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DEPARTMENT OF PUBLIC WORKS

ACCOMMODATION SCHEDULE GUIDELINE

1.
Preliminary and General

1.1
To assist consultants in the appraisal of the accommodation schedule received from the client for a  specific project, a guideline schedule is given as guidance when preparing and finalising and accommodation schedule and should be read in conjunction with the Manual for Private Quantity Surveyors Appointed by the Department ‘s (QS 90E) Space and Cost Norms.

1.2
Any planning instruction received from a client must be supported by a certificate of necessity signed by an accountable officer.

1.3
The planning instruction must also be validated by the Directorate Accommodation Provisioning of the Department of Public Works, before any planning instruction may be issued.

1.4
This planning instruction will include accommodation particulars according to norm with a prescribed assignable and non-assignable area totalling in a guideline gross area.

1.5
The estimated cost calculated in rand value in the specific particulars where determined is calculated from a specific fixed cost limit known as the Standard Cost Unit (SCU) and which is calculated according to a formula making use of the P0153 Contract Price Index provided by the Central statistical Services. (See QS90E)

1.6
Accompanying the preceding will be an accommodation schedule listing rooms in non-assignable (30%) and assignable (70%) areas through a serial number, room description, current planning unit (if existing), proposed planning unit, norm per unit, assignable square metres, cost unit factor (CUF), fixed cost limit, Standard cost unit (SCU), and remarks.

1.7
To enhance the schedule use can be made of the following accommodation schedule guideline checklist.

2.
Accommodation Schedule Checklist

2.1
The requirements of each area/room can be divided into five sections.

2.1.1
Serial or reference number for easy reference “e.g. Serial Number”.

2.1.2
Proper description of the room use including a reference name - “e.g. Component”.

2.1.3
The number of persons working, living, attending, visiting an area / room must be provided with a proper description of all activities taking place in and around the area / room - e.g. “Personnel/Staff/Public”.

2.1.4
The dimensioned area of the room including any specific room height and any other prescribed detailed requirement that may be required - e.g. “Area (m²)”.

2.1.5
Design requirements pertaining to the function of the room, construction and finishes, fixed equipment, position of furniture having an influence on the design of the room, power supply, special equipment (hospitals, laboratories etc.). Communication and data transmission requirements with a more detailed list of requirements as follows.
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2.1.5.1
Function:


1.
This must be an all encompassing description of the area/room including the number of persons using, attending or working or to be served in or from the area.

2.1.5.2
Construction and finishes:


1.
Open plan office


2.
Security (burglar proofing controlled access)


3.
Mechanical ventilation / Air conditioning (Maximum temperature/relative humidity) / natural ventilation, heating.


4.
Natural light requirements, window types and sizes, cill high above floor or no windows.


5.
Floor, wall and ceiling material and finishes.


6.
Door types, finishes and positions.


7.
Special requirements e.g. serving hatches, counters, chalk/magnetic/pinning/notice boards, blinds (sun shading or for darkening of room).


8.
Cupboards and shelves


9.
Curtain rails, hooks or hangers for hats, coats, etc.


10.
Suspended floor and / or ceilings.


11.
Stepped or sloping floor


12.
Acoustical design requirements


13.
Specialist equipment required for e.g. kitchens, cold rooms, lift rooms etc.


14.
Ablution requirements (number of persons and what specific requirements for fittings and fixtures).

2.1.5.3
Electricity / Power:


1.
What type lighting required and in what position, suspended, recessed, against walls or on light standards and what type of fitting.


2.
What type power plug- sockets required specifying the voltage and current rating, double or single, clean power or not. Position must be established, whether against walls, in floor, against ceiling or built into fixed work tops/benches and cupboards. Establish what equipment will be lined to the plug-sockets.


3.
Establish what type switches are required for lights e.g. time and dimming switches.


4.
Establish whether power skirting is necessary and if any special ducting is required.


5.
Establish whether Uninterrupted Electrical Power must be provided.


6.
Establish if a standby electrical generator is necessary.
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2.1.5.4
Communication and Data Transmission:


1.
Telephone points


2.
Network connecting point


3.
Intercommunication facility and or public address system.


4.
Warning systems (Security, Fire, Access and Egress Control)

2.1.5.5
Site Requirements:


1.
Paths, roads, parking, all services, fencing and gates.


2.
Cut fill and retaining walls.


3.
Sport fields, grandstands, covered ways and covered parking.

