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DEPUTY DIRECTOR: 
INTERNAL AUDIT (4 POSTS)

36 Months Contract
        Salary: All-inclusive salary package of R779 295 Per Annum

Centre: Head Offi  ce (Pretoria) • Ref: 2017/41

                    Note: it will be expected of the successful candidate to sign a 
                    performance agreement and be subjected to security clearance.

                 Requirements: A three year terti ary qualifi cati on in Auditi ng and 
Accounti ng • Certi fi ed Internal Auditor • Chartered Account/Post Graduate 
SAICA qualifi cati ons will be an added advantage and a practi cing auditor 
qualifi cati ons with extensive experience • Profi cient Computer Literacy • 
Good communicati on and supervisory skills • Good project management 
skills • Eff ecti ve report writi ng skills • Ability to follow a proacti ve and 
creati ve problem solving approach • Ability to work under pressure and meet 
deadlines • Membership of SAICA and IIA • Knowledge of Teammate and 
must have a driver’s license will be subjected to security clearance.
Duti es: Assist the Director during the strategic planning process and with the 
planning of audit acti viti es • Develop audit objecti ves that address the risks 
controls and governance processes associated with the acti viti es under review; 
develop audit procedures that achieve the engagement objecti ves; set both 
the scope and degree of testi ng required to achieve the assignment objecti ves 
in each phase; submit audit program for approval to the Director prior to the 
commencement of audit assignments; plan and monitor projects within set 
ti meframes, and individuals responsible for the assignment to ensure that 
objecti ves are achieved, quality is assured and staff  is developed; ensure that 
conference on completi on of Audit assignment and present audit results; 
implement a Quality Assurance and Improvement program in the Internal Audit 
to ensure compliance to the IIA standards and Unit Policies and Procedure 
• Expected to conduct regular audits on key fi nancial controls; governance 
and compliance audits; performance informati on audits (predetermined 
objecti ves) performance audits and any other specialized audits as identi fi ed.
Enquiries: Ms Tebogo Tukisi, at tel: (012) 406 1334

DIVISIONAL HEAD: 
REAL ESTATE MANAGEMENT SERVICES

Salary: All-inclusive salary package of R1, 299 501.00 per annum total 
package to be structured in accordance with the rules of the Senior 

Management Service)
Centre: Head Offi  ce (Pretoria) • Ref: 2017/42 

Note: All shortlisted candidates will be subjected to a compulsory technical or 
competency-based exercise that  intends to test the relevant technical elements 
of the job as part of the interview process. Following the technical exercise 
and the interview the selecti on panel will identi fy candidates to undergo the 
generic management competency assessments and successful candidate to sign 
a performance agreement and be  subjected to security clearance.

Job Purpose: To provide strategic leadership in the implementati on of estate 
management services and general support services.

Requirements: An undergraduate qualifi cati on (NQF level 07) in Constructi on 
Management or equivalent qualifi cati on and a post graduate qualifi cati on 
(NQF level 08) • 8-10 years relevant experience at a senior management in the 
built environment. Knowledge: Relevant Public Service Regulati ons, project 
Management discipline and life cycle, Project Management Techniques and 
tools, Skills: people Management and empowerment, problem solving & Change 
Management, client orientati on & Customer focus, service delivery innovati on, 
fi nancial Management, Computer Literacy, Stakeholder Management, Planning 
coordinati on, Presentati on and Facilitati on, Quality Management, willingness to 
adapt to a ti ght work schedule in accordance with professional requirement, 
driver’s license and required to travel extensively. Personal Att ributes: 
Good interpersonal relati ons • Ability to work under pressure • Innovati ve 
and creati ve • Ability to work in a team and independently • Adaptability • 
Independent thinker • Cost consciousness • Honesty and Integrity. Infl uencing. 
Other: Willing to adapt work schedule in accordance with offi  ce requirements 
and work abnormal hours • Required to travel extensively.
Duti es: Provide strategic leadership in the development, reviewing of 
legislati on, strategies and policies for estate management services, undertake 
researchers on latest project management tools and methodologies • Process 
and standards trends • Ensure the development undertake researches on 
latest project management tools and methodologies, processes and standards 
trends • Ensure the development and implementati on of eff ecti ve and effi  cient 
project management tools and methodologies, processes and standards in the 
department • Determine and develop strategic interventi on mechanisms where 
there are problems/ challenges to implement effi  cient, eff ecti ve and uniform 
procedures and policies • Ensure economic effi  ciency in the Departments` 
projects • Oversee the executi on of constructi on projects from the initi ati on 
through to project closure • Monitor and evaluate quality of project deliverables 
and ensure that set standards and measurements • Develop the strategic 
framework and management approach to lease management for both freehold 
and leasehold portf olio • Develop a master plan to manage the freehold and 
leasehold portf olios of government • Manage the acquisiti on of properti es • 
Oversee the management of property payments • Oversee the management of 
lease contracts • Develop and implement good corporate governance practi ces 
• Provide adequate management to the att ainment of the department’s 
strategic objecti ves • Manage all the resources allocated to the unit • Develop 
and maintain interrelati ons with stakeholders • Facilitate capacity building 
initi ati ves • Compile and present reports on the functi oning of the directorate 
• Incorporate and implement new and innovati ve ideas on the best practi ces.
Enquiries: Mr. SC Zaba Tel: (012) 406 1548

