:

A list of hazards identified as well as potentially hazardous tasks;

A documented risk assessment based on the list of hazards and tasks:

A set of safe working procedures to eliminate, reduce and/or control the
risks assessed;

A monitoring and review procedure of the risks assessment as the risks
change.

The Principal Contractor shall ensure that all Contractors are
informed, instructed and trained by a Competent Person/s regarding
hazards, risks and related safe work procedures before any work
commences and thereafter at regular intervals as the risks change
and as new risks develop.

Th?e Contractor shall be responsible for ensuring thBat all persons who
could be negatively affected by its operations -are informed and
trained according to the hazards and risks and are conversant with
_the Safe Wark Procedures, control measures and_other relgfed rules
(too box talk strat__gy to be implemented and so on) .

Should the Cllent or its duly appointed Representatlve ldentlfy
alternative hazardous activities performed by the Contractor or its
Sub-Contractors on site for which a Risk Assessment was not
performed then the contractor will be required to perform such an
exercise before continuing such work.




2.5.8

2.5.9

2.5.10

Health and Safety Representative(s)

1) The Contractors shall ensure that Health and Safety Representative(s)
are appointed under consultation and trained to carry out their
functions.

2)  The appointments must be in writing and the Health and Safety
Representative shall carry out regular inspections, keep records and
report all findings to the Responsible Person forthwith and at Health
and Safety meetings.

Health and Safety Committees

The Principal Contractor shall ensure that project Health, Safety and
Environmental meetings are held monthly or as deemed necessary by the
project requirements.

1) Minutes must be kept on record and filled in the Site Health and
Safety File.

2) Meetings must be organized and chaired by the Principal Contractors’
Responsible Person.

Health and Safety Training
2.5.10.1 Induction

1) The Principal Contractor shall ensure that all site personnel
undergo a site-specific Health and Safety Induction Training
Session before starting work. A record of attendance shall
be kept in the Health and Safety file. A suitable venue
must be supplied to provide this training.

2) All visitors to the site must also be subjected to site-specific
induction training highlighting items such as steps to follow
in the event of an emergency, restricted areas and so on.

2.5.10.2 Awareness

The Principal Contractor shall ensure that, on site, periodic
toolbox talks take place daily. These talks should deal with risks
relevant to the construction work at haAd. A record of attendance
shall be kept in the Health and Safety Flle All Contractors have
to comply with these minimum requirements.

]

JEP— e ———

2-5-10.3 Ccompetency - T e e e

B Al competent— persons shall =have the knowledge,
il experience, training, and qualifications specific to the work
they have been appointed to supervise, control, and carry
out.

2) The abovementioned competency requirements will be
assessed on a regular basis by the Client, by means of
Audits, Progress Meetings, and any other means deemed fit
by the Client.



3) The Principal Contractor is responsible to ensure that
competent Contractors are appointed to carry out
construction work and records should be kept of criteria
used to determine competency.

4) The Client reserves the right to require competencies which
may exceed the Contractors standards in which case
alternative arrangements will have to be made to meet the
Clients requirements.

2.5.11 General Record Keeping

1) The Contractors shall keep and maintain Health and Safety records to
demonstrate compliance with this Specification, with the OHS Act
85/1993; and with the Construction Regulations of February 2014.

2) The Contractor shall ensure that all records of incidents/accidents,
training, inspections, audits, and so on are kept in a Health and
Safety file held in the Site Office.

3) The Principal Contractor must ensure that every Contractor opens
his/her own Health and Safety file, maintains the file and makes it
available on request by any duly authorized person.

2.5.12 Health and Safety Audits, Monitoring and Reporting

1) The Client shall conduct monthly Health and Safety audits of the work
operations including a full audit of physical site activities as well as an
audit of the administration of Health and Safety.

2) The Principal contractor is obligated to conduct similar audits on all
Contractors appointed by him/her.

3) Detailed reports of the audit findings and resultant corrective
measures shall be reported on at all levels of project management
meetings/forums.

4) Copies of the Clients audit reports will be forwarded to the Contractor
and must be kept in the Site Health and Safety File.

5) The Principal Contractor must audit the activities and administration
of all appointed Sub-Contractors, forward a copy to the Client or its
-representative within seven days of completion 6f the audit and file a

e —copy on the Site Safety File. SRR TH

Eronpe

2.5.13-" Emergency Procedures/Plans =

t‘ i

- 1) The Principal Contractor shall submit a detailed Emergency
Procedure/Plan for approval by the Client prior to commencement of
work on site. The procedure shall detail the response plan/s including
the following key elements:

e List of key competent personnel;

» Details of emergency services;

e Actions or steps to be taken in the event of the specific types of
emergencies;

e Information on hazardous materiai/situations.



2.5.14

L4 o

2)

3)

4)‘

5)

Emergency Procedures/Plans shall include, but shall not be limited to,
fire, spills, use of hazardous substances, bomb threats, major
incidents/accidents major and minor and any other anticipated
emergencies.

The Principal Contractor shall advice the Client in writing forthwith, of
any emergencies, together with a record of action taken. A contact list
of all service providers (Fire Department, Ambulance, Police, Medical
and Hospital, etc) must be maintained and be available to site
personnel.

Emergency procedures/Plans must be developed by a competent
person such as a Safety, Health and Environmental Officer or in the
absence of a Safety, Health and Environmental Officer by the
Construction Work Supervisor.

Emergency Procedures/Plans must form part of the Agenda of
monthly safety meetings as the Procedures/Plans would have to be
revisited on a continuous basis due to the changing environment on
construction sites.

First Aid Boxes and First Aid Equipment

1)

2)

3)
4)

5)

6)

All Contractors shall appoint in writing First Aider(s) in terms of
legislative requirements.

The appointed First Aider(s) must be sent for accredited first aid
training should they not have received such training prior to
commencement of work on site.

Valid certificates to be kept on site in the Site Safety File.

The Principal Contractor shall provide an on-site First Aid Station with
first aid facilities, where required, including first aid boxes adequately
stocked at all times.

All Contractors with more than 5 employees shall supply their own
first aid box

In the event of hazards chemlcal substances being present on site,
first aiders must be trained to-address any incidents of accidental
exposure and their first aid kits stocked accordingly

=2:515 =ACC|dent / Incident ReportlngandrInvestagatlon =

e ap——

rrt—

ED)

2)

InJurles are to be categér]zed mEOjthe followmg categories:

1) first aid; i
2) medical;

3) disabling; and

4) fatal injuries.

All Contractors have to report on the 4 categories of injuries to the
Principal Contractor as soon as is reasonably practicable.



2.5.16

2.5.17

3)

4)
5)

6)

7)

8)

The Principal Contractor must stipulate in his/her construction phase
Health and Safety plan how he/she will handle each of these
categories.

When reporting injuries to the Client, these categories shall be used.

All injuries will be investigated by the Principal Contractors or his/her
Competent Person, with a report being forwarded to the Client
forthwith.

The Principal Contractor must report all injuries to the Client in the
form of a detailed injury report at least monthly.

All incidents taking place in terms of Section 24 of the Act must be
reported in the prescribed period and manner to the Department of
Labour.

Copies of Section 24 reports, including WCL 1 & 2 forms must be
forwarded to the Client immediately after completion.

Hazards and Potential Situations

1)

2)

The Principal Contractor shall immediately notify other Contractors as
well as the Client of any hazardous or potentially hazardous situations
that may arise during performance of construction activities.

Should a hazardous situation require work stoppages the work must
be stopped and corrective steps taken such as Written Safe Work
Procedures and issuing of Personal Protective Equipment.

Personal Protective Equipment (PPE) and Clothing

1)

2)

3)

6)

7)

8)

5)

The Contractor shall ensure that all workers are issued and wear Hard
Hats, Safety Boots/Shoes and Overalls.

The Contractor and all Contractors shall make provision and keep
adequate quantities of SABS approved PPE on site at all times.

The Contractor shall cIearIy outline procedures to be taken when PPE
or Clothing is:

. Lost or stolen; =
. Worn out or damaged.

The above procedure ﬂpplles te - Contractors and their Sub-

Contractors = -

s ———— OV —

The Contractor must enstre that fo person enters the Site without
the required Personal Protective Equipment.

Visitors to the Site must be provided with the required PPE such as
Hard Hats, Earmuffs and Eye Protection.

Records of all PPE issued to staff must be kept on site in the Site
Safety File.

Employees are to be made conversant with the purpose of PPE and
where and when it is required to be used by the employee.

ugu TR



9) Safety belts are not to be allowed on site due to its associated
potential of injury to the user; only double lanyard safety harnesses
are permitted.

11) Suitable eye protection must at all times be worn by the worker when
performing grinding, chipping, chasing and other associated activities.

12) In the event that onlookers may be struck by flying objects as a result
of work being performed, suitable screens must be erected.

13)  Any person performing welding or brazing work will wear suitable eye
protection, gloves, aprons, and spats. Suitable screens are to be
provided to protect onlookers from the harmful rays associated with
such activities.

14) Where employees are required to work with corrosive liquids, suitable
eye protection, gloves and acid resistant overalls must be provided.

15) Ear protection must be worn in designated noise zone (in excess of
85dB)

16) Suitable respirators must be provided to all employees and visitors
required working in or entering areas where toxic vapors could be
present.

17) All staff working in an elevated position (2m or higher) or where the
potential exists that such person may fall must be provided with a
suitably secured safety harness.

18) Any person refusing to wear personal Protective Equipment must be
instructed to wear such equipment and in the event of such person
refusing to wear such equipment he/she must be removed from the
premises.

2.5.18 Occupational Health and Safety OHS Signage

1) The Contractor shall provide adequate on-site OHS signage including
but not limited to: “no unauthorized entry”, “report to site office”,
“site office”, “beware of overhead work”, “hard hat area”.

2) Sighage shall be p@ted up at all entrances to the site as well as on
site in strategic locations e. g. access routes, stairways, entrances to
structures and buildings, scaffolding, and other potential risk

areas/operatlons E f

— 3) In the event. where,JALork is bf_mg peJ:formed on a_premises dlsplaym. —
signage such as ng-parking, Speed limits and s¢ on, the Contractor
will abide by the reguirements of such signage except if otherwise--
instructed.



2.5.19 Permits

2.6
2.6.1

2.6.2

1)

2)

The Contractor shall draft and implement where required permits
which may include the following:

Use of Explosives and Blasting;

Work for which a fall prevention plan is required;
Use of cradles, and

Electrical work

Hot works

The Contractor will ensure that where permits are required that it is
used and adhered to.

Physical Requirements

Demolition Work

1)

2)

3)

4)

5)

Prior to any demolition work being carried out, the Principal
Contractor shall submit a safe working procedure and a detailed
engineering survey for approval by the Client.

Such Safe Work Procedures’ must where possible be submitted with
the Site SHE Plan

Acceptance will then be issued to the Principal Contractor to proceed
with the demolition work.

The Principal Contractor shall ensure that demolition work complies
with the Construction Regulations of February 2014,

In the event where a structure identified for demolition includes
substances such as lead or asbestos it must be performed within the
requirements of the applicable legislative.

Excavations, Shoring, Dewatering or Drainage

1)

All excavation work must be performed under the supervision of a
Competent Person as specified in Annexure B of this document and
the Construction Regulations of July 2003.

Adequate Shormg and Bracing must be provided where reqwred to
ensure that the health and safety of the employees workmg*m such
excavatlons are not put~at risk.

~ from excavajaens “which-may -enter such excavations as a result of

seepage or ra|n

All excavation made by the Contractor must be clearly demarcated
and protected to prevent accidental access.

Barricading tape may only be used to make solid barricading more
visible and may not be used as a means of barricading.

In addition to the abovementioned the requirements of Regulation 11
of the Construction Regulations of July 2003 must be adhered to.



2.6.3

2.6.4

2.6.5

2.6.6

Edge Protection

1) All open edges posing the risk of resulting in injuries or damage to
equipment must be adequately guarded fenced or barricaded or other
similar suitable means used to prevent injuries or damage to
equipment.

2) Barricading tape is not deemed to be suitable and may only be used
in addition to other suitable means as indicated above.

Explosives and Blasting

1) All explosives must be transported or stored according to the
requirements of SANS 0228.

2) Written approval must be obtained from the Chief Inspector
Occupational, Health and Safety prior to any blasting activities taking
place.

3) A copy of such permission from the Chief Inspector Occupational,
Health and Safety must be supplied to the client prior to Blasting.

4) Prior to blasting a siren must be sounded, warning flags posted and
guards placed at strategic locations points to prevent accidental entry
to the blasting area.

Stacking of Materials

1) Stacking and storage of materials must be performed under the
Supervision of a Competent Person whom has been appointed in
writing as required by Annexure B.

2) Storage areas must be designated, kept neat and under control. In
addition to the abovementioned the requirements of General Safety
Regulations as promulgated by Government Notice No R1031 dated
30 May 1986 as amended must be complied with.

3) In the event that unauthorized persons may enter an area where
materials are stacked such area must be barricaded off to prevent
access-to such area.

Speed Restrlctlons and Protections

1) Unlessmthermse -stipulated the speed limit on site to be-adhered.to is

10 Km/‘h N =

#r

Ly ‘(D by e

e mmm—

2) -—Vehiclezmovement-routes - on site must be clearly—mthtated Where
appllcable

ll‘ I

3) Signage to ensure the safe movement of vehicles on site as well as to
ensure the health and safety of all employees and visitors on site
must be displayed in strategic locations.



2.6.7

2.6.8

2.7
2.7.1

Hazardous Chemical Substances (HCS)

1) All employees required to use Hazardous Chemical Substances or
products containing Hazardous Chemical Substances must be
adequately and comprehensively trained with regard to the
requirements of the Hazardous Chemical Substances Regulations as
amended in Government Gazette No 25130 of June 2003, the
potential sources of exposure and the potential risks to their health
caused by exposure.

2) In addition to the abovementioned, Material Safety Data Sheets must
be kept on site for all materials, which may contain hazardous
chemical substances.

Asbestos

1) Asbestos work may only be performed subject to prior notification of
the Provincial Director, Occupational Health and Safety, Department
of Labour, in writing.

2) Proof of such notification must be supplied to the Client prior to work
proceeding.

3) All asbestos work shall be carried out as per the Asbestos Regulations
by an approved Asbestos Contractor.

4) All employees must be informed and receive training on aspects such
as the contents and scope of the Asbestos Regulations as published in
Government Gazette 23108 of February 2002, the potential risks of
exposure to asbestos, precautionary measures employees have to
take and all other requirements deemed necessary to provide a safe
and healthy environment for all employees as specified by the
Asbestos Regulations as indicated above.

5) All asbestos will be removed from site by an approved asbestos
contractor to an approved asbestos dump site.

Plant and Machinery
Construction Plant =

1) All Construction Plant must comply with and be-used in conjunction
With the requirements of Section 23 of the Construction Regulations
and in spetific that all records of inspections rendering such-plant safe

—=myust be kept on site. : T e e
—2) —Operators—will be- competent—and trained and—copies -of—training
Certificates shall be placed on the health and safety file on site.

3) Operators shall be in possession of medical certificate declaring that
they are physically and psychologically fit: to operate such
construction vehicle and plant and copy of medical certificate shall be
on the file.

4) Original operating and medical certificates shall be kept by the
operators and shall be on site in-possession of the operators at all
times.




2.7.2

2.7.3

2.7.4

2.7.5

-2.7.6

Vessels under Pressure (VUP) (SAQCC compliant)

The Principal Contractor and all relevant Contractors shall comply with the
Vessels under Pressure Regulations, including:

e Providing competency and awareness training to the operators;

s Providing PPE or clothing;

» Inspecting equipment regularly and keeping records of inspections;
e Providing appropriate fire fighting equipment.

Fire Extinguishers and Fire Fighting Equipment (SAQCC compliant)

1) The Principal Contractor and Sub Contractors shall provide or ensure
adequate provision of regularly serviced fire fighting equipment
located at strategic points on site, specific to the classes of fire likely
to occur.

2) The appropriate notices and signs must be posted up as required.

3) Contractors may not utilize fire protection equipment belonging to the
client without prior consent.

Hired Plant and Machinery

1) The Contractor shall ensure that any hired plant and machinery used
on site is safe for use.

2) The requirements as stipulated by the OHS Act 85/1993 and
Construction Regulations of February 2014 shall apply.

3) The Principal Contractor shall ensure that operators hired with
machinery are competent and that certificates are kept on site in the
Site Health and Safety File. All relevant Contractors must ensure the
same.

Scaffolding / Working at Heights

1) Working at heights includes any work that takes place in an elevated
position in excess of 2m.

2) The Contractor must submit a risk-specific fall ptevention plan and
include a rescue plan in accordance with the Construction Regulations
of February 2014 before this work is undertaken. -

=

3) The fall prevention plan must be approved by the—CIIent before work
may commence. =

- . m——

Eormwm:k and Support_Work for Structures o

s

1) The_PrlnC|paI Contractor shall ensure that the prowsmns of Section 10
of the Construction Regulations of February 2014 are adhered to.

2) These provisions must include but not be limited to ensuring that all
equipment used is examined for suitability before use; that all
Formwork and Support Work is inspected by a competent person
immediately before, during and after placement of concrete or any
other imposed load and thereafter on a daily basis until the Formwork
and Support Work has been removed.

3) Records of all inspections must be kept in a register on site.
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2.7.7

2.7.8

2.7.9

2.7.10

Lifting Machines and Tackle

1) The Contractor shall ensure that lifting machinery and tackle is
inspected before use and thereafter in accordance with the Driven
Machinery Regulations and the Construction Regulations (Section 20).

2) There must be a competent appointed lifting Machinery and Tackle
Inspector on site who must inspect the equipment daily or before use,
taking into account that:

e All lifting machinery and tackle has a safe working load clearly
indicated;
Regular inspection and servicing is carried out;

» Records are kept of inspections and of service certificates;
There is proper supervision in terms of guiding the loads that includes
a trained banksman to direct lifting operations and check lifting
tackle;

e The tower crane bases have been approved by an engineer;
The operators are competent as well as physically and psychologically
fit to work and be in possession of a medical certificate of fitness
which must be available on site.

Ladders and Ladder Work

1) The Contractor shall ensure that all ladders are inspected at least
monthly, are in a good safe working order, are the correct height for
the task, extend at least 1m above the landing, fastened and secured,
and at a safe angle.

2) Records of inspections must be kept in a register on site.
General Machinery

The Contractor shall ensure compliance with the Driven Machinery
Regulations, which include inspecting machinery regularly, appointing
a competent person to inspect and ensure maintenance, issuing PPE
or clothing, and training those who use machinery.

Portable Electrical Tools and Explosive Powered Tools

1) The Contractor sT'maII ensure that use and storage of all exploglve
powered tools and portable electrical tools are in compliance wnth
relevant Ieglslatlon v

2) “Thé Contractor=shall” enstre that all electfical” tools, electrcal
—distribution--boards;—extension leads; and plugs are kept-in-a—safe —

working order. £ =



3) The Contractor shall apply the following:

e A competent person undertakes routine inspections and records are
kept.

e Only authorized trained persons use the tools.
The safe working procedures apply.
Awareness training is carried out and compliance is enforced at all
times.
PPE and clothing is provided and maintained.

e A register indicating the issue and return of all explosive rounds is
implemented and maintained, and

¢ That signs are posted up in the areas where explosive powered tools
are being used.

2.7.11 High Voltage Electrical Equipment

1) All contractors must be made aware of the presence and location of
High Voltage Equipment such as underground cables and overhead
lines, and that the necessary precautionary steps are taken where
work has to be executed in the vicinity of such equipment.

2) Precautionary measures such as Isolation and Lock-Out of electrical
systems or the use of electrically isolated tools must be used.

2.7.12 Public and Site Visitor Health and Safety

1) The Contractor shall ensure that every person working on or visiting
the site, as well as the public in general, shall be made aware of the
dangers likely to arise from site activities, including the precautions to
be taken to avoid or minimize those dangers.

2) Appropriate Health and Safety Notices and signs shall be posted up,
but shall not be the only measure taken.

2.7.13 Night Work

The Contractors must ensure that adequate lighting is provided to allow for
work to be carried out safely.

2.7.14 Transportation of Workers

1) The Contractor and shall not: =

e Transport persons together. with goods or tools unless there is an—
appropriatezarea or séction to store such goods. S _;
» Transport persons on’ n the back of trucks except if a proper canopy
— (properly covering the-sides-and top) has-been provided with-s wnt—h ‘suitable=
seating areas._ B
e Permit workers to stand or sit on the edge of the transportmg vehicle.
e Transport workers in LDV’s unless they are closed/covered and have

the correct number of seats for the passengers.

2) No driver will transport more than six people on the back of a 1 Ton
LDV and more than four passengers on the back of a %> Ton LDV.

3) The driver of any LDV will not permit more than 2 passengers to
occupy the cab of any single cab LDV and 4 passengers of any double
cab LDV.



2.8
2.8.1

2.8.2

4)

>)

6)

7)

8)

9)

All vehicles operated on the site will in all aspects comply with the
requirements of the Road Traffic Ordinance Act

Drivers of such vehicles will have a valid license for the code of
vehicle being driven by them.

No servicing of vehicles will be permitted on a Construction Site,
which is occupied by staff working for the Client.

Servicing or repairs of vehicles on site may only take place if such
activities are performed with the necessary procedures in place to
prevent any harmful effects to the environment.

All waste generated from servicing vehicles must be disposed off in
accordance with relevant Environmental legislation.

In the event where Earth Moving Equipment is present on site the
following must be adhered to:

» Drivers of vehicles must be instructed to avoid parking behind
earth moving vehicles to ensure that their vehicles are visible to
the operator of earth moving vehicles.

e Right of way must be afforded to earth moving machinery at all
times.

e Vehicles must only be permitted to park where possible in
designated areas

Occupational Health and Environmental Management.
Occupational Hygiene

1)

2)

3)

4)

5)

6)

Exposure of workers to occupational health hazards and risks is very
common in any work environment, especially in construction.

Occupational exposure is a major problem and all Contractors must
ensure that proper health and hygiene measures are put in place to
prevent exposure to these hazards.

Contractors must prevent inhalation, ingestion, absorption, and noise
induction. -

E

Site-specific health risks are tabled in Annexure D siéich as cement -
dust,“wood-dust, noise and so on but is not limited tothese itemis.

Water o be ufllized TFor drinking purposes may oRly-Be drawn from

taps-designatéd for dfinking water purposes. Firé hydrants and fire
hoseTeels may not be utilized for drinking water purposes

In the-event where staff is required to be away from home due to the
work they have to perform on behalif of the Contractor, the Contractor
will provide suitable clean dry and hygienic accommodation, the cost
thereof shall be borne by the Contractor.

Environmental Management

1)

The Contractor shall take all precautionary steps to prevent any
pollution of the Environment.



2-8-3

2.8.4

2.9

2) Any material, which may pose a harmful effect when disposed of by
normal means, must be disposed of in an appropriate manner to
eliminate its harmful effect on the environment after disposal.

3) The Contractor will ensure that adequate procedures are implemented
and maintained to ensure that all waste generated including asbestos
waste is placed in suitable receptacles and removed from the site
promptly.

4) Plans to deal with spillages must be in place and maintained.
5) No waste materials liquid or solid may be disposed of in drains.