SENIOR EXECUTIVE OFFICER: PMTE
Salary: All-inclusive salary package of R1, 442 268.00 per annum (total package 
to be structured in accordance with the rules of the Senior Management Service)

Centre: Head Offi  ce (Pretoria) • Ref: 2017/43

Note: All shortlisted candidates will be subjected to a compulsory technical or 
competency-based exercise that intends to test the relevant technical elements 
of the job as part of the interview process. Following the technical exercise 
and the interview the selecti on panel will identi fy candidates to undergo the 
generic management competency assessments and successful candidate to 
sign a performance agreement and be subjected to security clearance.

Job Purpose: To provide strategic leadership and overall management of 
PMTE in relati on to asset management including real estate assets and asset 
registry, property development and faciliti es management.

Requirements: An undergraduate qualifi cati on (NQF level 07) in built 
environment discipline and a post graduate qualifi cati on (NQF level 08) in the 
built environment disciplines, management sciences, fi nance or related fi elds 
• 8-10 years relevant senior management experience in the constructi on 
and property sectors, investment management and fi nance.  Knowledge: 
Knowledge of the constructi on and property sector policies and regulati ons and 
relevant Public Service legislati on • Knowledge and understanding of project 
management • Knowledge and understanding of government procurement 
policy framework • Understanding government planning processes, including 
municipal planning processes. Skills: Strategic capability and leadership 
• Programme and project management • Informati on and Knowledge 
management • People Management and empowerment • Problem solving and 
change management • Policy analysis and development • Client orientati on 
and customer focus; Service delivery innovati on • Financial management 
• Communicati on (verbal and writt en) • Computer literacy • Stakeholder 
management • Planning and coordinati on; Presentati on and facilitati on; Quality 
management. Personal Att ributes: Good interpersonal relati ons • Ability 
to work under pressure • Innovati ve and creati ve • Ability to work in a team 
and independently • Adaptability. Independent thinker • Cost consciousness 
• Honesty and Integrity • Infl uencing. Other: Willing to adapt work schedule in 
accordance with offi  ce requirements and work abnormal hours.
Duti es: Oversee the development and implementati on of the PMTE Strategy, 
Business and Financial Model, business processes, and standard operati ng 
procedures to support the implementati on • Develop the strategic and annual 
performance plans for the enti ty in line with the nati onal government prioriti es 
• Establish and maintain governance structures • Ensure the development of a 
comprehensive risk management strategy • Provide strategic directi on towards 
a self-sustainable PMTE through revenue generati on and maximisati on 
• Manage the provision of offi  ce accommodati on to client departments 
through the constructi on and leaseholds • Ensure the development and 
implementati on of norms and standards and maintenance plans for state 
assets • Oversee the development, management and maintenance of asset 
register • Development and implementati on of the built environment Green 
Economy Programmes and insti tuti onalisati on of Operati on Phakisa within the 
PMTE • Oversee the development and implementati on of specifi c programmes 
in support of the transformati on of the constructi on and property industries 
• Oversee the implementati on of GIAMA Provide strategic leadership in of 
the implementati on asset management • Ensure eff ecti ve and effi  cient asset 
management in relati on to planning, client relati ons, asset investment and 
analysis and leasing of state owned properti es (leasehold & freehold).
Enquiries: Mr. SC Zaba Tel: (012) 406 1548