6) No burning of waste material may take place where such material
being burned may result in pollution of the air or give off toxic vapors
which could be harmful to the health of employees or any other
person present on site.

Welfare Facilities
1) Contractors will supply sufficient toilets (1 toilet per 30 workers). Toilets
will be so positioned that it is in close proximity of the workers. If more
toilets are required contractors must make provision for this.
2) Showers (1 for every 15 workers).
3) Changing facilities.
4) Hand washing facilities, soap, toilet paper, and hand drying materials.
5) Waste bins must be strategically placed and emptied regularly.
6) Safe, clean storage areas must be provided for workers to store
personal belongings and personal protective equipment.
7) Workers must not be exposed to hazardous materials/substances while
eating and must be provided with sheltered eating areas.
Alcohol and other Drugs
1) No alcohol and other drugs will be allowed on site without the express
permission of the Principal Contractor.
2) No person may be under the influence of alcohol or any other drugs
while on the construction site.
3) ZAny person on prescription drugs must inform his/her Employer, who
=shall in turn report this to the Principal Contractor forthwith.
4) “Any person suffering from any illness/condition that may have a
—negativeZeffect on his/her safety performancé must report this to
—==his/her ‘Employer, who in turn- must report=this-to e Principal
——Gontracterforthwith. - - e m— e
5) fAny person suspected of being under the inﬂueff‘\fce, of alcohol or other
drugs must be sent home immediately, to report back the next day
for a preliminary inquiry. A full disciplinary procedure must be
followed by the Contractor concerned and a copy of the disciplinary
action must be forwarded to the Principal Contractor for his records.
Electrical fencing

1) Contractor must comply with sect 12, 13 and 14 of the Electrical
Machinery Regulations.



ANNEUXRE A

The Contractor must submit proof of compliance with Annexure A with the

construction phase H&S plan where applicable.

Identification and Risk
Assessment

HSS Requirement OHSA Requirement Submission Date
Item
No.
2.3.1 Notification of Intention | Complete Annexure 2 Before
to Commence (Construction commencement on
Construction/Building Regulations) site
Work
2.3.2 Assignment of All relevant Together with SHE
Responsible Persons appointments as per Plan
OHS Act, Con Regs and
Annexure B
2.3.3 Competence of Client Requirement & Together with SHE
Responsible Persons OHS Act Plan
2.3.4 Compensation of Construction Reg and Together with SHE
Occupational Injuries Client Requirement Plan
and Diseases Act
(COIDA) 130 of 1993
2.3.5 Occupational Health OHS Act Together with SHE
and Safety Policy Plan
2.3.6 Health and Safety Client Requirement Together with SHE
Organogram Plan
2.3.7 Initial Hazard Construction Regs. Together with SHE

Plan

#
|
!‘ I ﬁH RIRTIL




ASSIGNMENT OF CONTRACTOR'’S RESPONSIBLE PERSONS

ANNEXURE B

The Principal Contractor shall make the following appointments according to
the initial risk assessment or as deemed necessary: (further appointments
could become necessary as the project progresses)

Appointment

OHSA Reference

Requirement abbreviated

CEO Assignee

Section 16(2)

A competent person to assist with the on-
site H&S, overall responsibility -
Contractor’s Responsible Person

Construction CR 8(1) A competent person(s) to supervise and
Manager be responsible of Health & Safety related
issues on site. The person is appointed to
assist the CEO with his/her overall duties.
Construction Work CR 8(7) A competent person(s) to supervise and
Supervisor be responsible of Health & Safety related
issues on site. The person is appointed to
assist the CEO with his/her overall duties.
Subordinate CR 8(8) A competent person to assist with daily
Construction Work supervision of construction work. The
Supervisors person assists the Construction Work
Supervisor.
Health and Safety CR 8(5) A competent Health and Safety officer in
Officer the control of all safety related aspects on
site for the duration of the repair phase of
this project.
Health & Safety Section 17 A competent person(s) to inspect H&S in
reference to plant, machinery and Health
& Safety of persons in the workplace.
Health & Safety Section 19 A competent person(s) representing the
Committee employer to assist with the on site Health
Member(s) & Safety matters.
Incident /Accident GAR 8 A competent person(s) to investigate
Investigator incidents/accidents on site and could be:
= ¢ The employer
= e H&S Representative
S o Designated person
S = ) e Members 6f the H&S Committee
-Risk=Assessment Co~ | CR 9 A competent person(s)-to co-ordinate=all-
-ordipator —y — — -risk-assessments-on behalf of the —
=~ = Principal Contractor. The same applies to
= Contractors.
Fall Protection Plan | CR 10 A competent person(s) to prepare &
Co-ordinator amend the fall protection plan.
First Aiders GSR 3 A qualified person(s) to address all on site
first aid cases.
Lifting Machine & DMR 18 A competent person(s) to inspect lifting
Equipment inspector machines, equipment & tackle.
Scaffolding Erector CR 16.1 A competent person(s) to erect
scaffolding
Scaffolding CR 16.2 A competent person(s) to inspect




4 gl’l Pt

Inspector

scaffolding before use and every time T

after bad weather etc

Temporary Works CR 12 A competent person(s) to inspect
formwork & support work

Excavation Inspector | CR 13 A competent person(s) to inspect
excavation work and ensure that
approved safe working procedures, are
followed at all times

Ladder Inspector GSR 13A A competent person(s) to inspect monthly
and ensure they are safe for use, keeping
monthly record

Stacking Supervisor | CR 28 A competent person(s) to supervise all
stacking and storage operations

Demolition CR 14(1) A competent person(s) to supervise all

Supervisor demolition work

Explosive Powered CR 21 A competent person(s) to inspect & clean

Tools the tool daily and controlling all

Inspector/Supervisor operations thereof,

Temporary Electrical | CR 24 A competent person(s) to control all

Installations
Supervisor

temporary electrical installations.

Construction
vehicles and Mobile
Plant Supervisor.

CR 23(1)(k)

A competent person to inspect vehicles
and plant on a daily basis prior to use and
record such finding in register.

Fire-Fighting
Equipment Inspector

CR 29

A competent person(s) to inspect fire-
fighting equipment with required training
certificate.
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OTHER REQUIREMENTS

ANNEXURE C

The Principal Contractor shall comply but not be limited to the following
requirements: report on these to the Client at progress meetings or at least
monthly which ever is sooner.

What

When

Output

Accepted by
Client & date

Induction training

Every worker
before he/she
starts work.

Attendance registers

Awareness At least weekly Attendance registers
Training (Tool
Box Talks)
Health & Safety Monthly Report covering:
Reports e Incidents/accidents
and investigations
e Non conformances by
employees & External
H&S audit reports
Emergency Ongoing Table procedure in writing as
procedures evaluation of well as tel. Numbers
procedure
Risk assessment | Continuous Documented risk

assessment

Safe work Drawn up before | Documented set of safe
procedures workers are work procedures (method
exposed to new | statements) updated and
risks signed off.
General Weekly & daily Report OHS Act compliance:
Inspections o Scaffolding
Excavations
e Formwork & support
work
= o Explosive tools L
General Monthly » Fire fighting

Inspections

L equipment

o Portable electrical
=== eqUipment™
[T+ Ladders —
=— o Lifting

equipment/slings

ﬂ‘l e




What

When

Output

Accepted

by

Client & date

List of contractors

List to be
updated weekly

Table list, number of
workers and Company tel.
Numbers

Workman’'s Ongoing Table a list of Contractors’

Compensation Workman’s Compensation
proof of good standing

Construction site | Ongoing Table a report of all signed

rules & Section
37.2 Mandatory
Agreement

up Mandatory’s

ANNEXURE D

Project/site Specific Requirements

The following is a list of activities and considerations that have been identified for the
project and site and for which the Risk Assessment, Standard Working Procedures

(SWP), management and control measures and Method Statements
(where necessary) have to be developed by the Principal Contractor.

Dust

Demolition work

Creating openings in walls
Preparation of paint surfaces
Painting of walls

Working with cement products

Metal/Steel work

Exposure to noise
Establishment of site office
Locating of existing services
Loading and offloading of trucks
Aggregate/sand and other material delivery
Protection against dehydration and heat exhaustion
Manual and mechanical handling
Lifting and lowering operations.
Use of Potable electrical Eﬁmpment

° Angle grinder -~
© Electric Drilling Machme

° Skill Saw T
Use and storage of ﬂammable Iqu|d§ nd other Hazardous substances

Site works
Excavations

Electrical installation work-
Mechanical works

Working in the vicinity of the public, inmates (prisoners) and staff of the client
Working at heights
Working with construction machinery and plant
Persons working in close vicinity of construction machinery and plant.
Working with asbestos products i.e. gutters, down pipes, insulation etc.
Hot works i.e. Welding, flame cutting etc.




NOTE:

The above list is by no means exhaustive and should not be limited to these activities
bit must cover all activities that forms part of the said construction work. Each activity
must be split down to individual tasks and all associated hazards identified and listed
in the risk assessment. This ensures that the critical tasks and subsequent critical
hazards are not missed.

Although some of the work related to health and safety work is mentioned
/noted in certain measured items in the bill of quantities it is still the
contractor’s responsibility to allow in his tender price for all work related to
health and safety and the requirements as per this Health and Safety
Specification

IF' 1‘{' 1[ H
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1. PREAMBLE

In terms of Construction Regulation 4(1)(a) of the Occupational Health and Safety Act, 1993
(Act 85 of 1993), and 5(1) construction regulation of 2014, the Department of Public Works,
as the Client and/or its Agent on its behalf, shall be responsible to prepare Health & Safety
Specifications for any intended construction project and provide any Principal Contractor
who is making a bid or appointed to perform construction work for the Client and/or its Agent
on its behalf with the same.

The Client's further duties are as described in The Act and the Regulations made there-
under. The Principal Contractor shall be responsible for the Health & Safety Policy for the
site in terms of Section 7 of the Act and in line with Construction Regulation 5 as well as
the Health and Safety Plan for the project.

This ‘Health and Safety Specifications’ document is governed by the “Occupational Health
and Safety Act, 1993 (Act No. 85 of 1993), hereinafter referred to as ‘The Act.
Notwithstanding this, cognizance should be taken of the fact that no single Act or its set of
Regulations can be read in isolation. Furthermore, although the definition of Health and
Safety Specifications stipulates ‘a documented specification of all health and safety
requirements pertaining to associated works on a construction site, so as to ensure the
health and safety of persons it is required that the entire scope of the Labour legislation,
including the Basic Condltlons of Employment Act be considered as part of the legal
compliance system. With reference to this specification document this=fequirement is
limitéd to all health, saf‘é‘fy" and enwronmental issues pertamlng to the sﬁe"f”fhe pr01e=f as

e ——— — ———

refeired to here-in. Déspite the foregoing it is reiterated that enwronmental management

shall receive due attention.

Due to the wide scope and definition of construction work, every construction activity and
site will be different, and circumstances and conditions may change even on a daily basis.
Therefore, due caution is to be taken by the Principal Contractor when drafting the Health
and Safety Plan based on these Health and Safety Specifications. Prior to drafting the
Health and Safety Plan, and in consideration of the information contained here-in, the
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contractor shall set up a Risk Assessment Program to identify and determine the scope
and details of any risk associated with any hazard at the construction site, in order to identify
the steps needed to be taken to remove, reduce or control such hazard. This Risk
Assessment and the steps identified will be the basis or point of departure for the Health
and Safety Plan. The Health and Safety Plan shall include documented ‘Methods of
Statement’ (see definitions under Construction Regulations) detailing the key activities to
be performed in order to reduce as far as practicable, the hazards identified in the Risk
Assessment.

The Department of Public Works is tasked to provide accommodation and operational
facilities to a very large proportion of the approximate 35 National Departments responsible
for the governance of the Department of Public Works. A very large number of State
employees and public users of the facilities and the services provided there-in directly
interacts with the facilities provided by the well-being, health and safety of a great number
of people. This Department thus has directly or indirectly, an impact on the Republic of
South Africa as well as the National Parliament.

In this a high premium is to be placed on the health and safety of the most valuable assets
of the Department of Public Works. These are its personnel, the personnel of its Clients
and the physical assets of which it is the custodian and may also inciude the public as well.
The responsibilities the Department and relevant stakeholders have toward its employees
and other people present in the facilities or on the sites are captured further in this
specification document. These responsibilities stem from both moral, civil and a variety of
legal obligations- The Principal Contractor is to take due cognisance of the above

statement. = =

Every effort haszbeen made. to ensure that this_specification document.is accurate.and
adequate in allTespects. Should it-however, contain-any errors oromssions they maynot
be considered aiérounds for claims under the contract for additie?él—reimbursement or
extension of time, or relieve the Principal Contractor from his responsibilities and
accountability in respect of the project to which this specification document pertains. Any
such inaccuracies, inconsistencies and/or inadequacies must immediately be brought to

the attention of the Agent and/or Client.
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2. SCOPE OF HEALTH AND SAFETY SPECIFICATION DOCUMENT

These Specifications should be read in conjunction with the Act, the Construction
Regulations and all other Regulations and Safety Standards which were or will be
promulgated under the Act or incorporated into the Act and be in force or come into force
during the effective duration of the project. The stipulations in this specification, as well as
those contained in all other documentation pertaining to the project, including contract
documentation and technical specifications shall not be interpreted, in any way whatsoever,
to countermand or nullify any stipulation of the Act, Regulations and Safety Standards
which are promulgated under, or incorporated into the Act.

3. PURPOSE

The Department is obligated to implement measures to ensure the health and safety of all
people and properties affected under its custodianship or contractual commitments, and is
further obligated to monitor that these measures are structured and applied according to
the requirements of these Health and Safety Specifications.

The purpose of this specification document is to provide the relevant Principal Contractor
(and his /her contractor) with any information other than the standard conditions pertaining
to construction sites which might affect the health and safety of persons at work and the
health and safety of persons in connection with the use of plant and machinery; and to
protect persons other than persons at work against hazards to health and safety arising out
of or in connection with the activities of persons at work-during the carrying out of
constructic;in work for the Department of Public Works. The %rincipal Contractor (and his
/her contrégtor) is to be briefed on the significant health and{jafety aspects of the project
and to be.provided with information and requirements on intecalia:. .-

P, T o

a) Saﬁéﬁiconsiderations affecting the site of the project agﬁé_—its environment;

b) Health and safety aspects of the associated structures'and equipment;

c) submissions on health and safety matters required from the Principal Contractor(and
his /her contractor); and

d) the Principal Contractor’s (and his /her contractor) health & safety plan.
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To serve to ensure that the Principal Contractor (and his /her contractor) is fully aware of
what is expected from him/her with regard to the Occupational Health and Safety Act, 1993
(Act No. 85 of 1993) and the Regulations made there-under including the applicable safety
standards, and in particular in terms of Section 6,7 and 8 of the construction regulation
(2014).

To inform the Principal Contractor that the Occupational Health and Safety Act, 1993 (Act
85 of 1993) in its entirety shall apply to the contract to which this specification document
applies. The Construction Regulations promulgated on 07 February 2014.

4. DEFINITIONS - The most important definitions in the Act and Regulations
pertaining to this specification document are hereby extracted.

“Purpose of the Act” — To provide for the health and safety of persons at work and the
health and safety of persons in connection with the use of plant and machinery; the
protection of persons other than persons at work against hazards to health and safety
arising out of or in connection with the activities of persons at work; to establish an advisory
council for occupational health and safety; and to provide for matters connected therewith.

“Health & Safety Specification” — means a document that includes information required
under the construction regulation and obtained from the-clients & designers during the early
plaﬁning & design stage for a specific project on a spe%ific site for use by the contractors
whéﬁr. preparing their tenders or bids to clients. -

f:gg-

- c—— =

Heal'th & Safety Plan” — means a ‘document WhICiT'TS ~site specificand includes—all-
lden!ﬂﬁed hazards, safe work procedures to mitigate, reduce & control the hazards identified
in aproject.; -

“Agent” — means any person who acts as a representative for a client;

“Client” — means any person for whom construction work is performed:;
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“ Construction Health & Safety Agent (SACPCMP)” — The person or entity appointed by
the client through the Agent and who has a full authority and obligation to act on the clients

behalf in terms of the construction regulations;

“Construction Work” is defined as any work in connection with —

(a) the erection, maintenance, alteration, renovation, repair, demolition or dismantling
of or addition to a building or any similar structure:

(b) the installation, erection, dismantling or maintenance of a fixed plant where such
work includes the risk of a person falling;

(c) the construction, maintenance, demolition or dismantling of any bridge, dam, canal,
road, railway, runway, sewer or water reticulation system or any similar civil
engineering structure; or

(d) the moving of earth, clearing of land, the making of an excavation, piling, or any

similar type of work;

“Contractor” — means an employer, as defined in Section 1 of the Act, who performs

construction work and includes Principal Contractors:

“Contract Amount” Financial value of the contract at the time of the award of the contract,
exclusive of all allowance and any value added tax or sales tax which the law requires the

employer to pay to the contractor.

Bl

“Practical Completion Certificates” A certificates issued in terms of a contract by the

[t

_employer, signifying that the whole of the con%truction works have reached a state of

——readiness for occupation or use for the purposegijnlended,;lzjihough.some minor.work may
be outstanding— : — - =

“Accident” — means unplanned occurrence that happens due to the unsafe condition and
may cause injury to a person, damage to the property, material, plant, equipment and the

environment;
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“Hazard” — means anything including work activities and practices with the potential to
cause harm;

“Risk” — means the likelihood that harm will occur and the subsequent consequences.

“Risk assessment” — means a process to determine any risk associated with any hazard
at a construction site in order to identify the steps needed to be taken to mitigate, reduce
or control such hazards.

Health and Safety File” — means a file, or other record in permanent form, containing the
information required a contemplated in the regulations;

5. OCCUPATIONAL HEALTH & SAFETY MANAGEMENT
5.1 Structure and Organization of OH&S Responsibilities
5.1.1. Overall Supervision and Responsibility for OH&S

a) The Client and/or its Agent on its behalf to ensure that the Principal Contractor,
appointed in terms of Construction Regulation 4(1)(c), implements and maintains
the agreed and approved H&S Plan. Failure on the part of the Client or Agent to
comply with this requirement will not relieve the Principal Contractor from any one
or more of his/her duties under the Act and Regulations.

b) The Chief Executive Officer of the Principal Contractor in terms of Section 16 (1) of
the Act to ensure that the Employg‘r (as defined in the Act) complies with the Act.
The pro forma Legal Compliance Aiqt may be used for this purpose by the Principall

—- Contractor or his/her appointed co@.i_:.actor. —

c) All OH&S Act (85 /1993), Sectioéé‘iﬁ— (2) appointee/s as detailed in his/her/their
respective appointment forms to regularly, in writing, report to their principals on
matters of health and safety per routine and ad hoc inspections and on any
deviations as soon as observed, regardless of whether the observation was made
during any routine or ad hoc inspection and to ensure that the reports are made
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available to the principal Contractor to become part of site records (Health & Safety
File).

d) The Construction Supervisor and Assistant Construction Supervisor/s appointed in
terms of Construction Regulation 6 to regularly, in writing, report to their principals
on matters of health and safety per routine and ad hoc inspections and on any
deviations as soon as observed, regardless of whether the observation was made
during any routine or ad hoc inspection and to ensure that the reports are made
available to the principal Contractor to become part of site records (Health & Safety
File).

e) All Health and Safety Representatives (SHE-Reps) shall act and report as per
Section 18 of the Act.

[ R
| heig

|
!

e
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5.12 Required appointments as per the Construction Regulations:-

Item | Regulation | Appointment Responsibl
e Person
1. 3. Application Construction work permit Client
2. 5(1)(k) Principal contractor for each phase or project Client
3. 5(6) Construction Health & Safety Agent Client
4, 7.(1)c) Contractor Principal
Contractor
5. 7(3) Contractor Contractor
6. 8(1) Construction manager Contractor
7. 8(2) Assistance Construction manager Contractor
8. 6(1) Construction supervisor Contractor
9. 6(2) Construction supervisor sub-ordinates Contractor
10. 8(5) Construction Safety Officer Contractor
11. 8(8) Responsible employee
12. 9(1) Person to carry out risk assessment Contractor
13. 10(1) Fall protection planner Contractor
14. 12(1) Temporal work designer
15. 12(2) Supervisor of temporal work operation
16. 13(1) Excavation supervisor Contractor
17. 13(2)(k) Competent person in the use of explosive for excavations | Contractor
18. 14(11) Explosives expert Contractor
19. 14(1) Supervisor demolition work Contractor
20. 14(2) Scaffogdﬁ supervisor Céntractor
21. 16(1) Suspeﬁded platform supervisor Céntractor
22. 18(1)a Rope access Centractor
23. T9(8)(a) Maté’rl;‘m‘ﬁ’éis’t insp&ctor - Gb‘_ntfac‘:"tor )
24, 20(1) Bulk mixing plant supervisor Contractor
25. 21(2) Explos“:Ve“ actuated fastening device inspector Contractor
26. 21(2)(g) Explosive actuated fastening device cartridge, nails and | Contractor
studs: issuer & collector
27. 23 (1) Operator : construction vehicle and mobile plant Contractor
28. 28 (a) Stacking and storage supervisor Contractor
29. 29 (h) Fire equipment inspector Contractor
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5.2 Communication, Participation & Consultation

5.2.1 Occupational Health & Safety matters/issues shall be communicated between the
Employer, the Principal Contractor, the other Contractors, the Designer and other
concerned parties shall be through the H&S Committee or other means determined
by the client.

5.2.2 In addition to the above, communication may be directly to the Client or his appointed
Agent, verbally or in writing, as and when the need arises.

5.2.3 Consultation with the workforce on OH&S matters will be through their Supervisors
and H&S Representatives (‘SHE — Reps’)

5.2.4 The Principal Contractor will be responsible for the dissemination of all relevant
OH&S information to the other Contractors e.g. design changes agreed with the
Client and/or its Agent on its behalf and the Designer, instructions by the Client
and/or his/her agent, exchange of information between Contractors, the reporting of
hazardous/dangerous conditions/situations etc.

6. INTERPRETATION

a) The Occupational Health and Safety Act and all its Regulations, with the exception
of the Construction Regulations, distinguish between the roles, reSponsibilities and
functions of employers and employees respectively. It views consultants and

contractors as.employees.of the “owner” of a construction or operafional.project, the_.

:“"owner”'bein'g'trggarded as_the employer. - - - —

b) (The position taken by the Construction Regulations is that the “owner”, in terms of
its instructions, operates (has to. operate) in the role of client as per relevant
definition. The contractors working for the “client” are seen to be in two categories,
i.e. the Principal Contractor and Contractors.
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7.1

c)

b)

d)

The Principal Contractor has to take full responsibility for the health and safety on
the site of the relevant project / contract. This includes monitoring health and safety
conditions and overseeing administrative measures required by the Construction
Regulations from all contractors on the project site.

RESPONSIBILITIES
Client

The Client or his appointed Agent on his behalf will appoint each Principal Contractor
for this project or phase/section of the project in writing for assuming the role of
Principal Contractor as intended by the Construction Regulations.

The Client or his appointed Agent on his behalf shall discuss and negotiate with the
Principal Contractor the contents of the health and safety plan of the both Principal
Contractor and Contractor for approval.