DIRECTOR: LITIGATION
Salary: All-inclusive salary package of R 898, 743.00 per annum (total package to 
be structured in accordance with the rules of the Senior Management Service)

Centre: Head Offi  ce (Pretoria) • Ref: 2017/44

Note: All shortlisted candidates will be subjected to a compulsory technical or 
competency-based exercise that intends to test the relevant technical elements 
of the job as part of the interview process.  Following the technical exercise 
and the interview the selecti on panel will identi fy candidates to undergo the 
generic management competency assessments and successful candidate to 
sign a performance agreement and be subjected to security clearance.

Requirements: A four year terti ary qualifi cati ons or LLB Degree plus admission 
as an Advocate/Att orney of the High Court • Five year of experience at a senior 
management level with extensive relevant experience in liti gati on, management 
of contracts and legislati ve draft ing • Experience in handling labour disputes. 
Sound knowledge of the South African Legal System • Knowledge of the 
mandate and functi ons of the Department • Knowledge of PFMA, PAIA, PAJA, 
Employment Equity Act, Public Service Act and related policies • Knowledge of 
the functi oning of Nati onal, provincial and Local Government and interpretati on 
of legislati on • Ability to communicate at all levels, parti cularly at executi ve level 
• Sounds analyti cal, problem identi fi cati on and solving skills • Ability to meet 
ti ght deadlines whilst delivering excellent results, computer literacy, advances 
interpersonal and diplomacy skills • Valid driver’s licence.
Duti es: Eff ecti ve management support of legal services: Provide legal advice, 
guidance and opinion to the Minister, top management and the Department 
at large (including Regional Offi  ces in of matt ers on interpretati on and 
implementati on that may arise • Draft  legislati on (both primary as well as 
secondary) for Departmental use • Draft  and amend various contracts to ensure 
legal acceptability thereof and the protecti on of the interest of the Department, 
including the draft ing of and commenti ng on standard contract forms and other 
standards document formats. Eff ecti ve management of liti gati on functi ons: 
Liaise between the Department and various offi  ces of the State Att orney on all 
liti gati on matt ers • Provide assistance to the HR component regarding labour 
relati ons by presiding over disciplinary hearings, and provide legal advice on 
labour relati ons issues. Eff ecti ve management of the component: Compile 
other interim audit reports required by the Director – General during the year, 
respond to all queries received from the Director- General Offi  ces.
Enquiries: Mr. B Ntlou, at tel: (012) 406 1276/1249

Applicati ons: The Director General, Department of Public Works Private Bag 
X 65, Pretoria, 0001 or Central Government Offi  ce, Cnr Madiba (Vermeulen) 
and Bosman Streets Building, Pretoria. Att enti on: Ms NP Mudau

Note: The Department of Public Works is an equal opportunity, affi  rmati ve 
acti on employer. The intenti on is to promote representati vely in the Public 
Service through the fi lling of vacant posts, and persons whose appointment will 
promote representati vity, will receive preference. An indicati on by candidates 
in this regard will facilitate the processing of applicati ons. If no suitable 
candidate from the unrepresented groups can be recruited, candidates from 
the represented groups will be considered. Applicati ons should be submitt ed 
on a signed Z83 Form, obtainable from any Public Service Department and must 
be accompanied by a comprehensive CV, certi fi ed copies of qualifi cati ons and 
identi fi cati on document. Certi fi ed documents should not be older than three (3) 
months. Applicati ons not complying with the above will be disqualifi ed. Should 
you not hear from us within the next two months, please regard your applicati on 
as unsuccessful. No faxed or e-mailed applicati ons will be accepted. NB: It is the 
responsibility of all applicants to ensure that foreign and other qualifi cati ons 
are evaluated by SAQA. Recogniti on of prior learning will only be considered 
on submission of proof by candidates. Kindly note that your appointment is 
subjected to verifi cati on of qualifi cati ons and a security clearance. Applicati on 
must reach us by no later than 16h00 of the closing date. Applicati on received 
aft er the closing date will not be considered. Please forward your applicati on, 
quoti ng the relevant reference number, to the address menti oned.
CLOSING DATE: 16H00, 25 AUGUST 2017
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