The Client or his appointed Agent on his behalf will take reasonable steps to ensure
that the health and safety plan of both the Principal Contractor and Contractor is
implemented and maintained. The steps taken will include periodic audits at intervals
of at least once every month.

The Client or his appointed Agent on his behalf, will prevent the Principal Contractor

and/or the Contractor from commencing or continuing with censtruction work should

the Prin'éipal{ Contractor and/or the Contractor at any stage%in the execution of the
works be found to: — -

e havefailed to have complied with any of the administrafive measutes required
by tieConstruction Regulations in preparation for the comstructionproject or any
phys+eal preparations necessary in terms of the Act; S

e have failed to implement or maintain their health and safety plan;

¢ have executed construction work which is not in accordance with their health and

safety plan; or
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7.2

b)

f)

* act in any way which may pose a threat to the health and safety of any person(s)
present on the site of the works or in its vicinity, irrespective of him/them being
employed or legitimately on the site of the works or in its vicinity.

Principal Contractor

The Principal Contractor shall accept the appointment under the terms and
Conditions of Contract. The Principal Contractor shall sign and agree to those terms
and conditions and shall, before commencing work, notify the Department of Labour
of the intended construction. Annexure 2 of this construction regulation contains a
“Notification of Construction Work” form. The Principal Contractor shall submit the
notification in writing prior to commencement of work and inform the Client or his
Agent accordingly.

The Principal Contractor shall ensure that he is fully conversant with the

requirements of this Specification and all relevant health and safety legislation.

The Principal Contractor will in no manner or means be absolved from the
responsibility to comply with all applicable sections of the Act, the Construction
Regulations or any Regulations proclaimed under the Act or which may perceivable
be applicable to this contract.

The Principal Contractor shall provide and demonstrate to the Client a suitable and
sufficiently documented health and safety plan based on this Specification, the Act
and the Construction Regulations, which shall be applied from the date of
commencement of and for the duration of execution oT the works. This plan shall, as
aggendlcesfinciude the health and safety plans of a&_@ub—contractors for which he
has-to take esponsibility in terms.of this contract. Eee.= o

ThePnncnpaI Contractor shall provide proof of his registratlon and good standing
with the Compensation Fund or with a licensed Compensation insurer prior to

commencement with the works.

The Potential Principal Contractor shall, in submitting his tender, demonstrate that
he has made provision for the cost of compliance with the specified health and safety
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requirements, the Act and Construction Regulations. (Note: This shall have to be

contained in the conditions of tender upon which a tenderer’s offer is based.)

g) The Principal Contractor shall consistently demonstrate his competence and the
adequacy of his resources to perform the duties imposed on the Principal Contractor

in terms of this Specification, the Act and the Construction Regulations.

h) The Principal Contractor shall ensure that a copy of his health and safety plan is
available on site and is presented upon request to the Client, an Inspector, Employee

or Sub-contractor.

i) The Principal Contractor shall ensure that a health and safety file, which shall include
all documentation required in terms of the provisions of this Specification, the Act
and the Construction Regulations, is opened and kept on site and made available to
the Client or Inspector upon request. Upon completion of the works, the Principal
Contractor shall hand over a consolidated health and safety file to the Client.

i) The Principal Contractor shall, throughout execution of the contract, ensure that all
conditions imposed on his Sub-contractors in terms of the Act and the Construction
Regulations are complied with as if they were the Principal Contractor.

k) The Principal Contractor shall from time to time evaluate the relevance of the Health
and Safety Plan and revise the same as required, following which revised plan shall
be submitted to the Client and/or his/her Agent.-for approval.

]

TR

7.3 Contractor

i
i
i !‘
i

rm——

~ The corﬁlé,ctol;must demonstrate to the,P_-r;inci_p_é_?l'.Cénitactﬁbat he has the

- - ————

il

-~ Necessary competencies and resources to perform the construction work safely.

7.4 Responsibilities of Construction Health & Safety Agent (SACPCMP)
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The construction Health & Safety Agent act as a link between the client, Principal

b)

d)

Contractor and the project team members with respect to health & Safety, They are
Required to ensure that the client carry out its H&S responsibilities in terms of
Legislation as well as to co-ordinate and ensure good H&S practices are maintained

Throughout the duration of the project. In many cases this role starts from project

Initiation to project close-out.

H&S competence: In the event that the client is unable to satisfy the requirements of

the Construction Regulations for whatever reasons, the construction H&S agent may
be appointed to perform these functions on behalf of the client. Given the need to
appoint a registered construction H&S agent that is competent and adequately
resourced with respect to H&S matters.

H&S goals: It is important that the construction H&S agents demonstrate clearly to
clients how they are going to contribute to the achievement of any client H&S goals
and objectives. They should also set their own H&S goals.

H&S responsibilities. Prior to accepting the H&S agent appointment from clients, H&S
agents need to ensure that they brief clients fully on the clients particular
responsibilities in terms of the OH&SA of 1993 and Construction Regulations as
amended from time to time. In the absence of acceptance by clients of these
responsibilities, H&S agents will not be able to adequately meet their own H&S
responsibilities and duties.

H&S information: H&S agents must provide the designer or design team with all H&S
information to enable them to conduct a design HIRA to identify the significant hazards
that need to be included in the H&S specification. This information may be gathered
from multiple sources such as, for example, discussion with the client, previous
historical use of the site or facility, previous surveys and investigations and past H&S
files. ;

i‘ | !iqlq 3 i

8.

SCOPE OF WORK
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These specifications are applicable to the specific scope of work pertaining to the above-
mentioned project as detailed in the tender documents, this amongst all includes for

example:

a) Construction, erecting, alteration, renovations, refurbishment, repairs, demolishing

or dismantling of building and structures.

e Site clearance
Site hoarding, demarcation and demolition works

excavations, filling, compaction, evening surface

Piling (by drilling, excavating,)

Temporal works

b) Construction, erecting, alteration, renovations, refurbishment, repairs, demolishing
or dismantling of any bridge, dam, canal, road, railway, runaway, sewer, or water

reticulation system or any civil engineering structure or type of work
¢) Construction of a new two storied Administration building.

- Preparation of site by leveling, compaction etc.
- Excavations for parking areas/services

9. PREPARING A HEALTH & SAFETY PLAN

=

(a) The level of detail required for a H&S plan will depend on how complex the
_—_ workplace is (in particular, the number of contractors at the workplace at any one
4 time) and the risks involved in the work. The plz plan must be easily accessnble ina
‘construction site and it must be clearly understood by management, supervisors &

workers on construction site. B

‘ Ha N

(b) The plan must be implemented, maintained and kept up to date during the
construction of the project.

(c) The principal contractor should prepare a H&S plan that includes

e project information;
e client requirements for H&S management on the project;

Environmental restrictions and existing on-site risks arrangements, imposed
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by others or developed by the principal contractor, to control significant site
H&S risks; H&S file & project H&S review.

(d) The H&S plan should include the following information:

» details of the client, that is the person commissioning the construction work, for
example their name, representative and contact details;
details of the principal contractor;

o details of the construction project, for example address of the workplace,
anticipated start and end date and a brief description of the type of construction
work that the H&S plan will cover;

 details on how subcontractors will be managed and monitored, including how
the principal contractor intends to implement and ensure compliance with the
H&S plan such as checking on the performance of subcontractors and how
non-compliance will be handled; and

» details on how the risks associated with falls, falling objects, moving plant,
electrical work and all high risk construction work that will take place on a
construction project will be managed.

(e) The H&S plan should also include information on:

e the provision and maintenance of a hazardous chemicals register, safety data
sheets and hazardous chemicals storage;

e the safe use and storage of plant;
the development of a construction project traffic management plan;

e obtaining and providing essential services information — electrical, gas,
telecom, water and similar services;
workplace security and public safety; and
ensuring workers have appropriate licences and training to undertake the
construction work.

(f) The H&S plan must contain:

» a general descriptiorrof the type of work activities involved in the project and
not just a descnptlon:ef the facility to be constructed; =

e the project program=or schedule details, including start and finish dates,
showing principal activities;

o details of client, desmg,team pnnmpal contractor, subcaontractors, andanlajor
suppliers; and o

e extent and location of“(elevant e‘Xlstlng records, surveys, site investigation and
geotechnical reports—as-built’ plans, H&S files. S

10. HEALTH AND SAFETY FILE

Rev H&S Spec Guideline Oct 2019 17



a) The H&S file is a document prepared by the principal contractor containing important
project H&S information for use by the owner of the completed structure after
construction has been completed.

b) The principal contractor is responsible for producing an H&S file. It contains
important project H&S information for use by the owner of the completed structure
after construction has been completed. It is essential that the process of compiling
the file commences as early as possible to ensure sufficient time to gather the
required information.

c) The Principal Contractor must, in terms of Construction Regulation 7(7), keep a
Health & Safety File on site at all times that must include all documentation required
in terms of the Act and Regulations and must also include a list of all Contractors on
site that are accountable to the Principal Contractor and the agreements between
the parties and details of work being done. A more detailed list of documents and
other legal requirements that must be kept in the Health & Safety File.

d) The contractor must ensure that the client's format and layout of the H&S file is
adhered to. The contractor must identify the responsible person that will prepare
the H&S file and who will be responsible for the drafting of as-built drawings. The
contractor must establish procedures:

e) The Health and Safety File will remain the property of the Client and/or its Agent on
its behalf throughout the period of the project and shall be consolidated and handed
over to the Client and/or its Agent on its behalf at the time of completion of the

project.

11. OH&S GOALS AND OBJECTIVES AND ARRANGEMENTS FOR MONITORING
AND REVIEWING OH&S PERFORMANCE

Eed

Mi [l

The Principal Contractor is'ig_quired to.maintain an acceptabie disabling incideéifrequenciy_/
rate (DIFR).and report on this.to the Client and/or its Agent on its behalf on a.manthly basis_

R e

[ - -

11.1 IDENTIFICATION ~ OF HAZARDS AND DEVELOPMENT ©OF RISK
ASSESSMENTS, STANDARD WORKING
PROCEDURES (SWP) AND METHOD STATEMENTS
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The Principal Contractor is required to develop Risk Assessments, Standard
Working Procedures (SWP) and Method Statements for each activity executed in
the contract or project.

The identification of hazards is over and above the hazards identification programme
and those hazards identified during the drafting of the Health and Safety Plan.

11.1.1 Monthly Audit by Client and/or its Agent.

The Client and/or its Agent on its behalf will be conducting Periodic Audits at times
agreed with the Principal Contractor Audit to comply with Construction Regulation
4(1)(d) to ensure that the principal Contractor has implemented, is adhering to and
is maintaining the agreed and approved OH&S Plan.

a) A representative of the Principal Contractor and the relevant Health and
Safety Representative(s) (SHE-Reps) must accompany the Client and/or its
Agent on its behalf on all Audits and Inspections and may conduct their own
audit/inspection at the same time. Each party will, however, take
responsibility for the results of his/her own audit/inspection results. The Client
and/or its Agent on its behalf may require to be handed a copy of the minutes
of the previous Health and Safety Committee meeting reflecting possible
recommendations made by that committee to the Employer for reference
purposes.

11.1.2 Health & Sai?éty incident/accident reporting & investigations=®

- a) The PrincipaEContractotshall.report all incidents.where an employee.is injlred on
=  dutytotheextent that hefshe: — — - S

=

1|fa

‘1

i. dies
ii. becomes unconscious
iii. loses a limb or part of a limb
iv.  isinjured or becomes ill to such a degree that he/she is likely either to die or
to suffer a permanent physical defect or likely to be unable for a period of at
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least 14 days either to work or continue with the activity for which he/she was
usually employed

OR where:

i.  amajor incident occurred

ii. the health or safety of any person was endangered

iii. where a dangerous substance was spilled

iv.  the uncontrolled release of any substance under pressure took place

V. machinery or any part of machinery fractured or failed resulting in flying,
falling or uncontrolled moving objects

vi.  Machinery ran out of control, to the Provincial Director of the Department of
Labour within seven days and at the same time to the Client and/or its Agent
on its behalf.

b) The Principal Contractor is required to provide the Client and/or its Agent on its
behalf with copies of all statutory reports required in terms of the Act and the
Regulations.

c) The Principal Contractor is required to provide the Client and/for its Agent on its
behalf with a monthly “SHE Risk Management Report”.

d) The Principal Contractor is required to provide a.s.a.p. the Client and/or its Agent on
its behalf with copies of all internal and external accident/incident investigation
reports:? =
The Principal Contractor is responsible to oversee _t;l_qe investigation of all
,accide.!:islincide@:whene employees and non-employeesg;aere injur@fto the extent

—that hefshe/theytrad toreceive first aid or be referred‘f@nedical‘t_peatm‘ent'by a
doctor,fjhbspital or clinic. (General Administrative Regulatiéhb)

(e) The results of the investigation to be entered into the Accident/Incident Register
listed above. (General Administrative Regulation 9)
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(f) The Principal Contractor is responsible for the investigation of all non-injury
incidents as described in Section 24 (1) (b) & (c) of the Act and keeping a record of
the results of such investigations including the steps taken to prevent similar
incidents in future.

(9) The Principal Contractor is responsible for the investigation of all accidents relating
to the construction site and keeping a record of the results of such investigations
including the steps taken to prevent similar accidents in future.

(h) Notwithstanding the requirements of Section 24 of the Act, ALL incidents shall be
investigated and reported on in writing, irrespective of whether such incident gave
rise to injury or damage.

» Determine the underlying H&S deficiencies and other contributory factors
* lIdentification of corrective/preventative actions and continual improvement

e Communicating the outcome/results and documenting the events of the

investigation.

(i) Reporting Of Near-Misses
e Department of Public Works views the reporting of near misses as a critical
component in creating a positive health and safety awareness culture on site.
Department of Public Works retains the right to enforce the reporting of near

misses within 24 hours of occurrence.

TR

g+

12. eview

AN

~—=Fhe Princi%l Contractor is to review the Hazard 4§mtificatie%>Riskﬂ Assessments=

-and Standard Work Processes-at each Productior:Planning-and Progress Report-
“meeting as the construction work develops and progresses and each time changes
are made to the designs, plans and construction methods and processes.

The Principal Contractor must provide the Client and/or its Agent on its behalf, other
Contractors and all other concerned parties with copies of any changes, alterations
or amendments as contemplated in the above paragraph.
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12.1 Site Rules and other Restrictions
a) Site OH&S Rules

The Principal Contractor must develop a set of site-specific OH&S rules that will be
applied to regulate the Health and Safety Plan and associated aspects of the
construction. When required for a site by law, visitors and non-employees upon entering
the site shall be issued with the proper Personal Protective Equipment (PPE) as and

when necessary.

b) Security Arrangements

The Principal Contractor must establish site access rules and implement and maintain
these throughout the construction period. Access control must include the rule that non-
employees shall at all times be provided with fulltime supervision while on site. The
Principal Contractor must develop a set of Security rules and procedures and maintain
these throughout the construction period.

If not already tasked to the H&S Officer appointed in terms of Construction Regulation,

the Principal Contractor must appoint a co.:mpetent person who must develop

RN B I

contingfncy plans for any emergency that magrise on site as indicated by the risk

- ASSESSIIENtS. . . e — .

e —— e ——— [E—— ———————— ——a—— —— f— —

— .

12.1.1 Appointment of Health & Safety Representatives

a) H&S Representatives('SHE — Reps’)
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Where the Principal Contractor employs more than 20 persons (including the
employees of other  Contractors (sub-contractors) he has to appoint one H&S
Representatives for every 50 employees or part thereof. (Section 17 of the Act and
General Administrative Regulation 6. & 7.)

H&S Representatives must be appointed in writing and the designation shall be in
accordance with the Collective Agreement as concluded between the parties as is
required in terms of General Administration Regulation 6.

12.1.2 Duties and Functions of the H&S Representatives

¢ The Principal Contractor must ensure that the designated H&S Representatives
conduct at least a weekly inspection of their respective areas of responsibility
using a checklist developed by a Principal Contractor.

e The report must be consolidated and submitted to the Health & Safety
Committee.

* H&S Representatives must form part of the incident/accident investigating team.

12.1.3 Establishment of H&S Committee(s)

e The Principal Contractor must establish H&S Committees consisting of
designated H&S Representatives together with a number of Employers
Representatives appointed as per Section 19(3) that are not allowed to exceed
the number of H&S Representatives on the committee.

e The persons nominated by the: employer on a H&S Committee must be
designated in writing for such perlod as may.t be determined by him. The H&S

; CGommittee shall co-opt adwsory-(’temporafy) members and determine the- -

procedures of the meetings lncludlﬁg the ‘chairmanship.” -

*» The H&S Committee must meet minimum monthly and consider, at least, an
agreed Agenda for the first meeting. Thereafter the H&S Committee shall
determine its own procedures.

12.1.4 Training & Awareness
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The contents and syllabi of all training required by the Act and Regulations including any
other related or relevant training as required must be included in the Principal Contractor’s
Health and Safety Plan and Health and Safety File.

a) Training & Induction

All employees performing work or task on site that potentially impact on H&S must be

competent & have the necessary appropriate education, training & experience.

All the training must be closely aligned with the risk profile of the project; procedures
must be put in place to ensure that all workers are aware of the consequences of their
work activities & benefits of improved H&S performance.

All employees of the Principal and other Contractors must be in possession of proof of
General Induction training

b) Site Specific Induction Training

All employees of the Principal and other Contractors must be in possession of Site
Specific Occupational Health and Safety Induction or other qualifying training.

¢) Other Training

All operators, drivers and users;_‘of construction vehicles, mobile plant and othe%;‘
equipment must be in possession of valid prqgf of training.

=] = T - S=p e = - T T —

o
—— —— e — —————— —— PE—
[ S s

13. PROJECT/SITE SPECIFIC REQUIREMENTS
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The following is a list of specific activities and considerations that have been identified for

the project and site and for which Risk Assessments, Standard Working Procedures (SWP),

management and control measures and Method Statements (where necessary) have to be

developed by the Principal Contractor:

a) Clearing & grabbling the area/site

b) Site establishment

c) Dealing with existing structures

d) Location of existing services

e) Boundary & Access control/Public liability exposures

f) Protection against heat exhaustion, dehydration, wet & cold conditions
g) Dealing with HIV & aids other related diseases

h) Use of portable electrical & explosive tools

i) Any Excavation work

j) Any welding work

k) Loading & offloading of trucks

I) Driving & operations of Construction vehicles & mobile plant

m) Temporal works and

n) Construction work as defined in the construction regulation 2014

[IRREY R
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15. THE PRINCIPAL CONTRACTOR’S GENERAL DUTIES

The Principal Contractor shall at all times ensure his status of an “employer”
as referred to in the Act, and will abide by his/her responsibilities, duties and
functions as per the requirements of the Act and Regulations with specific
reference to Section 8 of the Act.

The Principal Contractor shall keep, and on demand make available, a copy
of the Act on site at all times and in addition to that he/she will introduce and
maintain a file titled “Health and Safety File”, or other record in permanent
form, which shall contain all relevant aspects and information as
contemplated in the Construction Regulations. He/she will make this file
available to the client or his representative whenever necessary or on request
to an interested party.

The project under control of the Principal Contractor shall be subject to
periodic health and safety audits that will be conducted by the client at
intervals agreed upon between the Principal Contractor and the client,
provided such intervals will not exceed periods of one month.

The Principal Contractor is to ensure that he/she and all persons under his
control on the construction site shall adhere to the above specifications.

The Principal Contractor should note that he/she shall be held liable for any
anomalies including costs and resulting deficiencies due to delays caused by
non-conformance and/or non-compliance to the above Health and Safety
Specifications and the Health and Safety Plan based on these specifications.

16. THE PRINCIPAL CONTRACTOR’S SPECIFIC DUTIES
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The Principal Contractor’s specific duties in terms of these specifications are detailed in the
Construction Regulations as published under government notice 07 August 2014,
stipulated in Section 7.

17. THE PRINCIPAL CONTRACTOR’S SPECIFIC RESPONSIBILITIES WITH
REGARD TO HAZARDOUS ACTIVITIES

The following examples of activities are identifiable as hazardous in terms of the
Construction Regulations. The contractor shall execute the activities in accordance with the
following Construction Regulations and other applicable regulations of the Act:

- Fall protection

- Structures

- Excavation work

- Demolition work

- Scaffolding

- Construction vehicles & mobile plant.

- Water environments

- Housekeeping on construction sites

- Fire precautions on construction sites.
This list must not be taken to be exclusive or exhaustive! All of the above requirements
will be read in conjunction with the relevant regulations and health and safety standards as
required by the Act. All documents and records required by the Construction Regulations =
will be kept in the Health and Safety File '.%\nd will be made available at any time when =
re_q_uired Q_y the client or his representative, or on request to an interested party.

—— = B + camgmesy v e —— . v

18. GENERAL NOTES TO THE PRINCIPAL CONTRACTOR
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Legal Framework

Part of legal obligations

The more important Acts and relevant subordinate/secondary legislation as well as
other (inter alia Local Government) legislation that also apply to the State as well as
to State owned buildings and premises: -

a. The latest issue of SABS 0142: "Code of Practice for the Wiring of Premises"

b. The Local Government Ordinance 1939 (Ordinance 17 of 1939) as amended
and the municipal by-laws and any special requirements of the local supply
authority

c. The Fire Brigade Services Act 1987, Act 99 of 1987 as amended

d. The National Building Regulations and Building Standards Act 1977 (Act 103
of 1977) as amended and relevant proclaimed Regulations (SABS 0400)

e. The Post Office Act 1958 (Act 44 of 1958) as amended
The Electricity Act 1984, Act 41 of 1984

g. The Regulations of Local Gas Board(s), including Publications of the SABS
Standards and Codes of Practice, with specific reference to GNR 17468
dated 4% QOctober 1997

h. Legislation pertaining to water usage and the environment

i. Legislation governing the use of equipment, which may emit radiation (e.g. X-
Rays etc.)

j. Common Law o'

Wb

19. HOUSE KEEPING

Good housekeeping will be maintained at all times as per Construction Regulation

No. 25. Poor housekeeping contributes to three major problems, namely, costly or
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increased accidents, fire or fire hazards and reduction in production. Good
housekeeping will enhance production time.

In promotion of environmental control all waste, rubble, scrap etc, will be disposed
of at a registered dump site and records will be maintained. Where it is found to be
impractical to use a registered dump site or it is not available, the Principal
Contractor will ensure that the matter is brought to record with the client or his
representative, after which suitable, acceptable alternatives will be sought and
applied.

Dross and refuse from metals, and waste matters or by-products whose nature is
such that they are poisonous or capable of fermentation, putrefaction or constituting
a nuisance shall be treated or disposed of by methods approved of by an inspector.

NOTE: No employer (Principal Contractor) shall require or permit any person to
work at night or after hours unless there is adequate, suitable artificial lighting
including support services in respect of Health and Safety.

a) Facilities
The site establishment plan shall make provision for:

b) Dining room facilities

The contractor shall make provision for adequate dining room facilities for his

employees on site.

Iefi t
TRE

c) Change rooms

The contraetor shall makeéprovision:f_gr adequate change rooms for his-empléyees-on -=———

site. N o =

d) Ablution facilities
The contractor shall make provision for adequate ablution facilities for his employees
on site.

These facilities shall be maintained by the contractor.
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e) Smoking Areas
Designated smoking areas shall be established by Department of Public Works.
f) Drinking Water Facilities

The provision of drinking water facilities shall be negotiated between the Contractor and
Department of Public Works.

dg) Equipment Compliance Certificates

Before equipment is brought on site valid certificates of compliance issued by a
competent person shall be presented. The equipment includes but shall not be limited
to:
i.lifting equipment and lifting tackle
ii.power driven machinery
iii.electrical equipment
iv.testing and monitoring equipment

h) Barricading

All barricading shall be of the rigid type unless the use of non-rigid barricading has been
approved in writing by the Department of Public Works Project Manager. The
contractors’ barricading standard shall be included in the Health and Safety Plan.

Where more than one contractor is working on a site, the fixed barricading shall be

clearly marked withithe company's name, site contact person as well-as the contact

number/s. - =

i) Erection-of Strugtures forzLogistic Support - el —

- ——— O P

Prior to site establiézlﬁjent Deb;_’artmeﬁt of Public Works shall approve%_ﬁ:e; pontracibr’s
site plan. i
Department of Public Works shall approve all structures erected for logistical support
by the contractor. These structures include fences, workshops, tool sheds, offices,

ablution facilities, etc.
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j) Salvage Yard Management

Depending on the site specific arrangements and procedures, Department of Public
Works may provide the salvage yard and the resources to manage it.

The salvage yard management shall conform to safety, health and environmental

requirements. The contractors are required to move the equipment from the place of
work to the salvage yard.

k) Fall Arrest and Prevention Equipment

Approved fall prevention equipment shall be used at heights of less than 2.0 metres.
Above heights of 2.0 metres fall prevention equipment shall include fall arrest
Equipment. Users of fall arrest equipment shall, amongst other things be trained in
what an appropriate load bearing point is for connecting fall prevention equipment.

Any deviation from this requirement shall be negotiated and agreed with Department
of Public Works in writing.

I) Hazardous Chemical Substances Waste Removal

Department of Public Works shall provide a facility to collect all hazardous chemical
waste material.

The contractor shall provide adequately marked and sealable containers to transport

The hazardous chemical waste from the source to the approved Department of Public
Works disposal point.

m) Personal Protective Equipment (PPE)

Personal protective equipment issued shall be specific to the risks associated with the
work to be performed and specific to conditions on site and shall comply with South
African National Standards (SANS) or similar.

!m. NI R ol
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20. LOCKOUT SYSTEMS

A system of control shall be established in order that no unauthorized person can
energize a circuit, open a valve, or activate a machine on which people are working
or doing maintenance, even if equipment, plant or machinery is out of commission

for any period, thus eliminating injuries and damage to people and equipment as far
as is reasonably practicable.

Physical/mechanical lock-out systems shall be part of the safety system and

included in training. Lockouts shall be tagged and the system tested before
commencing with any work or repairs.

21. IMPORTANT LISTS AND RECORDS TO BE KEPT

The following are lists of several records that are to be kept in terms of the Construction
Regulations. The lists are:

i. List of appointments
ii. List of record keeping responsibilities

iii. Inspection checklist

a) Contractor Risk Assessment.Process

R

The risk assessment process shall include:

1) an evaiuation of the method ofthe work to. be conducted

— .2) the method_statement on the@qe,dure@be followed in perfarming the task shaj,,_

—— —-be developed -

i

3) the risk assessment will also include activities like:
i.  Transportation of passengers and goods to and from site
ii. Site establishment

iii.  Physical and mental capabilities of employees
iv. Others as may be specified.

4) the hazards as listed in the paragraph — Site Specific Health and Safety Hazards
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5) a review plan for risk assessments shall provide for:
i. the quarterly review of all applicable risk assessments
ii. the review of an assessment if there is reason to believe that the previous
assessment is no longer valid, or there has been a change in a process, work
methods, equipment or procedures and working conditions
iii.  Risk assessment/s to be reviewed if the outcome of incident investigations
and audits etc. requires such action.

A pre - task risk assessment shall be conducted in writing on every task and be
facilitated by the team leader. All  risk assessments and pre-task risk
assessments shall be filed and be available on site.

b) Risk Profile

All contractors shall submit a risk profile of the work to be conducted with their Health
and Safety Plan.

c) Risk Based Inspection Program

The inspection programme shall be risk based. The inspection plan shall form part
of the Health and Safety Plan.
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Department:
Public Works
REPUBLIC OF SOUTH AFRICA

TENDER DBNQ/

RETURNABLE DOCUMENTS

AND

TERMS OF REFERENCE

FOR THE

APPOINTMENT OF SERVICE PROVIDER

TO
RENDER GARDENING

FOR 36 MONTHS

AT PORTSHEPSTONE COURT

“DOJ - KZN

oy RNE R

—— APPOINTMENT OF A SERVICE =PROVIDER "‘E@R THE RENDERING-= OF- CONTRACT — ==
TN - GARDENING SERVICES AT.T HE DEPARTMENT.OF JUSTICE OFFICES EORAPERIODOF ______

I

i

36 MONTHS

e
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|

KZN- DOJ: PORTSHEPSTONE (File No: 19/2/3/2/16/3 78) 1



3.2

33

4.1

4.2

43

4.4

4.5

INTRODUCTION

The Department of Public Works (DPW) invites bids for the provision of contract gardening
services at specified premises occupied by, or under the control of, the Department of Justice and
Constitutional Development.

DURATION OF CONTRACT

The contract will endure for a period of (36) months calculated from the date of acceptance of the
bid offer made by the successful bidder.

SUBMISSION REQUIREMENTS

Bidders must comply with current rates for Department of Labour when completing Bill of
Quantity for employees’ salaries. Failure to compliance with Department of Labour rates, for
employees’ salaries will be disqualified.

Bidders must be in possession of a central supplier database which must be submitted with their
bid documents.

Bidders must comply strictly with the Basic Conditions of Employment Act (BCEA), Act 75 of
1997, as amended and any applicable sectoral determination in regard to salaries and wages on
contract cleaning services.

CONTRACTUAL ASPECTS

The terms of this specification and all contracts emanating therefrom will be subject to the General
Conditions of Contract issued in accordance with Chapter 16A of the Treasury Regulations
published in terms of the Public Finance Management Act, 1999 (Act 1 of 1999).

Where, however, the Special Conditions of Contract are in conflict with the General Conditions of
Contract, the Special Conditions of Contract shall prevail.

The bid document, together with the specifications contained in this document, shall constitute
part of the Contract.

Bidders shall not perform any work or render any services in terms of the Contract unless in
receipt of a written instruction to this effect by the Department.

The successful bidder must advise the Regional Manager: Department of Public Works
immediately when unforeseeable circumstances will adversely affect the execution of the contract.
Full particulars of such circumstances as well as the peri®d of delay must be furnished.

UNCERTAINTY ABOUT SCOPE

]

Should the Contractor be uncertain about the scopéifefﬁhework{ébe executed under this=
contract, the Department must be immediately requested to clarify its instructions

f|

OBSERVANCE OF HEALTH REGULATIONS

All regulations prescribed by the State Health Department or by the Local Authority
concerned, which have a bearing on this contract, must be observed meticulously by the
Contractor. (See item 10.)
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7.

8.

PROVISION OF MATERIALS AND EQUIPMENT

The contractor will be responsible for the provision of all materials and equipment that
may be required to ensure efficient service. In this regard the contractor will ensure
he/she has equipment in stock to see that there is no interruption in the service.

All equipment must be clean and in a fully functional and safe condition at all times and
comply with all applicable regulations. Maintenance of the equipment is the contractor's
responsibility.

All equipment shall be supplied by and shall remain the property of the Contractor, unless
otherwise specified.

The Contractor will ensure that there will be no break in the service.

DEFAULT

The Contractor shall be liable for all expenses which may be incurred by his failure to
perform any portion of this contract and the manner in which the service ought to be
performed, in case of complaints, shall be decided finally by the Director-General of the
National Department of Public Works or his Deputy who will be empowered, whenever
necessary appoint a contractor to complete the service and charge this cost to the
Contractor, or alternatively cancel the contract immediately.

DAMAGE
The Contractor shall make good all damage, which may be caused by him or his
employees within five working days of being given written notice to do so. If not, the
expense of having the repairs effected shall be for the Contractors account.
SUB-LETTING
Neither the whole nor any portion of this contract shall be handed over or transferred to
any other party without the prior written consent of the Director-General, National
Department of Public Works or his Deputy.
UNIT RATES / PRICES =
Unit rates to include for all l[abour, transpo?it'-f,' overheads and everything necessary for the

proper performance of the work on Schedule A.

VALUE ADDED TAX (VAT) e —

All rates in this bid must be nett with VAT iﬁiﬁded.

NB: The department will only pay VAT to Edmpanies registered for VAT.

FIXED PRICE CONTRACT

This contract is a fixed priced contract and no adjustments shall be made for any
increases or decreases of prices except for VAT rate adjustment.

KZN- DOJ: PORTSHEPSTONE (File No: 19/2/3/2/16/378) 3
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12. BREACH OF CONTRACT

If the services rendered are interrupted or temporarily suspended as a result of any
labour dispute, civil summons, a local or national disaster or any other cause outside the
reasonable control of the Contractor both parties agree mutually on methods to continue

with essential services.
13. DOCUMENTS
The following documents must be read in conjunction with this bid.
i) Municipal by-laws and any special requirements of the Local Authority.
i) Occupational Health and Safety Act no. 85 of 1993

14. PAYMENT

Accounts to be submitted monthly/completion of service. The
‘DPW/CSD/001CONFIRMATION OF SERVICE DELIVERY” must be certified and
stamped by the person in charge of the relative institution or his nominated deputy. The
service/works must be inspected by the NDPW to the effect that the quantities reflected
on the invoice are correct and that the service has been performed satisfactorily. The
invoice should be accompanied by the signed and stamped “DPW/CSD/001".

Payment of accounts complying with all requirements will be made within 30 days from
submission to the department.

15. VARIATION IN CONTRACT

Should any of the premise(s) served by this contract be vacated or should the service for
any other reason become wholly unnecessary the Contractor agrees to claim no payment
in respect of such centre and the contract shall be considered as cancelled in respect of

such centre.

Should any of the premise(s) served be added to this contract the Contractor’s price per
m? would be used to apply for the new premise(s).

16. CURTAILMENT OF SERVICES

The Department reserves the rigr;t;to change any part of the service with one month’s

written notice to the contractor. =

This however will only occur if thecinvolved part(s) of the premise(s) is/are vacated, the

KZN- DOJ: PORTSHEPSTONE (File No: 19/2/3/2/16/378)

occupants change or for security reasons. The-contract amount shall in such a case be
amended from the date of vacatingthe premis&(s) with &n amount as agrégd upon.

Should the premise(s) or part(s)=of the premise(s) where the service is rendered be
damaged or destroyed by force majeure (viz major) the Department will, in it's discretion
determine which part(s) of the premise(s) cannot or should not be put to further use for
the original utilisation and in respéct of the unusable part(s) of the premise(s) the parties
will no longer be bound by the stipulations of this agreement and no claim for
indemnification in the favour of the one party against the other shall result there from. In
respect of the remaining part(s) of the premise(s) which will still be used, the stipulations
of this agreement will remain in force, but the contract amount will be reduced with a
relevant sum as mutually agreed to, as of the date of such change, if the damaged
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premise(s) is repaired the Department can request the contractor to resume the service
by one month written notification in which case the stipulations of the contract in respect
of the rendering of the service and the contract price will be applicable.

17. CLAIMS

The Contractor will indemnify, protect, defend and hold harmless the Client from and
against any and all claims, demands, actions and proceedings whatsoever including all
fees, costs and expenses incurred in respect thereof arising out of:

a) Any claim in respect of any taxes payable by the Contractor.

b) Any claim for Workmen’s Compensation Insurance of for any loss for which the
Contractor is liable.

c) Any claim by any third person including any employees of the Client or of the
Contractor for any loss resulting from any bodily injury and or damage to property by
any act or omission of the Contractor or any of its employees, servants or agents.

18. CONDITIONS RELATING TO THE PERSONNEL OF THE CONTRACTOR

The prospective bidders are expected to comply with all statutory provisions
governing the contract and pest control industry, more particularly the prescribed
minimum wage determined by the Department of Labour. The Department
reserves the right to terminate the service in the event of the successful bidders’
non-compliance with statutory obligations.

The personnel appointed by the contractor should have proof of prior experience and
suitable competance

The contractor and his/her personnel are prohibited from reading or going through
records in offices.

Files and other correspondence on desks, racks, etc., must be placed back in the
position in which it was found after cleaning such areas.

The contractor undertakes to keep the number of workers allowed in a building to the
essential amount required.

Personal hygiene of the céntraptor, his personnel, and agents must be maintained at an-
acceptable standard. ; =

= ol

In accordance to the law én control and entry to public areas and vehicles, 1985 (law 5.3~
of 1985), employees WIlH)e .subject to the conditions as set out in Article Z(2) of thez .
mentioned law. = e =

- ——— or—— B *

The occupant of-an offlse-shallhave the-right te-request employees of the contractor—te——~
leave an office if he/she recelves a visifor or telephone call. ==

Employees of the contractor shall not loiter about the building or use the benches or

chairs in public areas to Telax on. At the end of each workday and no later than the
normal closing time, all employees of the contractor must be off the premise(s). No
employee would be allowed on the premise(s) after working hours except if they have
permission from the responsible officer in charge of the building.
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Personnel of the contractor have, subject to other conditions of this contract, entry to all
areas to supply a service. If the service is not required in that specific area at the time
then entry to the area is prohibited.

Without prejudicing the contractor's right to choose hisfher own personnel, the
Department reserves the right to, at all times, indicate personnel to the contractor who is
a security, health or safety risk. Such persons would not be allowed to be used by the
contractor to carry out his duties.

In such a case the contractor will inmediately honour the Department’s request and shall
have no claim of loss or damage against the Department.

The contractor will provide each employee of the contractor with a photo identity card.
The card must have the following particulars,

a) Name of Firm (Contractor)

b) Name of employee

c) Identity number of Employee

d) Signature of the Employee

e) The employee will wear the permit on a visible place when he/she is working in the
involved building. The necessary control over these permits must be provided as not
to allow such permits to fall into unauthorised hands. The employees or persons in
the service of the contractor who are working in or around the bmldmg providing the
services as stated in this contract must at all times be dressed in a uniform that is to
the Departments approval. The contractor shall at all times ensure that all cleaning
staff is neatly clothed in uniforms (with the name of the company printed there on)
with necessary personal protective equipment which shall include but not be limited
to headgear, shoes, gloves etc.

All chemicals on site must be labelled with appropriate information. The
contractor must ensure that an updated bound copy of the appropriate data sheet
and material safety data is available at each site.

The contractor or his affiliates may provide no information of state activities to the public.

19. INDEMNITIES
The contractor and his/her affiliates enter the premise(s) at own risk.

The contractor indemnifies the Department of any happenings that he/she is aware of or
not aware of his/her personnel that are used for services that fall outside this confract.

= =

The contractor will—at own cost take out an insurance policy against any claim, &)st lost
or damage resulting. from duties and shall ensure that such insurance is vahdJor the
entire period of thé_contract.

= .m-_‘ e

20. ELECTRICAL EQUIPMENT

— e e

The contractor shall not use defectlve electrical equipment, which could cause the earth
leakage to trip. Any damage of whatever nature caused by this will be for the contractor
account. All leads and extension leads must be of the correct capacity to carry the load
of the involved machinery and will be 3 phase and not 2 phase.

The contractor may only use electrical equipment that will normally be used in normal
circumstances for purposes named in this agreement. The contractor may under no
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circumstances tamper with the electrical installations in a building or make changes to it
without the Departments prior consent.

“With the exception of connections at existing power points provided by the Department,

the contractor may not make connections to the electrical system. Only equipment that
does not require above 1250 watts to operate may be used at such power points.

The equipment used by the contractor shall where applicable comply with the law on
Machinery and Occupational Safety, 1983 (Law no. 6 of 1983). Under no circumstances
shall the equipment used such as vacuum cleaners etc., exceed the sound factor of 66Ab
(Decibels) within one meter of the equipment.

21. NUISANCE

The contractor will not be allowed to perform any act or duty on the premise(s), which in
the mind of the Department will be of nuisance, danger or possible nuisance or danger to
any person on the premise(s) or that could cause damage to the property.

Personnel must behave in a soberly manner.

Silence must be reasonably maintained.

22. CAUTION SIGNBOARDS

The contractor will be compelled to display neat caution signboards or signs, of which the
size and design must be clearly visible in areas where the contractor or his employees
are busy working. (Such as toilets, passages etc.). The signs must also be clearly visible
in areas where the services rendered can cause injuries to any person or persons and
must be able to attract a persons attention to show that services are been carried out in
the area.

It is hereby specially agreed upon that the Contractor throughout the duration of the
contract period, will be compelled to do everything within histher means and wherever
practicable possible to ensure that all signs, print work, notices or any written material
that is displayed is in English.

23. INFLAMMABLE AND POISONOUS MATERIAL AND OTHER CHEMICALS
1

The Contractor shall not use or store any poisonous or highly inflammable substances
and other chemicals on the premise(s).

24. SUPERVISION

25.

The contractor must ensure that there is always continued on site supervision from
Monday’ sto Friday's excluding Public Holidays effective supervision. SUperwsors must
in all respect respond to reasonable requests of the appointed personnel+
MANAGEMENT

The ContPactor undertakes to:

'R |

a) arrang_e ige with the occupants of buildings regardlng access to the prermse(s) in orderto
execute-the required service;

b) take adequate precautions to prevent damage to buildings, ﬁttings and furnishing
inside the premise(s) and elsewhere on site;

c) accept liability and to indemnify the Department against any claims whatsoever
arising from his conduct and/or the conduct of his employees;

d) safeguard all his employees in accordance with the regulations of the Unemployment
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Insurance Act 1966, (Act no 30 of 1996) and any amendments thereof:

e) all complaints concerning the service which must be performed, must receive
immediate attention, but in any case not later than the following workday.

f) comply with the person who occupy the building’s safety- and emergency measures
and procedures, and keep the facilities, which are supplied, neat.

g) In carrying out the Contract, the Contractor shall conform to all laws, regulations or
Bye Laws of any Department of State, Provincial Administration or Local Authority
which may be applicable hereto, for instance the Occupational Health and Safety Act,
Act 85 of 1993, Basic Conditions of Employment Act, No.75 of 1997 and
Government Gazette No. 23792.

26. DRESS CODE
The successful bidder will be required:

1) to ensure that a uniform displaying the company logo and name are worn
at all times as follows:

Safety shoes @ 1 per gardener
Conti- suits @ 2 sets per gardener
Helmet @ 1 per gardener

Google @ 1 per gardener

Ear plugs @ 2 sets per gardener

2) Ensure that staff uniform is clean and neat at all times.
27. SPECIFICATION

Bidders are advised that:

1. If there are any queries arising from this Bid document, bidders must make
written submissions to the NDPW at least 14 calendar days before the closing
date of the bid in order to enable NDPW or its appointed agent(s) to respond
adequately.

2. Please note that notwithstanding the above, bidders should do a complete site inspection
prior to submitting their bid to familiarise themselves with the circumstances and
conditions pertaining to the service as well as with a view to assess the extent and scope
of work.

3. Service providers must employ two gardeners to be on site on daily
= basis and supply all the necessary gardening equipment’s for the
- duration of the contract to ensure maintenance o"f garden as follows:

— Cuttmg,and mowing of all grassed areas, vergesg-rakmg all.mowed
~_lawns, edging_of lawn areas, edging of flower bgd removal val of
““‘ gardening refuse and turf weeds.
—o— Turning of soil to flower beds and trimming of treerhrubs / hedges
o Apply Agro chemicals /herbicides on drive ways/ paved areas to be
weed free, but when performing this duty you must be registered
with the Department of Agriculture, Land reform and Rural
Development under Act 36 of 1947 (FERTILIZERS, FARM

|;l
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FEEDS, AGRICULTURAL REMEDIES AND STOCK REMEDIES
ACT 36 OF 1947)

o It should be noted that herbicides/ weed control must be
applied by registered pest control Operator (PCO) under the
field of Industrial Vegetation and Noxious Weeds to ensure
compliance with Act 36 of 1947.

o PCO must issue service report after each herbicides
application as per PCO regulation.

o Sweeping of yard and collect litter daily.

e Disposal of cut grass to a dumping area that is out premises.

4, Service provider must monitor their workers on site very close (Supervise) there
workers if are performing very well on site or not. It's important that a service
provider visit a site on regular basis to check your work.

PORTSHEPSTONE MAGISTRATE COURT

1.1 PRICING SCHEDULE INCLUSIVE OF: LABOUR, LEVIES, ALLOWANCES &
UNIFORMS

> (ALLOWNCES & LEVIES INCLUDES: BONUS,UIF, COIDA,PROVIDENT FUND,
ANNUAL LEAVE, BCCCI LEVY & OTHERS)

> IT'S A RESPONSIBILITY OF THE SERVICE PROVIDER TO PROVIDE UNIFORMS TO
WORKERS. ( REFER TO NO: 26 FOR DRESSING CODE FOR MORE CLARITY)

NB: 1. THIS SECTION MUST BE COMPLETED IN FULL AND IS TO BE SUBMITTED TOGETHER
WITH THE BID.

2. FAILURE TO COMPLETE THIS SECTION WILL RESULT IN DISQUALIFICATION FROM
THE BIDDING PROCESS.

3. FAILURE TO COMPLY WITH DEPT OF LABOUR WAGES RATES THAT INCOPORATE
ALLOWANCES & RATES FOR EMPLOYESS IN THIS SECTION WILL RESULT IN
DISQUALIFICATION DURING THE BIDDING PROCESS =

-

| ZPRICE STRUCTURE RATES | QTY T;MONTHLY TOTAL PERIOD ‘
= POSITION REFERTO 1.1 | -  FOR | FORSALARIES
= : =WORKERS ‘
~Garderiers: August 2021 to )i =1 ‘
Sept 2022 —  — R per hour 01 :l}_: = R |
= = | == = —
“Gardeners: Sept 2022 to =

August 2023 R per hour 01 R R

Gardeners  August | T

2023to  October 2024 R oemememmees per hour | 01 R R ‘
Grand total for salaries R J
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1. GARDENING CONSUMABLES:

2.1 DESCRIPTION QTY oM™ | MONTHLY COST ‘
» Petrol 30 litre x 01 R R ‘
» 2 stroke -oil 400mi x 01 R R
> Nylon 2 packs of 2 R R
» Refuse Bags 100 units R R
» Weed control/ Herbicides 051t x 01 R R

NB: Herbicides/ weed control must

be applied by registered PCO.

Total gardening consumable costs: per month R

Total gardening consumable costs for 36 months R

FINAL SUMMARY PAGE
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1. THE VALIDITY PERIOD IS 60 CALENDER DAYS
DATE OF THE BID

FROM THE CLOSING HOUR AND

Gardening consumable costs:36 months: R
Overheads:36 months R
Inflation price rate R

Vat 15% R

Profit R
Subtotal R

Safety File R 2000.00
Labour: 36 months R

Grand total

(To be forwarded to PA -32 form) R

-
=
=

END
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